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[Tpu pa3paboTke paboueit mporpaMmbl AUCHUILTUHBI B OCHOBY IOJIOKEHBI:

1) ®IOC BO mno nanpasnenuto noaroroBku 21.03.02 3emieycTpoiicTBO u
kagacTpsl, yrBepxkaeHHbII MOH P® 01.10.2015 r. Ne 1084.

2) VYueOHBIM IIaH HampaBieHus moarotoBku 21.03.02 3emieycTpoiicTBO U
KaJlacTpbl HampaBieHHOCTU (Mpoduisi) 3eMIeyCTpOMCTBO, 0JI00pEHHBIN YUeHbIM
coeroM ®I'BOY BO Uysamickas ['CXA, nporokon Ne 10 ot 19.04.2017 r.

3) VYueOuwni mnaH HampaBieHuss noarotoBku 21.03.02 3emieycTpoilcTBO u
KaJlacTphl HAIpaBiIeHHOCTU (Tpoduisi) 3eMIeyCTPOMUCTBO, 0I0OPEHHBIN Y YeHBIM
coetoM ®I'BOY BO Yysanickas ['CXA, npotokoa Ne 11 ot 18.06.2018 r.

4) VYueOHbIl 1TuaH HamnpasieHus noaroroBku 21.03.02 3emuieycTpoicTBO U
KaJlacTphl HampaBieHHOCTH (Tpoduiisi) 3eMIICyCTPONCTBO, OAOOPCHHBINA Y YCHBIM
coetoM ®I'BOY BO Yysanickas ['CXA, npotokoa Ne 11 ot 20.05.2019 r.

5) VYwueOnblii muaH HampaBieHus noarotoBku 21.03.02 3emieycTpoicTBO U
KaJIacTphl HampaBieHHOCTU (Tpoduisi) 3eMIeyCTPONCTBO, OA00PEHHBINH YYeHBIM
coeroM ®PI'BOY BO Uysamickas ['CXA, npotokon Ne 12 ot 20.04.2020 r.

6) VYueOHblii maH HampaBieHus noArotoBku 21.03.02 3emieycTpoicTBO U
KaJIacTphl HampaBieHHOCTU (Tpoduiisi) 3eMIeyCTPOMCTBO, OA00PEHHBINA YYEHBIM
coeroM ®I'BOY BO Uysamickuiit 'AY, nporokon Ne 18 ot 28.08.2020 r.

Pabouast nporpaMMa JUCHUIIIIMHBI AKTYyaJIM3UPOBaHa Ha OCHOBAHUM MPUKa3a
ot 14.07.2020 r. Ne 98-0 u pemenusa Yuenoro coera ®I'bOY BO Yysamckui
['AY (mpotokois Ne 18 ot 28 aBrycra 2020 r.) B CBSI3U CO CMEHOM HaMMEHOBAHMUSI C
dbeneparbHOro TOCYJapCTBEHHOTO OIOKETHOIO 00pa30BaTEIbHOTO YUPEKICHUS
BbICIIEr0 OOpa3oBaHus «YyBamickas ToOCyAapCTBEHHas CeJbCKOXO3iCTBEHHAs
akagemus» (OI'BOY BO UYysamickas ['CXA) Ha denepaibHOE roCyIapCTBEHHOE
Oro/15KeTHOE 00pa30BaTEIbHOE YUPEKJIEHHE BhICIIEro oOpa3oBaHUs «YyBalickuii
rocyaapcTBeHHbIN arpapHbiil yauepcute™ (PI'bOY BO Uysamickuii ['AY).

B cBsi3u ¢ 3TUM BHECTH COOTBETCTBYIOLIME U3MEHEHUs: B mpeamOylie U Mo
tekcry PIIJ] cnoBa «YyBamickas rocygapCTBEHHAs CEIbCKOXO3AMCTBEHHAS
akaJeMHs» 3aMEHUTh ciioBaMd «YyBalICKMMl TOCYyNapCTBEHHBIM arpapHbId
yHuBepcuteT», cioBa «Yysamickas ['CXA» 3ameHutrs cinoBamu «YHyBamiCKui
['AY», cnoBa  «Axkazemus’»  3aMEHHTb  CIIOBOM  «YHHUBEPCHUTET» B
COOTBETCTBYIOILIEM IAJIEXKE.

Pabouast mporpamma AUCHUIUIMHBI 0J00pEHa Ha 3aceJaHUM BbITyCKaIOIEH
Kadeapbl 3eMIIeYCTPOUCTBA, KaJaCTPOB U 3KOJIOruM, mpotokoa Ne 1 ot 31 aBrycra
2020 r.

© CemenoBa A.H., 2020
© ®I'bOY BO Yysamckuii ['AY, 2020
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1. HEJIX U 3AJAYU OCBOEHUSA AU CHUIIJINHBI

Lenvro yueonout oucuyunaunwvt «/len1onpouzeo0cmeoy SBISACTCA OCBOCHUE
TEOPETUYECKMX  3HAHMM 1O  OCHOBHBIM  BONpPOCaM  JIOKYMEHTHUPOBAHUS
yIpaBICHYECKON AESATEIbHOCTH, BHIPA0OTATh MPAKTUYECKUE HABBIKK COCTABICHUS
JIOKYMEHTOB u OpraHu3aluu JIOKyMEHTO000pOTa, pHOOpETCHIE
po(heCCHOHALHBIX HABBIKOB U (DOPMUPOBAHUE HEOOXOAMMBIX KOMIICTCHITHH.

3aoauu uzyuenusn OucCyuUnIUHbGL:

- O3HaKOMHUTb CTYIACHTOB C OOUIMMHU MPUHIUIAMU JOKYMEHTAIIMOHHOIO
oOecrieyeHus: JEeATEIbHOCTH TMPEANPUATUNA, C TOPSIKOM JTOKYMEHTHUPOBAHMUS
nHpopMaIuy;

- Hay4YuTh CTYICHTOB I'PaMOTHO pa3pabaTbiBaTh OCHOBHBIE YIIPABICHUECKUE
JIOKYMEHTBI, UCIIOJIb3yEMbIC B ICSTEILHOCTU MPEIPUSITUS;

- O3HAaKOMHUTH CTYJAEHTOB C OpTraHU3alMeill palMoOHAIBLHOTO JIBUXKCHUS
JIOKYMEHTOB Ha MPEANPUSITUH;

- 00y4YuTh CTYJICHTOB MpaBwiaM U hopMaM BeJCHUS 1€JIOBOM MEPEIUCKU;

- HAy4YWTh CTYJCHTOB MCIOJIb30BaTh U pabOTaTh Ha KOMIIbIOTEpPE MpHU

MOJITOTOBKE PA3JIMYHBIX JOKYMEHTOB CEIbCKOXO3IMCTBEHHBIX MPEANPUITHIA.

1.1. Metoau4yeckne yKka3aHus 10 OCBOEHHIO IMCIUIJIMHBI JJISl CTYI€HTOB
04YHOM (popMBbI 00yUeHUA

Metoauka u3ydeHUsl Kypca MpeaycMaTpUBaeT Hapsay C JCKIUSIMU U
7a00paTOPHBIMU 3aHATUSAMH, OPTAHU3ALMIO CAMOCTOSTENIbHONW PabOThl CTY/ICHTOB,
MPOBEJCHUE  KOHCYJIbTAllUM, PYKOBOJACTBO  JOKJIAJaMH  CTYACHTOB ISt
BBICTYIUICHUSI HA  HAYYHO-TIPAKTUYECKUX KOH(PEpPEHUHUsSX, OCYIIECTBICHUE
TEKYIEero, IPOMEXYTOYHOTO U UTOTOBOTO (hOPM KOHTPOJIS.

Cucrema 3HaHuii mo aucuuIuiuHe «J/lemonpounsBoacTBo» GopMupyeTcs B
X0JIe ayJUTOPHBIX U BHEAYAUTOPHBIX (CAMOCTOSATENBHBIX) 3aHATUN. Mcmonb3ys
JICKIIMOHHBIN MaTepual, y4eOHUKHM U Y4YeOHbIE MOCOOUs, TOMOJHUTEIHHYIO
JUTEpaTypy, IPOSIBISAA TBOPUECKUN MOAXOJ, CTYACHT TOTOBUTCS K MPAKTUYECKUM
3aHSATHSM, pacCcMaTpuBasi MX Kak TIOMOJHEHHWE, yriayOJeHue, CucTeMaTu3alus
CBOMX T€OPETUUYECKUX 3HAHUM.

HucunminHa «/leIonpon3BOACTBO» H3Yy4aeTCs CTYJEHTaMH B TPEThEM
cemectpe. s OCBOEHUS JUCHUIUIUHBI CTYAEHTaMU HEOOXO0IUMO:

1. Tlocemarp JdEKIMH, HA KOTOPHIX B CXAaTOM W CHCTEMHOM BHJE
W3JIaraloTCs OCHOBBI JIUCIUIUIMHBI: JTAIOTCA ONPEACIICHUS TOHSATUN, 3aKOHOB,
KOTOpBI€ JIOJDKHBI 3HATH CTYJEHTHI; PACKPBIBAIOTCS 3aKOHOMEPHOCTU IOBEICHUS
DKOHOMHMYECKUX CyOBeKTOB. CTYIEHTY BaXXHO TIOHATh, YTO JICKIUS €CTh
cBOeoOpa3Hasi TBopueckas ¢opma caMocTosiTelbHOM paboTel. Hamo mwiTaThes
CTaTh AKTUBHBIM COYYACTHUKOM JIEKI[MU: JyMaTbh, CPABHUBATh M3BECTHOE C BHOBb
MOJy4Ya€MbIMH 3HAHUSMHU, BOUTU B JIOTUKY H3JIOKEHUS MaTepHalia JEKTOPOM,
CIEOUTh 3a XOJIOM €ro MBbICIEH, 3a €ro apryMeHTalWed, HaXOAWThb B HEU
Kaxympecs BaMm ciaboctu. Bo Bpemsi JEKIMKM MOXHO 3a/aTh JIGKTOPY BOIPOC,
JKEeJIaTeIbHO B MUChbMEHHOUM (opme, 4TOObl HE MeIIaTh W HE HapyIlaTh JIOTUKU
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npoBeneHus Jekuuu. Ciaymias JIeKIuio, caeayeT 3aduKCUupoBaTh OCHOBHBIE HJIEH,
MOJIOKEHUS, 00001IeH s, BbIBOABL. PaboTa Haa 3amuchi0 JIEKIMHM 3aBEpIIAETCS
noma. Ha cBexyto royioBy (moka eie JeKius B MaMsTH) HaJl0 YTOYHUTH TO, YTO
3aMrcaHo, 000raTUTh 3aMKUCh TEM, YTO HE YAAIOCh 3a)MKCUPOBATh B XOJIE JICKIIUH,
3amucarh B BHJI€ BOIIPOCOB TO, YTO HAJO MPOSICHUTH, O KOHIIA MOHATh. BaxkHO
COOTHECTH MaTepuall JIEKIIUU C TEMON y4eOHOU MpOrpaMMbl U YCTAaHOBUTD, KAKUE
€€ BOMPOCHI HAILJIM OCBEIICHHE B MPOCIYIIAaHHOW JieKIuu. Torma mMojie3Ho
oOpamaThCs U K yueOHHKY. JIeKIus 1 yyeOHUK HE 3aMEHSIOT, a JOMOJHSAIOT JPYT
Apyra.

2. Tlocemarh mpakTUYECKUE 3aHATHS, K KOTOPBHIM CIEAYyeT TOTOBUTHCS U
aKTUBHO Ha HHUX paboTaTh. 3agaHHe K MPAKTUYECKOMY 3aHSITHIO BBIIAET
IpenoiaBaresb. 3alaHue BKIOYAET B ¢€0s1 OCHOBHBIE BOIIPOCHI, 3aJJa4M, TECTHI U
pedepathl IIs CaMOCTOSTENbHON paboThl, nuTepatypy. [lpakTudeckue 3aHATHA
HAYMHAIOTCA C BCTYIUTEJIBHOTO CJIOBA MpEnojaBaTeis, B KOTOPOM Ha3bIBAIOTCS
1enb, 3aJadyd M BOIPOCHl 3aHATMA. B  mpouecce mnpoBeneHus 3aHATUN
MpenoAaBaTeib 3aJa€T OCHOBHBIE M JOMOJHUTEIbHBIE BOIPOCHI, OPTAaHU3YET HX
oOcyxnenne. Ha mnpakTUYECKUX 3aHSATUSAX PEHIAlOTCd KOHKPETHBIE 3a7auyd I10
JIEJIONPOU3BOICTBY, pa3OUpaloTCs TECTOBbIC 3aJaHUsl M 3aJaHUsl, BbIJIAHHbBIC IS
CaMOCTOATENbHOM  paboThl, 3aciHylMUBaIlOTCA pedepaTuBHbIE BBICTYILICHUS.
CTyneHThl, MPOMYCTUBIINE 3aHSATHE, WM HE TMOATOTOBUBIIMECS K HEMY,
NPUTJAlIaloTCsd Ha KOHCYJIBTALMIO K MpernojaaBaTento. lIpakTuueckoe 3aHsATHE
3aKaHYMBAETCS IOJBEJCHUEM HTOrOB: BBIBOJAMH 10 TEME M BBICTaBICHUEM
OLICHOK.

3. CucreMaTHYeCKd 3aHUMATHCA CAMOCTOSITEIBHOW paboOTOH, KOTOpas
BKJIFOYAET B €051 M3yYEHUE HOPMATUBHBIX TOKYMEHTOB, MaTEPUAJIOB YUEOHUKOB U
cTaTeil U3 PKOHOMUYECKOM JUTEpaTyphbl, PEIICHHE 3a7ay, HAMHCAHHE JIOKJIAJOB,
pedeparoB, 5cce. 3amaHWs UL CAMOCTOSITEILHOM  paOOThI  BBIAAIOTCS
IIPEMNOIaBATEIIEM.

4. Tlom  pykoBOACTBOM  TMperojaBaTelsl  3aHUMAThCS  HAYYHO-
HCCJIEIOBATENLCKOW paboToM, YTO Mpe/roiaraeT BBICTYIJICHUS C JIOKJIaJaMy Ha
HAYyYHO-TIPAKTUYECKUX KOH(DEPEHIMIX U MyOJIMKAIMI0O TE3UCOB W CTAaTeW MO UX
pe3yJbTaTaM.

5. Ilpm BoO3HUKAIOUIMX 3aTPYAHEHUSX TMPU OCBOCHHUH JIUCUUILTAHBI
«/lenonpon3BOACTBO», ISl HEYCNEBAIOLUIUMX CTYIAEHTOB M CTYIEHTOB, HE
MOCEIIAIOIINX 3aHATHUS, MPOBOAATCS €XKEHEAENbHbIE KOHCYJIbTAallUHd, HA KOTOPbIE
NPUTJIAIIAIOTCA HEYCIIEBAIOIINE CTYJIEHTbI, a TAaKXK€ CTYACHTHI, UCIBITHIBAIOLINE
NOTPEOHOCTH B IOMOLIY NPENOJaBaTeNs IPU U3yUYEHUU JUCHUTIIUHBI.

[Tpu M3ydeHnn QUCIUILUIMHBIL «/]eT0npOn3BOICTBO» CIIENYET YCBOUT:

- TOKYMEHTUPOBaHHOE 0OecTieueHre NPEAIPUITHI U OpraHu3alui;

- COCTaB PEKBHU3UTOB JIOKYMEHTOB U TIpaBuiIa UX 0(OPMIICHUS;

- OpPTaHU3AIMOHHO-PACTIOPAIUTEIBHBIC JOKYMEHTBI, TPaBUiIa KX COCTABJICHHUS;
- OpraHu3anuio paboThl C TOKyMEHTAMHU.

Pexomenoayuu no noocomogxe x nexyusam. 1Ipu MOArOTOBKE K OUYEPETHOMY
JIEKIIMOHHOMY 3aHSTHIO HEOOXOAUMO:



1. MakcuMmaibHO TOAPOOHO pa3padoTaTh MaTepHas, HW3JIaraBIIMICS Ha
NpeabIAyIEM JIEKIMOHHOM 3aHSITUM, NPU 3TOM BBIIECTUTh HauOOJEe BaKHYIO
4acTh U3JI0’)KEHHOT0 MaTepuaia (0OCHOBHBIE OmpeieTieHUs: U (OpMyIIbl).

2. IlocrapaThCst 3aIOMHUTHL OCHOBHBIE (DOPMYJIBI.

3. IlocTtapatbcsi MakCUMaJbHO 4YETKO CQPOPMYIHPOBaTH (TMOATOTOBUTH)
BOIPOCHI, BO3HUKIIIKE TP pa3dope MaTepuana npeabayei JeKIuu.

4. CpaBHUTb JIGKIIMOHHBIA MaTepuajl C AaHAJIOTMYHBIM MAaTepUuajoM,
U3JIOKEHHBIM B JIUTEPAType, MOMBITATECA CaMOCTOSITEIbHO HAWTH OTBET Ha
BO3HUKIIIKNE MPU MOJTOTOBKE BOMPOCHI.

KemarenpHo:

1. U3yyas nureparypy, O3HAKOMHUTCS ¢ MATEPUAIIOM, U3JI0KEHUE KOTOPOTO
IUIAHUPYETCS Ha IPEICTOSALIEHN JIEKIUU.

2. Onpenenuth Haubonee TPYAHYIO [JIs Ballero IOHUMAaHUS YacTh
MaTepHaa U MonbITaTbCst CPOPMYIUPOBATH OCHOBHBIE BOIIPOCHI IO 3TOM YACTH.

N3yuenne Hanbosiee BaKHBIX TE€M WA Pa3/IeNOB y4eOHOW JTUCIUTUIMHBI
3aBEPIIAIOT MPAKTUYECKHE M JTAOOpATOPHBIE 3aHATHS, KOTOpble 00€CIEeUnBaIOT:
KOHTPOJIb TIOJITOTOBJIEHHOCTH CTYACHTA; 3akKperyieHue Y4eOHOro Marepuaa,
NpPUOOPETEHUE OMbITA YCTHBIX IMyOJMYHBIX BBICTYIUICHHUH, BEJCHUS TUCKYCCHUU, B
TOM 4YHCJIE€ apryMEHTAIlMd W 3allUThl BBIJBUTAEMbIX IOJOKEHUM M TE3UCOB.
JlaGopaTopHOMY 3aHSTHIO TMPEIIIECTBYET CaMOCTOATENbHAs padoTa CTY/AEHTA,
CBs3aHHAs C OCBOCHHMEM MaTepHuala, MOJYYEHHOIO Ha JIEKUUSAX, U MaTepuasos,
U3JIOKEHHBIX B Y4yeOHHMKaXx M Y4YEOHBIX I[IOCOOMSX, a TaKXke JHUTEepaType,
PEKOMEHJOBaHHOM MPENoaaBaTeIeM.

Pexomenoayuu no noocomoseke « nabopamopuvim 3auamuam. Ilpu
MOATOTOBKE K JTJA0OPATOPHBIM 3aHATUAM HEOOXOAUMO:

1. BblyuuTh OCHOBHBIE (OpPMYJIBI W ONPENECICHUS, COAEp)KaIIUecs B
JIEKIIMOHHOM MaTepuaie.

2. YTOYHUTH 001aCTh MPUMEHUMOCTH OCHOBHBIX (DOPMYIT U OTIPEICIICHUN.

3. IlpunoxuTh MakCUMyM YCWJIMH [JIi CaAaMOCTOSTEIBLHOTO BBITIOJIHEHUS
JIOMAIITHETO 3a[aHusl.

4. MakcuMaJIbHO 4€TKO C(POPMUPOBATH MPOOJIEMBI (BOIIPOCHI), BO3ZHUKIIIHE
MIPY BBIMIOJTHEHUH JIOMAITHETO 3a/IaHMUS.

KenarenbHo:

1. TlpunymMath MHTEpPECHBIE HA HAIll B3IV MPUMEPHI U 3a7a4u (CUTYaIl1n)
JUTSL PACCMOTPEHMS MX Ha MPEACTOALEM J1a00paTOPHOM 3aHSATHUH.

2. llombITaThCAd BBIMOJHUTH JOMAIIHEE 3aJaHUE, HCIOIb3YsSd METOJbI,
OTJIMYHBIE OT TeX, KOTOpPhI€ W3JIOKEHbl MpernojiaBaTejeM Ha  JIEKIUIX
(y1abopaTopHbIX 3aHATHAX ). CpaBHUTH MOJYYEHHBIE PE3YIIbTATHI.

Tpebosanus, npeovsasniemvie K 8bINOJHEHUIO KOHMPOAbHbIX 3a0anuu. 1lpn
BBITIOJITHEHUU KOHTPOJILHBIX 33/ IaHHUM CIIEYeT:

1. TTosryunTh YETKHI OTBET HA BCE BOMPOCHI, COJIEPHKAIIUECS B KOHTPOJIHHOM
3aJIaHUMU.

2. MakcuMallbHO YE€TKO H3JIOKHUTH CIOCOO BBIMOJHEHUS KOHTPOJBHOTO
3aJIaHusl.

3. OopmuTh 3a1aHN€ B COOTBETCTBUU C MPEIHIBICHHBIMU TPEOOBAHUSIMH.
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4. TTo BO3BMOXHOCTH, OCYILIECTBUTH IPOBEPKY MOJYUYEHHBIX PE3YIbTATOB.

1o cornacoBaHUIO € IIPENOAABATENIEM MU 110 €T0 33JaHUIO CTYJAEHTHI MOTYT
TOTOBUTHh pedepaTsl MO OTAEIbHBIM TE€MaM JIUCHUIUIMHBIL. OCHOBY JOKIJIaJOB
COCTaBJISIET, KaK MPaBUJIO, COAEPHKAHUE TIOArOTOBIIEHHBIX CTy/IeHTaMU pedepaTos.
KauecTBo yueOHOI pabOThI CTYyIE€HTOB IPEIOIaBATEIb OLIEHUBAET 10 PE3yJIbTaTaM
TECTUPOBAaHUSA M 3adera. TeCcTUpPOBAHME OPIraHU3OBBIBACTCA B KOMIIBIOTEPHBIX
Kjaccax. Bce Bompockl TecTHpPOBaHMSA OOCYXKIAIOTCS Ha JIEKIMOHHBIX U
nabopaTopHbIX 3aHATHAX. lloAroToBKa K 3adeTy MOpeanosaraeT H3y4YeHHe
KOHCIIEKTOB JIEKLIUH, PEKOMEHIYEeMOW JIUTepaTypbl W JPYTUX HCTOYHHKOB,
MOBTOPEHNE MATEPUAJIOB JJAOOPATOPHBIX U MPAKTUYECKHUX 3aHATHI.

1.2. MeToan4ecKkue yKa3aHusi 10 OCBOCHHIO JUCHUILIMHBI IS CTYACHTOB
3204HOH (POPMBI 00yYeHUS

Cneundukoit 3aouHodl (Gopmbl 00ydeHHs ABISETCS Mpeolaaaroniee
KOJIMYECTBO YACOB CaMOCTOATENIBbHON pabOThl MO CPaBHEHUIO C ayAUTOPHBIMU
3aHATUSMHU, TO3TOMY METOAMKAa H3y4YEHHUs Kypca NpelyCMaTpUBAET Hapsay C
JEKUUSIMU W JAOOPATOPHBIMHU  3aHATHSIMU, OPraHU3AIUI0 CaMOCTOSTENIbHOU
paboThl CTYIEHTOB, NPOBEICHUE KOHCYJIbTAllMH, PYKOBOACTBO JOKJIaJaMU
CTYJE€HTOB I BBICTYIUIEHUS HA HAyYHO-TIPAKTHYECKUX KOH(DEpEeHUHUsX,
OCYILIECTBIEHUE TEKYLIET0, IPOMEKYTOYHOTO U UTOTOBOTO ()OPM KOHTPOJIS.

VY4eOHbIil mpolecc AJii CTYJEHTOB 3a04HOW (opMbl OOyUEHUS CTPOHUTCS
WHa4ye, 4eM i1 CTYJCHTOB-OYHHUKOB. B CBSI3M C yMEHBUIEHHWEM KOJUYECTBA
ayJUTOPHBIX 3aHATUH (B COOTBETCTBUM C pabOYMMH YYEOHBIMH IUIAHAMH) JIOJIS
CaMOCTOSITENIbHOM pabOThl 3HAuUMTENbHO YyBenuuuBaeTcs. [IpenonaBarens B
polecce ayIuTOPHBIX 3aHSATHI  OCBEIIAET OCHOBHBIE KJIKOYEBBIE TEMBI
JUCUUIUIMHBL W oOpallaerT BHUMAHUE CTYJAEHTOB Ha TO, YTO OHH JIOJKHBI
BCIIOMHUTD W3 paHee MOJTYYSHHBIX 3HAHUM.

CryaeHTsl, WH3ydalIKe JUCHUIUVIMHY «/lenonpon3BoiCTBO», JAOJIKHBI
oOnazgath HaBbIKAMM  pabOTBl €  ydyeOHOM  JUTEpaTypod H  APYTUMH
UH(POPMAITMOHHBIMU HWCTOYHUKAMU (cTaTUCTUYECKUMU cOOpHHKaMH,
MaTepualaMi 3KOHOMHUYECKHX HCCIEAOBAHUM, CTAaThsIMM W3 MNEPUOJUYECKUX
W3JIaHUW, HAYYHbIMH paOoTaMu, OMYOJIMKOBAHHBIMU B CHEUHUATbHBIX U3AAHUIX U
T.I.) B TOM 4YHCJIE€, HHTEpHET-CaliTaMM, a TakXke BJaJeTh OCHOBHBIMU METOJAMH,
TEXHUKOUN U TEXHOJOTueH coopa u 006paboTku HHPOPMAIIUH.

CamocTosTenbHass paboTa CTYIACHTOB 3a04HOM (OopMbI OOyuUeHHUS TOJIKHA
HAYMHATHCS C O3HAKOMIJICHUSI C pabodeil mMporpaMMoOi TUCIUIUIMHBI, B KOTOPOM
NEPEYUCIICHbl OCHOBHASI W JIOTOJIHUTEIbHAS JIUTEPATypa, y4eOHO-METOANUYECKHE
3aJjaHUs] HEOOXOIMMBIE JJI MU3YyYEHUS! TUCIUIUIMHBI U pa0dOThl Ha MPaKTUYECKUX
3AHATHUSX.

B pabGoueil mnporpamMme OHUCUMIUIMHBI HKMEETCS CIHEUUaJIbHBIN pa3aen
(mpwioxenue 3. Meroauyeckue yKa3zaHMS K CaMOCTOSITEIbLHOM paboTe
CTYIEHTOB). MeTonuueckue  yKa3zaHus  BKIIOYAalOT B ce0d  3a7aHus
CaMOCTOATENBbHON padOThI JUIsl 3aKPEIJIEHUsI U CUCTEMATHU3alluu 3HAHWUM, 3aaHUs
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CaMOCTOATENbHON pabOThl 11t (HOPMHUPOBAHMS YMEHWM W 3agaHus s
CaMOCTOSATENbHOTO KOHTPOJISI 3HAHUIA.

3amaHust A 3aKpeIIeHUs U CUCTeMaTH3allud 3HAaHUW BKIIOYAIOT B cels
NepevyeHb TeM JOKIAI0B U pedepaToB, a TaKKe PEKOMEHIAIMU IO TOJITOTOBKE
pedepara u nokaaa.

3ananus ais GOpMUPOBAHUSI YMEHUN COAEpKAT CUTYaI[MOHHbBIE 33/1a4 T10
KypcCy.

3amaHus Uil CaMOCTOATENIBHOTO KOHTPOJISI 3HAHWM IO3BOJSAT 3aKpPENUTh
MPOUICHHBIN MaTeprall U CPOPMUPOBATh HABBIKM (POPMYIHPOBAHUS KPATKUX
OTBETOB HA [IOCTaBJIEHHBIE BOIPOCHL. 3aJaHUs BKJIIOYAIOT BONPOCHI IS
CaMOKOHTPOJISI U TECTHI JIJIS1 OLIEHKHA YPOBHSI OCBOCHHS MaTepHalia TEOPETHUECKOTO
kypca. Jlis ymobctBa paboThl ¢ MarepuaioM, BCe 3aJaHHs Pa3OUTHI MO TeMam
JVCHIUTINHBI.

N3yueHne KaxIOW TEeMbl CIEAyeT HAuYWHATh C BHUMATEIBHOIO
O3HAKOMJICHUSI ¢ HAOOpOoM BorpocoB. OHU OPUEHTUPYIOT CTYJIEHTa, TOKA3bIBAIOT,
YTO OH JIOJDKEH 3HATh MO AaHHOU Teme. ClieyeT uMeTh B BUY, YTO YUY€OHUK WM
yueOHOe mocoOre UMEET CBOIO JIOTHKY MOCTPOEHUS: OHH aBTOPHI OoJiee MIUPOKO,
a apyrue 0OoJsiee y3KO pacCMaTpuBalOT Ty WIM HHYIO mpooOnemy. [Ipu uzydeHun
T1000#1 TeMbl paboyeil mporpaMmsbl CJIeIyeT MOCTOSTHHO OTMEYaTh, KaKWe BOIPOCHI
(ycTh B MHOM JIOTMYECKOM TMOCIEI0BATEIBHOCTH) PACCMOTPEHBI B JIAHHOM TJIaBe
ydyeOHHKa, yueOHOro nocobusi, a Kakue omyuieHsl. [1o 3aBepiiennn paboOThl HaJ
Y4eOHUKOM JI0JKHA OBITH SICHOCTh B TOM, KaKH€ TEMbI, BOMPOCHI MPOTPaMMBbI
y4eOHOro Kypca Bbl YK€ H3YUWJIM, a KaKW€ MPEACTOUT H3YYUTh IO JAPYrUM
UCTOYHUKaM. B ciydae BO3HUKIIMX 3aTPyJHEHH B TMOHUMAaHUM Y4EOHOTO
MaTepuana cleyeT OoOpaTUThCs K APYIMM HCTOYHUKAM, IJ€ U3JI0)KEHHE MOXKET
OKazatbcst 00siee TOCTYITHBIM.

[lonnmanue W ycBOEHHE COJEpKaHUS Kypca HEBO3MOXKHO 0€3 YEeTKOro
3HAHMSI OCHOBHBIX TEPMHHOB W TOHSATHI, UCHOJb3YEMbIX B JAHHOW JUCITUIUIMHE
MO0 KaXJOW KOHKPETHOM TeMme. [[JI1 3TOro CTyAEHT [OJDKEH HCHOJIb30BaTh
OTIPEJICTICHUS] HOBBIX TEPMHUHOB, KOTOpPHIE [aBAIUCh Ha JICKIMU, a TakXkKe B
PEKOMEHIOBAaHHBIX YUE€OHBIX U HH(OOPMAITMOHHBIX MaTepuaax.

[Ipu M3ydyeHN TUCIUILINHBI «/[en0nmpon3BoICTBOY CIEAYET YCBOUTD:

- TOKYMEHTHUPOBAHHOE 00ECTICUCHHE MPEANPUITHI U OpraHU3aIui;

- COCTaB PEKBU3UTOB JIOKYMEHTOB U MpaBujia X oPOopMIICHHUS;

- OpPraHU3alMOHHO-PACIOPAIUTEIbHbBIE JOKYMEHTBI, TpaBuila UX COCTaBICHUS;
- OpraHu3aIuio padoThl ¢ TOKYMEHTaMHU.

CoBpeMeHHbIE CpEJCTBA CBA3U MO3BOJISIIOT CTPOUTH B3aMMOOTHOILIEHHUS C
MpernoJiaBaTesieM U BO BPEMSI CaMOCTOSTENbHOM padOThl ¢ MOMOILBIO UHTEPHET-
BUJICO-CBSI3M, a HE TOJBKO BO BpeMsl ayJIUTOPHBIX 3aHATHI U KOHCYJbTauuu. J{is
MIPOJYKTUBHOTO OOIICHUS CTYJIEHTY HEOOXOIMMO BIAJETh HABBIKAMH JIOTHYHOTO,
MOCJIE0OBATEIBPHOTO M TMOHATHOTO H3JI0KEHHSI CBOEro Bompoca. JKenarenbHo,
9TOOBI CTYACHT 3apaHee Hamucaa JJIEKTPOHHOE MUChMO, B KOTOPOM TEPEUUCITHII
MHTEPECYIOIINE €ro BOMPOCHI WM BOIMPOCHI, U3YYEHHUE KOTOPBIX MPEICTABISIETCS
€My 3aTpyAHUTEIbHBIM. JTO JacT BO3MOXHOCTH MPENOAABATEN0 OMEPATHUBHO



OTBETUTh CTYJEHTY IO WHTEPHET-CBS3M M 00JIe€ KAaYECTBEHHO MOJTOTOBUTHCA K
MOCJIEAYIOITUM 3aHSATUSIM.

Heo6xo1uMo OTMETHTh, YTO CaMOCTOATENIbHAs paboTa ¢ JIUTEpaTypor H
WHTEPHET-UCTOYHHKAMU HE TOJBKO II0JIE3HA KaK CpeJCTBO Oojiee TIIyOOKOTO
W3Yy4YeHUs 000N TUCHMIUIMHBI, HO M SIBIIAETCS HEOTHEMJIEMOW YacThiO0 OyayIIei
npodeCCUOHAIBHON JIeATEIbHOCTH BBIMTYCKHUKA OakaiaBpuaTa.

2. MECTO JUCIMIIVIMHBI B CTPYKTYPE OIIOII BO

HucnunnuHa «Jlenonpou3BoCTBO» OTHOCUTCA K BapUAaTUBHOW YacTu
mucuuiuinH (B1.B.09) OITOIT 6akanaBpuara. OHa u3ydaeTcst B 3 CeMECTpe OYHOM
dbopmbl 00ydeHUS U Ha 3 Kypce 3a04HOi (hOpMBbI O0yUECHHUS.

N3yuenune Kypca mpeamnoyiaraeT, 4To NpernojaBarelib YUTAeT JICKIUH,
IPOBOJIUT J1a0OpaTOpHBIE 3aHSATHS, OPTraHU3YeT CaMOCTOSITEIIbHYI0 padoTy
CTYJIEHTOB, MPOBOJUT KOHCYJbTAllUU, PYKOBOAUT JOKJIaJaMH CTYyJICHTOB Ha
HAyYHO-TIPAKTUICCKUX KOH(EPEHITUAX, OCYIIECTBIISICT TEKYIIUNA, TPOMEKYTOUHBII
Y UTOTOBBIH (POPMBI KOHTPOJISL.

B neknusax u3nararoTcsi OCHOBBI M3y4aeMOW AucHUIUIUHBL. JlabopaTtopHbie
3aHITHS HAMpaBIICHBI HA 3aKPEIUICHHE 3HAHUN TEOPETHYECKOro Kypca. DopMbl
CaMOCTOSITENILHOM paboOThl W peaju3aliid €€ pe3yJbTaTOB MHOT00Opa3HBI:
BBICTYIUICHUS Ha CEMUHApax, pedepaThl, KOHTPOJbHEIE, 3a4CThI, IK3aMCHBI.

Koncynpranuu — Heooxoaumasi opmMa OKazaHUsI TOMOIIU CTYJEHTaM B UX
camocToATeNbHON padote. IIpenomaBarens oka3biBaeT MOMOINL CTYJAEHTaM IpH
BBIOOpE TE€M JOKJIAJIOB Ha HAYYHO-TIPAKTUYECKUE KOH(MEPEHIIUH, UX TMOJTOTOBKE U
HAIMlMCAaHUIO CTaTed M TE3UCOB B COOPHUKH, IMyOJHMKyEeMble MO pe3yJibTaram
JTAHHBIX KOH(epeHIIUH.

BaxxupiM  HampaBiieHHMEM ~ OpraHu3allid  W3yYEeHHUS  JUCHUTIIMHBI
«/lenompon3BOACTBO» SIBISIETCSI OCYIIECTBICHUE KOHTPOJIS 32 YPOBHEM YCBOCHHSI
U3y4aeMOoro MaTepuana, ¢ IEeJNbI0 Yero MCIOJB3YIOTCS WHCTPYMEHTHI TEKYIIEro,
MIPOMEKYTOYHOTO U UTOTOBOTO (hOPM KOHTPOJISL.

2.1. llpumepHas popmMyJIMPOBKA «BXOAHBIX» TPeOOBaAHUI

JucuurmrHa «/lenonpons3BoacTBo» ABISETCS AUCUUIUIMHON BapUaTUBHOMN
JacTH JUCLUMIUIMH Y4eOHOro IulaHa 1o HampasieHuro mnoaroroBku 21.03.02
«3eMIeycTpOICTBO U KaaacTpbl» (kBanudukanus (cTenenb) «bakanaBpy.

[To pesynpTaTaM W3y4YeHHUS AWCIUIUIMHBI «J]eTOmpoOn3BOACTBO» CTYACHT
JOJDKEH 3HATh:

CBou npaBa 1 0013aHHOCTH KaK IPaKJIaHWH CBOEH CTPaHBI.

CtyaeHT 1o pe3yjbTaTaM HW3Y4YCHUS IMCIHUILUIMHBI «J[eI0mpon3BoacTBOY
JOJDKEH YMETh:

Hcrnonp3oBath ['pakgaHCKkuii KOACKC, APYTHE IPABOBBIC JTOKYMCHTHI B
CBOEU JESATEIIbHOCTH.

CtyaeHT mo pe3yiabTaTaM HW3Y4YeHUsS JUCIHUILUIMHBI «J[eTompon3BoacTBOY
JIOJDKEH BJIA/ETh:



HaBbikaMu cocTaBjieHUS U BCACHUA BCeH JAOKYMCHTAIWN MPCAIPHUATHA

cootBeTcTBUU ¢ ['OCTom.

2.2. CoepikaTesibHO-JIOTMYeCKHE CBSI3H TN CIUIIMHBI (MOMLYJIA)

COI[ep)KaTeJ'IBHO-J'IOFI/ILIeCKI/Ie CBiA3HU

Kon Kospl 1 HazBaHMEe y4eOHBIX TUCHMIUIAH (MOIYJICH), MPAKTHK
JUCLHUIIIMHEL | Ha KOTOPBIE OMUPAETCS COIepKaAHUE JUIS1 KOTOPBIX COJIEp>KaHue JaHHOM
(Moyist) JAHHOHM y4eOHOM TUCIIUTIITUHBI y4eOHON AUCIUTUTHHBI (MOTYJIS)
(Momys) BBICTYIAET ONOPOU
b1.B.09 b1.5.01 Hcropus B1.5.02 ®unocodus
B1.B.0S XUMUS b1.B.07 Ilpuknaanas MaTeMaTHKa
o . B1.5.16 K
b1.b.03 HNHocTpaHHbIi S3bIK 6 Kaprorpagus
B1.5.12 Tumnonorust 00bEKTOB HEABMKUMOCTH
b1.b.10 [TouBoBeneHue W | B1.5.17 ®oTorpaMmeTpus U AMCTAHIHOHHOE
WH)KEHEpHAas reoJIoTust 30HJUPOBAHUE
Bb2.B.01(Y) Ilpakrtuka o | b2.B.04(IT) [IpakTHka 1O TONYYEHUIO
IOy 4CHHIO IePBUYHBIX mpoeCCHOHANBHBIX ~ yMEHHH W ONBITa

npoecCHOHABHBIX ~ YMEHHH U
HABBIKOB, B TOM YHCJIC TICPBUYHBIX
YMEHHH W HaBBIKOB  HAy4HO-
UCCIIEIOBATEIBCKON JACSITEIIBHOCTH
b1.B.JIB.02.01  Tomorpaduueckoe
yepueHue

b1.B./1B.02.02 Haueprarenbnas
reoOMETpHs

b1.b.15 I'eone3us

npo(eCCUOHANBHOM ACITEIBHOCTH
b1.b.14 Metponorusi, craHgapTu3anus U

CepTU(UKAIIHS
b1.B./IB.07.01 CanoBoacTBO U JIeCOBOJICTBO
b1.B.JIB.07.02 OcHoBbI TEXHOJIOTUH

CEJIbCKOXO03SUCTBEHHOT'O MTPOU3BOJICTBA
b1.B.03 Teopust ynpasieHus

b1.B.13 IlpuknagHas reone3ust

b1.B./IB.08.01 OxoHoMHMKa W OpraHuzalus
CEITECKOXO3SIICTBEHHOTO TIPOU3BO/ICTBA
b1.B.JIB.08.02 MeHemKMEHT B
3eMJICYCTPOUCTBE U KaacTpax

b1.B.15 DxoHOMMKa 3eMIIeyCTPOICTBA
Bb1.b.14 Merponorusi, cTaHgapTH3aIMs |
cepTU(UKAIIHS

b1.B.14 PeruonanbHoO€e 3eMIIEYCTPOICTBO
b1.B./IB.09.01 VYuactkoBoe
3eMJICyCTPOUCTBO

b1.B./1B.09.02 VnpaBneHue 3eMeIbHBIMU
pecypcamu

b1.B.JIB.09.03 Ilcuxonoruss JIUYHOCTH U
po(eCCHOHATBHOE CaMOOTIpEeICTICHNE
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3. KOMIIETEHIIMX OBYYAIOLLIETOCSA, ®OPMUPYEMBIE B
PE3VYJIBTATE OCBOEHMS INCHUITVINHBI

B pesynprare oCBOCHMS

kommerenuu: OK- 7, IIK-2.

JUCIHUITIIMHBI

dbopmupyrorcs

CJIeIyIOIIe

3.1. Ilepeuens obmekynsTypHBIX (OK) 1 nmpodeccnonanpubix (1K) kommeTenmit

Homep B pe3synbTate usyueHus yueOHON IUCIUILUTHHBI 00YYaOIIHeCcs
/ Coneprxanne JOJDKHBI

HHIACKC KOMIICTCHIIUN

KOMIIET (wn ee yacth) 3HaTh VMeTh Biazets

EHIUU

OK~7 | cocoGHOCTHIO k | CBon npaBa  u | OpraHu3oBath Hagbikamu
caMoopraHusanuy  u | 00A3aHHOCTH KaK | ppimonHeHue MyOJMYHON peyuH,
CaMOOOPA30BAHUIO EE;;K}?SHHH CBOCH | xomHKpeTHOrO apryMeHTaIluH,

MOPYYCHHOTO BC/ICHUS
sTana paboTsl JUCKYCCUU

[IK-2 | cocoOHOCThIO OCHOBHBIE OpuentupoBatbc | HaBbikamu
WCIIOJBb30BaTh 3HAHHS | HOPMAaTHBHBIE S B CHICTEME COCTaBIICHUS U
ISt yIIpaBJICHUS | TIPABOBbBIC 3aKOHOJATEJIbCTB | BEIICHUS BCEH
3eMeJIbHBIMA JOKYMEHTBI au JTOKYMEHTAIIH
pecypcamu, HOPMAaTHUBHBIX TPEIIPUSATHSI
HEJIBUKUMOCTBIO, npaBoBbIX akToOB, | AIIK B
OpraHu3aIuu u PErIIaMEHTHPYIO | COOTBETCTBHUH C
IIPOBEICHUS mux chepy I'OCTom
KaJJaCTPOBBIX u npoeCCUOHAIIBH
3eMJICYCTPOUTEIBHBIX Oii IeATETBbHOCTH
pabot

4. CTPYKTYPA U COAEP) KAHME JUCIHUIJINHBI
OO6mast TpyI0eMKOCTh TUCIMIUIMHBI COCTABIISCT 2 3a4eTHBIC CIMHUIIGI, /2

gaca.
4.1 CTpyKTypa IUCHUILIUHBI
4.1.1. CtpykTypa AUCIUILIMHBI IO OYHOU (hopMe 00yUeHHS
HaumeHnoBaHue TeMbl Ounas Gopma oOyueHHs
KonnuecTBo 4acos
Bceero JI I13 CP
Tema l. JlokyMeHTHpOBaHHOE  obecreueHue 10 2 2 6
IPEANPUITHI U OPraHU3aun
Tema 2. CocTtaB peKBU3UTOB JIOKYMEHTOB U IIpaBHia 10 2 2 6
ux oopMIICHUS
Tema 3. OpraHu3anlMOHHO-pacopsAUTEIbHBIE 10 2 2 6
JIOKYMEHTBI, TPaBUJIa UX COCTABJICHUS
Tema 4. IHpOpMaITMOHHO — CIIPABOYHBIE JOKYMEHTHI, 10 2 2 6
0COOEHHOCTH MX COCTaBJIEHUS U 0()OPMIICHHS
Tema 5. Ha3znauenwue, kiaccudukanus Ciy>K€OHbBIX 10 2 2 6
nrceM, 0COOCHHOCTH MX COCTABIICHUS
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Tema 6.0Opranuzarnus paboThI C JOKYMEHTaMHU 10 2 2 6
Tema 7. CocraBienue U opopMIIEHUE TOKYMEHTOB IO 12 4 4 4
JUYHOMY COCTaBY
Hroro 72 16 16 40 3ayer
4.1.2. CTpyKTypa IUCUMIUIMHBI IO 3a04HON opMe 00ydeHus
HaumenoBanue TeMbl Ounas ¢popma oOyueHHs
KonmuecTBo yacos
Bcero JI 113 CP
Tema 1.  JlokyMeHTHpOBaHHOE  oOecIeueHue 10 2 8
IPEANPUATHI U OPraHU3auN
Tema 2. CocTaB peKBH3UTOB JOKYMEHTOB M IpaBUja 10 2 8
ux 0popMIICHHS
Tema 3. Opranu3anuoOHHO-PACTIOPSAUTEIbHBIC 10 2 8
JIOKYMEHTBI, IPAaBUJIa UX COCTABJICHUS
Tema 4. MHpOpMAIMOHHO — CIIPABOYHBIC IOKYMEHTHI, 10 2 8
0COOCHHOCTH UX COCTaBJICHUS U oopmiieHHs
Tema 5. Hasnauenwue, kiaccuukanusi Ciy»KeOHbBIX 10 2 8
nrceM, 0COOCHHOCTH UX COCTABJICHUS
Tema 6.0pranuszanus paboThI C TOKyMEHTaMU 8 8
Tema 7. CoctaBienue u ohopMmiIeHHE JOKYMEHTOB I10 10 10
JMYHOMY COCTaBY
KoHTtposb 4
Hroro 72 4 6 58
3aueT(44)
4.2 Matpuna GpopMHUpPYEMBbIX AUCIUIUIMHON KOMITETEHLIUM
Pa3nensl ¥ TeMBI JUCITUIUINHEI Koin- KoMmnereHimn
B9 OK-7|lIK-2 O6mee komuecTso
qaCcoB o
KOMIICTCHIIUHN
JIOKyMEHTHUPOBAaHHOE obecnieuenne 10 + 2
NPEANPUATUI U OpraHU3aL Ul +
CoctaB peKBH3UTOB JOKYMEHTOB M mpaBmia ux 10 + + 2
odopmiieHus
OpraHu3aliOHHO-PACIIOPAIUTEIbHbBIE 10 + + 2
JOKYMEHTBI, IPaBUJIa UX COCTaBJICHUS
WudopmanmoHHO — cIpaBoOYHbIE JOKyMeHTHI, 10 2
0COOEHHOCTH MX COCTaBJIEHUS U 0OPMIICHHS + +
Haznauenme,  knmaccudukanmss — ciyxebnbix 10 + + 2
uceM, 0COOEHHOCTH WX COCTaBJICHUS
Opranuzanus paboTsl ¢ TOKYMEHTaMU 10 + + 2
CocraBiienne ¥ 0oGOpPMIICHHE JIOKYMEHTOB IO 12 + +
JMYHOMY COCTaBY
Hroro 72 14
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4.3 Coaep:xanue pa3aejoB JUCHUIINHBI (MOIYJIs1)

No Hassamue pasnena (Tems) Coneprxkanue pasziesoB (TeM)
JUCUHUTLITUHBI (MOYJIs1)

/1

1 | JoxkymMeHTHpOBaHHOE ob0ecrieueHue | 3ranue: NOHATUM TOKYMEHTA,
Hpeunpn;['rnﬁ " OpraHH:;au“ﬁ JAOKYMCHTHUPOBAHU, KJ'IaCCI/I(l)I/IKaHI/I}O
Ponn " 3HaYeHHUE JIOKYMEHTOB B | AOKYMCHTOB
YIIPABICHYCCKON JEATEIBHOCTH [PEANPUSTHIA. | Y MEHUA: IPUMEHSATE NOJTyICHHbIC
TloHATHE (IOKYMEHTY, «IOKyMEHTHPOBAHHeEY. | *o oo A B HPAKTHHCCIIX CHTYaIlAX
Knaccupukanuss u  QyHKOHS JTOKYMEHTOB.
Cocras YIPaBIECHYECKUX JOKYMEHTOB
npennpusatiii. HopmatuBHO-nipaBoBast 0aza u
0COOEHHOCTH HCIOJb30BAHUSA KOMIIBIOTEPHBIX
TEXHOJIOTHH JOKYMEHTUPOBaHUS
YIIPaBICHYECKON AEATEIbHOCTU

2 | CocTaB peKBH3UTOB JOKYMEHTOB U MPaBWJja | 3Hanue: COCTaBa PEKBU3UTOB
ux oopmiieHus JIOKYMEHTOB, MECTO UX PaCIOJIOKEHHUS
®opmarsl Oymaru MU pazMmepbl mojieil. Buabl | B KOHKpETHOM JOKYMEHTE
0JIaHKOB CIIly’)K€OHBIX  JIOKYMEHTOB U | YMmenus: IpUMEHSTD TIOTy4YCHHBIC
ocobeHHOCTH WX  odopmieHms. CocraB | CBEACHHUA B IPAKTHIECKUX CUTYaLMAX
PEKBU3UTOB JIOKYMEHTOB, MECTO ux
pacrmojoKeHusi B KOHKPETHOM JIOKYMEHTE.
IIpaBuna  odopmieHuss  PEKBU3UTOB B
cooTBeTcTBUHM ¢ AeiictByromuM ['OCT

3 | OpraHu3anuOHHO-PACTOPSIANTEIbHbIE 3nanue:  PEKBU3UTOB W IpaBUII
AOKYMEHTBI, IPAaBHJIA HX COCTABJICHUS COCTaBJICHUS OCHOBHBIX
Ha3znauenne u cocTraB OpraHM3allMOHHBIX U | OPraHU3aLMOHHBIX TOKYMEHTOB
pacnopsiAMTENbHBIX JOKYMEHTOB. PekBU3UTHL U | Ymenus: IPUMEHATh  IIOJy4YCHHBIC
IpaBHIa COCTaBJIEHUSI OCHOBHBIX | CBE/ICHUS B IIPAKTUYCCKUX CUTyalUAX
OpPraHMU3allMOHHBIX  JIOKYMEHTOB: ycTaBa,
LITaTHOTO pacnucaHus, JIOJIKHOCTHOM
UHCTPYKIMU. OCOOEHHOCTH TOJTOTOBKH U
oopMIIeHHsT OCHOBHBIX pPacCIOPAAUTEIbHBIX
JIOKYMEHTOB: pHKa3 1o OCHOBHOM
JESTEIbHOCTH, PACIIOPSDKEHUE U PELICHHE

4 |UndopmMannoHHO-CIPABOYHASN 3nanue:  HAa3HA4YEHUE, COCTaB W
AOKYMeHTalusl, IOPSI0K UX COCTABJICHUS 0COOEHHOCTH COCTaBJICHMUS,
Ha3znauenme, coctaB U  TEXHOJOTHYECKHE| OPOPMIICHUS OCHOBHBIX
0COOEHHOCTH COCTaBJICHMS, oopmienus | ”HGOPMAITMOHHO-CIIPAaBOYHBIX
OCHOBHBIX MH(GOPMAIIMOHHO-CIIPABOYHbIX | JOKYMEHTOB
JOKYMEHTOB: aKT,  IPOTOKOJ,  CIpaBKa,| Ymenus: IOPUMEHSATh  TIOJIy4YCHHBIC
NOKJIagHas, OOBSCHUTENbHAs 3amucKa U JIp.| CBEACHUS B IPAKTHYECKUX CUTYAlHAX
PexkBu3nThl 3THX JOKYMEHTOB, IpaBujia HX
coCTaBJICHUS U 0(OPMIICHUS

5 |Ha3navenue, KJacCM(PUKANMUSA CIOY:KeOHBIX | 3nanue: KiIacCUPUKALMA U (DYHKIUU

MUCEM, 0COOEHHOCTH MX COCTaBJICHHS
Knaccupukanus u QyHKUMS ~ OCHOBHBIX
CITy>K€OHBIX U KOMMEPUECKUX MUCEeM. PEKBU3UTHI
nenoBelx nuceM. OCHOBHbIE MPUHLIMIBI U
IpaBUja COCTaBJIEHUS TEKCTa CIyXeOHOro
MMCHMA, SI3bIK M CTUJIb JIEJIOBOM MEPENUCKH.

OCHOBHBIX CJ'IY)KCGHBIX u
KOMMCPYECKUX  IMHUCEM, PCKBU3UTHI
JCJIOBBIX IMHUCEM

Vmenus: IIPUMEHATH IOJIYYCHHBIC

CBCICHUS B ITPAKTHYCCKUX CUTYyallUAX
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No
HasBanue pa3nena (Tembl) Coxepixanne pasieios (Tem)
JTUCIUATITAHBI (MOYJIs1)
/1
6 |Opranuszanusi pa6oThbl ¢ JOKyMEHTAMH
IMousrue, OpraHM3anysi W  TPUHIUIBI

JOKYMEHTOO0OpOTa ¥ BUABI JOKYMEHTOIIOTOKA
Ha npexnpuaTud. Opranmsanus pabOTHl € | 3uanue: NOHATHMN, OPTaHU3ALMU M
BXOJSIIMMH, HCXOMSIIMMM M BHYTPCHHUMH | MPUHIIMIIBI JOKYMEHTOOO0POTA, BUIBI
JNOKyMeHTaMH. Perucrpanus NOKyMEHTOB M €€ | JOKYMEHTOIOTOKA Ha MPEAPUITUN
(hopmBbI. VYmenua: npumeHsATh OIIy4YEeHHBIE
Homenkiiatypa nen, moHsaTHe, Kiaccu(uKaims,| CBEACHHUS B IPAKTUYCCKUX CUTYaINIX
nopsiiok  ee  cocraBienusa.  CocraBieHue,
dbopmupoBanre U ohopmiieHHe aen. Tekyiiee u
apXHUBHOE XpaHEHUE JIeI

7 |CocraBieHue u opopmieHHe JOKYMEHTOB IO | 3nanue: BUAOB UH(DOPMALIMOHHO-
JIMYHOMY COCTaBY CIIPaBOYHBIX JIOKYMEHTOB
Hasnauenne ®w  BHIbl  MH()OPMAIIMOHHO-| YMeHus: pa3pabaTeiBaTh U COCTABIIATH
CIIPABOYHBIX JIOKYMEHTOB. Bupael, mopsamok JIETIOBBIE U CITy)KEOHBIE IUCHMA
BEJICHUSA u ohopMIIeHHUS MIPOTOKOJIOB.
Ocobennoctn  odopmiieHHS aKTOB. JlemoOBBIC
NMHMChbMa: Ha3HAYeHWEe, HMX KIacCUPUKALMS, WU
pekBu3uThHl. OCHOBHBIC MPABUJIA COCTABJICHUS U
odopmiienus ciyxeOHbIx muceM. OdopmieHue
CIPaBOK, JOKJIAJIHBIX U CITY>KEOHBIX 3aIHCOK.

4.4. JlaGopaTopHbIe 3aHATHUSA
JlaGopaTopHble 3aHATHS HE MPETyCMOTPEHBI.

4.5. IllpakTyeckue 3aHATUA (CEMUHAPHI)
IIpakTnyeckne 3aHATHUSA M0 OYHOH (popMe 00yUeHUsA
4.5.1. MeToan4yecKkue peKOMEHAAlUH K NPAKTHYECKUM 3aHATHAM
CTYAECHTOB 0YHOH (GopMBbI 00yUeHHsI
Pabota 1o noaroToBKe K NPakTUYECKUM 3aHATUSM U aKTUBHOE B HUX y4YacTHE -
oJlHa u3 (hopM H3yUEHHUs MPOTrPaMMHOTO MaTepuaia Kypca «Jlemnonpon3BoacTBOY.
Ona HampaBiieHa Ha TOATOTOBKY OakamaBpoB 1o Hampasienuto 21.03.02
«3eMJIeyCTpOICTBO U KaJacTpbl», CIIOCOOHBIX OLEHUTH JAEONPOU3BOJICTBO M
JOKYMEHTUPOBAHUE JEATEIbHOCTH NPEANPUATUNA, COCTaBUTh 3aKIOYEHUE U
pexoMeHganuu. [IoAroToBKy K 3aHSATHUAM CIEQyeT HAayMHATh C BHUMATEIBLHOTO
U3Y4YEHUS! COOTBETCTBYIOIIMX pa3/esioB y4eOHbIX MOCOOMI M y4eOHUKOB, Jajiee -
ClIeyeT U3y4aTh CIEHUaIbHYIO JUTEPATypy U UCTOUHUKH, paboTaTh C TaOIHUIIaMHU,
CXeMaMH, HallMcaTh JIOKJIAJ, €CIU CTYACHT NOJIy4HJI Takoe 3aJaHue. I'0ToBsCh K
3aHATUSAM U MPUHUMAsl aKTUBHOE Yy4acTHE B MX paboTe CTYJIEHT MPOXOJIUT IIKOIY
pa®oThl HaJl UCTOYHMKAMH U JIUTEPATypOH, MOJIydyaeT HaBBIKM CaMOCTOSTEIbHON
pa®oOThl HaJ MHUCBMEHHBIM M YCTHBIM COOOIEHHEM (JAOKJIAAOM), YUYUTCS
y4acTBOBAaTh B JUCKYCCHUSX, OTCTaMBaTh CBOIO TOYKY 3peHUSs, (HOpPMYIHpOBaTh U
apryMeHTUpOBaTh BbIBOJABI. dopma NPAKTUYECKUX 3aHATHA BO MHOIOM
onpezensercs ero reMou. IIpakTuka mokassiBaeT, YTO OCHOBHBIE (DOPMBI 3aHATUI
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cleayomue: paboTa 3a KOMIBIOTEPOM B BHJE BBINOJHEHHUS 3aJaHusl II0
JIEJIONIPOU3BOACTBY.

B nnaHbl npakTHYECKUX 3aHATUNA BKIIOYEHBI OCHOBHBIE BOIIPOCHI O0IIIET0 Kypca.
B xo/1e 3aHiaTHI BO3MOYXKHA UX KOHKPETHU3aLKs U KOPPEKTUPOBKA.

IIpakTH4yeckue 3aHATHUS 10 OYHOH (popMe 00yUeHHUs

Ne . TpynoemkocTsb
TemaTuka 1a60paTOPHBIX 3aHATHI (CEMHHAPOB) pyA ’

n/m (gac.)
1 Pa3zpaboTrka Bu70B OJaHKOB JJOKYMEHTOB IIPEATIPUSTHS 2
5 Pa3paboTka opraHu3alMOHHBIX JOKYMEHTOB: IITATHOE PACIIMCAHUE U 2
JOJDKHOCTHAST MHCTPYKITHS
CocraBienue u O(QOpPMIICHHE OCHOBHBIX PaCHOPSAUTEIBHBIX 2

3 AOKYMEHTOB MPEANpPHATHSA: INPHKa3bl 110 OCHOBHOM JAEATENBbHOCTH,
pacnopsKEHUsI U peLLieHUs
PazpaboTka OCHOBHBIX HH(OPMAIIOHHO-CIPABOYHBIX JOKYMEHTOB 2
4 mpeanpusATHs: aKkTa, HOPOTOKOJIA, JOKJIAJHOM, CIyKeOHOM U
OOBSICHATEIIHOM 3aITUCKU

5 CocraBnenue u 0pOPMIICHHE PA3IUYHBIX BUAOB CIY)KEOHBIX TUCEM 2

5 CocraBnenue u oQoOpMIIEHHE OCHOBHBIX BHIOB JTOKYMEHTOB IIO 2
JMYHOMY COCTaBY: 3asIBIICHUS, IPUKA3bI, PE3IOME M XapaKTEPUCTHKH

7 CocraBneHne u 0QOpMIIEHHE HOMEHKJIATyphl Jel, IpaBuia UX 4
hopmupoBanus U 0PopMICHUS
UTOro 16

4.5.2. MeToau4yeckue peKOMeHAAIUN K MPAKTUYECKUM 3aHATHAM CTY/IeHTOB
3204HOH ()OPMBI 00yUeHHSI.

Jist  cTyneHTOB  3a04HOW  (POpMBI  O0ydeHHS TMPETyCMOTPEHO 3
MPAKTUYECKUX 3aHSITHS, B PAMKax KOTOPBIX HEOOXOAMMO pa3o0paTh OCHOBHEIE
BONPOCH Kypca. B 1emsix yriyOJeHHOro W3y4eHHS AUCIUIUIHHBI CTYACHTaM
mpeayiaraeTcsl BBIOJHUTH pedepar W BBICTYNUTH C JIOKJIAJOM Ha OJHOM U3
3aHATHN MO BBIOpAHHON TeMaTHKEe B paMKax TeMm ydeOHoro kypca. dopma
3aHSTHI BO MHOTOM OIIPENENSETCS €ro TEMOH.

IIpakTHyeckue 3aHATHS 110 32049HOI popMe 00yueHHs
Ne Temaruka 1a60paTOpHBIX 3aHATHH (CEMUHAPOB) Tpynoemxocts,
/11 (dac.)
CocraBnenne u odopmIieHHE OCHOBHBIX PacCHOPSIUTENBHBIX 2
1  JOKYMEHTOB MPEANPHUATHS: MPHUKA3bl 110 OCHOBHOW JESATEIHHOCTH,
pacCTOpsHKEHUS U PELICHUS
Pa3paboTka OCHOBHBIX WH(M)OPMAIMOHHO-CIIPABOYHBIX JOKYMEHTOB 2
2 TPEeANpUATHS: aKTa, TMPOTOKONA, JIOKIAJTHOW, CIy)KEOHOW W
00BSCHUTENBHON 3aITUCKU

3 OCHOBHLIC HpI/IHL[I/IHBI u HpaBI/IJ'Ia COCTaBJICHUA TCKCTaA CJ'Iy>K€6HOF (0] 2
HI/ICBMa, SA3BIK U CTUJIH JIGJ'IOBOf/i HepeHI/ICKI/I
HUTOTO 6
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4.6 Conep:xaHue cCaMOCTOATEJIbHON PadoThI M (POPMBI €e KOHTPOJIS

4.6.1. ConepxaHue caMOCTOATEIbHON paboThl U (POPMBI €€ KOHTPOJIS IO OYHOU (hopme

oOyueHus
No | HaumenoBanue paznenoB |Bcero| ConepikaHue caMmoCTOsSTEIbHON ®opma
1/ (TembI) JacoB paboThI KOHTPOJIS
1 | JokyMeHTHpOBaHHOE 6 |PabGora c yueOHOU nuTeparypoil.| Beimomnenue
obecrieueHne 3akperuieHue HAaBBIKOB| 3aJ[aHUH,
IpeANPUATHIA u ohopmiieHHs YIIPABJICHYECKUX |  OICHKA
OpraHu3aIuii JIOKYMEHTOB
2 | CocraB pexBusuToB | 6 |Pabora ¢ yueOHOH nuTepaTypoil u| Beimonnenue
JOKYMEHTOB M TIpaBUJIa JEKIMOHHBIM ~ MaTepUaJioM  TIO| 3ajaHuH,
ux ohopMIICHHUS U3YYEHUI0 U PACIOJIOKEHHUIO|  OICHKa
PEKBU3UTOB HA JIOKYMEHTAX
3 | Opranu3zanoHHO- 6 |PaGorta c yueOHO# nuTepaTypoil.| IIpoBepka
pacropsAuTeIbHbIC Pazpaborate ¢ mnomompio [IK| pedeparos u
JOKYMEHTBI, MpaBUiia UX JOJDKHOCTHOU UHCTPYKIIMK |  OIICHKA
COCTaBJICHUS TJIABHOTO SKOHOMHUCTAa M IPOEKTa
IIPUKA30B 1o OCHOBHOM
JEeSITeIIbHOCTH TTPEIPUSATHIA
4 |NMuadopmanmoHHO- 6 |Pabora ¢ yueOHo#i smreparypoii.| [IpoBepka u
CIpaBOYHas Pazpabotrate  OCHOBHBIC  BHUJBI|  OIICHKA
JOKYMEHTAISI, TOPSIOK UH(POPMAIIMOHHO-CIIPABOYHBIX 3a1aHus
WX COCTaBJICHUS JIOKYMEHTOB NPEANIPHUITUN
5 |Ha3znauenue, 6 |CocraBnenue wu  odopmienue| IIpoBepka
KJaccuukanus pedepaToB MO0 KOHKPETHOH Teme| pedepaToB U
CITY’)KEOHBIX MTUCEM, 3aJIaHuMsI OLICHKA
0COOEHHOCTH 170'¢
COCTaBJICHUS
6 |CocraBnenue u| 6 |CocraBrenue cxembl aBmwkeHus B| [IpoBepka u
oopmieHre JOKYMEHTOB OpraHHU3aLUH (mocTynaroommx,|  OLEHKa
10 JITMYHOMY COCTaBY UCXOJIAIINX, BHYTPCHHUX |  3aJIaHHs
JIOKYMEHTOB)
7 |Opranuzauusa pabotel c¢| 4 |PabGora ¢ yueOHol nureparypoil.| [IpoBepka u
JOKYMEHTaMH Paszpaborare ¢ momompro IIK|  omenka
00pa3ibl OCHOBHBIX BUJIOB|  3aJIaHUs
KaJpOBOH JOKYMEHTAIHH
HTroro 40 3auer

o0ydeHus

4.6.2 ConeprkaHue cCaMOCTOSTENIbHONW PabOThI M OPMBI €€ KOHTPOJIS 110 3a049HOH popme

No | HaumenoBanwue paznenoB |Bcero| Coaepxanue caMOCTOSTEIbHON ®dopma

n/n (TeMbl) 4acoB paboThI KOHTPOJISI

1 | JlokyMeHTHpOBaHHOE 8 |Pabota c yueOHO# nuTepaTypoil.| Beimonnenue
obecrieueHne 3akperneHue HaBBIKOB| 3aJIaHHM,
peanpUsATHHA u oopmienus YIIPaBJIEHYECKUX |  OIICHKa
OpraHu3auin JIOKYMEHTOB
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No | HanmenoBanwue paznenoB |Bceero| CoaepxaHue caMOCTOSITEIbHON ®dopma
n/n (TemMbl) 4acoB paboThI KOHTPOJISI
2 | CocraB pexkBuszutoB | 8 |Pabota ¢ y4yeOHOU nuTepaTypoit u| BeimonHenue
JOKYMEHTOB M TIpaBUIia JEKIIMOHHBIM ~ MaTepHajioM TI0| 3a/JaHuil,
ux opopMIICHHS W3YYEHUIO U PACIIOJIOKECHUIO OLICHKA
PEKBU3UTOB HA IOKYMEHTAX
3 | Opraau3annoHHO- 8 |Pabora ¢ yueOHoOH nuTeparypou.| IIpoBepka
pacnopsIUTEIbHbIE Pazpaborate ¢ mnomompio IIK| pedeparos u
JOKYMEHTBHI, MpaBHia MX JOJKHOCTHOU WHCTPYKIIMU |  OIEHKA
COCTaBJICHUS TJIABHOTO SKOHOMHUCTAa U IPOEKTa
MPHUKA30B o OCHOBHOM
JESTEIILHOCTH MPEATPUSTHI
4 |MadopmanioHHO- 8 |Pabora ¢ yueOHoO# nmTeparypoi.| IIpoBepka u
CHpaBOYHas PazpaGorate  OCHOBHBIE  BHU/BI|  OIICHKA
JNOKYMEHTAIUs, TOPSIOK WH(POPMAIIMOHHO-CIIPABOYHBIX 3aJaHHs
UX COCTaBJICHUS JOKYMEHTOB MPEATPUSTUHI
5 |Ha3nauenue, 8 |CocraBnenne wu  odopmienue| IIpoBepka
KJaccuukanus pedepaToB MO KOHKPETHOH TeMme| pedepaToB U
CITY>)KEOHBIX MTUCEM, 3aJIaHusI OLICHKA
0COOEHHOCTHU ux
COCTaBJICHUS
6 |CocraBnenue u| 8 |CocraBnenue cxembl aBmwkeHus B| [IpoBepka u
oopmiIceHHE JTOKYMEHTOB OpraHu3aIu (mocTymarumXx, OIICHKA
110 JTMYHOMY COCTaBY WCXOAIIHX, BHYTPCHHUX |  3aJaHHA
JIOKYMEHTOB)
7 |Opranmzanust paboter c| 10 |PaGora ¢ yueOnoit mmreparypoit.| [IpoBepka u
JIOKYMEHTaMHU Pazpaborare ¢ mnomompro IIK|  orenka
00pa3ibl OCHOBHBIX BUJOB| 3aJaHUs
KaJJpOBOH JTOKYMEHTAallUU
HTroro 58 3ayer

5. HH®OPMALIMOHHBIE 1 OBPA3OBATEJIBHBIE TEXHOJIOI'MHN

Dopmupy
embie
Komneme
g Hngpopmayuonnsvie u
Ne Buowt yueonoi HYuu
Haumenosanue pazoena obpazoeamenvhbie
n/n pabomut (yka3zviea
mexHon02uu
emcsa Koo
Komneme
Huuu)
1 2 3 4 5
1. | JokyMeHTUpOBaHHOE Jlexyus 1. OK-7, |Beoouas nexyus c
oOecrieyeHne MPEANPUATHN I IIK-2  |ucnonvsosanuem
W OpraHu3aIui pakmuieckoe sudeomamepuanos
sanamue 1.
c Jlexyuu suzyanuzayuu c
agocmo;zmeﬂbuaﬂ npuMeHeHueM cpeocme
pavoma MYynbMuU-meoua
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Pazeepnymas beceoa c
00cyscoeHuem 00KIA008

Koncynemuposanue u
npoeepKa OOMAWHUX
3A0aHUL NOCPEOCMBOM
91EeKMPOHHOU NOYMbL

CocraB pekBu3UTOB |J/lekyuu 2. OK-7, |Jlexyus-euzyanuzayus c
JIOKYMEHTOB W TMpaBUjia UX [IK-2 |npumenenuem cratio-
odopMIICHHS Ilpaxmuveckue npoexmopa
sauamus 2.
Iloozomoska k 3auamuio ¢
Camocmosmenvras LCHONb308AHUEM
paboma 91eKMPOHHO20 KYpPCa JIeKYuil
J[uckyccus
Kouncynomuposanue u
npoGepKa OOMAUHUX
3aA0aHUll NOCPEOCmMBEOM
91eKMPOHHOU NOYMbL
OpraHu3aluoHHO- Jexyuu 3. OK-7, |Jlexyuu euzyanuzayuu c
pacnopsaIuTeNbHbIE [IK-2  |(npumenenuem cpeocms
JOKYMEHTBI, TpaBHUiia UX Ilpaxmuueckue MyTbmu-meoud
COCTaBJICHUS sanamus 3.
J[uckyccus
Camocmosmenvras
paboma Iloocomoeka k 3anamuro ¢
UCNONIL30BAHUEM
NEKMPOHHO20 KYPCa JIeKYul
Koncynomuposanue u
npogepKa OOMAUHUX
3aA0aHUll NOCPEOCMBEOM
91eKMPOHHOU NOYMbL
NudopmaninoHHo- Jlexyus 4. OK-7, |lIpobremnas nexyus
CripaBoYHas JOKyMEHTaIlusl, [K-2
[HOPSATIOK UX COCTABIEHHS Ipaxmuuecrkoe 3auamus 6 KoMnvLIOMEPHLIX
sauamue 4. KAAccax ¢ 8bIX000M 8
uHmepHem
Camocmosmenvras
paboma Kouncynomuposanue u
npoeepKa OOMAUHUX
3a0anuil nOcpedcmeom
91eKMPOHHOU NOYMbl
Hasznauenwue, Jlexyus 5. OK-7, |Jlexyus c pazb6opom
KiaccupuKalus CiyKeOHBIX [IK-2  |koukpemuwvix cumyayuii
[IFiceM, OCOOSHHOCTH IIpaxmuueckoe
X COCTaBJICHUS sanamue S. uckyccus
CamocmosmenvHas Koncynomuposanue u
paboma npoeepKa OOMAUHUX
3a0anHuil LOCPeocmeom
91eKMPOHHOU NOYMbL
CocraBnenue u odopmiuenug./lexyus 6. OK-7, |Jlexyus-eusyanuzayus c
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MOKYMEHTOB T10 Ilpakxmuueckoe [IK-2 |npumenenuem cnatio-

IMMYHOMY COCTaBYy sansmue 6. npoekmopa
Camocmosimenvuas Tlooecomoska k 3auamuro ¢
pa60ma ucnojib3oearnuem

91eKMPOHHO20 KYypCa eKyull

/[uckyccus
7. Dpranmzanust  pabotel  dJ/lexyus 7-8. OK-7, |lIpobremnas nexyus
MOKyMEHTaMHU TIK-2
Ipakmuyeckue 3ausamus 6 KOMNBLIOMEPHBIX
sauamus 1-8. K1Accax ¢ 8bIX000M 8
unmepHem
Camocmosmenvras
paboma Koucynomuposanue u

npoeepKa OOMAUIHUX
3A0aHUL NOCPEOCBOM
9NEKMPOHHOU NOYUMbl

5.1. MuTepakTuBHBIE 00pa30BaATEIIbHBIC TEXHOJIOTHUHU, UCTIOIb3YEMbIC B
ayAUTOPHBIX 3aHATUAX

HuTepakTHBHBIC 00pa30BaTEIbHBIC TEXHOIOTHH, UCTIONB3YEMbIC B Ay TMTOPHBIX 3aHATHUSIX TIO
ouHOM popme 0OyueHus

Bun Kounu-
Hcnosnp3yeMblie HHTEPaKTHBHBIEC 00pa30BaTEIbHbIC
Cemectp| 3aHATHSA YECTBO
TEXHOJIOTHH
(JI, I13) 4acoB
J 1. TIpob6nemHuas nekuus «CocTaB pEKBU3UTOB JOKYMEHTOB
3 Y TIpaBHJIa UX OPOPMIICHUS 4
2. JluckyccuonHas nekiusi «OpraHu3anus paboThl ¢
JIOKYMEHTaMM)
I13 VY4eOHbIe TUCKYCCHH, CUTYAI[HOHHBIC CKBO3HBIC 3a/Ia4H 110 8
TEMaM:

Opranu3anroHHO-PacTopsIUTENbHBIE TOKYMEHTHI,
MpaBujIa UX COCTaBJICHUS

NudopmanmonHo-cripaBoyHast JOKyMEHTAIUS, TTOPSIOK UX
COCTaBJICHUS

Hasnauenwe, knaccudukanms ciry>keOHBIX TTHCEM,
OCOOEHHOCTH MX COCTaBJIEHUS

CocraBnenue u 0OpMIICHHE TOKYMEHTOB TIO

JUYHOMY COCTaBY

Hroro: 12

I/IHTepaKTI/IBHBIe O6p330BaTeJ'II)HI)Ie TEXHOJIOTHH, UCITIOJIB3YEMBIC B ayAUTOPHBIX 3aHATUAX
10 3204HOM (hopMe 00yueHust
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Bun Komnu-
Hcnonb3yembie MHTEPaKTUBHBIE 00pa30oBaTelIbHbIC

Kypc 3aHATUSA 4ECTBO
TEXHOJIOTHH
(JI, I13) 4acoB
I13 Y4eOHble TUCKYCCUH, CUTYAI[MOHHBIE CKBO3HBIE 331241 10 2
3 TeMe!

CGFMCHTI/IpOBaHI/Ie PBIHKA U ITO3UIIUOHHUPOBAHUC TOBAPa

Hroro: 2

VY aenpHBIN BeC 3aHATHH, MPOBOJAUMBIX B MHTEPAKTUBHBIX (hopmax cocrasiser 33,3 % oT
obmero o0beMa ayqUTOPHBIX 3aHATHH. [1oIPOOHBIA MOPSIOK OpraHU3alMd W HPOBEACHHS
WHTEPAKTUBHBIX (OPM 3aHITUH, NPEAYCMOTPCHHBIX paboyell MPOrpaMMON JHCIUILTHHBI
«/1enonpon3BOICTBOY» MPUBENICH B IPUIOKEHUH 2 K pabodeil mporpamme.

6. ®OH/Il OHEHOYHbLIX CPEJICTB VIS TEKYHWEI'O KOHTPOJIA
YCHEBAEMOCTH, IPOMEXYTOUYHOM ATTECTAIIMU 11O UTOT'AM
OCBOEHUSA JNCIUIIJIMHBI (MOAYJISA)

6.1. IlepeyeHp KOMIIETEHIMI C YKAa3aHMEM 3TANOB UX (JOPMUPOBAHUSA B
npouecce 0CBOCHUS M CHUNINHBI
6.1.1. [lepeuyeHb KOMNETEHINH ¢ YKa3aHUEM 3TANOB UX (POPMHUPOBAHUSA B
npoiuecce 0CBOCHUSI 00Pa30BaTeJIbHOM MPOrPAMMbI

Paboueii mporpaMMoi TUCHUILIUHBI «/[eI0Mpon3BOACTBO» MPETyCMOTPEHO
y4acTue JUCHUIUIMHBI B JOPMUPOBAHUU CIEAYIONIUX KOMITCTCHITUN:

DTansl

OPMUPOBaHUS
Hucnunnunel, npaktuku, HUP, yepes popmnp

Kox nucuumn- KOMIIETEHI[UH B
Kommnereniyun KOTOpBIE (POPMHUPYIOTCS KOMIETEHIIUS
JIHBI MPOIIECCE OCBOCHHUS
(KOMITOHEHTBHI) o
o0pazoBaTenbHOI
IPOTrPaMMBbI
b1.5.01 HUctopus 1
b1.B.08 Xumus 1
b1.5.03 WHocTpaHHBI A3BIK 1,2
OK-7  cmocobHOCTH K
CaMOOpTaHn3alK 1 ELE.I0 IloYBOBEIEHUE U HHKEHEPHAS )
caM000pa3oBaHUIO -b. rEOIOTHS

[TpakTHKa 10 MOJYYEHHIO NEPBUYHBIX
npodeccrnoHaTbHBIX YMEHUN U
B2.B.01(Y) HaBBIKOB, B TOM 4HCJI€ IEPBUYHBIX 3
YMEHHH ¥ HAaBBIKOB Hay4YHO-
WCCJIEIOBATEIbCKON IESTEIbHOCTH

B1.6.06 Maremartuka 1,2,4
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b1.5.08 dusuka 2,4

b1.B.09 Jenonpou3BoacTBo 4

b1.5.02 dunocodus 5

Bb1.B.07 [IpuknagHas MaTeMaTuKa 5

b1.5.16 Kaprorpadus 6

b1.b.12 Tunonorus 00bEKTOB HEABIKUMOCTH 7

E1E.17 doTorpaMMeTpHs U IUCTAHIINOHHOE 7

30H/IMPOBAHIE
IIpakTuka 1o noJy4eHUIO
B2.B.05(IT) npodeccHOHANBHBIX YMEHUH U OTbITa 8
poheCCUOHATIBHOM e TeIbHOCTH
Bl E.14 Mertponorus, CTaHAapTH3ANASI U 9
CepTUPHUKAIIHS

b1.B.08 Xumus 1

b1.B.JIB.02.01 Tomorpaduueckoe yepueHHE 1

b1.B.Z1B.02.02 HauepraTenbHas reomerpust 1
TK-2 criocobHocTH B1.B.15 Teonesns 1,2

HCTIOJIB30BaTh 3HAHUS JIJIS
YIpaBJICHUS 3eMEIbHBIMH
pecypcamu, E1E.10 [NouBoBeICHIIE U HHKCHEPHAS 2
HEJBUXUMOCTBIO, o reo0JIOTUs
OpTaHU3AINH U TIPOBEICHUS
KaJacTPOBBIX H
3eMJIeyCTPOUTENBHBIX paboT b1.5.06 Maremaruka 123

b1.5.08 duszuka 2,3

b1.b.11 MarepuasoBeneHue 3

b1.B.09 Jes10npou3BoaACTBO 3
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B1.B.J1B.05.01

OCHOBBI CEIBCKOTO X035HCTBA

b1.B.Z1B.05.02 OCHOBBI ITPUPOIOTIOIH3OBAHNUS
B1.B.07 IIpuknannas maTemaTuka
b1.B.JIB.03.01 JlapgmagToBencHNE
b1.B.JIB.03.02 DKOJIOTHS 36MJICTIONh30BAHMS
b1.B.Z1B.07.01 CanoBOJICTBO U JIECOBOACTBO
OCHOBBI TEXHOJIOTHH
b1.B.JIB.07.02 CEJIbCKOXO035UCTBEHHOTO
TIPOU3BOJICTBA
b1.B.03 Teopus ynpapieHUs
b1.B.13 [Ipuknanuas reoae3us
DKOHOMUKA M OpraHU3aIUsL
b1.B.JIB.08.01 CEIIbCKOX03IHCTBEHHOTO
TIPOU3BOJICTBA
B1.B.JIB.08.02 MeHeKMEHT B 3eMJICYCTPOUCTBE U
KazacTpax
b1.B.15 DKOHOMUKA 3€MJIEyCTPOUCTBA
51E.14 Mertposnorus, cTangapTU3anus u
cepTU(UKAIIHS
b1.B.14 PernonansHOe 3emieycTpoicTBO
b1.B.Z1B.09.01 Y4acTkoBOE 3eMJIEyCTPONUCTBO
b1.B.JIB.09.02 VYnpasneHue 3eMeIbHBIMU peCypcamu
B1.BJIB.09.03 [Icuxomorust TMIHOCTH U
npodeccroHaIbHOE caMOOoIIpeieeH e
B2.B.06(IT) IIpepuruioMHas NpakTHKa
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* Omanvl hopmuposanus komnemenyuii 6 npoyecce 0C60eHUs 0OPA308AMENbHOU NPOCPAMMbL
ONpeoensatomces cemecmpom U3yyeHus OUCYUNIUH U NPOXOHCOEHUSI NPAKIMUK.

6.1.2. IlepeyeHb KOMIETEHIUI ¢ YKa3aHUEM 3TanoB ux (popMUpPOBaHMSI B
npouecce 0CBOCHHUS THCIIUIITHHBI
[lepeueHs KOMITETEHITMI ¢ YKa3aHUEM ATarloB UX (POPMUPOBAHUS B TIPOIIECCE

OCBOCHUA JUCHUITIIMHBI «I[CJ'IOHpOI/BBOI[CTBO» IMpCACTABJICH B Ta6JII/IHeI

Ne | Koumponupyemuwie pazoenvt | Koo konmponupyemoii Haumenosanue

n/ OuUCYUNIUHbBL KomnemeHnyuu OUEeHOYHO020 cpeocmea

n (mooyns) (Komnemenyuil)

1 JlokyMeHTHPOBaHHOE OK-7, IIK-2 Omnpoc (KOJUIOKBUAYM),
obecrnieueHre MPEIPUATHA U TECTUPOBAHUE MTUCHMEHHOE,
OpraHuzaluii BBICTYIUICHHE HA CEMHUHApE,

acce

2 | CocraB PEKBU3UTOB OK-7, IIK-2 Omnpoc (KOUIOKBUYM),
JOKYMEHTOB M TpaBWJIa UX TECTUPOBaHUE MHUCHbMEHHOE,
odopmiteHUS BBICTYIVICHUE Ha CEMHUHApE,

WHAUMBHUIYalIbHBIE TOMAIll-
HUE 3a/1aHusl (pacUeTHbHIC
3aJIaHMs ), ICCe

3 | Opranu3anoHHo- OK-7, IIK-2 Omnpoc (KOJUTOKBUYM),
pacrnopsAuTeIbHbIC TECTHPOBAHUE MHCHMEHHOE,
AOKYMCHTEI, ImpaBujia ux BBICTYIIJICHUC Ha CCMUHApPC,
COCTaBIICHUSI VH/IMMBHyalIbHbIC IOMAIII-

HUE 3a/1aHusl (pacUeTHbHIC
3a/laHus), 9cce

4 |MuHdopmanroHHO-CIIpaBOYHAs OK-7, IIK-2 Omnpoc (KOUIOKBUYM),
JOKYMEHTAIUsl, MOPSAOK UX TECTUPOBAaHUE NMHCbMEHHOE,
COCTaBJICHUS BBICTYIIJICHHE Ha CEMHUHApE,

WHAUMBHUIYaJIbHBIE TOMAIII-
HUE 3a/1aHusl (pacUeTHbHIC
3a/IaHMA), ICCe

5 OK-7, IIK-2 Omnpoc (KOJUTOKBUYM),
Pa3znen 5. Ponb ¢uHaHCOB B TECTUPOBAHUE MHUCHbMEHHOE,
pa3BuTHH 00IIeCTBA BBICTYIIJICHHE Ha CEMUHApE,

Jcce

6 [CocraBnenue u odopmieHue OK-7, IIK-2 Omnpoc (KOJIOKBHYM),
JTOKYMEHTOB 10 TECTHPOBaHUE MMChMEHHOE,
JTUYHOMY COCTaBY BBICTYIUICHHE HA CEMHHApE,

I/IH,ZII/II/IBI/II[yaJ'II)HI)Ie JoMalii-
HUe 3a7aHus (pacueTHbIC
3aJIaHMs), ICCe

7 |Opranmzanuss ~ paboTel € OK-7, IIK-2 Omnpoc (KOJUIOKBUYM),
JTOKYMEHTaMHU TECTHPOBaHUE NMMCbMEHHOE,
BBICTYIIJICHHE Ha CEMHUHApe,
WHWABUATYAIbHBIEC JOMAIII-
HUe 3aJ1aHus (pacyeTHbIe
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3a/IaHMs), ICCe

6.2. MeToguyeckue MaTepHuaJibl, ONpeaeJsiolnue nNpoueaypbl OleHuBaHUs

3HAHU, YMEeHHUI1, HABBIKOB U (MJIH) ONBITA JAeSATEIbHOCTH

Texkymmii KOHTpPOJIb OCYIIECTBISIETCS B BHJE OLECHUBAHUS OTBETOB
CTYZAEHTOB BO BpPEMsI OIPOCOB (KOJUIOKBUYMOB), MIUCbMEHHOTO M KOMITBIOTEPHOTO
TECTUPOBAHMS, BBICTYIUICHUH Ha CEMHHApaxX, WHIWBUAYAJIBHBIX JOMAIIHUX
3aJjaHuil (pacueTHBIX 3aJaHuil) U 3cce. TecTupoBaHUE NMPOBOJUTCS HA YETBEPTOM
Y TPUHAILUATOM IPAKTUYECKUX 3aHATHUAX, BBIABIIET T'OTOBHOCTH CTYIAEHTOB K
IpaKkTUYeCKor pabore u oneHuBaerca A0 10 OamioB. MakcumanbHas OIEHKa
BBINIOJIHEHUS KaK/I0T0 MPAKTUYECKOT0 3aHATHS — 5 OaJIIOB.

[IpoMexxyTOUHBIN KOHTPOJIb 3HAHWM NPOBOAUTCS B (hOpMeE, BKIIIOYAIOIIHE
TEOPETUYECKHUE BOIPOCHI U IIPAKTUYECKOE 3aJaHNE, U olleHnBaeTcs 10 30 O6awios.
B pesynpTaTe TEKyHmIEro M MPOMEXKYTOUYHOIO KOHTPOJIA 3HAHUM CTYAEHTHI

MOJIYYArOT 3a4€T MO KYpCy.

®opMa OLIEHOYHOTO CPEJICTBA KomnuectBoO MakcuMabHBIN Hroro 6auios
pabor (B 6ai 3a 1 paboty
ceMecTpe)
Oo0s13aTesbHbIE
BrlicTymieHHs Ha MPaKTUYECKOM 10 1 10
3aHITHH (OIIPOC)
KoHTpospHOE TeCTUpOBaHUE 2 10 20
KonTtpons camocTosiTensHOM paboTh 3 10 30
- 0npocC (KOJJIOKBUYM)
NunuBuayanpHbIe JOMAIIHAE 4 25 10
3aanus (TMPOEKT)
HToro - - 70,0
JlonmosHUTENbHBIE
Brictynenue ¢ pedeparom,
JTOKJTAJIOM, COITPOBOXKTAFOIIEECS 2 5 10
MYJIBTUMENUMHON Npe3CHTAluEN
JlonomHuTEIbHBIC UHIUBHUIYaIbHBIC 4 25 10
JIOMAIITHUE 3a1aHUS
Occe 2 5 10
HToro 30,0

[Tnan-rpaduk npoBeaeHUS KOHTPOJIBLHO-OIICHOYHBIX MEPOIIPUSTUI HA BECh CPOK
M3YYCHUS JUCIHUILUINHBI «/]e/10npou3BOACTBO» 7S CTY/ICHTOB OYHOU (POPMBI

oOy4deHus
Cpox Ha3zpanue onienounoro | ®opma oLeHOYHOTO OOBeKT
MEPOIPUATHS CpeJCTBa KOHTPOJIS
Cemunap 1 Texymuii KOHTPOJIb BeicTymuienue Ha OK-7, TIK-2
CEeMHHape
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Cemunap 2

Tekymuii KOHTPOJIb

BricTymiienue Ha
CEMUHape

OK-7, TIK-2

Cemunap 3

Tekyimuii KOHTPOJIb

BricTymiienue Ha
cEMHHape

OK-7, TIK-2

Cemunap 4

Tekymuii KOHTPOJIb

BricTymiienue Ha
ceMHUHape

OK-7, TIK-2

Cemunap 5

Tekyimuii KOHTPOJIb

BricTymiienue Ha
cEMHHape

OK-7, TIK-2

Cemunap 6

Tekyimuii KOHTPOJIb

BricTymiienue Ha
cEeMMHape,
NunuBuayanbHbie
JIOMalIHUE 3aaHusl
(pacueTHbIie
3a/1aHMS)

OK-7, TIK-2

Cemunap 7

Tekymuii KOHTPOJIb

BricTymiienue Ha
ceMHHape,
NunuBunyanbHbie
JIOMAIITHUE 3a/1aHUS
(pacueTHbIC
3aJ1aHus)

OK-7, TIK-2

Cemunap 8

Tekymuii KOHTPOJIb

BricTynnenue Ha
CeMHHape,
NunuBuayanbHbie
JIOMAIITHUE 3a/1aHUS
(pacueTHbIC
3aJ1aHus)

OK-7, TIK-2

3auer

[Ipomexxyrounas
aTTecranus

Bompocs! k 3agety

OK-7, TIK-2

OreHka «3a4TEHOY, «yIOBJIETBOPUTEIILHO» BBICTABISIETCA O00ydaroniemMycs,
HaOpaBmieMy He wMeHee 51 Oamna B pesynbTaTe CYMMHpPOBaHUS 0ajuioB,
MOJIYYCHHBIX TIPU TEKYIIEM KOHTPOJIE U MPOMEKYTOUYHOM aTTeCTAIIUU.

[Tomy4yeHHBI  COBOKYMHBIA  pe3ynbTarT (MakcumyM 100  6asnsoB)
KOHBEPTUPYETCS B TPAJAULIMOHHYIO NIKATY:
100-6anpHas mikana TpaguunoHHas mKkana
86 — 100 OTJINYHO
71-85 XO0pOIIO 3a4TEHO
51-70 YIOBJICTBOPUTEIIEHO
50 u menee HEY/I0BJIETBOPUTEIBHO HE 3a4TE€HO

6.3. Onucanne nokasareseil 1 KpUTepueB OLCHUBAHUA KOMIIETEHUMH HA
Pa3IUYHBIX 3Tanax ux GopMUPOBaHNS, ONMUCAHNE KA OIleHUBAHUSA

Texywuii koumpoaw
OneHka 3a TEKYIIyH0 pabOTy Ha CEMHUHAPCKHUX 3aHITHUSAX, MPOBOAUMYIO B
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dbopMe YCTHOTO Ompoca 3HAHUU CTYJIEHTOB, OCYIIECTBISETCS B COOTBETCTBHUH C
OaJTbHO-pEUTUHTOBOM cucTeMoil. OlieHMBaHUE OTBETA CTYJIEHTa MPOU3BOAUTCS
O CIIeYIONIeH miKaie 6aios:

Kpurepuii oueHku o

JleMOHCTpUpYEeT TMOJIHOE TMOHMMaHWE IOCTaBJIEHHOIrO Bompoca. JlaeTr mnonHbIi 1,0
pa3BepHYTHI OTBET HA OCHOBHOW Bompoc. JlaeT jormdecku OOOCHOBAHHBIA U
IIPaBUJIBHBIN OTBET HA JOMOJHUTENbHBIA BOIIPOC

JlaeT 10CTaTOYHO MOJHBIA OTBET, C HAPYLIEHHEM I10CJIEOBATEIbHOCTH H3JI0KEHUS. 0,5
OTBeyaeT Ha JOMOJHUTENIbHBIN BOIIPOC, HO 000CHOBATH HE MOKET.

JlaeT HemoJIHBIM OTBET HAa OCHOBHOW Bompoc. He maeT orBeTra Ha MONOJHUTEIIBHBIN 0,2
BOIIPOC.

Her orBera 0

BreIcTyuieHre CTyleHTa ¢ JOKJIaJOM IPEIIoJiaracT 3HAYUTCIBHYIO
CaMOCTOSITeJIbHYI0O palbOTy CTyJIE€HTa, MO3TOMY OIICHMBAETCS IO TOBBIIMICHHOM
mkajne OamnoB. B OalnbHO-pEHTHHIOBOM CHCTEME BBICTYIUICHHE C JIOKJIAJIOM
OTHOCHUTCSl K JIONOJIHUTEIbHBIM BuaaM pabor. Ilkama muddepenmyupoBana mo
pany kputepueB. OOmMI pe3yapTaT CKIAIbIBaeTCS KakK cymMMa OajlioB IIO
MIPEICTABIICHHBIM KPUTEpUSIM. MaKCUMaITbHBIN 0ajuT 32 BRICTYIICHUE C JOKJIAIOM
— 5 6anoB.

Kpurepuii oueHku bana

AKTYaJlbHOCTH TEMBI 0,5
ITostHOE packpbiTHE TPOOIEMBI 0,5
Hannune coOCTBEHHOM TOYKHM 3peHUs 1,0
Hannuue npe3enTanuu 2,0
Hanmure oTBeTOB Ha BONIPOCH Ay TUTOPHH 0,5
JIOrMYHOCTh U MOCJEI0BATENbHOCTD U3JI0KEHHUS 0,3
OTtcyTcTBHE ONMOOYHBIX MITH MTPOTHBOPEUUBBIX ITOJIOKEHHI 0,2
Hroro E

Onpoc  (KOJUIOKBHUYM) SIBISIETCSL OJHUM M3  0Os3aTeNIbHBIX  ATaroB
dbopMUpOBaHUA aTTECTAlMOHHOTO MHHMMYMa [UJIsl TIOJy4YeHHS JOMycKa K
3aueTy/3K3amMeHy. MakcuManbHOE KOJUYECTBO OaioB, KOTOPOE MOXXET HaOpaTh
CTYJEHT B PE3yJIbTaTe KaXkJ0ro 3Tana NpoMeKyTOouHOH arrectauuu — 10 Ganios.
OreHka OTBETa CTyJEHTa CKJIAAbIBACTCA KaK CpelHee 3HayeHHe MpHU OTBETE Ha
BOTIPOCHI TPETOAaBaTeNsl, KaXIblii M3 KOTOPHIX OIEHUBACTCS MO CIEAYIOIIeH
IIKaJIe:

Kpurepuii oueHku bana

JleMoHCTpHpYET MOJIHOE TOHUMaHKE ITOCTABJIEHHOT'0 BOIIPOCA, JIOTUYHO U 10
NI0CJIEI0BATEILHO OTBEUAET Ha BOIpOC. JlaeT pa3BepHYTHIN OTBET ¢
NPaKTUYECKUMHU IPUMEpaMH

JlaeT moJTHBIN U JIOTHYECKH TPABUIIHHBIA OTBET HA BOTIPOC, HO COPMYITHPOBATH 8
IIPUMEPBI 10 pACCMaTPUBAEMOMY BOIIPOCY HE MOKET

JleMoHCTpHpYyeT YacCTUYHOE MOHMMaHKUE CYyTH BOIIPOCA, CIIOCOOEH 6
0XapaKTEepPHU30BaTh CYTh (DMHAHCOBOTO SIBJICHHUSI.

Crnioco0eH chopMynupoBaTh onpeeseHus TEPMUHOB, IPUBECTH KiIaccu(UKaIHIO, 5
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NEePEYUCINUTh (OPMBI, METOABI U T.II., HO HE MOXKET JaTh UX XapaKTEPUCTUKY

JleMOHCTpHpYyeT HETOHMMAaHUE BOIIPOCa, OTBEYAET C HATMYUEM I'PyOBIX OIIMOOK B Mesnee 5
OTBETE JIMOO HE OTBEYAET Ha BOIPOCHI

OneHka 1o pe3yiapTaTaM TECTHMPOBAaHUs  CKIIAJBIBACTCS MCXOAS W3
CYMMAapHOT0 pe3yJibTaTa OTBETOB Ha 010K BOnpocoB. OOIIMiI MaKCUMAaIbHBIN Oa
1o pesyiapraTaM TectupoBaHus — 10 OGamnoB. 3a cemecTp Mo pe3yibTaraMm JBYX
ATANOB TECTUPOBAHUS CTYACHT MOKET HabpaTh 10 20 Oaios.

Kpurtepun  oneHuBaHuWs  MHAMBUAYAJbHBIX  JIOMAlIHUX  3aJaHUM
YCTaHABIMBAIOTCS HMCXOAS M3 MAaKCHUMAJIBHOIO Oajlja 32 BBINOJHEHUE KaXAOou
yacTu 3aaaHus — 2,5 Oamia. O0muil MakCUMasbHBIA pe3yabTaT 3a 00s3aTeIbHbIC
BUIBl pabOT, BKIIOYAIOMIMX JIBE€ dYacTh — S5 OamnoB. 3a BBINOJHEHUE
JIOITOJTHUTEINIHHBIX 3aJaHUM, COCTOSIINX M3 OJHOM yactH — 2,5 Oamia. MToroBsrit
pe3ynapTaT 3a BBIMOJIHEHHE KaXKJOW YacTH 3aJaHus (HOpMUPYETCS HUCXOAS U3
CIIEAYIOIINX KPUTEPHUEB:

Kpurepunii baaa
JIOTMYHOCTh, MOCIEIOBATEIbHOCTD N3IOKCHHUS 0,1
Hcnonb3oBanne HauOojee aKTyalbHBIX JaHHBIX (MOCIEIHEH pEJaKkik 3aKOHa, 0,1
MOCJICAHHUX JOCTYITHBIX CTATUCTHYECKUX JTAHHBIX U T.I1.)

OOOCHOBaHHOCTb M JIOKA3aTEIIbHOCTh BHIBOJIOB B pPabOTE 0,1
OpUrnHaNbHOCTh, OTCYTCTBUE 3aUMCTBOBAHUM 0,2
[TpaBMIIBHOCTH pacYeTOB/ COOTBETCTBHE HOPMaM 3aKOHOATEIHLCTBA 2,0
Hmozo 2,5

OneHuBaercs dcce€ MakKCUMyM B 5 OamioB, KOTOpble (QOPMUPYIOT
npeMUalibHble Oallibl CTYACHTA 3a JOTMOJHUTENIbHBIE BUIBI padboT, 1UO0 Oasibl,
HEOOXOMMBIE /ISl TIOTYYCHHsI TOMyCKa K 3a4eTy /2K3aMeHy. Jcce OLIEHUBAETCS B
COOTBETCTBHH CO CJICIYIONTUMHU KPUTCPHUSIMHU:

Kpurepuii Baun
CooTBeTCTBHE COJIEPIKAaHNUS 3asIBJICHHON TeEMe 0,5
JIOrMYHOCTh U MOCIEI0BATEIbHOCTD U3JIOKEHUS 0,5
Hannune coOCTBEHHON TOUKH 3pEHUS 15
OO60CHOBaHHOCTH BBIBOJIOB, HAUIMYHE IPUMEPOB ¥ MTOSICHEHUH 1,5
Vcnonb3oBaHue B 3cce (PMHAHCOBOM, HEYNPOLICHHON TEPMHUHOJIOTUH 1,0
Hmozo 5

IIpomesicymounas ammecmayus

[IpomexxyTouHast aTTecTanys 3aKIYacTcs B OOBEKTHBHOM BBISBICHHH
pe3yiabTaTOB 00YYCHHS, KOTOPHIE MO3BOJISIOT ONMPEIACIUTh CTEIEHb COOTBETCTBUS
JEUCTBUTENLHBIX PE3yJbTaTOB OOYYECHHMsS W 3alUIAHUPOBAHHBIX B IMPOTpPaMME.
HampaBnena Ha orieHMBaHHE OOOOIIECHHBIX PE3yJbTATOB OOYYCHWHS, BBISIBICHHE
CTETICHU OCBOCHHMS CTYJE€HTAMU CHUCTEMbl 3HAHWH M YMEHHM, MOJYyYEHHBIX B
pe3yNbTaTe U3yuyeHUs TUCIUTITUHBI «Jlenonpon3BoacTBOY.

[IpomexxyTouHnass arrectanus MO AWCIUIUIMHE «J[eTompon3BoaCcTBOY
BKJIFOYACT:

- 3aUer.

3ader kak QopMa KOHTPOJS TPOBOAUTCS B KOHIIC IEPBOTO Y4EOHOTO
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CEMECTpa M MPEANOoJIaraeT OLEHKY OCBOCHHS 3HAHWM M YMEHWUH, MOJYYECHHBIX B
XoJle ydyeOHoro rmpoiiecca. s gomycka K 3a4eTy CTYIEHT JIOJDKEH TPONTH
TEKYLIYI0 aTTeCcTalllio, mpejrnonaramilyo Habop ot 51 mo 70 Gamios, a Takxke
MOJIyYeHHE TPEMHUAIbHBIX OAJIJIOB 32 BBHIMOJIHEHUE JOTOTHUTEIBHBIX BUOB PadoOT.
MeToa KOHTPOJIs, UCITOJIb3YEMBIN HA 3a4ETE — YCTHBIM.

3aueTHbIN OUJIET BKIIIOYAET 3 BOMPOCA, JIBA U3 KOTOPHIX MO3BOJISIOT OIEHUTH
YpOBEHb 3HaHUH, MPUOOPETEHHBIX B MPOIIECCE U3YUEHUS TEOPETUYECKON YacTH, a
OJIMH — OLICHUTh YPOBEHb IMOHUMAHUS CTYJEHTOM CYTH SIBJICHHS H CIIOCOOHOCTH
BBICKA3bIBaTh CYXICHHUS, PEKOMEHJIalUWMW MO 3aJaHHOM mnpobseme. IloaTomy
BOIIPOCHI K 3a4€Ty pPa3JeICHbl HA 2 YaCTH:

- BOIIPOCHI JIJISI OLIEHKU 3HAHU

- BOIIPOCHI JUISI OLICHKU TTOHUMaHUs1/yMEHHUS.

JInst  mpoMEeXYyTOYHOW aTTecTalud B  OAJUIbHO-PEUTHHIOBOM  CHCTEME
npexycmorpero 30 OamioB. ATTecTalysi MPOU3BOJUTCS OTIENBHO IO KaKIOMY
Bompocy Owiera. Bompockl Teopernyeckoro kypca oueHuBarorcs B 20 Ganmios
MaKkCUMyM Kaxablii. Borpoc Ha moHumanue/ ymenue — makcumym B 10 Oasmos.
baJjsIbHO-pENTHUHIOBAs CUCTEMA IIPELyCMaTPUBAECT BO3MOKHOCTh OTBETA HA OJUH
WIM JIBa BOoIpoca U3 Oujieta mo BbIOOpY MperojaaBaresss B TOM cilydae, €Ciu B
pe3ysbTaTe TeKyIlel aTTecTallu CTyAeHT Habpan 6osee 51 Oama.

6.4. TunoBble KOHTPOJIbHbIE 32JaHUS UM MHbIE MATEPHUAJIbI, HE00X0JUMbIE
JJIA OLCHKH 3HAHM, YMEHHH, HABbIKOB M (WJIN) ONBITA AeATEJIbHOCTH
(moTHBIH KOMILIEKT (DOH/I0B OIIEHOYHBIX CPEACTB MPUBOIUTCS B
Ipuioxkenue 1).
IIpuMepHbBIH IepeYeHb BONPOCOB K 3a4eTy
Bonpocwel 01a oyenku 3Hanuii meopemuuecko2o Kypca
OCHOBHBIE «TEPMUHBD?, «IIOHATHUS» IEIONPOU3BOACTBA
Hcropust CTaHOBIEHUS Pa3BUTHSI CUCTEMBI JEJIOIIPOU3BOCTBA B Poccun
CayxObl TOKyMEHTUPOBAaHUS YIIPABIEHYECKON EATEIbHOCTU: COCTAB U MX
byHKIAH
Opranuzanus Aen1onpou3BoacTBa Ha npeanpuarusx AITK
HopmatusHo-MeToanueckas 6a3a 1e10npou3BOACTBA
®dopmarsl Oymaru A 0pOopMIIEHUS JOKYMEHTOB U UX pa3Mephbl
Pa3meps! nosielt Ha OJ1aHKax JTOKYMEHTOB
bnaHku 1OKyMEHTOB: MOHATHE, BUJIbI U UX PEKBU3UTHI
. PekBU3UTBI JOKYMEHTOB: MOHSATUE, COCTAB U MPABUIIA UX OPOPMIICHUS
10 VYI710BO€ U MPOJOJIBHOE PACTIONOKEHUE PEKBU3UTOB HA JOKYMEHTaX
11. Knaccuduxarus u GyHKIUU JOKYMEHTOB
12.CocraB ynpaBieH4eCKUX JOKyMeHTOB npeanpusituii AITK
13.TekcT 1OKyMEHTa, €r0 CTPYKTypa U TPeOOBAHUS K €T0 COCTABIICHUIO
14 PacniopsiautenbHble  JAOKYMEHTBI,  HM3JaBacéMble  HAa  IPUHLHUIAX
KOJUIETHAIbHOCTHU: BH/IbI, PEKBU3UTHI U MPaBUIa UX 0(HOPMIICHHS
15.PacniopsauTeNbHbIE JOKYMEHTBI, U3/1aBAEMbIE B YCJIOBHSIX €IUHOHAYAJIMS:
BU/Ibl, PEKBU3UTBI, IPaBUIIA UX O(HOPMIICHHUS
16.J10KkyMeHTOO0OpPOT: TOHATHE, KiIacCuPUKAIMg W €ro OpraHu3amus Ha

WM
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npennpusatun AITK

17. Ilopsimok  pa®OTBl €  BXOASIIMMH, HCXOIAIIMMH W  BHYTPEHHUMH
JTIOKyMEHTaMH

18.Peructpanusi JOKYMEHTOB: BHUJbI M TOPSIOK PETHUCTpaIllid BXOJAIIUX,
UCXOISIINX U BHYTPEHHUX JTOKYMEHTOB

19.Homenknatypa pden: TMOHSTHE, BHUJbI, PEKBU3UTHI, (POPMHUPOBAHHE M
odopmIIeHHE JIeTT

20.Opranu3anuoHHbIe JOKYMEHTHI: TIOHATHE, HA3HAYCHHE, BUBI M MIPABHIIA UX
oopMIeHUS

21.apopmaIimoHHO-CIIPABOYHbBIE TOKYMEHTHI: BUbI, HA3HAYCHUE, OCHOBHBIC
PEKBU3UTHI, MPaBUIIa UX O(hOpMIICHUS

22.CiyxeOHbIE (J€TOBbIE) THChMA: HAa3HAUYCHUE, BUJBI MMHCEM, PECKBU3HTHI,
npaBuiia uX 0pOpMIICHHUS

23.IIpoTokosbl coBelIaHu, COOpaHUH 1 3aceqaHuii: BUbI, COCTaB PEKBU3UTOB
U TIOPSIIOK X opopMIIeHuUs

24.]J1okyMeHTHI 110 TuYHOMY cocTaBy npennpustus AIIK: HazHaueHue, cocras,
0COOEHHOCTH PabOTHI C KaJPOBBIMHU JOKYMEHTAMHU

25. IIpukaspl 10 TUMYHOMY COCTaBY: BUJIBI 1 0COOCHHOCTH UX O(OPMIICHHS

26.Bubl 1 mopsiok paboThI ¢ MUCbMaMU M OOpaICHUSIMH TpaXKaaH

27.CoBpeMeHHbBIC TEXHOJIOTUH JTOKyMEHTAIIHOHHOTO oOecneueHMs
YIPABIEHYECKON AEATEIIBHOCTH

28.Teky1iee 1 apXMBHOE XpaHEHHUE JOKYMEHTOB U €T

Bonpocel na oyenky nonumanua/ymeHuil
1. Opranu3anuss U TEXHOJOTHUS JTOKYMEHTAIIMOHHOTO OOECTIeueHUs
yIpaBICHUS
2. Cnyx0bl JOKYMEHTHUPOBAaHHUS YIPABICHUYECKOW JEATEIbHOCTH:
cocTaB U (QyHKITUU
3. Bunpl OnaHKOB JOKYMEHTOB, OCOOCHHOCTH HX COCTaBIICHHS U
M3TOTOBJICHUS
4. HopmaruBHO-MeTOIMYECKas 0a3a JOKYMEHTAIIMOHHOTO OOecTeueHus
yIpaBICHUS
5. JokymeHTamusi 1o OCHOBHOW nestenbHOcTH mnpennpusituid  AlIK,
COCTaBJICHUE CXEMBI IBIDKEHUS JOKYMEHTOB (ITOCTYTAIOIIUX, OTIPABISEMBIX U
BHYTPEHHUX)
6. [lonoxxeHue o ciry>x0e JOKYMEHTALIMOHHOTO 00ECIIEUeHUs! YIIPABICHUS
7. OcnoBuble mnonoxenus ['OCT P6.30-2003 u ero npuMmeHeHue IpU
W31aHUM TOKyMeHTOB npennpusarus AITK
8. TexHomorusi paboThl ¢ JOKYMEHTAMH B OpPTaHM3AIMIX U MPEANPHUATHIX
AIIK
9. [JomkHOCTHasi HWHCTPYKLUHUS CEKpeTapsi-peepeHTa pyKOBOAMUTEIS
CEJIbXO3MPEATPUATHS
10. KomnprorepHoe JIeJIONIPOM3BOICTBO 5 aBTOMAaTH3aLU
JIeJIONPON3BOICTBA
11. lenoBas mepenucka: MOpsiIoK COCTABICHUS U OPOPMIICHHUS CITYKEOHBIX

29



IM1UCEM

30



OO0pa3ubl TeCTOBBIX 3a1aHU

TectoBble 3amanusi Kk Teme 1.1 JlokymMeHTaumoHHOe olecneyeHHue
npeanpustus AITK

Tecm Nel.

Kaxoe uz smux onpeoenenuii 00Kymenma s61semcs He 6ePHbIM:

1) JoxyMeHT - MaTepuajbHbIi OOBEKT ¢ HHpOpMAIMEH, 3aKperIeHHON
CO3JJaHHBIM YEJIOBEKOM CIIOCOOOM IS €€ Mepeaud BO BPEMEHHU U MTPOCTPAHCTBE;

2) JloxyMeHT - 3apuKCUpOBaHHAs HA MaTepUaIbHOM HOCHTENE HHPOpMALUs
C PEKBU3UTaMH, IMO3BOJISIIOIIMMHU €€ UACHTU(UIINPOBATD;

3) JlokymeHT - MaTepuaibHBIH OOBEKT YINpaBICHHs, KOTOPBIA MO3BOJSET
OPUHUMATh HAYYHO-OOOCHOBAaHHBIE pEIIEHUS ¢ 1elblo  3(P(PEKTUBHOTO
(GYHKIITMOHUPOBAHUS MTPOU3BOICTBA.

Tecm Ne2.

bnanku xkasxcoozo uoa 0okymenma mMocym uz2eomasiuéamsCs:

1) ¢ IpoIONBHBIM PACIONIOKEHUEM PEKBU3UTOB,;

2) ¢ YIJIOBBIM PacIoJlOKEHUEM PEKBU3UTOB,;

3) ¢ IpOI0IBHO-YTJIOBBIM PACIOI0KEHUEM PEKBU3UTOB.

TecroBbie 3amanusi kK TeMe 1.2 CocraB pPeKBM3HUTOB [0KYMEHTOB H
Tpe0OBaHUA K UX 0QPOPMJICHHUIO

Tecm Nel.

Pexeusum  «pecucmpayuonnviti  uHoekc OOKYMEHMA»  COCMOum U3
Ce0YIOUWUX COCMABHBIX YaCmel.

1) w3 Homepa Jena 1O HOMEHKIAType, HHAEKCA CTPYKTYPHOIO
nojApasjeieHus u Teaeona coTpyaHUKA, MTOATOTOBUBIIETO TOKYMEHT;

2) W3 WUHAEKCAa CTPYKTYpHOTO TOJApa3JeieHus, HOMepa Jena 1o
HOMEHKJIaType, B KOTOPO€ 3Ta KOMHS TMOJIIMBAETCS, MOPSIAKOBOIO HOMEpa
HCXOSIIIEr0 JOKYMEHTA.

Tecm Ne2.

Pexsusum «ccoiika Ha umOekc u oamy 6x005uje20  OOKYMEHmay»
npOCMasiAemcs...

. Ha OJlaHKax JJIs [TUCEM;

. Ha BCEX JIOKYMEHTAaX MPEAIPHUSATHA.

TectoBble 3amanusa k Teme 1.3 Opranuzanusi AOKyMeHTO000pOTA,
CHCTEMATH3AIUS M XPaHEeHHe IOKYMEHTOB

Tecm Nel.

1100 0okymenmoobopomom noHuUMaemcs...

1)  1IBWXKEHHE JOKYMEHTOB B OpPTaHM3allMKd C MOMEHTA UX CO3JIaHUs WIIH
MIOJTYYCHHUS JIO 3aBEPIICHUS NCITOJTHCHUS WITH OTIPABIICHHSI;

2)  JIBWKEHHE JOKYMEHTOB B OPTaHM3AIMHA C MOMEHTA MX IMOJIyYCHUS WK
CO3aHMs 10 YHUUTOXXCHHS UX B apXUBE.

Tecm No2.
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Jlokymenmonomokamu opeanuzayuy A6AA10MmMcs.
1) BXOJISIIUE U UCXOJISIINE TOKYMEHTHI;
2) BXO/IAIINE, UCXOAAIINE U BHYTPEHHUE JOKYMEHTHI.

TectoBble 3amanuss K Teme 2.4 OpraHu3anUOHHbIe JOKYMEHTbI
npeanpusitus AIIK u ocodenHocTn nx opopmiieHust

Tecm Nel.

Kaxue uz nepeuucnennvix 00Kymenmos ne s61:110mces OpeaHu3ayuOHHbIMU?

1) ycras;

2) NOMKHOCTHASI UHCTPYKIIUS;

3) MOCTaHOBIICHHUE;

4) npaBuna.

Tecm No2.

Karxoii pexsuzum ne 6xooum 6 cocmas opeaHu3ayuoHHvlX OOKYMEHMOos?
1) HauMeHOBaHKE OPraHU3AIINY - ABTOP IOKYMEHTA;

2) anpecar;

3) Ha3BaHME BUJA JOKYMEHTA,

4) TeKcCT;

5) MECTO COCTaBJICHUS JOKYMEHTA;

6) nara.

TecToBble 3a1aHud K Teme 2.5 Paciopsiaute/ibHbIe JOKYMEHTbI
npeanpusitusa AIIK u npaBuia nx ogpopmiieHust

Tecm Nel.

Kaxoii 0okymenm ne sensemcs pacnopsoumenvovim?

1) npukas;

2) yka3aHue;

3) pacrniopsiKeHue;

® TIPOTOKOJI;

® [I0CTaHOBJICHHE.

Tecm Ne2.

Kaxoii pexsuzum ne 6xooum 6 cocmag pacnopsoumenbHuvlx OOKYMEHmMos?
1) HauMeHOBaHNE OpraHU3AIMH-aBTOPA JOKYMEHTA,;

2) rpud yTBEpKIAEHUS;

3) noamnuce;

4) nara;

5) MECTO COCTaBJICHUS JOKYMEHTA;

6) 3aroJI0BOK K TEKCTY.

TecroBble 3amaHusa kK Teme 2.6 WHpopManmoHHO-CIpaBOYHbIE
noxkyMeHThI npeanpuaTus AIIK n nopsaaok ux opopmieHus

Tecm Nel.
Hngpopmayuonno-cnpasounvie 00KyMeHmMbl:
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1) conep:xat nopydeHus;

2) 0053BIBAIOT JICHCTBOBATH CTPOTO MPEIIMCAHHBIM 00pa3oM;

3) cooOmarT cBeaeHUs, MOOYKIAIMe TMPUHUMATH OMPEICICHHBIC
pEIICHHUS.

Tecm Ne2.

Jlamou nucema s6nsemcsi...

1) nara yTBepKaeHus;

2) nara BUBMPOBAHUS;

3) nara coOBITHS;

4) nara MoJNMUCaHUs;

5) nata BHECEHUS PE3OJIIOINH.

TecToBble 3a1aHus K TeMe 2.7 JIOKYyMEHTHI 110 JIHYHOMY COCTABY U 10
padore ¢ rpa:xxkaaHamMu

Tecm Nel.

Kaxue u3z nepeuucineHHbix OOKYMEHMO8 He OMHOCAMCA K KaOpOBbiM
O00KyMeHmam (0OKyMeHmam no Tu4HoMy cocmasy)?

1) mpukas mo kajapam;

2) 3asiBJICHHUE;

3) mpoTOKOT;

4) TpynoBast KHUXKKA.

Tecm No?.

Cpok xpanenusi npuKkazoe no JUYHOMY COCMABY...
1) 5 ner;

2) 25 ner;

3) TeKyuuMi 1 OpoIIeAIIni o,

4) 75 ner.
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7. YHEBHO-METO/INYECKOE 1 UTHOOPMAILINMOHHOE
OBECIIEYEHME JJUCIUIIJINHBI

7.1. OcHOBHas JUTEpPaTYypa

KosmuecTBo
T'onn Hcnonb3yercs
Ne CeMe | 3K3eMILISIPOB
HaumenoBanue ABTOD(BI) MECTO IIPU U3Y4YCHUU
n/n CTp B Ha
U3JIaHus paszaenon
o6ubn. | xad.
Jlenonpoun3BoiCTBO Kysnenos U. H.
http://www.studentli M.: i
1 |brary.ru/book/ISBN JlamkoB ¥ | BceX pasiesioB ec.
9785394019814.htm K, 2014 bee.
|

7.2. JIoNOJHUTEJIbHAS JIUTEPATYyPA

1. lenonpousBoactBo: O0pasipl, JOKyMeHThl. Opranu3anus ¥ TEXHOJOTHS
pabotel. bonee 120 nokymenToB [Tekcr] : yueOHoe nocoodue / B.B.I'anaxos, 1.K.
Kopuees u np.; mox pen. .K. Kopueesa, B.A. Kynpsiesa. - 3-¢ u3z., nepepad. u
nor. - M. : Ilpocnekt, 2016. - 480c.

2. Jlemompowu3sBoscTBo [JlokyMeHTamMOHHOE 00€CIIeueHne YIpaBICHUS |
[Tekcr] : yueOnux/ M.U.bacakos, O.N.3amebInkoBa. - U3a. 14-e, nepepad. - Poctos
H/]1 : ®enukc, 2014. - 376 c.

3. HemnompousBoactBo: YueOnuk / T.A. beikoBa, JI.M. Bsmnosa, JI.B.
Cankuna; Ilon pen. T.B. KysnemoBoi. - 3 wusn., mepepad. u gom.- M.:HUI]
NH®PA-M, 2013. - 364 c.

4, Kysunenos, 1. H. Jlemonpon3BocTBO [DIEKTPOHHBIN pecypc] : YueOHo-
ciupaBoyHoe mocobue / M. H. Ky3nenon. - 6-¢ u3m., mepepad. u mom. - M.
N3nartenscko-Toproast kopnopauus «/amkos u K°», 2013. - 520 c.

7.3. llporpamMmHoe obecnieuenue u UHTepHeT-pecypcen:

[Tporpammuoe obecrnieuenue: Oducusie mporpammser: Microsoft Office 2007;
Microsoft Office 2010, Microsoft Office 2013, Microsoft Visual Studio 2008-2015,
no nporpamme MS DreamSpark MS Project Professional 2016, o nporpamme MS
DreamSpark, MS Visio 2007-2016, o mporpamme MS DreamSpark, MS Access
2010-2016, mo mporpamme MS DreamSpark MS Windows, 7 pro 8 pro 10 pro,
AutoCAD, Irbis, My Test, BusinessStudio 4.0, 1C: Ilpennpustue 8. Cenbckoe
x03s1cTBO. KoMrutekT it oOydeHHs B BBICIIMX W CPETHUX yUCOHBIX 3aBEICHUIN
(oonoBnenne 2020 r.), KoHCynbTallMOHHO-CIIpaBOUYHbIE CIyXkObl ['apaHT
(oOHOBIIEHHE 2020 r.), KoHcynbpTaHnt (oOHOBIICHHE 2020 r.),
SuperNovaReaderMagnifier (IIporpamma 3kpaHHOTO yBEIWYEHUS C TOICPIKKOM
peYM IS JIMI] C OTPaHUYECHHBIMH BO3MOYKHOCTSIMH.
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Ne Hassanue I10 Onucanue JInnensus Aynuropust
1 GIMP pacTpoBbIii rpaduuecKuil peIakTop GPL Bcee ITK
. JInuensuonnsiii norosop NeJI-191/14 or
[IporpaMma 17151 BHYTPHXO3SHCTBEHHOTO N 101/4
2 «ITanopama T4 3eMAID CONECKOXO3SHCTBCHHOMO 05.11.2014 r. xi1rou annapaTHON 3aIUTHL (cnapesi
3EMJIEJJEJIVE» i asHate hasp Ha 7 pabounx MecT (0OTHOBPEMEHHO) opyc)
HasHateHi JInnensus Ne30875 opry
KoMIuieKT nmporpamm: TpexMepHbIi 316
[ImannpoBUIMK, DHIMKIONE IS 3A0 «/IuKommy .
3 HamCanl0.4 pactenuii, potopenakrop PorormnaH u Horosop Ne4934 ot 12.04.2016 1. (E;a];mg)l/l
Penakrop pecypcos Iy
4 SuperNovaReader TIporpamma akp AHHOTO YBCIMICHUA 000 «Mcrok Ayano Tpeirgunr (rni}fimﬁ
Magnifier TIOAACPAKKOM pEH JULT JIHLL C Tlorosop JIC 278/15 ot 22.10.2015 .
OIrpaHUYCHHBIMH BO3MOKHOCTIMU KOpHyC)
I/IHTepHeT-pecprI)I:
http://www.edou.ru/enc/ - IleHTp KOMIETCHIMH TI0O  BOIPOCAM
AOKYMCHTAIIMOHHOI'O oOecrieueHus YIIPABJICHUA U apXHUBHOI'O ACJIad
http://working-papers.ru/chto-takoe-delovoe-pismo.html - OGpasusr  u

111a0JIOHBI AJOKYMCHTOB

http://www.funnycong.ru/ - Jleaonpou3BoactBo. Bee, 4To BbI XOTENIN 3HATb.

http://www.aup.ru/books/m1282/ -

nopran

AJIMUHUCTPATUBHO-YIIPaBICHYECKUI

http://bookland.net.ua/category.php?main=129 - [ienosas iureparypa

http://www.top-personal.ru/officeworks.ntml - VYmnpaenenue nepconamom.

ApxuB xypHana «Jlenomnpou3BoacTBO»

http://www.delo-press.ru/journals.php

JIOKyMEHTOOOOPOT Ha MPEAIPUITHH

- Jlemonpoun3BoACTBO u

8. HEPEYEHb YYEBHO-METOAUYECKOI'O OBECIEYEHHWA JJI51
CAMOCTOATEJBHOU PABOTHI OBYUYAIOIIINXCSA (Ilpunoxenue 3)

CopnepkaHrue CaMOCTOSITEIBHOM paboThl U (POPMBI €€ KOHTPOJIs, 3aJaHus

CaMOCTOATENLHOM palbOThl JUIsl 3aKpeIUIeHUST W CHUCTEeMaTH3allud 3HaHUN U
dbopmMupoBaHUsS] YMEHUH TTPEACTABIICHBI B IPUJIOKEHUU 3.

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUME JUCIHHUIIJIMHbI

1.YuebHas aynuropus JJIsl IPOBECHUS 3aHATHI JIGKITMOHHOTO THUTIA, 3aHATUN
CEMHHAPCKOT0 THIAa, KypCOBOIO IPOEKTUPOBAHUS (BBIMOJIHEHHS KYpCOBBIX padboT),
IPYIIIOBBIX W HMHAMBUAYAJIbHBIX KOHCYJIbTAIMH, TEKYIIEro KOHTPOJS U
pOMEKyTOUHOM arrectauuu (ayn. 35a); Cron npenogasarens (1 wr.), ctossl (30
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http://www.edou.ru/enc/
http://working-papers.ru/chto-takoe-delovoe-pismo.html
http://www.funnycong.ru/
http://www.aup.ru/books/m1282/
http://bookland.net.ua/category.php?main=129
http://www.top-personal.ru/officeworks.html
http://www.delo-press.ru/journals.php

mT.), cTydbs (60 mit.), cryn npenogaBarens (1 wmt.), qocka aynutropHas (1 mit.),
TpuOyHa (1 1IT.), IEMOHCTpallMOHHOE 000OpynoBaHue (Oemnas JIakoBasi MAarHUTHO-
MapkepHas jgocka (1 mr.), npoektop Toshiba (1 mrt.), HOyTOYyK Acer (1 mT.)) u
y4eOHO-HarJIsIHbIe TTOCOOHST,;

2. YueOHas ayquTopus JJi MPOBEICHUS 3aHATUN JICKIIMOHHOTO THUIA, 3aHITHHA
CEMHUHAPCKOTO TUIIA, KYPCOBOIO MPOEKTUPOBAHUS (BBIMOIHEHUSI KYPCOBBIX padoT),
IPYNIOBBIX W HUHIWBUIYAJIbHBIX KOHCYJbTAlMM, TEKYIIEro KOHTPOJS H
IpPOMEKYTOUHOM arrectaumu (aya. Sla); Cron mpenopaBatens (1 mir.), cTossl
yueHuueckue (15 mr.), ctynbs (29 mt.), cryn npenogasarens (1 mr.), qocka (1
IT.), JEMOHCTpAIMOHHOEe 000opyaoBaHue (Oenmasi JlakoBas MarHHUTHO-MapKepHas
nocka (1 mr.), mpoektop Toshiba (1 mT.), HOyTOYyK Acer (1 mrT.)) u yueOHO-
HaTrJISIAHBIE TOCOOUS;

3. YueOHas ayauTopus JJIs TPOBEICHUS 3aHATUN JICKITMOHHOTO THTIA, 3aHSITHMA
CEMHUHAPCKOTO TUIIA, KYPCOBOIO MPOSKTUPOBAHUS (BBIMOIHEHUSI KYPCOBBIX padoT),
IPYNIOBBIX W UHAWBUIYAJIbHBIX KOHCYJBTAIMM, TEKYIIEro KOHTPOJS H
mpoMekyTouHoOM arrectanuu (ayna. S7a); Cron npenonasatens (2 mrT.), mapra 3-x
MeCTHas CO CKameiko# (6 mrT.), mapta 4-X MECTHasi CO CKaMeWKoi (6 MIT.), CTOJIbI
ydyeHuueckue (4 mr.), ctynbs (8 mrT.), cryn npenogaBarens (1 mr.), mocka (1 mrt.),
TpuOyHa (1 1mIT.), JIEeMOHCTpalMOHHOE OO0OpyJoBaHUE (MPOEKIMOHHBIN SKpaH
LUMIEN (1 mr.), mpoextop Acer (1 mr.), monoOnok Acer (1 mr.)) u y4yeOHO-
HarJIsAgHbIE TTOCOOUS;

4, Y4yeOHass ayauTOpHsl IJIs TIPOBEIACHUS 3aHATHA CEMHUHAPCKOTO THIIA,
KypPCOBOTO MPOEKTUPOBAHMS (BBINOJHEHUS KYPCOBBIX padoOT), TPYIIOBBIX U
WHIUBUIYATbHBIX KOHCYJIbTAIlMH, TEKYIIETO KOHTPOJS W MPOMEKYTOUHOM
arrecranuu (ayna. 66a); Cton npenogasateis (1 mrT.), crousl (16 mT.), crynbs (30
mT.), cTys npenogasarens (1 wr.), nocka (1 mwr.), TpudOyna (1 wr.);

5.YueOHas aymutopus Ui IPOBEACHUS 3aHSATUMA JIGKIIMOHHOTO THUITA, 3aHATHHA
CEMUHAPCKOTO TUTIA, KYPCOBOTO MPOSKTUPOBAHUS (BBIMOIHEHUSI KYPCOBBIX paboT),
IPYNIOBBIX W WHAWBUIYAJIbHBIX KOHCYJBTAIMM, TEKYIIEro KOHTPOJS H
npoMexxyTouHoi arrectanuu (aya. 38a); Cron mpernonasatens (1 wmirt.), crosr (17
mT.) (3-XMeCTHBIX - 6, 2-xMecTHBIX - 11), cTynbs (38 mT.), cryn npenogaBatens (1
mt.), focka (1 mr.), Tpubyna (1 mt.), KeMoHCTpaIMoHHOe 000pya0BaHuE (PKpaH
pyJioHHBINM HacTeHHbIN (1 mmT.), mpoektop Acer (1 mT.), HOyTOYK Acer (1 mT.))
y4eOHO-HArJIsIHbIE TTOCOOUS,;

6.YueOHas aymuTopus I IPOBEICHUS 3aHATHH JICKIIMOHHOTO THIIA, 3aHITHMA
CEMHUHAPCKOTO TUIIa, KYPCOBOIO MPOEKTUPOBAHUS (BBIMOJHEHUSI KYPCOBBIX padoT),
IPYNIOBBIX W WHAWBHIYAIBHBIX KOHCYJIBTAIMK, TEKYIIEr0 KOHTPOJS M
npoMexxyTouHoi artectaiuu (ayn. 50a); Cton mpenonasarens (1 mr.), cTossl (8
mT.), napra 4-xmectHas (3 wr.), crynbs (27 wr.), ctyn npenogasatens (1 mir.),
nocka (1 mT.), AeMoHcTpalmoHHoe 000pyI0BaHuE (PKpaH cTarroHapHbIi (1 mmiT.),
npoekTop Acer (1 mt.), MoHOGIOK Acer (1 mT.)) ¥ yueOHO-HATIIAIHBIE TOCOOUS;

7. Tlomemenune st caMOCTOSITENIBHOW paboThl (ayn. 123 Oubnmorteka);
KomnploTepHasi TeXHUKA C BO3MOXKHOCTBIO MOAKIIOUEHUsS K ceth "NHTepHeTr" u
o0ecrieueHneM JocTyna B 3JIEKTPOHHYI HH(OPMAalHOHHO-00pa30BaTEIbHYIO
cpeny opranuzanuu (19 wr.), ctonsl (17 WT.), KOMOBIOTEPHBIN CTON 6-U MECTHBIN
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(3 mrT.), crynps ydenmueckue (34 mT.), ctymbs n/m (18 mT.), cremnaxum c
auTepatypor,  BumeoyBenmuutenab — Optelec  Wide  Screen (1 mt.);
SuperNovaReaderMagnifier. OC Windows 7. Microsoft Office 2007 Suites.
OnexkTpoHHBIA mepuoanueckuil crnpaBoyHuk «Cuctema [apant». CropaBouHas
npaBoBas cucrema Koncynprantllmtoc.  ApxuBatop 7-Zip, pacTpoBbIH
rpaduueckuit pegakrop GIMP, nporpamma juist paboThI ¢ 3JIEKTPOHHOM MOYTON U
rpynmamu HoBocTe  MozillaThinderbird, oducHbBII TakeT mNpUIOKEHUN
LibreOftice, Be6-Opay3ep MozillaFirefox , menuanpourpsiBatens VLC;

8. Ilomemenue s camoctosTenbHON paboTel (ayn. 309); KommbroTepras
TEXHUKA C BO3MOXXHOCTBIO TOAKIIOUeHUs] K cetu "HHTepHer" U obOecrnieueHueM
JI0CTyTa B 3JEKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTENbHYIO CpEAy OpTaHu3alun
(monoOsok Lenovo C20-00black19.5HD10 ¢ Beixomom B Huteprer (15 mit.)),
unTepaktuBHas gocka ClassicSolution TochV83 (1 mit.), poyrep UnTepHeT-1ieHTp
ZyxelKeenelicAir (1 mr.), npoektop BenQMX528 (1 mT.), kpeciio OP-Onepartopa
Okcniept (1 mT.), crenmr Mmebenbs Easy St; OC Windows 10, License 65635986
Ponurennckas mporpamma : OPEN 95640528ZZE1708. Microsoft Office 2007,
License 65635986 Poautenbckass mnporpamma : OPEN 95640528ZZE1708.
Cornamenue o noanucke «Microsoft Imagine Premiumy. Jlorosop Nel53-2016 ot
19.07.2016 r. DneKTpOHHBIM NEPUOANYECKUN crhpaBoYHHK «Cuctema ['apaHT».
HoroBop Nel-214/2019 ot 27.12.2018 r. CnpaBoyHasi mpaBoBas CHUCTEMa
Koncynprantllntoc. JloroBop Ne2019 TC JICB 84 mocTaBKky M CONPOBOXKACHUS
sk3eMIusipoB cucteM Koucynprantllmoc ot 09.01.2019 r. Odwuchblii maker
npuioxenuil LibreOffice (JInuensuss LGPL).

JIOMOJHEHUS U UBMEHEHU B PABOYE ITPOT'PAMME

Howmep nucra

Iloamnuce
Bcero A

I[aTa BHCCCHMUA I[aTa BBCACHUA OTBETCTBCHHOI'O
JIUCTOB B
HU3MCHCHUS HN3MCHCHUA 3a BHCCCHUC

JAOKYMCHTC o
HN3MCHCHUU

Howmep
M3MEHEHUs

U3MEHCHHOI'O
HOBOI'O
HU3BATOTO
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IIpuaoxenne 1

DoH/1 OLICHOYHBIX CPEACTB TEKYIIEro KOHTPOJIA U MPOMEKYTOYHOM
aTTeCTALUM N0 TUCUUILINHE «/leJIonpou3BoaCTBOY

B cootBercTBUM ¢ TpeboBanusmu OI'OC BO u pexomenmamusmu OITOII
BO no nanpanenuto noarotoku 21.03.02 «3eMiueycTpoiicTBO U KagacTpbl» s
MPOBEICHUS TEKYIIET0 KOHTPOJS yCIEBAEMOCTH M MPOMEKYTOYHOM aTTecTaluu
JUCHUIUIMHBL  pa3paboran «®DoHJ OIIEHOYHBIX CPEACTB 1O JAUCIMIUIMHE
«/lenonpon3BoACTBO»,  ABISIIONIMICS  HEOTHEMJIEMOM  YacThlo  y4eOHO-
METOJAMYECKOT0 KOMIUIEKCA HACTOSIIEH JUCIUTIIHABI.

3T10T HOH/I BKITIOYAET:

a) macropT GOH/Ia OIIEHOYHBIX CPEJICTB;

0) GoHa TEKYIIErOo KOHTPOJIS:

- KOMIUIEKThI BOMPOCOB Il YCTHOTO OMNpOCa, MepeyeHb MPUMEPHBIX TEM
JTOKJIa/I0B U KPUTEPUU OLICHUBAHUS;

- KOMILIEKT BOIIPOCOB K ONPOCY (KOJUTOKBUYMY) U KPUTEPHH OLICHUBAHMUS,

- KOMIUIEKT TECTOBBIX 3aIaHUI ¥ KPUTEPUU OIICHUBAHUS;

- KOMIUIEKT HWHIUBUIYAJIbHBIX JIOMAlllHUX 3aJaHUd U KpPUTEpUHU
OIICHUBAHUS;

- TEMBI 3CCE U KPUTEPUU OIICHUBAHUS.

@opMBI TEKYIIEro KOHTPOJS TMpeAHa3HAYEHBI JJiA OIICHUBAHUS YPOBHS
c(hOpMHPOBAHHOCTH KOMIIETEHITMN Ha OMPEJICICHHBIX dTarmax 00y4eHUs.

B) GOH MPOMEKYTOUHOM aTTECTAIIUU:

- BOIIPOCHI K 3a4€Ty, DK3aMEHY U KPUTEPHUH OLICHUBAHUS;

@OHJT OIICHOYHBIX CPEACTB SBISIETCS €IUHBIM IS Bcex npoduiein
MOJTOTOBKH.

B ®oHzme OLEeHOYHBIX CPEICTB IO JIUCHUIUIMHE «JleTomporn3BOACTBO»
MIPEICTABIICHBI OIICHOYHBIE CpencTBa CHOPMHUPOBAHHOCTH MPETYCMOTPEHHBIX
paboueit mporpaMMol KOMITETEHITHH.

1. ITacnopT (poHIa OLIEHOYHBIX CPEACTB M0 AMCHUILIINHE

«/les1onpou3BOACTBO»

dopMa KOHTPOJIA \ OK-7 IK-2

DopMbI TEKYILLET0 KOHTPOJIA
Onpoc (KOJIIOKBUYM) + +
TecTupoBaHKUe NUCbMEHHOE + +
BricTyruieHne Ha ceMuHape +
I/IHI[I/IBI/II[yaJ'IBHBIe JOMAaIITHUE 3aaHusa + +
(pacuetHble 3a1aHuUs)
Dcce + +
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DopMBbI IPOMEKYTOUYHOT0 KOHTPOJIA

3auer | + +
O0beKTBbI KOHTPOJISI 1 00bEKTHI OLIEHUBAHMS
Homep B pesynbraTe uzyyenus yaeOHON AUCHMIUIMHBI 00YyYaloNIHecs
/ Conepxanne OIKHBI

UHOEKC KOMIIETEHIINN

KOMIIET (wm ee gacTH) 3HaTH VMeTh Buazersb

CHIINHU

OK -7 | O6mnanatp Ceon mnpaBa u | OpraHu30BaTh Hasbikamu
CIIOCOOHOCTHIO K | 00s3aHHOCTH KaK | ppimosnHeHue MyOJMYHON peyuH,
camoopranuzamuu ~ u | [PPRAGHHH - CBOCH | o pyperHoro apryMeHTaluH,
camMo00pa30BaHUIO CTpattH MOPYYEHHOTO BEJICHUS

sTana paboTsl JUCKyCCUU

[1K-2 Oo6nanars OCHOBHEBIE OpuentupoBatbc | HaBbikamu
CIIOCOOHOCTBIO HOPMATUBHBIC s B CHCTEME COCTaBJICHUS H
UCIOJIb30BaTh 3HAHUS | IPABOBBIC 3aKOHOJATENbCTB | BElIEHUS BCel
TUTST VIIPABJICHUS | JOKYMEHTBI au JOKYMEHTAIU!
3eMeIbHBIMU HOPMAaTUBHBIX MPePUSITHS
pecypcamu, npaBoBbIX akToB, | AIIK B
HEJBUXHUMOCTBIO, pErIaMeHTHPYIO0 | COOTBETCTBHH C
OpraHu3aluu U mux chepy I'OCTom
MIPOBEICHUS npodeccuoHanbH
KaJIaCTPOBBIX u O IeATEIIBHOCTH
3eMJICyCTPOUTEIbHBIX
pabor

CocTaB ()OHI0B OLIECHOYHBIX CPEACTB N0 opMaM KOHTPOJIA:

dopma KOHTPOJIS HamnosineHue (010
TEKYIIUH KOHTPOJIb

BricTynenue Ha KoMrutekTel BOPOCOB 11711 YCTHOTO

CEMHUHape ompoca 1
[lepeyeHb NpUMEPHBIX TEM JOKIAI0B 10
Kpurepun ouenkn

Onpoc (KOTOKBUYM) [lepeyeHs BONMpoOCOB, BBIHOCUMBIX Ha 10
onpoc (KOJIJIOKBUYM) 30
KPUTEPUH OLICHKU

TectupoBanue KomruiekTs! TecToB 10

MUCbMEHHOE KPUTEPUH OLICHKU 20

NHuBuyanbHbie 3ananusi, 00s13aTeabHBIC IS

JIOMAaIITHUE 3aJaHus BBITIOJIHEHHUSA 2,5

(pacueTHbIE 3a/1aHMS) JlonoJIHUTENbHBIE 3aJaHUS 10
KPUTEPUU OLICHKU

Dcce Komnuiexkt npuMepHBIX TEM 3cce 9)
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KPUTEPUU OLICHKU 10

IHPOMEXYTOYHASA ATTECTAIIUA

3auer Bomnpocs! k 3auery 1
KPUTEPUU OLICHKH 30

Pacnpenesienue 0a/U10B B COOTBETCTBUM € 0AJLTILHO-PEHTHHIOBOI
cUCTeMOM 1o popMaM TeKylIero KOHTPOJIs
Jlna ounoii hopmul 00yuenusn (na ooun cemecmp)

PopMa OLIECHOYHOTO CPEACTBA Konnuectso MakcumanbHbIN Hroro Ganos
pabor (B Oay 3a 1 padoty
CEeMEeCTpe)
Oo0s13aTesbHbBIE
BeicTyIsieHHs: Ha TPaKTHYECKOM 10 1 10
3aHATHH (OIIPOC)
KoHTpoapHOE TECTUPOBaHKE 2 10 20
Kontposns camocrositensHOM paboTh 3 10 30
- ONpoC (KOJJIOKBUYM)
WuauBuayaibHBIE IOMAITHUE 4 25 10
3amaHus (MPOCKT) ’
Hroro - - 70,0
JlomoJiHUTEIbLHBIE

Brictymuienune ¢ pedeparom,
JTIOKJIAJI0M, COTIPOBOK/IAFOIIIEECS 2 5 10
MYJIBTUMEIUMHON NTpe3eHTaluEN

I[OHOJ'IHHTGJ'II)HI)I@ WHAWBHUYAJIbHBIC

4 25 10
JIOMAIIHUE 3aJaHus
Dcce 2 5 10
HToro 30,0

2. Ilnan-rpaguk npoBeAeHNs] KOHTPOJIbHO-OLEHOYHBIX MEPONIPUATHIA HA

BeCh CPOK M3YYEeHUS IMCHUILIMHBI «/leJIonpou3BOACTBO»
J1s1 cTyaeHTOB 04HOH GOpMBbI 00yUeHHS

Cpok HazBanue onienounoro | dopma OLEHOYHOTO OOBeKT
MEpOIPUATHS CpeJCTBa KOHTPOJIS

Cemunap 1 Texkymuii KOHTPOJIb BeicTyruienue Ha OK-7, TIK-2
CEeMHHape

Cemunap 2 Texymuii KOHTPOJIb BelcTyruienue Ha OK-7, TIK-2
CEeMHHape

Cemunap 3 Texymuii KOHTPOJIb BelcTyruienue Ha OK-7, TIK-2
CEeMHHape

Cemunap 4 Texymuii KOHTPOJIb BeicTyruienue Ha OK-7, TIK-2
CEeMHHape

CemuHap 5 Texymuii KOHTPOJIb BeicTymuienue Ha OK-7, TIK-2
CEeMHHape

Cemunap 6 Texymuii KOHTPOJIb BeicTynnenue Ha OK-7, TIK-2
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ceMMHape,
WNunuBunyansHble
JOMAIIHUE 3aJaHUS
(pacuetHble
3a/1aHM)

Cemunap 7/ Texymuii KOHTPOJIb BeicTymuienue Ha OK-7, TIK-2
CceMMHape,
WNunuBunyansHble
JOMAIIHUE 3a1aHUS
(pacueTHble
3a/TaHM)

Cemunap 8 Texyiuit KOHTPOJIb BeicTynnenue Ha OK-7, TIK-2
CeMHHape,
NupuBunyanbHble
JIOMAIlIHUE 3a/1aHus
(pacuetHble
3a/IaHM)

3auer [IpomexyTouHas Bomnpocsr! k 3auery | OK-7, I1IK-2
aTTecTaIys

OLEHOYHBIE CPEACTBA TEKYHWEI'O KOHTPOJIA
YCHEBAEMOCTH, MIPOMEXXYTOUYHOM ATTECTALIUM,
NCHHOJIB3YEMBIE B TUCHUIIJIMHE «/les1ionnpou3BOACTBO»

1. @opMbI TeKyl1ero KOHTPOJISI OCBOCHUSI KOMIIeTeHIUii

Tekymast arrectanusi CTYAEHTOB IO AMCIHUIUIMHE «/leT0mpon3BOICTBOY
IPOBOJUTCA B COOTBETCTBUM C YCTaBOM YHUBEPCUTETA, JIOKAJIbHBIMU
JIOKyMEHTaMHU YHUBEPCUTETA U SBJISIETCS 0053aTEIbHOM.

JlanHast arrectauusi NpoBOAUTCS B (JOpME KOHTPOJIBHBIX MEPONPUATHIA MO
OLICHMBAHUIO (DAKTUYECKUX PE3YyJIbTATOB OOYUEHHMs CTYAEHTOB U OCYILECTBISAETCS
BEIyIIUM TpernojaBareneM. TeKyluid KOHTPOJIb MPOBOJUTCS C LENbI0 OLUEHKH U
3aKperICHUs TOJIYYeHHBIX 3HAHUN U YMEHHM, a Takke 0oOecreyeHus: MexaHu3ma
bopMHpOBaHUS KOJUYECTBA OAJJIOB, HEOOXOAUMBIX CTYIEHTY IJsi AOIMYCKa K
3auery/3k3amMeHy. OlEHKa HOCUT KOMIUIEKCHBIM XapakTep M Y4YWUTHIBAET
JOCTHXKEHHSI CTYJEHTa IO OCHOBHBIM KOMIIOHEHTaM Yy4eOHOro Ipolecca 3a
TeKyuui neproj. OlleHuBaHrEe OCYIIECTBISETCS C BHICTABJICHUEM OAIIJIOB.

@opMbI  TEKYLIEr0  KOHTPOJs M  KPUTEPUHM  HUX  OLICHUBAHUSA
nuddepeHupoBanbl MO BUAaM paboT - oOs3aTeNbHbIE W JOMOJHUTENbHBIE. K
00s3aTeNbHBIM OTHECEHBbI (HOPMBI KOHTPOJISL, MpeanoJiararomme (GpopmMupoBaHue
MPOXOJHOrO Oayia Ha 3a4eT/3K3aMeH B COOTBETCTBUM C MPHUHATOM OasibHO-
PEUTHUHTOBOW CUCTEMOM MO AUCHUIUIMHE. K TOMOJHUTENbHBIM OTHECEHBI (HOPMBI
KOHTpOJIs, Ipeamnoiarapime GopMupoBaHue NpeMHUAIbHBIX OalioB CTyAEHTa, a
Takke O0aioB, HEOOXOAUMBIX IJisi (POPMUPOBAHUS MUHHUMYyMa ISl JOIMYyCKa K
3a4eTy/3K3aMEeHy B TOM CJIy4ae, €ClIM OHM He HaOpaHbl M0 00sA3aTENbHBIM BUAAM
pabor.
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K obs3amenvHbivm ¢hopmam TEKyImETo KOHTPOJIS OTHECCHBI:

- BEICTYIUICHHE HA CEMHHAPE;

- o1poC (KOJUTOKBHYM);

- TECTUPOBAHUE MMUCHMEHHOC,

- MHAVBUAYyAIbHBIC JIOMAIITHAC 33 IaHUs.

K oononrnumenvrvim ghopmam TEKYIEeTro KOHTPOJIST OTHECCHBI:
- JIOTIOJTHATEIbHBIC MHIUBHIyaJIbHBIC TIOMAITHUC 33 JaHVS;

- acce

- IIOTIOJTHUTEIHHOE BBICTYIUICHUE HA CEMUHAPE.

1.1. BeicTymjieHHe Ha ceMUHape

1.1.1. IlosicHUuTeIbHAS 3aIIHCKA

BricTymuieHre Ha ceMHHape SBIseTCs (OPMOM KOHTPOJIS JJIsl OLICHKU YPOBHS
OCBOCHMSI ~ KOMIIETEHIMH, TPUMEHAEMOW HA  CEMUHAPCKUX  3aHATHUSAX,
OpPraHU30BaHHBIX B TPAJAULMOHHON popMe oOydeHus. BricTymieHne Ha ceMuHape
MOKET MPOBOJUTHCA C MCIOJIB30BAHHEM (POPM YCTHOTO oOIpoca, OOCYX IACHHS
JIOKJIa/I0B, 3CCE, BBIIIOJHEHHBIX WHAUBUAYAIBHBIX 33JaHU W MPOOJEMHBIX
BOIIPOCOB. BhICTyIIIEHNE Ha ceMuHape, TakuM 00pa3oM, BKIIOYAET 00513aTEIbHYIO0
JUISL BCEX CTYAEHTOB OIIEHKY TEKYLIEro KOHTPOJIS 3HAHWI B BUJE YCTHOTO OIpOcCa,
a TaKXKe BBICTYIUICHHME CTYACHTOB IO MPOOJEMHBIM BONPOCAM OpraHU3ALMH
(rHaHCOBBIX OTHOLIEHUH. BTOpas yacte sBisieTcss HE 00s3aTENbHON U PELIEHUE O
MOJATOTOBKE JOKJIa/Ja WM NpOoOJIEMHOro BOIpoca Mg OOCYKIEHUS CTYIEHTOM
MPUHUMAETCSI CAMOCTOSATEIBHO.

Takum o0Opa3om, (OHJ OILIEHOUHBIX CPEACTB MO JaHHOW ¢dopMe KOHTPOJIsS
BKJIFOYAET B ce0s 2 DJIeMEHTA:

- BOIIPOCHI ISl YCTHOT'O ONpOCa U KPUTEPUHU OLIEHKU OTBETOB;

- IPUMEPHBIE TEMBI JOKJIaJJOB U KPUTEPHUH OLEHKH BBICTYIUICHHUSI.

OObexTaMu 1aHHOM (POpMBI KOHTPOJIS BbhicTynatoT komneteHmu: OK-7, T1K-
2. O0beKTaMH OIICHUBAHUS SIBIISIFOTCSI:

OK-7:
- CIOCOOHOCTh K CaMOOpraHU3aIuy U CaMO00pa30BaHHUIO;
IIK-2:
- CIOCOOHOCTH HMCTIONB30BAaTh 3HAHUS NJIsl YNPABICHUS 3€MEIIbHBIMU PeCcypcami,
HEJIBUKUMOCTBIO, OpraHu3aIuu u MIPOBEICHUS KaJIaCTPOBBIX u

3eMJICYCTPOUTEIBHBIX PabOT.
1.1.2. Bonnpochbl K CeMUHAPCKUM 3aHATUSM
Bormpocsl pa3zieneHbl Ha 4acTH, COOTBETCTBYIOIIUE KOJIUYECTBY CEMHHApPOB,
MPOBOJUMBIX B (hopMe YCTHOro ompoca. Bompochkl K ceMuHapam BKJIIOYAIOT
OIICHKY 3aKpeIJICHUs] MaTepuaia, MPONJICHHOTO0 Ha JIEKIHSIX, a TAKKe BOIPOCHI,
HaIpaBJICHHBIC HA BBISBICHHE YPOBHS MOHUMAHUS CTYACHTOM CYTH (DMHAHCOBBIX
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OTHOILIEHUM.
Yacrs 1.
Bonpocvl na nposepky suanuii
1. CoBpeMeHHbIe OpraHU3aIMOHHbBIE (POPMBI CITYKOBI 1€JI0MPOU3BO/ICTBA
2. IlonsiTue OKyMEHTa, TOKYMEHTOO00pOTa
3. Lenu BHEAPEHMS 3JIEKTPOHHOIO TOKYMEHTO000pOTa

Bonpocwel na npoeepky nonumanus

1.JTokymMeHT B UH(OPMAIIMOHHON CUCTEME

2. IlpenMytiecTBa BHEPEHUS CUCTEMBI DJIEKTPOHHOTO TOKYMEHTO000pOTa

3. CucreMbl aBTOMaTH3aIUH JI€JIONPOU3BO/ICTBA

4. Knaccudukanus COBpeMEHHBIX HOcUTeNe nudopmanuu

5. Buabl u GopMbl OpraHu3allMOHHO-PACTIOPSIAUTENBHBIX IOKYMEHTOB

Yacrs 2.

Bonpocwl na nposepky suanuii

1. WHcTpyKuMsi MO JEJONPOU3BOJACTBY - OCHOBHOM HOPMAaTHUBHBIA aKT
OpraHu3alyy JeJI0POU3BOACTBA

2. KanpoBoe obecrnieueHne 1eI0mpOn3BOIUTEIHHBIX CITYXKO

3. JlenoBoe MUCHMO U TIPABHJIA €70 COCTABICHUS U OPOPMIICHUS

4. Tlonatue, TepMUHBI U HOpMaTHBHAs 0a3a JEIONPOU3BOACTBA

Bonpocwl na npoeepky nonumanus

1. CpoiicTBa 1 PyHKIIMU TOKYMEHTA

2. PacniopsiAuTenbHBIE JOKYMEHTHI

3. JlenoBoii sS3BIK B ACTONPOU3BOJICTBE

4. CocraB nokymeHToB npeanpustus AIIK

Yacrs 3.

Bonpocwl na nposepky suanuii

1. OcobeHHOCTH MEeYaTHBIX TEKCTOB CIYKEOHBIX TOKYMEHTOB

2. IloHATHE ¥ UCTOPUUYECKUN XapaKTep CIIOCOOOB TOKYMEHTUPOBAHUS

3. [lopsimox nBMKEHUSI JOKYMEHTOB

4. ®yHKUMH U KIacCUPUKALNS TOKYMEHTOB

Bonpocwel na npoeepky nonumanus

1. MecTo ToKyMEeHTa B CUCTEME 3HAHUM

2. OcobeHHocTH paboThl C OTACIBHBIMU IPyNIIaMU JOKYMEHTOB

3. IIpuka3pl 1O JUYHOMY COCTaBYy, OCOOCHHOCTH HX COCTaBJICHUS U
odopmIIeHUS

4. Opranu3zanus CiIy>KO0bl AeJI0Npou3BoicTBa Ha ipeanpusatusx AITK

1.1.3. IlpumepHbIe TeMBbI JOKJIAT0B
BricTymuienue ¢ JoKIaJ0M Ha CEMUHAPE SBIISIETCS JOMOJIHUTENbHBIM BUIOM
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pabotr s (HOpMUPOBAHHS TOBBIIICHHOTO YPOBHS OCBOCHHS KOMIIETCHIUH H
NPEIoIaracT CaMOCTOSTENBHBIA MON0OP CTYACHTOM TEMBI I JOKJIada IO
COTJIACOBAHUIO C TMpemnojaBareieM, JHO0 BBIOOP M3 TPEUIOKEHHBIX TEM.
BeicTymieHre C JOKIaOM MOXKET OCYIIECTBISATHCS C TPUMEHEHHEM Wi 0e3

PUMEHEHUS TPE3eHTAalU. PernaMeHT BhICTYIUIEHUS — 5-7 MHUHYT.

TeMbl 10KJI2/10B

1.0cob6eHHOCTH MUCHMEHHOTO JICTIOBOTO OOIICHUS.
2.'OCT P 6.30 - 2003 u ero ocoOeHHOCTH.
3.CucTeMbl TOKYMEHTOB.
4.0Opraau3aliOHHO-TIPABOBBIE TOKYMEHTHI.
5.PacniopsiauTeNnbHbIE TOKYMEHTHI.
6.HpopMallMOHHO-CIIPaBOYHBIE IOKYMEHTHI.
7.PexBu3uThl oKyMeHTOB. O0s3aTeNbHbIC U (haKyTbTaTUBHBIC.
8.PekBU3UTHI JaTa, MOAINUCH B POCCUMCKOM H 3apyOeKHOM
JIOKYMEHTOBEICHUMU.

9. DTHUKETHBIE aCIEKTHI AEJIOBOr0 MUCHhMA.
10.2KaHpbl TUCbMEHHOTO JIEJIOBOTO OOIIIECHHUS.

11. 3aroi0BOK ¥ Ha3BaHKUE BUJA JOKYMEHTA.
12.ConpoBOUTENBHOE MUCHMO K JOKYMEHTAM.
13.HupkynspHble NUCbMA.

14 IIpuka3sl.

15.1TucbmMo-nIOATBEPIKICHUE.

16.Teneponorpamma.

17.bnanku.

18.Tpadapetsl, hopMyspbl, IAOTOHBI.

19. [IpereH3noHHas MEPENUCKA.

20. Kommepuecknit 3arpoc.

1.1.4. Kpurepnu oueHUBaHUs

OneHka 3a TEKyIlyl0 padOoTy Ha CEMHUHAPCKUX 3aHATHSX, MPOBOJAUMYIO B
dbopMe YCTHOTrO Ompoca 3HaHUU CTYJIEHTOB, OCYIIECTBISIETCS B COOTBETCTBUM C
OAJITbHO-PEUTUHTOBOM cucTeMoil. OlLleHMBaHUE OTBETA CTYIEHTAa MPOU3BOAUTCS

1O CJICAYIONICH 1IKaje OaioB:

Kpurepuii oueHku oPp
JleMOHCTpHUpYET TIOJIHOE TOHHMMAaHHWE IOCTaBiaeHHoro Bompoca. Jlaer | 1,0
IIOJIHBIMA PAa3BEPHYTBHI OTBET HAa OCHOBHOM Bompoc. Jlaer sornuecku
000CHOBAHHBIM M MPABUJILHBIN OTBET HA JIOMOJIHUTEIBHBIN BOIIPOC
JlaeT mocTaTOYHO TOJIHBIA OTBET, C HapylieHueM mocienoBareabHocT | 0,5
n3noxenus. OTBeyaeT Ha JIOMOJHUTEIBHBIM BOIMPOC, HO 0OOCHOBAThH HE
MOXKET.
JlaeTr HemoJIHBIA OTBET Ha OCHOBHOW Bompoc. He maer orBera Ha| 0,2
JTIOTIOJTHUTEJILHBIN BOIPOC.
Hert otBeTa 0

B BICTYIIJICHHC CTyJACHTa C JOKJIaaoM mnmpeamnoaracTt 3HAYUTCIBbHYIO
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CaMOCTOSITENIbHYIO pabOTy CTYAEHTa, MOSTOMY OLIEHUBAETCA MO TOBBIIIEHHON
mkane OamnoB. B OamibHO-pEHTHHIOBOM CHCTEME BBICTYIUIEHHWE C JIOKJIAJ0M
OTHOCHUTCS K JOMOJHUTENbHBIM BHAaM pabor. lllkana nuddepennupoBana mo
psaay kputepueB. OOmMA pe3ynbTaT CKIAAbIBACTCd Kak cymMma OallJloB IO
MPEICTABICHHBIM KpUTEPUSIM. MaKCUMalIbHBIM Oalil 3a BRICTYIUICEHUE C TOKJIAI0M
— 5 0aJIoB.

Kpurepuii onieHKH bana

AKTyaJIbHOCTh TEMBI 0,5
[ToHOE pacKkpbITHE MPOOIEMBI 0,5
Hannuue coOCTBEHHON TOYKU 3pEHUS 1,0
Hanuuue npesenTanuu 2,0
Hanmuue 0TBETOB Ha BOIIPOCHI ayAUTOPHUU 0,5
JlornyHOCTH M MOCJIEN0BATENLHOCTh N3JI0KECHHUS 0,3
OTCyTCTBHE OMTMOOYHBIX WU MPOTUBOPEUNBBIX TOJIOKCHHH 0,2
Hroro S}

1.2. Onpoc (KOJJIOKBHYM)

1.2.1. llosicHUTeIbHAA 3alIUCKA

Omnpoc (KOJUIOKBHYM) IO TUCIHITINHE «J[eTOnpon3BOICTBO» HCIOIB3YETCS B
KauecTBe (POPMBbI KOHTPOJIA ISl MPOBEAEHUS KOHTPOJbHOM TOukd. KoymokBuym
MIPEANOIIAraeT MPOBEICHUE «MUHU-IK3aMEHA» 0 PE3yJbTaTaM M3y4YeHUs paselia
JVICIUTUIAHBI.

OObexTaMu 1aHHOM (POpMBI KOHTPOJIS BeicTynaroT komnereHuuu: OK-7, T1K-
2. O0beKTaMH OIICHUBAHUS SIBIISIFOTCSI:

OK-7:
- CIOCOOHOCTh K CaMOOpraHu3aluy U CaMO00pa30BaHHUIO;
IIK-2:
- CIOCOOHOCTh MCTONB30BAaTh 3HAHUS NJIsl YNPABIEHUS 3€MEIIbHBIMU PEeCcypcami,
HEJIBUKUMOCTBIO, OpraHu3aIuu u IPOBEICHUS KaJIaCTPOBBIX u

3eMJICYCTPOUTEIBHBIX PabOT.

1.2.2. [lepeyeHb BONPOCOB, BBIHOCUMBIX HA OIPOC
Omnpoc 1.
Hctopus 0Te4eCcTBEHHOTO AENONPOU3BOICTBA
CnocoObl yHHUKAIIMA TEKCTOB JJOKYMEHTOB
Knaccudukanus 10KkyMeHTOB
Howmenxkiarypa nen
Perucrpanus 10KyMeHTOB
Yro Takoe peKBU3UT JOKyMEHTa?
Kakne pekBU3UTBI OTHOCATCS K FOPUINYECKH 3HAYNMBIM?
JlaiiTe onpeneneHne NpoToKoJa

©ooNOOOh N R

B kakoii cpok J10JKHA TPOU3BOAUTHCS 00pabOTKa JOKYMEHTOB U IIepeiaya ux
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HCIIOJIHUTENAM?
10. CocraB ocHOBHBIX AOKyMeHTOB npeanpustus AIIK
11. Bunawr 61aHKa JOKyMEHTA B TPEOOBAHUS K HUM
12. ®opmaTel 6ymMaru u pazMepsl moJei
13. CocraB peKBU3UTOB JOKYMEHTOB
14. TpeOGoBaHUS K U3TOTOBJICHUIO TOKYMEHTOB
15. Pa3paboTka opraHu3allMOHHBIX JOKYMEHTOB
Omnpoc 2.
KpaTkas uctopusi CTaHOBICHHS 1€JI0MPOU3BOACTBA B Poccuu
Opranu3zaimoHabie GOpMbI pabOTHI C JOKYMEHTaAMH
HopMmatuBHO-MeToAMuecKas 6a3a AeI0npoOn3BOICTBA
OyHKIUN IOKYMEHTOB
Buibl 651aHKOB M TpeOOBaHMS K HUM
®opMatbl OymMaru v pa3mepsl oJiei
OcHOBHBIE TIpaBUJIa COCTaBICHUS U OPOPMIICHUS PEKBU3UTOB JOKYMEHTOB
CocTaB OpraHu3alMOHHBIX JOKYMEHTOB

©ooNOOkWNER

[lITaTHOE pacnrcanue

[HEN
o

CocTaB pacnopsiAuTENbHBIX TOKYMEHTOB

[HEN
=

Cocrapienue u ohopmMiIeHUE PACIOPSIAUTENBHBIX JOKYMEHTOB

[HEN
N

CocraB nH(pOPMATMOHHO-CITPABOYHBIX TOKYMEHTOB

[HEN
w

CocraB kaIpoBOM JOKYMEHTALMHU

[HEN
o

Ilonsatue u BHUbI CJ'Iy>KC6HBIX II1uceM

[HEN
on

Buabl 1okyMeHTOB 10 paboTe C TpaKJaHaMU

1.2.3. Kpurepnu oueHUBaHus

PesynbpTaThl  MpOBENEHUS ~ KOHTPOJBHOM  TOYKM  OTpa)kalTcsi B
MPOMEXYTOUHOM BenoMocTu. Onpoc  (KOJJIOKBUYM) SBJISIETCS OJHUM U3
00sI3aTeNIbHBIX ATanoB (OPMUPOBAHUSI  ATTECTAIMOHHOTO MHUHUMyMa IS
MOJIyYeHHUs JIONyCKa K 3adeTy/sk3amMeHy. MakcumanabHOE KOJIMYECTBO OalioB,
KOTOpPO€ MOXET HaOpaTh CTYJIEHT B pe3ysibTaTe Ka)J0To 3Tarna MpOMEXYyTOUHOU
arrectaimu — 10 6aymoB. OlleHKAa OTBETa CTYJIEHTa CKJIAJbIBACTCS KaK CpeiHee
3HAQYCHUE TMIPU OTBETE€ Ha BOIMPOCHI MpENojaBaTeisi, KaKIbIH M3 KOTOPBIX
OIICHUBAETCS O CJICAYIONICH IIKae:

PesyabTar bana

JleMOHCTpUpPYET MOJHOE TOHUMAHKUE TOCTABJIEHHOTO BOIIPOCA, 10
JIOTUYHO U IMOCJIE0BATENBHO OTBEYAET HA BONPOC. JaeT pa3BepHyThI
OTBET C NPAKTUYECKUMHU NPUMEPAMU

JlaeT noJIHBIN U JIOTUYECKU IPaBUIIBHBINA OTBET Ha BOIIPOC, HO 8
chOpMyIMPOBATH MPUMEPHI 110 pacCMaTPUBAEMOMY BOIIPOCY HE
MOXET

JIeMOHCTpUpYET YaCTUYHOE MOHUMAHUE CYTH BOMPOCa, CIIOCOOEH 6
OXapaKTepU30BaTh CYTh (DMHAHCOBOTO SIBIICHUSI.
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CrnocobeH chopmMyIupoBaTh ONPEEICHHs] TEPMUHOB, TPUBECTU 3)
KJ1accu(ukanuio, nepeurcinTb GOpMbl, METO/BI U T.I1., HO HE MOXKET
JIATh UX XapaKTEPUCTUKY

I[CMOHCTpI/IpyeT HCIIOHHUMAHHC BOIIPOCA, OTBCYACT C HAIIMINUCM Menee 5
Fp}I6BIX omunOOK B OTBETE 1100 HE OTBEYACT Ha BOIIPOCHI

1.3. TecTupoBaHHe MUCbMEHHOE

1.3.1. [losicHUTeJIbHAS 3aIIUCKA

TectupoBanne kak popma MUCEMEHHOTO KOHTPOJISI MO3BOJISIET AAaTh OLICHKY
3HAHMSIM W HaBbIKaM CTYJEHTOB B YCJIOBHSX OTCYTCTBHS IOMOILM CO CTOPOHBI
npenojasaresns. TecTupoBaHUE MPEANOJIAraeT UCIOJIb30BAHUE PA3IMYHBIX BUIOB
TECTOB: 3aKPBITBI TECT (MHOXECTBEHHBIH BBIOOP), OTKPBITBHIH TECT (KpaTKU
OTBET), TECT Ha BbIOOP BEPHO/HEBEPHO, TECT HA COOTBETCTBHE. Vcmosb3oBaHUE
pa3NUYHBIX BUJOB TECTOB IMO3BOJISIET OLICHUTh YPOBEHb BIIAJICHUS CTYIECHTOB
TEOPETUYECKUM MaTepUaIOM, a TaK)K€ YMEHUE JIeNIaTh JOTUYECKUE BBIBO/BI.

OObexTaMu 1aHHOM (POpMBI KOHTPOJIs BhicTynatoT komneteHuu: OK-7, T1K-
2. O0beKTaMH OIICHUBAHUS SIBIISIFOTCSI:

OK-7:
- CIOCOOHOCTH K CaMOOpraHU3aIuy U CaMO00pa30BaHMUIO;
TIK-2:
- CITOCOOHOCTH WCTIONB30BAaTh 3HAHUS MJIsl YIPABICHUS 3€MEIIbHBIMU PEeCcypcami,
HEJIBUKUMOCTBIO, OpraHu3aIHH u MIPOBEICHUS KaJIaCTPOBBIX u

3eMJICYCTPOUTEIbHBIX PaboT.

1.3.2. Ba3a TecToB

OneHka OCBOEHUS KOMIIETEHUUH C IOMOLIBIO TECTOB HCIIOIB3YETCS B
y4eOHOM IpoLiecce Mo JUCHMILTUHE «/lenonpon3BoACTBO» Kak KOHTPOJIbHBIHN cpe3
3HaHUW JIBa paza B IMEpPBOM YYEOHOM CeMecTpe M JBa pa3a BO BTOPOM.
TecTupoBanue, Kak MpaBUiIo, MPOBOJIUTCA B SJICKTPOHHOU (popme.

ba3a recroB 1 cemecTpa

TecroBble 3aganusa k Teme 1.1 JloKymMeHTaumoHHOe o0ecnevyeHue
NpeanpUATHA U OPraHM3anMi

Tecm Nel.

Kaxoe u3z smux onpedenenuii 00KymMenma s611emcs He 8ePHbLM.

1) JlokyMeHT - MaTepuanbHBIii 00BEKT ¢ WHpOpMAIMEH, 3aKpPETUICHHON
CO3/IaHHBIM YEJIOBEKOM CIIOCOOOM JJIsl €€ Mepeiadl BO BpEMEHH U MTPOCTPAHCTBE;

2) JIokyMeHT - 3auKCHUpOBaHHAsg Ha MaTEepPUATILHOM HOCUTENE HHPOpMaLIUs
C PEKBU3UTaMHU, MO3BOJIIOIIMMU €€ UJIEHTU(DUIIMPOBATS;

3) JokyMeHT - MarepualbHbIi OOBEKT YNPaBIEHHUS, KOTOPBIM IMO3BOJSET
NpUHUMATh  HAYyYHO-OOOCHOBAHHBbIE  pEIIeHHUs ¢ 1enblo  3(PHEKTUBHOTO
(GyHKUMOHUPOBAHUS IPOU3BOJICTBA.

Tecm No2.

Bnanku xasxcoozo euoa 0oKymeHma mMo2ym u3eomasiueamsCsl:

1) ¢ mpoAoJIbHBIM PACIONI0KEHUEM PEKBU3UTOB,;
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2) C YIJIOBBIM PACHOJIOKEHUEM PEKBU3UTOB;

3) ¢ IpOI0JILHO-YTIOBBIM PACIIOJIOKEHUEM PEKBU3UTOB.

TectoBble 3amanuss K TemMe 1.2 CocTaB PEeKBH3UTOB J0KYMEHTOB H
TpeOOBaHUA K UX 0(pOPMJIEHUIO

Tecm Nel.

Pexeuzum  «pecucmpayuonHviti  uHoekc OOKYMeHmMAa»  COCMOUm U3
Ce0YIOUWUX COCMABHBIX Yacmel.

1) w3 HoOMmepa Jena 1O HOMEHKIAType, WHAEKCAa CTPYKTYpPHOTO
noApaszeieHus u TeaeoHa CoTpyaHUKA, TOATOTOBUBIIETO JOKYMEHT;

2) U3 WHAEKCAa CTPYKTYpHOrO TOApA3JEICHUsA, HOMeEpa Jelia Mo
HOMEHKJIaType, B KOTOPO€ 3Ta KOMMS TMOJIIMBAECTCS, MOPSJIKOBOTO HOMEpa
HCXOJISIIEr0 JOKYMEHTA.

Tecm No2.

Pexeuzum «ccoiika Ha uHOekc u Odamy 6x005uiec0  OOKYMEeHmMAay
npoCMasiiemcs...

= Ha OJaHKax JJId IIHCEM;

. Ha BCEX JOKYMEHTaX MPEAIPHUATHS.

TecroBble 3amanmss k Teme 1.3 OpraHusanmsi JTOKyMEHT0000pOTa,
CHCTEeMATH3alUs U XPaHEHHEe JOKYMEHTOB

Tecm Nel.

1100 0okymenmoobopomom noHumMaemcs...

1)  JIBWXEHHE JOKYMEHTOB B OpPTaHW3aIlMHA C MOMEHTA X CO3JIaHUS WIIH
MOJTYYEHHUSI 10 3aBEPIICHUS UCTIOTHEHUS WIIM OTIIPABJICHHUS;

2)  JBWKEHHE JOKYMCHTOB B OPTaHM3AIMH C MOMEHTA MX TOJyYCHUS WK
CO3/IaHUS 10 YHUYTOXKECHHS UX B apXUBE.

Tecm No2.

Jlokymenmonomoxamu opeanuzayuu a61sa0mcsi:

1)  BXOJMAIINE ¥ UCXOISIINE TOKYMEHTHI;

2)  BXOJMAIINE, HCXOJAIINE ¥ BHYTPEHHHUE JTOKYMEHTHI.

TecroBble 3aganuss k Teme 2.4 OpraHuzaluOHHbIE JOKYMEHTBI
NpeanpusiTus U 0COOEHHOCTH UX O(PopMIIeHUA

Tecm Nel.

Kaxue uz nepeyucnennvix 00KymeHmos e A61A0Mcs OPeAHU3AYUOHHBIMU?

1) ycras;

2) NOMKHOCTHASI UHCTPYKIIUS;

3) MOCTaHOBIICHHUE;

4) npaBuia.

Tecm No2.

Karxoii pexsuzum ne 6xooum 6 cocmas opeanu3ayuoHHbX 0OKYMEHMO8?

1) HauMeHOBaHME OpraHU3alUU - aBTOP JOKYMEHTA;

2) appecar;

3) Ha3BaHME BUJA JOKYMEHTA;

4) Texcr;

5) MECTO COCTaBJICHUS JOKYMEHTA;

6) nara.
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TecroBble 3aganus k Teme 2.5 PacnopsiaiurenbHbie JOKYMEHTbI
NpeInpuATHS U NPaBUJIa ux opopmJaeHust

Tecm Nel.

Kaxoti 0okymenm ne ssnsemcs pacnopsoumenbHvim?

1) nmpukas;

2) yKazaHwue;

3) pacnopsiKeHUeE;

® TIPOTOKOJI;

® TIOCTaHOBJICHHUE.

Tecm No2.

Karxoii pexsuzum ne 6xooum 6 cocmas pacnopsaoumenbHuvlx OOKYMeHmos?

1) HauMeHOBaHKE OpPraHU3alMU-aBTOPA JTOKYMEHTA,;

2) rpu( yTBEpKICHHUS;

3) nmoamnuce;

4) nara;

5) MECTO COCTaBJICHUS JOKYMEHTA;

6) 3aroJIOBOK K TEKCTY.

TecroBble 3amaHusa Kk Teme 2.6 MHHpopMaumoHHO-CIIpaBOYHbIE
AOKYMEHTBI NPeANPUATHS U OPAIOK UX oopMiIeHHs

Tecm Nel.

Hnghopmayuonno-cnpasounvie 0oKymeHmul:

1) cogepkat mopydeHus;

2) 00s3BIBAIOT ACHCTBOBATH CTPOIO IPEAIMCAHHBIM 00Pa30M;

3) cooOmarmT CBeICHHUS, NOOYXIAIIMKEe MNPUHUMATh OIpeACICHHBIC
pelieHus.

Tecm Ne2.

Llamou nucvma saensemcs...

1) naTa yTBepKIACHUS;

2) nata BUSUPOBAHMS;

3) nara coObITHS;

4) nara noJMUCAHUS;

5) nata BHECEHUS PE3OJIIOIUH.

TecToBble 3a1aHus K Teme 2.7 JIOKyMEHTHI 110 JIHYHOMY COCTABY U IO
padore ¢ rpa:xxaaHamMmu

Tecm Nel.

Kaxue u3z nepeuucineHHbix OOKYMEHMO8 He OMHOCAMCA K KaOpOBbiM
0oKyMeHmam (OOKyMeHmam no JU4HoOM)y cocmagy)?

1) mpukas no kagpam;

2) 3asBJICHUE;

3) npoToKo;

4) TpyaoBasi KHUXKKA.

Tecm Ne2.

Cpok xpaHnenusi npuKazo8 no TU4HOM) COCMas)...

1) 5 ner;

2) 25 ner;
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3) TeKylMi U IpOIIEAIINHA o,
4) 75 ner.

1.3.3. Kpurepun oueHnBaHUS

Ouenka 10 pe3yabTaTaM TECTUPOBAHMS  CKIIQJIBIBACTCS HMCXOJd U3
CYMMapHOTO pe3yJjbTaTa OTBETOB Ha 0JIOK BompocoB. OOIMii MaKCUMaIbHbBIN Oal
o pesynbTaTtaM TectupoBaHus — 10 OaoB. 3a ceMecTp MO Pe3yabTAaTOB JIBYX
ATANoOB TECTUPOBAHUA CTYACHT MOXET HaOpath 10 20 0amios.

1.4. UnauBUAYyaJIbHbIE TOMAIIIHUE 32/1aHUs (PacyeTHbIE 3aJaHusA)

1.4.1. IlosicHUTEJIbHAA 3aNMHCKA

NunuBuayanbHble JOMAIlHUE 3aJaHus SIBIAIOTCA BaKHBIM JTalloM B
dbopMHpOBaHUN KOMITETEHIIMKA OOYYaroIMIeTrocsl. BhIMoMHEHNWE TakuX 3aJTaHHi
TpeOyeT HE TOJBKO TEOPETHUYECKOW TMOJATOTOBKH, HO M CaMOCTOSATEIHLHOTO
HAy4yHOro IIOMCKa. BpImosHeHWe 3aJaHuii M WX MOPOBEpKa IMO3BOJISIOT
chopMupoBaTh M  OLICGHHUTh ypPOBEHb OCBOCHHUS  BCEX  KOMIICTCHIIUH,
MPEAYCMOTPEHHBIX pabodeill MporpaMmMol JTUCHUIUIMHBL MHAMBHIyaIbHOE
noMaitHee  (pacdyeTHOE) 3aJjaHMe  IpearojaracT TMOUCK H  00paboTKy
CTaTUCTUYECKOTO, TEOPETHYECKOTO M IPAKTHYECKOTO MaTepuaja I0 3aJaHHON
TEME.

O0bexTaMu 1aHHOM (POopMBI KOHTPOJIs BeicTynatoT komneteHmu: OK-7, T1K-
2. O0BbeKTaMH OIEHUBAHMUSI SIBIISIOTCS:

OK-7.
- CHOCO6HOCTB K CaMOOpranu3anuun 1 CaMOO6paSOBaHHIO;
IIK-2:
- CIIOCOOHOCThH MCHOJB30BATh 3HAHUS MJIsl YNPABIEHUS 3€MEJIbHBIMU pECypcami,
HEIBUXKXHNMOCTBIO, OpFaHI/ISaLII/II/I n HpOBGI[eHI/ISI KaI[aCTpOBBIX nu

3eMJICYCTPOUTEIbHBIX PaboT.

1.4.2. IlepeyeHb HHAMBUAYAJILHBIX JOMAIIHUX 32IAHUH

WuauBuayanbHble JOMAlllHME 3aJaHusl pasleieHbl Ha 2 4YacTu —
oOs13aTeNbHBIC [IJISi BBITIOJIHEHUSI, SIBIISIONIMECS ATAarnoM (OPMUPOBAHUS JOMyCKa
CTyJE€HTa K 3a4eTy/dPK3aMeHy; W JIONOJHUTENbHbIC 3aJlaHus, BBIMOTHIEMbIE
CTYJEHTOM B TIeJsIX (OPMUPOBAHUSL TOBBIIIEHHOTO YPOBHS  OCBOCHUS
KOMIIETEHILIUM, a TAK)KE B TOM CIIy4ae, €CIM B TEYEHHE CEMECTpa CTYAEHT HE CMOT
HaOpaTh KOJMYECTBO OasIOB, HEOOXOAMMOE IJisi JOMycKa. Y4eOHbIM Trpadurom
JTUCITUTUIMHBI IPEAYCMOTPEHO BBITTOIHEHHE 4 00s13aTEIBHBIX JOMAIITHUX 3aJaHUM.

3ananus, o0s13aTeJIbHbIE /1JI51 BHINOJIHEHUS

3aoanue 1.

1. OcBoUTh METOAUKY M MPUOOPECTH HABBIKU COCTABJICHUS U O0(DOPMIICHHUS
OTHEJIbHBIX  OPraHU3allMOHHBIX  JOKYMEHTOB  (IITATHOTO  pacluCaHus |
JOJDKHOCTHOW ~ MHCTPYKIMM ~ OTBETCTBEHHOIO0  pabOTHHMKA 3a  BEJICHHUE
JIEJIOMPOU3BOICTBA).

2. V3yunte M OCBOWTE MpaBuUiia COCTABICHHUS U O(DOPMIIEHHS OCHOBHBIX
BUJIOB PACIOPSIUTEIbHBIX JOKYMEHTOB.

3aoanue 2.
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1. U3yuntp coctaB MHPOPMAIMOHHO-CIIPABOYHBIX JTOKYMEHTOB, OCBOHTb
METOJMKY W TMPUOOPECTH MPAKTUYECKUE HABBIKM COCTABJICHHUS M OQPOPMIICHHUS
BaXHEHIIINX BUIOB ATHX JOKYMEHTOB.

2. Odopmuth cropaBKy IO 3ampocaM TpaxIaH U MPOU3BOJCTBEHHBIM
BOIIPOCAM.

JlonoJIHUTe IbHbIE 32 JaHUA

3adanue 1. I3yunte OCHOBHBIE BHUJBI CIYKEOHBIX MUCEM U HA UX OCHOBE
OCBOMTE METOAMKY COCTaBJIE€HUS M OQOpMIIEHHs Haubojee paclpoCTPaHEHHBIX
BUJIOB THCEM, C MOMOIIBI0 KOTOPBIX OCYIIECTBIIACTCA O(QUIIMANbHAS MEpPErnucKa
MEX/1y OpTaHU3aALUAMU.

3aoanue 2. 3yunte OCHOBHBIE TOKYMEHTHI 10 JUYHOMY COCTAaBY U OCBOMTE
METOJIMKY pa3paboTKu KaApOBOM JOKYMEHTAIMH, OPOPMIIIEMOM MPHU MpUEME Ha
paboTy, mepeMelIeHNH U YBOJIbHEHUH PAOOTHUKOB.

1.4.3. Kpurepuu oneHuBaHUs.

Kputepun OLICHHMBaHUS VHIMBUTYaJIbHBIX JIOMAIITHUX 3aJlaHUM
YCTAHABJIMBAIOTCS HCXOJSI M3 MaKCHMaJIbHOrO Oajijla 3a BBIMIOJHEHHE KaKJIou
JacTu 3adaHus — 2,5 6amna. OO MaKCUMaIbHBIN pe3ysbTaT 32 00s3aTeIbHbBIC
BUJIBI pabOT, BKIIOYAIOMMX JIBE dYacTH — S5 OamwioB. 3a BBIOJIHEHHUE
JIOIIOJIHUTEINILHBIX 3aJaHUM, COCTOSAIIMX M3 OJHOM 4YacThu — 2,5 O6aymia. MToroBbii
pe3yJbTaT 3a BBINOJHEHHE KaXKIOHW YacTh 3afaHus (OpMHUPYETCS HCXOIs U3
CJICIYIOIIUX KPUTEPHUEB:

Kpurepuii bana
JIOTHYHOCTB, NTOCIIEIOBATEIBHOCTD U3JIOKCHHUS 0,1
Ucnonp3oBanne Hamboee aKTyalbHBIX JaHHBIX (TOCIEAHEW peIaKkiuyd 3aKOoHa, 0,1
MOCIEAHUX JOCTYMHBIX CTATUCTUYECKUX JTAHHBIX U T.11.)

OOG0CHOBaHHOCTh M JIOKA3aTEIILHOCTh BHIBOJIOB B pa0OTE 0,1
OpHUTrHHATBHOCTh, OTCYTCTBHE 3aUMCTBOBAHHIA 0,2
[TpaBUIILHOCTH pacyeTOB/ COOTBETCTBHE HOPMaM 3aKOHOATENHCTBA 2,0
HUmoczo 2,5

1.5. Icce

1.5.1. IlosicHUTEeILHAS 3alIUCKA

Dcce kak (opmMa OLEHOYHOIO CpEJICTBa IIOMOTaeT OLEHUTh YPOBEHb
TBOPYECKUX M aHAIIUTUYECKHUX CIIOCOOHOCTEN cTyneHTa. Kpome Toro, BeIMOJHEHUE
Jcce TpeanojaraeT BbICKa3blBaHWE JIMYHOM TOYKM 3pEHUS aBTOpa, He
MPETeHAYIOLEH Ha OTHO3HAYHOE PEIICHNE TOCTaBICHHOU MPOOIEMBI.

OObexTaMu 1aHHOM (POpMBI KOHTPOJIS BhicTynatoT komneteHmuu: OK-7, T1K-
2. O0bEeKTaMH OLICHUBAHMUS SIBJISTFOTCS:

OK-7:
- CIOCOOHOCTh K CaMOOpraHu3aIuy U CaMo00pa30BaHUIO;

TIK-2:
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- CIIOCOOHOCTH HCIIOJIb30BATh 3HAHUS JJISl YIPABJICHUS 3€MEJIbHBIMU pECypcami,
HEJIBUKUMOCTBIO, OpraHu3alNH " IIPOBEICHHUS KaJlaCTPOBBIX "
3eMJICYCTPOUTEIBHBIX PadoOT.

1.5.2. [IpuMepHBIe TEMBI 3cCe
Tembl 3cce ABIAIOTCS TPUMEPHBIMU, TO €CTh BBHIOOP MPOOJIEMBI CTYACHTOM
MOKET OCYHIECTBIISTHCS CAMOCTOSITEIBHO, JTMOO HAa OCHOBAHUM PEKOMEHAAIIM
MpENnoAaBaTelIs.
o baza ma"nabpIx
o brnank nokymeHnra
o JlenoBas nepenucka. ITUKA U MIpaBUJIa
o JlokyMeHTOOOOpOT
o JIOKyMeHTOOOOPOT Ha KOMITBIOTEPE
o JloKyMeHTHI U UX KJIaccUpUKaLH
o JIOKYMEHTBI 10 TUYHOMY COCTABY
o JIOKYMEHTBI [10 TUYHOMY COCTABY U UX OCHOBHBIE BUJIbI
o Enunas rocygapcrBennas cuctema aenonpousBojactsa (EI'C/I)
o 3ammra TOKyMEHTOB
 3ammTa 3JEKTPOHHBIX JOKYMEHTOB
o H3rorosneHue JOKyMEHTa Ha KOMIIBIOTEPE
« HWudpopmannonHo-cnpaBoyHasi paboTa o JOKYMEHTaM Ha KOMITbIOTEpe
o HMH(popmaninoHHO-CIIPaBOYHbBIE TOKYMEHTbI
o MHcropus pasButus cinyx0 foKkyMeHTanuu B Poccun
o Kiaccudukaunmu 1oKkymeHTOB
o KoOHTpOJIb HCTIOJTHEHUS JOKYMEHTOB
« Ha3znauenue u 0oCHOBHBIE BUbI MH(DPOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB
« HopmaTuBHbBIE TOKYMEHTHI IO JOKYMEHTAIMOHHOMY 00€CIIEYEHUIO
YIPaBIICHUS
o OOBEKT U IpeMeT AETONPOU3BOICTBA
o Opranuzauuu paboThI C TOKyMEHTaMU
o OpranuzannoHHasi CTpPYKTypa MepcoHaia, 00ecrneunBaroniero padboTy ¢
JNOKYMEHTAMH
o OpraHu3anMOHHBIE TOKYMEHTHI, UX HA3HAYECHNE U BUJIbI
o OcHOBHBIE IPUHLUITBI OpTaHU3ALUU PA0OTHI C JOKYMEHTaMU
o IlepBUYHBIN TOKYMEHT
o Ilucemo, BUIBI IHCEM
o IloaroroBka NOKyMEHTOB K apXWBHOMY XPaHEHHUIO
o IlpaBuna BHyTpeHHErO TPYAOBOTO PACIOPSIAKA
o Ilpukas
o Perucrtpanus 10KyMeHTOB
o PekBU3UTHI TOKYMEHTOB
o Pounb nn(opmanyy B COBpeMEHHBIX OOIIECTBEHHBIX OTHOUICHHSIX
« Cucrema opraHM3allMOHHO-PACIIOPSIAUTENIBHON JOKYMEHTALIUH
« CnocoOsl 3akpenieHus: THPOpMAIUH [ TOKYyMEHTAIlMOHHOTO
UCIIOJIb30BaHUs
52



o CranpapTu3anus B CUCTEMAX JI€JTONPOU3BOJICTBA
o CTpyKTypa Opranuzanuu

o TexHomorust XxpaHeHUs! JOKYMEHTOB

o YHuduImMpoBaHHas cucTeMa JOKyMEHTAIluU

o YcraB npeanpusITUs

o ®opmupoBaHue U 0POPMIIEHUE JENT

1.5.3. Kpurepuu onieHuBaHus

OnenuBaeTcst 3cce MakCUMymM B 5 0amioB, KoTopble (GOPMHUPYIOT
npeMHuaIbHbIC OaUThl CTYACHTA 3a JOTOJHUTEIBHBIC BUABI padoT, TUOO0 Oasibl,
HEOOXOUMbIE JIJISl TIOJTYYCHHsI OMyCKa K 3a4eTy /3K3aMeHy. Jcce OLIEHUBAETCS B
COOTBETCTBHUH CO CICAYIONUMHU KPUTCPUSIMHU:

Kpurepuii bana
CoOTBETCTBHE COJIEP>KaHMS 3asBJICHHON TEME 0,5
JIOrMYHOCTE U MOCIIEN0BATENLHOCTD U3JI0KEHUS 0,5
Hanuyre coOCTBEHHON TOYKH 3pEHUS 1,5
OO6G0CHOBaHHOCTH BBIBOJIOB, HAJIMYME MPUMEPOB U MOSICHEHUI 15
Vcnonp3oBanue B 3cce (PUHAHCOBOM, HEYITPOIEHHOM TEPMHHOIOTHH 1,0
Hmoeo 5

2. @opMbl NIPOMEKYTOUHOTO KOHTPOJIA
[IpomexxyTouHast arrecTtauus 3aKiIo4yaeTcsi B OOBEKTHBHOM BBISBICHHUH
pe3ynbTaToB OOYYEHHMs, KOTOPBIE MO3BOJSIOT ONPEACIUTh CTENEHb COOTBETCTBUS
JEUCTBUTEIBHBIX pPE3YyJbTaTOB OOyYEHHsS W 3allJIAHUPOBAHHBIX B IPOTPaMME.
HampaBneHa Ha oueHuMBaHHE OOOOUIEHHBIX PE3YJbTATOB OOYUEHHMS, BBISIBICHHE
CTENIEHU OCBOCHMS CTYJEHTAMH CHUCTEMbl 3HAHUH M YMEHHH, MOJYyYEHHBIX B
pe3ynbTaTe U3yYeHHUs TUCUUIIUHBI «/lenonpon3BoaCcCTBOY.
[IpomexxyTouHast —arrectaluss 1O AMCHUIUIMHE  «Jlemompon3BoacTBO»
BKJIFOYAET:
- 3a4eT.
2.1. 3auer
2.1.1. [TosicHuTe/ILHAS 3ANIUCKA
3aduer kak (Gopma KOHTPOJS MPOBOAUTCA B KOHIIE NEPBOr0 y4eOHOTO
CEMECTpa M MPEINOJIaraeT OLEHKY OCBOCHUS 3HAHWW M YMEHHM, MOJYYCHHBIX B
xone ydeOHoro mporecca. g gomycka K 3a4eTy CTYACHT JAODKEH NpPOWTH
TEKYIYI0 aTTeCTallMIo, Mpeanojarawoilyo Habop ot 51 go 70 GamnoB, a Takxke
MOJIyYeHUE TPEMHUAIBHBIX OAJIJIOB 32 BBHIMOJIHEHUE JOTOTHUTEIBHBIX BUOB PadoOT.
MeTtoa KOHTPOJIs, UCIIOJIb3YEMBINA Ha 3a4€TE — YCTHBIM.
OObexTaMu 1aHHOM (POpMBI KOHTPOJIs BhicTynatoT komneteHmu: OK-7, T1K-
2. OObEeKTaMM OLICHUBAHMUS SIBJISTFOTCS:
OK-7:
- CIOCOOHOCTh K CaMOOpraHU3aIuy U CaMO00pa30BaHMUIO;
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IIK-2:

- CITOCOOHOCTH HCITOJIB30BaTh 3HAHMS AJIs1 yIIpaBJICHUA 3C€MCIIBbHBIMH PECypCaMu,
HCIBHUKXHMMOCTBIO,

OopraHu3anunuun u ITPOBCACHUA KaaaCTpOBBIX

3eMJICYCTPOUTEIBHBIX PabOT.

2

YpOBEHb 3HAHUH, MPUOOPETEHHBIX B MPOIIECCE U3YUEHHUS TEOPETUUYECKON YacTH, a
OJIMH — OIICHUTh YPOBEHb MOHUMAHUS CTYJEHTOM CYTH SIBJICHHUS M CIIOCOOHOCTH
[TosTOoMy

BBICKA
BOIIPO

N =

©oOoNOhow

10

NogakowdE

8.
9.

1
2

s mpomexyToyHON
npexycMmoTpero 30 GamioB. ATtectanusi MPOU3BOAUTCS OTACIBHO MO KaXIOMY
cy Ounera. Bompochkl TeopeTnyeckoro Kypca oneHuBaroTcs B 15 OamioB
MyM Kaxnpiii. Borpoc Ha monuManue/ ymeHne — Makcumym B 10 Gamios.

BOTIPO
MaKCH

KowmriekcHasi orieHka cTyaeHTa GOopMUPYETCS UCXOMAS U3 CIEAYIOMIeH MaTpHUIlbl

.1.2. Bonipocsl K 3a4eTy
3adeTHbIN OUJIET BKIIIOYAET 3 BOMPOCA, JIBA U3 KOTOPHIX MO3BOJISIOT OIEHUTH

3bIBATh CYXKIACHUA, PCKOMCHAAIUHU IIO0 BaﬂaHHOﬁ HpO6JIeMC.
ChbI K 3a4CTy pa3JACJICHBI Ha 2 4acTu:

BOIIPOCHI IJI1 OLICHKHU 3HAHUU

BOIIPOCHI IJId OLCHKHU HOHHMaHI/IH/YMGHI/I}I.

Bonpocul 01a oyenku 3nanuii meopemuueckoz2o Kypca
Benenue Tpy10BbIX KHHKEK
["ocynapcTBeHHOE pEryIupoBaHue JOKYMEHTALIMOHHOTO 00eCTIeYeHUS
yIpaBJICHUS
JlenoBoe MMCbMO
JlenoBoit ATUKET 0pUC MEHEKEPa
Jlenonpous3BOACTBO B KaAPOBOM CITy)0€ MpeanpHusITUs
HenonpounsBoactso u [1K
JlokyMeHTOCHCTEMA
JIOKyMEHTBI JIeJI0BOTO OOIIIEHHUS
. JJOJDKHOCTHASI MHCTPYKIUSA
Hcropust pa3BUTHS CEKPETAPCKOTO AeIIa
Bonpocwet na ouenky nonumanus/ymenuil cmyoenma

Knaccudukarop TOCHU
KontponbHas paborta

Jlexcuka 1emoBOTo OOIIeHUs

Jlekunu no 1enONpoOU3BOJICTBY
HerocynapcTBeHHbIE apXUBbI

O6mue TpeboBaHus K 0QOPMIICHUIO TOKYMEHTOB
OpraHu3anusi ¥ TEXHOJIOTUSl JOKYMEHTAIMOHHOT'O 00eCTIeueH sl Ha
KOHKPETHOM TIPEATIPUATHA
OCHOBBI AET0TPOU3BOICTBA
Od¢ducnHas TexHuka
0. Pa3zpaboTka koMIUIeKCa ACIOBOM NEpEenUCcKu (PUPMBI

.1.3. Kputepun oueHuBanus
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http://tululu.org/sam/doc/38147/
http://tululu.org/sam/doc/38150/
http://tululu.org/sam/doc/38150/
http://tululu.org/sam/doc/38151/
http://tululu.org/sam/doc/38152/
http://tululu.org/sam/doc/38153/
http://tululu.org/sam/doc/38154/
http://tululu.org/sam/doc/38155/
http://tululu.org/sam/doc/38156/
http://tululu.org/sam/doc/38157/
http://tululu.org/sam/doc/38158/
http://tululu.org/sam/doc/38159/
http://tululu.org/sam/doc/38160/
http://tululu.org/sam/doc/38161/
http://tululu.org/sam/doc/38162/
http://tululu.org/sam/doc/38163/
http://tululu.org/sam/doc/38164/
http://tululu.org/sam/doc/38165/
http://tululu.org/sam/doc/38165/
http://tululu.org/sam/doc/38166/
http://tululu.org/sam/doc/38167/
http://tululu.org/sam/doc/38169/

0aILIoB.

baniapHO-pedTHHTOBAs CHUCTEMa MpeaycMaTpUBAeT BO3MOXKHOCTh OTBETa Ha
OJIMH WJIM J[Ba BOIpOca U3 OmiieTa 1o BHIOOPY MpernoiaBaTesisi B TOM CiIydae, eciiu
B PE3yJIBTATE TEKYIEH aTTECTAIlMU CTYIeHT HaOpain 6omnee 51 6amios.

2.2.3. Kpurepuu oueHUBaHUSA

JInst  mpoMEeXyTOYHOW aTTecTalud B OAJIbHO-PEUTHHIOBOM  CHCTEME
npexycMoTpero 30 OamioB. ATTecTamusl MPOW3BOAUTCS OTACIBHO MO KaXIOMY
BOIIpOCY OmIeTa.

bamipHO-pedTUHTOBasT CUCTEMa MPETyCMaTPUBAET BO3MOXHOCTh OTBETA Ha
OJIMH WJIM J[Ba BOIpOca U3 OmiieTa 1o BHIOOPY MpernoiaBaTess B TOM cllydae, eciu
B pe3yJIbTaTe TEKYIIEeH aTTecTaliy CTyIeHT Habpan 6osee 70 GayioB, MOCKOIBKY
CyMMAapHBII pe3yJbTaT II0 UTOraM TEKYIIEH W IPOMEXKYTOYHOM aTTECTALMHA HE
MoO>keT npebimarh 100 6anios.
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IIpuaoxenne 2

MeTounquKne YKa3aHusd 10 NOAT0TOBKE M IMIPOBECACHUIO

HHTCPAKTUBHbIX 3aHATHHA 110 AUCIHUILIINHE
«I[CJIOHPOHC&BOI[CTBO»

B cooTBetcTBHE C (eaepatbHBIMU TOCYAAPCTBEHHBIMH 00pa30BaTeIbHBIMU
craggaptamu (PI'OC) peanuzarus yueOHOTO Tpoiiecca T0JDKHA MPEayCMaTpUBaTh
MIPOBEJICHHUE 3aHATHI B MHTEPAKTUBHBIX M aKTUBHBIX (OpMax.

Buenpenne WHTEpakTHUBHBIX (OpM OOy4eHHS — OAHO U3 BaKHEHIINX
HaIlpaBJIEHUI COBEPIIEHCTBOBAHUS MOJATOTOBKU CTYIAEHTOB B COBPEMEHHOM BY3€
J1000TO HAIPABJICHHSI TIOJTOTOBKH.

JlpyruMu ClIOBaMH, HHTEPAKTHBHOE OOyuYe€HHE - 3TO, TMPEXKAE BCEro,
JIMaj0roBoe 00y4yeHue, B X0J1e KOTOPOTr0 OCYHIECTBIISIETCS B3aUMOICHCTBUE MEXKITY
CTYJEHTOM M MPENoAaBaTEIeM, MEXKY CAMUMU CTYJIEHTAMHU.

Mecto mnpenogaBareisi Ha HWHTEPAKTUBHBIX 3aHATHUAX CBOJUTCS K
HaIPaBJICHUIO AESATEIbHOCTU CTYIEHTOB Ha JOCTH)KEHUE LIEeTIeH 3aHATHS.

Llenp WHTEpPaKTUBHOIO OOy4Y€HUS — CO3[JaHUE KOMQOPTHBIX YCIOBHMA
oOy4eHHMsI, IPU KOTOPBIX CTYACHT WM CIIyLIAaTellb YyBCTBYET CBOIO YCIIEIIHOCTD,
CBOI0 MHTEIUIEKTYaJIbHYIO) CaMOCTOSITENBHOCTh, UYTO JE€JIA€T MPOJYKTUBHBIM Cam
npoiiecc 00yueHusi, 1aTh 3HAHUS U HABBIKH, a TaK K€ cOo3/1aTh 0a3y AJisi paboThI 10
pELICHUIO TPOOJIEM MOCTE 3aBEPUICHUS 3aHITHIA.

3aayaMy UHTEPAKTUBHBIX (POPM 00YUEHUS ABISIOTCS:

- npoOyxeHre y o0yJarommuxcsi HHTepeca;

- s PexkTUBHOE yCBOECHHE YUeOHOr0 MaTepuaa;

- CaMOCTOATENbHBIN MOUCK YYallUMHUCS MYT€ U BAPUAHTOB PEILICHUS
MOCTAaBJICHHOW y4eOHOM 3a1a4u (BBIOOp OJHOTO U3 MPE/JI0KEHHBIX BAPUAHTOB WU
HaXOXKJeHUEe COOCTBEHHOI'O BapUaHTa U 00OCHOBAHUE PEIICHHUS );

- YCTaHOBJICHHE BO3/CUCTBUS MEXAY CTyAEHTaMH, o0yueHue paboTaTh
B KOMAaHJe, MPOSIBIATh TEPIUMOCTh K JIIOOOW TOYKE 3pEHUs, YBaXKaTh IPaBO
Ka)XJI0TO Ha CBOOOY CJI0BA, YBaXKaTh €ro JOCTOUHCTBA,

- (dbopmupoBaHre y 00y4YarOIMUXCs MHEHUS U OTHOLLICHUS;

- (bopMHpOBaHUE KUZHEHHBIX U MPO(ECCUOHATBHBIX HABBIKOB;

- BBIXO/ HA YPOBEHb OCO3HAHHOW KOMIETEHTHOCTHU CTYJICHTA.

IIpoBeneHre WHTEPAKTUBHBIX 3aHATUM HAIIPaBJICHO HAa OCBOCHHUE BCEX
KOMIIETEHLIUM,  TPEIyCMOTPEHHbIX  paboyeil  mporpaMMol  JIHMCLUUILIAHBI
«Jlemorpon3BoACcTBO». B pamkax oOCBaMBaeMbIX KOMIIETEHUMH CTYIECHTBI
NPUOOPETAIOT CIENYIOLIME 3HAHUSI, YMEHUS U HABBIKU:

OObexTaMu 1aHHOM (POpMBI KOHTPOJIs BhicTynatoT komneteHmu: OK-7, T1K-
2. O0ObEeKTaMH OLICHUBAHMUS SIBJISTFOTCS:
OK-7:
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- CIMIOCOOHOCTH K CaMOOPTaHU3AIN i CaMO0Opa30BaHUIO;

IIK-2:
- CHOCOOHOCThH HCIOJB30BAaTh 3HAHMS JJI YIPABICHHUS 3EMEJIbHBIMUA PECYPCaMHU,
HEJIBYKUMOCTbIO, OpraHu3aIUH u HPOBEICHUS KaJ[aCTPOBBIX u
3eMJICYCTPOUTEIBHBIX Pa0OT.

1. YYEBHBINA IUIAH IPOBEJIEHUS MHTEPAKTUBHBIX 3AHATUI

V4eOHBIM IJIAHOM AUCHUIUIMHBI  UIA CTYACHTOB OYHOI'O OTACJICHUSA

npexycMoTpero 12 gacoB, B ToMm uucie 4 daca JEKIUW, 8 MPaKTUYECKUX YacOB

WHTEPAKTUBHBIX 3aHATHUH (IeI0Bast UTPa, TPYNIIOBasi IUCKYCCHS).

Cemectp

Bun
3aHATHAA
(J1, 113)

Hcnonbs3yemble HHTEpaKTUBHBIE 00pa30BaTEIbHbBIE
TEXHOJIOTUU

Konu-
YEeCTBO
4acoB

J

3. TIpoGmemuas nexius «CoctaB peKBH3UTOB JOKYMEHTOB
U TIpaBUJIA UX OPOPMIICHHUS

4. JluckyccuonHas nexuus «Opranuzanus paboTsl ¢
JIOKYMEHTaMU»

4

I13

Y4eOHble TUCKYCCHH, CUTyallHOHHBIE CKBO3HBIE 33/1a4H 110
TEMaM:

OpranuzanuoHHO-PacTOpsIUTENbHbIE TOKYMEHTHI,
HpaBI/IJIa X COCTABJICHUS

WHpopManmoHHO-CITPaBOYHAs JIOKYMEHTAIIHS, TIOPSIIOK MX
COCTaBJICHUS

Haznauenwue, knaccudukaius ciykeOHbIX TUCEM,
0COOEHHOCTH UX COCTABJICHUS

CocraBnenue u opopmiieHHuEe TOKYMEHTOB IO

JTUYHOMY COCTaBY

Hroro:

12

I/IHTepaKTI/IBHLIC O6pa30BaTeJ'IBHBIe TCXHOJIOTHUH, UCTIOJIb3YCMBIC B dYAUTOPHBIX 3aHATUAX

110 3a04YHOM (hopme 0OyueHuUs

Bun Konu-
Hcnonb3yeMbie MHTEpaKTUBHBIE 00pa3oBaTebHbIE
Cemectp| 3aHsTHS YECTBO
TEXHOJIOTHH

(JI, T13) 4acoB

113 VYueOHbIC TUCKYCCHUU, CUTYAITMOHHBIE CKBO3HBIE 3a]]a4H 110 2

3 TEME:
CerMeHTHpOBaHUE PHIHKA U TTO3UIITMOHUPOBAHUE TOBAapa
Uroro: 2
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2. ®OPMBI 1 TIOPAIOK OPTAHU3AIINN MHTEPAKTUBHBIX
3AHSATHN IO JUCTUTILIAHE

WNurtepaktuBHbli («Inter» - 3T0 B3aMMHBIN, «act» - J€MCTBOBATh) — O3HAYAET
B3aMMOJICIICTBOBATh, HAXOAUTHCS B PEKUME OeceIbl, AUaiora ¢ KeM-JI10o.

WNuTepakTiBHOE OOydyeHHE — OTO CHelHalbHas ¢opMa OpraHu3aluu
MO3HABATEJIbHOM JAesaTenbHOCTH. OHa MMOApa3syMeBaeT BIIOJIHE KOHKPETHBIE U
IPOTHO3UPYEMBIE LENH.

IpuHUUNBI pAa60THI HA UHTEPAKTHBHOM 3aHATHM:

- 3aHATHE — HE JIEKIUs, a o01ias padoTa.

- BCE YYaCTHHKHM PaBHbl HE3aBHCHUMO OT BO3pacTa, COLMAIBHOIO CTaTyca,
OIbITa, MECTA Pa0OTHI.

- KaXJbld YYaCTHUK HMMEET MpaBO Ha COOCTBEHHOE MHEHHUE IO JHOOMY
BOIIPOCY.

- HET MeCTa MPSIMOW KPUTUKE JUYHOCTU (TIOJBEPTHYTHCS KPUTHUKE MOYKET
TOJBKO HCH).

- BCE CKa3aHHOE Ha 3aHATUU — HE PYKOBOJICTBO K ACHCTBUIO, a HH(pOpMaIUs
K Pa3MbILIUICHHIO.

WNHTepakTuBHOE 00y4Y€HHE MO3BOJSET pellaTb OJHOBPEMEHHO HECKOJIBKO
3a7a4, TJIaBHOW M3 KOTOPBIX SBJSIETCS Pa3BUTHE KOMMYHHKATHBHBIX YMEHHH U
HaBBIKOB. OHO IOMOraeT YCTAaHOBJEHHUIO 3MOLIMOHAJIBHBIX KOHTAaKTOB MEXIY
CTYJE€HTaMH, OO0EeCrneYrMBaeT BOCIHUTATEIbHYIO 3aJady, IOCKOJbKY HpHyYaeT
paboTrath B KOMaHAE, NPUCIYIIMBAaTECA K MHEHUIO CBOUX TOBapHUIIEH,
o0OecreynBaeT BBICOKYIO MOTHBALIMIO, MPOYHOCTh 3HAHWUM, TBOPYECTBO H
(daHTa3no, KOMMYHUKAOEIbHOCTh, AKTUBHYIO >KU3HEHHYIO MMO3UIIMIO, IIEHHOCTb
WHIUBUIYAIBHOCTH, CBOOOJly CaMOBBIPAKEHHUS, AaKUEHT Ha JIESITEIbHOCTD,
B3aMMOYB)XCHHE M JIEMOKPAaTUYHOCTh. VICIONb30BaHNE WHTEPAKTHBHBIX (HOpPM B
npolecce OOy4eHMs, KaK IOKa3bIBAeT IMPAKTUKA, CHUMAET HEPBHYIO HArpy3Ky
oOy4Jaronmxcsi, JaeT BO3MOXHOCTh MEHATh (OPMBI UX JIESITEIILHOCTH,
NEePEeKITI0YaTh BHUMAHKUE HA Y3JI0OBBIE BOMPOCHI TEMbI 3aHSATHUH.

B yueOHoll mucummimHe «/lenonpon3BoACTBO» HMCHOIB3YIOTCS JBa BHIA
WHTEPAKTUBHBIX 3aHITUH:

- TPyIIIOBasi TUCKYCCHS;

- JIeJioBasi urpa.

Juckyccusn (ot nar. diSCUSSIO — wuccieIoOBaHUE, PACCMOTPEHHE) — 93TO
BCECTOPOHHEE 00CYKJEHUE CIIOPHOIO BOMPOCa HA COOpaHUU COOpPAHUM, B YACTHOM
Oecene, crnope. pyrumu cioBaMu, JUCKYCCUS 3aKIHOYAeTCsl B KOJUIEKTUBHOM
00CYXI€eHUH KaKoro-JIn0o BOIpoca, MPOoOIEMbI WIIM COTOCTABICHUU HH(pOpMaInH,
ujei, MHeHul, npeioxenui. Llenn npoBeneHus TUCKYCCUM MOTYT OBbITh OY€Hb
pa3HOOOpa3HbIMM:  OOyuYeHHME, TPEHWHI, JHMAarHOCTHKa, MpeoOpa3oBaHMUeE,
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U3MEHEHUE YCTaHOBOK, CTUMYJIMPOBAHUE TBOPUYECTBA U JIP.

Bo Bpems amckyccun CTyAEHTBI MOTYT JIMOO NOMOJHATH APYT Apyra, Ju0o
IPOTUBOCTOSTH OJUH ApyromMy. B mepBoM ciydyae mposiBISIOTCS YEPThI JUaiora, a
BO BTOPOM JUCKYCCHUSI IPUOOPETAET XapakTep Cropa.

Ponb opeanuzamopa «kpyanoco cmona» c6o0umcsi K cieoyouemy:

- 3apaHee NOJArOTOBUTH BOIPOCHI, KOTOPHIE MOYXHO OBUIO OBl CTaBUTh Ha
00CYyXKeHHE TUCKYCCHH;

- HE JIOIyCKaTh yXoJa 3a paMKu 00CyX/1aeMOil poOIeMbl;

- 00ecrneuynTh IUPOKOE BOBJIEYEHUE B PA3roBOpP KaK MOYKHO OOJBIIETO
KOJIMYECTBA CTYJEHTOB, a JIy4Illle — BCEX;

- HE OCTaBlATh 0€3 BHUMAaHHUS HH OJHOTO HEBEPHOTO CYXKIEHHUS, HO HE
JaBaTh Cpa3y k€ MPAaBUIIbHBIN OTBET;

- HE TOPOIUTHCA CAaMOMY OTB€YaTh Ha BOIPOCHI MaTepHalla JUCKYCCUHU, HX
CIIEIyEeT MePeapeCcOBbIBATH AYAUTOPUU;

- CIeAUTh 3a TeM, 4TOObl OOBEKTOM KPUTHUKH SBISUIOCH MHEHHE, a He
YYaCTHHK, BBIPAa3UBUIUI €T0.

- CpPaBHMBATh pa3HbIC TOUKH 3PEHHUS, BOBJIEKAsI CTYJICHTOB B KOJUIEKTUBHBII
aHanu3 W oOcyxaeHue. Ipgekmusnocms npogedeHuss OUCKYCCUU 3A8UCUM OM
maxux ¢pakmopos, Kax:

- TMOATrOTOBKAa (MH(MOPMUPOBAHHOCTh M KOMIIETEHTHOCTb) CTYJIEHTa IO
NPEII0KEHHOU MTpo0iIeme;

- CEMAaHTHYECKOE 0JIHOO0Opa3ue (Bce TEPMUHBI, 1e(OUHULIMH, TOHATUS U T.1I.
JOJIKHBI OBITh OJJMHAKOBO MOHSATHI BCEMU YUaIIUMUCH );

- KOPPEKTHOCTh NTOBEICHUS] YHACTHUKOB;

- YMEHHUE MPenoiaBaress IPOBOIUThH JUCKYCCHIO.

3aBepIIaIuM 3TanoM JIMCKYCCUM SIBIIAETCS BbIpAOOTKA ONpPEAESIEHHBIX
€MHBIX UM KOMIIPOMUCCHBIX MHEHUH, TTO3ULINN, PEIICHUH.

/Jlenosaa wuzpa sBnsercss MeToAoM 3(PQGEKTUBHOrO OOYy4YEHHS, MOCKOJbKY
CHUMAET MPOTUBOPEUHSI MEXy aOCTPAKTHBIM XapakTEPOM y4eOHOro MpeameTa u
peaNbHBIM XapakTEPOM MNpodecCHOHANBbHON nedaTenbHOCTH. CyliecTByeT MHOIO
Ha3BaHUN U PA3HOBUAHOCTEW [IE€JOBBIX UIpP, KOTOPHIE MOTYT OTIUYATHCS
METOJAMKON TPOBEIEHUS M TIOCTABICHHBIMU LENSMU: JUJAKTHUYECKHE U
VOPABJICHUECKUE  WUrPbI, POJIEBBIE  UIPbI, MNPOOJIEMHO-OPUEHTUPOBAHHBIE,
OpPraHU3alUOHHO - JESTEILHOCTHBIE UTPHI U JIP.

JlenoBasi urpa mo3BOJIIET HAWUTH MYTH PEIICHMs CIOKHBIX MPOOJIeM MyTeM
NPUMEHEHUSI CHEIUAIbHBIX MPAaBUI OOCYXKIEHUS, CTUMYJIUPOBAHUS TBOPYECKOM
AKTUBHOCTM YYACTHUKOB KaK C TIOMOIIBIO CHEHHAIbHBIX METOJIOB PabOThI
(HanpuMep, METOJIOM «MO3TOBOTO IITYpMa»), TAK U C MOMOILBIO MOJEPATUBHOM
paboThI ICUXOJOTOB-UTPOTEXHUKOB, 00ECIIEYNBAIOIINUX POAYKTUBHOE OOLIEHHE.

Cneunduka 1e10BOW WUrpbl, KAK METOAA aKTUBHOTIO OOYy4YEHHS, COCTOUT B

59



CJIEYIOLLEM:

- mpoiiecc 00y4eHHUs MaKCUMAJIbHO MPUONIMKEH K PealbHOM MPaKTUYECKOM
NEATEIbHOCTH PYKOBOJAUTENEM MW CHEHHAINUCTOB. OTO JOCTUTAETCA IyTeM
WCITOJIb30BAHUS B JEJIOBBIX UTPaX MOJENEH pealbHbIX COUATBHO-3KOHOMUYECKHUX
OTHOILICHUM.

- METOJI JIEJIOBBIX MIP MPEACTABISIET COOOM HE YTO MHOE, KaK CIIELHATIBHO
OpPraHU30BaHHYIO JAESITENbHOCTh IO AKTUBU3ALMHU IOJTYYEHHBIX TEOPETUYECKUX
3HAHUU, IEPEBOAY UX B IESITEIBHOCTHBIN KOHTEKCT.

Yenosus nposedenus 0enoswix uep:

- [POUTPBIBATh PEATILHBIE COOBITHS;

- TpUBOJUMBIE (DAKThI TOJKHBI OBITH HHTEPECHBIMHU, <GKUBBIMIY;

- CHUTYalluH JOJDKHBI OBITh POOJIEMHBIMU;

- o0ecrieueHHe COOTBETCTBHS BBIOPAHHOW HMIPOBOM METOJIMKH Y4E€OHBIM
LEISM U YPOBHIO MOATOTOBIEHHOCTH YYaCTHUKOB,;

- [POBEpPKA IPUTOAHOCTU ayTUTOPHUH JIJISl 3aAHITHS;

- HWCIOJb30BaHUE AJEKBATHBIX XapaKTepy HIPhl CIOCO00B (pukcanuu ee
Ipoliecca MOBEECHUS UTPOKOB;

- ompenesieHue crnoco0OB aHalIM3a WIPOBOrO MpoLEcca, OLUEHKA ACHCTBUI
UTPOKOB C MTOMOILBIO CUCTEMBI KPUTEPHUEB;

- ONTUMU3ALMS TPeOOBAaHUM K YUACTHUKAM;

- CTPYKTYpUpPOBaHUE WIPbl BO BpPEMEHH, OOECHEYeHUE MPUMEPHOTO
COOJII0JIEHUsI €€ BPEMEHHOI'O PErJIaMEHTa, IPOJOJKUTEIBHOCTH T1ay3, 3aBEPILICHUH
ATANOB M BCETO MPOLIECCa UTPHI;

- (hopmupoBaHHE UTPOBOM TPYIIIIHI;

- PYKOBOJICTBO UTPOM, KOHTPOJIb 32 €€ MPOLIECCOM;

- TOJABEACHUE UTOrOB U OLIEHKA PE3yJIbTaTOB.

Ilpumep npasun denosoii uepol:

- paboTa N0 HW3YYEHMIO, aHAIM3Y U OOCYXKICHUIO 3aJaHuM B KOMaHIax
OCYUIECTBJISIETCSI B COOTBETCTBUU C MPEI0KEHHON CXEMOM COTPYIHUYECTBA.

- BBICTYIUIEHHE [OJDKHO COJEpKaTh aHanu3 u o00o0meHue. OTBEThl Ha
MPEMJIOKEHHBIE BOIPOCHl JOJIKHBI OBITh apryMEHTUPOBAHHBIMH M OTpaXkaTb
MPaKTUYECKYIO 3HAUMMOCTb PACCMaTPUBAEMOI MPOOJIEMBI.

- TIOCJI€ BBICTYIJIEHUS JHOOBIM YYACTHUKOM MOTYT OBITH 33/1aHbl BOITPOCHI Ha
YTOYHEHUE WM pa3BUTUE MpoOJeMbl. Bompochl MOMKHBI OBITh KpAaTKUMHU U
YETKUMHU.

- OTBETHI Ha BOMPOCHI JOJHKHBI OBITH CTPOTO MO CYIECTBY, 00OCHOBAHHBIMU
Y JJAKOHUYHBIMHU.

- NOpd HEOOXOJUMOCTH pa3BUTUS M YTOUYHEHHS TPOOJIEMBI JHOOBIM
YYaCTHHUKOM WIPbl MOTYT OBITh BHECEHBI MPEJIOKEHUS W AonoiaHeHus. OHu
JOJKHBI OBITh KOPPEKTHBI U 100POKETATENbHBI.
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IIpumep npas u oba3aHHOCMEN YIACMHUKOS.

1) IIpenonaBarenb:

- HHCTPYKTUPYET YYaCTHUKOB JIJIOBOM UTPBI O METOJMKE €€ IPOBEJICHNUS;

- (hopMHpyeT KOMaHIy U SKCHEPTHYIO TPYIIILY;

- PYKOBOAMT XOAOM JI€JIOBOM MIPhl B COOTBETCTBUU C IpaBUJIAMH JEIOBON
UTPHI,

- BHOCUT B Y4Y€OHYIO JAEATEIbHOCTh OINEpPaTUBHbIE HM3MEHEHUS, 3aJaeT
BOIIPOCHI, BO3pa)aeT M NpPU HEOOXOJWMOCTH KOMMEHTHPYET COJEpKAHUE
BBICTYIUUICHU;

- BHHMKAaeT B padOTy 3KCIEPTOB, y4acTBYeT B OOILIEHWHM MW TOJIBEJICHUU
UTOTOB UTPHI.

- OpraHu3yeT MOABEACHUE UTOIOB.

2) DKcrepTHas TpyIma:

- OLICHUBAET JEATEIbHOCTh YYAaCTHUKOB JEJIIOBOM HUIPbl B COOTBETCTBHH C
pa3pabOTaHHBIMU KPUTEPUSIMU;

- TOTOBUT 3aKJIIOYEHUE O OLIEHKE AESATEIBHOCTH KOMaHJ, 00CYKIAI0T €ro C
IIPENo/IaBaTesIeM;

- BBICTYIIAET C PE3YJIbTATAMH OLIEHKH JESITEIbHOCTH KOMaH/I;

- pacmpenensieT IO COINIaCOBAHMIO C IIPENOAABATENIEM MeCTa MEXIY
KOMaHJIaMU.

3) V4acCTHHUKH UTPBHIL:

- AKTMBHO OOCYXJaroT MpoOJeMbl B  COOTBETCTBUM CO  CXEMOH
COTPYIHHMYECTBA B KOMaHAAX;
- 100po’KenaTeabHO BHICTYIIMBAIOT MHEHUS KAKJIOTO YYACTHUKA;

TOTOBSIT BOIPOCHI, IOTIOJTHCHHSI,
CTpPOTO COOJFOIAIOT PETJIAMEHT;
AKTUBHO YYaCTBYIOT B BBICTYIIJICHHH.

3. COIEP) KAHUE U THOOPMALIMOHHOE OBECIIEYEHHUE
UHTEPAKTUBHBIX 3AHATHI 1O TEMAM JIUCHUILIAHBI

Tema 1. /lokyMeHTALMOHHOE o0eceYeHUe MPeANPUATHH U OPraHU3anMu

1 HpO6ﬂ€MHClﬂ JeKyusl no eonpocam npa@uﬂbHOﬁ opecarusayuu Ccucmembsl

Ynpaenenueckou 0OKyMeHmayuu npeonpusimull U op2aHu3ayuil.

B xome nekuuum packpbIBaOTCS CIEAYIOIIME IPOOJIEMHBIE BOMPOCHI,
CBSI3aHHBIC OPraHU3alMy CUCTEMBI YIIPAaBICHUYECKOW JOKYMEHTALUU IIPEAIIPUATUI
Y OpraHU3alli B YCIOBUSIX PHIHOYHOW SKOHOMUKH

- IEJIONPOU3BOJICTBO - OAHA U3 (YHKIMMA yIIpaBiIeHUS;

- pOJib U 3HAYCHHUE YIIPABICHYECKOM JOKYMEHTAlUU B JEATEIbHOCTH
MPEaNPUATUN;
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- CO37aHME. YIPABICHYECKUX JOKYMEHTOB B COOTBETCTBHH C JIEHCTBYIOITUM
3akoHoAaTenbcTBOM U TpeboBanusmu ['OCT P.6.30-2003;

- TOCyJapCTBCHHas CHCTEMa JOKYMEHTAITMOHHOTO OOCCIICUCHHS U
HOPMAaTHBHO-METOANYECKas 0a3a;

- OpraHu3anus JOKyMEHTOO0OpOTa W TEXHOJOTHS OOpaOOTKH W JBHIKCHHS
YIPABJICHUYCCKUX JJOKYMCHTOB;

- UCITOJIb30BaHUE B pabOTE C JOKYMECHTAMH COBPEMEHHOM BBIYMCIIMTEIILHOMN
TEXHUKUA U HHOOPMAITMOHHBIX TEXHOJIOTHIA;

- BBIOOp ONTHUMAJIBLHON (OPMBI OpPTraHU3AIMU CHCTEMBI YIPABICHUECKOU
JIOKyMEHTAITUH.

[IpenomaBaTenb MO XOMy H3JIOKEHUS MaTepHalia CO3[aeT MPOOJIEMHBIC
CUTyallU W TOATAJKUBACT CIyIIaTeJie K TIOWCKY TMPAaBWIBHOTO PEIICHUS
npobsieMbl B (hopme kuBoro Auanora. OH BBICKA3bIBAET CBOIO MO3UIIHUIO, 3a/1a€T
BOIIPOCHI, HAXOIUT OTBETHI M MIPEJACTABIISACT UX BCEH ayTUTOPHH.

OO6meHre co CTyJAeHTaMHU CTPOUTCS TaKUM 00pa3oM, YTOOBI cienaTh UX
COyYaCTHHMKaMH TIOMCKAa M HaXOXJCHMS TyTeH paspemieHus IpoOJIeMsl,
BBIHECEHHBIC Ha 00CYKICHUE JICKIINH.

2. Vuebnas (0Oenosas) ouckyccusi no 80NpPOCAM 6blOOPA ONMUMATLHOU
cmpykmypuvl (Qpopmsvi) cyscObl 0er0npou3800Cmea ¢ y4emom OpeaHu3ayuoHHO-
npasosvix hopm npeonpusamust u 06vema ux 00KyMeHmoobopoma.

[Ipy moArOTOBKE K MJUCKYCCHU CTYACHTHI TIPEABAPUTEIHLHO H3Y4aroT
MaTepHaybl, pACCMOTPCHHBIC Ha JICKIMSIX MO OCHOBHBIM BOIIPOCAM OpTaHHU3aIldN
TEXHOJIOTUH JIOKYMCHTAIIHOHHOTO OOECIICUCHUS  YIPaBICHUS W  CIIYXKOBI
JIOKYMEHTUPOBAHMSI YITPABICHYCCKOMN NEITSITLHOCTH.

[IpenyioxkeHHBIE MaTepHalibl TO3BOJISIOT CTYACHTaAM IMOJYYUTh OOIIHe
MPEICTABIICHUS] O POJIM M 3HAYEHUHU JIOKYMEHTOB, TPEOOBAHMUS K COCTABJICHUIO U
OQOpPMJICHUIO JOKYMEHTOB U O CTPYKTYyp€ CIYKObl JIOKYMEHTallMOHHOTO
oOecrieueHus ypaBJICHUS MPEATPUSITHIA.

Xo0 nposedenust 2pynnosoil OUCKyCccuu.

Benymmit (mpenonaBatenb) GOpMHPYET OCHOBHYIO 3ajlady, KOTOpas
BBIHOCHUTCSI Ha OOCYXJIEHHHM IHUCKYCCHUM W OIpPEACNSIeT, MOXHO JId €€ PEIIUTh
MyTeM TMPOBEACHUS IUCKyccuu. J[Jisi 4ero BceX YYaCTHUKOB PACCAKUBAIOT 3a
KPYTJIBIM CTOJIOM, YTOOBI BCE YYaCTHMKH CMOTJIM TPHHATH aKTHUBHOE yYacTHE B
00CYXJICHUH TeMBI JUCKYCCHHU.

Hanee mnpenomaBatenb GopMUpPyeT MOpoOJIeMy MJis BHECEHHUs €€ K
OOCYXJIEHHUIO U apTYMEHTHUPOBAHO 0OOCHOBBIBACT 11€71€CO00Pa3HOCTh MTOCTAaHOBKU
ATOM MPoOJIEMbI Ha KOJUIEKTUBHOE 00CYXKICHHE.

3aTeM CTYIACHTBHI TPHUCTYMAIOT K OOCYXICHHIO TEMBbI KPYIJIOTO CTOJIA,
BBICKA3bIBasi CBOM MHEHHSI O CO3JIaHUU CITY>KOBI JIEJOMPOU3BOACTBA B Pa3HBIX
dbopmax: ympaBieHHE AellaMd, KaHLESpHs, OTAeN Mo paboTe ¢ JOKYMEHTaMH,
ciry0a JIeTTompou3BO/ICTBA U T. .

B xoxe nuckyccun pykoBOAMTENb 00ECTIEUNBAET PABHOIIEHHOE U aKTUBHOE
ydacTue BceX NpHUCYTCTBYIOmMUX. OH HE MIOJDKEH IMO3BOJIATH KOMY-TO OJHOMY
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BIAJCTh XOJIOM JHUCKYCCHM, a caMa JUCKYCCHSl JIOJDKHA OBITh OKHBIICHHOM.
Kaxx b1l uneH rpynnsl JOJIKEH NPUHITh aKTUBHOE Y4acTHE B OOCYKICHHUU.

PykoBoauTenb naHHyI0 Mpo0sieMy MOKa3bIBAET C PA3HBIX TOYEK 3PEHMUs, HE
OTKJIOHSASICh OT T€MbI, U OJHOBPEMEHHO CaM HE JIOJDKEH MOKa3bIBaTh, YTO OH BCE
3HA€T U HE JIOJDKEH JOMUHHUPOBATH HAJl TPYIIOH, HE HaBS3bIBATH CBOE MHEHHE
JPYTUM.

B xonme mpoBeaeHUs AMCKYCCHHM CTYIEHTBI JOJKHBI apryMEHTHUPOBAHO U
TIIATEILHO aHAIU3UPOBATH TEMY AUCKYCCHM C Pa3HBIX TOYEK 3PEHUSI, IPOSIBISATH
TEPIUMOCTh U YBOXKEHUU K KAXKIOMY YUYaCTHUKY IUCKYCCUU U CIIOCOOCTBOBATH Ha
MOUCK ONTUMAaIbHBIX BAPUAHTOB PEIICHUS 110 TEME JTUCKYCCHUMU.

B KoHIle THUCKycCHMU BCE WIECHBl JUCKYCCUHU JOJDKHBI MPUUTH K OJHOMY
€IMHCTBEHHO NMPAaBUJILHOMY PELIEHUIO M0 00CYK/1a€MOMY BOIPOCY.

4. KPUTEPUU OLNEHKU PABOTbBI CTYAEHTOB HA
NHTEPAKTUBHbBIX 3AHATUAX

Kaxmas (popMa MHTEpaKTHUBHOTO 3aHATHS HallelieHa Ha (QOpMHpOBaHUE Y
CTYJICHTOB HaBBIKOB KOJJICKTUBHOW pabOThI, a TaK:Ke€ HABBIKOB (hOPMYJIUPOBAHUS
COOCTBEHHBIX BBIBOJIOB M CYXICHUU OTHOCUTEIBHO MPOOJIEMHOIO BOIpOCa.
Bwmecte ¢ TeM, GopMbl mpoBeAcHUS MPEAYCMOTPEHHBIX 3aHSATUN pa3InyaroTCs,
MOATOMY KPUTEPUU OIICHWBAHUS YCTAHABIUBAIOTCS OTACIBHO ISl KaXa0u (OopMbI
3aHATUNA. MakcuMabHbIN 0asul 3a ydyacThe B KPYIJIOM CToJie, Y4eOHOM TUCKYCCUU

WM IETTIOBOM UTPE IS CTYICHTOB OYHON (hOpMBI 00ydeHUsI— 2 Oaa.
Kpurtepuu onnenuBanusi paéoThl CTy/IeHTA B TPYNINIOBOH TMCKYCCUM

Kpurepui J0

JIeMOHCTpHUpPYET MOJTHOE IOHUMAaHNUE 00CY)IaeMOM 2,0
pOOJIEMBI, BRICKA3bIBACT COOCTBEHHOE CYKICHUE TI0
BOIIPOCY, apT'yMEHTHPOBAHO OTBEYACT HAa BOIPOCHI
YYaCTHUKOB, COOJIFOJIAET PErJIAMEHT BBICTYIUICHUS

[Torumaer cyTh paccMarpuBaeMod mpobsembr, MoxeT | 1,0
BBICKA3aTh THUIIOBOE CYXIEHHUE MO BOIPOCY, OTBEYAET Ha
BOIIPOCHl  YYaCTHUKOB, OJHAKO BBICTYIJICHHE HOCHUT
3aTSHYTHIA WM HE apI'YMEHTHUPOBAHHBIN XapaKTep

[TpuanMaeT yuactue B 00CyXaeHuU, ogqHako cooctBerHoro | 0,6
MHEHHS 10 BOIPOCY HE BBICKA3bIBAET, JIMOO BBHICKA3BIBACT
MHCHHE, HE OTJIMYaKIeecs OT MHEHUS  JIPYTHX
JIOKJIQTYUKOB

He npuHuMaeT yyactusi B 00CYyKI€HUU 0
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puioxenne 3

MeToaudeckne YKa3zaHHsl K CAMOCTOSITeJIbLHOM padoTe CTy/IeHTOB

o JMCIHUIIJIMHE
«I[CJIOHPOI/BBOIICTBO»

WN3ydyenne  aucuuiimHbl  «Jlelonmpou3BOACTBO» — MpeaycMaTpuBaeT
CHUCTEMAaTHUYECKYI0 CaMOCTOSITEIbHYI0 pPabOTy CTYJIEHTOB HaJ MaTepHajaMu;
pa3BUTHE HABBIKOB CAMOKOHTPOJISI, CIIOCOOCTBYIOMIMX MHTEHCU(DUKAIIMU YIeOHOTO
npouecca. M3ydeHue JIEKIMOHHOIO MarepHaja IO KOHCIEKTY JIEKIMH JOJIKHO
CONPOBOXKAATHCS  M3YYEHHEM PEKOMEHIYEMOM  JIMTEpaTypbl, OCHOBHOW U
JONOJIHUTENIbHOM. OCHOBHOM 1I€bI0 OpraHU3allMid CaMOCTOATENILHON paboThI
CTY/ICHTOB SIBJIIETCS] CUCTEMAaTU3allis U aKTUBU3ALMs 3HAHUH, TIOJyYEHHbIX UMY Ha
JEKIUSAX U B MPOLIECCE MOArOTOBKH K MPAKTUYECKUM (CEMUHAPCKUM) 3aHATHSIM.

OCHOBHBIMU ~ 337lauaMU  CaMOCTOSITEJIbHBIX ~ BHEAyJIUTOPHBIX  3aHATUH
SBIISIFOTCA:

- 3aKperIeHUe, yriayOieHue, pacliupeHne 1 CUCTEMaTU3allus 3aHATHI;

- (hopmupoBaHue NMPodeccHOHANBHBIX YMEHHUI U HABBIKOB;

- ¢dopMupoBaHHE YMEHHI U HABBIKOB CaMOCTOSTEIBHOTO YMCTBEHHOTO
Tpyaa;

- MOTHUBHMPOBAHHE DPETYISPHON IIeNIeHANpPaBIECHHOW pabOThl MO OCBOEHUIO
JUCIUTIINHBI;

- pa3BUTHE CAMOCTOSITETLHOCTH MBIIIUICHHUS;

- (hopMHpoBaHNE YBEPEHHOCTH B CBOUX CHJIAX, BOJEBBIX UEPT XapakTepa,
CIIOCOOHOCTH K CaMOOPTaHHU3al1H;

- OBJIQJICHUE TEXHOJOTUYECKUM YUEOHBIM HHCTPYMEHTOM.

MeToauueckie yKa3aHHs BKJIIOYAIOT B ce0s 3aaHUS CaMOCTOSTEIbHON
palboThl AJI 3aKpEIICHUs] U CUCTEMaTU3allui 3HaHUMU, 3aJjaHusl CaMOCTOSITEIbHON
paboThl 111 GOPMUPOBAHUS YMEHUHN U 3aJJaHUs Il CAMOCTOSATEIBHOIO KOHTPOJIS
3HaHUH.

3amaHust A 3aKpeIICHUS U CUCTEeMaTH3allud 3HAHUN BKIIOYAIOT B ce0s
nepedyeHb TeM pedeparoB, a TaKKe PEKOMEHAAIMHM M0 TOJATOTOBKE pedepara u
JIOKJIaa.

3ananus s GOPMUPOBAHUSI YMEHUN COJIEpKAT CUTYAIlMOHHBIC 3a7a4d T10
Kypcy.

3agaHusi AJiE CaMOCTOSATEIIBHOTO KOHTPOJS 3HAHUM MO3BOJST 3aKPENUTh
MPOWICHHBIN MaTepuall U cPOpPMUPOBATH HABBIKU (POPMYIMPOBAHUS KPATKUX
OTBETOB Ha MOCTABJICHHBIE BOITPOCHI.

3ajgaHusl BKJIIOYAIOT BOIMPOCHI I CAMOKOHTPOJISI M TECThl JJIsl OLIEHKHU
YPOBHSI OCBOEHHSI MaTepHalia TeopeTudeckoro kypca. st ygoOctBa paboThl ¢
MaTepHuaioM, BCe 3a/laHus pa3OUTHI IO TEMaM JTUCITUTIIIMHBI.

CaMocTOsTeNbHBINM KOHTPOJIb 3HAHUM CTYJEHTAMHU TO3BOJISIET CPOPMUPOBATH
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CJIICaAyromue KOMIICTCHINH
OK-7.
- CIMIOCOOHOCTH K CaMOOPTaHU3AIMN M CaMO0OPa30BaHUIO;
IIK-2:
- CHOCO6HOCTB HCIIOJIB30BATh 3HAHUA IJI YIIPABJICHUSA 3CMCIIbHBIMH pECypCaMu,
HECABUXHNMOCTBIO, OopraHu3anuuun J51 IMPOBCACHUA KagaCTpOBBIX J5!
3eMJICYCTPOUTEIbHBIX PaboT.

1. Conep:xaHue caMOCTOATEIbHOI PaboThl U (OPMBI €€ KOHTPOJIS

CopneprkaHue caMOCTOSATENIbHOM paboThI U GOPMBI €€ KOHTPOJIS 110 0YHOH hopme 00ydeHus

No | HaumenoBanue paznenoB |Bceero| ConepikaHue caMmoCTOsSTEIbHON ®opma
1/ (TembI) JacoB paboThI KOHTPOJIS
1 | JokyMeHTHPOBaHHOE 6 |Pabora ¢ yueOHOU smTeparypoi.| BeimomHenue
obecrieueHne 3akperuieHue HaBBIKOB|  3a/IaHUIA,
HpeANPUATHIA U oopmienus YIIPABJICHYECKUX |  OICHKA
OpraHu3anui JOKYMEHTOB
2 | CocraB pexBusuToB | 6 |Pabora ¢ yueOHOH nuTepaTypoii u| Beimomnenue
JOKYMEHTOB U TIIpaBHJA JEKIMOHHBIM  MaTepuajoM TO| 3aJaHHi,
ux opopMIICHHS W3YUYEHUI0 W PACIOJIOKEHHWIO|  OICHKa
PEKBH3HUTOB HAa TIOKYMEHTaxX
3 | Opranu3zanoHHO- 6 |PaGorta c yueOHO# nuTepaTypoil.| IIpoBepka
pacnopsaIUTeNbHbIC Paspaborate ¢ mnomompio IIK| pedeparoB u
JOKYMEHTBI, MpaBHia MX JOJKHOCTHOM WHCTPYKLIMU |  OLEHKA
COCTaBJICHUS IJIABHOTO SKOHOMHCTa M IPOEKTa
IIPUKA30B 1o OCHOBHOM
JesITeIbHOCTH TPEIPUATHH
4 |MUnadopmaiioHHO- 6 |Pabora ¢ yueOHoO# smreparypoi.| [IpoBepka n
CIpaBOYHast Pazpabotate  OCHOBHBIE  BHUJBI|  OIIEHKA
JNOKYMEHTAIUs, TOPSIOK WH(POPMAIIMOHHO-CITPABOYHBIX 3aJaHAS
UX COCTaBJICHUS JOKYMEHTOB MPENPHSITHI
5 |Ha3nauenue, 6 |CocraBnemne u  odopmienue| IIpoBepka
KJIaccu(uKanus pedepaToB MO KOHKPETHOH TeMme| pedepaToB U
CITY»EOHBIX MHCEM, 3a7aHus OIIEHKa
0COOEHHOCTH ux
COCTaBJICHUS
6 |CocraBnenue u| 6 |CocraBrenne cxembl aBmwkeHus B| [IpoBepka u
odopmieHHe TOKYMEHTOB OpTaHu3aIH (mocTymaronux,|  OIeHKa
10 JIMYHOMY COCTaBY UCXOMSIINX, BHYTPEHHUX |  3aJIaHUA
JJOKYMEHTOB)
7 |Opranuzauus pabotel c| 4 |PabGorta ¢ yuebHoit nureparypoil.| IIpoBepka u
JIOKYMEHTaMH1 Pazpaborate ¢ mnomompio IIK|  omenka
00pa3ibl OCHOBHBIX BUIOB| 3aJaHUs
KaJpOBOH JTOKYMEHTAIUU
HTroro 40 3auer

CopneprkaHue caMOCTOATENbHOM paboThl U (POPMBI €€ KOHTPOJIS IO 3a04HON (hopMme 0OydeHust
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No | HanmenoBanwue paznenoB |Bceero| CoaepxaHue caMOCTOSITEIbHON ®dopma
n/n (TemMbl) 4acoB paboThI KOHTPOJISI
1 | JlokyMeHTHpOBaHHOE 8 |Pabora ¢ ydeOHOH nuTeparypoi.| BeimonHenue
obecrieueHue 3akperieHue HaBBIKOB|  3aJIaHUM,
peIPUATHIA U odopmieHus VIIPaBJICHYECKUX |  OICHKA
OopraHu3anuin JOKYMEHTOB
2 | CocraB pexkBuszutoB | 8 |Pabota ¢ y4yeOHOU nmTepaTypoit u| BeimonHeHnue
JOKYMEHTOB M TIpaBUIia JEKIIMOHHBIM ~ MaTepHajioM I0| 3aJaHuil,
ux ohopMIICHHS W3YYCHHI0 U PACIOJIOKEHHUIO OLICHKa
PEKBU3UTOB HA IOKYMEHTAX
3 | Opraau3annoHHO- 8 |Pabora ¢ yueOHoOU nuTeparypou.| IIpoBepka
pacnopsIUTEIbHbIE Pazpaborate ¢ mnomompio IIK| pedeparos u
JOKYMEHTBI, MpaBuiia HX JOJKHOCTHOM UHCTPYKLUU |  OIICHKA
COCTaBJICHUS TJIABHOTO SKOHOMHUCTAa W IPOEKTa
MIPUKA30B o OCHOBHOM
JEeATEIbHOCTH NPEITPUATUI
4 |MadopmanioHHO- 8 |PabGora ¢ yuebnoit nureparypoii.| IIpoBepka u
CIpaBOYHAs Pazpaborate  OCHOBHBIE  BHUJBI|  OIICHKA
JOKYMEHTaIus, TMOPSA0K MH(OPMALIMOHHO-CITPABOYHBIX 3a/laHus
UX COCTaBJICHUS JOKYMEHTOB NPEANPUITUI
5 |Ha3nauenue, 8 |CocraBnenme wu  odopmienue| IIpoBepka
KJaccuuKanus pedepaToB MO0 KOHKPETHOH TeMme| pedepaToB U
CITyKeOHBIX MTUCEM, 3a/1aHus OLIEHKa
0COOEHHOCTHU ux
COCTaBJICHUS
6 |CocraBnenue u| 8 |CocraBrnenue cxembl aBmwkeHus B| [IpoBepka u
oopmIIeHHE JTOKYMEHTOB OpraHHu3aIu (mocTynaroumx, OIICHKA
110 JTMYHOMY COCTaBY MCXO/IAIIHX, BHYTPCHHUX | 3aJaHHA
JIOKYMEHTOB)
7 |Opranumzanus pabotsl c| 10 |PabGora ¢ yueOHoil nmreparypoit.| IIpoBepka u
JIOKyMEHTaMH Pazpaborate ¢ momompio 1K OIICHKA
o0pasibl OCHOBHBIX BUJIOB|  3a/IaHUA
KaJpOBOU JTOKYMEHTALIKU
HTroro 58 3ayer

2. 3agaHus caMOCTOATEILHOM Pad0ThI AJIS 3aKPeEINICHUSs
U CHCTEMATHU3ALUM 3HAHUI

2.1. IToaroroBka aoKJaaa
Hoxnax — 310 popma paboThI, IpeHAZHAYEHHAS JIJI1 YCTHOTO COOOIIEHUS.
On 3ama€Tcsi CTYIAEHTY B XOJI€ TEKyIlel yuyeOHOM NesATeTbHOCTH, ISl YCTHOTO
BBICTYIUICHUSI HAa OJHOM W3 CEMUHAPCKUX WJIM TpPaKTHYeCKuX 3aHsATud. Ha

MOJTOTOBKY OTBOJMUTCS JIOCTATOYHO MHOTO BpeMEHH (OT HEeNIU U Ooee).

YcTHOE

BBICTYIIJICHHC,

4TOOBI

OBITh  yJAYHBIM,

JIOJKHO

BOCIIPUHUMATLCS Ha CIIYX, TO CCTh OBITH HHTCPCCHO JJIAA ayAUTOPHUH ITOJAaHO.

NpeaACTOAIICTO BBICTYIIJICHHA.

TexcT nokiaga JOMKEH OBITH MOCTPOEH B COOTBETCTBHM C PETJIaMEHTOM
[IpenonaBarens OOBIYHO 3apaHee COOOILAET,
CKOJIbKO BPEMEHH OTBOAUTCS NOKIAMUUKY (5-7 MUHYT) U OY€Hb BaKHO YJIOKHUTHCS

B pErjaMeHT.
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Crnenyet ynenuth BHUMaHUE YTEHUIO JokiaAa. HamucaB yepHOBOIl BapuaHT,
nonpoOyiTe Mmpoyectb ero camomy cede Bcayx. [Ipu 3TOM HYXHO 4HUTaTh He
TOPOISICh, HO 0€3 JUIIHEH MENIMTEILHOCTH W BOJHEHUS, CTapasch NPUOIU3UTH
TEMII p€Yd K CBOEMY OOBIUHOMY TEMITy YTeHUs BCiyX. Eciam TekcT poknana
HEBO3MOKHO MPOYUTATh 32 YCTAHOBJIECHHOE PErIaMEHTOM BPEMsi, TO €ro CIeayeT
COKpPaTUTh M OCTaBUTh TJIaBHOE, W30aBUThCA OT JUIIHUX cJoB. Crenan
NEepBOHAYANILHOE COKpAaIlleHHe, epeuynuTaiTe CHOBa TeKCT. Eciin onaTh He y/anoch
VJIOXKUTBHCS B PETJIaMEHT, 3HAYUT, HYKHO YTO — TO paJUKaIbHO MEHSTH B
CTPYKType TEKCTa, HO, B JIFOOOM cCiy4yae, B 3aKIIOYUTEIBHON YacTU OCTAaBUTH
BBIBOJIbI, WX CJEAyeT NPOHYMEpOBaTh W U3JOXKHUTh TE3UCHO, CJEIaB HX
MaKCHUMAJIbHO YETKUMU U KPATKHUMH.

Bribupas Temy, ciaeayeT BHHUMATEIBHO IMPOCMOTPETh CHUCOK W BHIOPATH
HECKOJIbKO HanboJiee HHTEPECHBIX U MPEANOYTUTEIBHBIX JIJISl BaC TEM.

Jloknan nummre akkypaTHo, 0€3 moMapoK, 4TOObI OBICTPO BOCIIOIB30BATHCS
TEKCTOM IPU HEOOXOJIUMOCTH.

OtBeuarb Ha BOIPOCHI KOHKPETHO, JOTUYHO, MO TEME, C BBIBOJAMH M
0000111eHrEeM, TIPOSIBIISISi COOCTBEHHOE OTHOIIIEHUE K MTpoleMe.

B xoHIIEe 0OKIaa YKaXKUTE UCTIOIB3yEMYIO JTUTEPATYPY.

[IpuBoAMMBbIE B TEKCTE IUTATHI U BBIMUCKU O0S3aTEIBHO JIOKYMEHTUPYUTE
CO CChUIKaMHU Ha UCTOYHUK.

TeMbl 10KJI2/10B

1.Oco0eHHOCTH TMCBMEHHOTO AEJIOBOTO OOIICHUS.

2TOCT P 6.30 - 2003 1 ero 0COOEHHOCTH.

3.CucteMsbl TOKYMEHTOB.

4.0Opraau3aiMOHHO-TIPABOBBIE TOKYMEHTHI.

5.PacniopsiauTenbHblE TOKYMEHTHI.

6.HpopManinoHHO-CIIPaBOYHBIE IOKYMEHTHI.

7.PexBu3uThl qoKymMeHTOB. O0s3aTeNbHBIC U (DaKyTbTaTUBHBIC.

8.PexBU3UTHI JaTa, MOJMUCH B POCCUICKOM H 3apyO0eKHOM

JIOKYMEHTOBECHUMU.

9. DTUKETHBIE ACHEKTHI JEJI0OBOT0 MUChMA.

10.2KaHpbl MMCHEMEHHOTO JIEJIOBOTO OOIICHMUS.

11. 3aroioBoOK 1 Ha3BaHHWE BUJA JOKYMEHTA.

12.ConpoBOIUTENBHOE MUCHMO K JOKYMEHTAM.

13.upkynspHbIe MHCHMA.

14.IIpuka3sl.

15.1TucbmMo-nIOATBEPK ICHUE.

16.Teneponorpamma.

17.bnanku.

18.Tpadapetsl, popMyIIsIpbl, I1a0TOHBHI.

19. [IpeTeH3noHHas MEPENUCKA.

20. Kommepueckuii 3ampoc.

2.2. lloaroroBka pedepara
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Pedepar (ot nar. refero ‘coobmrar0’) — KpaTkoe M3JI0KEHUE B MHCHbMEHHOM
BU/JIE WIH B opMe MyOJIMYHOTO OKJIaa COJIEp KA HAYYHOTO TpyAa (TpYyI0B),
ATO CAMOCTOSITEIbHAs HAY4YHO — UCCIeIoBaTeNbcKas padoTa CTyJEeHTa, T/I€ aBTOp
PacKpBIBAET CYTh UCCIETYEMON MPOOIEMBI.

Jransbl padorTel Hax pedepaTom:

1) BBIOOp TeMbI;

2) moa0oOp HCTOYHHKOB MO0 TeMe (KaK MNPaBWJI0, NPH Pa3padoTke

pedeparta ucnosab3yercs He MeHee 8 -10 pa3jIMUYHBIX HCTOYHHKOB);

3) pa3padoTKa naana pedepara

CrtpykTypa pedepaTa 10DKHA OBITH CICAYIOIICH:

1. TutynpHBIN TUCT

2. Conepxanue (B HEM IOCJENOBATEIBHO M3JAratOTCs Ha3BaHUS IyHKTOB
pedepaTa, YKa3bIBaIOTCS CTPAHUIIBI, C KOTOPBIX HAUMHAETCS KaXKIBIN MYHKT).

3. Bsenmenue (popMmynupyeTcs CyTh  HCCIEIyeMOM  TPOOJIEMBI,
00OCHOBBIBAETCS BBIOOP TEMBI, OMNpeEeNsieTcsl €€ 3HAYMMOCTh U aKTyaJbHOCTD,
yKa3bIBaeTCs 1eNb 3amauu pedepara, AaETCS XapaKTEPUCTHKA HCIOJIb3yeMOn
JUTEPATYPHI).

4. OcHoBHas YacTh (KaXIpli pasznen e€, J0Ka3aTelIbHO PacKpbIBas
OTNICJIbHYIO TMpoOJieMy WM OJHY u3 €€ CTOPOH, JIOTHYECKH SBIISETCS
MPOIOJIKEHUEM MPEBIAYIETO.

5. 3akmroueHue (TMOABOIATCS HTOTH WM JAETcs OOOOIEHHBIM BBIBOJ IO
TeMe pedeparta, NpeayiaraloTcs pEKOMEH1alun ).

6. CIMCOK MCTIOJIb30BAHHOW JIMTEPATYPHI.

Ha3Banue r17aB u mnaparpadoB He cienyeT JejlaTh HU  CIHIIKOM
MHOT'OCJIOBHBIMM, JUIMHHBIMHM, 3aHUMAIOIIUE HECKOJIbKO CTPOK, BBITJISIAT
IPOMO3JAKMUMHU U C TPYJAOM BOCIHPUHHUMAIOTCS, TAKKE€ KpPaTKOE Ha3BaHUE TepseT
BCSIKYIO KOHKPETHOCTb M IJIOXO BOCIIPUHUMAETCS.

CTuiiucTuka Tekcra

OdyeHb BaXXHO HE TOJIBKO TeMa pedepara, HO U SI3bIK, CTWIb H3JIOKCHUS
TEKCTa.

CoxpalnreHusi B TEKCTe

B Ttekcre mpuHsATa eauHas CUCTEMa COKpAIICHWM, KOTOPOW HEOO0XOIUMO
CJIEIOBATh W TP HAMMMCAHUH PAOOTHI

B koHue npennoxenus (HO HE B cepeuHe!) IpUHATO MHOTAA MOJIb30BATHCA
YCTAaHOBJICHHBIMU COKPAILEHUSMH HEKOTOPBIX CJIOB UM OOOPOTOB, HANpUMEp: «U
p.» (1 npyrue.

[TopsinkoBble UYHMCIMTENIbHBIC, KOTJIa OHM 3alMCBHIBAIOTCS  apaOCKUMU
nudpamu, TpeOYIOT MaIeKHBIX OKOHYaAHUM, KOTOPBIE JOJKHBI COCTOSITh: U3 OJHOM
OYKBBI B T€X CIIydasiX, KOTJa nepej OKOHYaHUEM YHCIUTEIHHOTO CTOUT OJHA WM
JIBE COTVIACHBIE WIH «I»: «S-51 TPyIIIay.

[TopsinkoBBIE YHCIUTEIBHBIC, 3aMMUCHIBAIOTCS PUMCKUMU U(PpaMu, HUKOT1a
HE MMEIOT NaJIC)KHBIX OKOHYAHUN, HanmpuMep, «B XX BEKe», a HE «B XX-OM BEKE»
UT. I
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Pedepar momken ObITH OTIEYaTaH Ha KOMIbIOTEpe. TekcT pedepara
JOJDKEH OBITh OTIeyaTaH Ha Oymare craHgaptoM A4 ¢ OCTaBJICHUEM MOJIEH IO
CTaHJIApTY: BEpXHEE U HUKHee noJist 1o 2,0 cMm., cieBa - 3 ¢M., cipaBa — | cM.

3arnaBusa (Ha3BaHWe T1J1aB, MaparpadoB) cieayeT TIedararb KUPHBIM
mpudToM (14), TekcT — 00buHBIM HIpUdTOM (14) U UHTEPBATIOM MEXIY CTPOK 1,5.

B Tekcre momkHbI OBITH YETKO BbIACNEHBI a03aibl. B ab3aie orcryruieHue
KpPaCHOM CTPOKH JIOJDKHO COCTaBJIATH 1,25 cM., T. €. 5 3HaKoB (meyaraercst ¢ 6-ro
3HaKa).

Pabota nomxkHa UMETh CKBO3HYIO HyMepaluio apadckumu nudpamu. Homep
CTPAHMIIBI CTABUTCS BHU3Y CTPAHUIIBI IO IEHTPY 0€3 TOYKM Ha KOHIIE.

Pa3pnenbl JOKHBI IMETHh OPSAKOBBIE HOMEpPA B MPEEIax BCETO TOKYMEHTa
(uact) 1 0003HAYATHCA apaOCKUMU HU(paMH.

[loapa3nenbl TOJKHBI MMETh HyMEpAUUI0 B MpeAesiax KaxAoro pasjena.
Homep monpasnena COCTOMT M3 HOMEPOB pas3fesia M IoJApasjerna, pa3feseHHbIX
TouKkoi. B KOoHIIe HOMepa mopasiesia TOUYKa He CTaBUTCS.

Pazpensr u monpasnensl JOJDKHBI MMETh 3arojIOBKH, KpaTkKO M YETKO
OTpaXKarolllMe COJAEpPKAHUE PA3JEIOB M IMOJAPA3JEiOB. 3arojIOBKH CIEAYET
neyaTaTh C MPONMUCHON OyKBBI O€3 TOUKM B KOHIIE. [lepeHochl ¢0B Mo ciioram B
3aroJIoBKax HE JOIMYCKarOTCH.

Paccrosinus Mexy 3aroJioBKOM M TEKCTOM IPHU BBIIOJHEHUH JTOKYMEHTa
MaIlIMHOMKUCHBIM CLIOCOOOM JIOJKHO OBITh paBHO 3-4 HHTEpBaJIaM.

[Ipu BBIOOpE TEMBI pedepara cTapalTeCh pyKOBOJACTBOBATHCS:

- BaIllUMH BO3MOKHOCTSIMHA U HAYYHBIMUA HHTEPECAMU;

- [IyOMHOW 3HAHUS 110 BEIOPAHHOMY HaIIPaBJICHUIO;

- JKEJaHUEM BBINOJHUTH PAOOTYy TEOPETHUUYECKOro, MPAKTUYECKOIO WU
OMBITHO — HKCTIEPUMEHTAIILHOTO XapaKTepa;

- BO3MOXKHOCTBIO  TPEEMCTBEHHOCTH  pedepara ¢  BBITYCKHOMN
KBATM(PUKAIIMOHHOMN pabOTOM.

O0BEM pedepara MOKET KoJIebaThes B Tipejiesiax 5 — 15 nmevyaTHbIX CTPaHUIL,
BCE MPUJIOKEHUS K pab0Te HE BXOMST B €€ 00BEM.

Pedepar nomxeH OBITH BBIOJIHEH T'PAMOTHO, C COOJIIOJIGHUEM KYJIbTYpPHI
U3JI0KEHHS M PACTIOJIOKEHUEM HYKHBIX PEKBU3UTOB.

O0s13aTeNbHO TOHKHBI UMETHCS CCHUIKU Ha MCTIONB3YEMYIO JIUTEPATYPY.

Tematuka pedeparton

1. Opranuzanuss ¥ TEXHOJOTHUS JOKYMEHTAllMOHHOTO oOecrneyeHus
yIPABICHUS

2. CiyxObl TOKYMEHTHUPOBAHUS YIPABICHUECKON AESITEIbHOCTU: COCTaB U
byHKITUN

3. Buasl OnaHKOB JOKYMEHTOB, OCOOCHHOCTH UX COCTABJICHHS U
W3TOTOBJICHUS

4. HopmaruBHo-MeTomuyeckass 0a3a JTOKYMEHTAIIMOHHOTO OO€CTeueHUs
yIpaBJieHUs

5. JlokymeHTanus 1o OCHOBHOW JESATEIbHOCTH NPEANPUATHI, COCTABICHUE
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CXEMbI JBUXKEHHS JOKYMEHTOB (MOCTYIAOIIUX, OTIPABISEMbIX U BHYTPEHHHX )
6. [lonoxxenue o ciry>x0e JOKYMEHTAlUOHHOTO 00eCIIeYeHHsI YIIpaBICHUS
7. OcnoBuble mnonoxkenus ['OCT P6.30-2003 u ero npuMmeHeHue Ipu
U3JIJAHUU JTOKYMEHTOB TIPETPUATHUS
8. TexHomorus paboThl C TOKyMEHTaMHU B OpraHU3aLMIX U TIPEANPUATUIX
9. JlomKHOCTHass MHCTPYKIHS  ceKkperaps-pedepeHTta pyKOBOAUTEIS

CEJIbXO3NPEATPUATHUS
10. Kommbroreproe JIEIIOITPOU3BOJICTBO 151 aBTOMAaTH3aLHs
JEJIOMPOU3BO/ICTBA

11. lenoBas mepenucka: MOpsii0K COCTaBICHUS U O(POPMIICHHUS CITY:KEOHBIX
MICEM

3. 3agaHus caMOCTOATEIBHOM PadoThI A1 (POPMUPOBAHUS YMEHHU I
3ananme 1

Pa3paborarte OCHOBHbI¢ OJIAHKHM JOKYMEHTOB MNpPEANPHATHH H
OpraHu3amui.

Llenv 3a0anus: OCBOUTH METOJIUKY pa3pa0OTKH OCHOBHBIX BUIOB OJIaHKOB
JOKYMEHTOB C BKJIIOUYCHHEM O0053aTelIbHBIX PEKBU3UTOB JJIs Ka)XJOro BHJA
OJIaHKOB.

[Ipu BBINOJHEHUH CaMOCTOSTEIbHON pabOThl CTYIEHT JOJKEH pa3padboTaTh
CIeAyIoIIMe BUJbI OJIAHKOB: OOmUMN OynaHk; OJaHK KOHKPETHOrO BHUJA
JOKYMEHTOB; OJaHK NUChbMa C VYIJOBBIM H TPOJOJIBHBIM PaCIOJIOKEHUEM
PEKBU3UTOB, a TAKKE OJJAHK JTOJKHOCTHOTO JIMLIA.

llopsidox u memoouxa evinoaHenus 3adanus. Jlo Hadana BBIMOJTHEHUS
CaMOCTOATENbHOM  pabOThl  CTYNEHT JOJDKEH M3Y4YHTh BBl  OJIAHKOB,
UCIIOJIb3yEMbIE€ B YNPABICHYECKON AESITENIbHOCTA MPEANPUATUNA U TpeOOBaHUU K
UX U3TOTOBJICHUIO U O(OPMIICHHUIO C BKIIFOUEHUEM 00s3aTENbHBIX PEKBU3UTOB Ha
Ka)KZIOM KOHKPETHOM OJIaHKE.

Pa3paboTka OlaHKOB JOKYMEHTOB BBINOJHAETCS C HCHOJIb30BaHUEM
CBEIECHUN TEX XO34WCTB, B KOTOPBIX CTYIAEHT MPOXOAWI IPOU3BOJICTBEHHYIO
IPAKTHKY, WK pabOTaeT B JaHHOE BpeMs B IPYroil opraHu3aluu.

3ananue 2

CocTaBuTh 1 0OPMUTH AOJKHOCTHYH) MHCTPYKIHUIO CHENHATUCTA IO
BeJIEHUIO JIeJI0ONPOU3BOICTBA.

Llenv 3a0anus: 03HAKOMHTBCS C METOJMKOW COCTaBJICHUS IOJTKHOCTHOM
WHCTPYKITUU paOOTHHUKA IO BEACHHUIO JOKYMCHTAITUU Ha MPEIIPUATHIX.

llopsiook u memoouka ewvinoaHeHus 3adanus. B TiepByro odepenb,
HEO0OXOMMO U3YIUTh IPUMEPHBIE TUTIOBBIC TOJDKHOCTHBIC MHCTPYKITUH.

Jlanee mo pe3yiabTaraM MOJMYYeHHOW HMHQPOPMAIUU B 3aBUCUMOCTH OT
OpraHU3alMOHHON (POPMBI pabOTHI C TOKYMEHTAMHU CTYJIEHT JOJDKEH pa3padoTaTh
KOHKPETHBIE  JIOJDKHOCTHBIE HWHCTPYKIIMM Ha pabOTHUKA 1O  BEJICHUIO
JOKyMEHTAIlMU C COONIOICHHMEM BCeX TPEOOBaHWI K COCTaBICHUIO 3TOTO
JIOKyMEHTA ¥ MPABIJILHBIM PACTIOI0KEHHEM HEOOXOUMBIX PEKBHU3UTOB.
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3ananue 3

Pa3padorath NpUKa3 MO OCHOBHOI JeATEJLHOCTH NPEANPHUATHA, B
KOTOPOM BbI MPOXOIHJIU MPAKTHKY HJIH PadoTaeTe B TaHHOE BPeMs

Llenv 3a0anusi; O3HAKOMHUTBCS C METOIMKOW COCTaBICHHSI M OQOPMIICHUS
MIPUKA30B 110 OCHOBHOM JeATENBHOCTH. J{JIs1 COCTaBIICHUsI MPUKA30B UCTIOIH30BAThH
CJIEAYIOIINE TEMBI (110 BBIOODY):

- TI0O TIPOBEIEHHUIO aTTECTAIMHU TJIABHBIX CIICIUATUCTOB U CIICIHAIMCTOB
CpEIHETOo 3BEHa;

- 00 o6pazoBanuu «CiTy>KOBI IETOMPON3BOICTBAY.

llopsook u memooduxa evinonanenus: 3adanus. llpexne yeM mneperTH K
COCTABJICHHIO TIPHKa3a, HEOOXOAUMO OOpaTUTh BHUMAHHUE Ha 00IIHe TpeOOBaHUS K
ero pa3paboTKe M O3HAKOMHUTHCA C TMPUMEPHBIMHU pa3pabOTaHHBIMH OOpa3mamu
MIPUKA30B.

[lo pesynpTaTam mody4deHHOM HHMOpMaAIMU HEOOXOaUMO pa3zpaboTarhb
MPOEKT MpHKa3a MO yKa3aHHOW BHIIIE TeMe, I JOJKHBI OBITh OTPaXKEHBI BCE
PEKBU3UTHI, KOTOPBIC JOJKHBI OBITH MPaBUIBHO COCTABJIECHBI U O(OPMIICHBI B
cootBercTBuM ¢ 'OCT P.6.30-2003.

3ananue 4

Cocrasienue u opopmiIeHHE PACTIOPSKEHUS WIH YKA3aHUS

Llenv 3a0anus: 3TOT HOKYMEHT COCTABISAETCA M OPOPMISIETCS aHAIOTHYHO
MIPUKa3y 10 OCHOBHOM JESITEILHOCTH, HO PACIIOPSANTEIIbHASI 9YaCTh PACIIOPSHKCHUS
HAYMHACTCS CO CIIOBA «OO0S3BIBAI0» HMITH «IIPEIIararoy.

JIist  pemieHus] TOCTaBJICHHBIX TPOW3BOJCTBEHHBIX 3a4ad MPEIPUATHS
nyTéM M3JIaHUS PACIOPSDKCHHST MOXKHO HCITOIB30BaTh CIAEAYIOMNUE TEeMbI (T10
BBIOODY):

- 0 TIPOBEPKE BEICHUS JIETONPON3BOJICTBA;

- O TOBeJAeHUU CyOOOTHMKAa 10 O3€JICHEHUI0O U OJaroycTponcTBY
TEPPUTOPHH.

llopsidox u memoouxa evinonrnenus 3adavus. CTyIEHT JOHKEH BBIOpATh
OJIHY M3 TPEUIOKEHHBIX TEM U IO ATOM TEME COCTABUTh PACIIOPSIKEHUE WIIH
yKa3aHue.

3ananue S

Pa3paboratb OCHOBHbIe HH(POPMAIMOHHO-CIIPABOYHbIE JOKYMEHTbI,
u31aBaeMble B IPeANPUATHIX U OPraHU3AMSIX

Ilenv 3a0anusi; OCBOUTH METOAUKY W TMPUOOPECTH TPAKTUYCCKHUE HABBIKU
cocTaBlieHuss U o(opMiieHUs] CIy>KEOHOU M OOBSCHUTEIBHOU 3alMCKU, a TaKXKe
aKTa U IPOTOKOJIOB.

1. s  cocmasenenus cnyscebHOU U OOBACHUMENbHOU  3ANUCKU

npeonazaromcs ciedyowue memvl (o 8b100py):
- JOKJIa/JIHAsl 3aMuCKa TJIABHOTO OyXrajaTepa Ha MMs PYKOBOJUTENS O HEJAocTaye
JIEHET B Kacce MPeAnpusiThs;
- OoOBsicHUTENbHAS 3aMMcKa CHEIUANIKNCTa  JISTOTPOU3BOJICTBA HAa UMM
PYKOBOJIUTEISI O MPUOOPETEHNH HOBOTO «KCEPOKCA.
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2. Jlna cocmaenenus u oQopmienus akma u npomoxoaa npeoiacaromcs
credyrowue memol (N0 86100pYy):

- COCTaBUTh M O(POPMHUTH aKT O CIHMCAHUM MaTEPHAIIbHBIX IIEHHOCTEW B OTJEje
JIEIONPOU3BOICTBA;

- COCTaBUTb aKT O IIPOBEPKE (PEBU3MH) JIETONPON3BOJICTBA HA IPEANIPUATUH;

- COCTaBUTh U O(POPMUTH MPOTOKOJ 00IIero codpanusi Bamero npeanpuarus mo
CJIETYIOLIUM BOIIPOCAM MOBECTKH JTHS:

A) BbIOOpA IJTABHOT'O SKOHOMUCTA;

b) 0 cokpalnieHnn YuCIeHHOCTH CIeIUAIUCTOB (OyXranTepa, Kaccupa).

3. Ilopsook u memoouxa evinonnenus 3adanus. JIo Hadama COCTaBICHUS U
oopmiieHHsT 3TUX JOKYMEHTOB HEOOXOAMMO O3HAKOMHUTBHCS C OCHOBHBIMHU
TpeOOBaHUSIMU, TMpeajaraéMbIMH K COCTABIICHHUIO JAHHBIX JOKYMEHTOB U
OCHOBHBIMH HX PEKBHU3HTaMH, COONIOJasi WX MECTO pAacloNOKEHHE U
MPaBUILHOCTH UX O(OPMIICHUS.

CTyAeHT JOJKEH COCTaBUTh aKT WM TMPOTOKOJ IO MPEJIOKEHHON Teme
3aJIaHusl.

3aganue 6

CocraBiienue u 0oopMiIeHHE OCHOBHBIX BHI0B CJIY’KEOHBIX MM CEM

Llenv 3a0anus: OCBOUTH METOJUKY COCTaBJIEHUS M OQopMieHUs Haubosee
pacnpoCTpaHEHHBIX BUJOB MUCEM C YUETOM MX HA3HAUEHHUS U COJACPHKAHUS.

JU1st cocTaBieHus MUCEM MPEAJIaraloTcs CIeAYOINe TeMbI (TI0 BBIOOPY):
- ojopmienne mnuceMa B aapec Munduna YP o Beigenenun Bamemy
Ka3Ha4yeicTBy kpenurta Ha npuodperenue 'CM;
- odopmiieHME TMChbMa B aJ[PpeC HAJOTOBOM CIYyKObl O MPOMJICHUH CpOKa
MOTAIIEHUsI 3aJI0Ta Ha 3€MJII0 B CBSI3M C TPYIHBIM (DMHAHCOBBIM TOJIOKEHHEM
PEANPUATHSL.

Ilopsiook u memoouka evinoanenusi sadanus. CTyleHT 10 Hadaja
COCTaBJICHUs] NTUChbMa JOJDKEH U3YUUTh 00s3aTelbHble PEKBU3UTHI MHMCbMa, MECTa
pacmoioKeHHs Ha OJIaHKe MUChbMa M MPABUIBHOCTh UX 0opMIIeHHsI, OOpaTHB MPU
3TOM Ha CTUJIb, 3TUKET, U3JI0KEHHS TEKCTa MUChMA.

CTyneHT U3 npeaoKEeHHBIX TEM JOJIKEH BbIOPaTh, IO CBOEMY YCMOTPEHHUIO,
OHY M3 TE€M H IO HEW [JOJDKEH COCTaBUTh IIHCBMO B COOTBETCTBHH C
TpeOOBAHUSIMHU, MPEIIATAEMbIMU K MUCbMAaM.

3axanue 7

CocraBiienne u odgopmMiieHHE OCHOBHBIX [JOKYMEHTOB 10 JIMYHOMY
COCTaBY

Llenv 3a0anus. OCBOUTH MOPSAOK COCTaBICHUS M O(POPMIIEHUS OCHOBHBIX
JOKYMEHTOB [0 JIMYHOMY COCTaBY, KOTOPBIE HCHOJIB3YKOTCS B JEATEIBHOCTH
MPEINPUITANA U OPraHU3aALU .

CTyaeHT Tpu BBITIOJIHEHUH CAaMOCTOSITEIILHOW PabOThI JOKEH OT CBOETO
MMEHU COCTABUTH CIIEAYIOLIME KaJApOBbIE JOKYMEHTBI C HCIIOJb30BAHUEM
CBEJICHUN MPEANPUITHI, B KOTOPHIX BBl MpoXoauiu MpakTUKy Wik paboTaeTe B
HACTOSIIEE BPEMSI:
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- 3asBlieHUE O mpueMe Bac Ha paboTy Ha JOKHOCTH TJIAaBHOTO OyXrajTepa WM
TJIABHOTO YKOHOMHUCTA,
- 00 yBOJIbHEHUH C pabOTHI C yKa3aHUEM MPUINHBI YBOJIHHCHHS,
- COCTaBUTH Ha ce0sl pe3toMe U aBToOHorpaduio.
Tlopsook u memoouka evinonnenus 3a0anus. Jlo Hadama coCTaBICHUS

THX JOKYMEHTOB CTYICHT  JO/DKEH  O3HAKOMHUTHCS C OCOOCHHOCTSIMHU
COCTaBJICHUS ¥ O(OPMIICHHSI OCHOBHBIX KaJIPOBBIX JOKYMEHTOB, X PEKBU3UTAMHU.

Jlanee CTyAeHT OT CBOEr0 MMEHM COCTAaBIISE€T JBa BHUAA JOKyMeHTa (IO
BBIOOPY): 3asiBJICHUE O IpUeMe Ha padoTy U pe3ioMe WIH APYrue JTOKYMEHTHI:
3asiBJICHUE 00 YBOJHLHEHUU U XapaKTEPUCTHUKY.

3aganue 8

CocraBJjienue u opopMiIeHHe HOMEHKJIATYPbI J1eJI

Llenv 3a0anus. OCBOUTH OCHOBHBIC NPaBHJIA COCTABJICHUS HOMEHKJIATYPHI
Jie]l Ha BCE U3]aBaeMbI€ B OpraHU3AIMAX U MPEAIPHUATHIX JOKYMEHTHI.

Ilopsioox u memoouxa evinoanenus 3adanus. CTyIeHT 0 Hadaja
COCTaBJICHUS] HOMEHKJIATYphI JIe]l JOJDKCH W3Yy4HTh €€ BHJIBI, (POPMHUPOBAHUE H
odopMIICHHE JeT M UX XpaHEHHUE; 3HATh Pa0dO0Ty C BXOMSIIMMHU U UCXOASITUMU U
BHYTPEHHUMH JOKYMEHTaMH B (hOpMaMU UX PETHCTPALTUH.

3aTeM CTYJEHT JOJDKEH M3YYUTh M3JIaBaeMble JIOKYMEHTBI IPEANPHUATHS, B
KOTOPOM OH TIPOXOJWJI MPAKTHKy WX paboTaeT B JaHHOE BpeMs, M VIS HETO
pa3paboTaTh MPUMEPHYIO HOMEHKJIATYPY JIeIl.

4. 3aganus AJ1s1 CAMOCTOSATEIBHOI0 KOHTPOJIS 3HAHUH

Tema 1. [lokymeHTHPOBaHHOE O0ecnieYeHre MPEANPUATHH U OPraHU3auMK
KoHTpoJsbHBIE BONIPOCHI:

1. Yro BKIFOYAET B c€OS «IMOHATHE JICITOITPOU3BOICTBOY

2. Kakue ¢yHKIUU BBITIOJIHSIET TOKYMEHT?

3. Kakumu HOpMaTUBHBIMH JOKYMEHTAMHU PETJIAMEHTUPYETCS AESITEIbHOCTD

CIIy’KOBI JCJIOMPOU3BOJICTBA
4. Ha3oBuTe TUIIOBBIE OPraHU3ALMOHHBIE CTPYKTYPBI CITY>KOBI
JIEJIONPOU3BOCTBA

. JlaiiTe onpeneaeHue MOHsATHIO «JIOKYMEHT)
6. Ilepeuncnute K1accuuKayio TOKYMEHTOB MO UX HA3HAYCHUIO

o1

Tecmor:

1. JlaToii opraHu3anuOHHOI0 JOKYMEHTA SIBJISETCH. ..
1) J1aTa ero COCTaBJICHUS;
2)  JaTta ero yTBEPKICHUS,
3) JaTa ero MOAIMNCAHMN,
4)  nmara corJIacoOBaHHS CO BCEMH 3aWHTEPECOBAaHHBIMU TOJIpa3ACIICHUSIMU
2. Kakoii 1T0OKyMeHT He SIBJISIETCS] PACIOPAANTETbHBIM?
1)  mpwukas; 4) MpOTOKOI;
2)  yKasaHWe; 5) mocTaHOBIICHUE.
3) pacnopsikeHue;
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3. Kakoil PpekBM3UT He BXOJUT B COCTaB PACHOPSAUTEIbHBIX
JTOKYMEHTOB?

1) HauMeHOBaHKE OpraHu3aIMu-aBTOPa JOKYMEHTA;

2) rpud yTBEepKICHUS;

3) noamnuce;

4) nara;

5) MecTo cocTaBlieHUs TOKYMEHTA;

6) 3aroJIOBOK K TEKCTY.

4. JlokyMeHT o0JiagaeT HOPUAMYECKON CHJION IOCIIe...

1) cormacoBaHusi CO BCEMH 3aWHTCPECOBAHHBIMU  OpTaHHU3AIHSIMHU,
NOAPA3ACICHUSMU U CHIEIIUATUCTAMU;

2) TIOJIMCAHUS PYKOBOJIUTEIICM;

3) odopmiieHHS BEIPAOOTAaHHOTO PENICHHS Ha OJIAaHKE TOKYMEHTA.

5. OTiIM4HeM OKOHYATEJBLHOI0 PACHOPAIMTETbHOI0 JOKYMEHTA OT €ro
MPOEKTA ABJIsIeTCH. ..

1) HanM4Ke Ha MPOEKTE PACTIOPSAUTEIILHOTO JOKyMeHTa ciioBa «IIpoekT»

2) Ha MPOEKTE PACTIOPSIUTEIHHOTO TOKYMEHTA CTABATCS BU3bI, KOTOPBIX HET
HA OKOHYATEJIbHOM BapHaHTE JIOKYMEHTA;

3) pa3zauuue B CTPYKTYpE TEKCTA;

4) Hanuuue Ha npoekte ciaoBa «[IpoekT» 1 BU3 COTIIaCOBAHUS;

5) MPOEKT COCTaBIIAETCS HA OOBIYHBIX JUCTaX Oymaru 0e3 peKBU3UTOB.

Tema 2: CocTraB peKBU3MTOB JOKYMEHTOB M TPeOOBaHUA K UX 0(hOpMIICHUIO
KoHTpoJibHbIE BONPOCHI:
1. HazoBuTe OCHOBHBIEC BUJIBI OJTAHKOB JOKYMEHTOB, MPUMEHSIEMBIX B
OpTaHU3aIUIX
2. Yem oTinnyaeTcs oOmumii OJ1aHK OT OJIaHKA ITHMChMa
3. Tlepeuncnure OCHOBHBIE PEKBU3UTHI, BXOJSAILINE B COCTaB OjlaHKa MUChMa
4. HazoBute Tpu BapuaHTa opopMIIeHHUS AaThl JOKYMEHTa U OCOOCHHOCTH UX
odopmIIeHUS

5. KakoB nopsimok opopMIIeHUsI PEKBU3UTOB «IIOIIUCH» U «OTMETKA 00
UCIIOJTHUTENE JOKYMEHTa»
6. HazoBure naty nmoamucaHus akta, mpuKasa, muchbmMa v MpoTOKoJa
7. Kakue TpeOoBaHUs MPEABIBISIIOTCSA K TEKCTY JOKyMEHTa
8. Kakue dhopmarsl Oymaru UCOIB3YIOTCS PU OPOPMIIEHUHN TOKYMEHTOB
9. TlepeuncnuTe cocTaB peKBU3UTOB HCIIOIB3yEeMbIE TP OPOPMIICHUN U
COCTABJICHUH IOKYMEHTOB
Tecmui:
1. Kakue wu3 mnepevyuCIeHHBIX HHKe [JOKYMEHTOB He IPOXOIAT
Npoueaypy yTrBepKIaeHus?
1) akThi 4) ycraBbl;
2) MOJOXKEHHUS; 5) npuKa3bl IO OCHOBHOM €SI TEIbHOCTH;
3) JoKIaAgHbIE 3AMUCKU; 6) ITaTHBIEC PACIIMCAHMUS.
2. Pe3oaonusi - 3TO PEKBU3UT, OrPAHUYUBAKIIUI J0CTYNl K

UHoOpMaLMU, COAepPKALICHCH B JTOKYMEHTe.
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1) uer; 2) na.
3. PeKBM3HT «3aro/i0BOK K TEKCTY» pa3Mellaercs:
1) B JEeBOM BepxXHEM YIiy TOKYMEHTa MOJ OCHOBHBIMH PEKBU3UTAMHU

OnaHKa HIHpHHOﬁ He 00J1ee TTOJIOBUHEI CTPOKH,

2) 10 1eHTpy OJlaHKa, paBHOYAAJICHO OT IIPaBOI0 U JIEBOT'O MOJIA.

4. JlenoBasi nepenucka BeaeTcsl...

1) oT TpeThero auia, MECTOUMEHUS 3aMEHSIOTCS CYIIECTBUTEILHBIMU;

2) OT mepBOro JULA.

5. TeKkCT JOKYMEHTOB CTPOUTCH

1) B BUJE aHKETHI, TAOJIMIIBI U CBI3HOTO TEKCTA;

2) B BUJIC TaOJIHIIBI;

3) B BHJIE CBA3HOIO TEKCTA;

4) B BUJIC aHKETHI, TAOIHUIIBI, CBI3HOTO TEKCTA, a TAKXKE B BUJIC COSTUHECHUS

TUX GHOpM;

5) B BHJIC QHKETHI.

Tema 3. OpraHu3alMOHHO-pacHOpPSiAMTEbHbIE JOKYMEHTbI, NMPAaBHJIA HX
COCTABJICHUS
KoHTpoJsibHBIE BONIPOCHI:

1.
2.

B W

~

Ha3zoBuTe 0OCHOBHBIE BUBI PACTIOPSAAUTEIbHBIX JOKYMEHTOB

Kakne  pacnopsnurenbHble  JOKYMEHTBI — H3HAIOTCS  €AMHOJIMYHO
PYKOBOJHUTEIIEM NPEANPUATHI

[lepeuriciiiTe OCHOBHBIE PEKBU3UTHI MPHKa3a IO OCHOBHOM I€ATEIbHOCTH
Ha3zoBute 0cCOOEHHOCTM coOcCTaBlieHHs W O(OpPMIIEHHUS MPUKA30B IO
OCHOBHOM JI€ATEIbHOCTH OT MPHUKA30B [0 JUYHOMY COCTaBY

Kakue pacnopsiiurenbHble JOKYMEHTBl COCTABIISIIOTCS KOJUIETHATIbHBIM
OpraHoM (COBETOM JIUPEKTOPOB, COOpaHUEM TPYAOBOTO KOJUICKTHBA )

Ha xaxkoMm Buie Gi1aHKa COCTaBIISIFOTCS IPUKa3bl 10 OCHOBHOM J1€ATEIbHOCTH
Y TIPUKAa3bl 110 JINYHOMY COCTaBY

Ha3oBuTte cpok XpaHEeHMs IPUKa30B

Kakue tpeOGoBaHUS TPEABSBISIOTCS K COCTaBICHUIO W O(POPMIICHUIO
JOKJIaTHON U OOBSICHUTEILHOM 3aMMCKH

Tecmur:
3. JlaToii oOpraHu3alHOHHOI0 JOKYMEHTA SIBJIsIeTCS. ..
1)  [mara ero cCOCTaBJICHHS,
2)  JaTa ero yTBEPKICHWS,
3)  daTa ero moIUCaHus;
4)  nmara corIacoOBaHHS CO BCEMH 3aMHTEPECOBAHHBIMHU I10Ipa3c/ICHUIMU
4. Kakoii JOKYMEHT He SIBJISETCH PacnopsAuTeIbHbIM?
1)  mpwukas; 4) MpOTOKOI;
2)  yKasaHWe; 5) mocTaHOBIICHUE.
3) pacnopsiKeHue;
3. Kakoii pekBHU3UT He BXOAUT B COCTAaB PACHOPSAUTEIbHBIX

JTOKYMEHTOB?

1) HaMeHOBaHKE OpraHU3alMu-aBTOpPa JOKYMEHTA,
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2) rpud yTBEpKIACHUS;

3) noanuce;

4) nara;

5) MecTo cocTaBlieHUs TOKYMEHTA;

6) 3aroJIOBOK K TEKCTY.

4. JlokymMeHT o0JiagaeT IOPUAMYECKOI CHJION MOCIIe...

4) coriiacoBaHds CO BCEMH 3aMHTEPCCOBAHHBIMH  OPTaHU3AIUSIMH,
MO/Ipa3ICTICHUSIMA U CTICIIHATUCTAMU;

5) moarnmcaHusi pyKOBOJIUTEIICM;

6) odopmieHHs BEIPAOOTaHHOTO PENICHHS Ha OJIAaHKE TOKYMEHTA.

5. OTiu4YHeM OKOHYATEJBLHOI0 PACHOPAIUTETHHOI0 JOKYMEHTA OT €ro
MPOEKTA SABJIsIETCS. ..

1) HaMYMe Ha MPOEKTE PACTIOPSAUTEILHOTO JOKyMeHTa ciioBa «IIpoekTy»

2) Ha MPOEKTE PACTIOPSATUTEIHHOTO JIOKYMEHTA CTABITCS BU3bI, KOTOPBIX HET
HA OKOHYATEJIbHOM BapHaHTE JIOKYMEHTA;

3) pa3znuuue B CTPYKTYpE TEKCTA;

4) Hanuuue Ha npoekte cioBa «[IpoekT» u BU3 COTIIaCOBaHUS;

5) MPOEKT COCTABIISAETCS Ha OOBIYHBIX JTUCTaX OyMaru 0e3 peKBU3UTOB.

Tema 4. HWHbopMALMOHHO-CIPABOYHAA JOKYMEHTAUMs, IMOPAJAOK HX
COCTABJICHHUSA
KoHTpoJibHBIE BONIPOCHI:
1. Kakue qOKyMEHTbl OTHOCSTCS K OpraHU3al[MOHHBIM JOKYMEHTaM
CENBXO3NPEAIPUATUN
2. JlaiiTe MOHATHE «TOKHOCTHAS HHCTPYKITHS)
3. HazoBuTe OCHOBHBIE TOJKHOCTHBIE 00s13aHHOCTH TJIABHOTO YKOHOMUCTA
WJIM TJIABHOTO Oyxrayrepa
[IepeuncnuTe OCHOBHBIE PEKBU3UTHI YCTaBa MPEANPUITUN
KeMm yTBepkaaercs yctaB npeAnpusTHI
Ha xoro cocraBisieTcs mraTHOE pacIMCaHUe U HA30BUTE OCHOBHBIE €T0
PEKBU3UTHI
YKaXuTe OCHOBHBIE Pa3/I€iIbl TEKCTA JOJKHOCTHOW UHCTPYKIIUU
8. Ha xoro cocTaBisieTcsi JOKHOCTHASI MHCTPYKIIMS U KOT/Ia OHA BCTYMAeT B
CUITY

o o b

~

Tecmor:

1. ABTOpPOM Ci1yK€0HOI0 MUCHMA SABJISACTCH...
1) opranuzanusi, OT UMEHU KOTOPOM MOCHLIAETCS MUCHMO;
2) MOJKHOCTHOE JIMIIO, KOTOPOE MOMUCHIBACT MUCHMO;
3) UCMIOJHUTENb, KOTOPBIM TOTOBUT TEKCT MUCHMA.
2. B kakoM ciydae NpaBWIbHO 0(pOPMIICH PEKBU3HUT «IOAMUCH)?
1) dupektop

3A0 «JIYY» H.H. HoBuxos;
2) lupexTop

3A0 «JIYUY» HosukoB H.H.;
3) I'maBHBII S KOHOMHUCT M.C. baunosa
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Jupexrop H.H. HoBukos.

3. C kako#l HeJbI0 HAa NMHUCbME YKa3bIBAKWT (aMuiul u TejedoH
UCHOJIHUTEJIA?

1) nuist npuaaHus JOKYMEHTY IOPUIUYECKON CUIIBI;

2) 17151 OTIepaTUBHOM CBS3H.

4. UH(popMaLMOHHO-CIIPABOYHbIE JOKYMEHTbI:

1) conepxaT nopydeHus;

2) 00s13bIBAIOT JIEWCTBOBATH CTPOTO MPEINMCAHHBIM 00pa3oM;

3) coobmarT cBeACHUS, MO0YKIAIIME NPUHUMATh OIPEACICHHbIE
pEILICHHS.

5. IIpoTokoJ 3aceqaHus MOANUCHIBACTCS:

1) pykoBouTENEM OpraHU3aluu;

2) PYKOBOJHUTEIEM OPraHU3alMy WIM €ro 3aMECTUTENIEM, HCIOJHSIOIIIM
€ro 00sI3aHHOCTH BO BpEMsI ITTUTEIIHLHOTO OTCYTCTBHUS;

3) npeacenaresieM 3aceaaHus;

4) mpeacenaresieM 3acelaHus U CEKPETApEM;

5) mpencenarenem 3acelaHus U BCEMH YJCHaMU.

Tema 5: Haznauenue, kiaccupukanus ciaykeO0HbIX MUCEM, 0COOEHHOCTH
HX COCTABJICHUS
KoHTposbHbIE BONIPOCHI:
1. Yo BKJIIOYAET B CEOSI MOHATUS «CIYKEOHOE MHUCHMO»
2. TlepeuncnuTe cocTaB CIIy>KEOHBIX TIICEM HU3/1aBa€MbIX Ha TPEINPUITHN
ATIK
3. TlepeuncnuTe OCHOBHBIE PEKBU3UTHI CITY>KEOHBIX MHCEM
4. Kakue TpeOoBaHUS MPEABIBISAIOTCS K COCTABICHUIO U O(DOPMIICHHIO
CITy’KEOHBIX TTHCEM
5. KTo moanucheIBaeT MUCbMO U Kakas AaTa CYMTAETCS AATOM CITy>KeOHOTO
nrMchbma
VYkaxute TpeOOBaHUs NPEIbSIBIsIEMbIE K TEKCTY MHChMa
7. YKaxXuTe MECTO PacIloyIOkKEeHHs B MUCbME PEKBU3UTA «ajpecar ’
IPAaBUJIBHOCTb €10 0(OPMIICHHUS
Ha xakom Buje 61anka ohopMIISIFOTCSI BCE BUJIBI CITY)KEOHBIX TTHCEM
9. Kakoii pekBU3UT HE CTAaBUTCS Ha OJaHKE MUChMa
Tecmur.
1. Bu3a Ha NpoTOKoOJIe MPOCTABJIAETC:
1) B 1I€eBOM HUKHEM YTIIy JJOKYMEHTA;
2) Ha JIEBOM T0Jie JOKYMEHTA, Ha YPOBHE 3aMKCH BBICTYIUICHUS;
3) Ha 000POTHOI CTOPOHE MOCIEAHETO JIUCTA.
2. OcHOBHasl YacTh MPOTOKOJIA, B MOBECTKE JHA KOTOPOro 2 BOMNpOcCa,
CTPOMTCS IO cXeMe:

o

0

1) CJIVIIAJINA: 3) CJIVIIAJIMA: 1.
BBICTYITNJIN: 2.
PELINJIN: 1. BBICTVYIINJIN: 1.

2. 2.
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PEIIWJIN: 1.
2.
2) 1. CJIVIIAJIN:
BBICTVYIINJIN:
PEIINJIN
2. CJIVIHAJIN
BBICTVYIIWJIN
PEIINJIN;
3. laToil NpoTOKOJIA ABJISAETCH:
1) naTa NpOTOKOJIUPYEMOTO COOBITHS;
2) naTa MoJMUCaHUS;
3) naTta yTBEpKACHUS;
4) nata BRIHECEHUS PE30JIIOIUU.
4. B kakoM ciyuyae nNpaBWjibHO 0()OpMJIeHA MOBECTKA IHSA?
1) O nogBeneHur UTOrOB JiesiTebHOCTH TipeanpusaTus B 2017 ronys;
2) ITogsenenue UTOroB JiesTeabHoCTH peanpusaTus B 2017 roay;
3) IloaBeneHwe uUTOroB AeATENbHOCTH mpeanpustas B 2017 rony.

Jloximaguuk ri1. s3koHoMucT EBcees JI./1.;

4) O moaBeneHUM WUTOrOB AesiteNbHOCTH Tpeanpusitus B 2017 rony.

Jloximaguuk ri1. s3koHoMucT EBcees J1./1.

5. Kakoii peKBM3UT He CTABUTCH HA OJIaHKe aKTa?

1) Ha3Banue BuJa JOKYMEHTA; 4) I'pud yTBEpKaeHUS;
2) 3aroyioBOK K TEKCTY; 5) Anpecar.
3) Iloanuce;

Tema 6: CocraBiieHue u opopMiIeHHE JOKYMEHTOB 110 JTUYHOMY COCTABY
KoHTpoJibHBIE BONIPOCHI:

1.
2.

o o

HazoBuTte 0cHOBHBIE KaApOBbIE JOKYMEHTHI cenbxo3npeanpuaruii AITK
IIepeuncnure OCHOBHBIE PEKBU3UTHI JOKYMEHTOB M0 JINUYHOMY COCTABY
(3as1BIICHUS, TIPUKA3BI)

3. B kakoii nociemoBareIbHOCTH 0(hOopMIIIETCS pe3toMe
4,

Ha ocHoBaHuM Kakoro TOKyMeHTa U3/IaeTCs MIPUKa3 O epeBoie paboTHUKA
Ha JPYTyI0 JOJKHOCTD
B 1yem ocoGeHHOCTH BeieHUs JIeJI0ONPOU3BOICTBA [0 OOPAILICHUSIM T'PaK/1aH
KakoBbl cpoku paccMoTpeHust oOpaleHus rpaxaaH BhIIIECTOSIUMU
JOJDKHOCTHBIMHU JIULIAMU
YkaxuTe CpoK XpaHEHUs MIPUKA30B 10 JUIYHOMY COCTABY
Tecmeot.
1. O0beM TOKYMEHTO000POTA NPEANPUATHS - ITO ...
1) KoJIMUECTBO IOKYMEHTOB BCEX MOTOKOB 3a rOJI;
2) KOJIMYECTBO BHYTPEHHUX JOKYMEHTOB 3a TO/I;
3) KOJINYECTBO BXOJAIINUX U UCXOASIINX TOKYMEHTOB 32 IO,
4) KOIMYECTBO JIOKYMEHTOB BCEX IIOTOKOB MPEANPHUATHS C MOMEHTa

CO3aaHM:A IIPCANPUATHA 40 €TI0 JIMKBUIAIIWKU WJIN PCOPraHU3allnH.
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2. OrMeTbTe HECYWIECTBYKIIMHA JITAll B TEXHOJOTMYECKON LeNmovKe

00paldoTKH U BUKEHUSI JOKYMEHTOB

1) mpuem u nepBuYHasi 00paboOTKa JOKYMEHTOB;

2) mpenBapuUTEIIbHOE PACCMOTPEHHE U PaCIIpe/ieTIeHNE TOKYMEHTOB;

3) peructparusi;

4) KOHTPOJIb UCTIOJTHEHUS;

5) uadopmMaImoHHO-CIIpaBOYHas paboTa;

6) UCIIOJTHEHHE TOKYMEHTOB M OTITPABKa,

7) peructpaiusi JOKyMEHTOB JIJIsl apXUBHOTO XPaHCHHUSI.

3. B o00si3aHHOCTHM KAaKOro [OLUKHOCTHOTO JIMIIA He BXOJUT

OCyLIleCTBJICHHE NIpHeMAa U NIePBUYHOM 00pa00TKH JOKyMEHTALNH ?

1) cexpeTapsn; 3) COTpyIHUK KaHUEISPHUU.

2) pyKOBOJIUTEIIb MPEIPHUATHS;

4. ®opMBbI perucTpanun MOryT ObITb ...

1) )xypHaiIbHasi, 4) KHUXKHAaS;

2) KapTO4Has; 5) aBTOMaTHU3UPOBAHHAS SJICKTPOHHAS
3) KapTOYHO-KypHaIbHAS;

5. Ecam nokyMeHT 0o()opm/ieH HeNpaBUJIbHO WM NPEACTABJEH He B

IMOJIHOM KOMILJIEKTE:

1) oH Bo3BpaIaeTcsi HICIOIHUTENIO JJI JOPaOOTKH;
2) cexpeTapb BHOCUT UCTIPABJICHUS U OTIPABJISECT JOKYMEHT ajipecary.

Tema 7: Opranuszanusi padoThl ¢ JOKYyMEHTAMHU
KoHTpoJsibHBIE BONIPOCHI:

O~NOThODE

Yrto Takoe HOMEHKIATypa Jel

HazoBuTe BB HOMEHKIIATYPHI Ie7T M TpeOOBAHUS K HEH

Uro nmonumaetcst o GopMupoBaHueM 1 0HOPMIICHHEM JIeTT

KaxoB nmopstok coctaBieHUs HOMEHKIIATYPHI J1E7T

KaxoB nmopstok paboThl ¢ BXOISIIMMEU TOKYMEHTaMH

KaxoB nmopsiok paboThl ¢ UCXOASIIUMUA U BHYTPEHHUMH JTOKYMEHTAMHU
HazoBute ¢opMbl peructparyivi 10KyMEHTOB

Pacckaxute 0COOEHHOCTH MTOATOTOBKH JOKYMEHTOB Ha XpaHECHHUE.
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7. YHEBHO-METO/INYECKOE 1 UTHOOPMAILINMOHHOE
OBECIIEYEHME IJUCIUIIJINHBI

7.1. OcHOBHas JUTEpPaTYypa

1. JlokymeHToBeneHue [DnekTpoHHbI pecypc]: yueonuk / H.H. Kynses,
J.H. Ypanos, A.I'. ®adpuunos; noja pea. npod. H.H. Kynsera. - M.: Jloroc, 2012.
- 352 c¢. (Homas yHuBepcuterckas Oubnuoreka). Pexum mgoctymna:
http://www.studentlibrary.ru/book/

2. KysunenoB U.H. [lenonpou3BoacTBO: yueOHO-CIIpaBoyHOE nocodue. - M.:
N3narenscko- Toprosas kopnopanus «/lamkos u K», 2005.

3. JlokyMeHTHpOBaHHE yNPaBICHUYECKON NEATEIBHOCTH: yueOHOe mocooue /
pen. B. B. Maxkogenkuii. - M. : KonocC, 2005. - 176 c.

4. PomanoB B. U./lenonpousBoactBo Ha npeanpusituu AIIK : mpaktukym /
B. . Pomanos ; pen. : A. 1. 3axapoB - Uebokcaps! : [lonurpaduueckuit otaen
OI'OY BIIO "Yysamckas ['CXA", 2006.

7.2. lonosiHUTEIbLHAS JIUTEpPATYypa

1. lenonpousBoactBo: O0pasiibl, JOKyMeHThl. Opranu3anusi 1 TEXHOJIOTHS
pabotsl. bonee 120 nokymenToB [Tekcr] : yue6Hoe nmocodue / B.B.I'anmaxos, 1.K.
Kopnees u ap.; nox pen. M.K. Kopueesa, B.A. Kynpsiesa. - 3-e u3z., nepepad. u
nor. - M. : IIpocnekr, 2016. - 480c.

2. Jlemompou3sBojcTBO [JloKyMeHTallMOHHOE O00€CIeueHue YIpaBiIcHUs |
[Texcrt] : yueOnux/ M.U.bacakos, O.1.3amebInkoBa. - M3a. 14-e, nepepad. - PocTos
H/[] : ®ennkc, 2014. - 376 c.

3. HenonpousBoactBo: YueOnuk / T.A. beikoBa, JIL.M. Bsuosa, JI.B.
Cankuna; Ilon pen. T.B. Ky3nenoBoi. - 3 wusn., nmepepab. u gom.- M.:HUI]
NH®PA-M, 2013. - 364 c.

4. Kysunenos, W. H. Jlenonpoun3BocTBO [DIEKTPOHHBIN pecypc] : YueOHo-
cupaBoynoe mocodue / M. H. Kysnenosn. - 6-¢ u3n., mepepab. u gom. - M. :
N3narenscko-Toproas kopnopanus «/lamkos u K°», 2013. - 520 c.

7.3. IlporpamMHoe obecnieuenne u UHTEepHET-pecypcehbI:
Humepnem-pecypcnwi:

http://www.edou.ru/enc/ - LleHTp KOMIETEHLHMH 10  BOMPOCAM
AOKYMCHTAIIMOHHOI'O O6€CH€‘-I€HI/I$I YIIPABJIICHUA 1 apXUBHOI'O ACJIa
http://working-papers.ru/chto-takoe-delovoe-pismo.html -  O6pasusr  u

111a0JI0HBI TOKYyMEHTOB

http://www.funnycong.ru/ - Jlenonpou3sBoactso. Bee, 4To BbI XOTeNN 3HATD.

http://www.aup.ru/books/m1282/ - AJIMUHHCTPATUBHO-YIPABICHYCCKHIA
nopran

http://bookland.net.ua/category.php?main=129 - [ienosas i1ureparypa

http://www.top-personal.ru/officeworks.ntml - VYmnpasnenue nepconamom.
ApxuB )KypHana «/leronpon3BoacTBo»

http://www.delo-press.ru/journals.php - Jlenmonpou3BoICTBO u
JIOKYMEHTOOOOPOT Ha NPEANpUITUN
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[Ipunoxenue 4

METOJUYECKHUE PEKOMEHJIAILIUHA 11O OPTAHU3ALIUN
OBYYEHUA I UHBAJIMIOB U JIML C OT'PAHUYEHHBIMH
BO3MOXHOCTAMMU 3/10POBbSA

OOyuenne 0OydYaIOIIUXCS C OTPAaHUUYECHHBIMH BO3MOXXHOCTSIMH 370POBbSI
npu HeoOxoaumoctu ocymectsisiercss B PI'bOY BO Uysamickuit AY (nanee —
YHUBEpCUTET) € MCIHOJb30BAaHUEM  CIECIHUAIBHBIX METOJOB OOydYeHUs U
TUAAKTAYECKUX  MaTepUalioB,  COCTaBIEHHBIX €  y4e€TOM OCOOEHHOCTEH
NCUXO(PU3UYECKOTO PA3BUTHSA, HHAUBUAYATbHBIX BO3MOKHOCTEH U COCTOSHUSA
3JI0POBBS TAKUX OOyJaromuxcs (00yJaromierocs).

B memsx ocBoeHuss yuyeOHOM mNporpamMmbl JUCHMIUIMHBI WHBAIMIAMHU U
JUIAMH  C  OrPAHMYCHHBIMH  BO3MOXHOCTSIMH  37I0POBbSI Y HUBEPCUTET
00ecIeynBaer:

0151 UHBANUOO8 U JUY C OZPAHUYEHHLIMU BO3MONCHOCMAMU 300P06bsi NO
3peHuro:

- pa3MellleHne B JOCTYNHBIX JUIsi OOYYarOImIUXCs, SBIISIOIIUXCS
CIICTIBIMH WJW  CIA0OBHUIAIIMMH, MeECTaX W B aJalTUPOBaHHON (opme
CIpaBOYHOI MH(GOPMALIUK O PACTIMUCAHUM YUEOHBIX 3aHSITHI;

- TPUCYTCTBHE  AaCCHCTEHTAa, OKa3bIBalOIIero  oOydaromeMycs
HEOOXOMMYIO ITOMOIb (B cllydyae HEOOXOAMMOCTH);

- BBIIIYCK aJbTEPHATUBHBIX (HOPMATOB METOAMYECKUX MAaTEepUajoB
(xpymnHbIH pUPT UK ay o ansl);

- HaimuuMe B OMONMOTEKE U YHTAIBHOM 3aje YHUBEpPCUTETa
bpaitneBckor KOMITBIOTEPHOM TEXHUKH, AJIEKTPOHHBIX JIYI, BUICOYBEIUUYUTEIIEH,
porpamMM HEBU3YaJIbHOTO JA0CTyNa K nH(OopMaIuy;

0151 UHBANUOO8 U JUY C OZPAHUYEHHLIMU BO3MONCHOCMAMU 300P08bsi NO
CAYXY:

- HaJJISKAIIAMH 3BYKOBBIMH CpeacTBaMu BOCTIPOM3BEICHHE
uH(popmanuu;
- HAJIMYME MYJIbTUMEIUNHON CUCTEMBI;

0151 UHBANUOO8 U JUY C OSPAHUYEHHLIMU BO3ZMONCHOCMAMU 300P0OBbA,
UMeIoWUX HapYUeHUs. ONOPHO-08U2AMENIbHO20 annapama:

- BO3MOXHOCTh OECHpEMSITCTBEHHOTO JOCTyNa OO0y4Yaromuxcs B
y4eOHbIE MTOMEIIEHUS], TyaJIeTHbIE KOMHATBl U APYTHe MOMEIICHHs] Y HUBEPCUTETA,
a TakXe MpeObIBaHNE B YKA3aHHBIX TTOMEIIICHUSX.

OOpazoBanue OOydalIMXCA C OTPAHUYCHHBIMH  BO3MOXKHOCTSIMU
3JI0POBbSI MOKET OBITh OPTAaHNU30BAHO KaK COBMECTHO C JIPYTUMH OOYJArOIITMHUCH,
B OT/ICJIbHBIX TPYIINAX U YJAJICHHO C TPUMEHEHUEM JUCTAHIIMOHHBIX TEXHOJIOTHIA.

IlepeyeHnnb y4eOHO-METOAMYECKOTO 00eCTIeYEeHUSI CAMOCTOSTEIbHOM
padoThl 00y4YaAOIIUXCH MO JUCUUILINHE.
Y4yeObHO-MeTOAMYECKHE  MaTepuanbl Uil  CaMOCTOSITENIbHOM — palOoThI
oOyJarommxcsi M3  4YWciia  WHBAJUWAOB W JIMII C  OTPAaHUYCHHBIMU
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BO3MOXHOCTAMU  340POBbA IPCAOCTABIIAIOTCA B (I)opMax, AIAITUPOBAHHBIX K
OI'paHUYCHHAM HUX 300POBLSI U BOCIIPHUATHA I/IH(I)OpMaHI/II/I:

Kareropuu ctyeHTOB DopMbI

C HapyiieHueM ciyxa - B IeyatHoi ¢popme

- B (popMe 3IEKTPOHHOIO JOKYMEHTA

- B TIe4aTHON (popme yBeNnWYEeHHBIM MIPUPTOM
- B popMe€ 3IEKTPOHHOIO JOKYMEHTA
- B popme ayanodaiina

C HapylieHrueM 3peHus

C HapylieHHEM OINOPHO-
JIBUTATEJILHOTO arrapara

- B IeyaTHOU opme
- B (hopme 3IeKTPOHHOTO TOKYMEHTA,;
- B hopme ayaunodaiina

I[aHHBIﬁ IICPCYCHb MOKCT OBITH KOHKPCTU3UPOBAH B 3aBUCHUMOCTH OT
KOHTHHI'CHTA 06yanOHlHXCSI.
(I)OHII OLCHOYHBIX CPEACTB AJIA NMPOBCACHUA l'[pOMe)KyTO‘IHOi/i
arrecranmmmu Oﬁy‘laIOIllI/IXCH mo JTMCIUIIJIMHE.
I[J'ISI CTYyACHTOB C OIrpaHUYCHHBIMHA BO3MOXXHOCTsIMHU
NpCaAyCMOTPCHBI CICAYIOMNUC OLICHOYHBLIC CPCACTBA!

3JI0POBbS

Kareropuu ctyaeHToB Bunel  oneHOYHBIX @opMBI KOHTPOJIS H
CPEACTB OLIEHKH pPE3yJIbTaTOB
o0yueHus
C HapylieHueM ciayxa TECT IIPEUMYLIECTBEHHO
NMCBbMEHHAsI IPOBEpKa
C HapymeHueM 3peHus co0eceoBaHnE IPEUMYLIECTBEHHO
yCTHas  MPOBEpPKA
(MHAWBUTYAIBHO)
C HapyleHMEM ONOPHO- | PELICHHE OpraHU3alnsi KOHTPOJIA C
JBUTATEJIBHOTO anmapaTa | JUCTAaHIMOHHBIX TECTOB, | MOMOILIBIO JIEKTPOHHOU
KOHTPOJIBHBIE BOITPOCHI o6onouku MOODLE,
NMCBbMEHHAsI IPOBEPKa

CryneHTam ¢ OrpaHMYEHHBIMU BO3MOKHOCTSMH 3J0POBbSI YBEIUYUBAETCS
BpeMs Ha TOATOTOBKY OTBETOB K 3a4€Ty, pa3peliacTcsi TOTOBUTH OTBETHI C
WCITI0JIb30BAaHUEM JUCTAHITMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHH.

MeToauveckue MaTepuaJibl, ONpe/e/siionme nNpoueaypbl OleHUBAHMS
3HAHUIN, YMEHUI, HABBIKOB WU (MJIM) ONbITA JAeSTEJbHOCTH,
XapakTepu3ymuue 3Tanbl GoOpMUPOBAHMS KOMIIETEHIIH .

[Ipy mnpoBeneHUM MPOIEAYPHl OIEHUBAHUSA PE3YJHTATOB OOyUYCHUS
WHBAJIMJIOB U JIUII C OIrpaHUYECHHBIMU BO3MOXHOCTSIMU 310pOBbS
peayCcMaTPUBACTCS UCIOJIB30BAHUE TEXHUYECKUX CPEACTB, HEOOXOIUMBIX WM
B CBS3M C WX WHAUBUAYATHHBIMH OCOOECHHOCTSIMHU. DTH CPEICTBA MOTYT OBIThH
MPENOCTaBIEHb YHHUBEPCUTETOM WM  MOTYT HCIOJIb30BAaThCSA COOCTBEHHBIC
TEXHUYECKUE CPEJICTBA.
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[Ipouenypa olieHUBaHUSA pE3yNbTATOB OOYYEHHUS HHBAIUIOB M JIUI[ C
OTrPaHUYEHHBIMU BO3MOXKHOCTSIMH 3710POBbsl MO JUCLMIUIMHE MPEAyCMaTpUBAET
npenocTaBiieHue nHpopMaluu B ¢popMax, aJallTUPOBAHHBIX K OTPAHUYEHUSIM UX
3JI0pPOBBS U BOCTIPUATHS UHPOPMAIIIH:

na auy ¢ napywenusamu 3penus:

- B [I€4aTHON (popMe YBEITMUEHHBIM IIPUPTOM;

- B (hopMe IIEKTPOHHOIO JJOKYMEHTA;

- B (hopme aynuodaiina.

Lna nuy ¢ napywenusamu cayxa:

- B IeYaTHOH (opme;
- B (hopme 31eKTpOHHOTO JOKYMEHTA.
Lna nuy ¢ napywenusamMu OnopHo-06UamenbHO20 annapama.
- B Ie4aTHOM (hopme;
- B (hopme 31eKTPOHHOTO JOKYMEHTA;
- B popMe ayauodaiina.

JlaHHBIN TIepeuYeHb MOXKET OBITh KOHKPETH3UPOBAaH B 3aBUCUMOCTU OT
KOHTHHI€HTa 00yYarolIXcs.

[Ipu mnpoBeneHMH NPOLEAYPHl OLIEHUBAHUS PE3YJIbTATOB OOYYEHHUS
UHBAJIMJIOB W JMII C OIPAaHUYEHHBIMH  BO3MOXXHOCTSIMH  3JI0pOBbS IO
JTUCIUIINHE (Mogynro) obecrneunBaercs BBINIOJTHEHHE CJIEYIOIUX
JIOTIOJTHUTETHHBIX TpeOOBaHMIA B 3aBUCHUMOCTH OT WHANBUAYAJIbHBIX
0COOEHHOCTEN 00yYaOIIUXCA:

- HHCTPYKIMSI TI0 TIOPSAKY MPOBEIEHUS MPOIEAYPhl OILIEHWBAHUS
MPENOCTaBIsICTCA B JOCTYNMHOM (popme (YCTHO, B MUCBMEHHOW (pOpMe, YCTHO C
UCTIOJIb30BAaHUEM YCIYT CYPIONEPEBOIUNKA);

- nocTymHas (popma mpeaocTaBICHHS 3aJaHU OIIEHOYHBIX CPENICTB (B
neyaTHoi (Gopme, B TmeyaTHOW (opme yBenuueHHbIM mipudTOM, B (opme
AIIEKTPOHHOTO JIOKYMEHTa, 3aJaHMsl 3a4UTBIBAIOTCS ACCUCTEHTOM, 3aJlaHus
IPEOCTABIISAIOTCS C UCTIOJIB30BAaHUEM CYPIONIEPEBOA);

- jgoctynHass (opMa TpeAOCTaBICHHs OTBETOB Ha  3aJaHUs
(muckmMeHHO Ha Oymare, HaOOp OTBETOB Ha KOMIIBIOTEPE, C HCIOJIb30BAHUEM
yCIyr accucreHTa, ycTHo). Ilpu  HeoOxomumocTu  ansi  0oOydaromuxcsi ¢
OTPAaHUYEHHBIMH  BO3MOXHOCTSIMU 3/0pOBbSI M MHBAJIMJIOB  MpouLeaypa
OIICHUBAHUSI  PE3yJbTAaTOB  OOyYEeHHS MO JUCHUIUIMHE (MOAYJI0) MOXKET
MIPOBOIUTHCS B HECKOJIBKO ATATOB.

[TpoBenenue mpoueaypsl OIICHUBAHUS PE3yJIbTATOB 0OYUCHHS WHBAIUIOB U
JUIl C OTPAaHMYCHHBIMH  BO3MOXHOCTSIMH  37I0POBBSI  JIONYCKaeTcs  C
UCTIOJIb30BaHUEM JIUCTAHIITMOHHBIX 00pa30BaTEebHBIX TEXHOJIOTHIA.

IlepeyeHb OCHOBHOM M [ONOJHUTEJIbHOH Y4eOHOH JIMTEPATYPHI,
He00XO0UMOi1 /ISl OCBOEHUS TMCLHHIIIMHBI.

JUis OCBOGHMSI AMCUMIUIMHBI WHBATUAAMU WU JIMIAMU C OTPaHUYECHHBIMU
BO3MOXKHOCTSIMH  3JI0POBbSl  TIPEJOCTABISIOTCS OCHOBHAasT W JIOTIOJHHUTENIbHAs
yueOHas quTepaTrypa B BUJE 3JIEKTPOHHOTO JOKyMeHTa B (ponae OubnuoTexu u /
WIM B DJIEKTPOHHO-OMOJIMOTEYHBIX CHUCTEMaxX. A TakkKe MNPeAoCTaBISIOTCS
OecIlaTHO CHelHajJbHble Y4YeOHUKH U Yy4yeOHble mocoOus, uHas yuyeOHas

83



JaUTepaTypa U ClelraibHble TEXHUYECKHE CPEJCTBA 00Y4YEHUS KOJJIEKTUBHOTO U
WHIUBUIYAIbHOTO TIOJIb30BaHUS, a TakXKe YCIYyrd CYypIONEepEeBOTUMKOB H
TU(DIOCYpAOTIEPEBOTUUKOB.
Metoanyeckue ykazaHus AJsi 00y4alOIMUXCSH 110 0CBOEHUIO
TUCHUIIMHBI.

B ocBoeHun AMCHUIUIMHBI WHBAIWIAMU M JIMIAMH C OTPAHUYCHHBIMU
BO3MOYKHOCTSIMU 3/I0POBBSl OOJIBIIIOE 3HAUYEHHE MMEET WHIUBUIyalilbHas padoTa.
[Ton maAMBHIYalIbHOM paboTOI MoapazymeBaeTcs 1Be (GOPMbI B3aUMOJICHCTBUS C
mpernojiaBaTesieM: WHIWBHAyalbHass ydeOHas pabora (KOHCYJNbTAIMH), T.€.
JOTIOJTHUTENBHOE Pa3bsACHEHHE YYEOHOro Marepuana M YIIyOJIEHHOE H3y4YeHUe
MaTepuajga ¢ TeMH OOYyYalOIUMUCS, KOTOpPhIE B 3TOM 3aMHTEPECOBAHbI, H
WHIMBHUIyallbHAs BOCIUTATENbHas paborta. VHauMBUAyanbHbIE KOHCYJIbTAIlUU IO
IpeIMeTy SIBISIOTCS BaXXHBIM (PAaKTOPOM, CIIOCOOCTBYIOIIUM HHAMBHIYaTN3AIUN
OoOy4YeHUsl U YCTAaHOBJICHUIO BOCHHUTATEIBHOTO KOHTAKTa MEXIY INpEnoiaBaTeieM
U o0yyaromMMmcsT HMHBaJMIOM WM  OOydYarolMMcid C  OIpPaHUYECHHBIMU
BO3MOYKHOCTSIMU 3/I0POBBSI.

Hanuune cnennaiabHBIX CpeIcTB 00y4eHusi MHBAIUA0B 1 jaun ¢ OB3.

OcBoeHME JUCHUIUIMHBI MHBAJIMAAMM M JHUIAMH C OIPAaHUYECHHBIMU
BO3MOXKHOCTSIMU 37I0POBbsI OCYILIECTBIISIETCS C UCIIOJIb30BAHUEM CPEJICTB O0yUEHUs
OOIIEro U CHEeUaIbHOTO Ha3HAUYEHUS.

s obyuarowuxcs ¢ napywienusmMu cryxa TPEeTyCMOTPEHA KOMITbIOTEpHAs
TEXHUKA, ayAUOTEXHUKA (AKyCTHYECKMI yCHJIUTENIb 3ByKa M  KOJIOHKH),
BUJICOTEXHUKA (MYJIbTUMEAUNHBIA MPOEKTOp, TEJIEBU30p), HCHOJIb3YIOTCS
BUJIEOMATEPHUAIIbI, HAYIIHUKU JJi TPOCIYLIMBAHMS, 3BYKOBOE CONPOBOXKICHHUE
y4eOHOM JUTEepaTyphl B AJIEKTPOHHON OuOMMoTeuHod cucreme «KoOHCYIbTaHT
CTYJEHTa.

Jna obyuarowuxca ¢ HapyweHusmuy 3penus TPEAYyCMOTPEHA BO3MOKHOCTD
IpPOCMOTpa yJIaJeHHbIX OOBEKTOB (HANpuUMeEp, TEKCTa Ha JIOCKE WJIM ciaija Ha
JKpaHE) IpU IOMOILIM BHUACOYBEIUYMTENEH I YAAJICHHOIO NpocMoTpa. B
OubIMOTEKE HAa KaXKIOM KOMIIBIOTEPE MPENYyCMOTPEHA BO3ZMOXKHOCTh YBEIUUYECHHUS
mpudTa, IpeaocTaBisieTcss OecriaTHas JUTepaTypa Ha PYCCKOM U MHOCTPAHHBIX
A3BIKAX, U3IaHHAs peabeHO-ToUeYHBIM mpudTOM (10 bpaiinro).

Jna obyuarowuxca ¢ HapyweHusMu ONnopHO-08U2AMENbHO20 annapama
PELYCMOTPEHO UCIOJIb30BAaHUE AJIbTEPHATUBHBIX YCTPOMCTB BBOJIa MH(MOpMAIIUU
(onmepanmonHas cuctema Windows), Takue Kak SKpaHHas KJIaBUaTypa, C TOMOIIbIO
KOTOPOM MOHO BBOJIUTH TEKCT. YueOHbie ayautopuu 101/2, 101/3, 101/4, 101/5,
110, 112, 113, 114, 116, 118, 119, 121, 123, 126, 1-100, 1-104, 1-106, 1-107
UMEIOT OEeCHpEensTCTBEHHbIM  JOCTYN i1 OOy4YarolluMxcsi WHBaJUAOB U
OoOydJarommxcsi ¢ OTrpaHUYEHHBIMU BO3MOXXHOCTSIMU 37I0pOBBs. B Oubnamorexe
CHelMalbHO 000pYAOBaHbI paboyMe MecTa, COOTBETCTBYIOLIUM CTaHJapTaM |
TpeOoBaHusM. OOydaromuecs B yAAJEHHOM JOCTyNE€ MMEIOT BO3MOXHOCTb
BOCTIOJIb30BAThHCS 3JIEKTPOHHOM 0a30i JNaHHBIX HAyYHO-TEXHUYECKOW OMOIMOTEKU
Yysamickoro 'AY, nmo HEOOXOAMMOCTH MOJIy4YaTh BUPTYAJIbHYIO KOHCYJIBTAIUIO
OubIMoTEeKAps MO UCTIOIH30BAHUIO SJIEKTPOHHOTO KOHTEHTA.
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