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[Tpopekrop mo ydae6HoI
U Hay4HO pabote

Cht-
JL.M. KopHusnosa
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JdenonpousBoacTso
pabouast mporpamma JAUCUUIUIMHBI (MOTYIIS)

Hanpasnenue noaroroku 21.03.02 3emieycTpoicTBO U KagacTphbl
Hampasnennocts (mpoduis) 3eMIeycTpoicTBO

Krammduxamms Bbakanasp

®opma 0OyueHUs O4YHasA

OO6mas TpyI0eMKOCTh 23ET

YacoB 1o yaeOHOMY IIaHy 72 Bupas! koHTpOIS:
B TOM YHCIIE: 3a4eT

ayAUTOPHBIE 3aHATH 32
CaMOCTOsTebHAs paboTa 40

Pacnpene.ﬂeﬂue YaCcoB JUCHHUILIMHBI ITO0 CeMECTpaM

Cemectp
(<Kypc>.<Cemectp | 3 (2.1)
Ha Kypce>) Hroro
Henens 172/6
Bun 3arsaTait v | pn | voo PII
Jlexunn 16 [16 [ 16 | 16
IMpakruaeckue 16 |16 |16 | 16
B tom uncne uHT. 12 (12 (12 |12
Uroro ayn. 32132 (32132
Konraxrras padora |32 |32 32|32
Cam. pabota 40 (40 | 40 |40
Uroro 72172 72|72




[Iporpammy cocTaBui(u):
KaHO. 3KOH. HayK, ooy., Cemernosa A. H.

[pu pazpaboTke paboyei mporpaMMbl TUCIUTUINHBI (MOAy ) " Jlemonpon3BoAcTBO" B OCHOBY TOJOKEHBI:

1. denepanpHBIIl TOCYIapCTBEHHBIN 00pa30BaTeNbHBIN CTaHAAPT BBICIICTO O0pa3oBaHHs - OakalaBpHAT MO HAIPABICHUIO
moarotoBku 21.03.02 3emieycTpoiicTBO M KagacTpsl (mpuka3z MunoOprayki Poccun ot 12.08.2020 1. Ne 978).

2. Yueobnsiii niian: Hanpaenenue noarotosku 21.03.02 3eMiieycTpoiicTBO U KalacTphI
HanpasnenHocts (npodune) 3emiieycTpoiictBo, 0100peHHbI YueHbiM coBeroM GI'BOY BO Uypamckuii ['AY ot 14.06.2023
I., mpotokoa Ne 17.

PabGouast mporpamma JIUCHUIUIMHBI (MOIYJSI) TPOXOJIUT COTJIACOBAHME C HCIIOJB30BAHHUEM WHCTPYMEHTOB JJIEKTPOHHOU
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI'JTACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeImycKaromen kadgeapoit Karoxora O.B.

[pencenarens MeToanyeckoir koMmuccnu daxyiaprera MapaapseBa H.B.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUIIINHBI

1.1

OCBOCHHE TEOPETHUECKUX 3HAHUH 110 OCHOBHBIM BOIIPOCAM JIOKYMEHTHPOBAHUS YIPABICHIECKON AESATENFHOCTH,
BBIPa0OTATh MPAKTHUECKHE HABBIKK COCTaBJICHUS JOKYMEHTOB U OpraHH3alUH JOKyMEHTO000pOTa, MPHOOpeTeHne
po(hecCHOHANBHBIX HABBIKOB M ()OPMHUPOBAHHE HEOOXOANMBIX KOMIETCHIIUH.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

Huxn (pa3gen) OITOIT: | b1.B

2.1

TpeboBanusi kK NpeABAPUTEILHOI MOATOTOBKE 00y4aIOIIerocs:

2.1.1

WuocTpaHHbIA SA3bIK

2.1.2

KommerorepHas rpaduka

2.13

UcTopus 3eMenbHO-UMYILECTBEHHBIX OTHOILIEHUH

2.14

ITpaBo

2.1.5

HCI/IXOC&MOPCFYHHLII/ISI 06yqa}0meroc;1 C OI'paHUYCHHBIMH BO3MOKHOCTAMHU 300POBbA

2.1.6

COI.[I/IaJ'IBHaH ajarnranus 1 OCHOBBI COUAJIBHO-TIPABOBBIX 3HaHUHI

2.1.7

ConuoJIOTHs B ITOJIUTOJIOTHS

2.1.8

Tonorpadudeckoe uepueHne

2.2

JMCHUIUIMHBI U PAKTUKH, VI KOTOPBIX OCBOEHNE TAHHOMH TUCHHILUIMHBI (MOIYJ151) HEO0X0IMMO KaK
npeauiecTpymoIee:

221

HmxenepHoe 00yCTpONUCTBO TEPPUTOPHH

222

WHocTpaHHbIH A3IK (PO QUIEHBIIT)

223

JlanmmadroBenenne

224

OCHOBBI 3eMJIEYCTPOICTBA

225

OCHOBEI KaJacTpa HCABUKUMOCTH

226

OCHOBBI Hay4YHBIX HCCIICIOBaHUN B 3€MH€yCTp0ﬁCTBe

227

OCHOBBI TEXHOJIOTHH CEIIbCKOX03SIHCTBEHHOTO IMPOU3BOACTBA

228

HpnmauHaﬂ MaTeMaTHKa

229

HpOI/ISBO,I[CTBCHHaH IpaKTHUKa, HAY4YHO-HUCCICA0BATCIbCKasA pa60Ta

2.2.10

CaZi0BOJICTBO U JIECOBOJICTBO

2.2.11

DKOJIOTHS 3€MJIETIOIb30BaHUS

2.2.12

3eMIIeYCTPOUTEIBHOE IPOEKTHPOBAHHE

2.2.13

KanaCTp HEABUKUMOCTA U MOHUTOPHUHI 3€MEJIb

2.2.14

[Ipuxnagnas reonesus

2.2.15

YipapieHue MpoeKTaMu B 3eMJICYCTPOICTBE

2.2.16

OKOJIOTMYECKUI MOHUTOPUHT

2.2.17

DKOHOMHKA U opranmusanus CEITbCKOXO03IMCTBEHHOTO TIPOMU3BOACTBA

2.2.18

DKOHOMHKO-MaTEMATHICCKUC METOABI U MOCTTUPOBAHUC

2.2.19

IpaBo (3emenbHOE)

2.2.20

HpaBOBOC obecrieueHue 36MJ'ICyCTpOI>iCTBa " KagacTpoB

2.2.21

HpOI/ISBOHCTBeHHaH IMpaKTUKa, IIPOCKTHAA IMPAKTHKa

2.2.22

[Icuxomorus u regaroruka

2.2.23

ABTOMaTI/ISI/IpOBaHHLIC CHUCTEMBI KaJaCTpa HCABMXKUMOCTH

2.2.24

I'eorpaduueckiie u 3eMeNbHO-HH(OPMAOHHBIE CHCTEMEI

2.2.25

I'eorpaduueckie 1 HHGOPMALMOHHBIC CHCTEMBI

2.2.26

Mertpomnorus, CTaHAapTU3ALUS U CepTH(GUKALIUSL

2.2.27

IIpousBoacTBEHHAs NIPAKTUKA, IPEAJUITIOMHAs IPAKTUKA

2.2.28

PernonansHOE 3eMieycTpoHCTBO

2.2.29

Y4acTkoBOE 3eMIEyCTPOHCTBO

2.2.30

DOKOHOMUKA 3eMJIEyCTPOHCTBA

3. KOMIIETEHIIUH OBYYAIOIIEI'OCS, ®OPMHUPYEMBIE B PE3YJIBTATE OCBOEHUA JUCIHUITJINHBI

(MOJYJIST)

VK-4. CriocoGeH ocyIecTBIATh ASMOBYI0O KOMMYHHUKAIMIO B YCTHOHM M MUCBMEHHOI (hopMax Ha TOCYAapCTBEHHOM SI3bIKE
Poccwuiickoit @eneparii 1 ”HOCTPaHHOM(BIX) S3bIKe(aX)




YK-4.1 3HaeT: mpUHIUIBI TOCTPOEHHS YCTHOTO U MICEMEHHOTO BBICKAa3bIBAHUS HA PYCCKOM M MHOCTPAHHOM SI3bIKaX, IpaBHUIa U
3aKOHOMEPHOCTH [I€JIOBOM YCTHOM M NUCbMEHHON KOMMYHHUKALIUU

VK-4.2 YMeer: IpUMEHATH Ha MPAKTUKE JIEJIOBYI0 KOMMYHHKAIIMIO B YCTHOW M MUCEMEHHOH (hopMax, METOABI U HABBIKH JICIIOBOTO
0OIIEHUS Ha PYCCKOM M MHOCTPAHHOM SI3BIKaxX

VYK-4.3 Mimeer HaBBIKK: YTEHHS U MePEBOJIa TSKCTOB HA HHOCTPAHHOM SI3BIKE B IIPO(ECCHOHAIEHOM OOIIeHNN

VYK-9. CiocoOeH ucIonp30BaTh 0a30BbIe AS(EKTONOTHYECKHIE 3HAHHUS B COLMAIBHO U MpodecCHoHaNbHON chepax

YK-9.1 3naet: 00 HHKIIO3UBHON KOMIICTEHTHOCTH, €€ KOMIIOHEHTaX U CTPYKType; 00 0COOCHHOCTSAX MPUMEHEHHs 0a30BbIX
Je(EeKTOIOTNYECKUX 3HAaHUH B COLMAIIBHOM 1 TPO(ecCHOHATIBHOM cdepax

VK-9.2 Ywmeer: IJIaHUPOBATh HpO(beCCI/IOHaJ'ILHyIO ACATCIIBHOCTD C JIMaMH C OrpaHUYCHHBIMH BO3MOKHOCTSAMU 3J0POBbA U
HWHBaJIMJIaMHU

YK-9.3 Mimeer HAaBBIKA: B3aUMOACHCTBHSA B CONMAIBHOM 1 TPOEeCCHOHANBHOH cepax ¢ JIUIaMH C OTPAaHHIEHHBIMHU
BO3MOYKHOCTSIMH 3JI0POBbSI U MHBAJIHAAMHU

ITK-4. CnocobeH pa3paboTaTs IPOEKTHYIO 3eMIICYCTPOUTEIBHYIO JOKyMEHTAI[HHIO

ITK-4.1 3HaeT: HOPMaTHBHBIEC ITPABOBEIC AKTHI, IPOM3BOICTBEHHO-OTPACIICBBIC HOPMAaTHBHBIE TOKYMEHTHI, HOPMaTHBHO-
TEXHUYECKYIO IOKyMEHTAIIHIO B 00JIACTH MTPOM3BOACTBA 3eMJICYCTPOUTEIBHBIX PadOT

[1K-4.2 YMeer: oCyIIeCTBIATh MMOUCK, CHCTEMATH3ANNIO, aHAIN3, 00pab0TKy M XpaHEeHHe HH(OPMAIHH U3 PA3IHIHBIX HCTOYHUKOB
u 0a3 JaHHBIX; IPEACTABIATH HH(OPMAIIHIO B TpeOyeMoM (hopMaTe ¢ UCHOIb30BaHUEM HHPOPMALIMOHHBIX, KOMIBIOTEPHBIX U
CETEBBIX TEXHOIOTHIH

[TK-4.3 VimeeT npaKkTHYECKHil OTBIT: pa3paboTKH 3eMJIEYCTPOUTENBHON JOKYMEHTAIIUU U pabOYUX IPOEKTOB MO UCIOJIE30BAHUIO 1
OXpaHe 3eMeNTbHBIX YTOJIHif; Pa3pelieHns CIIOPOB TIPH MTPOBEICHIH 3eMIISYCTPOHCTBA

ITK-7. CiocobeH BecTH rocynapCcTBEHHBIH KaJacTp HEABMKUMOCTH C HCIOJIB30BaHHEM aBTOMAaTH3NPOBAHHON HH(OPMAITHOHHOM
CHCTEMBI

TIK-7.1 3naeT: mops 0K MpeIOCTaBICHUS CBEACHUH, COIEPIKALIUXCS B TOCYAapPCTBEHHOM KaJacTpe HEABMKUMOCTH

I1K-7.2 YMeet: ucnonb3oBaTh NpOrpaMMHbIE KOMILIEKCHI, IpuMeHse-Mble A1 BeaeHus I'KH

ITK-7.3 meeT mpakTHUECKuil ONBIT: IOATOTOBKY M HalpaBJIEHUs 3alIpOCOB B OPTraHbl TOCYAapCTBEHHOH BIACTU, OPraHbl MECTHOTO
CaMOYIIPaBJICHHsI, OpTaHbl TEXHUYECKON HHBCHTAPH3ALNH Ha MIPEIOCTaBICHUE JOKYyMEHTOB, HEOOXOIUMBIX AJIS OCYIIECTBICHUS
roCyIapCTBEHHOIO KaJlaCTPOBOIO y4eTa U JUI IIPENOCTaBICHUS CBEACHUM, BHECEHHBIX B TOCYJAPCTBEHHBIN KaJacTp
HEJIBUYKUMOCTH

ITK-8. CiocobeH BecTi HHPOPMALIMOHHOE U MEKBEIOMCTBEHHOE B3aHMOICHCTBUE OpraHa KaJacTPOBOTO ydeTa ¢ OpraHaMH
TOCYIapCTBEHHOW BJIACTH, OpraHaMH rOCYIapCTBEHHOU BiIacTH CyObekToB Poccuiickoit denepanyiu 1 opranaMi MECTHOTO
caMOYIpaBJIeHUs

TTK-8.1 3HaeT: OCHOBHI JIENIOTIPOU3BOICTBA, MOPSIOK O(HOPMIIEHHSI BEITIHCOK, KOTIMA U CITPaBOK

ITK-8.2 YMeert: paboTaTh ¢ nHpOpManuel B I00aTHHBIX KOMITBIOTEPHBIX CETAX, BKIIFOYast EMMHBIN TopTai rocyaapcTBEHHBIX
ycayr

[IK-8.3 MmeeT mpaKTHUECKH OMBIT: 00ECIEUeHNUsI COMPOBOXKICHH NHOOPMALMOHHOTO B3anMoaeiicTus npu Begenun ' KH;
MH(OPMALMOHHOTO B3aUMOJICHCTBHS C OpraHaMM TOCYAapCTBEHHO BJIACTH M MECTHOTO CaMOYIIPABIICHHS B PAMKaXx JCHCTBYIOIIETO
3akoHozarenbeTBa Poccuiickoit ®enepanuun

B pe3yjabTaTe 0OCBOCHUS TUCHUILINHDBI Oﬁy‘lalﬂﬂll/lﬁCﬂ JOJIKECH

3.1 (3uaTn:

3.1.1 | HOpMaTUBHO-MeTOINYECKYIO Oa3y nenonponsBoacTsa B Poccuiickoit ®eneparum;

3.1.2 [ ocoOCHHOCTH SI3BIKA M CTHIIS COCTABIICHUS CITY)KEOHBIX IOKYMEHTOB;

3.1.3 | cienuduKy opranu3anui HHHOPMAITHOHHO-TIOUCKOBON CHCTEMBI U KOH-TPOJISI UCTIOTHEHHS TOKYMEHTOB;

3.1.4 | TpeOoBaHus K OJIaHKaM CITY)KEOHOTO JJOKyMEHTA,

3.1.5 | cocTaB peKBHU3UTOB OPraHU3aI[MOHHO-PACIIOPAAUTEIBHON TOKYMEHTA-1IMH U PaBMiIa UX oopMIICHNUS;

3.1.6 | Ha3HaYeHHUE, CTPYKTYPY U COAEP)KAHUE CHCTEMBI OPraHU3aLUOHHO -PACTIOPSIUTENBHON JOKYMEHTALINY;

3.1.7 | yau¢unupoBaHHbIe (HOPMBI OPraHU3AHOHHO-PACIOPIUTEIBHBIX J0-KyMEHTOB;

3.1.8 | mOpsIOK, 3TAIBI ¥ OCHOBHBIE IPOIEAYPHI OPraHU3AINH PAOOTHI C TOKY-MEHTAMH;

3.1.9 | sTamer ABHIKCHHS JOKYMEHTOB B OpraHU3alllU B IIPOLCCCEC I[OKyMCHTO—O60pOTa 1 NIOPAAOK UX PETUCTPALIUH;

3.1.10 | mpaBmsIa pabOTHI C BXOSIIAMH, HCXOIIIIAMH 1 BHYTPEHHUMH JTOKy-MEHTaMH;

3.1.11 [ ocobeHHOCTH PabOTHI C KAAPOBBIMHU JOKyMEHTaMH, C OOpaIeHUIMHA

3.1.12 | rpaxxnas.

3.2 | YmeTh:

3.2.1 | opraHu30BEIBaTh JOKYMEHTOOOOPOT U IOKYMEHTAIBHOE COIIPOBOKACHUE PA0OTHI B OpraHax rocylnapCTBEHHON U
MYHHULIMTAIGHON BIACTH U MHBIX OpTaHU-3alIUsX;

3.2.2 | opopMIIATE OpraHU3aIOHHBIE, PACTIOPSAUTEIBHBIC, CIIPABOYHO--HH(POPMAIIMOHHBIC BUABI JOKYMEHTOB, TOKYMEHTHI T10
JIMYHOMY COCTaBY;




323

OpraHU30BBIBATH JOKyMEHTOIIOTOKH B CHCTEME JOKYMEHTO000pOTa, MapIIPyTHl IBIDKCHHUS JOKYMEHTOB B OpraHHU3AIIH,

IIOJArOTOBKY JIE]l K IIepelaye PErUCTPUPOBATh JOKYMEHTHI B OPraHU3al1H;

324

OpraHu30BbBIBATH pa60Ty C BXOJAMMMHU U C UCXOAAMNMU JOKYMEHTAMU

325

TIOATOTABIIMBATH JOKYMEHTEI K IEPEIAUC HA XPAHCHUE B apXUB.

33

HmMeTh HABBIKH M (MJIM) ONBIT AeATEJIbHOCTH:

3.3.1

- COCTaBJICHHS, 00PaOOTKH M PabOTHI C TOKy-MEHTAIUEH pa3InYHOTO YPOBHS U HATIPABIICHUIA;

332

- COCTaBJICHHS, MPABKH U PEIAKTHPOBAHMS BUOB JTOKyMEHTOB, BKIIFOYEHHBIX B CHCTEMY OPTraHU3allMOHHO-
PpacropsITUTENFHOM TOKYMEHTAIINY;

333

- COCTaBJICHUS HOMCHKIIATYPBI J€JI;

334

- opmupoBanus u ohopMIiIeHUs aena, OIMCH JIel.

4. CTPYKTYPA U COJEP)KAHUE JUCLUILINHBI (MOLY.JIsT)

HaumeHnoBaHue pa3eoB U TeM /BH]
3anATHs/

Cemectp /
Kypce

Yacos

Komneren-
UK

Jlutepartypa

Hnre
pakT.

IIpak.

MOJT.

IIpumeuyanue

Paznen 1. Conep:xanne TeMaTHKH Kypca
" Tesonpou3BoaAcTBO"

Tema 1. JIokyMeHTHPOBaHHOE OOecIIeueHUe
MPEANPHUIATAN 1 opranusaruii /Jlex/

YK-4.1 VK-
4.2 VK43
YK-9.1 VK-
9.2 VK-9.3
I1K-4.1 TIK-
4.2 T1K-4.3
IIK-7.1 IIK-
7.2 TIK-7.3
IK-8.1 INK-
8.2 IIK-8.3

JI1.1J12.1
2.2
21

Tema 1. JlokyMeHTHpOBaHHOE OOecIIeueHne
npexnpusTuii u opranmsanuit /IIp/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2VK-93
I1IK-4.1 IIK-
4.2T1K-4.3
IK-7.1 IIK-
7.2 IIK-7.3
TIK-8.1 IIK-
8.2 TIK-8.3

JI1.1J12.1
J12.2
o1

Tema 1. lokyMeHTHPOBaHHOE OOECIICUCHHE
npennpusTuii u opranmsanuii /Cp/

VK-4.1 VK-
4.2 VYK-4.3
VK-9.1 VK-
9.2 VK-93
ITK-4.1 TIK-
4.2 TIK-4.3
IK-7.1 IIK-
7.2TIK-7.3
TIK-8.1 IIK-
8.2 I1K-8.3

JI.1J12.1
J2.2
01

Hoxnan,
TBOpYECKas
pabora,
TECTUPOBAHUE

Tema 2. CocTaB peKBU3UTOB JOKyMEHTOB U
mpaBuia ux ohopmienus /Jlex/

YK-4.1 VK-
42 VK43
YK-9.1 VK-
9.2VK-9.3
I1K-4.1 TIK-
4.2TIK-4.3
IIK-7.1 IIK-
7.2 TIK-7.3
IK-8.1 INK-
8.2 I1K-8.3

JI1.1J12.1
J12.2
91

mpoOeMHas
JICKIIHS




Tema 2. CocTaB peKBU3UTOB JOKyMEHTOB U
npaBuia ux ohopmitenus /TIp/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2 VK-9.3
I1K-4.1 IIK-
421IK-7.1
IIK-7.2 IIK-
7.3 TIK-8.1
IK-8.2 TIK-
8.3

J1.1J12.1
J12.2
Ol

Tema 2. CocTaB peKBU3UTOB JOKyMEHTOB U
npasmiIa ux opopmierus /Cp/

YK-4.1 VK-
4.2 VK43
VYK-9.1 VK-
9.2VK-93
T1IK-4.1 IIK-
4.2 TIK-7.1
ITK-7.2 TIK-
7.3 IIK-8.1
IK-8.2 TIK-
83

JI1.1J12.1
2.2
o1

Hoxnaz,
TBOpYECKast
pabora,
TECTUPOBAHUE

Tema 3. OpraHuzanioHHO-
pacropsIUTENbHbIC TOKYMEHTBI, TIPaBUIIa X
cocrasienus /Jlex/

VK-4.1 VK-
4.2 VYK-4.3
VK-9.1 VK-
9.2 VK-93
ITK-4.1 TIK-
4.2 TIK-7.1
IK-7.2 TIK-
7.3 TIK-8.1
T1K-8.2 IIK-
8.3

JI.1J12.1
J2.2
01

rpoOieMHas
JICKIHS

Tema 3. Opranu3aiioHHO-
pacropsIuTeIbHbIE JOKYMEHTBI, IPaBHIIa HX
cocrasienus /Ilp/

YK-4.1 VK-
42 VK43
YK-9.1 VK-
9.2 VK-9.3
I1K-4.1 TIK-
421IK-7.1
IIK-7.2 IIK-
7.3 TIK-8.1
IK-8.2 IIK-
83

JI1.1J12.1
2.2
21

Tema 3. Opranu3anoHHO-
PacopsIUTEIBHBIC TOKYMEHTBI, IIPABUIIA X
cocraBnenus /Cp/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2VK-93
I1K-4.1 IIK-
4.2 TIK-7.1
IK-7.2 TIK-
7.3 IIK-8.1
TIK-8.2 IIK-
83

JI1.1J12.1
2.2
o1

Hoxman,
TBOpYECKast
pabora,
TECTHPOBAHUE

Tema 4. IH)OPMAIMOHHO — CIIPABOYHBIC
JIOKYMEHTBI, 0COOCHHOCTH X COCTAaBICHHS U
oopmirerns /Jlex/

VK-4.1 VK-
4.2 VYK-4.3
VK-9.1 VK-
9.2 VK-93
ITK-4.1 TIK-
4.2 TIK-7.1
IK-7.2 TIK-
7.3 TIK-8.1
T1K-8.2 IIK-
8.3

JI.1J12.1
J2.2
01




Tema 4. H(opMaLIHOHHO — CLIPaBOYHBIE
JOKYMEHTBI, 0COOCHHOCTH MX COCTABIICHUS 1
odpopmnenus /Tlp/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2 VK-9.3
I1K-4.1 IIK-
421IK-7.1
IIK-7.2 IIK-
7.3 TIK-8.1
IK-8.2 TIK-
8.3

J1.1J12.1
J12.2
Ol

Tema 4. IHpopMaInmmoHHO — CIIpaBOYHBIE
JIOKyMEHTBI, 0COOCHHOCTH MX COCTaBJICHHS U
odpopmienus /Cp/

YK-4.1 VK-
4.2 VK43
VYK-9.1 VK-
9.2VK-93
T1IK-4.1 IIK-
4.2 TIK-7.1
ITK-7.2 TIK-
7.3 IIK-8.1
IK-8.2 TIK-
83

JI1.1J12.1
2.2
o1

Hoxnaz,
TBOpYECKast
pabora,
TECTUPOBAHUE

Tema 5. Ha3nauenue, kiaccudukarys
CITY’KeOHBIX ITUCEM, OCOOCHHOCTH HX
cocrasienus /JIex/

VK-4.1 VK-
4.2 VYK-4.3
VK-9.1 VK-
9.2 VK-93
ITK-4.1 TIK-
4.2 TIK-7.1
IK-7.2 TIK-
7.3 TIK-8.1
T1K-8.2 IIK-
8.3

JI.1J12.1
J2.2
01

Tema 5. Ha3nauenue, knaccuukanms
CITY)KeOHBIX ITHCEM, OCOOCHHOCTH HX
cocrasienus /I1p/

YK-4.1 VK-
42 VK43
YK-9.1 VK-
9.2 VK-9.3
I1K-4.1 TIK-
421IK-7.1
IIK-7.2 IIK-
7.3 TIK-8.1
IK-8.2 IIK-
83

JI1.1J12.1
2.2
21

KEHChI

Tema 5. Ha3nauenwne, kiaccudukanms
CITy’KeOHBIX ITUCEM, OCOOCHHOCTH HX
cocrasienus /Cp/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2VK-93
I1K-4.1 IIK-
4.2 TIK-7.1
IK-7.2 TIK-
7.3 IIK-8.1
TIK-8.2 IIK-
83

JI1.1J12.1
2.2
o1

Hoxman,
TBOpYECKast
pabora,
TECTHPOBAHUE

Tema 6.0Opranuzaius paboTsl ¢
JokyMeHTamH /JIex/

VK-4.1 VK-
4.2 VYK-4.3
VK-9.1 VK-
9.2 VK-93
ITK-4.1 TIK-
4.2 TIK-7.1
IK-7.2 TIK-
7.3 TIK-8.1
T1K-8.2 IIK-
8.3

JI.1J12.1
J2.2
01




Tema 6.0pranusanust paboTsI ¢
nokymentamu /TIp/

3 2 YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2 VK-9.3
I1K-4.1 IIK-
421IK-7.1
IIK-7.2 IIK-
7.3 TIK-8.1
IK-8.2 TIK-
8.3

J1.1J12.1
J12.2
Ol

JIeTIoBast Urpa

Tema 6.0pranm3anus paboTHI ¢
nokymentamu /Cp/

3 6 YK-4.1 VK-
4.2 VK43
VYK-9.1 VK-
9.2VK-93
T1IK-4.1 IIK-
4.2 TIK-7.1
ITK-7.2 TIK-
7.3 IIK-8.1
IK-8.2 TIK-
83

JI1.1J12.1
2.2
o1

Hoxmnan,
TBOpYECKast
pabora,
TECTUPOBAHUE

Tema 7. CocraBienue u ohopMIIeHHE
JOKYMEHTOB TI0 JITYHOMY cocTaBy /JIex/

3 4 VK-4.1 VK-
4.2 VYK-4.3
VK-9.1 VK-
9.2 VK-93
ITK-4.1 TIK-
4.2 TIK-7.1
IK-7.2 TIK-
7.3 TIK-8.1
T1K-8.2 IIK-
8.3

JI.1J12.1
J2.2
01

Tema 7. CocraBnenue u oopmieHue
JIOKYMEHTOB TI0 JINUHOMY coctaBy /I1p/

3 4 YK-4.1 VK-
42 VK43
YK-9.1 VK-
9.2 VK-9.3
I1K-4.1 TIK-
421IK-7.1
IIK-7.2 IIK-
7.3 TIK-8.1
IK-8.2 IIK-
83

JI1.1J12.1
2.2
21

JIeTIoBast Urpa

Tema 7. CocraBieHnue u ohopMIICHHE
JOKYMEHTOB MO JITYHOMY cocTaBy /Cp/

3 4 YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2VK-93
I1K-4.1 IIK-
4.2 TIK-7.1
IK-7.2 TIK-
7.3 IIK-8.1
TIK-8.2 IIK-
83

JI1.1J12.1
2.2
o1

Hoxman,
TBOpYECKast
pabora,
TECTHPOBAHUE

3auer /3auét/

3 0 VK-4.1 VK-
4.2 VYK-4.3
VK-9.1 VK-
9.2 VK-93
ITK-4.1 TIK-
4.2 TIK-7.1
IK-7.2 TIK-
7.3 TIK-8.1
T1K-8.2 IIK-
8.3

JI.1J12.1
J2.2
01

5. ®OH/J]I OHEHOYHbBIX CPEACTB

5.1. ITpumepHbIii nepeyeHb BOMPOCOB K 3a4YeTy

1. OCHOBHBIE (TEPMHUHBID», «MIOHATHA» ACIONPOU3BOACTBA

2. I/ICTOpI/ISI CTAaHOBJICHUS PA3BUTHUA CUCTEMBI JCJIOIMIPOU3BOACTBA B Poccun




Cayx0bl JOKYMCHTHPOBAHHS YIIPABICHUCCKON NESATEIFHOCTU: COCTaB U UX (DYHKIUHU
OpraHu3anys Ie10NpoUu3BOJACTBA HA MPEANPUATUSIX

HopmaruBHO-MeToqudecKast 6as3a JelIonpon3BOICTBA.

®Dopmatsl Oymarn Uit 0(OPMIIEHHUS TOKyMEHTOB W HX Pa3Mephl

Pa3mepsl mosneit Ha GiaHKax JOKYMEHTOB

braHku JOKYMEHTOB: MOHSATHE, BUIBI U X PEKBH3UTHI

. PeKxBH3NTHI TOKyMEHTOB: MOHSATHE, COCTAB M IPaBHJIA MX O(QOPMIICHHS

R

10. VrnoBoe U IpoJ0JIbHOE PACIONIOKEHUE PEKBU3UTOB HA JOKYMEHTAX

11. Kraccudukaus 1 GyHKIHMH JOKYMEHTOB

12. CocraB ynpaB/IEHUECKUX TOKYMEHTOB NpPEIIPUATHIH.

13. TekcT JOKyMeHTa, ero CTpyKTypa W TPeOOBaHHMS K €ro COCTABJICHHIO

14. PacnopsauTensHble JOKYMEHTBI, W37aBaeMble HA NPHUHIMIIAX KOJUIETHATbHOCTH: BHJBI, PEKBU3UTHI U MIPaBUIIA UX
opopmIIeHUS

15. PacriopsanTenbHBIe TOKYMEHTHI, W37[aBaeéMble B YCIOBUSAX €AMHOHAYANMS: BHIBI, PEKBU3NTHI, IPaBWiIa HX o(GopMIICHNS
16. JIoKyMeHT0000pOT: MOHATHE, KIacCH(UKALIUS U €ro OpraHu3als Ha MPEANPHATHH.

17. IMopsimox paboTHI ¢ BXOAAIMIMMH, UCXOJAIINMU ¥ BHYTPEHHUMH JTOKyMEHTaMH

18. Perucrpamms JOKyMEHTOB: BHIBI U MOPSIOK PETHCTPAIIMN BXOISIINX, UCXOIAIINX M BHYTPEHHHUX TOKyMEHTOB

19. HowmenwnaTypa pmen: MOHSTHE, BUABI, PEKBU3UTHI, (hopMHUpoBaHHE U 0hOpMIICHHE Jel

20. OpraHu3alMOHHBIE TOKYMEHTBI: MOHATHE, Ha3HAUEHHE, BUIBI M MpaBUiIa UX O()OpMIEHUS

21. HHpopMannoHHO-CIIPaBOYHBIE JOKyMEHTBI: BHbI, HA3HAUYCHUE, OCHOBHbIC PEKBU3HTHI, TIPAaBUIIa UX O(OPMIICHUS
22. CayxeOHBIE (IeJIOBBIC) NMHCbMA: Ha3HA4YEHHE, BUABI IIHCEM, PEeKBH3HUTEHI, IIPaBHIa NX O0(OPMIICHIT

23. ITpoToxoins! coBemanuii, coOpaHUH UM 3acefaHUii: BUIBI, COCTAB PEKBU3UTOB H MOPAIOK UX O(opMIICHUS

24. JIOKyMEHTBI 110 JITYHOMY COCTaBY NPEANPHUATHS: Ha3HAYEHHE, COCTaB, 0OCOOCHHOCTH PabOTHI C KaJAPOBBIMHU
JOKyMEHTaMH

25. ITpuka3bl MO TMYHOMY COCTaBY: BHIBI U OCOOCHHOCTH MX O(OPMIICHU

26. Bunsl u nopsaok paboTsl ¢ MMCbMaMH U 0OpallleHUsIMHU TpaxKaaH

27. CoBpeMEHHBIC TEXHOJIOTHH JIOKYMEHTAILIMOHHOTO OOECHedeHUs YIpPaBICHUECKOH AESTENbHOCTU

5.2. IlpuMepHBblii NepedYeHb BONPOCOB K IK3aMeHY

He npemycMoTpeHO yIeOHBIM ITTAHOM.

5.3. TemaTuka KypcoBbIX padoT (KypCcOBBIX MPOEKTOB)

He npenycMoTpeHO Y4eOHBIM ITTAHOM.

5.4. ®oHJ OIIEHOYHBIX CpPeaACTB IAJIs1 MPOBEACHUA TEKYIIEIro KOHTPOJIsA

Temsl noxnanos
1.0co0eHHOCTH THCEMEHHOTO JCIOBOTO OOIICHHS.
2.I'OCT P 6.30 - 2003 u ero 0COGEHHOCTH.
3.CucreMbl JOKyMEHTOB.
4.0Opranu3alOHHO-TIPABOBbIE JOKYMEHTBHI.
5.PacnopsinutenbHble JOKYMEHTBI.
6.Ma}opMannoHHO-CIIPaBOYHBIE JOKyMEHTEL.
7.PexBu3uThl okymeHToB. O0s3aTenbHble U (HaKyIbTaTUBHBIE.
8.PeKBU3HTEHI 1aTa, TIOAIICE B POCCHICKOM U 3apyOS)KHOM JOKYMCHTOBE/ICHHH.
9. DTUKETHBIE aCIEKThI JeI0OBOTO MHUChMa.
10.2)KaHpbI MHCHMEHHOTO AETOBOTO OOIIEHUS.
11. 3aronoBok 1 Ha3BaHUE BUJA JOKyMEHTA.
12.ConpoBoAUTEIHLHOE TUCHMO K JIOKyMEHTaM.
13.1upKyssipHbIE IUCHMA.
14.IIpuxassl.
15.ITucemMo-noATBEPIKACHHE.
16.Tenepororpamma.
17.bnanku.
18.Tpadapetsl, HopMyIApbl, N1a0IOHBI.
19. IIpereH3u0OHHAs NEPENUCKA.
20. Kommepueckuii 3anpoc.

TemaTunka scce

baza mannbix

brnank nokymeHnra

JenoBas nepenucka. DTUKA U MpaBuUiIa

JlokymeHT0000pOT

JIoKyMeHTOOOOPOT Ha KOMIIBIOTEPE

JIOKYMEHTBI M MX KIacCH(pHKAIHS

JIOKyMEHTBI 110 TMYHOMY COCTaBY

JIOKyMEHTBI 1O JINYHOMY COCTaBY U MX OCHOBHBIE BHIBI
Enunas rocymapctBennas cuctema nenornpousBojctea (EI'CII)
0. 3amuTa 10KyMEHTOB

SO XNN R WD~




11. 3amuTa 3IeKTPOHHBIX TOKYMEHTOB
12. H3roroBneHue JOKyMEHTa Ha KOMIBIOTEPE
13. WudopmannonHO-cIIpaBoYHas paboTa 10 JOKYMEHTaM Ha KOMIIBIOTEpe
14. HudopmannoHHO-CIIpaBOYHbBIE JOKYMEHTHI
15. Uctopus pazButus cnyx0 noxymeHtanuu B Poccun
16. Kiaccuduxanuu 10KyMEHTOB
17. KoHTposp ucnonHenus JOKyMEHTOB
18. Ha3snadeHne 1 OCHOBHBIE BBl HH(OPMAI[IOHHO-CIIPABOYHBIX JOKYMEHTOB
19. HopMaTuBHBIE JOKYMEHTBI 110 JOKYMEHTAllUOHHOMY OOECTIEUEHUIO YIIPaBICHHS
20. OOBEKT U IpeIMET eNOIIPON3BOICTBA
21. Oprasu3anuu paboTsl ¢ JOKYMEHTaMH
22. OpraHu3alMoHHas CTPYKTypa MepcoHana, 00ecrneyrBaroero paboTy ¢ J0KyMeHTaMu
23. OpraHu3aloOHHbIE TOKyMEHTBI, X HA3HAYEHUE U BUJBI
24. OCHOBHBIE TIPUHIIMITEI OPraHU3alUH PAOOTHI C TOKYMEHTaMH
25. IlepBuuHBIi OOKYMEHT
26. [TnceMo, BUABI MUCEM
27. IlonroToBka NOKYMEHTOB K apXUBHOMY XPAHEHHIO
28. IIpaBua BHYTPEHHETO TPYAOBOIO PacIoOpsIKa
29. [Tpuka3
30. Perucrpanust 10KyMeHTOB
31. PexBU3UTHI JOKYMEHTOB
32. Ponbs ur(OpManuM B COBPEMEHHBIX OOIIECTBEHHBIX OTHOMICHHUAX
33. Cucrema OpraHM3allMOHHO-PACTIOPSAAUTENBHON JOKYMEHTAUU
34. Croco0bl 3aKkperuieHus] HHPOPMALUHU T TOKYMEHTAITMOHHOTO HCIIOJIE30BaHHS
35. CranpapTu3anus B CUCTEMAaxX AENOIPOU3BOJCTBA
36. CTpyKTypa OpraHu3aliu
37. TexHonorust XpaHeHUsI TOKyMEHTOB
38. YHudunupoBaHHas cucTeMa JOKyMEHTAIIHN
39. VYcraB npeanpusTus
40. ®dopmupoBanue 1 0hopMIICHHE eI
6. YHEBHO-METOJUYECKOE U HHO®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MOXY JIA)
6.1. Pexomenayemas aureparypa
6.1.1. OcHoBHas 1UTEpPaTypa
ABTOPEI, COCTaBUTEIH 3arnaBue WznarensctBo, rox | Komnd-Bo
JI1.1 |Kysneuos U. H. Jlenonpon3BoACTBO: yUeOHUK M.: MamkoB u K, OnexTpoH
2014 HBIN
pecypc
6.1.2. JlonoJHuTeE/IbHAS JIUTEPATypa
ABTOpBI, COCTaBUTENN 3arnaBue WznarensctBo, ron | Komnu-Bo
JI2.1 |BacunbeBa U.H., Opranu3zanus AeI0NpOU3BOICTBA U IIEPCOHATLHBIN M.: By3oBckuit 0
Kemanucxmii I'. C. MEHEUKMEHT: yaeOHoe mocobue yaebHuK, 2004
JI2.2 |Ky3uemnos 1. H. JlokyMeHTanIMOHHOE 00ecTIeueHne yIpaBIeHUs U M.: FOpaiir, 2010 0
JEeTIOMPOU3BOICTBO: yIeOHHK
6.2. Ilepeuens pecypcoB HH(PpOPMAIHOHHO-TEJIEKOMMYHHKAIHOHHOM ceTn "MHTepHeT"
D1 | XKypuan "TemonpounsBoactso " https://www.top-personal.ru/officeworks.html
6.3.1 IlepevyeHb MPOrpaMMHOro odecredeHust
6.3.1.1 | OC Windows XP
6.3.1.2 | SuperNovaReaderMagnifier
6.3.1.3 | Access 2016
6.3.1.4 | Project 2016
6.3.1.5| Visio 2016
6.3.1.6 | VisualStudio 2015
6.3.1.7 | Office 2007 Suites
6.3.1.8 | GIMP
6.3.1.9 | MozillaFirefox
6.3.1.1 | MozillaThinderbird
0
6.3.1.1|7-Zip

1




6.3.1.1

CnpaBoynas npaBoBas cuctema Koncynsrantllitoc

6.3.1.1

OeKTPOHHBIN Hepro uueckuii cripaBouHKK «Cuctema ['apanT»

6.3.1.1

OfficeStandard 2010

6.3.1.1

OfficeStandard 2013

6.3.1.1

LibreOffice

6.3.1.1

OC Windows Vista

6.3.1.1

OC Windows 7

6.3.1.1

OC Windows 8

6.3.1.2

OC Windows 10

6.3.1.2

Ubuntu (Mint)

6.3.1.2

Project Expert 7 Holding

6.3.1.2

OpenOffice 4.1.1

6.3.1.2

1C: Tlpennpustre 8. Cenbckoe X035HCcTBO. KOMILIEKT Jj1st 00y4EHUS B BBICIIIHX U CPETHHUX Y 3.

6.3.1.2

«ITanopama 3EMJIEJIEJTUE»

6.3.1.2

Meauanpourpeisaress VLC

6.3.2 TlepeyeHb HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1

DnekTpoHHas OMOIMOTEYHas cUCTeMa m3aTenbeTBa «Jlanby. [ToTHOTEKCTOBAS ANEKTPOHHAS OHONIHOTEKA.
WHnuBuayanbHBIN HEOTpaHMUCHHBIH JOCTYN depe3 GUKCHpOBaHHBIN BHeNHHUIT [P anpec akageMun HEOrpaHUUECHHOMY
KOJINYECTBY MOJIb30BaTENEH U3 JII000H TOUKH, B KOTOPOM nMeeTcs 10cTyn K cetn MHTepHer.http://e.lanbook.com

6322

DnexrpoHHas 6ubnuoteka Texunyeckoro BY3a (OBC «KoncynbTaHT cTyneHTay). [loHOTEKCTOBas 21eKTpOHHAS
oubnmoteka. MHIUBUIyaIbHBIA HEOTPAHUYEHHBIN JOCTYI Yepe3 GUKCHpOBaHHbIN BHEIIHUI [P anpec akageMuun
HEOTpaHMYEHHOMY KOJIMIECTBY ITOJIb30BaTeNeH U3 1000 TOUKH, B KOTOPOI HMeeTcs TOCTYI K ceTn MHTepHeT.
http://www.studentlibrary.ru

6.3.2.3

OnexrpoHHO-0nOMoTeyHas cucrema ZNANIUM.COM. INonHOTEKCTOBAs NEKTpOHHAst OnOmroTeka. MIHIUBIyaTbHBIH
HEOTpaHMYEHHBIN JOCTYN uepe3 PUKCUPOBaHHBIN BHeHUM [P agpec akaneMun HEOrpaHUIEHHOMY KOJIMYECTBY
MOJIb30BaTeNel U3 JIF000H TOYKH, B KOTOPOI MMeeTcs TOoCTym K ceTi MuTepHeT. http://znanium.com/

6324

DrekTponHas 6ubnroteynas cucteMa « 95C FOPAUT www.biblio-online.ru». [ToIHOTEKCTOBAS HIEKTPOHHAS
oubnmoTeka. THIWBUIyaTbHBIA HEOTPAHUICHHBIN TOCTYN Yepe3 GukcupoBaHHBIN BHEIIHUH [P anpec akanemun
HEOTPaHMYEHHOMY KOJIMIECTBY ITOJI30BaTeNel U3 1000 TOUKH, B KOTOPOIT HMeeTcs TOCTYI K ceTn IHTepHeT.
https://www.biblio-online.ru/

6.3.2.5

OnexrporHas cucrema «I'ochuraHCE. [I0MTHOTEKCTOBAS HEKTPOHHAS CHCTEMA, TIOCTOSIHHO TOIOTHACMAs!.
VHnuBHyanbHBINA HEOrpaHHUYCHHBIH JOCTYN Yepe3 pUKCHpoBaHHBIN BHemHuH [P anpec akagemun u3 j1r000# TOUKH, B
KOTOpO#t mMeeTcs moctymn k cetr aTepHeT. http://www.gosfinansy.ru/

6.3.2.6

6.3.2.7

DneKTpoHHbIH nepuonuueckuii cipaBoyHuk «Cucrema TAPAHTY. [TonnotekcToBbIN, 00HOBIsEMBIH. JloCTym IO
JIOKaJIBHOH CEeTH aKaJleMHH

6.3.2.8

HannonaneHas anekrpoHHasi 6ubianoreka. JJoCTy mocpecTBoM ucmosb30Banus ceti «MHTepHe™ Ha 32 TepMuHaia
nocryma. https://H36.pd/

7. MATEPUAJIBHO-TEXHMYECKOE OBECIIEYEHUE JUCHHUIIJIMHBI (MOXY JIA)

Aynutopus Bug padot | Hasnauenue OCHAIIICHHOCTb




YueOHast ayauTopust Cron nmpenogaBatens (1 mrt.), ctomasl (30 wT.), cTynbs (60 wrT.), cTyn
npenogasatens (1 wr.), nocka aynutopHas (1 mr.), Tpubyna (1 wrT.),
35a Jlex JIEMOHCTpaIMOHHOE 000pynoBaHue (Oenas JakoBasi MarHUTHO-
MapkepHas gocka (1 mr.), mpoekrop Toshiba (1 mT.) n yae6no-
HaIISIIHBIE TT0COOUS

IMomemnienue s JleMOHCTpalioHHas TeXHUKa (MHTepakTHBHAs nocka Hitachi
camocTosATenbHON padoThl | Starboard FX-63 D (1 mrt.), HoyrOyk Acer Asp T2370 (1 mut.),
npoekrop Toshiba (1 mt.)), cron monupoBaHHbIH (3 MT.), CTOT
236 CP yaeHudeckuit (7 mr.), cToa kommneiorepHsli (11 mr.), crya (20 wmrt.),
CTYJBS, KOMIIBPIOTEPHAs TEXHUKA C BO3MOKHOCTBIO TIOAKITIOUCHHUS K
cern "MHTepHET" M 0OECTICUeHNEM TOCTYTIA B JICKTPOHHYIO
nH()OPMAIMOHHO-00pa30BaTeNbHYIO cpeay opranu3anui (10 mr.)

[Momerienue amns KoMriproTepHasi TEXHUKA ¢ BO3MOKHOCTBIO IO IKITFOYCHHS K CETH
camocTosTeNIbHOM paboThl | "MHTepHeT" 1 obecnieueHreM JOCTyIa B 3JIEKTPOHHYIO
“HPOPMAIIMOHHO-00pa30BaTeNbHYIO cpeny opranu3anuu(19 mr.),
ctoubl (17 mT.), KOMIBIOTEPHBIH CTON 6-U MECTHBIH (3 TIT.), CTYNbs
yuenuueckue (34 wr.), ctyaps /M (18 mr.), cremnaxu c
maTepartypoi, Buaeoysennuntens Optelec Wide Screen (1 mit.)

123 CP

VYueOHas ayquTopus CCrox npeniomaBarens (1 mr.), mapra 3-xMecTHas co ckamenkoit (10
IT.), cTyabs (5 mt.), cryn npenogasatens (1 mrt.), mocka (1 mT.),

51a TpubyHa (1 wrT.), NeMoHCcTpauroHHOe 000pynoBaHue (DKpaH ¢
anekrpornpuBoaoM Electric Screen (1 wit.), mpoekrop Toshiba (1 miT.),
HOyTOYK Acer Asp T2370 (1 mrT.)) 1 yueOHO-HATIIAAHBIE TOCOOHS

YuebOHast aynuTopus Croxn npertomaBatens (1 mT.), CTONBI yaeHHYeckue (23 mT.), CTybs
(53 wr.), cryn npenonasatens (1 wr.), gocka (1 mwrT.), pudyna (1
57a IIT.), AEMOHCTPALIMOHHOE 000PY/I0BaHUE (IIPOCKIMOHHBIH 3KpaH
LUMIEN (1 mrt.), mpoekrop Acer (6 mr.), MOHOOIOK Acer Aspire
C22-963 (1mt.)) ¥ yueOHO-HATIIAHBIC TOCOOHS

YueOHast ayauTopust Cron npenogaBatens (1 mrt.), ctonsl (16 mwT.), crynbs (30 wrT.), cTyn
66a npenonasatens (1 mr.), gocka (1 mwrT.), pudyna (1 wT.), Dxpan
py/IOHHBIN HacTeHHbIH (1 mT.)

Y4eOHast aynuTopus Croxn npenionaBarens (1 mr.), cronst (17 mwT.) (3-XMECTHBIX - 6, 2-
XMECTHBIX - 11), cTynbst (38 mT.), cTyn npemoaaBatens (1 mT.), Tocka
38a (1 wt.), Tpubyna (1 1wWT.), AEMOHCTpAIMOHHOE 000pyIOBaHuE (IKpaH
py/TOHHBIH HacTeHHbIH (1 mT.), mpoekTop Acer (1 mT.), HOYTOYK Acer
(1 mrt.)) 1 yueOHO-HATIIAIHEIE TTOCOOHS

YuebHast aynuTOpus Cron npenofaBarens (1 mr.), mapra 4-xMecTHasi co ckamelkoit (9
mrt.), cTyabst (12 mwr.), cryn npenonasatens (1 wr.), gocka (1 wrT.),
50a JIEMOHCTPALIOHHOE 000pyioBaHKe (SKPaH PYIOHHBIH HaCTEHHbIH (1
mT.), mpoekrop Acer (1 mT.), MoHOOIOK Acer Aspire C22-963 (1
IT.)) ¥ y4eOHO-HarJIsIHbIE TOCOOUS

8. METOJUYECKHE YKA3SAHUSA J1JIS1 OBYYAIOIIIUXCS IO OCBOEHHUIO JTUCIUITJIMHBI (MOAY JIST)

MeroauKa H3y4eHHs Kypca IIpeaycCMaTpUBAeT HApSAy C JICKIHSIMH U IIPAKTHYECKUMH 3aHSITUSMH, OPTaHI3AI[UI0 CAMOCTOSTEIbHON
PabOTHI CTYJICHTOB, IPOBEACHNE KOHCY/IbTALlMH, PyKOBOJCTBO JOKIAIaM1 CTYACHTOB JUISl BEICTYIIEHHS HA HAYYHO-TIPAKTHYECKUX
KOH(EPEHIMAX, OCYIIECTBICHNE TEKYIIET0, IPOMEXKYTOUYHOTO (HOPM KOHTPOJIS.

Cucrema 3HaHUH 1O AUCIUITIHHE «/leT0npon3BoICTBO» (POpMHpPYETCs B X0/I€ ayTUTOPHBIX M BHEAYJUTOPHBIX (CAMOCTOSTEIFHBIX)
3aHATHH. Mcrob3ys IEKUMOHHBINH MaTepral, y4eOHUKH U ydeOHbIe TOCOOHS, JOIIOJIHUTEIBHYIO JINTEPATYPY, MPOSIBIISLL
TBOPYECKHH ITOJXO/, CTYACHT FTOTOBUTCS K IIPAKTHYECKUM 3aHATUSM, PACCMAaTPUBAsl UX KaK IIOTIOJHEHUE, YIITyOJIeHuE,
CHCTEMaTH3aIMs CBOMX TEOPETHUCCKIX 3HAHMUI.

Jln1s 0CBOCHUS TUCIUILUINHEI CTYACHTaMHU HEOOXO0IUMO:

1. TTocemmaTp JIeKIMH, Ha KOTOPBIX B CKATOM M CUCTEMHOM BHJIE U3JIATraloTCsl OCHOBBI MCLUIIINHEL: AAIOTCS OTNPEACIICHUS
HOHSATHH, 32KOHOB, KOTOPBIE JOJDKHBI 3HATh CTyAEHTHI. CTYIEHTY BaXKHO IIOHATb, YTO JIEKIHS €CTh CBOE0Opa3Hast TBOpUECKas
(opma camocTosTeNnsHON paboTel. Hamo meITaThCst CTaTh aKTHBHBIM COYJaCTHHKOM JICKITUH: yMaTh, CPAaBHUBATh U3BECTHOE C
BHOBb I10JIy4a€MbIMHU 3HAHUSIMH, BOMTH B JIOTHKY U3JI0)KEHHUS MaTepHalla JEKTOPOM, CIIEIUTh 33 XO/I0M €ro MbICIIEH, 3a ero
apryMeHTaluei, HAXOANTb B Hell KaKyIuecst BaM cabocTh. Bo BpeMst JIeKIMHM MOXKHO 3a1aTh JISKTOPY BOIIPOC, XKENaTeIbHO B
MICEMEHHOI (hopMe, YTOOBI He MeIIaTh U He HapyIIaTh JIOTHKH ITpoBeAeHIs eKuny. Cirymmast JeKIHIo, cIeayeT 3adhUKCHPOBaTh
OCHOBHBIC UJIeH, TIOJIOKEHUS, 0000IIeHNs, BRIBOIBI. PaboTa Haj 3amiChIo JIEKIIUH 3aBepIIaeTcs foma. Ha cBexyro roiosy (moxa
elre JISKIUs B IaMsTH) HaJl0 YTOYHUTH TO, YTO 3alICaHO, 000TaTUTH 3aIliCh TEM, YTO HE yNAJIOCh 3a()MKCHPOBATh B XOAE JIEKLHH,
3anMcaTh B BUAE BOIIPOCOB TO, YTO HAJIO MPOSICHUTb, 10 KOHIA HOHATh. BaXXHO COOTHECTH MaTepHal JIEKIUN ¢ TeMOH ydeOHOI
MpOTPaMMEI M yCTAaHOBHUTH, KAKHE €€ BOIIPOCHI HAIIUTH OCBEIICHUE B IIPOCITYIIAHHON JISKITH. Tor/ja MojIe3Ho o0pamaTses U K
y4eOHHKyY. JIekiust u yueOHUK HE 3aMEHSIOT, a JOMOJHSIOT IPYT Apyra.

2. TlocemaTp MpakTHUECKUE 3aHATHS, K KOTOPBIM CJIEyeT TOTOBUTHCS U aKTUBHO Ha HUX pa0bOTaTh. 3a1aHKe K IPAKTHYECKOMY
3aHATHIO BRIJIACT IIPEToAaBaTeNb. 3aJaHue BKIIOYAeT B ce0s OCHOBHBIE BOIPOCHI, 3a]1a4H, TECTHI U pedepaTsl I
CaMOCTOSATEIBHON PAabOTHI, IUTEpaTypy. [IpakTudeckne 3aHATHS HAUWHAIOTCS C BCTYIUTENBHOTO CIIOBA MPEIOAaBaTeNs, B KOTOPOM
Ha3bIBAIOTCS LieNb, 3aJa41 M BOIIPOCHI 3aHATHS. B mpouecce npoBeaeHns 3aHsATHH MTPeroiaBaTenb 3aJaeT OCHOBHBIC U




JIONOTHUTENBHBIE BOIIPOCHL, OPraHU3yeT UX obcyxaeHne. Ha mpakTudeckux 3aHATUSAX PEIIAlOTCs KOHKPETHBIC 3a1a4H 110
JICIIONIPOU3BO/ICTBY, Pa30MpPAIOTCsl TECTOBbIC 3aJaHMS U 3aJlaHUsl, BBIJAHHbIC JUISl CAMOCTOSITENIBHON PabOThI, 3aCIYILINBAIOTCS
pedepaTrBHBIE BEICTYIUICHU. CTYICHTHI, IPOITYCTHBIINE 3aHATHE, WIIM HE ITOJTOTOBUBINHECS K HEMY, IPUTIIAIIAIOTCS Ha
KOHCYJIBTaNMIO K IpernoaaBaTento. [Ipakrnueckoe 3aHATHE 3aKaHIMBACTCS [IOIBEJCHHEM HTOTOB: BEIBOJAMH 0 TEME U
BBICTAaBJIEHHEM OIIEHOK.

3. CucreMaTHUEeCKH 3aHUMAThCS CaMOCTOSTENLHOM pabOTOH, KOTOpast BKIIOYAET B ceOst U3ydeHNEe HOPMATHBHBIX JOKyMEHTOB,
MaTeprasoB y9eOHUKOB ¥ CTaTel , HaNFCaHWE JOKIAI0B, pedepaTos, 3cce. 3a1aHus I CAMOCTOSATEIbHON pabOTHI BBIAAIOTCS
IpernojaBaTeneM.

4. ITon pyKOBOACTBOM IIPENOIaBaTENS 3aHUMAThCS HAyIHO-UCCIIEJ0OBATENbCKOH pabOTOM, 4TO Mpe/IoIaraeT BbICTYIUICHUS C
JIOKIIaIaMH Ha HayJHO-TIPAKTHIECKUX KOH(PEPESHIMAX 1 IyOIMKAIIIIO TE3MCOB U CTaTeH TI0 UX pe3yabTaTaM.

5. IIpy BO3HUKAIOMMX 3aTPYAHEHHUSAX IIPH OCBOCHUH JUCIUILIINHBI «J]eOIpOM3BOACTBOY, I HEYCIEBAIOIIUX CTYICHTOB 1
CTYAEHTOB, HE TOCEIIAIONINX 3aHATHSI, IIPOBOJIATCS €XKEHEAENbHbIC KOHCYIbTAlluH, Ha KOTOPbIE IIPHUITIANIAIOTCS HEYCIEBaAIOIIHe
CTYJICHTBI, @ TAKKE CTYJCHTBI, HCIIBITHIBAIOIINE IIOTPEOHOCTH B IIOMOIIH NIPENOIaBATENS IPH U3yUCHUH JUCLHILTHHBL.
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JOIMOJIHEHUSA U U3BMEHEHUSA
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
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