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dopma oOydeHHs 3a04Hast

OO6mas TpyI0eMKOCTh 23ET

YacoB 1o yaeOHOMY IIaHy 72 Bupas! koHTpOIS:
B TOM YHCIIE: 3auer
ayIUTOPHBIE 3aHATHUS 8
CaMOCTOsTebHAs paboTa 60
4acoB Ha KOHTPOJIb 4

Pacnpeneneﬂne YacCoB JUCHMILUIMHBI 110 KypCcaM

Kype 2
Bun 3anstuii vII | P Hroro
Jlexuuun 4 |14 |4 |4
[Ipakruueckue 4 |14 |4 |4
B Tom uuncne uHT. 8 |8 [8 |8
Wroro ayn. 8 |8 |8 |8
Konrakrnas pabora |8 |8 |8 |8
Cam. paboTa 60 [ 60 | 60 | 60
Yacel Ha KOHTPOJIb 4 |14 |4 |4
Uroro 72 (72 (72 (72




[Iporpammy cocTaBui(u):
KaHO. 3KOH. HayK, ooy., Cemernosa A. H.

[pu pazpaboTke paboyei mporpaMMbl TUCIUTUINHBI (MOAy ) " Jlemonpon3BoAcTBO" B OCHOBY TOJOKEHBI:

1. denepanpHBIIl TOCYIapCTBEHHBIN 00pa30BaTeNbHBIN CTaHAAPT BBICIICTO O0pa3oBaHHs - OakalaBpHAT MO HAIPABICHUIO
moarotoBku 21.03.02 3emieycTpoiicTBO M KagacTpsl (mpuka3z MunoOprayki Poccun ot 12.08.2020 1. Ne 978).

2. Yueobnsiii niian: Hanpaenenue noarotosku 21.03.02 3eMiieycTpoiicTBO U KalacTphI
HanpasnenHocts (npodune) 3emiieycTpoiictBo, 0100peHHbI YueHbiM coBeroM GI'BOY BO Uypamckuii ['AY ot 14.06.2023
I., mpotokoa Ne 17.

PabGouast mporpamma JIUCHUIUIMHBI (MOIYJSI) TPOXOJIUT COTJIACOBAHME C HCIIOJB30BAHHUEM WHCTPYMEHTOB JJIEKTPOHHOU
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI'JTACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeImycKaromen kadgeapoit Karoxora O.B.

[pencenarens MeToanyeckoir koMmuccnu daxyiaprera MapaapseBa H.B.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUIIINHBI

1.1 | ocBOEHHE TEOPETUUECKUX 3HAHUN 110 OCHOBHBIM BOIIPOCAM JOKYMEHTHUPOBAHUS YIIPABIEHUECKOH NEeATEIbHOCTH,
BBIPa0OTATh MPAKTHUECKHE HABBIKK COCTaBJICHUS JOKYMEHTOB U OpraHH3alUH JOKyMEHTO000pOTa, MPHOOpeTeHne
po(hecCHOHANBHBIX HABBIKOB M ()OPMHUPOBAHHE HEOOXOANMBIX KOMIETCHIIUH.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

Huxn (pa3gen) OITOIT: | b1.B

2.1 | TpeGoBanusl K NpeABAPUTEILHON MOATOTOBKE 00yYaIOLIEerocs:

2.1.1 | IHOCTpaHHBIH A3BIK

2.1.2 | Mcropus 3eMeNbHO-UMYILIECTBEHHBIX OTHOLIECHUH

2.1.3 | KommerorepHas rpaduka

2.1.4 | IlpaBo

2.1.5 | Coronorus ¥ MOJIUTOIOTHS

2.1.6 | Tomorpaduaeckoe uepueHne

2.1.7 [ [Tcuxocamoperyisnus 00yJaronierocsi ¢ OrpaHNICHHBIME BO3MOXKHOCTSIMH 3JJOPOBBSI

2.1.8 | ConmanbHas aganTtalys U OCHOBBI COLIMANBHO-TTPABOBBIX 3HAHHMA

2.2 [ JucuUMIIMHBI U PAKTUKH, JJI51 KOTOPBIX OCBOEHHE JaHHOW JUCHHUILIMHBI (MOIYJI51) HEO0X0IMMO KaK
npeauecTBymoLIee:

2.2.1 | 3eMeycTpOUTENBHOE IPOEKTUPOBAHUE

2.2.2 | UndpopmMannoHHBIC TEXHOJIOTHH B 3eMJICYCTPOHCTBE

2.2.3 | Kagactp HEABMXUMOCTH U MOHHUTOPHHT 3eMEIb

2.2.4 | OcHOBBI 3eMJICYCTPONCTBA

2.2.5 | OcHOBBI KaJjacTpa HEIBUKUMOCTH

2.2.6 | IIpuknagHas reone3us

2.2.7 | [Ipon3BoACTBEHHAs MTPaKTHKa, HAYTHO-HCCIEI0OBATEIbCKas paboTa

2.2.8 | YrpaBieHue npoeKTaMu B 3eMJICYCTPOICTBE

2.2.9 | YueOHast mpaKkTHKa, TEXHOJOTHYECKAs MMPAKTHKA

2.2.10 | OxoNOrHYeCcKuii MOHUTOPHUHT

2.2.11 | DKOHOMHKA ¥ OpPraHU3aLus CEeNbCKOX03HCTBEHHOTO MTPOU3BOICTBA

2.2.12 | OcHOBBI IPaIOCTPOUTENHCTBA U IUTAHUPOBKA HACETICHHBIX MECT

2.2.13 | [IpaBo (3emenbHOE)

2.2.14 | IIpousBoAcTBeHHAs IPAKTHKA, TEXHOJIOTHYECKasl IPAaKTHUKA

2.2.15 | Tunomorust 00bEKTOB HEABHKUMOCTH

2.2.16 | @otorpammeTpus U IUCTAaHIIMOHHOE 30HIUPOBaHUE

2.2.17 | OKOHOMHMKO-MaTEMaTHYECKUE METO/IbI U MOJCTUPOBAaHUE

2.2.18 | ABTOMaTU3UpOBaHHbIE CUCTEMBI KaacTpa HEJBIXKUMOCTH

2.2.19 | T'eorpadugeckue u 3eMeTbHO-NHPOPMATNOHHBIE CHCTEMBI

2.2.20 | T'eorpaduaeckne 1 HHPOPMAITHOHHBIE CHCTEMBI

2.2.21 | Metpornorus, cTaHIapTU3aIMS U CEPTUPHUKAIINST

2.2.22 | [IpaBoBoE 0oOecmeUeHHE 3eMIICYCTPONCTBA U KaIacTPOB

2.2.23 | [Ipou3BoOICTBEHHAS IPAKTHKA, IPEIAUIIIIOMHAS ITPAKTUKA

2.2.24 | IIpou3BOICTBEHHAS IPAKTHKA, TIPOSKTHAS MTPAKTHUKA

2.2.25 | IlcuxoJiorus u reaaroruka

2.2.26 | PernonanpHOE 3eMII€yCTPOUCTBO

2.2.27 | Y4acTKOBOE 3eMIICYCTPOICTBO

2.2.28 | DKOHOMHKA 3eMJIEyCTPOHCTBA

3. KOMIETEHIIUY OBYYAIOIETOCSI, §OPMUPYEMBIE B PE3YJIBTATE OCBOEHUSI JUCIIMTLINHBI
(MOJYJIST)

YK-4. CiocobeH ocyImecTBIATh AETOBYI0 KOMMYHHKAIHIO B YCTHOHM 1 IMINCBMEHHOW (hopMax Ha TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit ®enepanun 1 THOCTPAaHHOM(BIX) SI3bIKE(aX)

VK-4.1 3Haer: npuHIMIIBI TOCTPOEHHS YCTHOTO U MUCHbMEHHOTO BBICKA3bIBAaHUS HA PYCCKOM M HHOCTPAHHOM S3bIKaX, MpaBuia U
3aKOHOMEPHOCTH JEJI0BOH YCTHOHN U MMCbMEHHOM KOMMYHHUKALIUN

VYK-4.2 YMeeT: mpUMEHSITh Ha MPAKTHKE ACTOBYI0 KOMMYHHUKAIIMIO B YCTHON U MUCbMEHHOM (popMax, METOIbI M HABBIKU JIEJIOBOTO
0OIIEHNs] HA PYCCKOM M HHOCTPaHHOM SI3bIKaX




YK-4.3 imeet HaBBIKU: YTE€HHS U MepPEBOJIa TEKCTOB HA HHOCTPAHHOM SI3BIKE B IIPO(ECCHOHAIBEHOM OOIIeHHN

YK-9. CnocobeH ncrons30BaTh 6a30BbIe Ae(EKTOIOTHYECKIE 3HAHIS B CONMANBHOI 1 TpodecCHoHaNbHON chepax

VYK-9.1 3Haer: 00 MHKITFO3UBHOW KOMIIETEHTHOCTH, €€ KOMIIOHEHTaX U CTPYKTYpE; 00 0COOEHHOCTSX MPUMEHEHUs 0a30BbIX
neheKTOIOTHIeCKUX 3HAHHH B COITHAIBHON M MpodeccHOHAIBHOM chepax

YK-9.2 Ymeer: miaHupoBaTh MpoeCCHOHATBHYIO eI TEIEHOCTD C JIMIIAMH C OTPAHHYCHHBIMU BO3MOYKHOCTSIMH 3JI0POBbBSI U
WHBAJIHIAMU

YK-9.3 imeeT HaBBIKA: B3aUMOAEIHCTBHA B COLMAIBHOI U MpodecCHOHANBHOH chepax ¢ TULaMU C OTPAaHUYEHHBIMU
BO3MOYKHOCTSIMH 3JI0POBbSl © HHBAJIHAAMHU

[IK-4. CnocoGen pa3paboTaTh NPOEKTHYIO 3eMJIEYCTPOUTENILHYIO JOKYMEHTALMHIO

TIK-4.1 3naeT: HOpMAaTUBHBIE IPABOBBIE aKThI, IPOU3BOJCTBEHHO-0TPACIEBbIE HOPMATUBHBIE JOKYyMEHThI, HOPMAaTUBHO-
TEXHUYECKYIO JJOKyMEHTAIIHIO B 00JIACTH NMIPOU3BOACTBA 3eMIICYCTPOUTENIBHBIX PabOT

[IK-4.2 YMeeT: ocylIecTBISATh MOUCK, CUCTEMAaTH3alIMIO, aHATIN3, 00paboTKy U XpaHeHHe HHPOPMALIUU U3 Pa3IMYHBIX HCTOYHHUKOB
U 0a3 IaHHBIX; NPECTAaBIATh HHPOPMALUIO B TpeOyeMoM (opmaTe ¢ HCroab30BaHHEeM HHYOPMAMOHHBIX, KOMITBIOTEPHBIX U
CETEeBBIX TEXHOIOTHH

[1K-4.3 VImeeT npakTHYECKIH OIBIT: pa3pabOTKH 3eMIICyCTPOUTEIFHOM JOKYMEHTANH U pabOUHX MPOEKTOB IO MCIOIH30BaHMIO U
OXpaHE 3eMEIIbHBIX YTOJU; Pa3pelleHUs CIIOPOB IIPH IIPOBEAECHUH 3€MIICYCTPOICTBA

TIK-5. CrocoGeH ocyIIecTBIsATh 00paboTKy TOKYMEHTOB, COJIEPKAIINX CBeIeHH 00 00BEKTax peecTpa rpaHHuIl

ITK-5.1 3Haer: 3akoHOMaTEIbCTBO Poccutickoit @enepanuu B chepe Benenust ETPH, mpaBuia BeaeHus JOKyMEHTO000pOTa

ITK-5.2 YMeer: OCyIIeCTBIATh MEKBEJOMCTBEHHOE HH(OPMAIIHOHHOE B3aMMOICHCTBUE C UCTIOIB30BAHHEM EINHOI CHCTEMBI
MEXKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBHS U MOAKIIOYAEMBbIX K HEH PETHOHAJIBbHBIX CUCTEM MEKBEJOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJICHCTBHS

[1K-5.3 MimeeT mpaKTUUECKHH OMBIT: IPUEMa U PETHCTPAIlMU JOKYMEHTOB, COJIEp KAIUX CBECHUS 00 00BEKTaxX peecTpa rpaHuI]

B pe3yabTaTe 0cBOeHHS THCHHILIMHBI 00yYAIONINTiCS TOKEH

3.1 (3HaTh:

3.1.1 | HOpMaTUBHO-METOINYECKYIO 0a3y enonpousBoacTsa B Poccuiickoit ®eneparum;

3.1.2 [ ocOOCHHOCTH SI3BIKA U CTHIIS COCTABIICHUS CITyKEOHBIX JOKyMEHTOB;

3.1.3 | cnermmuky opraHu3anuy HHGOPMAIHOHHO-TIONCKOBOH CHCTEMBI U KOH-TPOJIS UCIIOTHEHHS TOKyMEHTOB;

3.1.4 | TpeboBanms K OIaHKaM CITy)kKeOHOTO JJOKyMEHTA,

3.1.5 [ cocTaB peKBH3UTOB OPraHU3AIMOHHO-PACIOPIUTEIFHON JOKYMEHTA-IIN 1 TIPaBHiIa UX 0(OPMIICHHS;

3.1.6 | Ha3HAYEHHE, CTPYKTYPY U COACPKAHUE CHUCTEMbBI OPraHH3aI[IOHHO -PACIIOPSANTEIBHON TOKyMEHTAIHH;

3.1.7 | yaudunupoBaHHbie ()OPMBI OPraHU3ALMOHHO-PACIIOPSAUTEIBHBIX 10-KYMCHTOB;

3.1.8 | HOpsIIOK, 3Tamnbl ¥ OCHOBHBIE MTPOLIEAYPHl OpraHU3alMy paboThI C JOKYy-MEHTaMU;

3.1.9 [ aTans! ABIKEHHUS JOKYMEHTOB B OPTaHHU3AINH B IIPOIIECCE JOKYMEHTO-000pOTa M MOPSIOK X PETHCTPaIny;

3.1.10 | mpaBma pabOTHI C BXOSIIMMH, HCXOISAIINMH ¥ BHYTPEHHUMH JTOKy-MEHTaMH;

3.1.11 | ocobeHHOCTH PaOOTHI ¢ KAAPOBEIMH JOKYMEHTaMH, C 00paIeHUsIMI

3.1.12 | rpaxxnaH.

3.2 | YMeTh:

3.2.1 | opraHM30BBIBATE JOKYMEHTOOOOPOT U JOKYMEHTAILHOE COPOBOXKAECHHE PAaOOTHI B OpraHax rOCyIapCTBEHHOH U
MYHHLMNAILHOH BIACTH M MHBIX OPTraHH-3alHsIX;

3.2.2 | opopMIISITH OpraHU3alMOHHbIE, PACIOPSIINTENIbHbIE, CIIPABOYHO--UH(POPMALIMOHHBIE BUABI JOKYyMEHTOB, JOKYMEHTHI 110
JIMYHOMY COCTaBY;

323 OpraHu30BbIBATH JOKYMCHTOIIOTOKA B CUCTEME ,HOKyMeHTOOGOpOTa, MapupyThbl ABUKCHUA JOKYMCHTOB B OpraHu3aluu,
MMOATOTOBKY ACJI K II€peaavC peruCTpupoBaTh JOKYMCHTLI B OpraHU3alluu;

3.2.4 | opraHN30BEIBaTh PabOTY C BXOIIIIUMH H C UCXOISAIIUMHE JOKYMCHTAMHU;

3.2.5 | moAroTaBIMBaTh JOKYMEHTHI K IIepeiade Ha XpaHEHHE B apXUB.

3.3 | UMeTh HaBBIKM M (MJ1H) ONBIT JeSITETbHOCTHU:

3.3.1 [ -cocraBnennusi, 00pabOTKH 1 pabOTHI C JOKY-MEHTAINEH pa3INgHOTO YPOBHS M HAIIPaBICHHH;

3.3.2 | -cocraBieHus, IPaBKU U PENAKTUPOBAHUS BUIOB JOKYMEHTOB, BKIIOYEHHBIX B CUCTEMY OPraHU3alMOHHO-
PacnopsaUTeNbHON JOKYMEHTALUN;

3.3.3 | -cocTaBneH!s] HOMEHKIIATYpHI /1€,

3.3.4 | -popmupoBanust 1 0pOPMIICHUS JIeNa, OTTUCH JICI.

4. CTPYKTYPA U COAEPKAHUE JUCHUILIJTMHBI (MOAY JISA)

HanmeHoBaHue pa3/iesioB H TeM /BUJ Cemectp / | YacoB | Komneren- | Jlureparypa | Unte | Ilpak. | Ilpumeuanue
3aHATHA/ Kype 197071 pakr. | moar.




Pazgen 1. Conepxxanue TeMaTHKHU Kypca
"Ieionpou3BoacTBO"

Tema 1. JlokyMEHTHPOBaHHOE OOECIICUCHHE
npexnpusTuii u opranmsanuii /Cp/

VK-4.1 VK-
4.2 VYK-4.3
VYK-9.1 VK-
9.2 VK-93
I1K-4.1 TIK-
4.2 TIK-4.3
IIK-5.1 TIK-
5.2TIK-5.3

JI.1J12.1
J12.2
01

TBopueckast
paborta,
TECTUPOBAHUE,

pedepar

Tema 2. CoctaB peKBH3UTOB JOKYMEHTOB U
npasmiIa ux opopmieHus /Jlex/

VK-4.1 VK-
4.2 VK-4.3
VK-9.1 VK-
9.2 VK-93
I1IK-4.1 IIK-
4.2 TIK-4.3
IK-5.1 IIK-
5.2TIK-5.3

JI.1J12.1
J12.2
01

poOIeMHast
JICKITHST

Tema 2. CocTaB peKBU3UTOB JOKyMEHTOB U
npasmia ux opopmierus /Cp/

YK-4.1 VK-
4.2 VK-4.3
VYK-9.1 VK-
9.2 VK-93
I1IK-4.1 IIK-
4.2 TIK-5.1
IK-5.2 TIK-
5.3

JI1.1J12.1
2.2
o1

TBopueckas
pabora,
TeCTHUPOBaHMUE,

pedepar

Tema 3. Opranu3anoHHO-
pacmopsIUTEbHBIC TOKYMEHTBI, PABUIIA X
cocrasienus /Jlex/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2VK-93
T1K-4.1 IIK-
4.2 TIK-5.1
ITK-5.2 TIK-
5.3

JI1.1J12.1
2.2
o1

poOIeMHasT
JICKITUS

Tema 3. Opranu3anioHHO-
pacrmopsiIuTeIbHbIE JOKYMEHTBI, TPABHIIA HX
cocraBnenus /Cp/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2VK-93
I1IK-4.1 IIK-
4.2 TIK-5.1
ITK-5.2 TIK-
5.3

JI1.1J12.1
2.2
€|

TBopueckas
paborta,
TECTUPOBAHHE,

pedepat

Tema 4. H(OpMALIMOHHO — CLIPaBOYHBIE
JIOKYMEHTBI, 0COOEHHOCTH UX COCTaBICHHS U
odpopmienus /Cp/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2VK-93
I1K-4.1 TIK-
4.2 TIK-5.1
ITK-5.2 TIK-
5.3

JI1.1J12.1
2.2
€]

TBopueckas
paborta,
TECTUPOBAaHMUE,

pedepat

Tema 5. Ha3nauenue, knaccuukanus
CITY>KEOHBIX MHCEM, 0COOCHHOCTH UX
cocrasienus /I1p/

YK-4.1 VK-
42 VK43
YK-9.1 VK-
9.2VK-9.3
I1K-4.1 IIK-
42TIK-5.1
IIK-5.2 IIK-
5.3

JI1.1J12.1
J12.2
91

KEHChI

Tema 5. Ha3nauenue, knaccuukanus
CITY)KEOHBIX ITUCEM, OCOOCHHOCTH HX
cocrasnenus /Cp/

YK-4.1 VK-
4.2 VK43
YK-9.1 VK-
9.2 VK-9.3
I1K-4.1 IIK-
42TIK-5.1
IIK-5.2 IIK-
53

J1.1J12.1
2.2
Ol

TBopueckas
pabora,
TECTHPOBaHME,

pedepat




Tema 6.0pranusanust paboTsI ¢ 2 1 YK-4.1 VK- J1.1J12.1 1 0 JIeNI0Bast Urpa

nokymentamu /TIp/ 4.2 YK-4.3 J2.2

VK-9.1 VK- 91

9.2 VK-9.3

I1K-4.1 IIK-

42TIK-5.1

TIK-5.2 IIK-
53

Tema 6.0Opranu3zanust paboThI ¢ 2 8 YK-4.1 VK- JI.1J12.1 0 0 TBopueckas
nokymeHntamu /Cp/ 4.2 YK-4.3 J2.2 paboTa,

YK-9.1 VK- €| TECTUPOBAHUE,

9.2 VK-93 pedepat

ITK-4.1 TIK-

4.2 TIK-5.1

IK-5.2 TIK-
53

Tema 7. CocraBnenue u opopMiICHUE 2 1 YK-4.1 VK- JIL.1J12.1 1 0 JIeioBas urpa

JIOKyMEHTOB I10 THYHOMY cocTaBy /I1p/ 42 VYK-43 J12.2

VYK-9.1 VK- €|
9.2 VK-93
I1K-4.1 IIK-
4.2 TIK-5.1
IIK-5.2 IIK-
5.3

Tema 7. CocraBienue u ohopMIIeHHE 2 12 YK-4.1 VK- JIL.1JI2.1 0 0 TBopueckas
JIOKyMEHTOB I10 TMYHOMY cocTaBy /Cp/ 4.2 VK-4.3 2.2 paborTa,

VK-9.1 VK- 91 TECTHPOBaHME,

9.2 VK-9.3 pedepar

I1K-4.1 IIK-

42 TIK-5.1

IK-5.2 TIK-
53

3auer /3auét/ 2 4 VK-4.1 VK- JI1.1J12.1 0 0

4.2 VYK-4.3 J12.2

VYK-9.1 VK- €|

9.2 VK-93

I1K-4.1 TIK-

4.2 TIK-5.1

ITK-5.2 TIK-
5.3

5. ®OHJI OHEHOYHBIX CPEACTB

5.1. IlpuMepHBIii HepedYeHb BOIPOCOB K 3a4eTy

[TepeueHs BOIpPOCOB K 3a4eTy

L. OCHOBHBIE «TEPMUHBI», «HOHATUM) IENONPOU3BOACTBA

2. Vicropus cTaHOBIIGHHS pa3BUTHS CHCTEMBI JCIONPON3BOACTBA B Poccun

3. Cayx0Bl JOKYMCHTHPOBAHHS YIIPABICHUCCKON AESATEIFHOCTU: COCTaB U MX (DYHKIHUHU

4. Opranuzanus IeJONpPOU3BOACTBA HA MPEANPUATHIX

5. HopmaruBHO-MeToqudecKast 6a3a Jernonpon3BO/CTBA.

6. ®Dopmatsl Oymarn Uit 0OPMIIEHHS TOKyMEHTOB W MX Pa3MepHl

7. Pa3mepsl mosneit Ha GiaHKax JOKYMEHTOB

8. braHku JOKYMEHTOB: MOHSATHUE, BUIBlI U X PEKBU3UTHI

9. PexBH3NTHI TOKyMEHTOB: MOHSATHE, COCTAB W IPaBHJIA X O(QOPMIICHHS

10. VYrnoBoe U IpoJ0JIbHOE PACIONIOKEHUE PEKBU3UTOB HA JOKYMEHTAX

11. Knaccudurkarys u GyHKUIUH JOKYMEHTOB

12. CocraB ynpaBJIeHUECKUX TOKYMEHTOB MPEATPUSTHI.

13. TekcT JOKyMeHTa, ero CTpyKTypa W TPeOOBaHHS K €ro COCTABICHHIO

14. PacnopsauTensHble JOKYMEHTHI, W3[aBaeéMble HA NPHUHIUIIAX KOJUIETHATBHOCTH: BHJBI, PEKBU3UTHI U MIPaBUIIA UX
oopmIIeHHS

15. PacmiopsianTenbHBIe TOKYMEHTHI, H37[aBaeéMble B YCIOBUSX €AMHOHAYANMS: BHIBI, PEKBH3UTHI, IPaBWiIa UX O(GopMIICHAS
16. JloKyMeHT0000pOT: MOHATHE, KIACCH(DUKALIUS U €r0 OpraHHW3aIs Ha MPEANPHATHH.

17. IMopsinok pa®oThl ¢ BXOASLIMMH, UCXOAAIIUMU U BHYTPEHHUMH JOKyMEHTaMHU

18. Perucrpanys HOKyMEHTOB: BHIBI U MOPSAOK PETUCTPALMU BXOIALIMX, UCXOAAIIUX U BHYTPEHHUX TOKyMEHTOB

19. HomenknaTtypa nen: MOHSTHE, BUBI, PEKBU3UTHI, (GopMupoBaHHe 1 0QOpMIICHHE NN




20. OpraHu3anoHHbIe JOKyMEHTBI: MOHSATHE, Ha3HAUeHME, BUBI M IpaBUiIa UX O(QOPMICHHS

21. NH(popMaumoHHO-CIIPaBOYHbIE JOKyMEHTBI: BHbI, HA3HAUYCHUE, OCHOBHBIC PEKBU3HTHI, TIPaBUIa UX O(OPMIICHUS
22. CayxeOHBIE (JIeNIOBBIC) NMUCbMA: Ha3HA4YEHHE, BUABI MHCEM, PEeKBU3HUTHI, IIPaBHIa NX 0(OPMIICHUI

23. ITpoToxois! coBemanuii, cOOpaHUN M 3acefaHUi: BHIBI, COCTaB PEKBU3HTOB M HMOPAIOK MX O(opMIICHUS

24, JIOKyMEHTBI O JINYHOMY COCTaBy MPEINPHUITHS: Ha3HaueHHE, COCTaB, 0COOEHHOCTH paboThI C KaIpOBBIMHU
JOKyMEHTaMH

25. ITpuKa3sl M0 TMYHOMY COCTaBY: BHIBI U OCOOEHHOCTH MX O(OPMIICHUS

26. Bunpl u nopsaok paboTel ¢ MUCbMaMH U OOpalleHUsIMU TpaXkaaH

217. CoBpeMEHHBIC TEXHOJIOTHH JIOKYMEHTAIL[MOHHOTO OOECHEeUeHUs YIPaBICHUECKOH AESTEbHOCTH

5.2. IlpumepHBIii NepeyeHb BOMPOCOB K IK3aMeHY

He npenycMoTpeHO YIeOHBIM ITTAHOM.

5.3. TemaTuka KypcoBbIX padoT (KypCOBBIX POEKTOB)

He npeaycMoTpEeHO y’{e6HLIM IIJIAaHOM.

5.4. DoH/I OLIEHOYHBIX CpeacTB AJIsl IPOBEICHUS TEKYHIE€ro KOHTPOJIs

Temsl goxIamoB
1.0co0eHHOCTH THCHMEHHOTO JACIOBOTO OOIICHHS.
2.I'OCT P 6.30 - 2003 u ero 0COOEHHOCTH.
3.CucreMsl JOKyMEHTOB.
4.0Opranu3auOHHO-TIPABOBbIE JOKYMEHTBHI.
5.PacniopsinutenbHble JOKYMEHTBI.
6.MadopMannoHHO-CIIPaBOYHBIE TOKyMEHTEL.
7.PexBu3uThl fOKyMeHTOB. O0s3aTenbHbIE U (haKylIbTaTUBHEIE.
8.PexBu3UTHI aTa, MOANUCH B POCCUHCKOM U 3apyOeKHOM TOKYMEHTOBEICHUU.
9. DTHKETHBIE aCHEeKTHI eJI0BOTO MHCHMa.
10.2KaHpBsI MHCEMEHHOTO JETI0BOTO OOMICHHUS.
11. 3aroyioBoK 1 Ha3BaHKE BUJA TOKYMCHTA.
12.ConpoBoAUTENBHOE TUCHMO K IOKYMEHTaM.
13.1{upKyssipHbI€ IUCHMA.
14.ITpuxassl.
15.ITucbmMo-nioATBEPIKACHHE.
16.Tenepororpamma.
17 .bnanku.
18.Tpadapetsl, GopMynsipbl, 11a0I0HbI.
19. IlpereH3noHHas nepenucka.
20. Kommepueckuii 3anpoc.

TemaTtuka scce

1. Basza maHHBIX

2. bnank noxymeHnra

3. JenoBas nepenucka. DTUKA U MpaBUila

4. JokyMeHTO000pOT

5. JloKyMEeHTOOOOPOT Ha KOMIIBIOTEpPE

6. JIOKyMEHTHI M MX KIacCH(HKAIHS

7. JIOKyMEHTBI IO JINYHOMY COCTaBYy

8. JIOKyMeHTB! IO TUYHOMY COCTaBY U UX OCHOBHBIE BHJbI

9. Enunas rocymapcrBennas cucrema nenornpousBojcTtsa (EI'CJI)

10. 3amura J0KYMEHTOB

1. 3amuTa 3IeKTPOHHBIX JOKYMEHTOB

12. H3sroroBneHue NOKyMEHTa Ha KOMIBIOTEPE

13. WudopmannonHO-cIIpaBoYHAs paboTa 10 JOKYMEHTaM Ha KOMIIBIOTEpe

14. HudopmannoHHO-CIIPaBOYHbBIE JOKYMEHTHI

15. Uctopus pa3Butus ciyx0 noxymeHTanuu B Poccun

16. Kiaccudukanum T0KyMEHTOB

17. KoHTposb ucnonHenus GOKyMEHTOB

18. Ha3snadenune 1 OCHOBHBIE BHJbI HH(OPMAIIIOHHO-CIIPABOYHBIX JOKYMEHTOB
19. HopmartuBHBIE TOKYMEHTBI 1O JOKYMEHTAallMOHHOMY OOECIECYEHHIO YHpaBiIeHHs
20. OOBEKT U IpeIMET IeNOIIPON3BOICTBA

21. Oprasu3anun paboTsl ¢ JOKYMEHTaMH

22. OpraHu3aluoHHas CTPYKTypa MNepcoHana, 00ecrneyrBaroero paboTy ¢ J0KyMEeHTaMu
23. OpraHu3alOHHbIE TOKyMEHTBI, X HA3HAYEHUE U BUBI

24. OCHOBHBIE TIPUHIIMITEI OPraHU3aIUHN PAOOTHI C JTOKYMEHTaMH

25. [lepBUHBI JOKYMEHT

26. IInceMo, BUABI MUCEM

27. IloaroToBka NOKYMEHTOB K apXUBHOMY XPAHEHHIO




28.

ITpaBuiia BHYTPEHHETO TPYAOBOIO PACIOpPsaKa

29. [Tpuka3
30. Perucrpanus nokymeHTOB
31. PexBU3UTHI JOKYMEHTOB
32. Ponp undopManyu B COBpeMEHHBIX OOIECTBEHHBIX OTHOIIEHHUIX
33. Cucrema OpraHU3allMOHHO-PACTIOPSIUTEIEHON JOKYMEHTAIUT
34, Crioco0bl 3aKkperuieHus] HHPOPMALIUH TS TOKYMEHTAITMOHHOTO HCIIOJIE30BaAHHS
35. CrangapTH3anus B CHCTEMax AEIONPOU3BOCTBA
36. CtpykTypa OpraHuzaluu
37. TexHonorust XxpaHeHUs TOKyMEHTOB
38. YHuduuupoBaHHasi CHCTeMa JOKyMEHTAIHN
39. YcraB npeanpusTus
40. ®dopmupoBanue U ohopMIICHHE JIET
6. YHAEBHO-METOJNWYECKOE U HH®OPMAIIMOHHOE OBECIIEYEHUE JUCHOUIIJIMHBI (MOAY JISA)
6.1. PexoMeHayemas IuTepaTypa
6.1.1. OcHoBHas 1UTEpPaTypa
ABTOpBI, COCTaBUTENN 3armaBue WznarenscTBo, ron | Komna-Bo
JI1.1 |Kysnenos U. H. Jlenonpon3BoACTBO: yaeOHHK M.: Namkos u K, OnexTpoH
2014 HBIN
pecype
6.1.2. /lonosHuTEIbHAS JIUTEPATypa
ABTOPEBI, COCTaBUTEITH 3araBue WspatenscrBo, rox | Konma-Bo
JI2.1 |BacunbeBa U.H., OpraHu3zanus AeI0NpOU3BOJICTBA U TIEPCOHATILHBIN M.: By3oBckuit 0
Kemanuckmii I'. C. MEHEDKMEHT: yaeOHoe mocooue yaebHuK, 2004
JI2.2 | Ky3nenos U. H. JIoKyMeHTaIlMOHHOE 00eCIIeueHNE YITPABICHUS 1 M.: Opaiir, 2010 0
JIeTIOMPOU3BOICTBO: yIEOHHK
6.2. Ilepeuenn pecypcoB HH(POPMALHOHHO-TEJIEKOMMYHMKAMOHHOM ceTH ""UnTepHet"
31 | XKypnan "Jlenonpomssoactso "https://www.top-personal.ru/officeworks.html
6.3.1 IlepevyeHnnb NporpaMMHOro odecrne4eHust
6.3.1.1 | OC Windows XP
6.3.1.2 | SuperNovaReaderMagnifier
6.3.1.3 | Access 2016
6.3.1.4 | Project 2016
6.3.1.5 | Visio 2016
6.3.1.6 | VisualStudio 2015
6.3.1.7 | Office 2007 Suites
6.3.1.8 | GIMP
6.3.1.9 | MozillaFirefox
6.3.1.1 | MozillaThinderbird
0
6.3.1.1|7-Zip
1
6.3.1.1 | CnpaBouHas npasosas cuctema Koncynprantllnroc
2
6.3.1.1 | DnexTpoHHBIN eproAUYECKUil cipaBouHKK «Cuctema ['apanT»
3
6.3.1.1 | OfficeStandard 2010
4
6.3.1.1 | OfficeStandard 2013
5
6.3.1.1 | LibreOffice
6
6.3.1.1 | OC Windows Vista
7
6.3.1.1 | OC Windows 7

8




6.3.1.1 | OC Windows 8

6.3.1.2 | OC Windows 10

6.3.1.2 | Ubuntu (Mint)

6.3.1.2 | Project Expert 7 Holding

6.3.1.2 | OpenOffice 4.1.1

6.3.1.2 | 1C: IIpeanpusitue 8. Cenbckoe xo3s1iicTBO. KOMIUIEKT 11t 00ydeHHs B BBICIINX M CPSIHUX Y 3.

6.3.1.2 | «[Tanopama 3EMJIEIEJIVE»

6.3.1.2 | mequanpourpsiBaTens VLC

6.3.2 IlepeyeHb MHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | OnexrponHas 6nbnMoTeyHas cucreMa u3naTenbeTsa «Jlanby. [TomHOTEKCTOBAS MIEKTPOHHAS OHOIHOTEKA.

WnavBuyaabHBIA HEOTpaHUYEHHBIN TOCTYN Yyepe3 PUKCHpOBaHHBINA BHeUTHUH [P agpec akaneMun HeorpaHU4eHHOMY
KOJIMYECTBY TOJIb30BATEINEH 13 JIF000# TOYKH, B KOTOPOW MMeeTCst 10CTym K ceTh MHTepHeT.http://e.lanbook.com

6.3.2.2 | DnexrponHas oubanoreka Texunueckoro BY3a (ObC «Koncynbrant crynenrtay). [lonHoTekcToBast deKTpOHHAs

O6nbmmoTeka. VHIMBHIya IbHBINH HEOrpaHUUCHHBIN NOCTYN Yepe3 GUKCHPOBaHHBIN BHenmHNMH [P anpec akagemun
HEOTPaHMYEHHOMY KOJIMIECTBY ITOJI30BaTeNeH U3 1000 TOUKH, B KOTOPOI HMeeTcs TOCTYI K ceTn IHTepHeT.
http://www.studentlibrary.ru

6.3.2.3 | Onexrporno-6ubaHoTeyHas cucrema ZNANIUM.COM. ITonHOTEKCTOBAS 3IEKTpOHHAs OnbaroTeka. HANBUyaIbHBIH

HEOTpaHMYCHHBIH TOCTYI Yepe3 pUKCHpOBaHHBIIN BHenHuil [P agpec akajgeMun HEOTPAaHUYCHHOMY KOJIMYECTBY
IOJIb30BaTENeH U3 JIF000H TOYKH, B KOTOPOH UMeeTcs JocTyn K cetu MuTepHer. http://znanium.com/

6.3.2.4 | DnexrponHas Gubanoreunas cucrema «9BC FOPAUT www.biblio-online.ruy». ITo1HOTEKCTOBAs MEKTPOHHAS

6nbmoTeka. IHANBUyaTbHEIM HEOTPaHWYEHHBIN TOCTYI Yyepe3 (GUKCHPOBaHHEIN BHemHUH [P anpec akanemun
HEOTPaHMYEHHOMY KOJIMYIECTBY ITOJIb30BaTeNel U3 1000 TOUKH, B KOTOPOIl HMeeTcs TOCTYI K ceTn IHTepHeT.
https://www.biblio-online.ru/

6.3.2.5 | OnexrponHnas cucrema «l'ochunaHCeD. I[I0THOTEKCTOBAs IEKTPOHHASL CUCTEMA, IOCTOSHHO MOTOIHIEMAsL.

WHuauBuaya bHbBIH HEOTPAaHHMYCHHBIN TOCTYI Yyepe3 PUKCHPOBaHHBINA BHEUTHUH [P afapec akameMun U3 T1000# TOYKH, B
KOTOpO#t nMeeTcs moctym k cetr aTepHeT. http://www.gosfinansy.ru/

6.3.2.6

6.3.2.7 | OnekrpoHHbIii epuoarueckuii cipaBouyHUK «Crucrtema TAPAHTY. [TonHOTEKCTOBBIN, 00HOBIsIeMBbIN. JlocTym 1o

JIOKAJIbHOM CETU aKaJeMUH

6.3.2.8 | HanmonanbHas anekTpoHHast 6ubnnoTeka. JIoCTym MOCpeaCTBOM UCTIONIb30BaHus ceTh «IHTepHeT» Ha 32 TepMHHaIa

nocryra. https://H36.pd/

7. MATEPUAJIBHO-TEXHMYECKOE OBECIIEYEHUME JUCHUIIJIMHBI (MOJXY JIA)

Aynuropus

Bun pabot

Hasnauenne

OcHaIIeHHOCTh

35a

Jlex

VYueOHas ayquTopHs

Cron npeniogasatens (1 wr.), crosst (30 wrt.), crynbs (60 wrt.), CTYIN
npenoxaBatens (1 mrt.), nocka aymuropHas (1 mrt.), TpudyHa (1 mT.),
JIEMOHCTpaLlHOHHOE 000pyaoBaHue (Oenas JakoBast MATHUTHO-
MapkepHas gocka (1 mrT.), mpoekrop Toshiba (1 mit.), HoyTOyK Acer
(1 mrt.)) m yueOHO-HATIIAHEIE TTOCOOMS

236

CP

ITomemmenue ams
CaMOCTOATETIBHON PabOTHI

JleMOHCTpaIoHHas TeXHHKa (MHTepakTHBHas nocka Hitachi
Starboard FX-63 D (1 mrt.), HoyrOyk Acer Asp T2370 (1 mirt.),
npoekrop Toshiba (1 1t.)), cToa moMMpoOBaHHbBIH (3 IIT.), CTOMT
yaeHudeckud (7 mrt.), cTox komibtorepHbii (11 mr.), ety (20 mrT.),
CTYJIBS, KOMIIBIOTEPHAs TEXHUKA C BO3MOKHOCTBIO TIOAKITIOUCHNUS K
cetu "MHTepHET" M 0OeciedeHneM JOCTYIA B SIEKTPOHHYIO
“HGPOPMAIIMOHHO-00pa3oBaTeNbHyI0 cpeny opranu3anuu (10 mT.)

123

CP

ITomemenue ais
CaMOCTOSATENBHOM PabOTHI

KoMmrprotepHas TeXHHKa ¢ BO3MOYKHOCTBIO ITOTKITFOYCHHS K CETH
"NuTepHer" U o0ecrieyeHneM JJOCTYIA B 3JIEKTPOHHYIO
nH()OPMAIMOHHO-00pa30BaTENbHYIO CPeay Opranu3anuu(19 mr.),
ctodbl (17 1IT.), KOMIIBKOTEPHBII CTOJI 6-U MECTHBIH (3 IIT.), CTYbsS
yaeHmdeckre (34 mr.), ctyaps n/m (18 mT.), cremraxu ¢
muTepatypoii, Bugeoysenmautens Optelec Wide Screen (1 mt.)




YuebHast aynuTOpus Cron npenogasarens (1 mr.), mapra 3-xMecTHas co ckameikoit (10
T.), CTyAbs (5 wT.), cTyn npenoaasarens (1 mr.), nocka (1 mrT.),
51a TpubyHa (1 mIT.), AEMOHCTpaIOHHOE 000pyIOBaHue (Oemast JaKoBast
MarHuTHO-MapkepHas nocka (1 mrt.), mpoekrop Toshiba (1 mrT.),
HOyTOYK Acer Asp T2370 (1 mit.)) 1 yaeGHO-HATISAHBIE TOCOOUS

VYuebHast ayauTopust Cron npenoaasatens (1 wrT.), cTOABI yueHH4YecKue (23 IIT.), CTyNbs
(53 mr.), cryn mpenomasatens (1 wr.), nocka (1 mrT.), pubyna (1
57a IT.), IEMOHCTPAMOHHOE 000pynoBaHHe (TPOSKIMOHHBINA KpaH
LUMIEN (1 wr.), mpoekrop Acer (1 mT.), MOHOOIOK Acer Aspire
C22-963 (6mT.)) ¥ yueOHO-HAMIAIHBIE TOCOOUATIOCOOUS

VYdeOHas aymuTOpHs Cron npeniogasatens (1 wr.), crosst (16 wr.), crynbs (30 wt.), cTyn

66a npenogaBatens (1 mrt.), mocka (1 mrt.), TpuOyHa (1 1mT.)

YueOHast ayauTopust Cron npenogasarens (1 mrT.), cronst (17 wr.) (3-XMeCTHBIX - 6, 2-
XMECTHBIX - 11), cTynbst (38 wT.), cTyn npenoaasatens (1 mwrT.), Jocka
38a (1 wr.), pudyHa (1 wrt.), IeMOHCTpaIMOHHOE 000PYIOBaHUE (IKpaH
pynoHHBIH HacTeHHBIH (1 mIT.), mpoexrop Acer (1 mT.), HOyTOYK Acer
(1 T.)) ¥ yaeOHO-HATIISITHBIE TOCOOHS

YuebHast aynuTOpust Cron npenonasarens (1 mr.), mapra 4-xMecTHast co ckameikoit (9
wT.), cryabs (12 mr.), cryn npenogaBatens (1 wr.), mocka (1 mmr.),
50a JIEMOHCTPaHOHHOE 000pya0BaHHe (3KpaH PYIOHHBIH HACTEHHBIH (1
mr.), mpoexrop Acer (1 mT.), MoHOOMIOK Acer Aspire C22-963 (1
1IT.)) ¥ y4eOHO-HarIAHbIe TOCOOus

8. METOIMUYECKHUE YKA3AHUS /151 ObYYAIOIIUXCSI 110 OCBOEHUIO AU CLHUILIAHBI (MOLY.JI5)

MeroauKa H3y4EHHS Kypca MpeaycMaTPUBACT HAPSLY C JICKIHSIMH U MPAKTHYCCKUMH 3aHSITUSIMHE, OPraHH3alUI0 CAMOCTOSTEILHON
paboTHI CTYIEHTOB, MPOBEACHUE KOHCYIbTAINHN, PYKOBOJCTBO OKIAaIaMH CTYICHTOB IS BBICTYIJICHUS HA HAYIHO-TIPAKTHICCKIX
KOH(EPEHIHSX, OCYIIECTBICHUE TEKYIIET0, TPOMEKYTOTHOTO U HTOTOBOTO (POPM KOHTPOJIS.

CucreMa 3HaHHH MO AUCHHIUIMHE «J{eT0nmpon3BOACTBO» (HOPMHUPYETCS B XO/I€ AYAUTOPHBIX U BHEAYIUTOPHBIX (CAMOCTOSTENbHBIX)
3aHATHH. VICONb3ys JIEKIIMOHHBIN MaTepHrall, yIeOHUKA U yaeOHbIe TIOCOOUS, JOMOJHUTENBHYIO JIUTEPATYPY, POSIBIISS
TBOPYECKHI TIOJIXOI, CTY/ICHT TOTOBUTCS K MPAKTHYECKAM 3aHATHSIM, PACCMATPHUBAasl UX KaK MOMOJHEHUE, YIITyOJIeHHUE,
CHCTEMAaTH3aIUs CBOMX TEOPETUICCKAX 3HAHH.

JL1st OCBOCHUSI UCIMIUIMHBI CTYACHTaMH HEOOXO0IUMO:

1. ITocemaTh JSKIUH, HA KOTOPHIX B CKATOM M CHCTEMHOM BH/IC U3JIAratoTCsl OCHOBBI AUCIUITIMHBL: JAIOTCS OTPEICICHHS
MOHATHUH, 3aKOHOB, KOTOPHIE JTOJDKHBI 3HATH CTYyAEHTHI. CTYACHTY Ba)KHO TTOHSTH, UTO JICKIHSI €CTh CBO€0Opa3Hast TBOpUECKast
(dhopma camocTosiTenbHOM paboThl. Hamo meITaThCst CTaTh aKTUBHBIM COYYACTHUKOM JIEKIIUU: TyMaTh, CPABHUBATH U3BECTHOE C
BHOBB IMOJTy9a€MbIMH 3HAHUSIMH, BOWTH B JIOTHKY U3JI0XKEHHUS MaTepHalia JIEKTOPOM, CIIEANTH 3a XOJ0M €ro MBICIIEH, 3a ero
apryMeHTaleH, HaXOUTh B HEH Ka)Xyluecs: BaM cliabocTr. Bo BpeMs JIEKIMK MOXKHO 3aJ1aTh JICKTOPY BOIPOC, JKEIATEIHHO B
MUCBMEHHOH Qopme, 9TOOBI He MeIaTh U He HapYIIaTh JOTUKH MTPOoBeAeHs JeKkiun. Ciyast JeKIHIo, clIeayeT 3apUKCHPOBATh
OCHOBHBIE UJIEH, MTOJIOKEHHS, 00001IeH s, BBIBOABL. PaboTa Haj 3anKchIo JIeKIMK 3aBepliaeTcs JoMa. Ha cBexyro rojoBy (moxa
ellle JICKIUS B MaMATH) HaJI0 YTOYHHUTH TO, YTO 3aIKCaHO, 000TaTUTh 3aIKUCh TEM, YTO HE YIAI0Ch 3a(UKCHPOBATh B XO1€ JICKIIHH,
3ammmcaTh B BUJIE BOIIPOCOB TO, YTO HAJIO MPOSCHUTD, 10 KOHIIA TIOHAThH. Ba)XKHO COOTHECTH MaTepHal JISKIIHH C TEMOH ydeOHOH
MPOTPaMMBbI U YCTAHOBUTb, KAKHE €€ BOIIPOCH! HAIITK OCBELIEHUE B TPOCITYIIAHHOHN JIeKUnH. Torna moixe3Ho oopamaThes U K
y4aeOHMKY. JIEKIHsI U YaeOHUK HE 3aMEHSIOT, a JOMOJHSIIOT IPYT Apyra.

2. [TocemaTh MPaKTHYECKUE 3aHATHUS, K KOTOPBIM CJIEYeT TOTOBUTHCS M aKTUBHO HA HUX paboTaTh. 3alaHUe K IPAKTUICCKOMY
3aHATHUIO BBIJIAET NPENOIaBaTeNb. 3alaHie BKIIOYAET B ce0sl OCHOBHBIE BOIIPOCHI, 33]1a4H, TECTHI U pedepaTsl IS
CaMOCTOSATEIBHOM PabOTHI, TUTEPaTypy. [IpakTiuyecKue 3aHATHS HAUMHAKOTCS C BCTYIMUTEIBHOTO CIIOBA MPEI0AaBaTeNs, B KOTOPOM
Ha3bIBAIOTCS 11€JTh, 33]1a91 M BOTIPOCKI 3aHATH. B mporiecce mpoBeneHNs 3aHATHI TPENOaBaTeNb 3aJaeT OCHOBHBIC U
JIOTIOJTHUTEIBHBIE BOTIPOCHI, OPTaHU3yeT UX o0CyxkneHre. Ha mpakTHaeckix 3aHATHSIX PEIIAoTCsl KOHKPETHBIE 3a1a4H 10
JIETOTIPOU3BOICTBY, Pa30MpPatOTCsl TECTOBBIC 3aJaHUS U 3aJaHHs, BBIAAHHBIC IJIsl CAMOCTOSATENFHON paOOThI, 3aCTYITUBAIOTCS
pedepatuBHbIe BoICTyIUIEHHS. CTYIEHTHI, TPOIYCTHBIINE 3aHATHE, WK HE MOATOTOBUBIIIMECS K HEMY, TPUIJIAIIAIOTCSA Ha
KOHCYJBTAIIHIO K TIpernoiaBareto. [IpakTiuueckoe 3aHATHE 3aKaHIMBACTCS ITOIBESACHHUEM UTOTOB: BBIBOJJAMH IO TEME U
BBICTaBICHHUEM OIICHOK.

3. CucreMaTHUYEeCKH 3aHUMATbCS CAMOCTOSITETbHOM paboTOM, KOTOpask BKIIIOUAET B ce0sl H3ydeHUE HOPMATUBHBIX JJOKYMEHTOB,
MaTepHalioB yIeOHUKOB U CTaTeH , HaMHMCaHWE JOKIAI0B, pedepaToB, acce. 3aanus sl CAaMOCTOATEIbHOW PabOThI BBIIAIOTCS
MperoiaBaTesIeM.

4. Mo pykOBOACTBOM IpeNoaBaTeNs 3aHUMAThCSl HAYYHO-HUCCIIEIOBATENbCKON paOOTOM, YTO MPEATOJIaraeT BEICTYIICHUS C
JIOKTaIaMH Ha HAYIHO-TIPAKTHIECKUX KOH(PEPEHIIUAX U MyOJUKAIIHIO TE3UCOB M CTATEH MO UX pe3yibTaTaM.

5. TIpy BO3HUKAOIINX 3aTPYAHESHHUSX MIPA OCBOCHUH TUCIUTUINHBI «JIeTOTPON3BOICTBOY, JJIsl HEYCIIEBAIONINX CTYICHTOB H
CTYJICHTOB, HE MOCEIIAIONINX 3aHSITHUS, IPOBOASATCS €XKEHEeIbHbIE KOHCYIBTAINH, Ha KOTOPhIE TIPUTITALIAIOTCS HEYCIIEBAOIINE
CTYACHTBI, & TAKKE CTYICHTHI, UCIIBITHIBAIOIINE OTPEOHOCT B MOMOIIM HPETOIABATEIIS IPH H3YYCHHH AUCIUILIHHBL.

IIPAJIOXKXEHHUSA

IIpunoxenune 1 (MY k @OC).docx




JOIMOJIHEHUSA U U3BMEHEHUSA
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINIOJIHEHUS U UBMEHEHUA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHHUSA U U3SMEHEHUSA
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JOMNOJIHEHUSA U UBMEHEHU S
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJHEHHUA U UBMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JOMNOJIHEHUA U U3BMEHEHU A
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



