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JdenonpousBoacTso
pabouast mporpamma JAUCUUIUIMHBI (MOTYIIS)

Hanpasnenue noaroroku 21.03.02 3emieycTpoicTBO U KagacTphbl
Hampasnennocts (mpoduis) 3eMIeycTpoicTBO

Krammduxamms Bbakanasp

®opma 0OyueHUs O4YHasA

OO6mas TpyI0eMKOCTh 23ET

YacoB 1o yaeOHOMY IIaHy 72 Bupas! koHTpOIS:
B TOM YHCIIE: 3a4eT

ayAUTOPHBIE 3aHATH 32
CaMOCTOsTebHAs paboTa 40

Pacnpene.ﬂeﬂue YaCcoB JUCHHUILIMHBI ITO0 CeMECTpaM

Cemectp
(<Kypc>.<Cemectp | 3 (2.1)
Ha Kypce>) Hroro
Henens 17 1/6
Bun 3arsaTait v | pn | voo PII
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IMpakruaeckue 16 |16 |16 | 16
B tom uncne uHT. 12 (12 (12 |12
Uroro ayn. 32132 (32132
Konraxrras padora |32 |32 32|32
Cam. pabota 40 (40 | 40 |40
Uroro 72172 72|72




[Iporpammy cocTaBui(u):
KaHO. 3KOH. HayK, ooy., Cemernosa A. H.

[pu pazpaboTke paboyei mporpaMMbl TUCIUTUINHBI (MOAy ) " Jlemonpon3BoAcTBO" B OCHOBY TOJOKEHBI:

1. denepanpHBIIl TOCYIapCTBEHHBIN 00pa30BaTeNbHBIN CTaHAAPT BBICIICTO O0pa3oBaHHs - OakalaBpHAT MO HAIPABICHUIO
moarotoBku 21.03.02 3emieycTpoiicTBO M KagacTpsl (mpuka3z MunoOprayki Poccun ot 12.08.2020 1. Ne 978).

2. Yueobnsiii niian: Hanpaenenue noarotosku 21.03.02 3eMiieycTpoiicTBO U KalacTphI
HanpasnenHocts (npodune) 3emiieycTpoiictBo, 0100peHHbI YueHbiM coBeroM GI'BOY BO Uypamckuii ['AY ot 14.06.2023
I., mpotokoa Ne 17.

PabGouast mporpamma JIUCHUIUIMHBI (MOIYJSI) TPOXOJIUT COTJIACOBAHME C HCIIOJB30BAHHUEM WHCTPYMEHTOB JJIEKTPOHHOU
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI'JTACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeImycKaromen kadgeapoit Karoxora O.B.

[pencenarens MeToanyeckoir koMmuccnu daxyiaprera MapaapseBa H.B.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUIIINHBI

1.1

OCBOCHHE TEOPETHUECKUX 3HAHUH 110 OCHOBHBIM BOIIPOCAM JIOKYMEHTHPOBAHUS YIPABICHIECKON AESATENFHOCTH,
BBIPa0OTATh MPAKTHUECKHE HABBIKK COCTaBJICHUS JOKYMEHTOB U OpraHH3alUH JOKyMEHTO000pOTa, MPHOOpeTeHne
po(hecCHOHANBHBIX HABBIKOB M ()OPMHUPOBAHHE HEOOXOANMBIX KOMIETCHIIUH.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

Huxn (pa3gen) OITOIT: | b1.B

2.1

TpeboBanusi kK NpeABAPUTEILHOI MOATOTOBKE 00y4aIOIIerocs:

2.1.1

WuocTpaHHbIA SA3bIK

2.1.2

KommerorepHas rpaduka

2.13

UcTopus 3eMenbHO-UMYILECTBEHHBIX OTHOILIEHUH

2.14

ITpaBo

2.1.5

CoLMOJIOTHS U ITOJIUTOJIOTHS

2.1.6

Tonorpaduueckoe uepuerne

2.1.7

HCPIXOC&MOpel"yJ'IHI.II/IH 06yqa}0meroc;1 C OI'paHUYCHHBIMH BO3MOKHOCTAMU 300POBbA

2.1.8

COI_[I/IaJ'ILHa}I ajarnranus 1 OCHOBBI CONUAJIBHO-IIPABOBBIX 3HaHUH

2.2

JMCHUIUIMHBI U PAKTUKH, VI KOTOPBIX OCBOEHNE TAHHOMH TUCHHILUIMHBI (MOIYJ151) HEO0X0IMMO KaK
npeauiecTpymoIee:

221

HmxenepHoe 00yCTpONUCTBO TEPPUTOPHH

222

WHocTpaHHbIH A3IK (PO QUIEHBIIT)

223

JlanmmadroBenenne

224

OCHOBBI 3eMJIEYCTPOICTBA

225

OCHOBEI KaJacTpa HCABUKUMOCTH

226

OCHOBBI Hay4YHBIX HCCIICIOBaHUN B 3€MH€yCTp0ﬁCTBe

227

OCHOBBI TEXHOJIOTHH CEIIbCKOX03SIHCTBEHHOTO IMPOU3BOACTBA

228

HpnmauHaﬂ MaTeMaTHKa

229

HpOI/ISBO,I[CTBCHHaH IpaKTHUKa, HAY4YHO-HUCCICA0BATCIbCKasA pa60Ta

2.2.10

YueOHas IpaKTHUKa, TEXHOJIOTUYCCKasA IMPaKTHKa

2.2.11

3eMIICYCTPOUTEIBHOE IPOEKTHPOBAHHE

2.2.12

KanaCTp HEABUKUMOCTA U MOHUTOPHUHI 3€MEJIb

2.2.13

[Ipuxnagnas reonesus

2.2.14

YnpasieHue MpoeKTaMu B 3eMJICYCTPOMCTBE

2.2.15

OKOJIOTUUECKII MOHUTOPHHT

2.2.16

DKOHOMHKA U opranmusanus CEITLCKOXO03IMCTBEHHOTO TMPOU3BOJICTBA

2.2.17

OCHOBEI TPaaoOCTPOUTEIILCTBA U TNTAHUPOBKA HACCIICHHBIX MECT

2.2.18

HpOI/ISBOI[CTBeHHaSI IMPAaKTUKa, TEXHOJOTHUICCKAS IMPAKTUKA

2.2.19

Turonaorus 00bEKTOB HEABUXHUMOCTH

2.2.20

d)OTOl"paMMCTpI/IH 1 JUCTAaHOUOHHOC 30HANPOBAHNC

2.2.21

DKOHOMHMKO-MaTEMaTHUICCKUE METOABI U MOACIIMPOBAHUC

2.2.22

[IpaBo (3emenbHOE)

2.2.23

ITpaBoBoe 0OecieYeHHE 3eMIICYCTPONCTBA U KaJaCTPOB

2.2.24

HpOI/ISBO,Z[CTBCHHaﬂ IIpaKTUKa, IIPOCKTHAA IMPaKTHKa

2.2.25

IIcuxonorus u negaroruka

2.2.26

ABTOMaTHSPIpOBaHHLIe CHUCTEMBI KaJacTpa HCABMXKUMOCTH

2.2.27

I'eorpaduueckue u 3eMeabHO-UH(OPMAIIIOHHBIE CUCTEMBI

2.2.28

I'eorpaduueckue 1 HHPOPMALMOHHBIE CHCTEMBI

2.2.29

Mertpomnorus, CTaHAapTH3anus U cepTHHUKAIUL

2.2.30

IIpousBoacTBEHHAs NIPAKTUKA, IPEAIUIITIOMHAs IPAKTUKA

2.2.31

PernonansHOe 3eMieycTpOHCTBO

2.2.32

Y4acTkoBO€ 3eMJIEyCTPOUCTBO

2.2.33

OKOHOMHUKa 3eMJIEYCTpOiicTBa

2.2.34

CaZIoBOJICTBO H JIECOBOACTBO

2.2.35

DKOJIOTHS 3€MJICTIOIB30BAHUS




3. KOMIETEHIIIY OBYYAIOIET'OCSI, §OPMUPYEMBIE B PE3YJIBTATE OCBOEHUSI JUCLIIMTLINHBI
(MOJYJIST)

YK-4. CiocobeH oCcyImecTBIATh AETOBYI0 KOMMYHHKAIHIO B YCTHOHM 1 MIUCBMEHHOW (hopMax Ha TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit ®enepanun 1 THOCTPAaHHOM(BIX) S3bIKE(aX)

VK-4.1 3Haer: npuHIMIIBI TOCTPOEHHS YCTHOTO U MUCHbMEHHOTO BBICKA3bIBAaHUS HA PYCCKOM M MHOCTPAHHOM f3bIKaX, MpaBuia U
3aKOHOMEPHOCTH JEJI0BOH YCTHOHN U MMCbMEHHOM KOMMYHHUKALIUN

VYK-4.2 YMeeT: mpUMEHSITh Ha MPAKTHKE JACTOBYI0 KOMMYHHUKAIIMIO B YCTHOH U MUCbMEHHOM (popMax, METOIbI M HABBIKU JIEJIOBOTO
0OIIEHNs] HA PYCCKOM M HHOCTPaHHOM SI3bIKaX

VYK-4.3 meeT HaBBIKA: YTCHUS U nepeBoJia TCKCTOB HAa HHOCTPAHHOM S3BIKC B HpO(I)CCCI/IOHaJ'ILHOM 06mex—mn

VYK-9. Cnoco6eH ucnosib30BaTh 6a3oBblie Ae(hEKTONOTHUECKE 3HAHUS B COLIMAIBHOM 1 podeccHoHaIbHON cdepax

VYK-9.1 3HaeT: 00 HMHKITIO3UBHOH KOMIIETEHTHOCTH, €€ KOMIIOHEHTaX B CTPYKTYpe; 00 0COOCHHOCTSX IIPHMEHEHHS 0a30BBIX
JeeKToIorn4YecKuX 3HaHUi B COI[HATBHON U MpodeccHoHanbHOM chepax

YK-9.2 YMeeT: mnaHUpOBaTh MPOQPECCUOHANBHYIO JEATEIbHOCTD C THULAMU C OTPAaHWYEHHBIMU BO3MOXKHOCTSIMH 3I0POBBS U
UHBAJIUAAMU

VYK-9.3 MiMeeT HaBBIKK: B3aMMOJICHCTBHUS B COIIMATIBHOMN U MPOPECCHOHAIBLHON cdepax ¢ JIMIAMH C OTPAHUICHHBIMHU
BO3MOKHOCTSIMU 370POBbSI I THBUTHAAMU

[TK-4. CriocoOeH pa3paboTaTh MPOCKTHYIO 3eMJICYCTPOUTEIHHYIO JOKYMEHTAITUHIO

I1K-4.1 3naeT: HOpMaTUBHBIE IPABOBBIE AKThI, IPOU3BOACTBEHHO-OTPACIEBbIe HOPMATHBHBIE JOKYMEHThI, HOPMATUBHO-
TEXHUYECKYIO JOKyMEHTAIINIO B 00JIACTH IPOM3BOJICTBA 36MIICYCTPOUTEIBHBIX PadoT

ITK-4.2 YMeeT: oCyIIeCTBIATH MOUCK, CACTEMATH3aIUIO, aHAIH3, 00pabOTKy M XpaHeHHe HH)OpMAIUK U3 PA3TUIHBIX HICTOYHHUKOB
u 0a3 TaHHBIX; IPEACTABIATE HHPOPMAIHIO B TpeOyeMoM GopMaTe ¢ HCIOIb30BaHNEM HH()OPMATMOHHBIX, KOMITBIOTEPHBIX 1
CEeTEBBIX TEXHOJIOTHI

[1K-4.3 MmeeT npakTU4ecKUii OMBIT: pa3pabOTKu 3eMJICYCTPOUTENILHON JOKYMEHTALUU U PAa0OYNX MPOEKTOB 110 UCIOJIB30BAHUIO U
OXpaHe 3eMENbHBIX YTOAUH; pa3pelIeHns! CIIOPOB IIPH IIPOBEICHUH 3eMIICYCTPONHCTBA

ITK-5. CriocobeH ocyIecTBIsATh 00pab0TKy JOKYMEHTOB, COJIEPIKAIIUX CBEACHU 00 00BEKTax peecTpa rpaHul]

[IK-5.1 3naer: 3axoHOMaTenbcTBO Poccuiickoit @eneparmn B chepe Benenust EI'PH, npasuia BeneHUs JOKyMEHTO000pOTA

TIK-5.2 YMeeT: ocymecTBISATh MEXBEOMCTBEHHOE MH(POPMAITMOHHOE B3aUMOJICHCTBHE C UCTIOIB30BAHUEM €IMHON CHCTEMBI
MEKBEIOMCTBEHHOTO SJIEKTPOHHOTO B3aUMOJEHCTBHS U MOAKIIOYaEMBIX K HEH pETHOHAIBHBIX CHCTEM MEKBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJICHCTBHS

ITK-5.3 MmeeT mpaKTHYECKUH OMBIT: MPHEMa W PETHCTPAIH JOKYMEHTOB, COICPKAIINX CBEACHUSI 00 00BEKTaX peecTpa TpaHuI]

B pe3yJabTaTe 0CBOCHUSA TUCHUILIUHDBI oﬁyqaloumﬁcs; JOJIZKECH

3.1 |3nars:

3.1.1 | HOpMaTUBHO-METOINIECKYIO Oa3y nenmonpon3BojacTBa B Poccuiickoit ®eneparum;

3.1.2 | 0cOOEHHOCTH SA3bIKA U CTHIIS COCTABICHHS CJ'Iy)K€6HLIX JOKYMCHTOB;

3.1.3 | cenm¢puKy opraHu3anui HHOOPMAIUOHHO-TTIOMCKOBON CUCTEMBI M KOH-TPOJISL HCIIOJTHCHUS IOKYMEHTOB;

3.1.4 | TpeboBanHus K OaHKaM CIIy)keOHOTO JOKYMEHTAa,

3.1.5 [ cocTaB peKBU3UTOB OPraHU3AOHHO-PACIOPAIUTEIPHON JOKYMEHTA-IIUN 1 IpaBHUiIa UX 0(OPMIICHHUS;

3.1.6 | Ha3HAUECHUE, CTPYKTYPY U COJAEPKAHUE CUCTEMBI OPTaHU3ALUOHHO -PACHIOPSAUTENILHON JOKYMEHTALUY;

3.1.7 | yau¢dunmpoBaHHBIE (HOPMBI OPraHU3AIOHHO-PACHIOPIIUTENBHBIX J0-KyMEHTOB;

3.1.8 NOPAIOK, 9Tallbl U OCHOBHBIC MTPOLICAYPHI OpraHU3allun pa60TBI C NTOKYy-MCHTAaMHU;

3.1.9 | sTambl ABMKEHHS TOKyMEHTOB B OPTaHU3AIMHU B IPOLIECCe JOKYMEHTO-000pOTa M MOPSIIOK HX PErHCTPAIny;

3.1.10 | mpaBuia paboThI ¢ BXOAIUMHE, UCXOASIIMMU U BHYTPEHHUMH TOKYy-MEHTaMH;

3.1.11 | ocobenHOCTH PabOTHI C KaAPOBBIMU JOKyMEHTaMH, C 0OpaIeHusIMU

3.1.12 | rpaxxnas.

3.2 | YMmeTh:

3.2.1 | opraHN30BEIBaTh JOKYMEHTOOOOPOT M JOKYMECHTAJIBHOE COIIPOBOKICHNE PA0OTHI B OpraHax roCyIapCTBEHHON U
MYHUIIATIAILHOW BJIACTH W MHBIX OpTaHU-3aIUsX;

3.2.2 [ opopMIsATE OpraHU3aIlOHHBIC, PACTIOPSAUTEIBHBIC, CIIPABOYHO--HH(POPMAIIHOHHBIC BUIBI JOKYMEHTOB, TOKYMEHTHI 110
JIMYHOMY COCTaBY;

3.2.3 | opraHM30BHIBATE JOKYMEHTOIIOTOKH B CHCTEME JOKYMEHT0000pOTa, MapIIpyTHl IBIDKCHIS JOKYMEHTOB B OpraHHU3aIlIH,
IOJArOTOBKY J€ll K IIepeiaue PEruCTPUPOBATh JOKYMEHTHI B OpraHU3al1H;

3.2.4 | opraHu30BEIBaTh pabOTy ¢ BXOSIIAMH U C UCXOSAIIAME JOKyMEHTAMH;

3.2.5 nOoATOTaBJIMBATH JOKYMCHTHI K II€pEAaiuc Ha XpaHCHUC B apXHB.

3.3 | ImMeTh HABBIKM ¥ (MJIH) ONBIT JESITETLHOCTH:

3.3.1| - cocraBnenus, 00pabOTKH U pabOTHI C JOKY-MEHTALUeH Pa3IuuHOTO YPOBHS U HANIPaBICHUM;




332
PaclopsaIUTENbHON JOKYMEHTALIUH;

- COCTaBJICHUS], IPABKU U PEAAKTUPOBAHUS BUIOB JOKyMEHTOB, BKIFOUEHHBIX B CUCTEMY OpraHU3al[IOHHO-

3.3.3 | - cocTaBneHHss HOMEHKIATYPHI JIElT;

3.3.4 (- dopmupoBanus 1 opopMIICHHUS [eT1a, OIIUCH JIEIT.

4. CTPYKTYPA U COAEPKAHUE JUCHUILIJTMHBI (MOIY JIA)

HaunmeHnoBaHue pa3ieioB u TeM /BU]
3aHATHA/

Cemecrtp /
Kypc

Yacos

Kommneren-
10701

JlurepaTtypa

Hnre
pakT.

IIpak.
MOAT.

IIpumeuyanue

Paznen 1. Copep:xanne TeMaTHKH Kypca
"Jleionpou3BoaACTBO"

Tema 1. JlokyMeHTHpOBaHHOE OOecIieueHrEe 3
npexnpusTuil u opranuzanuii /Jlex/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2 VK-93
T1K-4.1 IIK-
4.2T1K-4.3
ITK-5.1 TIK-
5.2 IIK-5.3

JI1.1J12.1
2.2
o1

Tema 1. JlokymMeHTHpOBaHHOE OOeCIIeueHrEe 3
npeanpusTuii u opranuzanuii /IIp/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2 VK-93
I1IK-4.1 IIK-
4.2T1K-4.3
ITK-5.1 TIK-
5.2 IIK-5.3

JI1.1J12.1
2.2
€|

Tema 1. JlokyMeHTHpOBaHHOE OOecIIeueHne 3
npeanpusaTuii u opranuzanuii /Cp/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2VK-93
I1K-4.1 TIK-
4.2T1K-4.3
ITK-5.1 IIK-
5.2 IIK-5.3

JI1.1J12.1
2.2
€]

Hoxnan,
TBOpYECKast
paboTa,
TECTHPOBAHKE

Tema 2. CocTaB peKBU3UTOB JOKyMEHTOB U 3
mpaBuia ux ohopmienus /Jlex/

YK-4.1 VK-
42 VK43
YK-9.1 VK-
9.2 VK-9.3
I1K-4.1 IIK-
4.2TIK-4.3
IIK-5.1 IIK-
5.21IIK-5.3

JI1.1J12.1
J12.2
91

mpoOieMHas
JICKIIHS

Tema 2. CocTaB peKBU3UTOB JOKyMEHTOB U 3
npaBmia ux ohopmitenus /TIp/

YK-4.1 VK-
4.2 VK43
VYK-9.1 VK-
9.2 VK-9.3
I1K-4.1 IIK-
42TIK-5.1
IIK-5.2 IIK-
53

J1.1J12.1
J12.2
Ol

Tema 2. CocTaB peKBU3UTOB JOKyMEHTOB U 3
npaBmia ux opopmienus /Cp/

YK-4.1 VK-
42 VK43
VYK-9.1 VK-
9.2 VK-93
ITK-4.1 IIK-
4.2 TIK-5.1
IIK-5.2 IIK-
53

J.1J12.1
J12.2
Ol

Hoxnan,
TBOpYECKasI
paborTa,
TECTUPOBAHHE




Tema 3. Opranu3ariioHHO-
pacropsaUTeNbHbIe TOKYMEHTBI, IIPaBUIIa UX
cocrasienus /Jlex/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2 VK-9.3
I1K-4.1 IIK-
42TIK-5.1
TIK-5.2 IIK-
53

J1.1J12.1
J12.2
Ol

mpoOiemMHas
JICKIHS

Tema 3. OpranuzaiioHHO-
pacropsIUTENbHbIE TOKYMEHTBI, TIPaBUIIa UX
cocrasienus /IIp/

VYK-4.1 VK-
42 VK43
YK-9.1 VK-
9.2 VK-93
ITK-4.1 IIK-
4.2 TIK-5.1
TIK-5.2 IIK-
53

J1.1J12.1
2.2
Ol

Tema 3. OpranuzaioHHO-
pacropsIUTENbHbIC TOKYMEHTBI, TIPaBUIIa UX
cocrasnenus /Cp/

VYK-4.1 VK-
42 VK43
VYK-9.1 VK-
9.2 VK-93
I1K-4.1 IIK-
4.2 TIK-5.1
IIK-5.2 IIK-
5.3

JI.1J12.1
2.2
Ol

Hoxnan,
TBOpYECKast
paborTa,
TECTUPOBAHHE

Tema 4. IH)OpPMAIMOHHO — CIIPABOYHBIC
JIOKYMEHTBI, 0COOCHHOCTH X COCTAaBICHHS U
oopmirerns /Jlex/

VK-4.1 VK-
4.2 VYK-4.3
VK-9.1 VK-
9.2 VK-93
ITK-4.1 TIK-
4.2 TIK-5.1
IK-5.2 TIK-
5.3

JI.1J12.1
J2.2
01

Tema 4. IHpOpMAaITMOHHO — CIIPAaBOYHBIC
JIOKYMEHTBI, 0COOCHHOCTH X COCTAaBICHHS U
opopmnenus /Ilp/

VK-4.1 VK-
4.2 VYK-4.3
VYK-9.1 VK-
9.2 VK-93
I1K-4.1 TIK-
4.2 TIK-5.1
ITK-5.2 TIK-
5.3

JI.1J12.1
J12.2
01

Tema 4. IH)OpMAaITMOHHO — CIIPaBOYHBIC
JIOKYMEHTBI, 0COOCHHOCTH X COCTAaBICHHS U
opopmnenns /Cp/

VK-4.1 VK-
4.2 VK-4.3
VYK-9.1 VK-
9.2 VK-93
I1IK-4.1 IIK-
4.2 TIK-5.1
IK-5.2 TIK-
5.3

JI.1J12.1
J12.2
01

Hoxman,
TBOpYECKast
paborta,
TECTHPOBaHKE

Tema 5. Hasnauenwne, kiaccudukanms
CITy’KeOHBIX ITUCEM, OCOOCHHOCTH HX
cocrasnenus /JIex/

YK-4.1 VK-
4.2 VK-4.3
VK-9.1 VK-
9.2VK-93
I1IK-4.1 IIK-
4.2 TIK-5.1
IK-5.2 TIK-
5.3

JI1.1J12.1
2.2
o1

Tema 5. Ha3nauenwe, kiaccudukanms
CITy’KeOHBIX ITUCEM, OCOOCHHOCTH HX
cocrasnerus /TIp/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2VK-93
T1K-4.1 IIK-
4.2 TIK-5.1
ITK-5.2 TIK-
5.3

JI1.1J12.1
2.2
o1

KeHChI




Tema 5. Ha3nauenue, knaccuukanus
CITY)KEOHBIX ITHCEM, OCOOCHHOCTH HX
cocrasnenus /Cp/

3 6 YK-4.1 VK- J1.1J12.1
4.2 VK43 J12.2
VK-9.1 VK- 91
9.2 VK-9.3
I1K-4.1 IIK-
42TIK-5.1
TIK-5.2 IIK-
53

Hoxnan,
TBOpYECKasI
paborTa,
TECTHPOBAHKE

Tema 6.0Opranu3zanust paboThI ¢
JokymMeHTamu /JIex/

3 2 VYK-4.1 VK- J1.1J12.1
42 VK43 2.2
YK-9.1 VK- €|
9.2 VK-93
ITK-4.1 IIK-
4.2 TIK-5.1
TIK-5.2 IIK-
53

Tema 6.0Opranuzaius paboThl ¢
nokymentamu /TIp/

3 2 VYK-4.1 VK- JI.1J12.1
42 VK43 2.2
VYK-9.1 VK- €|
9.2 VK-93
I1K-4.1 IIK-
4.2 TIK-5.1
IIK-5.2 IIK-
5.3

JACJI0Bas urpa

Tema 6.0Opranuzanus paboTsl ¢
nokymenTtamu /Cp/

3 6 VK-4.1 VK- JI.1J12.1
4.2 VYK-4.3 J2.2
VK-9.1 VK- 91
9.2 VK-93
ITK-4.1 TIK-
4.2 TIK-5.1
IK-5.2 TIK-
5.3

Hoxnan,
TBOpYECKast
pabora,
TECTUPOBAHUE

Tema 7. CocraBienue u ohopMIIeHHE
JOKYMEHTOB TIO JITYHOMY cOCTaBy /JIex/

3 4 VK-4.1 VK- JI.1J12.1
4.2 VYK-4.3 J12.2
VYK-9.1 VK- €|
9.2 VK-93
I1K-4.1 TIK-
4.2 TIK-5.1
ITK-5.2 TIK-
5.3

Tema 7. CocraBienue U ohopMIICHHE
JIOKYMEHTOB TI0 JITYHOMY cocTtaBy /I1p/

3 4 VK-4.1 VK- JI.1J12.1
4.2 VK-4.3 J12.2
VYK-9.1 VK- 91
9.2 VK-93
I1IK-4.1 IIK-
4.2 TIK-5.1
IK-5.2 TIK-
5.3

ACJI0Bas urpa

Tema 7. CocraBieHue U ohopMIICHHE
JOKYMEHTOB IO JITYHOMY cocTaBy /Cp/

3 4 YK-4.1 VK- JI1.1J12.1
4.2 VK-4.3 2.2
VK-9.1 VK- o1
9.2VK-93
I1IK-4.1 IIK-
4.2 TIK-5.1
IK-5.2 TIK-
5.3

Hoxman,
TBOpYECKast
paborta,
TECTUPOBAHKE

3auer /3auét/

3 0 YK-4.1 VK- JI1.1J12.1
4.2 VK43 2.2
VK-9.1 VK- o1
9.2VK-93
T1K-4.1 IIK-
4.2 TIK-5.1
ITK-5.2 TIK-
5.3

5. ®OHJI OHEHOYHBIX CPEACTB




5.1. IlpumepHBIil NepedyeHb BONPOCOB K 3a4eTy

ITepeueHn BONPOCOB K 3a4eTy

L. OCHOBHBIE «TEPMHUHBI», «HOHSATUM) IENONPOU3BOACTBA

2. Hcropus craHOBIEHUS pa3BUTHUs CHCTEMBI AENONpon3BoAcTBa B Poccun

3. CryxObl JJOKyMEHTHPOBAHUS YIIPABICHUSCKOW JESITEIBHOCTH: COCTaB U MX (DyHKIMH

4. OpraHu3anus IeI0IpOnU3BOACTBA Ha MPEANPUATUSIX

5. HopmaTuBHO-MeToqu4ecKass 6a3a eI0mpou3BOACTBA.

6. ®opmathl Oymarn Uit 0GOPMIICHHS TOKyMEHTOB W HX Pa3Mephl

7. Pa3meps! moselt Ha GlaHKaX JOKYMEHTOB

8. braHku JOKYMEHTOB: MOHSTHE, BUIBI U UX PEKBU3UTHI

9. PeKBU3UTHI IOKYMEHTOB: IIOHATHE, COCTAaB M NPaBHiIa UX O(OPMIICHUS

10. VYI10BO€ U NPOJOIBHOE PACHOJIOKEHUE PEKBU3UTOB HA JIOKYMEHTaX

11. Knaccuduxamms u GyHKIUN JOKYMEHTOB

12. CocraB ynpaB/lIeHUECKUX JTOKYMEHTOB MpEeNNpPUSTHIHA.

13. TekcT JOKyMeHTa, ero CTpyKTypa W TpeOOBaHHMS K €ro COCTABICHHIO

14. PacriopsianTenbHbBIe TOKYMEHTHI, W37aBaeéMble HA NPHHIUIIAX KOJUICTHAIBHOCTH: BH/BI, PEKBU3HUTHI M IIpaBHIIa UX
odopmIeHHs

15. PacniopsianTenbHble JOKyMEHTHI, W3/1aBaeMble B YCIOBUSIX €IMHOHAYAINS: BUIbI, PEKBU3UTHI, IIpaBmila UX 0(GopMIIeHHs
16. JloKyMeHT0000pOT: MOHATHE, KIacCH(UKAIINS U €ro OpraHW3aIls Ha MPEIIPHITHH.

17. Iopstmox paboTHI ¢ BXOASIIMMH, UCXOAAIINMH U BHYTPEHHUMH JTOKyMEHTaMHU

18. Perucrpanus HOKyMEHTOB: BHUIBI U MOPSAOK PETUCTPAMU BXOISIIMX, UCXOAAIIUX U BHYTPEHHUX JOKYMEHTOB
19. HowmenknaTypa jmen: MOHATHE, BUABI, PEKBU3UTHL, (opMHpoBaHHEe U 0(pOpMIICHHE [T

20. OpraHu3anoHHbIe JOKyMEHTHI: MOHSATHE, Ha3HAUCHHE, BUIBI M IIPaBUiIa MX O(QOPMIICHHS

21. WNudpopmannoHHO-CIIpaBOYHbBIE JOKYMEHTHI: BUbI, HA3HAUCHHE, OCHOBHBIE PEKBU3UTHI, MpaBUia UX o(popMIIeHuUs
22. CnyxeOHbIe (Ie0BbIC) MHChMa: Ha3HAYEHUE, BUBI MUCEM, PEKBH3HTHI, MPaBHIa UX OPOPMIICHHUS

23. IIpoToxois! coBemanuii, coOpaHUi W 3acefaHuii: BHIBI, COCTAB PEKBU3UTOB H MOPAIOK MX O0(QopMIICHNS

24. JIOKyMEHTBI IO THMYHOMY COCTaBY IPEIIPHATHS: Ha3HAYEHHE, COCTaB, 0COOEHHOCTH PabOTHI C KaJpPOBBIMH
JOKyMEHTaMH

25. IIpuKasbl M0 THYHOMY COCTaBY: BHIBI U OCOOCHHOCTH MX O(OPMIICHUS

26. Bunsr u mopsiiok paboThel ¢ THCBMaMH 1 0OpaIIeHUAMH TPaXIaH

27. CoBpeMeHHbIEe TEXHOJIOTHH TOKYMEHTAIMOHHOTO OOECHEeUYEeHNs YIpPaBICHYECKOH AeATeIbHOCTH

5.2. IIpumepHblii NepevyeHb BOMPOCOB K IK3aMeHY

He mpexycMoTpeHO yueOHBIM IITAHOM.

5.3. TemaTuka KypcOBBIX padoT (KypcOBBIX NPOEKTOB)

He npenycMoTpeHo yuaeOHBIM IIIaHOM.

5.4. ®oHJ O1LIEHOYHBIX CpeacTB AJisd MPOBEICHUS TEKYyLIE€ro KOHTPOJIs

Tembl 1OKIan0B
1.0co06eHHOCTH TUCHEMEHHOIO AEI0BOr0 OOIIEHUS.
2.'OCT P 6.30 - 2003 u ero 0COOEHHOCTH.
3.CucreMbl JOKyMEHTOB.
4.0praHu3aluOHHO-TIPABOBEIC JOKYMEHTEI.
5.PacnopsinutenbHbIe TOKyMEHTHI.
6.1HpopMannoHHO-CIIPaBOYHEIE TOKyMEHTEL.
7.PexBu3uTH fOKyMeHTOB. O0s3aTeNbHbIC U (haKyTbTaTHBHEIE.
8.PexBU3UTHI AaTa, MOANUCH B POCCUHCKOM U 3apyOeKHOM TOKYMEHTOBEICHUU.
9. DTUKETHbIE ACIIEKTHI 1€I0BOTO MHUChMa.
10.2KaHpbI MHCHMEHHOTO JISIIOBOTO OOIICHUS.
11. 3arooBok 1 Ha3BaHWE BUJA JOKyMEHTA.
12.ConpoBoAUTEIHLHOE TUCHMO K JIOKYMEHTAM.
13.1MupKynsapHble MUCHMA.
14.IIpuxa3ssl.
15.ITucbmMo-n10ATBEPKICHHUE.
16.Tenedonorpamma.
17.brnanku.
18.Tpadapetsl, popMymnsapsl, HTA0IOHBL.
19. TlpereH3uoHHAs MEeperrcKa.
20. Kommepueckuii 3anpoc.

Tematuka scce
1. baza manHbIX

2. brnank poxymeHnra
3. JenoBast nepenucka. DTUKA U MpaBuUiia




4. JlokyMeHT0000pOT
5. JloKyMEeHTOOOOPOT Ha KOMIIBIOTEpPE
6. JIOKyMEHTHI M MX KIacCHHKAIHS
7. JIOKyMEHTBI IO JINYHOMY COCTaBYy
8. JIOKyMEHTBI 1O JINYHOMY COCTaBY U MX OCHOBHBIE BHIBI
9. Enunas rocynapcrBennas cucrema nenornpousBojictsa (EI'CJI)
10. 3ammura JOKYMEHTOB
11. 3ammra >JIEKTPOHHBIX JOKyMEHTOB
12. W3roToBieHue T0OKyMEHTa Ha KOMIIBIOTEpE
13. WudopmannonHo-cIIpaBoYHast paboTa 10 JOKYMEHTaM Ha KOMITBIOTEpe
14. HudopmannoHHO-CIIpaBOYHbBIE JOKYMEHTHI
15. Uctopus pazButus ciayx0 noxymeHtanuu B Poccun
16. Kraccuduxanuu 10KyMEHTOB
17. KoHTposp ucnonHenus JOKyMEHTOB
18. Ha3snadeHue 1 OCHOBHBIE BBl HH(OPMAI[IOHHO-CIIPABOYHBIX JOKYMEHTOB
19. HopmaTuBHBIE TOKYMEHTBI 110 JOKYMEHTALIMOHHOMY OOECHEUEHUIO YIPaBICHUS
20. OOBEKT M IpeIMET IeNOIIPON3BOICTBA
21. Oprasu3anun paboTsl ¢ JOKYMEHTaMH
22. OpraHu3alMoHHas CTPYKTypa MepcoHana, 00ecrneyrBaroero paboTy ¢ J0KyMeHTaMu
23. OpraHu3alMOHHbIE TOKYMEHThI, X Ha3HAYCHHUE U BUMBI
24. OCHOBHBIE TIPUHIIMITEI OPraHU3aINH PAOOTHI C TOKYMEHTaMH
25. IlepBuuHBIi NOKYMEHT
26. [TnceMo, BUABI MUCEM
27. IlonroToBka NOKYMEHTOB K apXUBHOMY XPAHEHHIO
28. IIpaBua BHYTPEHHETO TPYAOBOIO PacloOpsIKa
29. [Tpuka3
30. Perucrpanust 10KyMeHTOB
31. PexBU3UTHI TOKYMEHTOB
32. Ponbs uH(OpManuM B COBPEMEHHBIX OOIIECTBEHHBIX OTHOMICHHUAX
33. CucreMa opraHu3allMOHHO-PACIIOPAIUTENBHON TOKYMEHTALUI
34, Croco0bl 3aKperuieHus] HHPOPMALUU TS TOKYMEHTAITMOHHOTO HCIIOJIb30BaHHS
35. CranyapTu3aiys B CUCTEMax JeJONpOU3BOICTBA
36. CTpyKTypa OpraHu3aliu
37. TexHonorust XpaHeHUs! TOKYMEHTOB
38. YHudunupoBaHHas cucTeMa JOKyMEHTAIHN
39. VYcraB npeanpusTus
40. ®dopmupoBanne U ohopMIICHHE T
6. YHEBHO-METOJUYECKOE U HH®OPMAIIMOHHOE OBECIIEYEHUME JUCHUIIJIMHBI (MOAYJISA)
6.1. Pexomenayemas aureparypa
6.1.1. OcHoBHas JUTEpaTypa
ABTOpBI, COCTaBUTENU 3arnaBue WznarensctBo, ron | Komnu-Bo
JI1.1 | Kysnenos 1. H. Jlenonpon3BoaCTBO: yaeOHHK M.: Mamkos u K, DNeKTpoH
2014 HBIN
pecypce
6.1.2. /lonoJHUTEIbHAS JIUTEPATYPA
ABTOpBI, COCTaBUTENHN 3arnaBue WznatensctBo, roa | Komuu-Bo
JI2.1 |BacunweBa U.H., Opranu3zanus I1eJI0ONPOU3BOACTBA U MEPCOHATBHBIN M.: By3oBckuit 0
Kenuunckuii I. C. MEHEDKMEHT: yueOHOoe TocoOue yueoHuK, 2004
JI2.2 | Ky3nenos U. H. JIoOKyMeHTaIIMOHHOE 00ECIICUCHUE YITPABICHUS U M.: FOpaiir, 2010 0
JIETIOMPOH3BOJICTBO: yIEOHHIK
6.2. [lepeuenn pecypcoB HH(POPMALHOHHO-TEJIEKOMMYHHKAIMOHHOH ceTH ""UnTepHer"
D1 | XKypnan "demonpounsBoactsohttps://www.top-personal.ru/officeworks.html
6.3.1 Ilepevyens NporpaMMHOro odecrev4eHust
6.3.1.1 | OC Windows XP

6.3.1.2 | SuperNovaReaderMagnifier

6.3.1.3 [ Access 2016

6.3.1.4 | Project 2016

6.3.1.5 | Visio 2016

6.3.1.6 | VisualStudio 2015




6.3.1.7 | Office 2007 Suites

6.3.1.8 | GIMP

6.3.1.9 | MozillaFirefox

6.3.1.1 | MozillaThinderbird

6.3.1.1|7-Zip

6.3.1.1 | CpaBounas npaBoBas cucrema KoncynsrantlLitoc

6.3.1.1 | OnexrpoHHBI neproauYecKuil cipaBouHUK «Cucrema 'apant»

6.3.1.1 | OfficeStandard 2010

6.3.1.1 | OfficeStandard 2013

6.3.1.1 | LibreOffice

6.3.1.1 | OC Windows Vista

6.3.1.1 | OC Windows 7

6.3.1.1 | OC Windows 8

6.3.1.2| OC Windows 10

6.3.1.2 | Ubuntu (Mint)

6.3.1.2 | Project Expert 7 Holding

6.3.1.2 | OpenOftice 4.1.1

6.3.1.2 | 1C: IIpeanpusitue 8. Cenbckoe xo3s1iicTBO. KoMIutekT it 00ydeHHs B BBICIIUX M CPEAHUX Y 3.

6.3.1.2 | «I[Tanopama 3EMJIEIEJIVE»

6.3.1.2 | mennanpourpeiBarens VLC

6.3.2 IlepeyeHb HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | HanimonanbHas anekTpoHHast 0ubnuoTeka. JIoCTym MOCpeaCTBOM UCTIONIb30BaHus ceTh «IHTepHeT» Ha 32 TepMHHAIa
nocryra. https://H36.pd/

6.3.2.2 | DnexrpoHHBIN Ieproarndeckuit cripaBouHUK «Crctema [APAHTY. [TomHOTEKCTOBBIN, 0O0HOBIsIeMEIi. JlocTy 1Mo
JIOKAJIbHOM CETU aKaJIeMUN

6.3.2.3 | OnexrponHas cucreMa «['ocuHaHch». [ToTHOTEKCTOBASI AIIEKTPOHHAS CUCTEMA, TTOCTOSTHHO TTOTIOTHSEMAs.
WHnuBHUayanbHBIN HEOTpaHHUCHHBIH JOCTYN Yepe3 pUKCHpoBaHHBIN BHenHHUI [P anpec akagemun u3 mo00# TOUKH, B
KOTOPO#t nMeeTcs moctyn k cetr uTepHeT. http://www.gosfinansy.ru/

6324

6.3.2.5 | Dnexrponnas 6ubmuoTeunas cucrema «IC FOPAUT www.biblio-online.ruy». ITonHOTeKCTOBas MIEKTPOHHAS
o6ubnmoTexa. THIMBUAYaTbHBIA HEOTPAHUYIECHHBIN T0CTYN Yepe3 GUKCHpOBaHHbBIN BHeIIHKH [P anpec akagemMuu
HEOTpaHMYECHHOMY KOJIMYIECTBY ITOJIb30BaTENeH U3 JIF000H TOUKH, B KOTOPOI HMeeTcs TOCTYII K ceTH MHTepHeT.
https://www.biblio-online.ru/

6.3.2.6 | OnexrporHo-6nbMHOTeYHas cucteMa ZNANIUM.COM. ITosmHOTEKCTOBAS 3IEKTpOHHAs OnbIroTeKka. MHANBHUyaIbHBIH
HEOTpaHHUYEHHBIH TOCTYN Yepe3 pUKCHpOBaHHBIN BHentHuUil [P agpec akageMun HEOrpaHUUCHHOMY KOJIHUECTBY
oJIb30BaTesei 13 00 TOYKH, B KOTOPO# UMeeTcs ToCTym kK ceTi MuTepHeT. http://znanium.com/

6.3.2.7 | Onexrponnas oubauoreka Texunueckoro BY3a (OBC «KoncynbraHT cTyaenta). [lonHoTeKCTOBAsI AIEKTPOHHAS
oubnmoteka. MHIUBUIyaIbHBIA HEOTPAHUUEHHBIN JOCTYI Yepe3 (UKCHPOBaHHbIN BHEIIHUI [P anpec akageMuun
HEOTpaHMYEHHOMY KOJIMIECTBY ITOJIb30BaTeNeH U3 JIT000H TOUKH, B KOTOPOI HMeeTcs TOCTYI K ceTn HTepHeT.
http://www.studentlibrary.ru




6.3.2.8 | OnexrponHas 6nbnmoTeyHas cucremMa u3naTenbeTsa «Jlanby. [TomHOTEKCTOBAS NIEKTPOHHAS OHOIHOTEKA.
VHauBHyanbHBINA HEOrpaHHUYCHHBIH IOCTYN Yepe3 (PUKCUpOBaHHBIN BHemHuil [P agpec akageMun HEOrPaHUYCHHOMY
KOJIMYECTBY TOJIb30BATEINCH 13 JIF00O0# TOYKH, B KOTOPOW MMeeTCst IOCTym K ceTh MHTepHeT. http://e.lanbook.com

7. MATEPUAJIBHO-TEXHMYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MOXY JIA)

Aynuropust Bun pabot Haznauenue OCHaIIEHHOCTh
VY4uebHast ayauTopust Cron npenoaasatens (1 wrt.), ctonsl (30 wT.), crynss (60 wr.), cTyn
npenoxaBatens (1 mrt.), rocka aymuropHas (1 mr.), TpudyHa (1 mT.),
35a Jlex JIEMOHCTpaIMOHHOE 000pynoBaHue (Oenas TJakoBasi MAarHUTHO-

MapkepHas gocka (1 mr.), mpoekrop Toshiba (1 mit.), HoyTOyk Acer
(1 wr.)) u yaueGHO-HaTIISAAHBIE TTOCOOUS

[Tomemmenue s JleMOHCTpaIioHHas TeXHUKa (MHTepakTHBHAas gocka Hitachi
camocTosTensHON padoThl | Starboard FX-63 D (1 mr.), HoyrOyk Acer Asp T2370 (1 mur.),
npoekrop Toshiba (1 wrt.)), cron monupoBaHHbIH (3 WT.), CTOX
236 CP yaernnueckuid (7 mr.), cros komnbrorepHbii (11 wr.), cryn (20 wr.),
CTYIBSI, KOMIIBIOTEPHAs TEXHUKA C BO3MOKHOCTBIO TIOAKITIOUSHHUS K
ceru "MHTEpHET" M 00ECIEUeHNEM JOCTYIIA B SIEKTPOHHYIO
nHpOPMAIMOHHO-00pa30BaTeNbHylo cpeay opranuzauuu (10 mr.)

IMomemnienue s KoMrprotepHasi TeXHHUKA ¢ BO3MOKHOCTBIO MTOIKITFOYCHHS K CETH
CaMOCTOATENBHOM paboThl | "MHTepHeT" M 00ecreyeHHEeM JIOCTYIIa B JICKTPOHHYIO
“HPOPMAIIMOHHO-00pa30BaTENbHYIO cpeay opranu3anuu(19 mr.),
ctounbl (17 mwT.), KOMIBIOTEPHBIH CTON 6-U MECTHBIH (3 IIT.), CTYNbs
yaenudeckue (34 mrT.), cTynbsa /M (18 mr.), crennaxu ¢
mateparypoi, Buaeoysernmuntens Optelec Wide Screen (1 mr.)

123 CP

YuebOHast aynuTopus Croxn npertomaBarens (1 mr.), mapra 3-xMecTHas co ckameinkoit (10
mMT.), CTYAbs (5 WT.), cTyn npenogasatens (1 mwr.), mocka (1 mrT.),
51a TpubyHa (1 1mT.), nIeMoHcTpannoHHoe obopyaoBaHue (Oenas JlakoBas
MarHuTHO-MapkepHas gocka (1 mrt.), mpoekrop Toshiba (1 mT.),
HOYTOYK Acer Asp T2370 (1 mut.)) 1 yaeOHO-HATTISAHBIE TOCOOUS

YueOHast ayauTopust Cron npenogaBatens (1 mrT.), CTONBI yueHUYecKue (23 IIT.), CTYNbs
(53 wr.), cryn mpenonasatens (1 wr.), gocka (1 mwrT.), pubyna (1
57a IIT.), IGMOHCTPAMOHHOE 000pynoBaHKe (MTPOCKIMOHHBINA KpaH
LUMIEN (1 mrt.), mpoekrop Acer (1 mr.), MoHOOIOK Acer Aspire
C22-963 (61mT.)) M yueOHO-HAMIIAAHbIE TOCOOUSTIOCOOUS

YuebHast ayauTopust Cron npenogasatens (1 wrt.), ctomasl (16 wT.), crynes (30 wr.), cTyn

66a npenoxasatens (1 mr.), nocka (1 mrT.), pubyna (1 1mrT.)

VYueOHas ayquTopus Croxn nperomaBarens (1 mr.), cronst (17 mwT.) (3-XMECTHBIX - 6, 2-
XMECTHBIX - 11), crynes (38 mT.), cTym npenogaBarens (1 mT.), qocka
38a (1 wt.), Tpubyna (1 1WT.), AEMOHCTpPAIIMOHHOE 000pyIOBaHuE (IKpaH
py/ToHHBIH HacTeHHbIH (1 wT.), mpoekTop Acer (1 mT.), HOYTOYK Acer
(1 mrt.)) 1 yueOHO-HATIIAIHEIE TTOCOOMS

YuebOHast aynuTOpus Croxn npenofaBarens (1 mrT.), mapra 4-xMecTHasi co ckametikoit (9
mrt.), cTyabst (12 wr.), cryn npenonasatens (1 mr.), gocka (1 mwrT.),
50a JEMOHCTPaLIOHHOE 000pynoBaHKe (SKPaH PYIOHHBIH HaCTeHHBIH (1
mr.), mpoekrop Acer (1 mT.), MoHOGIOK Acer Aspire C22-963 (1
IT.)) ¥ y4eOHO-HATJISTHBIE TOCOOUS

8. METOAUYECKHE YKA3SAHUSA J1JI51 OBYYAIOIIIUXCS IO OCBOEHHUIO JTUCIUITJIMHBI (MOAY JIS)

Merouka H3y4eHHs Kypca IIpeaycMaTPUBAST HapSy C JICKIHSIMH U IIPAKTHYECKUMH 3aHATHUSIMH, OPTaHU3AIIHI0 CAMOCTOSTEIEHON
PabOTHI CTYJICHTOB, IPOBEACHNE KOHCY/IbTALlMH, PyKOBOJCTBO JOKIAIaM1 CTYACHTOB JUISl BEICTYIIGHHS HA HAYYHO-TTPAKTHYECKUX
KOH(EpEeHINAX, OCYIIECTBICHHE TEKYILIET0, IPOMEXYTOUYHOTO M UTOrOBOrO (hOpM KOHTPOJIS.

Cucrema 3HaHUH 1O IUCIHUIUIMHE «/leT0npon3BoICTBO» (GOpMHpYeTCs B X0/Ie ayTUTOPHBIX X BHEAYUTOPHBIX (CAMOCTOSTEIBHBIX)
3aHATH. Mcnonb3ys JeKIIMOHHBIN MaTepual, yIeOHUKY U yaeOHbIe TOCOOHs, JOMOTHUTENbHYIO IUTEPaTypy, MIPOSIBIIS
TBOPYECKHH ITOJIXO/, CTYACHT FOTOBUTCS K IPAKTHYECKUM 3aHATUSM, PACCMAaTPUBAsl UX KaK IIOTIOJHEHUE, YIITyOIeHuE,
CHCTEMATH3aIMs CBOMX TEOPETHUCCKIX 3HAHUI.

Jn1s 0CBOCHUSI TUCIUIUIMHEI CTYAEHTaMHI HEOOXO0IMMO:

1. TToceruaTh JIeKIMH, Ha KOTOPBIX B CKATOM M CUCTEMHOM BHJIE M3JIAraroTCsl OCHOBBI MCLUIIMHBL: JAAIOTCS OTPEACIICHUS
HOHSATHH, 32KOHOB, KOTOPBIE JOJDKHBI 3HATh CTyAEHTHI. CTYAEHTY BaXKHO IIOHATb, YTO JIEKIHS €CTh CBOC0Opa3Hast TBOpUECKas
(opma camocTosTeNnbHON paboTel. Hamo meITaThCst CTaTh aKTHBHBIM COYJaCTHHKOM JICKITHH: TyMaTh, CPAaBHUBATh M3BECTHOE C
BHOBb I10JTy4a€MBIMH 3HAHUSMH, BONTHU B JTOTUKY M3T0KEHHSI MaTepHaia JIEKTOPOM, CISTUTh 3a XOJOM €TI0 MBICIIEH, 3a ero
apryMeHTalueil, HAXOANTb B Hel KaKyIuecst BaM ciabocTy. Bo BpeMst JIeKIMH MOXKHO 3a1aTh JISKTOPY BOIIPOC, XKENIaTeIbHO B
MICBMEHHOH (hopMe, YTOOBI He MeIIaTh U He HapyIIaTh JIOTHKH ITPpoBeAeHI JTeKuun. Cirymmast JeKIHIo, CIeayeT 3aMKCHPOBATh
OCHOBHBIC UJIeH, TIOJIOKEHUS, 0000IIeHNs, BRIBOIBI. PaboTa Haz 3amiChIo JICKIIUH 3aBepIIaeTcs foma. Ha cBexyro roioBy (moxa
elre JIEKIUS B IaMsTH) HaJl0 YTOYHUTH TO, YTO 3aIIMCaHO, 000TaTUTH 3aIliCh TEM, YTO HE yNaJIOCh 3a()MKCHPOBATh B XO/€ JIEKLHH,
3anMcarth B BUE BOIIPOCOB TO, YTO HAJIO MPOSICHUTb, 10 KOHIA HOHATh. BaXXHO COOTHECTH MaTepHal JIEKIUN ¢ TeMOH y4eOHOI




IpOrpaMMBbI U yCTAHOBHUTH, KAKHE €€ BOIIPOCHI HAIILTH OCBEICHUE B IIPOCIYIIAHHON JISKITHK. Tora mojae3Ho o0pamaTses U K
y4eOHUKy. JIeKius 1 y4eOHHUK He 3aMEHSIOT, a JOIOJIHSIOT IPYT Apyra.

2. ITocemaTh mpakTHYECKHIE 3aHATHA, K KOTOPBIM CJIEIyeT TOTOBUThCS M aKTUBHO HA HUX paboTaTh. 3aJaHue K MPAaKTHIECKOMY
3aHATHIO BBIJAET IIPEToAaBaTeNnb. 3aJaHue BKIIOIAeT B ce0sl OCHOBHBIE BOIPOCHL, 3aJa4H, TECTHI U peepaTsl I
CaMOCTOSTENbHOI paboThl, IuTepaTypy. IIpakTnueckue 3aHATHS HAUMHAIOTCS C BCTYIUTENIBHOTO CII0BA IPEIoiaBaTels, B KOTOPOM
Ha3bIBAIOTCS LeNb, 33Ja41 M BOIIPOCHI 3aHATHS. B mpouecce npoBeaeHns 3aHATHH ITPEroiaBaTeNb 3aJaeT OCHOBHBIC U
JIOTIOTTHATEIBHBIC BOTIPOCHI, OPTaHNU3YeT UX o0cykaeHne. Ha mpakTHdecKkix 3aHATHAX PEIaloTCcsl KOHKPETHBIE 3a1a4H 110
JIeTIONPOU3BOJICTBY, Pa30HPArOTCs TECTOBBIE 3aJaHNs U 3aJaHH, BEIIAHHBIE I CAMOCTOSTENBHON pabOoThI, 3aCITyIINBAIOTCS
pedepaTuBHbIe BEICTyIIICHHS. CTYAEHTHI, NPOIYCTUBILINE 3aHATHE, WM HE TOrOTOBUBILIHNECS K HEMY, IPHUIVIAIIAIOTCS Ha
KOHCYJIBTAIINIO K IpernoaaBaTento. [Ipakriuueckoe 3aHATHE 3aKaHIMBACTCS [TOIBEICHHEM HTOTOB: BEIBOIAMH IO TEME 1
BBICTABJICHHEM OIICHOK.

3. CucreMaTHUYEeCKH 3aHUMAThCS CAMOCTOSTENbHOM paboTOM, KOTOpask BKIIIOUAET B ce0sl N3ydeHUE HOPMATHBHBIX JJOKYMEHTOB,
MaTepHaJloB YUeOHHKOB M CTaTeH , HalMCaHME AOKIAN0B, pedhepaTos, scce. 3ajaHus At CAMOCTOSATEIBHOM paOOThI BBIIAIOTCS
HPETIoIaBaTeIeM.

4. Ilox pykoBOJCTBOM IIpENOgaBaTeNsl 3aHUMAaThCsl HAyIHO-HCCIIeJ0BATENbCKOI paboTOM, 4TO MpeAnoIaraeT BEICTYINICHUS C
JIOKIIaJJaMH Ha HayqYHO-IPaKTHIECKIX KOH(EPEHIMSX 1 ITyOIMKALIMIO TE3UCOB U CTATEH 110 UX Pe3ylIbTaTaM.

5. IIpy BO3HUKAIONINX 3aTPYAHECHHUSX IIPH OCBOSHHUH TUCITUIUIHHBI «J{eoIpor3BOACTBOY, I HEYCIIEBAIONINX CTYICHTOB 1
CTYAEHTOB, HE TIOCEINAIONINX 3aHATHS, IIPOBOJIATCS €XKEHEAENbHBIC KOHCYITalllH, Ha KOTOPbIE IIPHUITIANIAIOTCS HEYCIIEBAIONIHE
CTYJIICHTBI, @ TAKKE CTYJCHTBI, CITBITHIBAIOIINE TIOTPEOHOCTH B IIOMOIIH NTPENOIaBATENS IPU U3y4CHUH JUCLMILTHHBI.
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JOIMOJIHEHUSA U U3BMEHEHUSA
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINIOJIHEHUS U UBMEHEHUA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHHUSA U U3SMEHEHUSA
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JOMNOJIHEHUSA U UBMEHEHU S
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJHEHHUA U UBMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JOMNOJIHEHUA U U3BMEHEHU A
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



