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[Iporpammy cocTaBui(u):
KaHO. 3KOH. HayK, ooy., Cemernosa A. H.

[pu pazpaboTke paboyei mporpaMMbl TUCIUTUINHBI (MOAy ) " Jlemonpon3BoAcTBO" B OCHOBY TOJOKEHBI:

1. denepanpHBIIl TOCYIapCTBEHHBIN 00pa30BaTeNbHBIN CTaHAAPT BBICIICTO O0pa3oBaHHs - OakalaBpHAT MO HAIPABICHUIO
moarotoBku 21.03.02 3emieycTpoiicTBO M KagacTpsl (mpuka3z MunoOprayki Poccun ot 12.08.2020 1. Ne 978).

2. Yueobnsiii niian: Hanpaenenue noarotosku 21.03.02 3eMiieycTpoiicTBO U KalacTphI
HanpasnenHocts (npodune) 3emiieycTpoiictBo, 0100peHHbI YueHbiM coBeroM GI'BOY BO Uypamckuii ['AY ot 14.06.2023
I., mpotokoa Ne 17.

PabGouast mporpamma JIUCHUIUIMHBI (MOIYJSI) TPOXOJIUT COTJIACOBAHME C HCIIOJB30BAHHUEM WHCTPYMEHTOB JJIEKTPOHHOU
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI'JTACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeImycKaromen kadgeapoit Karoxora O.B.

[pencenarens MeToanyeckoir koMmuccnu daxyiaprera MapaapseBa H.B.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUIIINHBI

1.1 | ocBOEHHE TEOPETUUECKUX 3HAHUN 110 OCHOBHBIM BOIIPOCAM JOKYMEHTHUPOBAHUS YIIPABIEHUECKOH NEeATEIbHOCTH,
BBIPa0OTATh MPAKTHUECKHE HABBIKK COCTaBJICHUS JOKYMEHTOB U OpraHH3alUH JOKyMEHTO000pOTa, MPHOOpeTeHne
po(hecCHOHANBHBIX HABBIKOB M ()OPMHUPOBAHHE HEOOXOANMBIX KOMIETCHIIUH.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

Huxn (pa3gen) OITOIT: | b1.B

2.1 | TpeGoBanusl K NpeABAPUTEILHON MOATOTOBKE 00yYaIOLIEerocs:

2.1.1 | IHOCTpaHHBIH A3BIK

2.1.2 | Mcropus 3eMeNbHO-UMYILIECTBEHHBIX OTHOLIECHUH

2.1.3 | KommerorepHas rpaduka

2.1.4 | IlpaBo

2.1.5 [ [Tecuxocamoperyssinus 00y4aronierocs ¢ OrpaHUYCHHBIME BO3MOXKHOCTSIMHE 3[J0POBbBSI

2.1.6 | CoumanbHas afgantanys U OCHOBbI COLUAJIBHO-IIPABOBBIX 3HAHUH

2.1.7 | Cooorust ¥ MOJIUTOIOTHS

2.1.8 | Tomorpadudeckoe uepueHne

2.2 [ JucuUMIIMHBI U PAKTUKH, JJI51 KOTOPBIX OCBOEHHE JaHHOW JUCHHUILIMHBI (MOIYJI51) HEO0X0IMMO KaK
npeauecTBymoLIee:

2.2.1 | 3eMeycTpOUTENBHOE IPOEKTUPOBAHUE

2.2.2 | UndpopmMannoHHBIC TEXHOJIOTHH B 3eMJICYCTPOHCTBE

2.2.3 | Kagactp HEABMXUMOCTH U MOHHUTOPHHT 3eMEIb

2.2.4 | OcHOBBI 3eMJICYCTPONCTBA

2.2.5 | OcHOBBI KaJjacTpa HEIBUKUMOCTH

2.2.6 | IIpuknagHas reone3us

2.2.7 | [Ipon3BoACTBEHHAs MTPaKTHKa, HAYTHO-HCCIEI0OBATEIbCKas paboTa

2.2.8 | YrpaBieHue npoeKTaMu B 3eMJICYCTPOICTBE

2.2.9 | DKOJIOTHYECKH MOHUTOPHHT

2.2.10 | OKOHOMHKA U OpPTaHU3AIHMS CENbCKOXO3SHCTBEHHOTO MPOU3BOICTBA

2.2.11 | [IpaBo (3emenbHOE)

2.2.12 | DKOHOMHUKO-MaTeMaTHYeCK1e METOIbI U MOAEIUPOBAHUE

2.2.13 | ABTOMaTHU3UPOBAHHEBIE CUCTEMBI Ka1aCTPa HEJBIKUMOCTH

2.2.14 | T'eorpaduueckue u 3eMeIbHO-UH(POPMAIMOHHBIE CHCTEMBI

2.2.15 | T'eorpaduaeckue 1 HHPOPMAITHOHHBIC CHCTEMBI

2.2.16 | Metpomnorus, cTaHAapTH3AH U CePTUDHIKAIHS

2.2.17 | [IpaBoBoe obecrieueHue 3eMIISYyCTPOHCTBA U KaTacTPOB

2.2.18 | [Ipou3BoACTBEHHAs IPAKTUKA, IPEAJUITIOMHAs IPAKTUKA

2.2.19 | [IpousBoacTBEHHAs IPAKTUKA, IIPOEKTHAS ITPAKTHKA

2.2.20 | IIcuxoJiiorus u reaaroruka

2.2.21 | PernonanbpHOE 3eMIIEYCTPOHCTBO

2.2.22 | YyacTkoBO€ 3eMJIEYCTPOHUCTBO

2.2.23 | OKOHOMHKa 3eMJICYCTPOHCTBA

3. KOMIIETEHIIMU OBYYAIOIIET OCSl, §OPMUPYEMBIE B PE3VJILTATE OCBOEHUSI TUCLATIINHBI
(MOJY.JIS)

YK-4. CnocobeH ocyImecTBIATh AETOBYI0 KOMMYHHKAIHIO B yCTHOHM 1 MMCBMEHHOW ()OopMax Ha TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit ®enepanuu 1 KHOCTPAaHHOM(BIX) S3bIKE(aX)

YK-4.1 3HaeT: mpUHIUIBI TOCTPOEHHS YCTHOTO U MICEMEHHOTO BBICKAa3bIBAHUS HA PYCCKOM M MHOCTPAHHOM SI3bIKaX, IpaBHUIa U
3aKOHOMEPHOCTH [1€JIOBOM YCTHOM M NUCbMEHHON KOMMYHHUKALIUU

VK-4.2 YMeer: IpUMEHATH Ha MPAKTUKE JIEJIOBYI0 KOMMYHHKAIIMIO B YCTHOH M MUCBMEHHOM (hopMax, METOIBI U HABBIKH JICIIOBOTO
OOIIEHUS Ha PYCCKOM Y HHOCTPAHHOM SI3BIKaxX

VYK-4.3 Mimeer HaBBIKK: YTEHHS U MIepPEeBOJIa TSKCTOB HA HHOCTPAHHOM SI3BIKE B IIPO(ECCHOHAIEHOM OOIIeHIN

VYK-9. Cioco0eH ucIonp30BaTh 0a30BbIe AS(EKTONOTHYECKHE 3HAHHS B COLMATBHO U MpodecCHoHaNbHON chepax

YK-9.1 3naeT: 00 HHKIIO3UBHON KOMIICTEHTHOCTH, €€ KOMIIOHEHTaX U CTPYKType; 00 0COOCHHOCTSAX MPUMEHEHHs 0a30BbIX
Je(EeKTOIOTNYECKUX 3HAaHNH B COLMAIIBHOM 1 TPO(eCcCHOHATIBHOM cdepax




YK-9.2 YMeer: mnaHUpOBaTh MPOQPECCHOHANBHYIO JeATeIbHOCTD C THLAMH C OTPAaHWYEHHBIMU BO3MOXKHOCTSIMHU 3/I0POBBS U
UHBAJIMAAMU

VK-9.3 MMeer HaBBIKH: B3aUMO/ICHCTBHS B COLMATIBHON U MPO(ECCHOHANBHOH cepax ¢ TUIaMH C OTPAaHHICHHBIMU
BO3MOYKHOCTSIMU 37I0POBbSI I THBUTHAAMHU

ITK-4. Crioco6eH pa3paboTaTh MPOCKTHYIO 3eMJICYCTPOUTEILHYIO JOKYMEHTAITUHIO

I1K-4.1 3naeT: HOpMaTUBHBIE IPABOBBIE AKThI, IPOU3BOACTBEHHO-OTpaCIEeBble HOPMATUBHBIE JOKYMEHThI, HOPMATUBHO-
TEXHUYECKYIO JOKyMEHTAIINIO B 00JIaCTH IPOM3BOJICTBA 36MIICYCTPOUTEIBHBIX PadoT

ITK-4.2 YMeeT: OCYyIIECTBIIATh TOUCK, CHCTEMATH3alNIo, aHAIN3, 00pabOTKy U XpaHeHHe HH(YOPMAIMU U3 PA3INYHBIX HCTOYHHKOB
1 0a3 TaHHBIX; IPEACTABIATE HHPOPMAIHIO B TpeOyeMoM (GopMaTe ¢ UCIOIb30BaHNEM HH()OPMAHOHHBIX, KOMITBIOTEPHBIX 1
CETEBBIX TEXHOJIOTHH

[1K-4.3 NmeeT npakTU4eCKUi OMBIT: pa3pabOTKu 3eMJICYCTPOUTENLHON JOKYMEHTALUU U Pa0OUYNX MPOEKTOB M0 MUCIOJIB30BAHUIO U
OXpaHe 3eMEJbHBIX YTO/IUI; pa3pelIeHus! CIIOPOB IPH IIPOBEICHUH 3eMIICYCTPOHCTBA

TIK-7. Cnocoben BecTu FOC}’,E[apCTBeHHLIﬁ KagacTp HCABMXKUMOCTH C UCITIOJIb30BAHUEM aBTOMaTHSPIpOBaHHOﬁ I/IH(bOpMaLII/IOHHOﬁ
CUCTEMBI

[IK-7.1 3naer: OPAOOK IIPEAOCTABIICHUA CBCﬂCHHﬁ, CoacCpKauXCs B roCydIapCTBEHHOM KaJaCTpC HEABUKUMOCTH

[TK-7.2 YMeer: ucronb30BaTh MPOrpaMMHBIE KOMIUICKCHI, pUMeHsie-Mble [yt Beaenust [ KH

I1K-7.3 Mmeer npakTuyeckuii ONBIT: TOATOTOBKH M HAIPaBJIEHMS 3alIPOCOB B OPraHbl FOCYIapCTBEHHON BIACTH, OPTaHbl MECTHOTO
CaMOYIIpaBIICHHsI, OpPraHbl TEXHUIECKON MHBCHTAPH3aINH Ha MIPEIOCTABICHHE JOKYMEHTOB, HEOOXOIUMBIX ISl OCYIICCTBIICHUS
TOCYIAapCTBEHHOTO KaJlaCTPOBOTO y4eTa ¥ IS TPEAOCTaBICHNS CBE/ICHUH, BHECEHHBIX B TOCYJaPCTBCHHBIHN KaJacTp
HEZBM)KMMOCTH

[IK-8. Cnocob6en BecTr HHGOPMAIIMOHHOE H MEXBEAOMCTBEHHOE B3aUMO/ICHCTBHE OpraHa KaJaCTPOBOTO yd4eTa C OpraHaMiu
TOCYy/IapCTBEHHOM BIIaCTH, OPraHaMH rocylapcTBEHHOU BiacTu cyobekroB Poccuiickoit denepanun 1 opraHaMu MECTHOTO
CaMOYIIPaBJICHUS

ITK-8.1 3HaeT: OCHOBHI ACTONPOU3BOJICTRA, TOPSIIOK OPOPMIICHHS BBITACOK, KOIUI U CIIPABOK

ITK-8.2 Ymeer: paboTaTh ¢ HHpOpMAIKEH B IT00ATBHBIX KOMITBIOTEPHBIX CETSX, BKIIFOYast EMUHBINA TOpTall rocyJapcTBEHHBIX
yemyr

ITK-8.3 MmeeT mpaxTHYeckuii ONBIT: 00eceYeH s COPOBOXKACHNS HH(OPMAIIMOHHOTO B3anMoiericTrs ipu Begenun ['KH;
MH()OPMANMOHHOTO B3aUMOAEHCTBHS C OpraHaMH FOCYAapCTBEHHOM BIACTH I MECTHOTO CAMOYIPABICHHUS B PaMKaX JICHCTBYIOMIETO
3akoHoJaTenbcTBa Poccuiickoit denepanun

B pesyibTare 0CBOCHHS JUCHUILUIMHBI 00y4AIOIIMIICS 10JIKEH

3.1 | 3nars:

3.1.1 | HOpMaTUBHO-METOINIECKYIO Oa3y nenonpon3BocTBa B Poccuiickoit ®eneparum;

3.1.2 | 0cOOEHHOCTH SI3bIKA M CTHIIS COCTaBJICHUS CJ'Iy)KeGHLIX JOKYMCHTOB;

313 Cl'[eI_II/I(I)I/IKy OpraHu3aluu HH(bOpMaL[PIOHHO—HOPICKOBOfI CUCTEMBbI U KOH-TPOJIA UCIIOJTHCHUA TOKYMEHTOB,

3.1.4 | TpeboBanus K OIaHKaM CIIy)keOHOTO JOKYMEHTA,

3.1.5 [ cocTaB peKBU3UTOB OPraHU3AIOHHO-PACIOPIAUTEIPHON JOKYMEHTA-I[UN U IPaBHUiIa UX 0(OPMIICHHS;

3.1.6 | Ha3HAUCHUE, CTPYKTYPY U COJEPHKAHUE CUCTEMBI OPTaHU3ALUOHHO -PACIOPSAUTENLHON JOKYMEHTALIUY;

3.1.7 | yaudunmpoBaHHBIE (HOPMBI OPraHU3AIOHHO-PACIOPIIUTEIBHBIX J0-KyMEHTOB;

3.1.8 | mOpsIOK, 3TAlbl 1 OCHOBHBIE IPOIEYPHI OPraHH3aLUH PAOOTHI C TOKY-MCHTAMHU;

3.1.9 | sTambl ABMKEHHS TOKyMEHTOB B OPTaHU3aIMU B POLIECCEe JOKYMEHTO-000pOTa M MOPSIIOK HX PErHCTPalny;

3.1.10 | mpaBuia paboThI ¢ BXOSAIUMHE, UCXOASIIUMH U BHYTPEHHUMH TOKY-MEHTaMH;

3.1.11 | ocoberHOCTH PaOOTHI ¢ KAAPOBBIMHU JOKYMEHTaMH, C 00paleHUsIMU

3.1.12 | rpaxxpnas.

3.2 | YMeTh:

3.2.1 | opraHnU30BBIBaTh JOKYMEHTOOOOPOT M JOKYMECHTAJIBHOE COIIPOBOKICHNE PAOOTHI B OpraHax roCyIapCTBEHHON U
MYHUIIATIAILHOW BJIACTH Y WHBIX OpTaHU-3aIUsX;

3.2.2 | opopMIsATE OpraHU3alliOHHBIC, PACTIOPSAUTEIBHBIC, CIIPABOYHO--HH(POPMAIIHOHHBIC BUIBI JOKYMEHTOB, TOKYMEHTHI 110
JIMYHOMY COCTaBY;

3.2.3 | opraHH30BHIBATE TOKYMEHTOIIOTOKH B CHCTEME JOKYMEHTO000pOTa, MapIIPyTHl IBIDKCHIS JOKYMEHTOB B OpraHHU3aIliH,
IIOJATOTOBKY J€Jl K IIepeiade PEruCTpUpPOBATh JOKYMEHTHI B OpraHU3alH;

3.2.4 | opraHu30BBIBaTh pabOTy C BXOSIIAMH U C UCXOSAIIAME JOKyMEHTAMH;

3.2.5 noATOTaBJIMBATH JOKYMCEHTHI K II€pEAavuc Ha XpaHCHUEC B apXHUB.

3.3 | AUMeTh HABBIKM ¥ (MJIH) ONBIT JeSITETLHOCTH:

3.3.1 [ -cocraBnenusi, 06paboOTKH U pabOTHI C JOKY-MEHTAIHel pa3TNyHOTrO ypOBHS U HalIPaBICHHH;

3.3.2 | -cocraBieHus, IPaBKU U PEIAKTUPOBAHNS BUNOB JTOKYMEHTOB, BKIIOUEHHBIX B CUCTEMY OPraHU3alUOHHO-
PacropsaIUTENbHON JOKYMEHTALUH;




3.3.3 | -cocTaBiieHUs] HOMEHKIIATyphI /1€,
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-popmupoBaHuUs 1 0POPMIICHHUS JIeNa, OMTUCH JIeI.

4. CTPYKTYPA U COAEPKAHUE JUCHUILITTMHBI (MOIY JISA)

HaunmeHoBaHue pa3/iesioB U TeM /BU]T
3aHATHA/

Cemecrtp /
Kype

Yacos

Komneren-
107041

JlurepaTtypa

Hnrte
pakT.

IIpak.
MOAT.

IIpumevyanue

Pa3znen 1. Coaep:kanue TeMAaTHKH Kypca
"Jlesionpou3BoaCcTBO"

Tema 1. JlokyMeHTHpOBaHHOE OOECIICUCHUE
npexnpustuii u opranusanuii /Cp/

YK-4.1 VK-
4.2 VK-4.3
VK-9.1 VK-
9.2 VK-93
I1IK-4.1 IIK-
4.2T1K-4.3
IK-7.1 IIK-
7.2 IIK-7.3
TIK-8.1 IIK-
8.2 TIK-8.3

JI1.1J12.1
2.2
o1

TBopueckas
pabora,
TECTHUPOBaHME,

pedepar

Tema 2. CocTaB peKBU3UTOB JOKYMEHTOB U
npaBmia ux opopmienus /JIex/

VK-4.1 VK-
42 VK43
VYK-9.1 VK-
9.2 VK-93
I1K-4.1 IIK-
4.2 TIK-4.3
IIK-7.1 IIK-
7.2 1TIK-7.3
ITK-8.1 TIK-
8.2 I1K-8.3

J.1J12.1
J12.2
Ol

rpoOeMHast
JICKIHS

Tema 2. CocTaB peKBU3UTOB JOKYMEHTOB U
npasmia ux opopmienus /Cp/

YK-4.1 VK-
42 VK43
VK-9.1 VK-
9.2VK-93
I1K-4.1 TIK-
4.2T1K-4.3
ITK-7.1 TIK-
7.2 IIK-7.3
IK-8.1 INK-
8.2 TIK-8.3

JI1.1J12.1
2.2
€]

TBopueckas
paborta,
TECTUPOBAaHMUE,

pedepat

Tema 3. OpranuzaiioHHO-
pacropsINTENbHbIE JTOKYMEHTBI, TIPaBUIIa UX
cocraBnenus /Jlex/

YK-4.1 VK-
4.2 VYK-4.3
VK-9.1 VK-
9.2 VK-93
I1IK-4.1 IIK-
4.2T1K-4.3
IIK-7.1 IIK-
7.2 IIK-7.3
TIK-8.1 IIK-
8.2 TIK-8.3

JI1.1J12.1
2.2
€|

poOIeMHast
JICKIHST

Tema 3. OpranuzaniioHHO-
pacropsIUTENbHbIC TOKYMEHTBI, TIPaBUIIA X
cocrasnenus /Cp/

YK-4.1 VK-
42 VK43
YK-9.1 VK-
9.2 VK-93
I1K-4.1 IIK-
4.2 TIK-4.3
IIK-7.1 IIK-
7.21TIK-7.3
ITK-8.1 TIK-
8.2 I1K-8.3

JI.1J12.1
J12.2
Ol

TBopueckas
paboTa,
TECTHPOBaHME,

pedepat




Tema 4. H(opMaLIHOHHO — CLIPaBOYHBIE
JOKYMEHTBI, 0COOCHHOCTH MX COCTABIICHUS 1
odpopmnenus /Cp/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2 VK-9.3
I1K-4.1 IIK-
4.2T1K-4.3
TIK-7.1 IIK-
7.2 TIK-7.3
IK-8.1 INK-
8.2 I1K-8.3

J1.1J12.1
J12.2
Ol

TBopueckas
pabora,
TECTHPOBaHHE,

pedepat

Tema 5. Ha3nauenwe, kiaccudukanms
CITy’KeOHBIX ITUCEM, OCOOEHHOCTH HX
cocrasnerus /TIp/

YK-4.1 VK-
4.2 VK43
VYK-9.1 VK-
9.2VK-93
T1IK-4.1 IIK-
4.2T1K-4.3
ITK-7.1 TIK-
7.2 IIK-7.3
IK-8.1 K-
8.2 TIK-8.3

JI1.1J12.1
2.2
o1

KeHChI

Tema 5. Ha3nauenue, kiaccudukarys
CITY’KeOHBIX ITUCEM, OCOOCHHOCTH HX
cocrasnenus /Cp/

VK-4.1 VK-
4.2 VYK-4.3
VK-9.1 VK-
9.2 VK-93
ITK-4.1 TIK-
4.2 TIK-4.3
IK-7.1 IK-
7.2TIK-7.3
TIK-8.1 IIK-
8.2 I1K-8.3

JI.1J12.1
J2.2
01

TBopueckast
paborTa,
TECTHUpPOBAHUE,

pedepar

Tema 6.0pranusanust paboTsI ¢
nokymentamu /TIp/

YK-4.1 VK-
42 VK43
YK-9.1 VK-
9.2 VK-9.3
I1K-4.1 TIK-
4.2T1K-4.3
IIK-7.1 IIK-
7.2 TIK-7.3
IK-8.1 INK-
8.2 I1K-8.3

JI1.1J12.1
2.2
21

JIeTIoBast Urpa

Tema 6.0pranmsanus paboTHI ¢
nokymentamu /Cp/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2VK-93
I1K-4.1 IIK-
4.2T1K-4.3
IK-7.1 IIK-
7.2 IIK-7.3
TIK-8.1 IIK-
8.2 TIK-8.3

JI1.1J12.1
2.2
o1

TBopueckas
pabora,
TECTHUPOBaHMUE,

pedepat

Tema 7. CocraBienue u ohopMIIeHHE
JOKYMEHTOB 110 JITYHOMY coctaBy /I1p/

VK-4.1 VK-
4.2 VYK-4.3
VK-9.1 VK-
9.2 VK-93
ITK-4.1 TIK-
4.2 TIK-4.3
IK-7.1 IIK-
7.2TIK-7.3
TIK-8.1 IIK-
8.2 I1K-8.3

JI.1J12.1
J2.2
01

JACJI0Bas urpa




Tema 7. CocraBnenue u opopmieHIE 2 12 YK-4.1 VK- J1.1J12.1 0 0 TBopueckas
JIOKyMEHTOB IT0 JTHYHOMY cocTaBy /Cp/ 42 VYK-43 J2.2 pabora,
VK-9.1 VK- 91 TECTUPOBAHUE,
9.2 VK-93 pedepat
I1K-4.1 TIK-
4.2 TIK-4.3
[IK-7.1 K-
7.2 TIK-7.3
IK-8.1 TIK-
8.2 TIK-8.3

3ader /3auét/ 2 4 YK-4.1 VK- JI1.1J12.1 0 0
4.2 VK43 2.2
VYK-9.1 VK- o1

9.2VK-93
T1IK-4.1 IIK-
4.2T1K-4.3
ITK-7.1 TIK-
7.2 IIK-7.3
IK-8.1 K-
8.2 TIK-8.3

5. ®OHJI OHEHOYHBIX CPEACTB

5.1. IlpumepHBIil NepedyeHb BONPOCOB K 3a4eTy

1. OCHOBHBIC «TEPMHUHEI», «IOHATHM) EIONPON3BOACTBA

2. Hcropust cTaHOBIEHUS Pa3BUTHUS CUCTEMBI JEIONPOU3BOJACTBA B Poccuu

3. Ciyx0bl JOKYMCHTHPOBAHHS YIIPABJICHUCCKON JICSITEIFHOCTU: COCTAB U UX (DYHKIUHU

4. OpraHusanys Ie1oNpOonu3BOJACTBA HA MPEANPUATUAX

5. HopmartuBHO-MeToqudecKast 6a3a Jelonpon3BOICTBA.

6. ®opmatel Oymaru i opopMIIeHUST TOKYMEHTOB U MX pa3Mepsl

7. Pasmepbl mosieit Ha GyaHKax JOKYMEHTOB

8. Branku NOKyMEHTOB: TOHSTHE, BUIBI U WX PEKBU3UTHI

9. PexBH3UTHI TOKyMEHTOB: MOHSATHE, COCTAB M IPaBHIA X O(QOPMIICHHS

10. VYrioBoe U Mpoa0IbHOE PACIOI0KEHHE PEKBU3UTOB Ha JOKYMEHTax

11. Kiaccudukamus v QyHKIMH JOKYMEHTOB

12. CocraB ynpaB/IEHUECKUX TOKYMEHTOB NPEIIPUSTHIH.

13. TekcT JOKyMeHTa, ero CTpyKTypa M TPeOOBaHHMS K €ro COCTaBJICHHIO

14. PacnopsanuTenbHble JOKYMEHTBI, W3[aBaeéMble Ha NMPUHIMIIAX KOJUIETHAAbHOCTH: BHJbI, PEKBU3UTHI U MIPaBUIIA UX
opopMITCHHS

15. PacniopsanTenbHbIe JOKYMEHTHI, N37[aBaeéMble B YCIOBUSX €AMHOHAYANMS: BHIBI, PEKBH3UTHI, IIPaBUIa X o(opmiieHns
16. JIoKyMeHTOOOOPOT: MOHATHE, KIacCU(UKALUS U €r0 OpraHu3alus Ha MPEeANPUITHH.

17. IMopsimox paboOTHI ¢ BXOAAIIUMH, UCXOIAIINMU ¥ BHYTPEHHUMH JTOKyMEHTaMH

18. Perucrparms JOKyMEHTOB: BHIBI U MOPSAOK PETHCTPAIIMN BXOISIIUX, UCXOIAIINX M BHYTPEHHHUX JOKyMEHTOB
19. HomenknaTypa jmen: MOHATHE, BUABI, PEKBU3UTHI, (hopMHpoBaHHE U O0hOpPMIIEHHE el

20. OpraHu3aniOHHbIC JOKYMEHTBI: MOHATHE, Ha3HAUCHHE, BU/BI U MPaBUIA UX O(QOPMIICHHS

21. WudopmannoHHO-CIIpaBOYHbIE JOKYMEHTHI: BHIBI, Ha3HAUEHNE, OCHOBHBIC PEKBH3HTHI, TIPaBHiIa UX O(GOPMIICHUSA
22. CayxeOHbIC (eNI0BBIE) MHCbMA: Ha3HAYEHHE, BUABI MICEM, PEKBU3UTHI, IIPAaBUIa UX O(OPMIICHUS

23. [IpoTokonbl coBelIanuii, cCOOpaHuil U 3acemanuil: BUIbl, COCTAB PEKBU3UTOB U MOPAIOK UX O(OpMIIEHUS

24. JIOKyMEHTBI I10 JITYHOMY COCTaBY NPEANPHUATHS: Ha3HAUEHHE, COCTaB, 0OCOOEHHOCTH PabOTHI C KaJAPOBBIMHU
JIOKyMEHTaMH

25. ITpuKa3bl MO0 TMYHOMY COCTaBY: BHIBI U OCOOEHHOCTH UX O(OPMIICHUS

26. Bunsl 1 nopsaok paboTsl ¢ MUCbMaMM M OOpaIlCHUsIMH TPak/iaH

27. CoBpeMeHHBIEC TEXHOJIIOTHH TOKYMEHTAIMOHHOTO O0ECIEeUECHNS YIPaBICHYSCKOH NeITeTbHOCTH

5.2. IlpuMepHBlii NepedYeHb BONPOCOB K IK3aMEHY

He npemycMoTpeHO yIeOHBIM IITTAHOM.

5.3. TeMaTHKa KypcOBbIX padoT (KypCOBBIX IPOEKTOB)

He npemycMoTpeHO yIeOHBIM ITTAHOM.

5.4. ®oHA OLIEHOYHBIX CPEACTB /ISl MPOBEeAeHUS TEKYIIEero KOHTPOJIS

Temrl noxnanoB
1.0co0eHHOCTH TUCEMEHHOTO JEI0BOI0 OOIIEHMS.
2.T'OCT P 6.30 - 2003 u ero 0coOEHHOCTH.
3.CucteMbl JOKYMEHTOB.
4.0OpraHu3anroHHO-TIPABOBbIC JOKYMEHTEHI.
5.PacnopsiiutenbHble JOKYMEHTBIL.
6.npopMaliMOHHO-CIIPABOYHBIE JOKYMEHTEHI.




7.PexBu3uThHl JOKyMeHTOB. O0s3aTenbHbIE U (haKyIbTaTUBHEIE.
8.PexBU3UTHI faTa, MOANUCH B POCCUHCKOM U 3apyOeKHOM JTOKYMEHTOBEICHUU.
9. DTHKETHBIE aCHEeKTHI eJI0BOTO MHCHMa.

10.2KaHpBsI MHCEMEHHOTO JETI0BOTO OOMICHUS.

11. 3aronoBox 1 Ha3BaHUE BUJA JOKyMEHTA.
12.ConpoBoAUTEIHLHOE TUCHMO K JIOKYMEHTAM.
13.1upKyssipHbIE IUCHMA.

14.ITpukassl.

15.ITucbmMo-nI0ATBEPIKACHHE.

16.Tenedororpamma.

17 .bnanku.

18.Tpadapetsl, HGopMyspbl, 1a0IOHBI.

19. IlpereH3noHHas Mepernucka.

20. Kommepueckuii 3anpoc.

Tematuka scce

1. Bbasza manHBIX
2. bnank noxymenra
3. JenoBast nepenucka. DTUKA U MpaBuUia
4. JIoKyMeHTO0000POT
5. JIoOKyMeHT0000pOT Ha KOMIIBIOTEPE
6. JIOKyMEHTBI M UX KIacCU(pHUKAIHS
7. JIOKyMEHTBI IO JINYHOMY COCTaBy
8. JIOKyMEHTBI TIO TMYHOMY COCTaBY M UX OCHOBHBIC BHBI
9. Enunas rocynaperBennast cucreMa aenomnpousBojcrsa (EI'C/I)
10. 3amuTa J10KyMEHTOB
11. 3ammura 3JI€KTPOHHBIX JOKyMEHTOB
12. W3roToBneHue NOKyMEHTa Ha KOMIIBIOTEPE
13. WudopmannoHHO-CcIIpaBoYHast paboTa 10 JOKYMCHTaM Ha KOMIIBIOTEpe
14. HudopMannoHHO-CIIpaBOYHbBIE JOKYMEHTHI
15. Hcropus pa3zsutus ciryx0 mokymeHTanun B Poccun
16. Krnaccuduxanuu g0KyMeHTOB
17. KoHTponp ncnosHeHs! TOKyMEHTOB
18. Ha3snadenne 1 0OCHOBHBIE BB HH(POPMAIIOHHO-CIIPABOYHBIX JOKYMEHTOB
19. HopmaTuBHBIE JOKYMEHTHI 110 JOKYMEHTAllUOHHOMY OOECIICUEHHUIO YIIPABICHHS
20. OOBEKT M MPEaMET JIEIONPOU3BOJICTBA
21. OpraHu3anun paboTHl ¢ JOKYMEHTaMH
22. OpraHu3anoHHas CTPYKTypa HepcoHana, 00ecIeunBalomero paboTy ¢ JOKyMEHTaMHU
23. OpraHu3alMOHHBIE TOKYMEHTHI, X Ha3HAYCHHUE U BUJBI
24. OCHOBHBIEC IPUHIIUITBI OpPTraHU3AIMH PAOOTHI C IOKYMEHTaMHU
25. IlepBuuHBIH NOKYMEHT
26. ITucbMoO, BUJIBI TUCEM
27. ITonroToBka TOKYMEHTOB K apXUBHOMY XPaHEHHIO
28. [IpaBuia BHyTpEeHHETO0 TPYAOBOTO pacropsiika
29. [Ipuxka3
30. Perucrpanms 1OKyMeHTOB
31. PexBU3HUTHI TOKYMEHTOB
32. Ponp nHQOpMAINK B COBPEMEHHBIX OOIIECTBEHHBIX OTHOIIECHHSIX
33. Cucrema OpraHM3allMOHHO-PACTIOPSAUTENBHON JOKYMEHTAUT
34, Crioco0bl 3akperieHuss HHYOPMALUH [T TOKYMEHTAI[HOHHOTO HCIOJIb30BaHUS
35. CranpapTu3anus B CUCTEMAaxX JAEIOIPOU3BOJCTBA
36. Crpykrypa OpraHuzanuu
37. TexHoIOTUSA XpaHEHHs JOKyMEHTOB
38. YHuHUINpOBaHHAS CHCTEMa JOKYMECHTALUH
39. VYcras npeanpustus
40. DopmupoBaHue U 0hopMIICHUE el
6. YHAEBHO-METOJNWYECKOE U HH®OPMAIIMOHHOE OBECIIEYEHUME JUCHOUIIJIMHBI (MOAY JISA)
6.1. PexoMeHayemas IuTepaTypa
6.1.1. OcHoBHas UTEpPaTypa
ABTOpBI, COCTaBUTENN 3armaBue WznarensctBo, ron | Komnu-Bo
JI1.1 | Kysznenos U. H. Jlenonpon3BoICTBO: yIeOHUK M.: lamkos u K, DNeKTpoH
2014 HBIN
pecypce

6.1.2. /lonosHuTEIbHAS JIUTEPATypa




ABTOPBI, COCTaBUTEITH 3arnaBue

W3narenscTBO, TO1

Komnu-Bo

2.1

Bacuneesa .H.,

Kemuuuckuii I'. C. MEHEPKMEHT: yueOHoe nocobue

Opranuzanusi 1eJI0ONPOU3BOACTBA U MEPCOHATBHBIN

M.: By3oBckuit
yuebHuk, 2004

0

2.2

Kyznenos U. H.

ACJTIONPONU3BOACTBO! y‘le6HI/IK

JlokyMeHTallMOHHOE 00eCIIeueHUE YIPaBICHUS U

M.: FOpaiir, 2010

6.2. IlepeueHsb pecypcoB HH(POPMAIHMOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTH "UHTepHeT"
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Kypnaun "Tenonpounssoactso "https://www.top-personal.ru/officeworks.html

6.3.1 Ilepeyens NporpaMMHOro odecrneyeHus

6.3.1.1

OC Windows XP

6.3.1.2

SuperNovaReaderMagnifier

6.3.1.3

Access 2016

6.3.1.4

Project 2016

6.3.1.5

Visio 2016

6.3.1.6

VisualStudio 2015

6.3.1.7

Office 2007 Suites

6.3.1.8

GIMP

6.3.1.9

MozillaFirefox

6.3.1.1
0

MozillaThinderbird

6.3.1.1
1

7-Zip

6.3.1.1
2

CnpaBquaﬂ ImpaBOBasA CUCTEMa KOHchILTaHTHJ'IIOC

6.3.1.1
3

DNEeKTpOHHBIN MepUOMYecKUil cripaBoYHUK «Crctema [apaHT

6.3.1.1
4

OfficeStandard 2010

6.3.1.1
5

OfficeStandard 2013

6.3.1.1
6

LibreOftice

6.3.1.1
7

OC Windows Vista

6.3.1.1
8

OC Windows 7

6.3.1.1
9

OC Windows 8

6.3.1.2
0

OC Windows 10

6.3.1.2
1

Ubuntu (Mint)

6.3.1.2
2

Project Expert 7 Holding

6.3.1.2
3

OpenOffice 4.1.1

6.3.1.2
4

1C: Ilpemnpusrue 8. Cenbckoe x03s1cTB0. KoMIiekT 1 00y4eHns B BEICIINX U CPEIHUX Y 3.

6.3.1.2
5

«ITanopama 3EMJIEJIEJIE»

6.3.1.2
6

Menquanpourpsisarens VLC

6.3.2 TlepeueHb MHGOPMAIUOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1

noctyma. https://H36.pd/

HammonanbHas anekrponHast Oubauoreka. JlocTyn mocpencTBoM HCIOIb30BaHus ceTh «HTepHeT» Ha 32 TepMuHana

6.3.2.2

JIOKAJBLHOM CETH aKaJIeMHH

DneKTpoHHbIH nepuonuueckuii cripaBoyHuk «Cucrema TAPAHTY. [TonnotekcToBbIN, 00HOBIsSIEMBI. JloCTym IO




6.3.2.3 | OnexrponHas cucreMa «['ocunanchy. [ToTHOTEKCTOBASI ANIEKTPOHHAS CUCTEMA, TOCTOSTHHO TOTIOTHSAEMAsL.
VHnuBHIyanbHBINA HEOrpaHHUYCHHBIH JOCTYN Yepe3 (pUKCHpOoBaHHBIN BHemHUH [P anpec akagemun u3 j1r000# TOUKH, B
KOTOpO#t mMeeTcs moctymn k cetr aTepHeT. http://www.gosfinansy.ru/
6324
6.3.2.5 | Dnexrponnas 6uénuoreunas cucrema « 95C FOPAUT www.biblio-online.ruy». IToMHOTEKCTOBAs HTEKTPOHHAs
onbnroTeka. IHANBUTyaTbHEIH HEOTPAaHWYECHHBIN TOCTYII Yepe3 GUKCHpOBaHHKIH BHeMHMHA [P anpec akamemMun
HEOTPaHMYEHHOMY KOJIMIECTBY ITOJI30BaTeNeH U3 1000 TOUKH, B KOTOPOI HMeeTcs TOCTYI K ceTn MHTepHeT.
https://www.biblio-online.ru/
6.3.2.6 | Onexrponno-6ubmmoteunas cucrema ZNANIUM.COM. [TonHOTEKCTOBAs NIeKTpOHHAs OnOnnoTeka. VHINBUIyaTbHBIH
HEOTpaHMYEHHBIN JOCTYI uepe3 PUKCUPOBaHHBIN BHeHUM [P agpec akaneMun HEOrpaHUIEHHOMY KOJIMYECTBY
MOJIb30BaTeNel U3 JF000H TOYKH, B KOTOPOI MMeeTcs ToCTym K ceTi MuTepHer. http://znanium.com/
6.3.2.7 | OnexrponHas oubnanoreka Texunueckoro BY3a (ObC «Koncynbrant ctynenrtay). [lonHoTekcToBast 2EKTpOHHAs
O6nbmmoTeka. VHIMBHIya IbHBINH HEOrpaHUUCHHBIN NOCTYN Yepe3 GUKCHPOBaHHBIN BHemHNMH [P anpec akagemun
HEOTPaHIMYEHHOMY KOJIMIECTBY ITOJIB30BaTeNeH U3 1000 TOUKH, B KOTOPOI HMeeTcs TOCTYI K ceTn HTepHeT.
http://www.studentlibrary.ru
6.3.2.8 | OnexrponHas 6nbnuoTeyHas cucreMa u3naTenbeTsa «Jlanby. [TomHOTEKCTOBas MIEKTPOHHAS OHOIHOTEKA.
VHnuBHayanbHBIN HEOrpaHHYCHHBIH JOCTYN Yepe3 GUKCHUpOBaHHBIN BHemHUH [P anpec akageMun HEOrpaHUYCHHOMY
KOJIMYECTBY TIOJIb30BATEINCH U3 JIF00O0# TOYKH, B KOTOPOW MMeeTCst 1OCTyH K ceth MHTepHeT. http://e.lanbook.com
7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHME JUCHUIIJIMHBI (MOAY JIS)
Aynutopust Bug padot Hasnauenue OCHAIIICHHOCTb
YueOHas ayquTopust Cron npeniogasatens (1 wr.), croisst (30 wrt.), ctynbs (60 wwit.), cTYI
npenoxasatens (1 mrt.), nocka aymuropHas (1 mrt.), TpudyHa (1 mT.),
35a JIex JIEMOHCTpalMOHHOE 000pynoBaHue (Oenas TJakoBasi MarHUTHO-
MapkepHas gocka (1 mr.), mpoekrop Toshiba (1 mrt.) n yuebHo-
HaJISAHBIC TOCOOHS
IMomemnienne s JleMOHCTpaIioHHas TeXHUKa (MHTepakTHBHAas gocka Hitachi
camocTosTensHON padoTsl | Starboard FX-63 D (1 mrt.), HoyrOyk Acer Asp T2370 (1 mur.),
npoekrop Toshiba (1 wrt.)), cron monupoBaHHbIH (3 WT.), CTONI
236 CP yaernueckui (7 mr.), cros komnbrotepHsbli (11 mwr.), cryn (20 mr.),
CTYIBSI, KOMIIBIOTEPHAs TEXHHKA C BO3MOKHOCTBIO TIOAKITIOUSHNUS K
cetu "MHaTepHeT" M 00eCIeYeHNEM JOCTYIIA B SIEKTPOHHYIO
rHpOPMAIMOHHO-00pa30BaTeNbHylo cpeay opranuzauuu (10 mr.)
IMomemnienue s KoMIprotepHasi TeXHHKA ¢ BO3MOYKHOCTBIO MTOIKITFOYCHHS K CETH
CaMoCTOATENbHOM paboThl | "MHTepHeT" M 00ecreyeHHEeM JIOCTYIIa B JICKTPOHHYIO
HH()OPMAIIMOHHO-00pa30BaTEIbHYIO CPey opranu3anuu(19 mr.),
123 cp ctounbl (17 mwT.), KOMIBIOTEPHBIH CTON 6-U MECTHBIH (3 IIT.), CTYNbs
yaeHngeckue (34 wr.), cTynbs /M (18 mt.), cremumaxu ¢
nuTepatypoii, Buaeoysemmantens Optelec Wide Screen (1 mit.)
Y4eOHast aynuTopust CCroun npenogasarens (1 mT.), mapra 3-xmectHas co ckamerkoi (10
MT.), CTYAbs (5 WT.), cTyn npenogasarens (1 mr.), nocka (1 mrT.),
51a TpubyHa (1 mrT.), IeMOHCTpanMOHHOE 000pynoBaHue (DKpaH ¢
anexrpornpuBosioM Electric Screen (1 mt.), mpoexrop Toshiba (1 mrt.),
HOYTOYK Acer Asp T2370 (1 mr.)) u yaeOHO-HATTISAHBIE TOCOOUS
YueOHast ayauTopust Cron npenogaBatens (1 mT.), CTONBI yueHH4Yeckue (23 IIT.), CTYNbs
(53 wrt.), cryn npenonasarens (1 mr.), gocka (1 mrT.), Tpudyna (1
57a IIT.), IGMOHCTPAMOHHOE 000pynoBaHKe (MTPOSKIMOHHBINA 3KpPaH
LUMIEN (1 mrt.), mpoekrop Acer (6 mr.), MOHOOIOK Acer Aspire
C22-963 (1mT.)) W yueOHO-HAMNIAIHBIE MTOCOOUS
VY4uebHast ayauTopust Cron npenoaasatens (1 wrt.), ctonsl (16 wT.), crynss (30 wr.), cTyn
66a npenoxasatens (1 mrt.), nocka (1 mrT.), pubyna (1 mwrT.), Dxpan
PYIOHHBIM HacTeHHBIH (1 mmT.)
YueOHast ayauTopust Cron nperogasarens (1 mrT.), cronst (17 mwr.) (3-XMeCTHBIX - 6, 2-
XMECTHBIX - 11), cTynbs (38 wT.), cTyn npenoaasatens (1 mwrT.), 1ocka
38a (1 wt.), TprbyHa (1 1WIT.), AEMOHCTPAIIMOHHOE 000PyI0BaHUE (IKpaH
pynoHHBIH HacTeHHBIH (1 mIT.), mpoexrop Acer (1 mT.), HOyTOyK Acer
(1 T.)) ¥ yaeOHO-HATIISITHBIE TOCOOHS
YuebHast ayauTopust Cron npenogaBatens (1 mrT.), mapra 4-xMecTHas co cKkameiikoit (9
wT.), cryabs (12 mr.), cryn npenogasatens (1 wr.), mocka (1 mir.),
50a JIEMOHCTPaHOHHOE 000pya0BaHHe (3KpaH PYIOHHBIH HACTEHHBIH (1
mr.), mpoekrop Acer (1 mrt.), MoHOOIOK Acer Aspire C22-963 (1
1IT.)) ¥ y4eOHO-HarIAHbIe TOCOOus




8. METOAUYECKHE YKA3SAHUSA J1JIS1 OBYYAIOIIIUXCS IO OCBOEHHUIO JTUCIUITJIMHBI (MOAYJIS)

Mertoauka U3ydeHHs Kypca IIpeaycMaTpUBaeT Hapsay ¢ JICKIHSIMH U IIPAKTHIECKUMH 3aHSATUSIMHU, OPTaHU3aIHI0 CAMOCTOSTEIbHON
PabOTHI CTYICHTOB, IPOBEACHNE KOHCY/IbTALlMH, PyKOBOJCTBO JOKIAIaM1 CTYACHTOB JUISl BEICTYIIEHHS Ha HAYYHO-TIPAKTHYECKUX
KOH(EPEHIIHAX, OCYIIECCTBICHNE TEKYIIET0, IPOMEXKYTOUYHOTO (HOPM KOHTPOJIS.

Cucrema 3HaHUH N0 AUCIUITIHHE «/leT0nmpon3BoICTBO» (GOpPMHpPYETCS B X0/I€ ayTUTOPHBIX M BHEAYUTOPHBIX (CAMOCTOSTEIHHBIX)
3aHATHH. Mcronb3ys IEKIMOHHBINH MaTepHa, y4eOHUKH U ydeOHbIe TOCOOHS, JOIIOJIHUTENBHYIO JINTEPaTypy, MPOSIBIISL
TBOPYECKHUH ITOJIXO/, CTYACHT FOTOBUTCS K IIPAKTHYECKUM 3aHATUSIM, PACCMAaTPUBAsl UX KaK IIOTIOJHEHUE, YIITyOJIeHuE,
CHCTEMaTH3aIMs CBOMX TEOPETHUCCKIX 3HAHMUI.

Jlns 0CBOCHUS TUCIUILUINHEI CTYACHTaMHU HEOOXO0IUMO:

1. TTocemmaTp JIeKIMH, Ha KOTOPHIX B CKATOM M CUCTEMHOM BHJIE M3JIATraloTCsl OCHOBBI MCLIUIIIMHEL: AAIOTCS OTNPEACIICHUS
TIOHSTHH, 3aKOHOB, KOTOPBIC JOJDKHBI 3HATE CTYACHTHL. CTYICHTY BaJKHO ITOHSATH, YTO JICKIUS €CTh CBOeoOpa3Hast TBOpUeCcKast
(opma camocTosTeNnsHON paboTel. Hamo meITaThCst CTaTh aKTHBHBIM COYJaCTHHKOM JICKIIUH: TyMaTh, CPAaBHUBATh U3BECTHOE C
BHOBB I10JTy4a€MbIMHU 3HAHUSIMH, BOMTH B JIOTHKY U3JI0KEHHUS MaTepHalla JEKTOPOM, CIIEIUTh 33 XOI0M €ro MbICIIeH, 3a ero
apryMeHTaIueil, HAXOAUTb B Hel KaxKyIuecst BaM ciabocTy. Bo BpeMst JIeKIMK MOXKHO 3a1aTh JISKTOPY BOIIPOC, XKENAaTeIbHO B
MICBEMEHHOI (hopMe, YTOOBI He MeIIaTh U He HapyIIaTh JIOTHKH IIpoBeeHIs tekuny. Cirymmast JeKIHIo, cleayeT 3adhUKCHPOBaTh
OCHOBHBIC UJIeH, TIOJIOKEHUS, 0000IIeHNs, BRIBOIBI. PaboTa Haj 3amiChIo JIEKIIUH 3aBepIIaeTcs foma. Ha cBexxyro roiosy (moxa
elre JISKIUs B IaMsTH) HaJl0 YTOYHUTH TO, YTO 3alICaHO, 000TaTUTH 3aIliCh TEM, YTO HE yNaJIOCh 3a()MKCHPOBATh B XOAE JIEKLHH,
3aITcaTh B BHJE BOIIPOCOB TO, YTO HAJO IPOSCHUTH, 10 KOHIIA OHATE. Ba)kHO cOOTHECTH MaTepHal JCKIHN ¢ TEMOH ydeOHOH
MpOTpaMMBI M yCTAaHOBHUTH, KAKHE €€ BOIIPOCHI HAIIUTH OCBEIICHNE B IIPOCITYIIAHHOMN JISKITHH. Torja mojae3Ho o0pamaTses U K
y4eOHHKY. JIeKiust 1 yueOHUK HE 3aMEHSIOT, a JOMOJHSIOT IPYT Apyra.

2. TlocemaTp pakTHUECKHE 3aHATHS, K KOTOPBIM CJIEyeT TOTOBUTBCS U AKTUBHO Ha HUX pad0OTaTh. 3a1aHKE K IPAKTHYECKOMY
3aHATHIO BRIJIACT IIPEToAaBaTeNb. 3aJaHue BKIIOYAeT B ce0sl OCHOBHBIE BOIPOCHI, 3a]1a4H, TECTHI U pedepaTsl I
CaMOCTOSATEIBHON PabOTHI, INTEpaTypy. [IpakTudeckne 3aHATHS HAUWHAIOTCS C BCTYIUTENBHOTO CIOBA MPEIOAaBaTeNs, B KOTOPOM
Ha3bIBAIOTCS LeNb, 3aJa4M M BOIIPOCHI 3aHATHS. B mpouecce npoBeaeHns 3aHATHI Mpero1aBaTenb 3aJaeT OCHOBHBIC U
JIOTIOJTHUTEIBHBIE BOTIPOCHI, OPTaHU3YeT UX 00cyxaeHrne. Ha mpaKTH4ecKix 3aHATHAX PEIaloTcsl KOHKPETHBIC 3a1a4H 110
JIeTIONPOU3BOJICTBY, Pa30MPArOTCs TECTOBEIE 3aIaHNs U 33JaHH, BEIIAHHBIC I CAMOCTOSTENBHOH paboTHI, 3aCITyIINBAIOTCS
pedepaTuBHbIe BEICTyIIICHHs. CTYAEHTHI, NPOIYCTUBIINE 3aHATHE, WM HE TOrOTOBHUBIIHNECS K HEMY, IPHUIVIAIIAOTCS Ha
KOHCYJIBTALIMIO K IIpernoiaBareiio. [Ipakrnueckoe 3aHATHE 3aKaHUMBACTCS I10J[BEICHUEM HTOTOB: BHIBOJIAMH I10 TEME U
BBICTABJICHHEM OIICHOK.

3. CucreMaTH4eCKu 3aHUMAThCSA CAMOCTOSTENBHON paboToH, KOTOpast BKIIIOYAeT B ce0s N3ydeHHe HOPMATHBHBIX JOKYMEHTOB,
MaTepHalloB YUeOHHKOB M CTaTel , HalMCaHKE AOKIAN0B, pedhepaTos, scce. 3alaHus Al CAMOCTOSTENBEHOM paOOThl BBIIAIOTCS
HpETIo/IaBaTelieM.

4. Ilox pykOBOJCTBOM IIPETIOIaBATENS 3aHUMAThCSl HAyTHO-ICCIIeJOBATENbCKOI pab0TOH, 9TO MPEeANOoIaraeT BEICTYINICHHUS C
JIOKIaJJaMH Ha HayYHO-NPAKTHIECKHX KOH(EPEHIMSX 1 IyOIMKALIMIO TE3UCOB U CTATEH 10 UX pe3ylIbTaTaM.

5. Ilpy BO3HHKAIOMIMX 3aTPYIHEHHX IIPH OCBOCHUH TUCHHMILIHHBI «J]eT0npor3BoICTBOY, M1 HEYCHIEBAIOIINX CTYICHTOB U
CTYAEHTOB, HE TIOCEIIAIONINX 3aHATHS, IIPOBOJIATCS €XKEHEACNbHBIC KOHCYIbTAllNH, Ha KOTOPbIE TIPUIJIANIAIOTCS HEYCIIeBaIONIHe
CTYAEHTHL, a TAIOKE CTYJCHTHI, HCITBITHIBAOIINE TOTPEOHOCTH B TOMOIIY IIPETIOaBATeIs IPH H3YICHHH AUCIIUIIINHEL

MNPAJIOXKXEHUSA

Ipunoxenne 1 (MY x @OC).docx




JOIMOJIHEHUSA U U3BMEHEHUSA
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINIOJIHEHUS U UBMEHEHUA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHHUSA U U3SMEHEHUSA
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JOMNOJIHEHUSA U UBMEHEHU S
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJHEHHUA U UBMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JOMNOJIHEHUA U U3BMEHEHU A
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



