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[Tpu pa3zpaboTke pabouelt mporpaMMbl JUCIIUIIMHBI B OCHOBY IMOJIOKEHBI :

1) ®I'OC BO mno HampaBieHHIO TOATOTOBKM (cmenuanbHocTH) 23.03.03
«DKCcIyaTalysi  TPAHCMOPTHO-TEXHOJOTHMUECKUX MAIIMH U KOMILIEKCOBY,
yrBepxaeHHblI MOH P® 14.12.2015 1. Ne 1470

2) VYueOHbli mnyaH HampaBieHus noArotoBku  23.03.03 DOkcruryaramus
TPAHCHIOPTHO-TEXHOJIOTMYECKUX MAalIMH M  KOMILJIEKCOB  HalpaBJICHHOCTH
(mpoduns) ABTOMOOUIIBHBIN cepBUC, 0100peHHbIH YuenbiM coBeToM OI'BOY BO
Uysamckas 'CXA nporokoa Ne 10 ot 19.04.2017 r.

3) VYueOublii mnnaH HamnpasieHus noAaroroBku 23.03.03  Dxcrmryaranus
TPAHCIIOPTHO-TEXHOJOTUYECKUX MAIIMH W  KOMIUIEKCOB  HalpaBJIEHHOCTHU
(mpoduisi) ABTOMOOUIILHBIN cepBUC, 0100peHHbIH YuenbiM coBeToM OI'BOY BO
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4) VYueOHBIH TUIAH HaNpaBIECHHUS MOATOTOBKHU 23.03.03 Oxcnuyaranus
TPAHCMIOPTHO-TEXHOJOTUYECKUX MAIIMH W  KOMIUIEKCOB  HampaBJIEHHOCTHU
(mpoduinst) ABTOMOOUIIBHBIN cepBHC, 0100peHHbIN YueHbsiM coBeToM OI'BOY BO
Uysamckas ['CXA, nporokoa Ne 11 ot 20.05.2019 1.

5) VYueOplii mnmaH HampaBjeHus noArotoBku  23.03.03  DOxcmayaramus
TPAHCMIOPTHO-TEXHOJOTUYECKUX  MAaIlMH W  KOMIUIEKCOB  HampaBJICHHOCTHU
(mpo¢uinsi) ABTOMOOUIIBHBIN cepBUC, 0100peHHbI YueHbiM coBeToM PI'BOY BO
Uysamckas ['CXA, nporokoa Ne 12 ot 20.04.2020 r.

6) VYueOHbIM 1nnaH HanpasieHus noAroroBku 23.03.03  DOxcrryarauus
TPAHCHIOPTHO-TEXHOJIOTMYECKMX MallMH M  KOMIUJIEKCOB  HamlpaBJICHHOCTH
(mpodust) ABTOMOOUIIEHBIN cepBUC, 0100peHHbIH YuenbsiM coBeToM OI'BOY BO
Uysamckuii ['AY, npotokon Ne 18 ot 28.08.2020 r.

PaGouas nporpamMmma qUCHMIMJIMHBI aKTyalu3MpOBaHa HA OCHOBAaHUU MpHUKa3a
oT 14.07.2020 1. Ne 98-0 u pemenuss YueHoro coera ®I'bOY BO Yysamickuii
I'AY (mpotokon Ne 18 ot 28 amrycra 2020 r.) B CBA3M C H3MEHEHHEM
HAauMEHOBaHUS C benepanbHOTO roCy/1apCTBEHHOTO OIO/1)KETHOTO
00pa3oBaTeIbHOTO  Yy4YpeXKAEHUsT  BbIcHIero  oOpa3oBanHusi  «YyBamickas
rocy/lapCcTBEHHAsl celbCKoXo3siicTBeHHas akaaemus» (PI'BOY BO Yysamickas
I'CXA) ©Ha ddeaepanrbHOoe TOCYAApCTBEHHOE OIOJKEeTHOE o0OpazoBareiabHOE
yupexaeHue Beiciiero oOpaszoBaHusi «UyBamickuii ToCcyJapCTBEHHBIA arpapHbIi
yausepcutem (OI'bBOY BO Yysamickuii 'AY).

B pabouyio mnporpaMmMy JHUCUMIUIMHBI BHECEHBI COOTBETCTBYIOIIUE
U3MEHEHUs: B mnpeamOyle UM O TEKCTy cioBa «YyBamickas rocynapCTBEHHas
CEIbCKOXO3SIUCTBEHHAs  aKaJeMus»  3aMEHEHbl  cJioBaMu  «YyBalickuii
FOCYJapCTBEHHBIN arpapHbli  yHuUBepcuTeT», cJjoBa «YyBamckas ['CXA»
3aMeHeHbl cinoBaMu «YyBamckuii ['AY», c1oBo « AkaaeMus» 3aMEHEHO CIIOBOM
«YHUBEpPCUTET» B COOTBETCTBYIOILIEM ITaJ1EXKE.

PaGouas mporpamMmma JUCHUIUIUHBI OJI0OpeHa Ha 3acelaHHUU BbIIyCKarolIeH
kadeapsl TeEXHUI eCKoTo cepBuca, mpoTokoa Ne 1 ot 01 centsa6ps 2020 r.

© CemenoBa A.H., 2020
© ®I'bOY BO Yysamckuii 'AY, 2020
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1. HEJIHN U 3AJTAY N OCBOEHUA JUCLHUITJINHDbI

Henvo yueonour Oucyunaunvt «OCHOBbL  Oe10NPOU3BOOCHIBA 8
mpancnopmuoil cghepe» SIBIIETCI OCBOCHHE TEOPETUYECKUX 3HAHUM TI0
OCHOBHBIM  BONpPOCAM JOKYMEHTHUPOBAaHMS YIPAaBICHYECKOM JEATENbHOCTH,
BbIpa0oOTarb NPAKTUUECKHE HAaBBIKM COCTABJICHUSA JOKYMEHTOB U OpraHU3aluu
JTIOKYMEHTO000pOTa, npuoOpeTreHrne  MpodeccuoHaIbHBIX HaBBIKOB u
dbopMupoBaHUE HEOOXOAUMBIX KOMITETCHITUH.

3aoauu uzyuenus OUCUUNIUHDBL:

- O3HAKOMUTb CTYAEHTOB C OOIIMMU NPHUHIUIAMH JIOKYMEHTAI[HOHHOTO
obecrieueHUsT JEATECILHOCTH TPENANPUITUNA, C TOPSAKOM JTOKYMEHTHPOBAHUS
uHbopMaIuu;

- Hay4YUTh CTYIEHTOB T'PaMOTHO pa3pabarbiBaTh OCHOBHBIE YIPaBIECHYECKHUE
JIOKYMEHTBI, UCIIOJIb3YyEMbIE B JIESI TEILHOCTH NP MPUATHI,

- O3HAKOMHTH CTYIACHTOB C OpraHu3alueil palnuoOHAILHOTO JBWKEHHS
JIOKYMEHTOB Ha TPEIIPUs THH;

- 00y4HTh CTYJACHTOB NpaBUJIaM U (popmam BeACHUS JeOBOM MEPEIUCKY;

- HAyYHUTh CTYJACHTOB WCIIOJNB30BaTh W paboTaTh Ha KOMIIBIOTEPE IPH

MOJITOTOBKE PA3JIMYHBIX JTOKYMEHTOB CEJIbCKOX03SUCTBCHHBIX P TIPUATHN.

1.1. MeTtoau4eckune yKa3aHHs 110 OCBOCHUIO AMCHUIINHBI /151 CTYA€HTOB
04HOI popmbI 00yUeHH A

Metoanka wu3ydeHUs Kypca TMpeaycMaTpuBaeT HApAAY C JCKIHUIMU U
Ja00paTOPHBIMH 3aHSITUAMH, OPTAaHU3AIUIO CaMOCTOSITEIbHOW pabOThl CTYEHTOB,
NpoOBEeIeHNE  KOHCYIbTAllMi, PYKOBOACTBO  JIOKJagaMH  CTYJEHTOB  JJIA
BBICTYIJICHUS Ha  HAYYHO-TIPAKTUYECKUX KOH(MEpPEHIUSAX, OCYIIECTBICHUE
TEKYIEro, MPOMEKYTOYHOTO U UTOTOBOTO (POPM KOHTPOJIS.

Cucrema 3HaHuéh mno aucuurimHe «OCHOBBI JENONPOM3BOACTBA B
TpaHCTIOPTHOU cdepe» dopMHUpyeTcsi B XOJ€ ayAUTOPHBIX W BHEAYAHUTOPHBIX
(camocTosATENbHBIX) 3aHATUH. MCMONB3ys JEKIMOHHBIA MaTepuaj, y4eOHUKU U
y4deOHbI€ TTOCOOUS, JOMOJHUTEILHYIO JIUTEPaTypPy, MPOSIBIISIS TBOPUECKUM MOIXO,
CTyJ€HT TOTOBHTCS K TMPaKTHYECKUM 3aHSATHUSAM, paccMaTpuBas HX Kak
MOTIOJTHEHHE, YIIyOJeHNEe, CUCTEeMAaTH3allus CBOUX TEOPETHUECKUX 3HAHUM.

Huciumuimaa «OCHOBBI  JICNIONIPOU3BOACTBA B TPaHCIOPTHOM  cdeper
u3ydaercss CTyAeHTaMH Ha TepBOM Kypce. Jlas OCBOCHUS JTUCITUTIIIMHBI
CTyJE€HTaMH1 HEOOXOUMO :

1. Tlocemath JeKIMH, HAa KOTOPHIX B CXXAarOM M CHCTEMHOM BHJIC
W3JIaraloTCS OCHOBBI JUCHMIUIMHBI: JAIOTCS OMpPEACJICHHUs TOHATHH, 3aKOHOB,
KOTOPBIE JTOJKHBI 3HATHh CTYACHTHI; PAaCKPBIBAIOTCS 3aKOHOMEPHOCTH IOBE/EH U
SKOHOMHUYECKHX CYOBEKTOB. CTyIeHTy BaXXHO TOHSATh, UYTO JIEKIUS €CTh
cBoeoOpazHasi TBopueckas ¢opma caMOCTOATEIbHOW paboTel. Hamo mbiTaThes
CTaTb aKTUBHBIM COYYaCTHUKOM JIEKLIHH: 1yMaThb, CPABHUBATh U3BECTHOE C BHOBb

[MoJrydacMbIMU 3HAHUSAMU, BOWTHU B JIOTUKY H3JIOKCHHA MaTCpHaa JICKTOPOM,
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CICIWTh 3a XOJAOM €ro MbICJIEH, 3a €ro aprymMeHTalnuei, HaxoIuTb B HEH
KaXymuecss Bam ciaboctu. Bo Bpemsi JIeKIMHM MOXKHO 3aaTh JIEKTOPY BOIIPOC,
KeJNaTeIbHO B NMUCBMEHHOW (hopme, 4TOOBI HE Melarh W HE HapyllaTh JIOTUKH
npoBeneHus jekuuu. Ciymas JeKmuio, clienyer 3auKCHpoBaTh OCHOBHEBIE UCH,
MOJIOKEHMsI, 00001IeHNs, BBIBOJABI. PaboTa Haa 3amMcChi0 JEKIIMU 3aBEpIIacTCS
noma. Ha cBexyto ronoBy (moka eie JIeKIUsl B MaMsATH) HaJO0 YTOUYHUTHb TO, YTO
3anMcaHo, 000raTUTh 3aMUCh TEM, YTO HE yIaloch 3a(pUKCUPOBATH B XOJ1€ JIEKIIUH,
3anucaTh B BHUJI€ BOMNPOCOB TO, YTO HAAO MPOSICHUTH, AO KOHIA MOHATH. BaxHO
COOTHECTH MaTepHuall JIEKIIMU C TEMOM y4eOHOM MporpamMmbl U YCTAaHOBUTH, KaKue
€e BOIPOCHl HAIJIM OCBEIIEHHWE B MPOCIyLIaHHOW Jekuuu. Torna moJie3HO
oOpammarecsa U K yueOHuKy. JIekius 1 ydueOHUK He 3aMEHS 10T, a JOMNOJHSAIOT APYT
Apyra.

2. Tlocemarh MpakTUYECKHE 3aHATUS, K KOTOPBHIM CielyeT TOTOBUTHCS U
aKTUBHO Ha HHUX paboraTh. 3aJaHMEe K TNPAKTUUECKOMY 3aHATUIO BBIJAET
npernoiaBaTeNb. 3aJaHue BKJIIOYAeT B ¢e0sl OCHOBHBIE BOMPOCHI, 3a7a4, TECThl U
pedeparsl 11 cCaMOCTOATENbHOU paboThl, JmTeparypy. llpakruueckue 3aHATHA
HAYMHAIOTCS C BCTYNUTEIHHOTO CJIOBA MpeEnojaBaTelisi, B KOTOPOM Ha3bIBAIOTCS
1ejab, 3aJadd M BONPOCH 3aHATHA. B 1pounecce MpoBeNeHUS 3aHATUH
npernoaBaTeNb 33AaeT OCHOBHBIE M JOTOJHUTEIbHBIE BOMPOCH], OPTaHU3YET HX
obcyxnenne. Ha mpakTuuecKuxX 3aHATHSAX PEIIAIOTCS KOHKPETHBIE 33/Ja4d II0
JENOTIPOU3BOJICTBY, pPa3OMPAIOTCS TECTOBBIC 3aaHUS W 33 aHUs, BBIAAHHBIC IS
CaMOCTOSITEJIbHOM  paboThl, 3aciylMBalOTCA pedepaTuBHbIE BBICTYIUICHHUS.
CryneHTsl, NpPONYCTUBIIME 3aHATHE, WIM HE MOATOTOBUBIIMECS K HEMY,
NpUrjamawTcs Ha KOHCYJIbTallMI0 K mpenonaBaremo. [Ipakruueckoe 3aHsTHE
3aKaHYUBaeTCs TMOJBEICHUEM MTOTOB: BBIBOJAMH IO TE€ME€ M BBICTaBJICHUEM
OIICHOK.

3. CucremaTHueckd 3aHMMAaTbCs CaMOCTOSITEILHOW pabdoOTOi, KOTOpas
BKJIIFOYAET B c€0sl U3ydEeHHEe HOPMATUBHBIX JOKYMEHTOB, MAaTep HAJIOB y4€OHUKOB U
cTareil M3 HKOHOMHYECKOHM JHMTepaTyphl, pellleHHue 3ajady, HalMCaHUuE JIOKJIA/I0B,
pedpeparoB, oscce. 3amaHus UL CAMOCTOSITEIbHOW  pabOThl  BBLAAIOTCS
IPETo/1aBaTeIeM.

4. Tlom  pyKOBOJICTBOM  IMpemojaBaTesii  3aHUMATbCsl  HAy4dHO-
UCCJEA0BATENbCKOM pabOTOM, YTO MpeArnoiaraeT BHICTYIUJICHUS C JOKJIaJaMH Ha
HAYYHO-TIPAaKTUY €CKUX KOH(PEPEHIMSIX M MyOJMKAlHMI0O TE3UCOB M CTare Mo MX
pe3yibTaTaM.

5. Ilpu BO3HHKAIOUIMX 3aTPyJHEHHSIX TPU OCBOCHUU JAUCIUIIIIMHBI
«JlenonpomsBoACTBO», Uil HEYCNEBAIOIIMX CTYAEHTOB M CTYIEHTOB, HE
MOCEMAIONINX 3aHATHSA, TPOBOMASTCS €KEHeIeNbHbIe KOHCYIbTAIlUU, Ha KOTOPHIE
NPUTIAMIAIOTCS HEYCTIEBAIOMIME CTYACHTHI, & TAKKe CTYACHTHI, MCIBITHIBAIOIINE
HOTPEOHOCTh B MOMOILM MPENo aBaTeNs NPy U3ydEeHUH TUCIIUTLITUHBI.

[lpu m3ydyenun aucuuniavHbl « OCHOBBI AENONPOU3BOJICTBA B TPAHCIIOPTHOM
cepe» crenyeT yCBOUTS:

- TOKyMEHTHUPOBAHHO € 00ecreueH e NpeapusiTuil 1 OpraHu3alui;
- COCTaB PEKBU3UTOB JIOKYMEHTOB U IpaBuja UX o popMieHus;

- OPraHU3alMOHHO-PACHOPAAUTCIIbHBIC AJOKYMCHTEI, IIpaBHUJIa KX COCTABJICHHA,
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- OpraHu3ainuio padoThl ¢ JOKyMEHTaMH.

Pexomenoayuu no noocomosxe k aexkyusam. IIpu moATOTOBKE K 0YEpEIHOMY
JICKITHOHHOMY 3aHSATHIO HEOOXOIMMO

1. MakcumanbHO TOAPOOHO pa3zpaboTaTh MaTepuall, H3JaraBIIMKUCS Ha
OpenblAylleM JeKIMOHHOM 3aHSITUM, NMPU STOM BBIAEIUTh HamboJee BaKHYIO
4acTh M3JI0’KEHHOTO MaTepuayia (OCHOBHBIC OTIPEACIICHHSI U (POPMY JIbI).

2. [locTapaThcs 3aMIOMHUTD OCHOBHBIE (POPM YJIBI.

3. TlocTtapaTbCcsi MakCHUMalbHO 4YeTKO CGHOPMYIUPOBaTh (TIOATOTOBHUTH )
BOIIPOCHKI, BO3HUKILIKE MTPU pazdbope MaTepuala npeablayiei JeKIuu.

4. CpaBHHUTH JIGKIIMOHHBIM MaTepuan C aHAJOTHYHBIM MaTepUajIoM,
U3JI0)KEHHBIM B JIUTEpaType, MOMBITAThCA CaMOCTOSTEIbHO HAWTHM OTBET Ha
BO3ZHUKIIINE TIPU MOJTOTOBKE BOMPOCHI.

KenarenpHo:

1. M3yuas nuteparypy, 03HAKOMUTCSI C MaTEpHUAJIOM, H3JI0KEHUE KOTOPOTO
IUTAHUPYETCS Ha MPECTOS IS JTeKINU.

2. OmnpenenuTh Haubojiee TPYAHYIO MAJIs Ballero MOHUMAHHUA YacTh
MaTepualia U oNbITaThCs CHOPMyITUPOBATh OCHOBHBIE BOTIPOCHI 11O ATOM YaCTH.

N3ydyenne Hanbosiee BaXKHBIX TEM WIM Pa3/iesioB YYEOHOW IUCHUIUIMHBI
3aBEpPIIAIOT MPAKTUYECKUE W J1Ta0OpaTOpHBIE 3aHITHS, KOTOPHIE 00ECTICUUBAIOT:
KOHTPOJIb TOATOTOBJIEHHOCTH CTYAEHTAa; 3aKpeluieHne Yy4eOHOTro MaTepuana;
npuoOpeTEeHNEe OMbITa YCTHBIX IMyOJMYHBIX BBICTYILUICHUH, BEACHUS JTUCKYCCHH, B
TOM YHCJIE apryMEHTallud M 3alUThl BBIABUTAEMbIX IMOJIO)KEHHUH U TE3UCOB.
JlabopaTopHOMY 3aHATHIO MpPEAUIECTBYET CaMOCTOsITENbHas padoTa CTYAEHTA,
CBSI3aHHAsl C OCBOEHHMEM MaTepuaja, MOJYYEHHOTO Ha JIEKIUSX, U MaTepHualioB,
U3JIOKCHHBIX B Yy4uyeOHMKaX H Y4eOHBIX TOCOOHWSAX, a TakKKe JuTeparype,
PEKOMEHIOBAHHOM TP €10JaBaTEeIIEM.

Pexomenoayuu no nooecomoexe «k nabopamopuvim 3anamusm. llpu
MOJATOTOBKE K JIa0OPATOPHBIM 3aHSATHUIM HEOOXOAMMO !

1. Bblyuuth OCHOBHBIE QOpPMYJBl W OMpEIENeHHs, COJAepKalecs B
JEKIIMOHHOM Marepuaie.

2. YTOYHUTH 001aCTh P UMEHUMOCTH OCHOBHBIX (DOPMYJI U OTIp €CICHH .

3. IlpunoxXuth MakCUMyM YCUJHMHA IS CaMOCTOSITEJILHOT'O BBITIOJHEHHS
JIOMAIIHEro 3a/1aHusl.

4. MakcuMalbHO 4€TKO c(OPMHPOBATH MPOOIIEMBI (BOMPOCHI), BO3HUK IIIHE
IIPY BBITIOJTHEHU U JIOMAIITHETO 33JaHuS.

KenarenpHo:

1. [Tpunymath MHTEpECHBIC HA HAIl B3TJISA NMPUMEPHI U 33/1a4u (CUTYAIIUH )
JUISL PACCMOTPEHHSI MX Ha MPEACTOSIIEM J1a00paTOPHOM 3aHITHH.

2. llombITaThCcs BBINIOJHUTH JOMAaIHEE 3aJlaHUE, WCIOJB3YS METOJIbI,
OTJIMYHBIE OT TeX, KOTOpbI€ U3JIOKEHbl TMpenojaBaTe’leM Ha JEeKIHUIX
(;mabopaTopHbIX 3aHATUAX). CpaBHUTH TOJTy4 €HHBIC PE3YIIbTATHI.

Tpebosanus, npeovagiiemvie K BbINOIHEHUIO KOHMPOIbHbIX 3a0anuti. 1lpu
BBITIOJIHEHUH KOHTPOJIbHBIX 3a/IaHUM ClleyeT:

1. TlonyuuTh 4eTKuil OTBET Ha BCE BOMPOCHI, COJIEpKAIIMECS B KOHTPOIbHOM
3aJIaH M.



2. MakcumanabHO 4YETKO H3JI0)KUTh CIOCOO BBINOJHEHUS] KOHTPOJILHOIO
3aJaHusl.

3. OcpopMuTh 337aHNE B COOTBETCTBUH C MPEABSABICHHBIMU TPEOOBAHUSIMU.

4. TTo BO3MOXHOCTH, OCYILIECTBUTH MPOBEPKY MOJYUEHHBIX PE3yIbTATOB.

ITo coryacoBaHMIO ¢ MpENoAaBaTENEM UM 10 €ro 3aJaHUI0 CTYyJEHThl MOT'YT
roTOBUTh pedeparsl MO OTAEIbHBIM Te€MaM AMCHUIUIMHBL. OCHOBY [OKJIal0B
COCTaBJISIE€T, KaK MPAaBUJIO, COJEP/KaHUE MOJrOTOBICHHBIX CTYI€HTaMH pedepaTos.
KauecTBO yueOHOI pabOThl CTYyJJE€HTOB IIPENO/1aBaTENb OLEHUBAET 110 PE3YyJIbTATAM
TECTUPOBAaHMUA M 3adera. | ecTUpOBaHME OPraHU30BBIBAETCS B KOMIIBIOTEPHBIX
K1accax. Bce Bompochl TecTUpoBaHHMS OOCYXJAIOTCS Ha JIEKIUMOHHBIX MU
7abopaTtopHbIX 3aHATUAX. [loAroTOBKAa K 3adery MpearnosiaraeT H3ydeHHe
KOHCIIEKTOB JIEKI[UH, PEKOMEHIYEMOW JINTEpaTypbl U JpPYrUX HCTOYHHUKOB,
HNOBTOPEHUE MATEPUAJIOB TaOOPATOPHBIX U MPAKTHYECKUX 3aHSITUH .

1.2. MeToauveckne yKa3aHus M0 OCBOCHUIO TUCIHUIINHBI 1JI51 CTYI€HTOB
3204HO# (popMBbI 00yUeHUS

Cneundukoid 3aouyHoid ¢Gopmbl 00ydeHUs sBJsieTca MpeoOiagarouiee
KOJIMYECTBO YacOB CAMOCTOSTENbHOW pabOThl MO CPABHEHUIO C ayAUTOPHBIMU
3aHATHSAMH, MOITOMY METOAHMKA H3YUEHHs Kypca TpeaycMaTpHBAeT Hapsay C
JeKUMSIMU U 1a0OpaTOPHBIMM  3aHATHUAMU, OPraHU3alMI0 CaMOCTOSTEIbHO U
paboTbl CTYAEHTOB, TMPOBEJEHUE KOHCYJbTALUUM, PYKOBOJACTBO JOKJaJamu
CTYIE€HTOB [JIsl BBICTYIUIEHHUS Ha HAay4YHO-NPAKTHUYECKUX KOHQepeHUusX,
OCYILECTBJICHUE TEKYILIETO, IPOMEKYTOYHOTO U UTOTOBOTO (POPM KOHTPOJIS.

VY4eOHbIi Tpolecc AJsi CTYAEHTOB 3a04HOM (OpMBI O0YUEHHUS CTPOUTCS
UHa4Ye, 4YeM sl CTYyJIEHTOB-OYHMKOB. B CBf3M C yMEHbUICHHEM KOJIMYECTBA
ayJUTOPHBIX 3aHSATHH (B COOTBETCTBHUU C pPabOUMMHU y4eOHBIMH TJIAHAMHU) JOJIS
CaMOCTOSITEJIbHOM paboThl 3HAYUTENHHO YyBeduduBaeTca. lIpemonaBaTtenr B
npolecce ayIUTOPHBIX 3aHATUH OCBEIIAET OCHOBHBIE KIIIOYEBBIE TEMBI
JUCUMILUIMHBI ¥ oOpalmaeT BHUMAaHHE CTYAEHTOB Ha TO, 4YTO OHH JIOJDKHBI
BCIIOMHUTH U3 paHee MOJTy4YeHHbIX 3HAHHH.

CryaenTsl, u3ydawilme AUCIUIIIMHY «OCHOBBI [I€JIONPOU3BOACTBA B
TpaHCTIOPTHOU cdepe», MODKHBI o0nanaTh HaBBIKAMU paboOThl ¢ y4yeOHOU
IUTEpaTypod M APYrUMU WH(POPMAIMOHHBIMU HCTOYHHKAMH (CTATUCTHYECKUMHU
cOOpHUMKaMH, MaTepualaMyd SKOHOMUYECKHMX HWCCIEAOBaHUHN, CTaThbsIMH U3
NepUONYECKUX  M3JaHUH, HAy4YHBIMU padoTamMu, ONMYyOJIUKOBAHHBIMH B
CIIENMANbHBIX U3/IaHUAX U T.11.) B TOM YHCJIE, MHTEPHET -CAalTaMH, a TAKXKe BIAJACTh
OCHOBHBIMH METOJIaMHM, TEXHUKOW U TexHojorued cOopa u 0OpabOTKH
uH(OpMAITUH.

CamocTosiTenpHast paboTa CTYIEHTOB 3a0YHOW (opMbI OO0yUE€HHUS JTOJDKHA
HAYMHATHCA C O3HAKOMJIEHHS C pabodyell mporpaMMoil JUCIUILIMHBI, B KOTOPOI
NEepEeYHCICHbl OCHOBHAS W JIOMOJHUTENbHAS JUTEpaTypa, y4eOHO -METOIUYECKUe
3a/laHusl HEOOXOAUMBIE JJIsI M3y4EeHUsl JUCUUIIIUHBI U paboThl HA MPaKTUYECKUX
3aHITHUSAX.



B paboueii mnporpamme JUCHUIUIMHBI HMMEETCS CIEUUaJbHBIM pasaen
(mpunoxxenne 3. MeToauueckue yKazaHUST K CaMOCTOSITENIbHOM pabore
CTYIEHTOB).  MeToAuMYecKHe  yKa3aHUs  BKJIIOYAOT B ce0s  3ahaHusd
CaMOCTOSITEIbHOM pabOThI i 3aKpernyeHusl U cCUCTeMaTU3alliy 3HAHUM, 3a/laHus
CaMOCTOSITEIbHOM paboThl 111  (OpMHpPOBAHUS yMEHUW U 3aJaHus JJis
CaMOCTOSITEIbHOTO KOHTPOJISI 3HAHU.

3amanus Ui 3aKperuieHHs W CHUCTEMaTH3allii 3HAHUU BKIIIOYAIOT B Ce0s
nepeyeHb TeM JOKJIaAoB U pedepaToB, a TakKe PEKOMEHAAIMU IO MOATOTOBKE
pedepara u gokaza.

3ananus A GopMUpOBaHUS YMEHHH COJEpPKAaT CUTYallMOHHBIE 33Ja4u 110
Kypcy.

3agaHusg JUIsl CaMOCTOSITEJIbHOTO KOHTPOJSI 3HAHUW MO3BOJIAT 3aKPEHNUTh
NpOMIeHHBIH MaTepuadl W CPOPMHUPOBATH HABBIKM (POPMYIHPOBAHUS KPATKUX
OTBETOB HA TIOCTaBJICHHBIE BOMPOCHL. 3aJaHusl BKJIOYAIOT BOMNPOCHl JJIs
CaMOKOHTPOJISI M TECTHI AJIs1 OLIEHKH YPOBHS OCBOECHMS Marepuana TEOPETUIECKOTO
kypca. Jlns ymoOcTBa paboThl ¢ MarepuaioMm, BCE 3aJaHUs Pa3OUTHI MO TeMam
JTUCIUTIINHBI.

N3ydyeHnue KaxaoW TeMbl CJeIyeT HauuHATh C  BHUMATEJIBHOIO
03HAKOMJIEHHSI ¢ HAOOpOM BOIpOocoB. OHU OPUEHTUPYIOT CTYJEHTA, MOKa3bIBAIOT,
YTO OH JOJDKEH 3HATh 1Mo AaHHOU TeMe. CieayeT uMeTh B BUAY, YTO YUYEOHUK UJIU
yueOHO€e MocoOue MMEET CBOIO JIOTUKY MTOCTPOCHHUS : OJIHU aBTOPHI 00Jiee MIMPOKO,
a apyrue Oojiee Y3KO pacCMarpUBAIOT Ty WIM UHYIO npobOnemy. Ilpu uzydenuu
1000 TeMbl paboueil MporpaMMBbl clielyeT OCTOSIHHO OTMEe4arh, Kakue BOMPOCHI
(MycTh B MHOW JIOTUYECKOW MOCIEAOBATEILHOCTH) PACCMOTPEHBI B JAHHOW TJaBe
ydeOHUKa, Y4eOHOT0 MoCcoOus, a Kakue omyiieHsl. [lo 3aBepmieHnn paboThl HaA
y4eOHHUKOM JI0JDKHAa OBITh SICHOCTh B TOM, KakHU€ TEMbI, BOTPOCHI MPOTPAMMBI
y4eOHOTO Kypca BBl YK€ H3YUYUJIM, a KaKue MNPEeIACTOUT H3Y4YUTh MO APYTUM
UCTOYHMKaM. B ciyyae BO3HMKIIMX 3aTpyAHEHUH B MOHUMAaHHU Y4eOHOTO
MaTepualia CleayeT OOpaTuThCs K JPYrUM HCTOYHHKAM, TJ€ U3JI0KEHUE MOKET
oKa3aThcs 00Jiee TOCTYIHBIM.

[lonnManue U YCBOEHHE COJEp)KaHUS Kypca HEBO3MOXHO 0€3 4YeTKOro
3HaHUS OCHOBHBIX TEPMHHOB U MOHSATHUH, UCMOJB3YEMbIX B JAHHOW JUCUUILIMHE
[0 KaXJIOM KOHKPETHOM Teme. [l 3Toro CTyIEeHT MOOJKEH HCIOJIb30BaTh
ONpE/IeJICHUS HOBBIX TEPMHUHOB, KOTOpbI€ JaBajlMCh Ha JIEKLHUHU, a TaKXe B
PEKOMEHIOBAHHBIX Y4E€OHbBIX U MHPOPMAIITMOHHBIX MaTepHranax.

[Tpu u3yuennu aucuMIuIinHbl «OCHOBBI JEIONPOU3BOJACTBA B TPAHCIIOPTHOM
cepe» cienyet yCBOUTH:

- TOKyMEHTHPOBAHHO € 00ecreueH e NpeanpusiTUil U OpraHu3alui;

- COCTaB PEKBU3UTOB JJOKYMEHTOB U MIpaBuJia UX 0 GOpMIICHUS;

- OpraHu3alMOHHO-PACTIOPSAUTENbHBIE JOKYMEHTHI, P aBUJIa UX COCTABIICHUS,
- OpraHu3annio padoThl C JOKYMEHTaMHU.

CoBpeMEHHBIE CPEACTBA CBS3M IMO3BOJSIIOT CTPOUTh B3aUMOOTHOLIEHHS C
IpernojaBaTeIeM U BO BpPeMs CaMOCTOSITEIbHON pabOThl C MOMOIIbIO MHTEPHET-
BUJICO-CBSA3H, & HE TOJIbKO BO BpeMs ayAUTOPHBIX 3aHATUM U KOHCYJIbTauuu. s

MPOAYKTHUBHOTO O6I_HGHI/IH CTYACHTY HGO6XOI[I/IMO BJIag€Th HaBBbIKaMH JIOTHYHOTO,
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MOCJIEAOBATEILHOTO W TMOHITHOTO M3JIOKEHHUS CBOEro Bompoca. JKemarenabHo,
yTOOBI CTYJEHT 3apaHee Hamucaj 3JEKTPOHHOE MUChbMO, B KOTOPOM TEPEUUCITUII
MHTEPEC YIOIHUE €r0 BONMPOCHI UJIM BONPOCHI, U3YUECHUE KOTOPBIX MPEACTABIIAETCS
€My 3aTpyJHHUTEIbHBIM. OJTO JAaCT BO3MOKHOCTH IPENOJaBaTEI0 OIEPATUBHO
OTBETUTh CTYJCHTY MO MHTEPHET-CBA3U M 00Jiee KAaueCTBEHHO MOJATOTOBHUTHCS K
MOCJICA YIO LM 3aHS THUSI M.

Heo6xonumMo OTMETHThH, YTO CaMOCTOsSTEIbHAas paboTa ¢ JIUTEparypoul u
WHTEPHET-UCTOYHUKAMHU HE TOJbKO TIOJIE3HA KaKk CPEeACTBO Oojee TIyOOKOro
U3y4eHHs JTIOOOM TUCIMILIMHBI, HO U SBJISIETCS HEOThEMJIEMOM 4acThio Oymymieit
npodecCcCuoHaIbHO UM IEATEILHOCTH BBIITYCKHHUKA OaKajaBpHUaTa.

2. MECTO JNCIUIIJIMHBI B CTPYKTYPE OIIOII BO

Hucuunnuaa «OCHOBBI JAEJONPOU3BOACTBA B TPaHCIOPTHOU cdeper
OTHOCHUTCSI K BapUaTUBHO M YacTu nuciuriimH 1o Beidopy (b1.B.J1B.01.02) OTIOTII
OakanaBpuara. OHa U3y4aeTcsi CTyJIeHTaMu O4HOM (hopMbl 00ydeHus B 1 cemecTtpe
u Ha 1 kypce — cTyneHTaMu 3a09HOU HOPMBI OOyUEHHS.

M3yuenne Kypca NpeanoyiaraetT, 4To TpPernojaBaTelb YHUTAeT JEeKIIWH,
NPOBOIUT J1aDOpAaTOpHBIE 3aHATHSA, OPTAHHU3YEeT CaMOCTOSTEIbHYI0 padoTy
CTYJICHTOB, TPOBOJAUT KOHCYIHTAIIMK, PYKOBOJHUT JOKJIaJaMU CTYACHTOB Ha
HAyYHO-TMPAKTHY €CKUX KOH(PEPEHIUAX, OCYIIECTBISAET TEKYIIUMA, TPOMEKYTOUHBI i
Y UTOTOBBIN (POPMBI KOHTPOJISI.

B nexknusx w3mararoTcsi OCHOBBI M3y4yaeMOW AUCHUIIMHBL. JlabopaTopHbie
3aHSTHUSl HAIpaBJIEHbl Ha 3aKpenjeHue 3HaHUU TeopeTHdecKkoro kKypca. Dopmbl
CaMOCTOSITEIbHOM paboThl M peanu3allud €€ pe3ylbTaTOB MHOT00OpAa3HbI:
BBICTYILJICHUS] HA CEeMUHapax, pedepartbl, KOHTPOJIbHbIE, 3a4€Thl, YK3aMEHBI.

Koncynbranum — HeoOxonumas ¢popma OKazaHUsl MOMOIIM CTYyAEHTaM B UX
camocTosiTebHOM pabote. [IpemomaBarens OKa3biBa€T MOMOIL CTYJAEHTAM IMpH
BBIOOpE TEM JIOKIIaJ0B Ha HAyYHO-TIPaKTUYeCKHe KOHPEPEHIIUU, UX MOATOTOBKE U
HAITMCAHUIO CTaTed M TE3UCOB B COOpPHHKH, MyOJMKyeMble IO pe3ysbTaTaM
JTAaHHBIX KO H(EePEHITU .

BaxHpIM HampaBiieHMEM OpTraHU3allUd W3Y4YEHUS JUCIUIIINHBI SBISETCS
OCYIIECTBJICHUE KOHTPOJIS 32 YPOBHEM YCBOEHUS U3Yy4aeMOro MaTepHalia, ¢ UeibIo
Yero HCMOJb3YIOTCS MHCTPYMEHTBl TEKYIIEro, MPOMEXKYTOUYHOTO U HUTOTOBOTO
dhopM KOHTPOJIS.

2.1. IlpumepHas ¢popMyaIHPOBKA «BXOJAHBIX» TPeOOBAHUM

Hucimurmimaa «OCHOBBI JEJONPOU3BOACTBA B TPaHCHOPTHOU cdeper
ABJISIETCS JUCHUIUIMHON TO BHIOOPY BapHMATHUBHOM YACTH JUCIMILIIMH Y4e€0HOTO
iaHa 1o HampaBieHuto noarotoBku 23.03.03 «Okcrutyaramus TpaHCIOPTHO-
TEXHOJIOTHYECKUX MAIllUH U KOMITJIEKCOBY (KBanudukarus (ctenens) «bakanaspy.

[lo pe3ynabTaTtam u3ydyeHHus AUCUMUIIIMHBI «OCHOBBI J€IONPOU3BOJACTBA B
TPaHCHOPTHOM cepe» CTYIAEHT I0DKEH 3HATh:

CBou npaBa 1 0053aHHOCTHU KakK T'PakJlaHUH CBOEH CTPaHBI.



CryneHT 110

pe3yabTaTam

W3y4EHUS

JUCHUILINHBI

JEJONPOU3BOJICTBA B TPAHCIIOPTHO cpepe» TO0IKEH YMeTh:
Hcnons3oBate ['pakmaHCKUMM KOJIEKC, JIpPyrue IpaBOBbIE JOKYMEHTHI B

CBOEH NeATEIILHOCTH.
CryneHt 10

pe3yJsibraram

W3yY EHUS

MUCIUTUINHEI

JIENOTPOU3BOJICTBA B TPAHCIIOPTHOM cdepe» MOMKEH BJIATETh:

«OCHOBBHI

«OCHOBBEI

HaBbpikamu cocTaBjieHUS W BeAEHUS BCEU TOKYMEHTAIIUU TPEANPUATHS B
cootBercTBUU ¢ [[OCTom.

2.2. ConepxaTeibHO -JIOTHYECKHE CBA3M JUCIUIUIMHBI (MOYJI51)

KO,H CO,I[ep)KaTe.]'IBHO'JIOI‘I/I[ICCKI/IC CBA3HU
UCIIA o
- KOJbI M Ha3BaHWE YYEOHBIX AWCIMIINH (MOIYJIEH), MPaKTHK
bl Ha KOTOPBIC OIMHPaACTCA JJI1 KOTOPBIX COACPIKAHUC HaHHOﬁ y‘IC6H017[ JUCHUILUINHbI
(mozy coiepKaHue JIaHHOH yueOHOM (MomyJIsl) BBICTyTIaET OTIOPOH
15) JACTIATUTHHBI (MOTYJIsT)
b1.B.JIB. Bb1.5.25 KoHcTpykuus u 3kcIutyataiuoHusle csoiictea TuT TMO
01.02 Bb1.5.26 Cunossle arperatsl
b2.B.04(IT)[Ipen nummiom Hast TIpak THKA
Bb1.5.06 MapkeTrusr
3. KOMIIETEHIIMA OBYYAIOUHIET'OCS, POPMHUPYEMBIE B
PE3YJIBTATE OCBOEHUSA ANCIUITIUHBI
3.1. [Tepeuenn nmpodeccuonansupix (1K) kommerenmia
Homep B pesynbraTe m3ydyeHus y4eOHOHN TUCIIMIUIMHBI 00y4Yaro muecs
/ Conep:xaHrie OIDKHBI
UHIEKC KOM ETEHIINN
KOMIIET (w1 ee yacTn) 3HaTh VMeTh Blajers
eHIIUU
[IK-18 | criocoGHOCTRIO k | CBon mpasa  u | OpraHu3oBath Hagwikamu
aHATIBy  TmepenoBoro | OOA3AHHOCTH  KaK | ppimojHenmue MyOJIMYHO 1 peuH,
HAYYHO-TEXHUYECKOro | 'PARAAHUH — CBOCH | wopxpeTHOrO apryMeHTaIMH,
) CTPaHbI
OTbITa W TEHACHIIUN p TIOPYYEHHOTO BEJICHUS
pPa3BUTHUS TEXHOJIOTHUI aTamna paboThI JTACKYCCHUH
AKCILTy aTaI[1
TPaHCTIOPTHBIX u
TPaHCTIOPTHO-
TEXHOJIOTUYECKUX
MalliH u
000py10BaHUS
[IK-27  |roTOBHOCTBIO k | CBom mpaBa  u | OpraHm3oBarh HaBbikamu
KOOTIepaluu C 00513aHHOCT 1 KakK | BpIOJTHEHUE yOJIMYHO 1 peyn,
KOJUIEraMu 1o pabote | TPAAAAHUH - CBOCH |y prpeTHOrO apryMeHTal}H,
CTpaHbI
B KOJUICKTHBE, K P MOPY4EHHOTO BEJICHUS
COBEPIICHC TBOBAHUIO sTana padoThl JTUCKYCCHH
JTIOKyMEHTO000pOTa B
chepe mmaHMpOBaHMS
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Homep

B pesynprare mydeHu yueOHOH UCIUIUIMHBI 00ydaroIecs

/ ConepxaHrie NOMKHEL
WHIEKC KOM e TeHITHH
KOMTeT (i ee HacTH) 3HaTh YMmeTs Bnanets
SHINH

u yIIpaBJIe HUS
OIEPaTHUBHO 1
JESITEJIbHOCTBIO
AKCIUTY aTallMOHHO 1
Opra’mzalnuu

4. CTPYKTYPA U COAEP KAHMUE JUCHUIIJINHBI

OO6mas TpyA0eMKOCTh JUCIUIIJIMHBI COCTAaBJSIET 3 3a4eTHbIe enuHuIbl, 108

yaca.
4.1 CTpykTypa AMCUUIJINHBI
4.1.1. CtpykTypa AUCHUIUTHHBI IO OYHOU opme 00ydeHuUs
HammenoBanue TeMbl Ounast hopma 0OyueHus
KommyecTBo vacoB

Bcero J 113 CP
Tema l. JloKyMEeHTUpOBaHHOE o0ecrieyeHue 14 2 2 10
NpeIMPUSITUN U OpraHu3aIui
Tema 2. CocTaB peKBM3UTOB JOKYMEHTOB M MpaBuia 14 2 2 10
ux oopmieHus
Tema 3. OpraHu3aIMo HHO -pacTio P AUTETbHBIE 14 2 2 10
JIOKYMEHTBI, TIPaBHJIa UX COCTABJICHHUSI
Tema 4. UndopmanimoHHO — cTIpaBOYHbIE TIOKYMEHTHI, 14 2 2 10
0COOEHHOCTH MX COCTABJICHMS ¥ O(DOpPMIICHHSA
Tema 5. Hasnauenwe, kimaccupuKamms CIIy>KeOHBIX 14 2 2 10
HCEM, OCOOCHHOCTH UX COCTABJICHUSI
Tema 6.Opranmaius paOboThl C TOKYMEHTaMU 18 4 4 10
Tema 7. CocTaBienue n 0(OpMIICHHE TOKYMEHTOB IO 20 4 4 12
JIM9 HOMY COCTaBY
Hroro 108 18 18 72

4.1.2. CTpykTypa IUCIMIUTHUHBI 110 3204HON PopMe 00yd eHUst
HamvenoBanue TeMbl Ounast hopma 00yueHus
KommuecTBo uacos

Bcero JI I1 CP
Tema l. JlokymMeHTHpOBaHHOE o0ecrieyeHue 16 2 14
NpeINPUSITUA U OpraHu3alui
Tema 2. CocTaB peKBM3UTOB JOKYMEHTOB M MpaBuia 16 2 14
ux oopmieHus
Tema 3. Opranuzaimo HHO-pacTioPs AUTEIbHbIC 16 2 14
JIOKYMEHTBI, TIPABHJIA UX COCTABJICHHUSI
Tema 4. NndopmanimoHHO — cipaBOYHbIE TIOKYMEHTHI, 16 2 14
0COOEHHOCTH MX COCTABIICHUS ¥ O(POPMIICHUS
Tema 5. Hasnauenue, kimaccupukamms CIy>KeOHBIX 14 14
IIHCEM, OCOOCHHOCTH UX COCTABJICHUSI
Tema 6.Opranmaimsi paboThl ¢ JOKYMEHTaMH 13 13
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Tema 7. CocraBnenue u ohopmieHHe JOKYMEHTOB TIO
JIMY HOMY COCTaBY

13 13

Konrponn

4

HToro

108 4 4 96

4.2 MaTtpuua (popMHupyeMbIX TUCHUIIMHOM KOMIIeTeHIH il

NpeNpUATHI U OPraHu3anui

Pousb u 3HAYECHUC JIOKYMEHTOB B
YIPABICHIECKON NEATEIBbHOCTH IIPEANPUATHH.
[lonATHE «IOKYMEHT», «IOKYMEHTHUPOBAHUE).
Knaccupukanumss u  QyHKIMA JOKYMEHTOB.
Cocras YIIPaBJIe HIECKUX JIOKYMEHTOB
npeanpusTuil. HopmaruBHO-mpaBoBas 0aza u
O0COOCHHOCTH HCTIOJIb30BaHUSI KOMIIBIOTEPHBIX
TEXHOJIOTUI JIOKYMEHTHPOBaHUs
YIPaBJICHYECKOM JIEATEIIbHOCTH

Pasesns ¥ TEMBI UC IATLTHHBI KoM nerenimu
[IK-18 | IIK-27 O01Iee KOJIMUECTBO
KOM [IETEHITN I
JloxymMeHTUpOBaHHOE OOecTIeYeHHE TIPEATPUATHIA U + 2
OpraHu3anun +
CocTaB pEeKBM3UTOB JOKYMEHTOB M MpaBWiia UX + + 2
oopmIIeHUS
OpraHu3alMOHHO -PACTIOPSIAUTENbHBIE  TOKYMEHTBI, + 1
NpaBWJIa UX COCTABJICHUA
WndpopmanimoHHO —  CHpaBOYHBIE  JOKYMEHTHI, + 2
0COOEHHOCTH MX COCTABJICHUS ¥ O(POPMIICHUS +
Hasnauenue, kiaccudukamus CIy>KeOHBIX ITHCEM, + 1
0COOCHHOCTH MX COCTABJICHUS
Opranmanus paboThl ¢ TOKyMEHTaMHU + 1
CoctaBnenne u odopMieHHE JOKYMEHTOB IO + 1
JIM4 HOMY COCTaBYy
Hroro 1
4.3 Copepxkanue pa3/ie/ioB JUCUMILIMHBI (MOIYJISI)

Ne

Hazpanue u copep:kanue pasjesna (TeMbl) Pesynbrar 00yueHus
/'

1 | JlokyMeHTHpOBaHHOE o0ecrieyeHue | 3nanue: NOHAT Ui TOKYMEHTA,

JIOKyMe€ HT UpOBa HUS, KJIAcC U(UKa U0
JIOKyMEHTOB

Ymenua: npuMe HITH MOJTyde HHbIE
CBEJICHMS B NMPAKTUIECKHUX CUTYAIHIX
Bnaoenue: HaBbIKAM M BECHUS

HEe 00XO0IMMOH JOKYME HTa Il |
WCTIONB30BAaHMSI KOM IBIOTE PHBIX
TEXHOJIOTUH TOKYMeE HT UpOBa HUS
yTIpaBJIe HIECKOW JIEATEb HOCTH

2 | CocTaB peKBH3HTOB JIOKYMEHTOB M NPaBWIa
uX 0(popMJIeHUSA

®opmarel Oymarn u pazMmepsl Tosieid. Bumbl
0JIaHKOB CIy)KeOHbIX  JOKYMEHTOB "
ocobenHoctn  ux  odopmienmi. CoctaB
PEKBH3UTOB JTOKYMEHTOB, MECTO uX
pacmoyIoOKeHUST B KOHKPETHOM  JOKyMEHTE.
[lpaBmwia  odopmieHHss  PEKBUBUTOB B

3uanue: COCTaBa PEKBU3UTOB
JTOKYMEHTOB, MECTO HX PaCIIOJIOKEHU
B KOHKPETHOM JOKYMEHTE

Ymenusa: nmpuMeHITh NOJTyde HHbIE
CBCACHUA B NMPAKTUICCKUX CUTYyaIHAX
Braoenue: npaBunamu oQopmIie HUsI
PEKBHU3UT OB B COOTBETCTBHU C
neictpyrommm I'OCT
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Hazpanwue u coneprkanue pasnena (TeMbl)

Pesynbrar 00yueHus

/n
cooTBeTcTBMH ¢ AeiictByronm ['OCT
3 | OpraHu3anuoHHO-pacHoPSANTEIbHbIE 3nanue:  PEKBMBUTOB M TPaBUI
JAOKYMEHTbI, IPABUJIA UX COCTABJICHUS COCTAaBJICHUS OCHOBHBIX
Ha3znauenne u cocTaB OpraHM3alliOHHBIX U | OpraHU3alMOHHBIX TOKYMEHTOB
PaCTIOPSIANTENILHBIX IOKYMEHTOB. PeKBMBUTHI U | Ymenus: HPUMCHSTh T0JIy4€HHbIE
npaBuiIa COCTaBJICHUA OCHOBHBIX | CBCACHUA B IIPAKTHICCKHUX CHTYalMAX
OpraHM3aIMOHHBIX JIOKYMEHTOB: yCTaBa, Bnaoenue: HaBBIKAMH  OQopMIIe HUA
ITATHOTO pacImcanys, JOJDKHOCTHO # OpraHM3alMOHHBIX U PacIIOPsIUTE b HbIX
JIOKYMEHTOB
UHCTPYKIMKA. OCOOEHHOCTH TIOATOTOBKUA H
0(GOpMIICHHSI OCHOBHBIX PAaCTOPSAUTEITHHBIX
JOKYMEHTOB: NPYIK a3 1(0) OCHOBHOU
JIESITENIbHOCTH, PACTIOPSIYKE HUE U PELICHNE
4 | UndopMaiuoHHO-CIIPABOYHASA 3nanue:  HAa3HAYE€HUE, COCTaB U
JOKYMEHTAIUS], OPSIA0K UX COCTABJIEH U 0COOEHHOCTH COCTaBJICHHS,
Hasnauenwe, coctaB W  TexHoJorHueckue| o(hopMIICHUS OCHOBHBIX
OCOOCHHOCTH  COCTAaBJICHUS, odopmiieHus | ©HGHOPMALTHOHHO -CIIPABOY HBIX
OCHOBHBIX MH(OPMAITMO HHO-CTIPABOYHBIX | IOKYMEHTOB
I[OKyMeHTOB: aKT, HpOTOKO_]'[’ C]'[paBKa’ y}l/leHuﬂ.' l'lpI/IMCHﬂT]) HOJ'Iy'—ICHHLIC
JOKJIaaHas, OOBACHUTENIbHAA 3amucka | Jp.| CBEACHHA B IPAKTHICCKUX CHUTyaLUAX
PeKBIBHTEI 3THX JOKYMEHIOB, IpaBHIA HX Braoenue: HaBbIKAMH  O(OpMIIe HUSL
COCTaBIICHMS 1 O(OPMICHIST WHPOPMAIIOHHO-C ITPAaBOY HBI X
JOKYMCHTOB
5 |Ha3nauenme, KJjaaccupuKanusi CIYyxKeOHbIX| 3ranue: KiIaccupuKauu U QyHKIUH
NnuceM, 0COOEHHOCTH MX COCTABICHHS OCHOBHBIX CITy>KeOHBIX U
Knaccupukanmss ©  QyHKIES ~ OCHOBHBIX| KOMMEPUYECKHX IHCEM, PEKBU3HUTHI
CITY’)K€OHBIX ¥ KOMMEPYECKHUX THUCEeM. PEKBU3UTHI | IETIOBBIX MTUCEM
nenoBbix mwceM. (OCHOBHbIE TPHWHIMWIBI W[ YMmeHus: NPUMCHATD TOJTy4CHHbIC
NpaBWwiia COCTABJICHWS TEKCTa CIY)KEOHOTO| CBEICHUA B NMPAKTHICCKUX CUTYALIUIX
MUCHMa, SI3BIK U CTHJTb JI€JI0BO M PETTHC K. Bradenue:  naBbikamMu  OQopMIICHUSA
CITy>keOHBIX TTHCEM
6 |[Opranusainus padoThl ¢ JOKYMeHTAMH 3nanue: IOHATUH, OpPraHM3alluu U
[TonsiTHe, opraHmzanyss ¥  [PHUHIMILI | IPUHIUIBI JOKyMEHTO000POTa, BUIbI
I[OKyMCHTOO60pOTa U BUOBLI JOKYMEHTONOTOKA | AOKYMCHTOIIOTOKA Ha IIPCAIIPUATHHN
Ha npeanpusathur. OpraHmanms paboTel ¢ VYmenus: npUMEHATH MOIy4e HHBIC
BXOJSIIMMY, HCXOISIIIMHA M BHYTPSHHHUMH CBeJIeHUd B MPaKTUIECKUX CUTYyaLMAX
JOKyMeHTaMHi. PerucTpauust 10KyMEHTOB U ee Bnaoenue: coBpeMEHHBIM U METOAAMHU
(bopMEL 00pabOoTKH 1OKyMEHTa[UX Ha
Homenknarypa aen, moHATHE, KiacCUPHUKaus, ggif:f}?;giﬁ;gf;;ﬁﬁ;ﬁﬁfgﬁ oft
nopsiiok  ee  coctapieHus.  COCTaBICHHE, | Office JUIs paGOTHI ¢ JIETOBOM
dbopmupoBanue 1 opopmienue aen. Tekyiiee u urdopmanmeii n oc Hosamu Web-
apXMBHOE XpPaHEHHUE JIE TEXHOIOTHil
7 |CocrtaBjieHne u ogopmiieHHe TOKYMEHTOB MO | 3nanue: BUAOB UH(OPMAIIHO HHO-

JMYHOMY COCTABY
Haznauenne ©  BUABl  MHPOPMAIMOHHO-
CIPaBOYHBIX JOKYMEHTOB. Buibl, mopsaok
BEJICHUS u  obopMIecHUS MPOTOKOJIOB.
OcoOenHoctit  odopmieHust akToB. JlemoBbie
nuchMa: HAa3HAueHWe, MX Kiaccupukanws, u
pexBm3NUTHL. OCHOBHBIC TPABIIA COCTABJICHHS U

CIIPABOYHBIX JJOKYMEHTOB

Ymenusa: pazpabaTeiBaTh U COCTABIITH
JIeJIOBBIE U CITY)KeO Hble MUChMa
Braoenue: ocHOBHBIM M TIpaBUJIaM U
MOATOT OBKH JIOKYMEHTOB T10 JIHM4HOMY
COCTaBY, OC HOBHBIM H METO/IAMH,
croco0amMu | Cpe/ICTBaMH MOJIy4e HU
XpaHe Husl, Tie pepadOTKH KaJpOBOii
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Hazpanwue u coneprkanue pasnena (TeMbl) PesynbTar 00yuenus

odopmierust ciaykeOHbIX muceM. Odopmienre | MHOpPMAIUH, HABBIKAM U PabOThI €

CTIPABOK, JTOKJIAHBIX U CITYKEeOHBIX 3aMUCOK. KOMIIBIOTCPOM KaK CPENCTBOM
yrpaBJie HEsl HHQOpMaIe i, MeTonamMmu

OpraHHU3alUn XpaHCHWA, OIIMCAHUA U
HCTIOJIb30OBaAHUA JOKYMCHT OB,
COZCPKAIIUX NCPCOHAJIbHBIC /1d HHBIC

4.4, J1aGopaTOpHBbIHA NPAKTHKYM
4.4.1 JlaGopaTopHbIii MNpakTUKyM HJs OYHOM ¢opmbl oOOydeHus He
pelycMO TPEHbI
4.4.2 JlabopaTOpHBI MNPaKTUKYM [IJs 3a04HOM (QOopMbl OOyuyeHHS HeE
PEyCMO TPEHBI

4.5. llpakTUyeckue 3aHATHS (CEMHUHAPHI)

4.5.1. MeToan4yecKkue peKOMEHIAUNH K MPAKTHYECKUM 3aHATHAM
CTYACHTOB 04HO GopmMbI 00yUeHH A1

Pabota mo moAroToBKE K MNPaKTUYECKUM 3aHITUAM W aKTUBHOE B HHUX
ydyacTHe - OJlHa U3 (OopM HU3Yy4YeHHUs NMPOrpaMMHOro Marepuana Kypca « OCHOBBI
JIeJIONPOU3BOJICTBA B TpaHCHOpPTHOU cdepe». OHa HampaBieHa Ha MOJATOTOBKY
OakamaBpoB 1o HampaBienuto 23.03.03 «Dxcmayarauus ~— TpaHCIOPTHO-
TEXHOJIOTHYECKHUX MalliH | KOMILJIEKCOBY, CIOCOOHBIX OLICHUTh
JIEIIONIPOU3BOJICTBO U IOKYMEHTUPOBAHUE ACSITEILHOCTH MPEINpPUSTUH, COCTaBUTD
3aKi0YeHrne M pekoMmeHaanuu. [loAroTOoBKY K 3aHATHSM clelyeT HauuHaTh C
BHUMATEJIbHOTO M3YUYEHHUS] COOTBETCTBYIOIIMX pa3lelioB Y4eOHBIX MOCOOM u
y4eOHHKOB, Jajee - CJIeNyeT H3ydaTh CIEUaJbHYIO JIUTEparypy U HUCTOUYHUKH,
paboTaTh C TaONMIIAMU, CXEMaMH, HAlMCaTh IOKJIAJl, €CJIM CTYAEHT MOJIYY M T aKoe
3amanue. ['OTOBSICh K 3aHSATHSIM W TMPUHUMAas aKTUBHOE ydacThe B HX paboTe
CTYJEHT MPOXOIUT MIKOJY paboThl HaJ UCTOYHUKAMHU W JIMTEPATYPOU, MoOJydaeT
HABBIKM CaMOCTOSATEIILHOW paboThl HaJl NMUCHbMEHHBIM M YCTHBIM COOOIIEHHUEM
(ToKJIaIOM), YYUTCSl Y4acTBOBATh B IUCKYCCHUSAX, OTCTAUBATh CBOIO TOUYKY 3PEHUS,
dbopMyIMpOBaTh U apTyMEHTUPOBATH BHIBOJLI. DOpMa MPAKTUUECKUX 3aHITUN BO
MHOT'OM orfpefensieTcs ero TeMoi. [IpakTuka nmokaspiBaeT, YTO0 OCHOBHBIE (POPMBI
3aHATHM clieAyronue: padoTa 3a KOMIBIOTEPOM B BUJE BBIMOJHEHUS 3a/JaHUs IO
JEIONPOU3BOJICTBY.

B nnanpl mpakTUYEeCKUX 3aHITHUA BKJIIOYEHBI OCHOBHBIE BOIPOCHI OOIIETro

Kypca. B xone 3aHaTHIl BO3MOXKHA WX KOHKDP €TU3alUsl U KOPPEKTUPOBKA.

IIpakTHyeckune 3aHATUSA 110 OYHOH Popme 00yUeHHsI

No . TpynoeMKoCTb,
Temaruka npakTU4EeCKUX 3aHATUHN (CEMUHAPOB)
/11 (dac.)
1 |Tema 1. JloKyMEHTHpOBAHHOE OOCCIeUYCHUE NPEANPHUATUN U 2
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Ne . TpynoemMKoCTs,
Temaruka MpakTHIECKUX 3aHITHH (CEMHHAPOB)

/n (gac.)
OpraHu3aIu

5 Tema 2. CocTaB peKBU3UTOB JOKYMEHTOB U TpaBUJa HX 2
ohopMmIieHHS

3 Tema 3. Opranuzaimo HHO-pacTopsiIUTE b HbIE JOKYMEHTBI, 2
NpaBMJIA UX COCTABJICHHUS

4 Tema 4. MahopMaIimoHHO — CTIPaBOYHBIE JOKYMEHTBI, 0COOCHHOCTH 2
UX COCTaBJICHUS U 0(OPMIICHUS

5 Tema 5. Hasnauenwe, KinaccupuKanus CIYKEOHBIX TIHCEM, 2
0COOEHHOCTH MX COCTaBIJICHHS

6 | Tema 6.Opraamaimst paboThI C JOKYMEHTAMH 4

7 Tema 7. CocrtaBnenue u o(opmieHHE TOKYMEHTOB IO JIMIHOMY 4
COCTaBy
HUTOI'O 18

4.5.2 MeToanuecKue peKOMEHIAIUN K MPAKTUYECKUM 3aHITHSIM CTY1€HTOB
3204HO# (opMBbI 00yUCeHUS

Pabota mo moAroToBke K MPAaKTUYECKAM 3aHATUSIM U aKTMBHOE B HHUX y4acTHE -
ogHa u3 (QopM wU3ydeHUSs MNpPOrpaMMHOTO Matepuana Kypca «OCHOBBI
JeJIONPOU3BOJICTBA B TpaHCHOPTHOU cdepe». OHa HampaBieHa Ha MOJATOTOBKY
CTYZI€HTOB 3a04HON Popmbl 00yueHnus no HamnpasjieHuto 23.03.03 «Dxcmyaramus
TPAHCTIOPTHO-TEXHOJIOT MYECKUX MAIIUH M KOMIIJIEKCOB», CIIOCOOHBIX OIEHUTH
JENONPOU3BOICTBO U JOKYMEHTUPOBAHUE IEATEIBbHOCTH MPEANPUATUM, COCTABUTH
3aKII0UYeHUE U pekoMeHaauuu. [IoAroToBKY K 3aHATHSAM CIENyeT HAa4MHATh C
BHUMATEJIbHOTO M3YUYE€HHUS] COOTBETCTBYIOIIMX pa3lelioB Y4eOHBIX MHOCOOMM u
y4eOHUKOB, Jajee - CJIelyeT H3ydaTb CIENUaJbHYIO JUTEpaTypy U HUCTOUYHUKH,
paboTaTh c TabNMIIaMU, CXEMaMH, HAIlUCaTh IOKIIAJl, €CJIM CTYAEHT MOJIYY M T aKoe
3amanue. ['OTOBSICh K 3aHSATHSIM W IMPUHUMAas aKTUBHOE ydacThe B HX paboTe
CTYJ€HT MPOXOJIUT MIKOJY paboThl HaJ UCTOYHUKAMHU M JIMTEPATYPOU, MOJIydaeT
HABBIKM CaMOCTOSATENILHONW paboThl HaJl NMUCHbMEHHBIM M YCTHBIM COOOIIEHHUEM
(oKJIaIOM), YUUTCSI Y4acTBOBATh B IUCKYCCHUSAX, OTCTAUBATh CBOIO TOUYKY 3PEHUS,
dbopMyIUpoOBaTh U apTyMEHTUPOBATH BBIBOJBI. DopMa MpaKTUYECKUX 3aHATUH BO
MHOT'OM ormpefensieTcs ero teMoil. [IpakTuka rnokasbplBaeT, YT0 OCHOBHBIE (POPMBI
3aHATHUN cleayroniue: padoTa 3a KOMIBIOTEPOM B BHJIE BBINOJIHEHHS 3alaHUs IO
JEJIONPOU3BOJICTBY.

B manbl npakTUUECKUX 3aHATUN BKIIFOUEHBI OCHOBHBIE BOTIPOCHI OOIIETO Kypca.
B xoje 3aHsTH I BO3MOKHA UX KOHKp €TU3aIHUsI U KOPPEKTUPOBKA.

IIpakTHYeckue 3aHATHA M0 32049HOI popme 00ydeHHsI

Ne Ny TpynoemMKoCTb,
Temaruka npakTHUECKUX 3aHATHH (CEMHHAPOB)
/n (dac.)
1 Tema 3. Opranm3aluMOHHO-PACTIOPSIUTENIHLHBIE JTOKYMEHTBI, 2
NpaBHJIa UX COCTABJICHUS
9 Tema 4. apopMammmoHHO — CTIPaBOYHBIE IOKYMEHTBI, 0COOCHHOCTH 2
WX COCTaBJICHUSI U 0(OPMIICHHUS
WUTOTO 4
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4.6.1. ConepxaHue caMOCTOSTEIbHON paboThl U GOPMBI €€ KOHTPOJISI IO OUHOU

4.6 ConepxxkaHue caMOCTOATEIbHOM PadoThI U (PO PMBbI €€ KOHTPOJI

dbopme 00yu eHust
No | HaumenoBanue paznesnoB |Bcero| ConepikaHue caMOCTOSTEIbHOM ®opma
/n (TempbI) 4acoB paboTHI KOHTPOJIS
1 | JlokyMeHTHpOBaHHOE 10 |Paborta c yueOHOU smreparypoil.| BemonmHeHue
obecrieueHre 3akperuieHre HAaBBIKOB|  3aJaHuM,
npeInpUATHN " odopmIeHHS yOpaBJIeHISCKNX |  OLEHKA
OpraHu3anun JTOKYMEHTOB
2 | CocraB pexBmuroB | 10 | PaGota ¢ yueOHOi1 nurepatypoit u| BemoaHenue
JIOKYMEHTOB W TIpaBwIa JeKIHOHHBIM  MaTepualioM 10| 3aJaHui,
UX 0(pOPMIICHUS IBYYCHHIO M PAacTIOJIOKESHHUIO OIICHKA
PEKBM3HTOB HA JIOKYMEHTAX
3 | OpranmsanmoHHO- 10 |Paborta c yueOHo# mureparypoil.| IIpoBepka
pacropsiurebHbIe Pa3paborare ¢ momouisto IIK| pedeparos u
JIOKYMEHTBI, MpaBmWia UX JTOJDKHOCTHOM WHCTPYKIIMU|  OLCHKA
COCTaBJICHUS TJIABHOTO SKOHOMUCTa M TPOEKTa
MPUKA30B To OCHOBHOM
JESITETIbHOCTHU NPE TP TUI
4 |MuadopmarmoHHO- 10 |PaGora ¢ yueOHOU mnmreparypoil.| IIpoBepkau
CTIpaBOYHAs Pazpabotarh  OCHOBHbIC  BUIBI|  OIICHKA
JOKYMEHTalus, TOpsI0K MH(POPMALMOHHO-CIPaBOYHBIX 3a7aHus
UX COCTABJICHUS JJOKYMEHTOB MpeJIpUATHI
5 |Hasnauenwue, 10 |CocraBnenme u  odopmienre| IIpoBepka
KJ1acCU(pUK AU pedepaToB 10 KOHKpPETHOH Teme| pedepatoB u
CITy>KeOHBIX MHACEM, 3aIaHus OIICHKA
0COOEHHOCTH uX
COCTaBJICHUS
6 |CocraBnenue u| 10 [CocraBnenne cxembl nBwkeHus B| IlpoBepka u
odopMIIeHHE TOKYMEHTOB OpraHm3anuu (mocTymarommx, OIICHKA
10 INYHOMY COCTaBy UCXOISIIINX, BHYTPCHHUX |  3aJaHHA
JIOKYMEHTOB)
7 |Oprammamms paboter c| 12 |Paborta ¢ yweOno#t mureparypoil.| [IpoBepka u
JIOKyMEHTaMu Pazpaborate ¢ momompro IIK|  omenka
00pa3ipl OCHOBHBIX BUIOB|  3aMaHusd
KaJIPOBOM JOKYMEHTAIUN
Hroro 72

4.6.2 ConeprxaHue caMOCTOSATEbHON paboThl U GOPMBI €€ KOHTPOJIS 110 3a04YHOU

dbopme 00yy eHUst
No | HaumenoBanue paznesnoB |Bcero| Conepikanue caMOCTOSTEIbHOU ®opma
/m (TembI) 4acoB paboTHI KOHTPOJIS
1 | JlokyMeHTHpOBaHHOE 14 |Paborta c yueOHOU smreparypoil.| BeimomHeHue
obecrieuenre 3akperuieHre HAaBBIKOB|  3aJlaHMIA,
npe AP UATHIA " ohopmIteHHs VIPaBJICHYSCKUX |  OLICHKA
OpraHu3anun JTOKYMEHTOB
2 | CocTaB pexBm3uToB | 14 | PaGota ¢ yueOHOi nurepatypoii u| Beimoanenue
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No | HaumenoBanue paznenoB |Bcero| Conepikanue caMOCTOSTEIbHOU ®dopma
/i (TeMbl) 4acoB paboThI KOHTPOJISI

JIOKYMEHTOB W TIpaBMIa JCKIIMOHHBIM ~ MaTepualioM  TO0| 3a/IaHui,

ux 0(hopMIICHUS IBYYEHUI0O M PaCTIOJIOKEHUIO OIICHKA
PEKBM3HUTOB Ha IOKyMEHTaX

OpraHmsaIMoHHO- 14 |Paborta c yueOHOU smreparypoil.| IIpoBepka

pacriopsiiuTe IbHbIC Pazpaborare ¢ momomipto IIK| pedeparos u

JIOKYMEHTBI, MpaBwWia HX JTOJDKHOCTHOU WHCTPYKLIMU|  OIICHKA

COCTaBJICHUS TJIABHOTO SKOHOMHUCTAa M TPOEKTA
MPUKa30B To OCHOBHOU
JIEeSITeJIbHO CTH MPE ANPUATUI

WnpopmanronHo- 14 |Paborta c yueOHo# mureparypoii.| IIpoBepkan

CTPaBOYHAS PazpaboTate  OCHOBHBIE  BHUIBI|  OLCHKA

JOKYMEHTaIusg, TOPSI0K UH(POPMAIIMOHHO -CIIPABOYHBIX 3a7aHns

UX COCTABJICHUSI JOKYMEHTOB Tpe NP UATHI

Haznauenue, 14 |CocraBnenne u  o¢opmienue| IIpoBepka

KJIacCcUpUKaLus pedepaTtoB mo KOHKpPETHOM Teme| pedeparoB U

CITy>KeOHBIX HICEeM, 3aJaHUs OIICHKa

0COOEHHOCTH ux

COCTaBJICHUS

CocraBneHue u| 13 |CocraBienne cxeMbl aBwkeHus B| [IpoBepka u

opopMIICHHE TOKYMECHTOB OpraHm3anuu (MoCTYyNarOMIKX, OIICHKa

10 JINYHOMY COCTaBY UCXOISIIINX, BHYTPCHHUX |  3aJaHusd
JTOKYMEHTOB)

Oprammpanus pabotel c¢| 13 |Pabora ¢ yuebOno#t smreparypoid.| IIpoBepka u

JIOKyMEHTaM U Pazpaborare ¢ momomipo 1K OLIEHKA
00pa3pl OCHOBHBIX BUIIOB|  3aJaHus
KaJpOBOM TOKYMEHTaIIUN

Hroro 96

5. ”TH®OPMALHNOHHBIE U OBPA3ZOBATEJIbHBIE TEXHOJIOTI'MHU

Dopmupy
emble
Komneme
. Hngpopmayuonnvie u
Buowt yueonou HUuU
Haumenoeanue pazoena oopa3zoeamenbHble
n/n paoomol (ykazviea
mexHonocuu
emcs Koo
Komneme
Hyuu)

2 3 4 5
JloKyMeHTupOBaHHOE Jlexyus 1. [IK-  |Bsoonas nexyus c
obOecrieueHre TpeANnpUATAN 7 18,I1K-27 | ucnoavzosanuem
Y OpraHm3aIui paxmuteckoe 8UOEOMAMePUAIO8

sausmue 1.
C Jlexyuu euzyanusayuu c
amocmoAmebHas npuMeHeHuem cpeocma
padoma MY TbMU-Meoua
Pa3zeeprymas 6eceoa ¢
0bOcydcoeHuem 00KIa008
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Koucynomupoeanue u
nposepra OO MAUHUX
3A0AHUTL NOCPeOCmEoM
9EKMPOHHOU NOYMbL

CocraB PEKBUBUTOB [/lexyuu 2. ITK- Jlexyus-eusyanuzayusi ¢
JIOKYMEHTOB U TIpaBUJIa UX 18,I1K-27 | npumenernuem cratio-
ohopmIteHUS Ilpaxmuueckue npoexmopa
sausamus 2.
Iloozomosxka k 3auamuro ¢
Camocmosamenvhast A —
patoma 9NIeKMPOHHO20 KYPCa JeKYull
Juckyccus
Koncynomuposanue u
nposepKa 00 MAUIHUX
3a0aHUli NOCPeoCmeom
9J1eKIMPOHHOU NOYMbl
OpraHu3zanuoHHO- Jexyuu 3. K- Jlexyuu susyanusayuu c
pacriopsiuTeIIbHbIE 18,IIK-27 | npumenenuem cpedcms
JIOKYMEHTBI, TpaBHJa UX Iipaxmuteckue Myabmu-meoua
COCTaBJICHHSI 3aHAMUA 3.
Juckyccus
CamocmosamenvHas
paboma Ilooeomosxka k 3anamuro ¢
UCNOIb308AHUEM
9IeKMPOHHO20 KYPCa JeKYull
Koncynomuposanue u
nposepKa OO MAUIHUX
3a0aHUll N0CpPeoCcmeom
97IeKMP OHHOU NOYUMbL
apopmarrioHHO- Jlexyus 4. K- IIpobremnasn nexyust
CTIpaBOYHAs JOKyMECHTAITWS, 18,IIK-27
[OPSIOK HX COCTABJICHHS Ipaxmuyeckoe 3anamus 6 KoMnbLIOMEPHBIX
sanamue 4. KAACCax ¢ 8bIX00OM 8
uHmepHem
Camocmosamenvras
paboma Koncynomuposanue u
npoeepka 0OMAaULHUX
3a0aHUl NOCPeOCmeoMm
91eKMP OHHOU NOUMbL
HasnaueHue, Jlexyusa 5. K- Jlexyus ¢ pazbopom
KTacCU(pUKAIUA  CITy>KeOHBIX 18,I1K-27 |konxkpemuwvix cumyayuii
[IceM, 0COOEHHOCTH Ipaxmuuecxoe
VX COCTARJICHYS 3anamue S. Jlucxyccus
CamocmosamenvHas Koncynomuposanue u
paboma nposepKa 00 MAUIHUX
3A0AHUTL NOCPeOCmEoM
9IeKMP OHHOU NOYUMbL
CocTaBnenue u ohopmiieHne.//exyus 6. IK- Jlexyus-eusyanuzayus c
ITOKYMEHTOB T10 18,IIK-27 | npumenenuem crauio-
[THI HOMY COCTaBY Ipaxmuueckoe npoexmopa
s3anamue 6.
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Tlooecomosexa x 3anamuro ¢

CamocmosamenvHas LCHOb306aHLEM

pacoma 2IEKMPOHHO20 KYPCa eKYull
Juckyccus

7. Oprammamus  pabotel  qJlexyus 7-8. IIK-  |IIpobremmuas nexyus
ITOKYMEHTaMU 18,I1K-27

Ilpaxmuuyeckue 3auamus @ KOMNbLIOMEP HBIX

sansmus 7-8. KIACCax ¢ 8bIX0OOM 8
UHmMepHem

CamocmosamenvHast

paboma Koncynomuposanue u
npoeepKa OO MAUHUX
3a0aHUti NOCpPeoCmeom
971I€KMP OHHOU NOYMbl

5.1. UnTepakTBHBIE 00pa3oBaTeibHbIE TEXHOJOTUH, HCII0JIb3yeMbl€ B
AyJIUTO PHBIX 3aHATHSAX

5.1.1 HTepakTuBHBIE 0OPa30BATENIbHBIE TEXHOJIOT MU, UCTIOJIb3YEMBIE B
ayJAUTOPHBIX 3aHIATUAX 110 OYHOU popme 0OydeHus

Bun Konu-
Hcnonp3yeMble HHTEpaKTUBHBIE 00pa3oBaTesIbHbIE
CemecTtp| 3aHATHA YeCTBO
TEXHOJIOTUU
(JI, I13) JacoB
JI 1. TIpoGnemuas nekmmsi « COCTaB PEeKBU3UTOB JOKYMEHTOB
1 Y paBmiIa ux 0(HopMIICHHS» 4
2. JlucxyccwonHas nekuwmst «Opranm3amnmsi paboThl ¢
JOKYMEHTaMID)
I3 Haznauenue, xnaccud ukamus 1y KeOHBIX IMHCEM, 4
0COOEHHOCTH MX COCTABIICHIUS
CocTaBnenne 1 0popMIICHHE JOKYMEHTOB T10
JIM9 HOMY COCTaBY
Hroro: 8

5.1.2 lnTepakTuBHBIE 00Pa30BaTEIbHBIEC TEXHOJIOTHH, UCTIOJIb3yEMbIE B
ayJUTOPHBIX 3aHSITUSAX TI0 3a09HOM popme oOydeHus

Bun Komu-
Hcnonb3yeMble HHTEpaKTHBHBIC 00pa30BaTelIbHbIC
Kypc 3aHATHSA YeCTBO
TEXHOJIOTHH
(JI, I13) YacoB
I3 «CocTaB peKBH3UTOB JIOKYMEHTOB U MPaBWIa UX
1 ohopMIICHUS» 2
Hroro: 2

[ToapoOHbIi TOPSAAOK OpraHM3allid W TMPOBEJCHUS WHTEPAKTUBHBIX (OPM 3aHATHH,
NPEeTYyCMOTPEHHBIX pabodeil mporpaMMoi AUCIUIUTUHBI «OCHOBBI JI€JIOTIPOM3BOJICTBA B
TpaHCTIOPTHOM c(epe» NpUBeIeH B MPWIOKESHUN 2 K paboueii mporpaMme.
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6. ®OHA OLHEHOYHBIX CPEIACTB 1JIsI TEKYIIEI'O KOHTPOJISI
YCHEBAEMOCTH, IPOMEKYTOYHOM ATTECTAIINHU 11O UTOI'AM
OCBOEHMUSA ITNCHUIIJINHBI (MO YJIS)

6.1 [lepeueHp KOMIIETCHIIUN C YKa3aHUEM DTAllOB UX (OPMUPOBAHUS B TIPOIIECCE
OCBOEHHMSI 00pa3zoBaTeIbHOU MPOTPaM MBI

PaGoueit mnporpamMmmoit auctUIUinHbl «OCHOBBI  JIEJIONIPOM3BOJICTBA B
TPAHCTIOPTHOU cdepe» MPenyCMOTPEHO Y4acTHE MUCHUIUTUHBI B (OPMUPOBAHUH
CIIEIYIOIIIM X KOMITETECHIIHI :

Komnerennuu Kon Jucupnnusel, npakiky, HUP, yepes OTansl
JUIC TIATDTH HET KOTOpBIe (hOPMHUPYIOTCSI KOMITETE HITHS (hopmupoBanus
(KOMTIOHEHTHI) KOMIIETE HIIUH B
TIpoTIecCce OCBOCHHUS
o0Opa3zoBatenbHO I
TPOTPaMMBI
B1.BJIB.01.01 PazBumie 1 COBpEeMEHHOE COCTOSHYIC 1
aBTOMOOWIH3 AN
[IK-18 crocoOHOCTBIO B1.B.JIB.01.02 Ocnonpr )16.]1011])01;13B021CTB2 B 1
TpaHCHOPTHOH cdepe
K aHAJIU3Y TIEPEIOBOTO
HAyYHO- TCXHAYECKOTO
OIBITA U TEH/Ie I B1.B.JIB.01.03 [Icuxomorusa TUYHOCTH U 1
Pa3BHIHS TeX HOJIOTHii podecCUOHATTBHOE CaMOOTIPEICTICHUE
IKCIUTyaTaluu
TPaHCIOPTHBIX U B1.B.25 KoHcTpyKIMs 1 SKCIITyaTallHOHHbIE 23
TPaHCIIOPTHO- o cBoiictea THTTMO '
TeX HOJIOTMYECKHX
MaIlHH 1
000py1OBaHUS b1.5.26 CuItoBbIe arperatsl 4
B2.B.04(IT) [pennumnoMHas mpak TMKa 5
B1.B.JIB.01.01 Pa3Butiie 1 COBpEMEHHOE COCTOSIHUE 1
aBTOMOOWIM3 Al uu
TIK-27 roToBHOCTBIO K
KOOTICPAIH C
KonIeramu 1o pa6ote B | B1.B.JIB.01.02 OCH?FBLI IlCJIOleOl;BBOIlCTBﬂ B 1
KOILIEKTHBE, K paHcnopTHOIi cdepe
COBEPIIICHC TBOBAHHIO
JIOKYMEHTOO0O0pOTA B B1.BJIB.01.03 [Ncwxonorus THIHOCTH U 1
cdepe WIaHUPOBAHUS U e podecCUOHATTBHOE CaMOOTIPEICIICHUE
YIpaBJICHUS
OTIepaTUBHO i1
NeATeNbHOCTHIO b1.5.06 MapkeTusr 2
9KCTUTyaTaIio HHO i
OpraHu3alyu
b2.B.04(I1) [pennumioMHast mpak TMKa 3

* DOmanvl ghopmuposanus KomnemeHyull 8 npoyecce 0C60eHUsE 00PA308aAMeNbHOU NPOSPAMMbL
ONPeOesIIOMCsL CeMeCmpoM U3YUeHUsE OUCYUNTIUH U NP OXOHCOEHUST NPAKMUK.
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6.1.2. Ilepeuenr KOMIETEHIIMIA C YKa3aHUEM ATANoB UX (OPMUPOBAHUS B
MPOIIECCE OCBOCHUS TUCIIUITITMHBI
[lepeueHb KOMIETEHIIMM ¢ YKa3aHUEM ATanoB UX GOpMUPOBaHUS B MpoOIlecce
OCBOCHMSI NUCHUIIINHBI «OCHOBBI JEONMPOU3BOACTBA B TPAHCIOPTHOM cdepen
MpEACTaBIICH B Ta0JIUIIE:

Ne | Kommponupyemvie pazoenvt | Koo konmponupyemoi Haumenoeanue

n/ OUCUUNTIUHDL KomnemeHuuu OUEHOUYHO20 cpedcmea

n (mooyns) (Komnemenuuit)

1 | JlokymeHTHpOBaHHOE [1K-18, I1K-27 Omnpoc (KOJIIOKBUYM),
obecrieueHre TPeANPUATHI U TECTUPOBAHUE TIMCHMEHHOE,
OpraHM3aIni BBICTYIUIC HUE HAa CEMHHApE,

Jcce

2 | CoctaB pexBmsuroB | 11K-18, [IK-27 Omnpoc (KOJJIOKBUYM),
JIOKYMEHTOB U TMpaBWia HX TECTUPOBAHUE THCHMEHHOE,
ohopmIteHHS BBICTYIUIC HUE HA CEMUHApE,

WHIUUBUTyaJIb HbIC JTOMaIll-
HUE 3a1aHus (pacyeTHbIE
3a/1aHusl), 3cce

3 | OpraHM3anmoHHO- [K-18, TIK-27 Omnpoc (KOJUIOKBUYM),
PacTopsiIUTE b HbIC TECTHPOBAHHUE MHCHbMEHHOE,
JOKYMEHTBI, TpaBWiIa HX BBICTYIUIE HUE HA CEMUHapE,
COCTABJICHUS WHIMUB WIyasib HbIE TOMaIII-

HUE 3aJ1aHus (pacueTHbIC
3aJ1aHusl ), ICCe

4 | Madopmarmonno-crpaBounas | [1K-18, T1IK-27 Onpoc (KOJUIOKBUYM),
JIOKYMEHTAIUs, TOPSJIOK X TECTHPOBAHUE MHCHMEHHOE,
COCTaBJICHUS BBICTYIUIC HUE HA CEMUHapeE,

WHIVBWIyaJibHbIC

JIOMAITHUE 33JJaHuUs
(pacueTHble 3a/1aHus ), ICCE

5 I1K-18, I1K-27 Omnpoc (KOJIIOKBUYM),
Paznen 5. Ponp punaHCOB B TECTUPOBAHUE MMMCbMEHHOE,
pa3BUTHH 00IIECTBA BBICTYIUIC HUE HA CEMUHape,

Jcce

6 |CocraBnenne u odopmuenue | [1K-18, I[TK-27 Omnpoc (KOJIIOKBUYM),
JTOKYMEHTOB TIO TECTHPOBAHUE MHCHMEHHOE,
JIMYHOMY COCTaBY BBICTYIUIC HUE HA CEMMHApE,

WHIUUB Ty asIb HBIC JTOMaIll-
HUE 3a7aHus (pacyeTHbIE
3a/1aHusl), 3CCe

7 |Oprammamus  paboter ¢ IIK-18, I[IK-27 Omnpoc (KOJJIOKBUYM),
JIOKyMEHTaMH1 TECTHUPOBAHHE MHChMEHHOE,
BBICTYIUIC HUE HA CEMHHApE,
WHIUUB UyaIb HbIC JTOMaIII-
HUE 3a1aHus (pacyeTHBIC
3a/1aHus ), 3cce
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6.2. MeToanueckue MaTepHuaJibl, ONpeaessiio e Npoueaypbl OLeHU BAHUS
3HAHMH, YMEHHH, HABBIKOB U (MJIH) ONbITA [1eSITeJIbHOCTH

Tekymmii KOHTPOJb OCYIIECTBJSIETCS B BHUJAE OUCHUBAHUS OTBETOB
CTYJICHTOB BO BpeMsi ONMPOCOB (KOJUIOKBUYMOB), TUCHbMEHHOTO M KOMIIhOTEPHOTO
TECTUPOBAHHUsA, BBICTYIUICHUM Ha CEMHUHApax, WHAUBHUAYAIbHBIX JOMAIIHUX
3aaHui (pacUeTHBIX 3aJaHuil) U 3cce. TecTupoBaHuE MPOBOJAUTCS HA YETBEPTOM
YU TPUHAALATOM NPAKTUYECKUX 3aHSATUAX, BBIABISIET TOTOBHOCTH CTYJEHTOB K
npakTuueckoil pabotre u ouenuBaetrcs 1o 10 OamnoB. MakcuMmanbHas OLlEHKa
BBITIOJIHEHUSI KKIOTO MPAKTHY ECKOT'0 3aHATHUS — 5 0aJlJIoB.

[IpoMexyTOUHBI KOHTPOJb 3HAHUM MPOBOAUTCSA B (opMe, BKIIIOYAIOIIUE
TEOpEeTUY €CKME BOMPOCHI U MPAKTUYECKOE 3a/laHue, U olleHnBaeTcsa 10 30 6amos.
B pesynbrare Ttekymero u OPOMEKYTOYHOTO KOHTPOJS 3HAHUM CTYAEHTHI
MOJIY4aroT 3a4€T 0 KypCy.

@®opMa OLIEHOYHOTO CpeICTBA KommuectBo | MakcumanbHbII Hroro 6amion

paboT (B Oamn 3a 1 paboty

cemecTpe)

Oobs3aresbHBIC
BricTymie Hust Ha npakTHYECKOM 10 1 10
3aHATHH (OTIPOC)
KourposibHO€ TecTUpOBaHUE 2 10 20
Konrpons caMmoctosTensHOM paboTh
3 10 30

- onpoc (KOJIJIOKBUYM )
NHnvBunyaibHbIE TOMaIIHUE 4 25 10
3amaHus (MPOEKT)
HUroro - - 700

JlonoJHuTEIBHBIE
BricTymie nue ¢ pedeparom,
JOKJIa7ioM, COTIPOBOSKIAFOTIICECS 2 5 10
MYJIBTUMETUMHON MPEe3EeHTale 1
JlomoTHATE TbHBIE WHIUB Uy aJIbHBIC 4 25 10
JOMalIHUE 3aJaHuT !
Occe 2 5) 10
Hroro 30,0

[Tnar—rpaduk npoBeACHUS KOHTPOJIbHO-OIEHOYHBIX MEPOTIPHATHH HA BECh CPOK
U3Y4YCHUS JUCHUIUTUHBI « OCHOBBI Ae/I0ONNPOU3BOACTBA B TPAHCIIOPTHO M
cdepe » s CTyIEHTOB OYHOU (POpMBI 00yY CHHUS

Cpoxk HazBanue oneHouHoro | @opmMa OLEHOYHOTO OOBEKT
MEpOTPUSITHUS CpeJ/ICTBa KOHTPOJIS
Cemunap 1 Texymiuii KOHTPOJIb BeicTyruieHue Ha [K-18, TIK-27
ceMHHape
CemuHap 2 Texymuiit KOHTPOJIb BricTynnenue Ha [K-18, TIK-27
ceMHHape
Cemunap 3 Texym it KOHTPOJIb BricTynnenue Ha [K-18, TIK-27
ceMHHape
Cemunap 4 Texyminii KOHTPOJIb BricTynienue Ha IK-18, TIK-27
CeMHHape

22




CemuHap 5

Texyminii KOHTPOJIb

BricTynuienue Ha
ceMuHape

TIK-18, [IK-27

Cemunap 6

Texymiuii KOHTPOJIb

BricTynienue Ha
ceMHUHape,
NunuBunyanbHbie
JIOMAILIHHE 3aJJaHus
(pacueTHbIC
3aJ1aHMs )

TIK-18, [IK-27

CemuHap 7

Tekymui KOHTpOJIb

BeicTyruienue Ha
CeMuHape,
NunuBunyanbHele
JIOMAITHUE 3aJaHuUs
(pacueTHble
3aJIaHMs )

I1K-18, I1K-27

Cemunap 8

Texyminii KOHTPOJIb

BricTynienue Ha
ceMuHape,
NunuBunyaibHeie
JIOMAIITHHAE 3a/TaHUsT
(pacueTHble
3a/1aHUs)

I1K-18, T1K-27

Cemunap 9

Texymiuii KOHTPOJIb

BeicTynuienue Ha
CEeMUuHape,

TIK-18, [IK-27

3auer

[IpomexyTouHas
arrecTanys

Bompocs! k 3auety

TIK-18, [IK-27

OueHka «3a4TeHO», «YJOBJIETBOPUTEIHLHO» BBICTABIsIETCS OOydaroliemycs,

HaOpaBmieMy He MeHee Sl

Oanma B pe3ylbTare CyYMMHpOBaHHS OaJioB,

MOJTyYEHHBIX PH TEKYIIEM KOHTPOJIE U MPOMEKYTOUYHON aTTEC TALIUH.

[TomyuyenHbI it

COBOKYIHBI 1

pe3ynbTar

KOHBEPTUPYETCS B TPAAULIMOHHYIO HIKATY:

(makcumym 100

0aJmoB)

100-0aiutpHas mIKaia

TpaguuuroHHas mikana

86— 100 OTJIMYHO
71-85 XOPOTIO 3a4TCHO
51-70 yIIOBJIETBO PUTEIILHO

50 u menee HEYZIOBJIETBOPUTEITHHO HE 3a4TE€HO
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6.3. Onucanue nmokaszarteJieil ¥ KpUTeprue B OLICHUBAHUSA KOMIICTCHIUI HA
Pa3JIMYHBIX dTANaX UX GOpMHPOBaAHMS, ONIMCAHUE IIKAJ OLEHUBAHM A

Texywuu KoHmpov
OrneHka 3a TeKylIyl padoTy Ha CEMHUHAPCKHUX 3aHITUAX, MPOBOJUMYIO B
dbopMe YyCTHOTO Ompoca 3HAHUU CTYAEHTOB, OCYIIECTBIISICTCS B COOTBETCTBUU C
OaIbHO-pEUTHHTOBOM cucTeMoi. OlleHMBAaHHWE OTBETA CTYACHTA IMPOU3BOIUTCS
M0 CJICNYIOIIEH IKaJe OalioB:

Kpurepuii oneHku o

JIeMOHCTpUpYET TMOJIHO€ TIOHMMAHHE IOCTaBICHHOrO Bompoca. Jlaer moiHbIN 1,0
pa3BEepHYTHIH OTBET HAa OCHOBHOW Bompoc. JlaeT normuecku OOOCHOBAHHBIA U
MPABWJIbHBI OTBET HA JIOTIOJTHUTEJIbHBI BOITPOC

JlaeT 1OCTaTo4YyHO MOJIHBINA OTBET, C HAPYLICHHEM IOCJIEIOBATEIILHOCTH U3JIOKECHU. 0,5
OTBeyaeT Ha JOTIOJIHUTEIbHBIM BONIPOC, HO 0OOCHOBATH HE MOJKET.

JlaeT HENOJIHBIN OTBET HA OCHOBHOM Bompoc. He nmaer oTBeTa Ha AONOIHMUTEILHBIN 0,2
BOIPOC.

Hert otBeTa 0

BeicTynieHne cTymeHTa ¢ JIOKJIQAOM TpEAnojiaracT 3HAYUTEILHYIO
CaMOCTOSITCIIPHYIO Pa0OTy CTYyIEHTa, MOATOMY OIIEHHBACTCS II0 ITOBHIIICHHO I
mkane OamioB. B OGamiabHO-pEHTHHTOBOW CHCTEME BBICTYIUIGHHE C JOKIAIOM
OTHOCUTCS K JOMOJHUTENbHBIM Buimam padot. lllkana nuddepenmupoBana mo
psany kputepueB. OOmuil pe3yabTaT CKIAABIBACTCS Kak CymMMa OajjioB IO
NPEJCTaBICHHBIM KpUTEPUsIM. MaKkcUMaIbHBIM 02l 3a BRICTYIUICHHUE C TOKIAI0M
— 5 Oannos.

Kpurepnii ouenku baja

AKTYaJlb HOCTh TEMBI 0,5
[TostHOE packpbITHE TPOOIEMBI 0,5
Hanmave coOCcTBEHHOH TOYKY 3peHUS 1,0
Hanuuue npesenranmu 2,0
Haymavie 0TBETOB Ha BOTIPOCHI Ay TUTOPUN 0,5
JIOrMYHOCTE U IOCJIE JOBATEHHOCTE W3JI0KEHUS 0,3
OTcyTCTBHE OMMOOYHBIX WIH POTHBOPEUYMBBIX MOJIOKEHUI 0,2
HUroro 5

Omnpoc  (KOJUIOKBUYM)  SIBIISIETCS OJHMM W3  0Osi3aTeNbHBIX  JTaloB
dopMupOBaHUS aTTECTAIMOHHOTO MHUHUMYMa [ TIOJYYEHHsS JONycKa K
3auery/sKk3aMeHy. MakcuManbHOE KOJMYECTBO OaIOB, KOTOPOE MOKET HaOpaTh
CTYACHT B pe3yJibTaTe KaXKAOTO 3Tara MpOMeXyTOYHOU aTTecTanmuu — 10 6amios.
OneHka OTBeTa CTYIEHTA CKIAABIBACTCS KaK CpeqHee 3HAueHHWe MpU OTBETE Ha
BOTIPOCHI MPENoaBaTens, KaKIblH M3 KOTOPBIX OLIEHUBACTCS MO CIEAYIOIIEH
IIKae:

Kpurepnii ouenku ban

JleMOHCTpUpyeT MOJIHOE N0 HIMAHKE NOCTABICHHOTO BOIPOCA, IOTUYHO U 10
M0CJIEJOBATEJIbHO OTBEYACT Ha BOTIPOC. JlaeT pa3BEepHYTHIN OTBET C
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MPAKTUICCKUMHU TIPpUMEPaAMU

JlaeT moJTHBIHM 1 JIOTUYECKHU MPaBWILHBINA OTBET HAa BOMPOC, HO C(HOPMYITHUPOBAThH 8
TPUMEPBI TI0 PacCMaTpUBacMOMY BOTIPOCY HE MOKET

JleMOHCTpUpyeT YacThd Ho€ TIOHUMAaHUEe CYTH BOTIPOCa, CIIocoOeH 6
0XapaKkTepH30BaTh CyTh (PUHAHCOBOTO SIBJICHH.

Crnioco6eH chopmymMpoBaTh ONpe/IeJIeHUs TEPMHUHOB, IPUBECTH KJIacCH( MKALIHIO, 5

NIePEYHCIIUTD (DOPMBI, METOBI H T.I1., HO HE MOYKET J1aTh X XapaKTEPUCTHUKY

JleMOHCTpUpyeT HETIOHUMAaHKE BOTIPOCA, OTBEYACT C HAIMY HeM T'PyOBIX OIIHOOK B Memnee 5
OTBETE JIMOO HE OTBEYACT HA BOMPOCHI

Ounenka 0o pe3yiabTaraM TECTUPOBAHUSI  CKJIAAbIBACTCA HUCXOAd U3
CYMMAapHOTO pe3ybTaTa OTBETOB Ha 0JIOK BOoTpocoB. OOnmii MakcuMaabHBIN Oas
o pesyiabTaram TectupoBanus — 10 GammoB. 3a ceMecTp MO pe3ylbTaTaM JBYX
ATAIlOB TECTUPOBAHMS CTYJCHT MOXeT HaOpath 10 20 6 aioB.

Kpurtepunu OlICHUB aHUS WH]TUBUTY aJTb HBIX JTOMAaIIHUX 3aJaHu’
YCTAHABJIMBAIOTCA MCXOJS M3 MaKCUMaJbHOTrO Oajia 3a BBIMOJHEHHE KaXI0u
yacTu 3afganusg — 2,5 6amna. OOmuii MakCUMabHBIM pe3yabTaT 3a 00s3aTebHbIC
BUJIbI paldOT, BKJIIOYAIOIMMX JIBE YacTH — S5 OamwioB. 3a BBHINOJHEHUE
JIOTIOJIHUTEILHBIX 3aJaHUM, COCTOSIIMX M3 OJHOM Yyacth — 2,5 Oanna. MTorosBeri
pe3yabTaT 3a BBIMOJHEHUE KaXIOW YacTH 3amaHus (GOpMUPYETCS HCXOAs U3
CIENYIOIIUX KPUTEPHUEB:

Kpurepnii bajn
JIOrMIHOCTE, TIOCJIEN0BATENbHOCTD H3J107KEHUS 0,1
Hcnons3oBanue HaubOOJiee aKTyadbHBIX JaHHBIX (MOCJEIHEH pedakIiu 3aKOoHa, 0,1
TIOCJIC THUX JOCTYIHBIX CTATUCTUYECKUX JAHHBIX U T.I1.)

OO60CHOBAHHOCTH M JIOKA3aTeJIbHOCTh BHIBOJIOB B pabOTe 0,1
Opur vHATLHOCTh, OTCYTCTBHE 3aMMCTBOBAHUI 0,2
[TpaBWIBHOCTH pacyeTOB/ COOTBETCTBHE HOPMaM 3aKOHOIATEIILCTBA 2,0
HUmoezco 25

OueHuBaeTcs dScce MakCMMyM B 5 0amioB, KOTOpbie (OPMHUPYIOT
npeMualIbHble 0ajijibl CTYAEHTA 3a JIOMOJHUTENbHBIE BUIBI padboT, a0 Oallibl,
HEOOXOIUMBIE ISl TIOJIYYEHHUs JIOMyCcKa K 3a4eTy /3K3aMeHy. Dcce OI[EHUBAETCs B
COOTBETCTBUU CO CIIEIYIONTUMU KPUTEPUIMU

Kpurepnii bann
COOTBETCTBHUE COJIEPXKAHUS 3aIBJICHHON TEMe 0,5
JIOrMYHOCTH M MOCJIE10BATENLHOCTh M3JI0KEHUS 0,5
Hanmarie coO6CTBEHHOM TOUKHM 3peHUs 1,5
OO60CHOBAHHOCTH BHIBOJIOB, HATUYME NPUMEPOB U MOSICHEHUN 1,5
Vcnosis30BaHue B 3cce (hMHAHCOBOM, HEYIPOIIEHHO W TEPMUHOJIOTUH 1,0
HUmoeo 5

IIpomesicymounas ammecmayus
[lpomexxyrouHas aTrecTamusi 3akKiiodaeTcsi B OOBEKTHBHOM BBISBICHHU
pe3yIbTaTOB 00YUEHHS, KOTOPHIE MO3BOJITIOT ONPEETUTh CTEIEHbh COOTBETCTBHUS
JIEHCTBUTENHLHBIX PE3yJbTAaTOB OOYYEHWS W 3aljlaHUPOBAHHBIX B IMpPOTpamMMe.
HampaBnena Ha oueHuBaHue 00OOIIEHHBIX PE3yJIbTaTOB OOy4YE€HUs, BbHISBICHUE
CTENEHU OCBOCHUSA CTYIEHTAMU CHCTEMbl 3HAHUU M yMEHHUH, MOJYYEHHBIX B
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pe3yibTaTe U3y4eHUs TUCHUIUIMHBI « OCHOBBI AEJIONPOU3BOACTBA B TPAHCIIOPTHO U
cheper.

[IpomexyTouHas arTecTanus mMo AUCUUIINHE «OCHOBBI JAECIOMPOU3BOJICTBA
B TPAQHCTIOPTHOM cdepe» BKIIOUAET:

- 3a4eT.

3auer kak ¢opMa KOHTPOJS TPOBOJAUTCA B KOHIIE IEPBOTO y4eOHOTO
ceMecTpa M MIpeaIroJiaraeT OleHKY OCBOCHMS 3HAHUM M yMEHUH, MOJTYyYEHHBIX B
xoJe yueOHOTO mpouecca. s gomycka K 3a4eTy CTYACHT JOJDKEH NpPOUTH
TEKYIIYI0 aTTeCTaluio, Mpeanojaramuy Haoop ot 51 no 70 Gamnos, a Takxke
MOJIyYEHUE P EeMUaIbHbIX 0aJIJIOB 32 BBIMIOJHEHUE JOTOJHUTENbHBIX BUIOB padoT.
Metox KOHTPOJISI, UCHOJIb3YEMbBIM HA 3a4€TE€ — YCTHBIN.

3aueTHbIN OWJIET BKJIOUAET 3 BOMPOCA, JIBA U3 KOTOPBIX MO3BOJIIIOT OLICHUTH
YPOBEHb 3HAHWH, MPUOOPETEHHBIX B MPOIECCE U3YUCHHS] TEOPETUUECKOM YacTH, a
OJIMH — OIICHUTh YPOBEHb MOHUMAHHS CTYJEHTOM CYTH SBJICHUS U CIOCOOHOCTH
BBICKA3bIBaTh CYXJCHUS, PEKOMEHJAllMu Mo 3anaHHOW mnpoOseme. I[loaTomy
BOIIPOCHI K 3a4€Ty pa3/iesieHbl HA 2 YacTH:

- BOMPOCHI JJIs1 OLICHKW 3HAHU I

- BOIIPOCHI I OIICHKHU TIOHUMaH s/ yMeHUS.

JIns  TpOMEXYTOUHOM aTTecTallud B  OaJJIbHO-PEUTHHTOBOW CHCTEME
npeaycmotpeHo 30 OamnoB. ATTecTarus MPOU3BOJIUTCS OTAEIBHO MO KaXKIOMY
BOIpocy Owmiera. Bompockl Teopetmueckoro kypca omneHuBaroTcs B 20 Oamios
MakCUMyM Kaxablil. Bonpoc Ha nmonumanue/ ymeHnune — makcumym B 10 Oamios.
bannbHO-pedTHHTOBasE cUCTEMa MPeAycMaTpuBaeT BO3MOXKHOCTh OTBETa HA OJUH
WIM JBa BOINpoca U3 Owiera mo BBIOOPY MpemojaBaTens B TOM cliydae, €cid B
pe3yabTaTe TEKYyIIeH aTTecTalluu CTyACHT Ha0pas 6osee 51 Gamna.

6.4. TunoBbie KOHTPOJIbHbIE 3aIaHUS UM UHbIE MATe PUAJIbI, HE0OX0IUMbIE
JJIsl OLleHKU 3HAHU, YMEeHH i, HABBIKOB M (MJIM) ONbITA A€ATEJIbHOCTH
(moTHBI KOMIJIEKT (POHIOB OIEHOYHBIX CPEJACTB MPUBOIUTCH B
IIpuno:xenne 1).

IIpuMe pHBIA ITe peYeHb BONPOCOB K 3a4eTy
Bonpocwbt ona oyenku 3Hanuii meopemuueckozo Kypca

1. OcHOBHBIE «TEPMHUHBD), IOHATHUS JI€JIONPOU3BOICTBA
Hctopus cTaHOBIIEHUS Pa3BUTHUSL CUCTEMBI JEJIONPOU3BOACTBA B Poccun
City>k0bl TOKYMEHTUPOBAHUS YIPABJIEHY €ECKOM J1ESITEIbHOCTH: COCTaB U UX
byHKIMHU
Opranuzanus genonpounsBoacTsa Ha nmpeanpustiusax AIIK
HopmatuBHO-MeToq MU eckas 6aza Je0mpOon3BOICTBA
®dopmarsl Oymaru iJisi 0 GOpMIICHUS TOKYMEHTOB U UX Pa3MeEpPhI
Pa3meps! nosieit Ha 61aHKaX JOKYMEHTOB
bilaHKM TOKYMEHTOB: MOHATHE, BUABI U UX PEKBU3UTHI
PekBU3UTHI TOKYMEHTOB: MOHSATHE, COCTAB U MpaBHa UX OPOPMIICHHUS
10. YrioBoe 1 mpo0bHOE PACHOJIOKEHHE PEKBU3UTOB Ha JOKYMEHTaX
11. Knaccudukanus u GyHKIUN TOKYMEHTOB

12. CocTaB ynpaBieHuecKuX JOKyMeHTOB npeanpusatuii AITK
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13. TekcT JOKyMEHTa, €ro CTpyKTypa U TpeOOBaHUS K €r0 COCTaBJICHUIO

14. PacniopsinuteNlbHbIE  JTOKYMEHTHI, U3/1aBaeMbIe HA  TPUHIHUIAX
KOJUTETUATBHOCTH: BHUBI, PEKBU3UTHI M TIPaBUIIA UX OPOPMITICH S

15. PacniopsinutesibHbIC TOKYMEHTBI, M3/1aBa€MbI¢ B YCJIOBUSX CIIMHOHAY aJIHS :
BU/IbI, PEKBU3UTHI, MTpaBUIa UX 0(OPMIEHHUS

16. JlokymeHTOOOOpOT: TOHATHE, KiaacCUUKAIMs WU €ro OpraHu3ainus Ha
npeanpusitun AITK

17. Tlopsimok paboOThl C BXOAAUMMH, HUCXOAAIMNMH W BHYTPCHHUMU
JOKyMEHTaM U

18. Peructpanuss JOKyMEHTOB: BHABl U MOPSAOK PETUCTPALMHU BXOASIIHX,
UCXOJSIIMX U BHYTPEHHUX JOKYMEHTOB

19. Homenknarypa pen: TMOHSATHE, BHIbI, PEKBU3UTHL, (QopMUpOBaHHE W
odopMIIeHUE eI

20. Opranu3aiMoHHbIe IOKYMEHTBI: IOHSITHE, HA3HAY€HHUE, BUJIBI U TIPaBUiIa UX
ohopMIICHUS

21. In popManimoHHO -CTIpaBOYHbIE JIOKYMEHTHI: BUbI, Ha3HAYCHUE, OCHOBHBIC
PEKBU3UTHI, IPaBUJIA UX O HOPMIICHUS

22.CnyxeOHble (IenoBble) NMUChMA: Ha3HAYCHHUE, BUABI THCEM, PEKBHU3UTHI,
npaBuia uX 0popMIIEHUsS

23.TIpoTOKOJIBI COBEIIaHUH, COOpAHUY U 3aCEIaHU | : BUIBI, COCTAB PEKBU3UTOB
U TIOPSII0K UX 0(OpMIIEHUS

24. [lokymeHnThl 10 TMuHOMY coctaBy npennpustus AIIK: Hasnauenue, coctas,
0COOEHHOCTH PadOTHI C KaAPOBBIMU JOKYMEHTaMU

25. Tlpukassl 0 TUYHOMY COCTaBY: BUJbI U OCOOEHHOCTH UX 0(OPMIICHHUS

26.Buasl ¥ mopsaoK paboThl ¢ MUCbMaMU U OOpaICHUSIMHU TPaK1aH

27.CoBpeMEHHbIE TEXHOJOTHUH JOKYMEHTAIMOHHOTO o0OecrieueHn st
yIPaBJIEHY €CKOU J1ESITENb HOCTU

28. Texy1iee 1 apXuBHO € XpaHEHHE TOKYMEHTOB U JIeJT

Bonpocel na oyenky nonumanua/ymenuil
1. Opranuzanusi W TEXHOJOTUS JOKYMEHTAIlMOHHOTO OOecneyeHus
yIpaBJIECHUS
2. CnyxObl JOKYMEHTUPOBAHHUS YIPaBJICHUYECKOM J1€STEIbHOCTH :
cocTaB U QYHKIHU
3. Bunbl OnaHKOB JIOKYMEHTOB, OCOOCHHOCTH WX COCTaBJICHUS U
U3TOTOBJICHUS
4. HopmatuBHO-MeToAMUYECKasi Oa3a JOKYMEHTAMOHHOTO o0ecrieueHus
yIpaBJICHUS
5. JlokymeHTauuss 1O OCHOBHOM JeaTenbHOcTH mnpennpusatuil  AlIK,
COCTaBJIEHUE CXEMBbI JIBMXKEHHSI TOKYMEHTOB (MOCTYIMAIOLIUX, OTIPaBJIsieMbIX U
BHYTPEHHUX )
6. [lonoxenue o ciyx06e TOKyMEHTAIMO HHOTO 00ecTieueH sl ypaBJIeHHUS
7. OcHoBHbie mnosioxenuss ['OCT P6.30-2003 u ero mnpuMeHEHHE TIPHU
U3JaHuK T0KyMeHTOB npennpustus AIIK

8. Texuomorus pa6OTBI C OJOKYMCHTaMH B OpraHHU3alUAX WM INPCAIPHATHAX
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AIIK
9. JlomwKHOCTHasT HMHCTPYKUMS ceKkperaps-pedepeHTa pPYyKOBOIUTENS

CEJIb XO3MPEAPUS TUS
10. KomnerorepHoe JIEJIONPOU3BOJICTBO 51 ABTOMATH3 Al s
JeJIOTIPOU3BOACTBA
11. JlenoBas mepenucka: NOPsSA0K COCTaBIEHUS U 0(POPMIIEHUS CITyKeOHBIX
nuceM

O0pa3ubl TeCTOBBIX 3aJaHUI

TectoBble 3agaHus Kk Teme 1.1 JlokyMeHTauMOHHOe oO0ecre4yeHuUe
npeanpusatusa AIIK

Tecm MNel.

Kaxkoe us smux onpedenenuti 0oKymenma s6asemcs He GepHbIM:

1) JlokymMeHT - MaTepHalbHBIM 00BEKT ¢ WH(OpMaIMel, 3aKpernjIeHHo i
CO3/IaHHBIM YEJIOBEKOM CIIOCOOOM [ ee Iepeayu BO BPEMEHU U IPOCTPAHC TBE;

2) JokyMeHT - 3a)MKCUpOBaHHAs HAa MaTepUaJIbHOM HOCUTENe HH(POpMAaIHs
C PEKBU3UTAMH, MO3BOJISIOIIUMHU €€ UACHTU(DUIIUPOBATD;

3) JlokyMeHT - MaTepuabHbI OOBEKT YMPAaBJICHUS, KOTOPHIH MO3BOJSIET
OPUHMMATh  HAy4YHO-OOOCHOBAHHBIE  pEIIEHHs C Uedbl0  APPEKTUBHOTO
(YHKIIMOHUPOBAHUS TPOU3BOJICTBA.

Tecm No2.

bBnanku kasxcoozo éuda 0okymenma mo2ym uzeomasnueams cs.

1) ¢ Ipo10ABbHBIM PaCcIOJIOKEHUEM PEKBU3UTOB;

2) ¢ yriIOBbIM Pacmloj0KEHUEM pEKBU3UTOB;

3) ¢ IpOI0JABHO-YTJIOBBIM PACTOJIO )KEHUEM PEKBU3UTOB.

TecToBbie 3amanuss Kk Teme 1.2 CocTaB PeKBM3UTOB [JOKYMEHTOB H
TpeOOoBaHMA K UX 00 pPMIICHUIO

Tecm Nel.

Pexsusum  «pecucmpayuonnvlti  uHOeKc  OOKYMeHmMA»  COCMOum U3
CLe0yIouuUx COCMAaHuIX YACM el

1) u3 HoOMepa Jela MO HOMEHKIAType, MHIEKCAa CTPYKTYPHOTO
nojapasieJIeHus 1 TeseoHa COTPYAHUKA, TOATOTOBUBIIETO JTOKYMEHT;,

2) W3 WUHACGKCA CTPYKTYpHOIO TIOJpa3JeieHus, HoMepa Jena 1o
HOMEHKJaType, B KOTOpO€ 3Ta KOMNMs TMOJIIMBACTCS, IMOPSIIKOBOrO HOMEpa
HCXOJSIIEro JOKYMEHTA.

Tecm No2.

Pexsusum «ccolika Ha umoexc u Odamy 6x00Aue20  OOKYMeHmay
nPOCMABIAemcsl. .

= Ha OJIaHKaX JIJIs ITHCEM;

- Ha BCEX JIOKYMEHTAaX NpeIIPHsITHA.

TecToBble 3agaHusa k Teme 1.3 Opranmzamusi JOKYMeHT0000poTa,

CHCTeMATHU3ALMS U XPaHEeHHEe JOKYMEHTOB
Tecm Nol.
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1100 0oxymenmoobop omom nonumaemcs...

1) JIBMKEHUE TOKYMEHTOB B OPTaHU3AIMM C MOMEHTA WX CO3JaHUS WU
TIOJIYYCHUS JIO 3aBep IICHUS UCTIOJTHCHUS U OTTIPABJICHUS

2) JBIKECHUE TOKYMEHTOB B OPTaHU3AIMU C MOMEHTA UX TIOJTydCHUS HITU
CO3JIaHUS 10 YHHUYTOKEHHUS UX B ap XUBE.

Tecm No?.

Jokymenmonomoxkamu opearuzayuu A6ISIOM .

1) BXOJISIIIAE ¥ UCXOISIIIUE TOKYMEHTHI,

2) BXOJISIIINE, UCXOISIINE U BHYTP EHHUE TOKYMEHTHI.

TectoBble 3amanusas k Teme 2.4 OpraHu3anmMoHHbIEe [JOKYMEHTBHI
npeanpusatus AIIK n oco6enHocTu nx ogpopmiieHnst

Tecm Nol.

Kakue uz nepeuucnennvix 0oKymenmos ne a8iAomcs op2anHu3ayuOHHbIMU?

1) ycras;

2) DOMAKHOCTHAsI UHCTPYKIIHS;

3) NOCTaHOBJICHUE;

4) mpaBuna.

Tecm Ne2.,

Kaxoii pexeusum ne 6xooum 6 cocmas op 2aHu3ayuoHHbIX 0 OKYMEeHM 08?
1) HaMMeHOBaHUE OPTAHU3AIMH - ABTOP JOKYMEHTA,

2) anmpecar;

3) Ha3BaHME BHUJ1A JOKYMEHTA,;

4) TeKcT;

5) MecTO COCTaBJICHUS TOKYMEHTA;

6) mara.

TectoBble 3a1anus K Teme 2.5 PacnopsiiureibHbIe TOKYMEHThI
npeanpusatus AIIK u npaBuia ux oo pmiieHu s

Tecm Nol.

Kaxoit 0oxymenm ne sensemcs pacnopsaoumensHbim?

1) npukas;

2) yKa3zaHue;

3) pacniopsiKeHHUE;

® POTOKOJ;

¢ [OCTaHOBJICHHE.

Tecm No2.
Kaxoii pexeuszum e 6xooum 6 cocmaeg pacnopsaoumenbuvix OOKyMeHmos?
1) HauMeHOBaHUE OPTAaHU3AIMH -aBTOPA JIOKYMCHTA,;
2) rpud yTBEpKACHNUSA,
3) NOANHUCH;
4) nara;
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5) MeCTO COCTaBJICHUS JOKYMEHTA;
6) 3aroJIOBOK K TEKCTY.

TecTtoBble 3amaHusa Kk Teme 2.6 HHdopMannoHHO-cIPpaBOYHbIE
pokyMmeHThl npeanpusitus AIIK u nopsinox ux ogopmienus

Tecm Nel.

Hnghopmayuonno-cnpasounvle 0 OKyMeHmol:

1) conepxar mop yueHus;

2) 00s13bIBAIOT 1EHCTBOBATH CTPOTO MPEINUCAHHBIM 00pa3oM;

3) coolmawT cBeAeHus, MO0yXKAalolue TMPUHUMATh OIpeIeIeHHbIE
pelieHusl.

Tecm Ne2.

Llamou nucoma aenaemcs...

1) nara yTBepkaeHus;

2) nara BUBUPOBAHMUS;

3) nara coObITHS;

4) nmarta MmoJaIucC aHus ;

5) nara BHECEHUS PE30JTIOLNH.

TecToBble 3a1aHuA K Teme 2.7 JIOKYyMEHTHI 110 JTUYHOMY COCTABY H 110
padoTe ¢ rpa:kKiaHaMu

Tecm Nel.

Kaxue u3 nepeuucinenuvix OOKYMEHMO8 He OMHOCAMCA K KAOPOBbIM
O0OKYyMeHmam (0O0KYMeHmam no JUYHoMy cocmasy)?

1) mpuka3 mo Kajapam;

2) 3asBJIEHUE;

3) IpOTOKOI;

4) TpynoBasi KHUXKKA.

Tecm Ne2.

Cpok xpaneHus npuka3os no iu4HoM) cocmasy...
1) 5 ner;

2) 25 ner;

3) TeKymuM# U PO IO,

4) 75 ner.
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7. YHEBHO-METOANYECKOE U UTHOOPMAIIMOHHOE
OBECIIEYEHUE JUCIHUII/INHbI

7.1. OcHOBHasI JIUTEpPaTYypa

Hcrosn3 Komuectso
No yercs JK3EMIUIIPOB
I'on umecto nmpu |Cemect
HanmvenoBanme ABTOP(BI)
W3 IaHMS M3y4YeHH p
1 - B OWON.  |Ha Kad.
pa3ziesioB
1 | demnonpomsBocT |Ky3nenos U. M. : JTamkoB u OBbC -
BO - Teker: H. K, 2014 "KoncynbTan
JJIEKTPOHHBIN T cTyjeHra"
[caitT]. -

URL.:
http://www.st
udentlibrary.r
u/book/ISBN
97853940198

14 .html
2 |denonpomsBoact [M. U. bacako |M.: JlamkoB u 10 -
BO K, 2006
(TOKyMEHTaITMOH
HOe o0ecTieueHue
yIpaBIeHUs Ha
ocnose ['OCT P
6.30-2003)
[ TexcT]: yaueOHOE
rocooue
3 |demonpomsoact |T. B. M.: IOHUTU- 30 -
BO (Opranmanus |Ky3nenosa JAHA, 2003
1 TEXHOJIOTHH
JIOKYMEHTallMOHH
oro obecrnieueHus
YIIPaBJICHYS )
[ Text] : yueOHUK

7.2. lonoJIHMTEJIbHAA JIUTEPATypa

1. HenonpowuzBoactBo: OOpasipl, 1oOKyMeHTbl. OpraHu3aius U TEXHOJIOT U
paboTtsl. bonee 120 nokymentoB [Tekct] : yueOHoe nmocodue / B.B.I'anaxos, N.K.
Kopnees u ap.; non pen. .K. Kopueesa, B.A. KynpsieBa. - 3-e uzz., nepepad. u
noi. - M. : [Ipocnekr, 2016. - 480c.

2. Jlenonpou3BoacTBO [[lokyMeHTAaIIMOHHOE OOeCIeueHre YIpaBJICHHUS |
[Tekct] : yaeOnukx/ M.W.bacakos, O.M.3amsbinkoBa. - U3a. 14-e, mepepad. - PoctoB
H/]] : ®ennkc, 2014. - 376 c.

3. HenompousBonactBo: YueOnuk / T.A. beikoBa, JI.M. Bsnosa, JI.B.
Cankuna; Ilox pen. T.B. KysuenoBoil. - 3 usa., mepepad. u mom.- M.:HUIJ
NH®PA-M, 2013. - 364 c.
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4, Kysnenos, . H. JleronpousBoacTBo [DaeKTpoHHBIN pecypc] : YueOHo-
crnpaBouHoe nocobue / WM. H. Ky3nemnon. - 6-¢ uzn., nepepad. u nom. - M. :
N3narenscko-Topropas kopnopanus «/lamkos u K°», 2013. - 520 c.

7.3. IIporpammHuoe o0ecnieueHue u UHTEepHET-pecypchbl

[Mporpammuoe obecrieuenune: O pucubie mporpammer: Microsoft Office 2007;
Microsoft Office 2010, Microsoft Office 2013, Microsoft Visual Studio 2008-2015,
no nporpamme MS DreamSpark MS Project Professional 2016, mo nporpamme MS
DreamSpark, MS Visio 2007-2016, o nporpamme MS DreamSpark, MS Access
2010-2016, mo mporpamme MS DreamSpark MS Windows, 7 pro 8 pro 10 pro,
AutoCAD, Irbis, My Test, BusinessStudio 4.0, 1C: Ilpennpusitue 8. Cenbckoe
x03s1iicTBO. KoMIiekT /i 00ydeHHs B BBICIIMX U CPEAHUX YUEOHBIX 3aBEICHUU
(o6noBnenue 2020 r1.), KoHcympTamoHHO-cipaBouHble Cayxk0bl [apanT
(oOHOBNIEHUE 2020 r.), KoncynbTant (oOHOBIICHHE 2020 r.),
SuperNovaR eaderMagnifier (IIporpamma skpaHHOTO YBEJIWYEHHS C TOIIACPIKKO M
pedn s JIUI[ C OTPAHUYCHHBIMH BO3MOXHOCTSAMH). ABTOMAaTU3MPOBAHHAsS
cnpaBoyHas cuctemMa "Cenbxo3rexHuka"' (mmuen3us Ne6041, neictByer m0
23.10.2021 rona).

Humepnem-pecypcol:

http//www.edou.ru/enc/ - IleHTp KOMIETEHI[MH 1O  BOIpOCaM
JTOKYMEHTAIIMOHHOTO 00eCTICUeHUs YIPaBJICHUS U ap XUBHOTO Jielia
http ://working-papers.ru/chto-takoe-delovoe-pismo.html - OOpasusr u

m1abJIOHBI JOKYMEHTOB

http //www.funnycong.ru/ - Jlenonpou3BoicTBo. Bee, 4TO BBl XOTETH 3HATH.

http //www.aup.ru/books/m1282/ - AJMUHHCTPAaTHBHO -yIIpaBJICHUYCCKUN
nopTan

http ://bookland.net.ua/category.php?main=129 - /lenoBas iureparypa

http ://www.top-personal.ru/officeworks.html - VYmnpasnenue mnepconamom.
ApxuB xypHana «/leaonpou3BoacTBO»

http //www.delo-press.ru/journals.php - Jle10IpOU3BOICTBO u
JOKYMEHTOOOOPOT Ha MPEIP USATUH

8. IIEPEYEHb YYEBHO-METOAMUYECKOI'O OBECIIEYHEHUA JIA
CAMOCTOSATEJBbHOM PABOTBI OBYYAIOIIIUXCHA

CopnepxaHue caMOCTOSITENIbHOW padoTel U (OpPMBI €€ KOHTPOJIsA, 3aJaHHs
CaMOCTOSITEIbHOM pabOThl 11 3aKpeIuieHUuss W CUCTeMaTH3allMu 3HaHUN W
dbopMHUpOBaHUS YMEHUN NPEICTaBICHbI B IPUIOKEHUH 3.
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9. MATEPUAJIbBHO-TEXHHUYECKOE OBECIIEYEHMUE JUCIUIIJINHbI

VYyebHasa aynurtopust (35a) s mpoBeACHUS 3aHATHM JIEKIIMOHHOTO THIIA,
3aHSATUH CEMHWHAPCKOTO0 THMA, KYypPCOBOTO MPOEKTUPOBAHUS  (BBIMOJIHCHUS
KypCOBBIX paloT), TPYMNNOBBIX M HHAUBUAYaAIbHBIX KOHCYJbTAllMi, TEKYILEro
KOHTPOJII ¥ MpOMeXyTouHOU artectauuu. Ctos mpenoaaBartens (1 mr.), cTOJIBI
(30 mr.), ctymesa (60 mr.), ctyn npenogaBarens (1 mr.), mocka aymutopHas (1
mr.), TpuOyHa (1 1mr.), meMoHCTpalMOHHOEe oOopyaoBaHue (Oenas JakoBas
MarHuTHO-MapkepHas qocka (1 mrt.), mpoektop Toshiba (1 mr.), HoyTOyk Acer (1
. ), OC Windows 7, Office 2007) u yueOHO-HarisiiHbIe TOCOOUS.

VYueOHast aynutopus (37a) A NpOBEACHUs 3aHATHI CEMHHAPCKOTO TUIIA,
KypCOBOTO TMPOEKTUPOBAHUS (BBIIIOJHEHUS KYPCOBBIX pPabOT), TPYMIOBHIX U
WHAVBUIYATbHBIX KOHCYJIbTAllMM, TEKYIIEr0o KOHTPOJS W MPOMEKYTOUHOM
arrectanuu. Ctos npenogasatens (1 mr.), cromsl (12 mT.), cTynabs (24 mwrt.), CTya
npenoaasatess (1 mr.), mocka (1 mr.).

[Tomemenue (ayma. 2-201) mis camoctosTenbHOM pabotel. KommbrorepHas
TeXHUKA C BO3MOKHOCTHhIO MOJKIIOUEHHUs K ceTu "HMHTepHeT" M obecrnedeHuem
J0oCTyna B DJIGKTPOHHYIO  MH(QOPMALMOHHO-00pa3oBaTEIbHYIO  Cpeay
opranmzamuu (HOyTOyk (2 mr.). JlabopaTopHble YCTAaHOBKM [JIsI Hay4dHBIX
UCIIBITAHU I MPHU BBINOJIHEHUU JUCCepTaUMOHHBIX padboT (4 wT.). OC Windows 7,
Office 2007.

[lomemenue (aya. 1-204) nns camocTosiTenbHOUM paboThl. CTosl (28 miT.),
cTynbs (48 mT.), mKad U CTeIAXU C JUTEPATYpPOH, KOMIBIOTEpHAs TEXHUKA C
BO3MOYKHOCTBIO TIOAKJIIOUEHHS K ceTu "HHTepHeT" m oOecriedeHueM I0CTyma B
IEKTPOHHYIO HMH(OPMAITMOHHO -00pa30BaTeIbHYIO Cpeay OpraHuzamuu(4 miT.).
OC Windows 7, OC Windows 8.1, OC Windows 10. Iloanucka «Microsoft
Imagine Premium». [doroBop Nel53-2016 ot 19.07.2016 r. DaeKTpOHHBIN
nepuoauyeckuii crnpaBouHuk «Cuctema ['apant». HoroBop Nel'-214/2019 ot
27.12.2018 r. CmpaBouHas npaBoBas cuctema KoncynsTtautllmoc. Jlorosop
No2019 TC JICB 84 mnocTtaBKM ¥ CONPOBOXACHUS OSK3EMILISIPOB CHUCTEM
Koncynprantllmoc ot 09.01.2019 r. ApxuBatop 7-Zip (Jlumensus LGPL),
nporpamMma i paOOThl C DJJIEKTPOHHOM TMOYTOW M TpymNImamMu HOBOCTEH
MozillaThinderbird (JIunienzuss MPL/GPL/LGPL), oducHbIii naker npuioxeHn
LibreOffice (Jlunen3sus LGPL), BebO-Opayzep MozillaFirefox (JIunensus
MPL/GPL/LGPL), megunanpourpsiarenb VLC (JIuneazuss GNU GPL).

[Momemenne (ayn. 1-501) mms camoctosTenbHO# paboThl. KommbroTepHas
TEXHHUKA C BO3MOXXKHOCTBIO MOJIKJIOUEHUA K ceru "MHTepHeT" M oOecnedeHuemM
JOCTyNa B 3JCKTPOHHYIO HH(DOPMAIMOHHO-00pa30BaTEIbHYIO CpEeNy OpraHU3aIUuu
(HOyTOYKH, mepcoHabHbIe KoMTbIOTEPBI, OC Windows 7, Office 2007) (4 mit.).
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JIOIIOJIHEHUSI U U3MEHEHMSI B PABOYEHN ITPOI'PAMME

Howmep mucta Jlara [ara Bceero [Toamick
Howmep BHECCHMSI | BBEJCHHS | JIMCTOB B | OTBETCTBEHHOT
V3MEHEHU | IBMEHEHHOT | HOBOTO | H3BITOT | I3MEHCHM | U3MEHEHU | JOKYMEHT | O 32 BHECEHHUE
'y 0 0 A 1 e M3MCHCHUU
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[Ipunoxenue 1

@ oH/1 OLIEHOYHBIX CPECTB TEKYIETr0 KOHTPOJISI M IPOMEKYTOUHOM
aTTecTAlMHU MO JUCHUIINHE «KOCHOBBI 1€J10MPOU3BOACTBA B TPAHCIIO PTHOM
cepe»

B cootBetctBUM ¢ TpeboBanusimu GI'OC BO u pexomenmarusimu OIIOTI
BO mno mnampaBienutro mnoarotoBku 23.03.03 «Dxcmiayatanus TpaHCHOPTHO-
TEXHOJIOTHUECKUX MallMH M KOMIIJIEKCOB» I MPOBEACHUS TEKYIIEro KOHTPOJIS
yCIEeBAEMOCTH M MPOMEKYTOUHOM aTTeCTalMM AUCIUILIMHBI pa3paboTaH «DPoHI
OLEHOYHBIX CpEACTB MO aucuuiimHe «OCHOBbI  J€JIONPOU3BOJICTBA B
TpaHCHOPTHOUM  cdepe», ABIAIOMMHCA HEOThEMJIEMOM  4acThlo  y4eOHO-
METOMY €CKOTO KOMILJIEKCA HACTOS IIEH TUCUUIUINHBI.

D10T HOH BKIIOYAELT:

a) macnopT GhoHAA OIEHOYHBIX CPEJICTB;

0) GoH TEeKyIIero KOHTPOJIS :

- KOMILJIEKTBI BOIMPOCOB JIJIi YCTHOTO OMNpOCa, MEpeYeHb MPUMEPHBIX TEM
JIOKJIQJIOB U KPUTEPUU OIICHUBAHMUSI;

- KOMILJIEKT BOIIPOCOB K ONPOCY (KOJJIOKBHYMY) U KPUTEP UM OIlCHUBAHHS,

- KOMIUJIEKT TE€CTOBBIX 3a/1aHUI U KPUTEPUU OIICHUBAHMUSI;

- KOMIUIEKT HWHIWBUAYaNbHBIX JOMAUIHUX 33JaHUA U  KpPUTEpPUHU
OLICHUBAHUS

- TEMBI 3CCE U KPUTEPHUH OLICHUBAHUS.

@opMBbl TEKYHIEro KOHTPOJS MpeAHa3HAuYeHBbl [JIsI OLIEHMBAHUS YpPOBHS
c(hopMUpPOBaHHOCTH KOMITETEHIIUI Ha OMPEAEICHHBIX dTarax 00y4yeHus.

B) GOH/ MPOMEKYTOUHON aTTECTALUHU:

- BOIIPOCHI K 3a4€Ty, 3K3aMEHY U KPUTEPHUH OLICHUBAHUS,

@oH OIIEHOYHBIX CPEACTB SABJISETCS €IMHBIM I BceX mnpoduieit
HNOATOTOBKH.

B ®oHae 011eHOYHBIX CPEACTB MO0 JUCIUILIMHE « OCHOBBI JE€JIONPOU3BOCTBA
B TPAHCIIOPTHOM cepe» MpeACTaBICHBI OIEHOYHBIE CPEeNCcTBA CPOPMUPOBAHHOCTH
NpEeAYyCMOTPEHHBIX paboyeil mporpaMMOil KOMIIETEHITHIA.

1. HacnopT ¢poHIA OLEHOYHBIX CPEJACTB MO TUCHUILUIUHE « OCHOBBI

JeJI0NPOM3BOACTBA B TPAHCIIO pTHOM chepe »
®opMa KOHTPOJIA IIK-18 IK-27
@opMbI TeKylIEro KOHTPOJIA

Ornpoc (KOJIIOKBUYM ) + +
TecTupoBaHME NUCHMEHHOE +
BeicTynnenne Ha ceMuHape + +
NuauBuayanbHbIE JOMAIIHUE 3a/1aH Us +

(pacueTHbIe 3a/1aHNs)
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Occe | + +
D opMbI NIPOMEKYTOYHOT 0 KOHTPOJIA
3ager | +
O0beKTbI KOHTPOJISI M 00bEKTHI OLleHU BAHUSA
Howmep B pesynbrare u3yde Hu ydeOHOI [ UCIUILIMHBL 00ydaroIuecs
/ Conep:xaHrie OIDKHBI
UHIEKC KOM ETEHIINN
KOMIIET (W ee yacTn) 3HaTH VMeTh Blajers
€HIIUU
[IK-18 | criocoOHOCTRIO K Ceon mpasa  u | OpraHu3oBarhb Hagwikamu
aHaJIM3Yy IIEpeI0BOTO 00s13aHHOCT I Kak | BpINoTHEHUE MyOJIMYHO 1 peuH,
HAYYHO-TEXHHYECKOTO Zg;’ﬁ;HHH CBOCH | KOHKpPETHOTO apryMEHTalHH,
OTIbITA U TEHICHITHIA MOPYYECHHOTO BEJICHUS
Pa3BUTHS TEXHOJIOTHIA aTana paboThl JTUCKYCCHH
OKCIUTY aTal|H
TPAHCTIOPTHBIX M
TPaHCTIOPTHO-
TEXHOJIOTUY € CKUX
MAIITUH U
000py10BaHUS
[K-27  [rOTOBHOCTBIO K Ceoun mpaBa  u | OpraHM30BarTh Hapixkamu
KOOTIEPALINH C 00513aHHOCT 1 KakK | BpIOJTHEHUE MyOJIMIHO 1 pedH,
KOJUIEraMH 110 paboTe B 22;2‘:;1{“ CBOCH | kOHKpeTHOTO apryMeHTal}H,
KOJUICKTHBE, K MOPYYEHHOTO BEJICHHS
COBEPILICHCTBOBAHHUIO sTamna padoThl JTUCKYCCHUH
TIOKYMEHTO000pOTa B
cthepe raHMpoBaHMS U
YIIPaBJICHUS
OIEPATUBHO 1
JIESITeJILHO CTHEO
AKCIUTY aTallMOHHO i1
OpraHu3aIym

CoctaB (OHI0B OLIEHOYHBIX CPEACTB MO ()0 pMaM KOHTPOJIA:

®opMa KOHTPOJIsS | __ Hamosnenne | o®
TEKYIIUU KOHTPOJIb

BeicTynuienue Ha KoMmuiekTsl BOIIPOCOB 111 YCTHOTO

CeMHUHape orpoca 1
[lepedyeHb npUMeEPHBIX TEM JOKJIAI0B 10
Kputepun onenkn

Onpoc (KOJIIOKBUYM ) [lepeyenp BOMPOCOB, BHIHOCUMBIX Ha 10
oTnpocC (KOJUIOKBHYM) 30
KPUTEPUU OIICHKH

TectupoBanue KomruiekTsl TeCTOB 10

NUCbMEHHOE KPUTEPHUH OLICHKHU 20
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NuauBuyansHele 3amanus, o0s3aTeabHbIC I

JIOMAIIHU € 337 aHUS BBITIOJTHEHUS 2,5
(pacuerHble 3a1aHU) JlonoHUTENb HBIE 3a1aHUsl 10
KPUTEPUH OI[CHKHU
Occe KoMmiiekT npuMepHbIX TEM 3cce 5

KPUTEPHUH OIIEHKHU 10

INIPOME’KYTOYHAA ATTECTALUA

3auer Bomnpocsl k 3auety 1
KPUTEPHUH OLICHKHU 30

Pacnpenesienne 6a/1J10B B COOTBETCTBHHU € 0A/JILHO -PeHTHHT OBOI
cucTtemMon mo ¢popmMaM TeKylUEero KOHTPOJIst
0J151 OYH Ol hopmbl 00yUeHUsA (Ha 0OuH cemecmp)

@®opMa OLIEHOYHOTO CpeICTBA KommuectBo | MakcumanbHbIi Hroro 6amion
paboT (B 6amn 3a 1 paboty
cemMecTpe)
Oo0s3aTe/IbHbIC
BricTymuie Hus Ha IPAKTUYECKOM 10 1 10
3aHATHH (OTIPOC)
KoHTpoibHOE TeCcTUpOBaHUE 2 10 20
KoHrposs camocTosiTesHOM paboThI 3 10 30
- 0NpoC (KOJJIOKBUYM )
NunuBynyanbHele JOMAITHUE 4 25 10
3a1aHus (MPOEKT)
HUroro - - 700
JlonosHuTeIbHbIE
BricTymie Hue ¢ pedeparom,
JIOKJIAJIOM, COTIPOBO>KIAIOIIICECS 2 5) 10
MYJIBTAME IAMHO M NPE3CHTalMe 1
JlomoTHUTE TbHBIE MHIWBUTyaJIbHbIE 4 25 10
JOMAITHUE 33aHUsT
Occe 2 5 10
Hroro 30,0

2. IInan-rpa¢gux npoBegeHUs] KOHTPOJIbHO-OLEHOYHBIX MEPONIPUATHI HA
BeCh CPOK M3y4YeHMs JUCHUNINHbI « OCHOBHI e/I0NNPOU3BOACTBA B
TpaHCHOpTHOU chepe»
NJIsl OYHOM (pOPMBI 00yUeHM

Cpok HazBanue onenounoro | dopma OLIEHOYHOTO OO0BEKT
MEpPOTPHATHUS CpeJICTBa KOHTPOJIS
Cemunap 1 Texkyminii KOHTPOJIb BricTynienue Ha [K-18, TIK-27
CeMHHape
Cemunap 2 Texyninii KOHTPOJIb BeIcTynieHue Ha I1K-18, I1K-27
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CEMHHAapC

Cemunap 3 Texymiuii KOHTPOJIb BricTynienue Ha [K-18, TIK-27
CeMHHape

Cemunap 4 Texymiuii KOHTPOJIb BricTynuienue Ha [K-18, TIK-27
ceMHHape

Cemunap 5 Texyinii KOHTPOJIb BeicTynnenue Ha I1K-18, ITK-27
CeMHHape

CemuHap 6 Texym it KOHTPOJIb BricTynnenue Ha IK-18, TIK-27
ceMHHape,
NunuBunyaisHeie
JIOMAIITHUE 3aTaHMs
(pacueTHble
3aJIaHMs )

Cemunap 7 Texyminii KOHTpPOJIb BeicTynienue Ha I1K-18, I1K-27
ceMuHape,
WNunuBunyansHble
JIOMAITHUE 3aJJaHus
(pacueTHble
3a]1aHus)

Cemunap 8 Texyiui KOHTPOJIb BoicTymuienue Ha IK-18, TIK-27
ceMuHape,
NunuBunyaibHbie
JIOMAITHUE 33J]aHuUs
(pacueTHbIC
3aJ1aHus )

Cemunap 9 Texymiuii KOHTPOJIb BricTynienue Ha [K-18, TIK-27
ceMHHape,

3auer [TpomesxyTounast Bompocs k 3auety | T1K-18, I1K-27
arTecTarys

OLEHOYHBIE CPEJICTBA TEKYHIEI'O KOHTPOJIA
YCHEBAEMOCTH, TIPOMEKYTOUYHOM ATTECTAIIUH,
HUCITIOJBb3YEMBIE B ITUCIIUITJIMHE «OCHOBBI Ae/10NIPOU3BOACTBA
B TPAHCIIOPTHOM chepe»

1. ®opmbI TeKyIIEr0 KOHTPOJISI 0CBOCHHSI KOMIIE TeHIIM I

Texymas arrecTauusi  CTYAECHTOB o nucuuniauHe  «OCHOBBI
JIEJIONIPOM3BOJICTBA B TPAHCIIOPTHOW cdepe» MPOBOIUTCS B COOTBETCTBUH C
YcraBoM akanemMuu, JIOKaJbHBIMU JOKYMEHTAMHU AaKaJeMHU U  SIBISIETCS
00s13aTeIHLHOM.

JlanHast aTTecTanus MPOBOIUTCS B (hOpME KOHTPOJIbLHBIX MEPONPUATHH IO
OIICHUBAHUIO (DAKTUICCKUX PE3yIbTATOB OOYUCHHUS CTYJACHTOB M OCYIIECTBIISCTCS
BeAYIINM MpenojaBareneM. TeKyluid KOHTPOJb MPOBOIUTCS C I€JIbI0 OLUEHKHU U
3aKpeIUIeHUs] MOJIYYEeHHBIX 3HAHUM M YMEHUH, a Takxke oOecreyeHHus MeXaHu3Ma
dbopMUpOBaHUS KOJUYECTBA OajjoB, HEOOXOAUMBIX CTYACHTY IS JOMYyCKa K
3auery/sk3ameHy. OIlleHKa HOCHUT KOMIIJIEKCHBIM XapakTep U  YYHUThIBaeT
JOCTH)KEHUSI CTYIEHTAa IO OCHOBHBIM KOMIIOHEHTaM Yy4eOHOTOo Tpoliecca 3a
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Tekymui nepuoa. ONieHUBaHUE OCYIIECTBIISIETCS C BBICTaBJIEHHEM O allioB.

@®opMBI  TEKYIIEro  KOHTPOJS W KPUTEPUHM  UX  OICHUBAHUSA
nuddepeHIupoBaHbl 0 BHAAM paboT - oOsA3aTenbHble W AOMNOJHUTENbHbIE. K
00s13aTeTbHBIM OTHECEHBI (OPMBI KOHTPOJISA, Tperoararmue (HopMUpOBaHUE
MPOXOJHOTO Oania Ha 3a4eT/PK3aMEH B COOTBETCTBHHM C MPUHATOW OaiabHO-
PEUTHHTOBOM CUCTEMOW Mo aucHuranHe. K TOMOTHUTENsHBIM OTHECEHBI (POPMBI
KOHTpOJIS, mpeAnojaraoume GopMUpOBaHUE MpeMUaTbHBIX OallJIOB CTyAEHTA, a
TakkKe OalJIoB, HEOOXOAMMBIX IJisi (OPMHUPOBAHHUS MHUHUMyMa IJisl JIOMYyCKa K
3aueTy/dPK3aMeHy B TOM cClly4ae, €CJId OHU He HaOpaHbl MO 00s3aTelIbHBIM BHIAM
pabor.

K obs3amenvuvim ghopmam TEKymero KOHTPOJISE OTHECEHBI :

- BBICTYILJICHHE Ha CEMHUHAp€;

- onpoc (KOJIOKBHUYM );

- TECTUPOBAaHUE MUCHMEHHOE;

- UHIUBUIyaJIbHbIC JOMAIITHUE 3a/1aHUSI.

K oononnumenvuvim ¢hopmam TeKymero KOHTPOJIS OTHECCHBI:

- TOTIOJTHUTEITh HbIe WHIUBU/yaIbHBIEC JIOMAIITHAE 3aaHNUS;

- 3cce

- TOTIOJTHUTEITL HOE BBICTYIICHUE HA CEMUHApE.

1.1. BbICTyIUIeHHE HA CeMUHAape

1.1.1. llosicHuTeIbHAA 3ANMNCKA

Beictynnenue Ha cemuHape aBisiercss GopMoit KOHTPOJIS AJisi OL[EHKH YPOBHS
OCBOGHHUS  KOMIIETEHLIMM, TNpHUMeHsIeMOW Ha  CEMUHAPCKUX  3aHATHSX,
OpPTaHU30BaHHBIX B TPAAUIMOHHON (hopme oOyueHusi. BoicTynnenue Ha ceMuHape
MOET MPOBOAUTHCS C HCIMOJIb30BaHUEM (POPM YCTHOTO OMpoOca, OOCYXKIEHHS
JIOKJIAJI0OB, 3CCE, BBHIMIOJHEHHBIX WHIWBUAYAJIbHBIX 33aJaHUil W MPOOIEMHBIX
BOIIPOCOB. BricTynneHnue Ha ceMuHape, TakuM 00pa3oM, BKIIFOUAET 0053aTEIbHYIO
JUTSL BCEX CTYJEHTOB OLIEHKY TEKYIIEro KOHTPOJSI 3HAHUM B BUJE YCTHOTO OINpPOCA,
a TaKX€ BBICTYIJEHHE CTYIEHTOB MO MPOOJEMHBIM BOIPOCAM OpTraHU3ALUU
(¢buHaHCOBBIX OTHOIIEHUW. BTOpas yacTe sABJsieTCS HE 00A3aTENbHON U pelIeHUE O
MOJATOTOBKE JOKJIaga HMJIM TpoOJIEMHOT0 BOIpOCA I OOCYX ACHUS CTYACHTOM
NPUHUMAETCSI CAaMOCTOSTEIHHO.

Takum o6pazom, (OHJ OIEHOYHBIX CPEACTB MO JaHHOU ¢dopme KOHTPOJIA
BKJIIOYAET B €04 2 pJIeMEHTa !

- BOMIPOCHI I YCTHOTO ONPOCa U KPUTEPUU OLICHKH OTBETOB;

- IPUMEPHBIE TEMbI IOKJIaI0B U KPUTEPUH OLICHKH BBICTYTUICHUS.

OObekTamu JaHHOW (OPMBI KOHTPOJI BbICTymaroT kommeTeHmuu: [1K-18,
[IK-27. O0bexTamu onieHuBanus asistrorces: [1K-18 CIMOCOOHOCTBIO K aHAIU3Y
NEpEeOBOI0 HAYYHO-TEXHHUYECKOTO ONbITA W TEHJACHLUN pa3BUTUS TEXHOJIOTHUM
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JKCIJIyaTalud TPAHCHOPTHBIX M TPAHCIOPTHO-TEXHOJOTUYECKUX MAIIUH U
000py10BaHUS
[1K-27 roTOBHOCTBIO K KOOTIEpAIIMU C KOJUJIEraMH MO paboTe B KOJUIEKTHBE, K
COBEPUICHCTBOBAHUIO JTOKYMEHTOO0OpOTa B cepe IIaHUPOBAHUSA U YHPABICHUS
OTIEPaTUBHOM €A TEIbHOCTHIO SKCILTyaTAlMOHHON OpraHu3anuu
1.1.2. Bompochbl K CEMMHAPCKHUM 3aHATH SAM
Bompocsl pazaeneHbl Ha 4acTH, COOTBETCTBYIOIIME KOJIMYECTBY CEMUHAPOB,
OpoOBOAUMBIX B (popMe ycTHOro ompoca. Bompocsl K ceMHHapam BKIIOYAIOT
OLIEHKY 3aKpenJieHus Marepuaina, NPOWJCHHOTO Ha JIEKIMSAX, a TaKXKE BOMPOCHI,
HalpaBJICHHbIE HA BBIABJICHUE YPOBHSA MOHUMAHUS CTYIEHTOM CYTH ()MHAHCOBBIX
OTHOLIEHUH.
Yacts 1.
Bonpocwvl na nposepky 3nanuti
1. CoBpemeHHbI€ OpraHu3alOHHbIE (POPMBI CITY>KOBI J€JI0MPOU3BOACTBA
2. IloHaTre 1OKyMeHTa, TOKYMEHTOO00pOoTa
3. Lle BHEOp €HUS JIEKTPOHHOIO JOKYMEHTOO00pOTa

Bonpocvl na nposepKy noHumamusl

1.JlokymeHT B UH(OPMALMOHHOM CUCTEME

2. [Ipeumy1iiecTBa BHEAPEHUSI CUCTEMBI 3JIEKTPOHHOTO JTOKYMEHTOO00pOTa

3. CucTembl aBTOMAaTHU3AI UM J€JI0NPOU3BOACTBA

4. Knaccudukamusi COBpeMEHHBIX HOCUTENEH HHGOpMaIlHH

5. Bunbl u popmMbl OpraHu3alluOHHO -PaCTIOPSIAUTEIbHBIX JOKYMEHTOB

Yacts 2.

Bonpocwl na nposepky 3nanui

1. WHcTpykuus mHo AeNONPOU3BOACTBY - OCHOBHOM HOPMATHMBHBIA aKT
OpraHM3aluy J1eJ0 IPOU3BOACTBA

2. KagpoBoe obecrnieueHue JeI0nporu3BOIUTENbHBIX CIIy kKO

3. JlenoBoe MUCHhMO U TIPaBUJIA €0 COCTABJICHUS U 0(OPMIICHUS

4. IlonsiTue, TepMUHBI U HOpMaTHUBHAs 0a3a J€JI0NPOU3BOJICTBA

Bonpocvl na nposepky nonumamusl

1. CroiicTBa U PyHKIIMU JOKYMEHTA

2. PacniopsiniurenbHbIe JOKYMEHTHI

3. JlenoBoO# A3bIK B 1€IONPOU3BOICTBE

4. CoctaB noxkyMeHnToB npeanpusatus AIIK

Yacts 3.

Bonpocvl na nposepky 3namnuii

1. Oco0eHHOCTH TMeYaTHbIX TEKCTOB CIYKEOHBIX JOKYMEHTOB

2. [lonsiTHe U UCTOPUYECKUI XapaKTep CIOCOOOB JOKYMEHTUPOBAHUS

3. [lopsinok ABUIKEHUS TOKYMEHTOB
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4. OyHKIMYU U KJIacCUPUKALUA TOKYMEHTOB

Bonpocwul na nposepky nonumamusi
1. MecTo TOKyMEHTa B CUCTEME 3HAHU I
2. Oco6eHHOCTH Pa0OTHI C OTACIBLHBIMH TPYNIIAMHU JOKYMEHTOB

3. [lpuka3pl MO JMYHOMY COCTaBy, OCOOEHHOCTH HX COCTaBJCHUS U
ohopMIeHHUS

4. Opranuzaius ciiy>x0bl AeJonpou3BoacTBa Ha npeanpustusix AIIK

1.1.3. IlpumepHbIe TeMbI JOKIAT0B

BeicTyrieHre ¢ 10KIaJoM Ha CEMUHAPE SIBJSIETCS TOMOJHUTENbHBIM BUAOM
pabot nns (GOpMHPOBAHUS TOBBIIIEHHOTO YPOBHS OCBOCHHUS KOMIIETCHIUH U
OpenojIaracT CcaMmOCTOSITeNbHBIM TOAOO0p CTYJEHTOM TEMBI HJisl JOKJajga To
COTJIACOBAaHMIO C TMpenojaBareiieM, JUOO BBIOOP M3 MPEIJIOKEHHBIX TEM.
BricTyniienne ¢ HOKJIaA0M MOKET OCYILIECTBISTHCS C NMPUMEHEHUEM Wi 0e3
NpPUMEHEHUS pe3eHTal . PernaMeHT BRICTYIUIEHUS] — 5-7 MUHYT.

Tembl HOKJIAT0B

1.0co6eHHOCTH MUCHMEHHOTO JAEJI0BOTO OOIICHHUS.
2TOCT P 6.30 - 2003 1 ero 0COOEHHOCTH.
3.Cuctemsbl TOKYMEHTOB.

4.0pranu3aiMOHHO -IPABOBBIE JOKYMEHTHI.
S.PacniopsiaurenbHbi€ JOKYM EHTHI.
6.1HpopMalimoOHHO -CTIpaBOYHbI € TOKYMEHTHI.
7.PekBU3UTHI JOKyMeHTOB. O0s13aTenbHbIe U (PaKyJIbTaTUBHBIE.
8.PexBU3HTHI 1aTa, MOAMUCH B POCCUHUCKOM U 3apyOeKHOM
JOKYMEHTOBE/CHHU U.

9. DTUKETHBIE aCMEKTHI JEJIOBOTO MUChMA.
10.2KaHpbI NUCEMEHHOTO JIEJI0BOTO OOIIEHUS.

11. 3aronoBOK M Ha3BaHWE BUJIA TOKYMEHTA.
12.ConpoBOAUTEIHLHOE TUCHMO K JOKYMEHTaM.

13. HupkynsipHble THCHMA.

14.1Ipuka3ssl.

15.11ucbMO-TIO ATBEP A EHUE.

16.Tenedonorpamma.

17.bnanku.

18.Tpadapetsi, popMyspsbl, 11a0JTOHBI.

19. Tlperen3noHHas nep enucka.

20. Kommepuecknii 3anpoc.

1.1.4. Kputepuu ouieHUBaH usi
OneHka 3a TeKyllylo paboTy Ha CEMHUHAPCKUX 3aHATHSAX, MPOBOJAUMYIO B
dbopMe YyCTHOTO Ompoca 3HAHUU CTYAEHTOB, OCYIIECTBIIICTCS B COOTBETCTBUU C
OaTbHO-pEUTUHTOBON cucTeMoi. OlleHMBAaHHWE OTBETA CTYJAEHTA IMPOW3BOIUTCS
10 CJICNYIOIIEH IKaJe OalioB:
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Kpurepuii oueHku oo

JleMOHCTpHUpyeT NOJIHOE NOHMMAaHWE NOCTABJICHHOrO Bompoca. Jlaer 1,0
IIOJIHBIM Pa3BEPHYTbIM OTBET HAa OCHOBHOM Bompoc. Jlaer Jorudecku
000CHOBAaHHBIN U TIPABWIbHBIN OTBET HA JIOTIOJTHUTEIbHBIA BOTIPOC

JlaeT 1OCTaTOYHO MOJIHBIM OTBET, C HAPYILICHHWEM IOCJEI0BATEILHOCTH 0,5
u3yoxenus. OTBedaeT Ha JOMOJHUTEIbHBIM BOTPOC, HO 0OOCHOBATH HE
MOJKET.

Jlaer HemonHBIM OTBET HAa OCHOBHOW Bompoc. He maet otBera Ha 0,2
JOTIOJTHU TEIILHBI M BOTIPOC.

Her oTBeTa 0

BeicTymmenne  cTyaeHTa € JOKJAJAOM  MPEANoJaraeT 3HAuYUTEJbHYIO
CaMOCTOSITEJIbHYIO PabdOTy CTYIEHTa, MOJTOMY OIIEHMBAETCA IO I10BBIIIEHHO I
mkaje OamioB. B OamibHO-pEHTHHIOBOW CHUCTEME BBICTYIUIEHHE C JOKJIAI0M
OTHOCHUTCSI K JOTIOJIHUTENbHBIM BHumaMm padot. Illkama nuddepenmupoBana mo
pany kputepueB. OOmui pe3yiabTaT CKIAABIBAETCS KaK CymMMa OaioB IO
NPEACTABICHHBIM KpUTEpUSIM. MakcUMalibHbI 0aJl1 32 BBICTYIJIEHUE C JIOKJIAA0OM

— 5 Oanos.
Kpurepuii oneHku Bbana

AKTYyaJIbHOCTb TEMBbI 0,5
[TonHOE packpbITHE IPOOIEMBI 0,5
Hanuune coOCTBEHHO M TOUKU 3pEHHUS 1,0
Hanuuue npe3entanum 2,0
Hanuuue oTBETOB Ha BOMIPOCHI ayTUTOPUHU 0,5
JIOTMYHOCTH M ITOCIEN0BATEIHLHOCTD U3JIOXKEHUS 0,3
OTtcyTcTBHE OMIMOOYHBIX WIM MPOTUBOPEY MBBIX MOJIOKEH UM 0,2
Hroro 5

1.2. Onpoc (KOJNTOKBHYM)

1.2.1. llosicHUTe/IbHAA 3ANMNCKA

Onpoc (kOUTOKBUYM) TO auciuruiiHe «OCHOBBI JICJIOTIPOU3BOJICTBA B
TPaHCTOPTHOM cdepe»  HCHOJb3yeTcs B KaduecTBe (POPMBI KOHTPOJA ISt
MPOBEJCHUSI KOHTPOJIbHOM Toukd. KoJulokBHyM TmipeArnojiaraeT MNpOBEICHUE
«MUHHM-IK3aMEHay» IO pe3ysbTaTaM U3ydeHHs pa3jeia JUCIUTUTUHBL.

OObekTamu 1aHHOM Qopmbl KOHTPOJS BeicTynaroT komneTeHuuu [1K-18, T1K-
27. O6bexkTamu onenuBanug siBisitores: [IK-18  cmocoGHOCTRIO K aHanm3y
NEPEIOBOT0 HAYYHO-TEXHHUUECKOTO OMBITA W TEHICHIIUH Pa3BUTHS TEXHOJIOTHI
IKCIUTyaTallud TPAHCTIOPTHBIX W TPAHCTIOPTHO-TEXHOJOTUYECKUX MAIIHH W
000pyTI0BaHUS

[1K-27 TOTOBHOCTBIO K KOOTIEpAIlMH C KOJJIETaMU MO paboTe B KOJUIEKTUBE, K
COBEPIICHCTBOBAHUIO JOKYMEHTOOOOpPOTa B cepe MIAHUPOBAHUSA U YNPABICHUS
OTIEPAaTUBHOM €A TEIbHOCTHIO SKCILTyaTAlMOHHON OpraHu3anuu

1.2.2. IlepeyeHb BONPOCOB, BLIHOCHUMBIX HA OIIPOC
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Omnpoc 1.

© 0Nk wd

10.
11.
12.
13.
14.
15.

HcTopust 0TE€UeCTBEHHOTO JIETOTPOU3BOICTBA
Cnoco6s1 yHU(DUKAIIUYA TEKCTOB JOKYMEHTOB
Knaccudukanuus 10KyMeHTOB

Homenknarypa nen

Peructpanusa nokyMeHTOB

Uro Takoe peKBU3UT JOKYMEHTA?

Kakune pexkBU3UTBI OTHOCATCS K IOPUANYECKH 3HAUUMBIM ?
Jlaiite onpenenenre npoToKoJia

B kakoii cpok 10/pKHA TPOM3BOIUTECS 00pab0TKa JOKYMEHTOB U Iepeiada ux
UCTIOJTHUTENSAIM?

CocTaB 0CHOBHBIX JOKYMEHTOB npenmnpusatus AIIK
Bunb 61anka 1oKyMeHTa U TpeOOBaHUS K HUM
®opMaTsl Oymaru ¥ pa3Mepsl Hojein

CocTaB peKBU3UTOB JOKYMEHTOB

TpeboBaHus K U3TOTOBIECHUIO JOKYMEHTOB

Pa3paboTka opraHu3anuo HHbIX TOKYMEHTOB

Omnpoc 2.

© 0N kD

e R S N Tl
ok~ wbdhkE o

Kparkas uctopus cTaHOBJICHHS A€I0NPOU3BOACTBA B Poccun
Opraunuzannonasie GOpMbI pabOThI C JOKYMEHTAMH
HopmaTtuBHO-MeTOoIMueckas 6a3a JAeIonpou3BoACTBA

OyHKIWU TOKYMEHTOB

Bunpr 6;1aHKOB 1 TpeOOBaHUS K HUM

®opmarel Oymaru u pasmepsl moJien

OcHOBHBIE IpaBUJIa COCTABIEHUS U OPOPMIICHUS] PEKBU3UTOB JOKYMEHTOB
CocTtaB opraHu3alyoHHBIX JOKYMEHTOB

[IITarHO€ pacnucaHnue

CocTaB pacnopsiAuTENbHbIX JOKYMEHTOB

Cocrapienue u 0(opMIIEHHUE PaCTIOPAIUTENbHBIX IOKYMEHTOB

CocTaB uH(popMaLMOHHO-CIIPABOYHBIX JOKYMEHTOB

CocTaB KaipOBOW TOKyMEHTALIUU

IlonsiTHE M BUIBI CITY)KEOHBIX MTUCEM

Buzbl 1okymMeHTOB 110 paboTe ¢ rpaxIaHaMu

1.2.3. Kputepuun oneHnBaHuUs

Pesysmbrarel  NpOBENEHUA  KOHTPOJBHOM ~ TOYKM  OTpaKkarorcs

OpOMEXYTOUHOW BenoMmocTd. Ompoc  (KOJIIOKBUYM) SIBJISIETCS  OJHUM

B
nu3

00s13aTeNbHBIX  ATAnoB  (GOPMUPOBAHUS  ATTECTALIMOHHOTO MHHUMYMa s

MOJIYYEHHUSI JOMyCKa K 3adeTy/’3K3aMeHy. MakcuMalibHO€ KOJHUYECTBO 0ajoB,

KOTOPO€ MOKET HabpaTh CTYJAEHT B pPe3yJbTaTe KAXKAOTO dTama MpoMEeXYyTOUHO I

arrectaniuu — 10 OamnoB. OneHka OTBETa CTYAEHTa CKIAJbIBACTCSl KaK CpefHee
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3HAYCHUC TIIPpHU OTBCTC HaA BOIIPOCHI IIPCIIOAABATCIIA, Ka}KHLIﬁ N3 KOTOPBIX
OOCHHUBACTCA I1O CJ'I@I[YIOH_ICﬁ mKaJic:

Pesyabrar baaa

JleMOHCTpUpYET NMOJHO € TOHMMaHKE NMOCTABIEHHOTO BOMIPOCa, 10
JIOTUYHO U TOCJIE0BATEILHO OTBEYAET HA BOTPOC. JlaeT pa3BepHYTHIH
OTBET C MPAKTUYECKUMU PUMEPaMU

JlaeT moHBIM ¥ JOTUY ECKU ITPABUIIbHBIM OTBET HA BOIIPOC, HO 8
copMynupoBaTh NpUMEPHI [0 pacCMaTP UBAEMOMY BOMIPOCY HE
MOYKET

JIeMOHCTpHUpYET Yac THYHOE NMMOHMMAaHHUE CYTH BOMPOCa, CIOCOOEH 6
0XapaKTepHU30BaTh CYTh (PMHAHCOBOTO SBJICHUS.
CnocoOeH copMyIMpoBaTh ONpeAcaACHUsS TEPMHUHOB, P UBECTH 5

KJIaCCI/I(I)I/IKaI_II/IIO, ICPCUNCIIUTD (I)OpMBI, MCTOABI U T.II., HO HC MOXXCT
AaThb UX XapaKTCPHUCTHUKY

JIeMOHCTpHUpYET HENO HUMaHKE BOMPOCA, OTBEYAET C HAIMUUEM Menee 5
rpyOBIX OMHMOOK B OTBETE JIMOO HE OTBEYAET HA BOIPOCHI

1.3. TectTupoBaHue NUCbMEHHOE

1.3.1. IlosicHUTeIbHAS 3AMUCKA

TectupoBanue kak (opMa MUCHMEHHOTO KOHTPOJS MO3BOJIICT JaTh OICHKY
3HAHUSIM M HaBBIKAM CTYJEHTOB B YCJIOBUAX OTCYTCTBHUS MOMOIIU CO CTOPOHBI
npenojaBateis. TecTUpOBaHUE MpeIoaracT UCIOIb30BaHUE Pa3IMYHBIX BUIOB
TECTOB: 3aKPBITHIH TECT (MHOXECTBEHHBIM BBIOOP), OTKPBITBIH TeCT (KpaTKui
OTBET), TECT Ha BBHIOOpP BEpHO/HEBEPHO, TECT Ha COOTBETCTBHE. Mcmonb3oBaHue
pa3IMYHBIX BHUIOB TECTOB IO3BOJSIET OIEHUTh YpPOBEHb BJIAACHUS CTYJEHTOB
TEOPETUY ECKUM MaTepUajoM, a TakKe YMEHUE J1e/1aTh JIOTUUYECKHE BBIBOIBI.

OObexkTaMu JaHHOW (OPMBI KOHTpPOJISL BhICTyHaroT kommetenunuu: [1K-18,
[1IK-27. O6bexramu onienuBanus sipisitorcs: [1K-18 CIIOCOOHOCTBIO K aHAIU3Y
NEPEeIOBOT0 HAYYHO-TEXHUUECKOTO OMbITA W TEHICHIIUN Pa3BUTUS TEXHOJOTHUM
JKCIUTyaTallud TPAHCIOPTHBIX W TPAHCHOPTHO-TEXHOJOTUYECKUX MAIUH H
000pya0BaHUS

[1K-27 roTOBHOCTBIO K KOOTIEpAIIUU C KOJIJIETaMu 1Mo paboTe B KOJUIEKTHUBE, K
COBEPIICHCTBOBAHUIO JTOKYMEHT0000pOTa B cdepe ITaHUPOBAHUS W YIIPABJICHUS
OTICPATUBHOM JIEITEIHHOCTHIO IKCILTyaTAIIMOHHON OpTraHu3aliuu

1.3.2. ba3a TectoB

OneHka OCBOCHHS KOMIICTCHIIMA C TOMOIIBIO TECTOB HCIOJB3YyETCS B
y4eOHOM Mpolecce Mo JucuuninHe «OCHOBBI JeJI0MPOU3BOICTBA B TPAHCIIOPTHO U
cepe» Kak KOHTPOJIbHBIM Cpe3 3HAHMWI JBa pa3a B MepBOM Y4eOHOM CEMECTpE U
JBa pa3a BO BTOPOM. TecTHUpOBaHUE, KaK MPaBHUJIO, IPOBOAUTCS B AIEKTPOHHO U

dbopme.
ba3a TecToB 1 cemecTpa
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TecToBbie 3amanuss Kk Teme 1.1 JlokymeHTanmuoHHOe oOecmeyeHHue
npeanpusiTUSI U OPraHu3anuii

Tecm Nel.

Kakoe uz smux onpedenenuti 0okymenma sA6.11emcsi He 6ep HbIM.:

1) JlokyMeHT - MmarepuaibHbIi O0OBEKT ¢ HHOpPMAIMEH, 3aKpemIeHHO U
CO3/IaHHBIM YEJIOBEKOM CIIOCOOOM Ui €€ Iepenayl BO BpEMEHH U MTPOCTPAHC TBE;

2) JlokyMeHT - 3adMKCUpOBaHHAasi HA MaTepHaIbHOM HOCUTEJe WHPOpMaIHS
C PEKBU3UTAMH, NMO3BOJISIOIIUMHU €€ UACHTU(UIIUPOBATD;

3) JokyMeHT - mMaTepuaybHbIi OOBEKT YNpaBJIEHUS, KOTOPBIH MO3BOJSIET
OpUHUMATh  HAy4YHO-OOOCHOBAaHHBIE  pelIeHHs C Uedbl0  3(PPEKTUBHOTO
(GYHKIIMOHUPOBAHUS TPOU3BOJICTBA.

Tecm No2.

bnanxu xascoozeo euoa 0okymenma mo2ym u3eomaeiueamscs:

1) ¢ IpoIOTBHBIM PaACTIOJIOKEHUEM PEKBU3UTOB;

2) ¢ YIJIOBBIM PacHoOJIOKEHUEM P EKBU3UTOB;

3) ¢ IPOIOTBHO-YTJIOBBIM PACTIOJNIOKEHUEM PEKBU3UTOB.

TectoBble 3aganusi kK Teme 1.2 CocTaB pPeKBHU3UTOB [OKYMEHTOB H
TpeO0OBaHHA K UX 00 PMJICHUIO

Tecm Nol.

Pexeuzum  «pecucmpayuonnvlii.  uHOeKC OOKYMEHma»  coCmoum U3
CLe0yIouUX COCMABHBIX YACMell.

1) w3 HoOMepa Jejda 10 HOMEHKJIArype, WHIEKCAa CTPYKTYpHOTO
noipaziesieHus U TejaedoHa COTPYAHUKA, TIOATOTOBHUBIIETO JOKYMECHT;

2) W3 WHAEKCA CTPYKTYPHOTO TMOJpa3JeficHUus, HOMepa Jeja IIo0
HOMEHKJIaType, B KOTOpO€ 7Ta KOMHUSA TMOJIIUBAETCS, MOPSAKOBOIO HOMEpa
UCXOJIAIIEr0 TOKYMEHTA.

Tecm Ne2.

Pexeuzum «ccviika Ha uHOeKc U 0amy 6x005uie20  OOKYMeHmay
npPOCmMasisiemcs. .

= Ha OJTaHKaX IS MHCEeM;

. Ha BCEX JIOKYMEHTaX NpeIpHsITHUSI.

TectoBble 3amanus Kk Teme 1.3 Opranmsanusi AOKYMeHTOO00OpOTA,
CHCTEMATH3AIUA U XPAHEHHUE TOKYMEHTOB

Tecm Nol.

1100 0oxymenmoobop omom noHumaemcs...

1) JBIDKEHUE JOKYMEHTOB B OpPraHM3allMy ¢ MOMEHTA UX CO3JIaHUsl WU
MOJTyYEHUS JI0 3aBEep LICHUS UCTIOJHEHUS WA OTIPABJICHUS ;

2) JBIDKEHHE JOKYMEHTOB B OPTaHM3allMU C MOMEHTA UX IOJIy4EHUS UIIH
CO3JIaHus 10 YHUUTOKECHHUS UX B ap XUBE.

Tecm Ne?.

Jloxymenmonomokamu opearuzayuu A6IAI0M Ca:

1) BXOJISIIIIME U UCXOASAIINE JOKYMEHTHI;

2) BXOJISIIIME, UCXOISUINE U BHYTP EHHUE TOKYMEHTBHI.

TectoBble 3amanusa k Teme 2.4 OpraHu3anMoOHHbIEe [JOKYMEHTHI
NpeINnpUATUHS. U 0COOEHHOCTH UX 0(opMIiIeHUA

45



Tecm Nol.

Kakue u3z nepeuucnennvix 0oKkymenmos ne a8Jsaomcs op2anHu3ayuOHHbIMU?

1) ycTas;

2) TOMKHOCTHAS MHCTPYKITHS;

3) IOCTaHOBJICHUE;

4) mpaBuna.

Tecm No2.

Kakotui pexeuzum ne 6xooum 6 cocmag op 2aHU3AYUOHHBIX O OKYMEHM 087

1) HauMeHOBaHUE OPTaHU3AL UK - aBTOP JOKYMEHTAa,

2) anmpecar;

3) Ha3BaHME BUA IOKYMEHTA,

4) Texcr;

5) MeCTO COCTaBJICHUSI TOKYMEHTA;

6) nara.

TectoBble 3a1anus K TeMme 2.5 Pacnopsiiute/ibHbIe TOKYMEH ThI
npeanpusiTUSI ¥ NPaBWJIa ux ogopmiieHust

Tecm Nol.

Kaxoit 0oxymenm ne sensemcs pacnopsaoumensHbIM?

1) mpukas;

2) yKa3aHue;

3) pacniopsiKeHHUE;

® TIPOTOKOI;

® [IOCTaHOBJICHHE.

Tecm Ne2.

Kakoui pexeuzum ne 6xooum 6 cocmag pacnopsoumensuvix 0OKyMeHmog?

1) HauMeHOBaHUE OPTaHU3AL MK -aBTOPA TOKYMEHTA;

2) rpud yTBEpKACHNUS,

3) NOATHUCH;

4) nara;

5) MeCTO COCTaBJICHUSI TOKYMEHTA;

6) 3aroJIOBOK K TEKCTY.

TectoBble 3aganmss K Teme 2.6 HHpopMannoHHO-CIPpaBOYHbIE
AOKYMEHTHI NPeInpPUsITUS U MOPSA0K UX 0(ho pMiIeHU S

Tecm Nol.

Hnghopmayuonno-cnpagounsvle 0 okymenmaoi:

1) conepxar nop yueHus;

2) 00s13bIBAIOT AEUCTBOBATH CTPOTO MPEIIHUCAaHHBIM 00pazoMm;

3) cooOmawT cBeAeHUs, MOo0yXKAalollue TMPUHUMATh OIpEeIeJICHHbIE
perieHus.

Tecm Ne?.

Jamou nucoma aenaemcs...

1) nara yTBep K acHuUs,

2) nata BUSUPOBAHMUS

3) nara coObITHUSA;

4) nara OANUC aHUS ;
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5) nara BHECEHHUS PE30JIIOLHU.

TecToBble 3a1aHuA K Teme 2.7 JIOKyMEHTHI 110 JIUYHOMY COCTABY H 110
padoTe ¢ rpaxkaaHamu

Tecm Nel.

Kakue u3 nepeuucieHHblx OOKYMEHMO8 He OMHOCAMCA K KAOpOBbiM
O0OKyMeHmam (0 OKYMeHmMam no JUYHomMy cocmasy)?

1) mpuka3 mo Kajapam;

2) 3asBIICHHUC;

3) IpOTOKOJ;

4) TpynoBasi KHUKKA.

Tecm Ne2.

Cpok XpaHeHus npuka3os no JUYHOMY COCMAB)...

1) 5 ner;

2) 25 ner;

3) TexkyumuMi U NpOoIIeIINA T,

4) 75 ner.

1.3.3. Kpurepuu oueHuBaHus

OueHka 1O pe3ynbTaraM TECTUPOBAHUS  CKJIAAbIBAETCS HUCXOAS U3
CYMMapHOTO pe3yJbTaTa OTBETOB Ha 010K BOoNpocoB. OO MakcUMaIbHBIN 0a il
no pesynbrataM TectupoBaHus — 10 OammoB. 3a cemecTp Mo pe3yibTaroB IBYX
ATAaIoOB TECTUPOBAHMS CTYJIEHT MOXET HaOpath 110 20 6 aioB.

1.4. UupuBuayabHbIE JOMaLHUE 321aHUA (PacUeTHbIE 3a1aHHUA)

1.4.1. llosicHUuTeIbHAA 3ANNCKA

NnnuBunyanbHble [OMAaIllHUE 3aJaHUs SIBJISIIOTCS Ba)XXKHBIM J3TalloM B
dbopMUpOBaHUU KOMIIETEHIIUNA oOydaromierocs. BpImosHeHHMe TakuX 3adaHUuM
TpeOyeT HE€ TOJILKO TEOPETUUECKONM NOATOTOBKH, HO U CaMOCTOSITEIbHOIO
HAy4HOTO IIOMCKa. BpInmosHeHue 3aiaHuii W HUX M[POBEPKA MO3BOJSIOT
chopmMupoBaTh ¥  OLEHUTH YPOBEHb OCBOEHHSI  BCEX  KOMIIETEHIUH,
OpelyCMOTPEHHbIX pabouedl mporpamMMod IUCHUNIMHBL.  MHIuBUAyalibHOE
nomaiiHee  (pacdyeTHOE) 3aJaHue  NpeAnosaraer IMOUCK H  00paboTKy
CTaTUCTUYECKOr0, TEOPETUYECKOr0 M IPAKTHYECKOr0 Marepuana I0 33aJaHHOMU
TEME.

OObexkTamMu JaHHOW (POPMBI KOHTpPOJIT BBICTYyHaroT kommeTeHimu: [1K-18,
[1IK-27. O6bekramu orienuBanus sipisitorcs: [1K-18 CMOCOOHOCTBIO K aHAIU3y
NEPEIOBOT0 HAYYHO-TEXHHUUECKOTO OMBbITA W TEHICHIIMH Pa3BUTHS TEXHOJIOTHI
IKCIUTyaTallud TPAHCTIOPTHBIX W TPAHCTIOPTHO-TEXHOJOTUYECKUX MAIIUH H
000py10BaHUS

[1K-27 TOTOBHOCTBIO K KOOTIEpAIlMHU C KOJUIETaMH MO paboTe B KOJUIEKTUBE, K
COBEpUICHCTBOBAHUIO JTOKYMEHTOO0OpOTa B cepe MIaHUPOBAHUSA U YHpPABICHUS
OTIEPAaTUBHOM /€S TEIbHOCTHIO IKCILTyaTALIMOHHON OPTaHU3 allUH.

1.4.2. IlepeyeHb MHAUBUIYAJIbHBIX JOMA IHUX 3aJaHUH
NnpuBuayanbHble JAOMANIHME 3aJaHUsl  pa3liesieHbl Ha 2  4acTh —
o0si3arenbHbIe JJIsI BBHITMIOJHEHUS, SIBJSIONIMECS 3TanoM (GOopMHUpOBaHHS IOTMycKa
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CTyA€HTa K 3a4yeTy/PK3aMeHy; U JOMOJHUTEIbHbIEC 3aJaHusi, BBHINOJHIEMbIE

CTyIGHTOM B I1eNIX (QOPMHUPOBAHHS  TOBBIIMICHHOTO YPOBHS  OCBOCHUS

KOMIIETEHIIU, a TaK)Ke B TOM CJy4ae, eCJId B Te€UEHHE CEMECTpa CTyJeHT HE CMOT

Ha0paTh KOJMYECTBO OajioB, HEOOXOAUMOE ISl JOMYCKa. YUeOHbIM TpauKOM

JUCUUILIMHBI IPEYyCMOTPEHO BhINOJIHEHNE 4 00513aTeNIbHBIX JOMAIIHUX 3aaH Ui,
3ananus, o0s3aTeJibHbIE /151 BHINOJIHEHUSA

3aoanue 1.

1. OcBouTh METOAUKY U MPUOOPECTU HABBIKU COCTABIECHUA U 0(QOPMIICHUS
OTHIEIbHBIX  OpPraHU3AIlMOHHBIX JOKYMEHTOB  (IITATHOTO  paclHCaHusi W
JNOJDKHOCTHOMW ~ MHCTPYKIIMM  OTBETCTBEHHOTO  pabOTHHMKA 3a  BeAEHHE
JIEJIOTIPOU3BOJICTBA).

2. 3yuute M OCBOWTE NpaBUJia COCTaBIEHHS M O(POPMIICHHS OCHOBHBIX
BUJIOB PACIOPSUTEbHBIX JOKYMEHTOB.

3aoanue 2.

1. MByunth cocTaB MHPOPMAIUOHHO-CIPABOYHBIX JOKYMEHTOB, OCBOUTH
METOJIUKY U TPHOOPECTH NpPaKTHUECKHWE HAaBBIKU COCTaBJCHHS U O(OpMIIeHHS
BOXHEUIINX BUJOB dTUX JOKYMEHTOB.

2. OdopmMuth cmpaBKy IO 3ampocam TpaxaaH ¥ MPOU3BOJACTBEHHBIM
BOTIPOCAM.

JlomoJIHUTEIbHbIE 3a1aHUSA

3a0anue 1. VI3yunte OCHOBHbBIE BHJIbI CIYXEOHBIX MUCEM U HA UX OCHOBE
OCBOWTE METOJIMKY COCTaBJIEHHS U OQopMIeHHs HauOojee pacupoCTpaHEHHBIX
BUJOB MHCEM, C MOMOIIBIO KOTOPBIX OCYIIECTBIsIETCS O(duIIManbHas IMepenucka
MEX]y OpTaHU3alUSIMU.

3aodanue 2. N3yunte OCHOBHBIE TOKYMEHTHI IO JIMIHOMY COCTaBY U OCBOWTE
METOJIUKY pa3pabOTKU KaapoBOW NOKYMEHTAIMu, opopMIIsiEMON MpH MpueMe Ha
paboTy, mepeMeneHud U YBOJIbHEHU U paOOTHUKOB.

1.4.3. Kpurepuu oueHUBaHUsl.

Kpurepuu OIICHUBAHUS WHAUBUIYAIbHBIX  JOMAllHUX  3aJaHui
YCTaHaBIMBAIOTCS HCXOAS W3 MaKCUMaJbHOrO Oamia 3a BBITIOJHEHHE KaxIou
4acTH 3aganus — 2,5 6anna. OOmuil MakCUMaJIbHBIM pe3yJIbTaT 3a 00s3aTeNnbHbIC
BUJIbI paldOT, BKJIIOYAIOMIMX JIBE YacTM — S5 OamwioB. 3a BBINOJHEHUE
JIOTIOJIHUTEILHBIX 3aJaHUu#, COCTOSIIMX M3 OJHOM yacTd — 2,5 Oanna. MTorosbei
pe3yiabTaT 3a BBINOJHEHHE KakJA0M YacTh 3adaHusd (QOpMHUPYETCS HUCXOAS U3
CIEYIOIUX KPUTEPHUEB:

Kpurepnii baji
JIOrMIHOCTE, TIOCJICA0BATENLHOCTD H3J107KEHUS 0,1
Hcnonp3oBaHne HawOoJiee aKTyalbHbIX JaHHBIX (TOCIeAHEW peJakiuyd 3aKoHa, 0,1
TI0CJIC THUX JOCTYIHBIX CTATUCTUYECKUX JAHHBIX M T.I1.)

OO60CHOBAHHOCTH M JIOKA3aTeJIbHOCTh BHIBOJIOB B PabOTe 0,1
Opur vHATLHOCTh, OTCYTCTBHE 3aMMCTBOBAHUI 0,2
[TpaBWIBHOCTH pacuyeTOB/ COOTBETCTBHE HOPMaM 3aKOHOATEIILCTBA 2,0
HUmoezo 25
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1.5. Jcce

1.5.1. IlosicHUuTeIbHAA 3aAMTUCKA

Occe kak ¢opMa OIEHOYHOTO CpEICTBAa IOMOTraeT OILECHUTh YPOBEHB
TBOPUYECKUX U aHATMTUYECKUX CTIOCOOHOCTEH cTyaeHTa. KpoMme Toro, BBITOTHEHNE
3cce MpeAnoJiaraeT BbICKa3bIBaHME JIMYHOM TOYKM 3pEHUs aBTopa, He
IpeTeHAYIOIIeH Ha OJHO3HAYHOE PEIICHUE MTOCTaBJICHHO M MPOOJIEMBI.

O6bexktamMmu naHHo ¢opmbl KoHTposisi BbicTymator [IK-18, TIK-27.
O6nbekTamu oneHuBanus sAByst0oTCs: [IK-18 crmiocoOHOCTRIO K aHAIM3Y MEPEe0BOTO
HAaY4YHO-TEXHUYECKOTO ONbITA M TEHAECHUUN Pa3BUTUSA TEXHOJOTHM SKCILIyaTalluu
TPAHCTIOPTHBIX U TPAHCTIOPTHO-TEXHOJOTUY €CKUX MAIIUH U 000pYA0BaHHUS

[1K-27 roTOBHOCTBIO K KOOTIEpAIlUU C KOJUJIeraMu 1o paboTe B KOJUIEKTHUBE, K
COBEPIICHCTBOBAHUIO JTOKYMEHTOOOOpOTa B cepe MUIaHUPOBAHUSA U YNPaBJICHUS
OTIEPATUBHOM AESTEIbHOCTHIO AKCIIIYyaTallUOHHON OpTaHU3alluu

1.5.2. IlpumepHbIe TeMBI ICCE

Tembl 3cce SIBASIOTCS MPUMEPHBIMU, TO €CTh BBIOOP MPOOJIEMBI CTYASHTOM
MOXET OCYIIECTBISITHCS CaMOCTOSITENIbHO, JMOO HAa OCHOBAaHUU PEKOMEHAALUUN
npenoaBaTeis.
basza mannerx
« bmank noxymenrta
« JlenoBas nepenucka. DTHUKa U MpaBuUja
o JlokymenTooOOpoOT
o JIoKyMEeHTOOOOPOT Ha KOMIIBIOTEPE
o JIOKyMEHTBI U HX KiIacCUpUKAIUSL
o JIOKYMEHTBI 10 TMYHOMY COCTaBY
o JIOKyMEHTBI [0 TMYHOMY COCTAaBY U UX OCHOBHBIE BUJIbI
« FEnunas rocynapctBenHas cuctema genonpousBoactsa (EI'CJI)

o 3ammura JOKyMEHTOB

o 3ammuTa 3JEKTPOHHBIX JOKYMEHTOB

o M3roroBieHue JOKyMEHTa Ha KOMIIbIOTEPE

o HudopmanmonHo-crnpaBoyHas pabora 1o JOKyMEeHTaM Ha KOMITbIOTEp e

o HHpopmManmoHHO-CIIPABOYHBIE TOKYMEHTHI

o Hctopus pazButus ciiyk0 qokymeHTauuu B Poccun

« Kraccudukanum 1o0KyMeHTOB

o KoHTpoJsb UCTIOJIHEHUS IOKYMEHTOB

o Ha3znauenue 1 0CHOBHBIE BUJIbI HH(OPMAIIMOHHO -CTIPABOYHBIX TOKYMEHTOB

» HopmaTuBHBIE TOKYMEHTHI IO JOKYMEHTAIIMOHHOMY 00€CTI€UCHH IO
yIpaBieHUs

o OOBEKT U IpeaMET AeIOMPOU3BOICTBA

o Opranuzanuu paboThl C JOKYMEHTaMH

o OpraHuzanuoHHas CTpYKTypa IepcoHalia, o0ecreurnBaroiero padoTy ¢
JOKYMEHTaMHU

o OpranuzanMoOHHbBIE JOKYMEHTHI, UX HA3HAY€HUE U BUBI

o OcHOBHbIE IPUHITUIIBI OpPTraHU3aLKUU PAOOTHI C IOKYMEHTaAMU
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o IlepBHUYHBIN JTOKYMEHT

o IIucemo, BuaBI MUCEM

o [IloaroroBka JOKYMEHTOB K apXMBHOMY XPaHEHUIO

o [IlpaBuia BHYTpEHHErO TPYJIOBOTO paclopsiiKa

o [lpuka3s

o Perucrpanysa JOKyMEHTOB

o PexBU3UTHI TOKYMEHTOB

o Poups undopmarium B COBpEMEHHBIX 00 MIECTBEHHBIX OTHO IIIEHUSI X

o Cuctema opranu3anMoOHHO -pacoPsSAUTEIbHON TOKYMEHTAI[UH

o Cnoco0sI 3akperuieHuss nHGOPMAIMU JJIs JOKYMEHTaI[MOHHOTO
HCII0JIb30BaH U

o CrangapTuzaiusi B CHCTEMaXx JEJOIPOU3BOICTBA

o CTpyKTypa opraHu3aiuu

o TexHosorus xpaneHus JOKyMEHTOB

o VYHuUIUpOBaHHAS CHCTEMA JTOKYMEHTAIIUN

e YcTaB npeanpusITUs

o ®opMupoBaHue u 0 PopmIECHHUE T eI

1.5.3. Kpurepun oneHuBaHusl

OueHuBaeTcs 3cce MakCUMyM B 5 0amioB, KOTOpble (HOPMHUPYIOT
npemMuanbHble Oallsibl CTYAEHTA 3a JOMOJHUTEIbHBIE BUABI PaboT, OO Oauisbl,
HEOOXOAMMBIE I MOJYyYEHHUs IOIyCKa K 3a4eTy /3K3aMeHy. Jcce OLlEeHHBAEeTCs B
COOTBETCTBMHU CO CJEAYIOIIUMU KPUTEPUIMH:

Kpurepnii bann
COOTBETCTBHUE COJICPIKAHUS 3asIBICHHON TeMe 0,5
JIOrMIHOCTE M MOCJIEJ0BATENHLHOCTD M3J107KEHUS 0,5
Hanuure coObcTBEHHOM TOUKM 3peHMs 15
(OO00CHOBAaHHOCTH BHIBOJIOB, HATUIHE TIPUMEPOB M TIOSICHCHU 15
Vcnonb30Banue B 3cce pUHAHCOBOI, HEYNIPOIIE HHOM TEPMUHOJIOTHI 1,0
Hmoeo 5

2. DopMbI NPOMEKYTOUHOTO KOHTPOJIS

[IpoMexxyTouHass aTTecTanus 3aKIo4aeTcs B OOBEKTUBHOM BBISBICHUU
pe3yabTaTOB 00yUYEHUs, KOTOPbIE MO3BOJISIIOT ONPEAEIUTh CTENEHb COOTBETCTBUS
NEUCTBUTENBHBIX PE3YyJIbTAaTOB OOYYEHHS U 3alJIAHUPOBAHHBIX B TMPOTpPaMMeE.
HampaBnena Ha oueHuBaHHE OOOOIIEHHBIX PE3YJbTATOB OOYYEHUs, BBISIBICHHE
CTENIEHU OCBOCHMS CTYyJIEHTAMH CHUCTEMbl 3HAHUNW M YyMEHHUH, MOJTYy4YEHHBIX B
pe3yabTaTe U3y4eHUs NUCHUIUINHBI « OCHOBBI AEJIONPOU3BOACTBA B TPAHCIIOPTHO U
cheper.

[IpomexxyTouHast arrecTanus nmo AucuunianHe «OCHOBBI JEIOMPOU3BOICTBA
B TPAHCTIOPTHOM cepe» BKIIOUAET:

- 3a4eT.

2.1. 3auer
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2.1.1. TlosicHuTEJIbHAA 3aNIMCKA

3ader kak Qopma KOHTPOJSI MPOBOJUTCA B KOHIIE IMEPBOTO Yy4eOHOTO
CeMecTpa MU IPEATOJIaraeT OLEHKY OCBOCHUSA 3HAHWM U YMEHWUM, MOJTYYECHHBIX B
xozne ydeOHoro mporecca. Jisg gomycka K 3a4eTy CTYACHT JOJDKEH NPOUTHU
TEKYIIYI0 aTTeCTaIMio, Mpenoararoilyo Habop oT 51 mo 70 GawioB, a Takxke
MOJIy4eHUE NP EeMUaIbHbIX 0aJJIOB 32 BBIMIOJHEHUE JOTIOJHUTENbHBIX BUIOB padoT.
Meroa KOHTPOJIS, UCTIOJIb3YEMBbIM HA 3a4€TE — YCTHBIM.

OO6bexkTaMu JaHHOW (OopMbI KOHTpOJIA BbIcTynatoT kommeteHuuu: [1K-18,
[IK-27. O6bekramu oneHuBaHus spistorcs: [1K-18 CIMOCOOHOCTBIO K aHAIU3Y
NEPETOBOTO HAYYHO-TEXHUYECKOIO ONBbITa M TEHACHIUWA Pa3BUTUA TEXHOJOTHMH
JKCHJyaTallud TPAHCHOPTHBIX M TPAHCHOPTHO-TEXHOJIOTMYECKUX MAIIUH U
00opyaoBaHUs

[TIK-27 roTOBHOCTBIO K KOOTIEpAI[UU C KOJUJIeraMu 1o paboTe B KOJUIEKTHUBE, K
COBEPIICHCTBOBAHUIO JIOKYMEHTOO0OpOTa B cepe TUIaHUPOBAHUSA U YHPABIICHHS
OTIEPATUBHOM A TEIbHOCTHIO AKCIIIyaTallUOHHON OpTaHU3alluu

2.1.2. Borpochl K 3a4eTy

3aueTHbIM OWIIET BKIIIOYAET 3 BOMPOCA, ABA U3 KOTOPBIX MO3BOJISIIOT OLEHUTH
YpOBEHb 3HAHUU, MPUOOPETEHHBIX B MPOIIECCE U3YUECHUSI TEOPETUUECKONU YacTH, a
OJUH — OIICHUTh YPOBEHb NMOHUMAHMS CTYJEHTOM CYTH SIBJICHHS U CIOCOOHOCTH
BBICKA3bIBaTh CYXKJEHUS, PEKOMEHJaluu Mo 3anaHHoi mnpobneme. [loaTomy
BOIIPOCHI K 3a4€Ty pa3fesieHbl Ha 2 4acTH:

- BOMIPOCHI I OLIEHKH 3HaHU I
- BOTIPOCHI I OLIEHKU TTOHUM aHUsl/ yMEHUsI.
Bonpocwl ona oyenku 3nanuii meopemuuecKozo Kypca
Benenue TpynoBBIX KHMXKEK
['ocynapcTBeHHO € peryaupoBaHue JOKYMEHTAIIMOHHOTO 00ecTieueHHUsI
yIpaBJICHUS
JleaoBoe MUCHMO
JlenmoBoii aTUKET 0(hUC MEHEIKeEp a
Jenonpou3BoACTBO B KaJPOBOM CIIy»KO € Mpearp usiTus
HenonpouszBoacteo u IIK
JlokymeHTOCHUCTEMA
JIoKyMEeHTBI 1€JI0BOTO OOIICHUS

. JomxHOCTHAas MHCTp yKIus
10 HcTopust pa3BUTHS CEKPETAPCKOTO JAeia

N =

© oo NO AW

Bonpocwt na ouenky nonumanus/ymenuil cmyoenma
Knaccuduxatop TOCU
Kontponsnas pabota
Jlekcuka 1e10BOro oOmIeHns
Jlekuu 1Mo AeNonpoOUu3BOICTBY
HerocynapcTBeHHbIE apXUBBI
O6ume TpedboBanust K 0OPMIICHUIO JOKYMEHTOB

o0k wnE
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http://tululu.org/sam/doc/38161/
http://tululu.org/sam/doc/38162/
http://tululu.org/sam/doc/38163/
http://tululu.org/sam/doc/38164/

7. Opranuzanys ¥ TEXHOJOTrUsl JOKYMEHTAlMOHHOTO 00ecTIeueHusl Ha
KOHKPETHOM TPEATNPUATUN

8. OCHOBBI AETONPON3BO/ICTBA

9. Oducnas Texnuka

10. Pa3paboTka kommiekca JAeI0BO# mepenucKu GUpMBI

2.1.3. Kpurepum ouleHUBaHM A

JIns  TMpOMEXYTOUYHOM aTTecTallid B  OaJJIbHO-PEUTHHTOBOW CHCTEME
npexycmotpeHo 30 OamnoB. ATTecTars MPOU3BOIUTCS OTAEIBHO IO KaKIOMY
BoIpocy Owmiera. Bompockl TeopeTHueckoro Kypca OLlEHUBaIOTCS B 15 OamioB
MaKCUMyM Kaxablii. Bonpoc Ha monumanue/ ymenue — makcumym B 10 Gamos.
KommiekcHast oneHka ctyneHTa GopMHUPYETCs UCXOs U3 CIENYIOIIEH MaTpHIlbI
0anoB.

bannbHO-pedTHHrOBasg cHCcTEMa MpeaycMaTpUBAET BO3MOKHOCTh OTBETA Ha
OJIMH WJIM JIBA BOINIPOCA U3 OMJETa 10 BBIOOPY MpENoJaBaresis B TOM CIydae, ecliu
B pe3yJIbTaTe TEKYIIEH aTTecTalu CTYJASHT HaObpan 6onee 51 Gamios.

2.2.3. Kpurepuu oueHMBAaH U

Jns  TMpOMEXYTOUHOM aTTecTallud B  OaJJIbHO-PEUTHHTOBOW CHCTEME
npenxycmotpeHo 30 GanmimoB. ATTecTanusi MPOU3BOJHUTCS OTHEIHHO IO KaXKIOMY
BOIIpOCY Ouera.

bannpHO-pelTHHIOBas CHCTEMAa IpEayCMaTpUBAaeT BO3MOXHOCTh OTBETA Ha
OJIMH WJIM JIBA BOIMpOCAa U3 OUJeTa 1Mo BhIOOPY MpenojaBaresis B TOM Cliydae, ecliu
B pe3yJibTaTe TEKYyIeW aTTeCTalMu CTYACHT HaOpan 6osee 70 6amioB, MOCKOIbKY
CYMMAapHBIA PE3YyJbTAT MO UTOTaM TEKYLIEW W MPOMEXKYTOUHOW aTTECTAllMd HE
MoskeT npeBbimaTh 100 6amos.
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[Ipunoxenue 2

MCTO}IH‘ICCKI/IC YKazaHus 10 NOJATOTOBKE U MPOBCACHUIO MHTEC PAKTHUBHbBIX

3aHATHI MO TUCIUIIHHE
«OCHOBBI 1€JIOMPOU3BOICTBA B TPAHCHOPTHOI cdhepe»

B cooTtBerctBUE € (henepalibHBIMU TOCYAapCTBEHHBIMHU 00pa3oBaTeIbHBIMHU
craunaptamu (OPI'OC) peanuzanus yuedHOro npoiecca A0/HKHA MpeaycMaTpuBaTh
NpOBEICHUE 3aHATHI B UHTEP AKTUBHBIX U aKTUBHBIX OpMax.

Buenpenue uHTepakTUBHBIX (GOpM OOy4eHHS — OJHO M3 BaXKHEUIIMX
HaMpaBJICHUH COBEPIICHCTBOBAHUSI MOJATOTOBKU CTYAEHTOB B COBPEMEHHOM BY3€
T000T0 HAIPaBJIEHUS TIOJITOTOBKHU.

Jpyrumu crioBaMH, HHTEpAKTUBHOE OOydeHHWE - 3TO, TMPEXIE BCEro,
JMAI0OTOBOE 00y4EHHE, B X0J1€ KOTOPOTO OCYIIECTBIIACTCS B3aUMO/1EHCTBUE MEXKAY
CTYACHTOM H IMPEINo/aBareyeM, MeX1y CAMUMHU CTyI€HTaMH.

Mecto mpemogaBarenlsi Ha HWHTEPAKTHBHBIX 3aHATUSAX CBOJUTCS K
HAIp aBJICHUIO JIEATEIIbHOCTH CTYJEHTOB Ha IOCTHUXKEHUE IIeNel 3aHsITHsl.

[lenb WHTEpaKTHBHOTO OOy4YeHUS — CO37aHHEe KOMQOPTHBIX YCIOBUU
00y4eHus1, MPU KOTOPHIX CTYIEHT WJIM CIIyIIaTe]b YYBCTBYET CBOIO YCIICIIHOCTb,
CBOIO MHTEJJIEKTyAIbHYI0O CaMOCTOSTEILHOCTh, YTO JEJAeT MPOAYKTHBHBIM CaM
npoiiecc oOy4deHusl, 1aTh 3HAHUA M HaBBIKH, a TaK K€ co3/aTh 0a3y ajisi paboThl 10
pelIeHuIo Npo0JeM MOoCIe 3aBep IICHUsl 3aHS THI.

3aauaMu MHTEPAKTUBHBIX (POpM 00ydeHUS SBIISIOTCS :

- MpoOYKIeHHE y 00 yJaromuXxcsi HHTepeca,

- s PexTUBHOE YCBOCHHE Y4eOHOTO MaTepuania;

- CaMOCTOSITEIbHBI M MOUCK YYaIMMUCS MYyTeil U BAPUAHTOB P ECILCHUS
MOCTAaBJICHHOM yueOHOMU 3a/1auu (BEIOOP OJTHOTO U3 MPEAJIOKEHHBIX Bap UAHTOB UIIH
HaXO0XJeHHE COOCTBEHHOTO BapruaHTa U 000CHOBAHUE PEILICHNU );

- YCTaHOBJICHUE BO3JCHCTBUSI MEXKIY CTyAeHTaMH, oOydeHne paboTarhb
B KOMaHJe, NPOSIBISITh TEPHUMOCTh K JIFOOOW TOYKE 3PEHHS, YBaXKaTh IMPaBO
Ka)K0T0 Ha CBOOOY CJI0Ba, YBaXXaTh €ro IOCTOMHCTBA,

- dbopmupoBaHue y 00yJaromuxcsi MHCHUSI 1 OTHO IIICHUS;

- dbopMHUpOBaHUE KUZHEHHBIX U MPO(ECCHOHATBHBIX HABBHIKOB;

- BBIXO/I HA YPOBEHb OCO3HAHHOI KOMIIETEHTHOCTH CTY/ACHTA.

IIpoBeneHue HMHTEPAKTHUBHBIX 3aHATUM HANpPaBICHO Ha OCBOEHUE BCEX
KOMIIETEHIIMI, MPEeAyCMOTPEHHBIX padoyeil mporpaMMoi DUCUUIIIMHBI « OCHOBBI
JeNIONPOU3BOJICTBA B TpaHcHopTHOM cdepe». B  pamkax ocBamBaeMbIx
KOMITETEHILIMI CTYIeHTbl MPUOOPETAIOT CIAEAYIOIIME 3HAHUS, YMEHUSI U HABBIKU:

OObexkTamu naHHOM (opMBI KOHTPOJI BhicTynatoT komneTeHuuu [1K-18, T1K-
27. O6bextamu oueHuBanus sBisatores: [IK-18  cmocoOHocThIO K aHANu3y
NEpEeOBOI0 HAYYHO-TEXHHUYECKOTO ONbITA W TEHJACHLUN pa3BUTUS TEXHOJIOTHUM
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JKCIUTyaTallud TPAHCIIOPTHBIX W TPAHCTIOPTHO-TEXHOJOTUYECKUX MAIIUH H
000pyI0BaHUs

[1K-27 rOoTOBHOCTBIO K KOOTIEpAIIUU C KOJIJIETaMH 10 paboTe B KOJUIEKTHBE, K
COBEPIIICHCTBOBAHUIO JIOKYMEHTOO00OpOTa B cepe TUIaHUPOBAHUS U YHPABIICHHS
OTIEPaTUBHOM A TEILHOCTHIO SKCILTyaTAITMOHHOW OPTaHN3 alliH .

YUYEBHBIH IUTAH ITIPOBE IEHUSI UHTEPAKTUBHBIX 3AHATHUN

Y4eOHBIM TUIAHOM JUCUMILIMHBI JJIsI CTYJEHTOB OYHOU (OopMbI 00 yueHHs
npexycMoTpeHo 8 yaca, B ToM uwucie 4 4yaca JeKIMH U 4 4yaca NMpaKTHUYECKHUX
3aHATHH (71 eJ0Bast Urpa, rPynmnoBasi JUCKYCCHs).

WNurepakTUBHBIC 00pa30BaTeIbHBIE TEXHOJIOTHH, UCTIOJIb3YEMBIC B ayTUTOPHBIX 3aHATHSIX TIO
o4HOU popme 00yueHus

Bun Komu-
Hcnonb3yeMble MHTEpaKTHBHBIE 00pa3oBaTeIIbHBIC
Cemectp| 3ansATHA YECTBO
TEXHOJIOTUN
(JI, I13) 4acoB
J 11. Ilpo6siemuas nexuus « CocTaB peKBU3UTOB
1 JIOKYMEHTOB U MpaBWIa UX 0()OPMIICHHUS 4
12. Iuckyccronnas nekmus «OpraHmsanys padoThl C
JIOKyMEHTaM I
I3 Haznauenue, knaccud ukamus 1y KeOHbIX MHCEM, 4
0COOEHHOCTH UX COCTABJICHHMS
Cocrapnenre u 0popMIICHHE JOKYMEHTOB TIO
JIMIHOMY COCTaBY
Hroro: 8

HHrepak THBHBIE 00pa30BaTeIbHbIC TEXHOJIOTUH, HCTIOIb3YEMbIC B Ay JUTOPHBIX 3aHATHSX 110
3a04HOM popme oOyueHus

Bun Komm-
Hcnonb3yeMble HHTEpaKTHBHBIE 00pa30BaTeIIbHbIC
Kypce 3aHATUA 4ECTBO
TEXHOJIOTUU
(JI, I13) 4acoB
I3 «CocTaB peKBU3UTOB JIOKYMEHTOB U MPaBM1a UX
1 0hopMIICHUSI» 2
Htoro: 2

2. POPMBI U ITOPAAOK OPTAHU3ALIMU UHTEPAKTUBHbBIX
3AHATHUM 1O JUCIUIIJINHE

HuTtepaktuBHbIil («Inter» - 3TO B3aUMHBIH, «act» - 1efcTBOBATh) — O3HAYAET
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B3aUMOJICHCTBOBATh, HAXOAUTHCS B pEKUME Oece/bl, Trajgora ¢ KeM -ambo.

HNaTepakTnBHOE OO0y4YeHHEe — D3TO chenuaidbHas GopMa OpraHu3aluu
NO3HaBaTeNIbHOW JesaTenpbHOCTH. OHa mMoapa3yMeBaeT BIIOJIHE KOHKPETHBIE H
IPOTHO3UPYEMBIE TISITH.

I[IpuHuunel paéoThl HA HHTE PAKTHBHOM 3AHATHH:

- 3aHATHEC — HE JIeKIus, a oOmias padora.

- BCE€ YYaCTHUKHM paBHbl HE3aBHCHUMO OT BO3pacTa, COLMAJIbHOTO cTaryca,
OTIbITa, MECTa PabOTHI.

- KaXIbIi y4acTHHUK HMMeEET MpaBO Ha COOCTBEHHOE MHEHHE IO JI00OMY
BOIIPOCY.

- HET MecTa NPSIMON KPUTUKE JIMYHOCTU (MOJABEPTHYTHCS KPUTHKE MOMKET
TOJILKO U esl).

- BCE CKa3aHHOE Ha 3aHSATHU — HE PYKOBOJCTBO K JICHCTBUIO, a HHGOpMAIUSI
K Pa3MbIIIIICHHUIO.

HNHTepakTuBHOE OO0y4YEHHE TMO3BOJSIET peIlaTh OJHOBPEMEHHO HECKOJBKO
3a/1a4, TJIABHOW W3 KOTOPBIX SIBJSIETCS Pa3BUTHE KOMMYHHKATUBHBIX YMEHUU WU
HaBBIKOB. OHO TIOMOTAET YCTAHOBJICHHIO AMOIIMOHAIBHBIX KOHTAKTOB MEXAY
CTyJICeHTaMH, OOECIICYMBAET BOCHHUTATEIBHYIO 3alady, TOCKOJbKY MpPUYydacT
paboTtath B KOMaHjE, TMPHUCJIYyIIUBATECS K MHEHHIO CBOMX TOBAapHUIICH,
obecrieuMBaeT BBICOKYI0 MOTHUBALMIO, MPOYHOCTh 3HAHUM, TBOPYECTBO U
daHTa3u0, KOMMYHUKA0EIbHOCTh, AKTUBHYIO >KU3HEHHYIO MO3UIMIO, IEHHOCThH
UHAUBUIYAJBHOCTH, CBOOOJY CAaMOBBIDA)KEHHUS, aKIEHT Ha JAeATeIbHOCTbD,
B3alMOYBaXXE€HUE U JIEMOKPATUYHOCTh. Vcronb30BaHHEe MHTEPAKTUBHBIX (OPM B
npoiecce 00ydyeHHs, KaK TMOKa3bIBaeT MpPAaKTHKA, CHUMAET HEPBHYIO HArpy3Ky
oOydJaromuxcsi, JaeT BO3MOXXHOCTb MEHSATh (QOPMBI HX JIEATEIbHOCTH,
NEPeKIII0YaTh BHUMAHUE Ha Y3JI0BbIE BOIIPOCHI TEMBI 3aHITHH.

B yuebHnoit mucuumnuHe «OCHOBBI JEJNOMPOU3BOJACTBA B TPAHCIOPTHOMU
chepe» ucoNB3yIOTCS JBa BUIa UHTEPAKTUBHBIX 3aHSI T

- TPYITIOBAast AUCKYCCHS;

- IeJIoBas urpa.

Juckyccus (ot nmat. diSCUSSI0O — mHcciIeqOBaHUE, PACCMOTPEHHE) — 3TO
BCECTOpPOHHEE 00CYXIEHHUE CTIOPHOTO BOMIPOCca Ha coOpaHuu coOpaHuH, B 4aCTHO U
Oecene, crnope. Jpyrumu cioBamu, JHCKYyCCHSI 3aKITIOYAETCS B KOJIJICKTHUBHOM
00CYXXJIEHUHU KaKoT0-Tu00 BOMpOca, MpoOJIEMbl WK CONTOCTaBJICHUU UHGOPMALIHH,
uaei, MHeHU, npenjoxxenuil. Llenn npoBeneHuss TUCKYCCUU MOTYT OBITH OYEHb
pasHOOOpa3HBIMHU:  OOydeHHe, TPEHWUHI, JHUAarHoCThKa, TmpeoOpa3zoBaHuUeE,
U3MEHEHUE YCTAaHOBOK, CTUMYJIUPOBAHUE TBOPUECTBA U JP.

Bo Bpems quckyccuu CTyA€HTbl MOTYT JMOO OMOJIHATH APYr Apyra, audo
IPOTUBOCTOATh OJUH ApyroMy. B mepBoM ciyuae mposIBISIIOTCS 4epThl AUanora, a
BO BTOPOM JHUCKYCCHs IPUOOpETAET XapakTep cropa.
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Ponv opeanuzamopa «xpyanozo cmona» ceooumcs K cieoyroujemy:

- 3apaHee MOJrOTOBUTH BOMPOCHI, KOTOPbIE MOXHO OBUIO OBl CTaBUTh Ha
00CYyXJIeHUE JUCKYCCHUH;

- HE IOMYyCKaTh yX0Jla 3a paMKU 00CyX1aeMo it IpoOJIeMBbl;

- o0ecrneyuTh LIHUPOKOE BOBJIEUEHHWE B Pa3roBOP Kak MOXHO OOJbILIEro
KOJIMY €CTBA CTYJIEHTOB, a Jy4llle — BCEX;

- HE OCTaBJTh 0€3 BHUMAaHHUS HHU OJIHOTO HEBEPHOI'O CYXKIECHHs, HO HE
JaBaTh Cpa3y e MpaBUJIbHBINA OTBET;

- HE TOPOMHUTHCA CaMOMY OTBEYaTh Ha BONPOCHI Marepuaia JUCKYCCUU, UX
clenyeT nepeagpecoBbIBATh ayAUTOPUH;

- CJIeAUTh 3a TeM, 4YTOObl OOBEKTOM KPUTHKHU SIBIISIJIOCH MHEHUE, a HeE
y4aCTHHK, BBIPA3UBIIHIHI €rO.

- CpaBHHUBATh pa3HbIe TOYKU 3PEHUS, BOBJICKAs] CTYJCHTOB B KOJJICKTUBHBIM
aHau3 W oOcyxaeHue. IPgexmusnocms nposedenuss OUCKYCCUU 3ABUCUM OM
maxux ¢paxmop 08, Kax:

- MOJArOTOBKa (MH(MOPMHPOBAHHOCTH M KOMIIETEHTHOCTb) CTYAEHTa IO
NpeJJIo KEHHOM nmpodieme;

- CEMaHTHUYEeCKOe OJIHO00pa3ue (BCe TePMUHBI, N1ePUHULIUHU, TTIOHATHUS U T.I.
JTOJDKHBI OBITh OJTMHAKOBO TIOHATHI BCEMU YUAIIUMHUCH);

- KOPPEKTHOCTb MOBEJIEHUS y4aCTHUKOB;

- YMEHHUE MPEnoaaBaTelis NPOBOAUTh TUCKYCCHIO.

3aBepUIalOMM 3TAllOM JUCKYCCUU SBJISIETCS BbIpaOOTKa O eIeseHHbI X
€AVHBIX UJIA KOMIIPOMHUCCHBIX MHEHHM, TTO3U NN, PEIICHUN.

Jlenosasa uzcpa siBnsiercs MetoqoM 3()GEeKTUBHOTO 00Y4YEHHs, MOCKOJIbKY
CHUMAET MPOTUBOPEUMs MeXAy a0CTpaKTHBIM XapaKTepoM Y4eOHOro mpeaMera u
peanbHBIM XapakTepoM mnpodeccuoHambHON neaTeabHOCTU. CyIIeCTBYET MHOTO
Ha3BaHUW W PAa3HOBUIHOCTEH JEJOBBIX UIP, KOTOPbIE MOTYT OTJMYAThHCS
METOJIUKON TPOBENEHHS W TOCTABJICHHBIMU MESIMU: JHIAKTUYECKUE W
yIPaBJICHUYECKAE  WrPBI, POJEBbIE  UTPHI, MPOOJIEMHO-OPUECHTUPOBAHHEIE,
OPTaHU3AIMOHHO - IEATEIBbHOCTHBIEC UTPHI U JIP.

JlenoBast urpa Mmo3BOJIIET HAWUTU MYyTH PEIICHUS CJIOKHBIX MPoOJeM MyTeM
NPUMEHEHUSI CIICIMANbHBIX TPaBUJI OOCYXKIACHUS, CTUMYJIUPOBAHUS TBOPUYECKOM
AKTUBHOCTH YYaCTHHUKOB KaK C TIOMOIIHIO CIHEIHAIbHBIX METOJIOB pPadOTHI
(HampuMep, METOJ0M «MO3TOBOTO ITYPMa»), TaK W C MOMOIILIO MOJEPaTHUBHO U
PpabOTHI TICUXOJIOTOB-UTPOTEXHUKOB, 00€CTICY MBAOIIIMX MTPOYKTHUBHO € OOIIEHHE.

Cneuunduka AeI0BOM Urpbl, KaKk METOJa AKTUBHOTO OOy4YeHHUs, COCTOUT B
CJIEIYIOIEM:

- pouecc 00y4eHHUs MaKCUMAaJIbHO MPUOJIMKEH K peajbHOU MPaKTUUYECKO i
NEeSITEeIbHOCTH PYKOBOAMUTENEH U CHELUATUCTOB. ODTO JOCTUTAETCs IMyTeM
UCIIOJIb30BaHUsI B JIENOBBIX UIpax MOJeJied peajbHbIX COLUATIbHO-3KOHOMUUECKHUX
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OTHOILICHUH.

- METOJI JI€JIOBBIX UI'P MPEACTABISIET COOOM HE UTO MHOE, KAK CIEIHUabHO
OPTaHM30BAHHYIO JEATEIBHOCTh MO AKTUBU3ALUUH IOJydEHHBIX TEOPETUYECKUX
3HaHUH, IIEPEBOAY UX B AEATEILHOCTHBI KOHTEKCT.

Venosus npoeed enus 0enogvlx uep:

NPOUTPHIBATh peajbHblE COOBITHUS;

IIPHUBOJHUMEIC (1)3KTBI JOJDKHBI OBITH HHTCPCCHBIMMU, «KHBBIMN,

CUTYyaIlUU TOJKHBI OBITh MPOOJEMHBIMU;
obecriedeHEe COOTBETCTBHUS BHIOPAHHOW HWIPOBOM METOJIMKH Y4eOHBIM

LEeJISIM U YPOBHIO OJATOTOBJIEHHOCTH Y4aCTHUKOB;

- I[pOBEpKa MPUTOJHOCTH ayJAUTOPUU A 3aHS TUS;

- HCIIOJIb30BAaHHUE aJIeKBATHBIX XapakTepy HWIPbI CIOCOOOB (QUKcallUM ee
npolLecca NOBEeACHHs UTPOKOB;

- olpezesneHue crnoco0OB aHalIM3a UIPOBOrO IMPOLECCA, OLEHKA JAEHCTBUHN
UTPOKOB C MOMOIIBIO CUCTEMBI KPUTEPUEB;

- onTHMU3aIUs TpPeOOBAHMIA K y4ac THUKAM;

- CTPYKTYpHpPOBaHHWE WIphl BO BpEMEHH, OOecreyeHre NPUMEpPHOro
COOITIOZICHNS €€ Bp EMEHHOTO PErjiaMeHTa, MPOI0KUTEILHOCTH T1ay3, 3aBep IEHUU
ATAINOB U BCETO MPOIIECCa UTPHI;

- (opMHpOBaHHE UTPOBOU IPYIIIHL;

- PYKOBOJICTBO UI'POM, KOHTPOJIb 32 €€ MPOILECCOM;

- TOJBEIEHUE UTOTOB U OLIEHKA PE3yJIbTaToB.

IIpumep npasun denogoti uepwi:

- paboTa MO W3YYEHHUIO, aHAIM3y U OOCYXKICHHIO 33aJaHUil B KOMaHIax
OCYUIECTBJISETCS B COOTBETCTBUHU C MPEIJIOKEHHO W CXEMOM COTpYAHUYECTBA.

- BBICTYIUIEHUE JOJKHO COJep>KaTh aHaiu3 U oOoOmeHue. OTBeTbl Ha
NPEJI0KEHHBIE BOIPOCHI JOJDKHBI OBITh apryMEHTHUPOBAHHBIMH M OTpaXaTb
NPaKTHY €CKYI0 3HAY UMOCTh paccMarpUBaeMoi MpoOJIeMbl.

- [IOCJI€ BBICTYIJICHHUS JIFOOBIM YYaCTHUKOM MOTYT OBITh 3aJJaHbl BOTIPOCHI Ha
YTOYHEHUE WM pa3BUTHE NpoOiembl. Bompockl M0WKHBI OBITH KPAaTKUMH H
YETKUMH.

- OTBETHI HA BOIMPOCHI JOJDKHBI OBITH CTPOTO MO CYIIECTBY, 00OCHOBAaHHBIMHU
Y JIAaKOHUYHBIMU.

- Npd HEOOXOAMMOCTH Pa3BUTHS M YTOUHEHUS MPOOJIEeMbl JIOOBIM
YY4aCTHUKOM HWIPBl MOTYT OBITh BHECEHBI NPEIJIOKEeHUS M nomnosHeHus. OHH
JOJDKHBI ObITh KOPPEKTHBI U JOOPOKENIATEIbH bl.

Ilpumep npas u ob6s3aHHOCMEU Y4ACM HUKOS:

1) IpenonaBaren:

- HHCTPYKTHPYET Y4aCTHUKOB JI€JIOBOM UTPBI O METOJIUKE €€ POBEACHMS;

- (hopMHpyeT KOMaHAY U IKCIEPTHYIO IpyIy;
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- PYKOBOJUT XOJOM JIEIOBOM WUIPHI B COOTBETCTBUHU C MPABHUJIAMHU JEJIOBO i
UTPHI;

- BHOCUT B Y4YEOHYIO JAEATEIbHOCTh OTIEpATHBHBIC W3MEHEHUs, 3ajaeT
BOTIPOCHI, BO3paXaeT H TPU HEOOXOJUMOCTH KOMMEHTHPYET COJAepKaHUe
BBICTYIIJICH U;

- BHUKaeT B padOTy 3KCHEPTOB, Y4aCTBYET B OOIIEHHWU M TOJBEAECHUU
UTOT'OB UTPHI.

- OpraHu3yeT I0JIBEJ€HUE UTOTOB.

2) DKcrepTHas rpyrma:

- OLIGHUBAET JeATEeNbHOCTh YYACTHUKOB JI€JIOBOM HMIpPhl B COOTBETCTBUU C
pa3paboTaHHBIMU KPUTEPUS MU,

- TOTOBUT 3aKJIOYEHHUE IO OIIEHKE JEATEIbHOCTH KOMaH, 00CYXIAI0T €ro C
IpernoiaBaTesieM;

- BBICTYIAET C pe3yJbTaTaMU OLIEHKHU JEITeIbHOCTH KOMaH/I;

- pacmpenensieT MO COTJIACOBaHMIO C TpeENojaBaTejieM MecTa MEXIY
KOMaHJaMHU.

3) Y4acTHHKH UTPHI:

- QAKTUBHO O0OCYXIaloT MpoOieMbl B  COOTBETCTBMM CO  CXEMOW
COTPYIHMYECTBA B KOMaH/IaX;

- 100pOXKenaTesIbHO BBICIYLIMBAIOT MHEHUS KaX/10r0 Y4aCTHHKA;
rOTOBAT BOIPOCHI, JOMOJIHEHNUS;

CTPOTO COOITIOAAIOT PETIaMeHT;

AKTUBHO YYaCTBYIOT B BBICTYIIVICHUH.

3. COOEP) KAHUE U UHOOPMAIIMOHHOE OBECIIEYHEHHUE
UHTEPAKTUBHBIX 3AHATHUMN 11O TEMAM JUCIUTLIAHBI

Tema 1. lokyMeHTALMOHHOE 00eclieyeHUEe NpeINPUSTHI U O praHu3anui

1 HpO6Jl€MHCl}Z JEeKYyusl no eonpocam I’lpd@lxlﬂbHOZZ opecaruzayuu cucmembvl

VAPABIeHY eCKOU OOKYMEHMAayuu npeonpuimull U op2aHu3ayuil.

B xome neknuu packphiBalOTCS CIEAYIONIME TPOOJIEMHbIE BOMPOCHI,
CBSI3aHHBIE OPTaHU3AIUU CUCTEMBI YIIPAaBJICHYECKON IOKYMEHTALUUU NP eANPUS TU I
Y OpPTaHM3aLM{ B YCJIOBUSAX PHIHOYHON SKOHOMUKHU

- IEJIONPOU3BOJICTBO - OJHA U3 (YHKIIUN yIpaBIEHUS;

- poib U 3HAYEHUE YNPABIECHUYECKOM JOKYMEHTallMM B JEATEIbHOCTHU
IIPEAIPUSLTHN

- CO3/IaHKE. YIpaBJIE€HYECKUX JOKYMEHTOB B COOTBETCTBHUH C JAEUCTBYIOLIUM
3akoHoaatebcTBOM U TpedoBanusamu ['OCT P.6.30-2003;

- TOCYJapCTBEHHas CHUCTEeMa JOKYMEHTAalMOHHOTO OO0eclneyeHus: u
HOpMAaTUBHO-MeTOoAuYecKas 0a3a;

- OpraHu3anusi JOKYMEHTOO0OpOTa U TEXHOJOTUsl 00pabOTKU U JBUXKECHHS
YIPABIEHY €ECKUX IOKYMEHTOB;
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- UCIIOJIb30BaHUE B pabOTe C JOKYMEHTaMHU COBPEMEHHO M BBIYUCJIUTEIbHO U
TEXHUKU U UH(OPMAIIMOHHBIX TEXHOJIOTHUH;

- BBIOOp ONTUMaIbHOW (POpPMBI OpraHU3alMU CUCTEMBI YIPaBJICHYECKOU
JIOKYM CHTaIIHH.

[IpenonaBatens MO XONy M3JOXKEHUs Marepuaina co3aaeT NpoOJieMHbIE
CHTyalMM M TMOJATAJIKMBAET CIIylIareJe K IOUCKY NPaBUJIBHOTO pPEIIECHUS
npoOnemMbl B popme kuBoTo auajnora. OH BBICKAa3bIBAET CBOIO MO3UIHUIO, 337aeT
BOIIPOCHI, HAXOAUT OTBETHI U MPENCTABISIET UX BCEU ayJUTOPHUH.

OOmieHne co CTyAeHTaMH CTPOMTCS TaKuMM oO0pa3om, 4TOOBI cAenarh MX
COyyacTHMKaMU TIOMCKa M HAaXO0XAEHUS MyTel pa3peuieHus mnpoOeMbl,
BbIHEC €HHBIE Ha 00CYXKEHHE JICKIIUH.

1. Vuebnasa (Oenosas) oOuckyccus no eonpocam 6vl00pa ONMUMALLHOLU
cmpykmypul (¢hopmbl) CiysxcOvl 0elonpou3800Cmea ¢ y4emom OpeaHU3ayuoOHHO-
npasosvlx (hopm npeonpusmusi u 0dvema ux OOKymeHmoobopoma.

[lpy MOATOTOBKE K JUCKYCCHUU CTYACHTHl MPEABAPUTEIILHO H3YYalOT
MaTepualibl, PACCMOTPEHHBIC HA JICKIIUSX IO OCHOBHBIM BOIIPOCAaM OpTraHU3aIuU
TEXHOJIOTUM  JOKYMEHTAlIMOHHOTO OOECIeUYeHUsI YMpaBJICHUS ©  CIYXKOBI
JOKYMEHTHPOBAHHUS yIPABJICHY €CKOM eI TETHbHOCTH.

[lpenyioxkeHHBIE MaTepuajbl TO3BOJSIIOT CTYACHTaM IOJYYUTh OOIIHe
NPEJICTABICHUS O POJIM M 3HAYCHHH JOKYMEHTOB, TpEOOBAHUS K COCTaBICHUIO W
0pOpPMIICHHIO JOKYMEHTOB M O CTPYKTYpPE CIyXOBl JOKYMEHTAIHOHHOTO
oOecTicCuCHHS YIIPABICHUS MIPEATIPUATHA.

X00 nposedenusn epynnosot OUCKYCCUU!

Benymwuit (mpenogaBaTtens) (oOopMHpYET OCHOBHYIO 3aaady, KOTopas
BBIHOCUTCS Ha OOCYXJICHUU TUCKYCCHU M OIpEISIsIeT, MOJXKHO JIM €€ PEeIIUTh
nyTeM MpOBEAEHUs IUCKyccHUW. [[Jii 4ero BceX YYacTHHUKOB pacCakMBalOT 3a
KPYTJIBIM CTOJIOM, YTOOBI BCE YYACTHUKH CMOTJIU MPUHSATH aKTUBHOE y4yacTHE B
00CYXKIEHUU TEMBI TUCKYCCHH.

llanee mnpenogaBatens ¢opMupyeT mnpodieMy s BHECEHHUS €€ K
0OCYXKIEHUIO U apT'yMEHTUPOBAHO 0OOCHOBBIBACT 11€J1€CO00PAa3HOCTh MOCTAHOBKH
9TOM MP0oOJIEMbl Ha KOJUIEKTUBHOE 00CYKIICHHE.

3areM CTYIEeHThl NPUCTYMAIOT K OOCYXKICHUIO TEMbl KpPYIrjoro cToJa,
BBICKA3bIBasi CBOM MHEHHUS O CO3JIaHUM CIYKOBbI JIeIONPOM3BOJICTBA B Pa3HBIX
dopmax: ympaBieHUE AeJIaMH, KaHIEJspus, OTAe] 1mo pabore ¢ JOKyMEHTaMH,
cityx0a JIeJIONPOU3BOJICTBA U T.]I.

B xone nuckyccum pyKOBOJIUTENh 00ECIIEUNBACT PABHOIIEHHOE W aKTUBHOE
ydacTHe BCeX MPUCYTCTBYIOMUX. OH HE MODKEH MO3BOJISITH KOMY-TO OJHOMY
BJIQJICTh XOJOM JIUCKYCCHH, a cama JIUCKYCCHUS JOJDKHA OBITh OXHBJICHHO M.
Kakaplid 4JieH rpyImbsl JOKSH IPHHATh aKTHBHOE y4acTHE B 00CYKICHUH.

PykoBoauTens naHHYI0 MPOoOIeMy TOKAa3bIBACT ¢ Pa3HBIX TOYCK 3PEHUS, HE
OTKJIOHSISICH OT TEMBI, H OJTHOBPEMEHHO CaM He JOJDKSH IMOKa3blBaTh, YTO OH BCE
3HaeT M HE JOJDKCH JOMHHHMPOBATh HaJ T'PYIIIOH, HE HAaBA3BIBATH CBOC MHCHHE

JIPYTUM.
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B xonme mpoBeneHUs NUCKYCCUM CTYIEHThI JOJKHBI apTyMEHTHUPOBAHO M
TIIATEIbHO aHAIM3UPOBATH TEMY NUCKYCCHUHU C PA3HBIX TOYEK 3PEHUS, MPOSBIATH
TEPIUMOCTh ¥ YBOKEHUU K KAKJIOMY YUaCTHUKY JUCKYCCUU U CIIOCOOCTBOBAThH Ha
MOWCK ONTUMAJIbHBIX BAPUAHTOB P EIICHHUS IO TEME TUCKYCCHUMU.

B KoHIle IHCKyCCUM BC€ 4IEHBbl JUCKYCCHUU JOJDKHBI MPUUTH K OJHOMY
EIMHCTBEHHO MPaBUILHOMY PEIICHUIO IO 00CYKI1aeMOMY BOIIPOCY.

4. KPUTEPUU OLNEHKH PABOTHI CTYAEHTOB HA
NHTEPAKTHUBHBIX 3AHATUAX

Kaxnas ¢dbopma MHTEpaKTUBHOTO 3aHATHS HalelieHa Ha (OpMHUPOBAHUE Y
CTYJICHTOB HAaBBIKOB KOJUIEKTUBHOUW PabOTHI, a TaKkK€ HABBIKOB (POPMYIHUPOBAHUS
COOCTBEHHBIX BBIBOJOB M CYXIEHHH OTHOCUTEIBHO HPOOJIEMHOTO BOMpOCa.
BMmecTe ¢ Tem, ¢opmbl mpoBeeHUsS TPETYyCMOTPEHHBIX 3aHSATHH pa3iuvyaroTCs,
MO3TOMY KPUTEPHUU OLICHUBAHUS yCTAHABIMBAIOTCS OTAEIbHO IJIST KXo (hopMbl
3aHATUA. MakcuManbHbBIA 04l 3a ydacThe B KpYIrJioM CTOJIe, YY€OHOM NUCKYCCHU

WIH JICJIOBOW UTPE IS CTYACHTOB OYHOU (hopMbl 00yueHHsI— 2 Gauia.
Kputepuu oneHnBaHusi padoThl CTYACHTA B IPyNIIOBOM JUCKYCCHH

Kpurepuii J0

JIeMOHCTpUpPYET MOJHO € TOHUMaHHE 00CYKIaeMOo i 2,0
po0JIeMBbl, BRICKA3bIBAET COOCTBEHHOE CYKIICHHE TI0
BOTIPOCY, apTYMEHTHUPOBAHO OTBEYACT HA BOTIPOCHI
Y4aCTHUKOB, COOJIFO/IAET PErIaMeHT BBICTYILICHUS

[Tonmmaer cyTh paccmarpuBaeMol mpoOiembl, Moxet | 1,0
BBICKA3aTh THUIIOBOE CYXKJIEHUE IO BOIPOCY, OTBEYAET Ha
BONPOCHl  YYaCTHUKOB, OJHAKO BBICTYNJEHHUE HOCUT
3aTAHYTHIM WJIK HE apTyMEHTUPOBAHHBIM XapaKTEP

[IpuarMaer yaactue B 0OCyKIeHHH, OJHAKO coOcTBeHHOTO | 0,6
MHEHHsI 110 BOIIPOCY HE BBICKA3BIBACT, JTUOO BBICKA3HIBACT
MHEHHE, HE OTJMYalIneecs OT MHEHUS JPYrux
JTOKJIaTYUKOB

He npunumaeT yuactusi B 00CyKJIeHUN 0
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[Ipunosxenue 3

MeToanuyeckue yKazaHus K CaMOCTOSITeJIbHOW padoTe CTYIeHTOB

no JMCHUIIJINHE
«OCHOBBI 1€JIOMPOU3BOICTBA B TPAHCIOPTHOI chepe»

N3ydenue aucuurmHbl «OCHOBBI JIETIOTIPOM3BOJACTBA B TPAHCIOPTHO I
chepe» mpemycMarpuBaeT CHUCTEMATHYECKYI0  CaMOCTOSTEIbHYIO  PaboTy
CTYJICHTOB HaJI MaTtepualaMH;  pa3BUTHE  HAaBBIKOB  CAMOKOHTPOJIA,
CIOCOOCTBYIOIIMX MHTCHCU(PUKAIMU YIeOHOTo mporiecca. M3yueHnne JTeKIIMOHHOTO
Marepuaiia 10 KOHCIEKTYy JeKIIMH JOJDKHO COMPOBOXKAATHCSA HM3YyUYCHHUEM
PEKOMEHIYEeMOM JHMTEpaTypbl, OCHOBHOW M JOMOJHUTEIbHOW. OCHOBHOM II€JbIO0
OpTaHM3aIllMd CaMOCTOSTEIILHOW Pa0OThI CTYJACHTOB SBISICTCS CHCTEMAaTH3alMs M
aKTHBHU3AIlMs 3HAHUH, MTOJTYYEHHBIX UMH Ha JICKIMSAX W B MPOIECCE MOJATOTOBKH K
MPaKTHYECKUM (CEMHUHAPCKUM ) 3aHITHSM.

OCHOBHBIMH ~ 3aJladaMH  CaMOCTOSATEIBLHBIX BHEAyIWTOPHBIX 3aHATHU
SIBJISIFOTCS .

- 3aKpeTJICHUE, YT IyOJICHHE, Pac P CHHE U CUCTEMATU3aIlus 3aHsA THH;

- hopmMupoBanue npodeccuoHaIbHBIX YMEHU M 1 HABBIKOB;

- (opmMupoBaHHE YMEHHWH HM HABBIKOB CaMOCTOSITEJILHOIO YMCTBEHHOTO
Tpyna;

- MOTHBHUPOBAHHWE PETyISIPHOMN IEJEeHANPaBICHHOW pPabOThI MO OCBOCHUIO
JCTIUTIJIMHBI,

- Pa3BUTHE CAMOCTOSTEIhHOCTH MBIIIJICHNUS,

- (hpopmupoBaHUE yBEPEHHOCTH B CBOMX CHJIaX, BOJIEBBIX YEPT Xapakrepa,
CIOCOOHOCTH K CaMOOpTaHU3alINH;

- OBJIQJICHU € TEXHOJOTHYECKUM Yy4eOHbIM HHCTPYMEHTOM.

Metoandeckue yKa3aHHWs BKJIOYAIOT B CE€O0sS 3aJaHUS CaMOCTOSTEIBHOM
paboOTHI I 3aKpeMJICHUS U CUCTEMAaTH3aIlui 3HAaHWM, 3aaHus CaMOCTOSATEIbHO I
paboTel 111 POpMHUPOBAHUS YMEHHHA W 3aaHUS JIJIT CAMOCTOSTENIL HOTO KOHTPOJIS
3HAHMUMU.

3amaHusa 19 3aKpeIUICHWs U CUCTEMAaTH3allid 3HAHWUN BKJIOYAIOT B ceOs
nepeueHb TeM pedepaToB, a Tak)kKe PEeKOMEHJ AU I0 TOJATr0TOBKE pedepara H
JOKJIas1a.

3amanus i1 GOpMHUPOBAHKMS YMEHUH COJCpKAT CUTYAIlMOHHBIC 3aJ1a4H 110
Kypcy.

3amaHusl U1 CaMOCTOSITEJIHbHOTO KOHTPOJII 3HAHWUW TO3BOJKT 3aKPEMUTh
NPOWICHHBIA MaTepuadl W CPOPMHPOBATH HABBHIKHM (POPMYIHPOBAHUS KPATKHUX
OTBETOB Ha MOCTABJIEHHBIE BOMPOCHI.

3ajaHusa BKJIOYAIOT BOTIPOCH JJII CAMOKOHTPOJS W TECThl NJIsI OIIEHKH
YPOBHSI OCBOEHHUSI MaTepualia TeopeTmueckoro kypca. s ymoOcTBa pabOThI C
MaTepuasoM, BCE 3aJaHus pa3OUThI M0 TeMaM JUCIUTIAHBI.

CaMocToSTEeNnbHBIM KOHTPOJIb 3HAHUKM CTYACHTAMH TO3BOJIIET CPOPMUPOBATH
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CIICAYIOIMEC KOMIICTCHIIUN |

[1K-18

CIIOCOOHOCTRIO K AHAJIN3Y MCPCAOBOTO HAYYHO -TCXHNUYCCKOTO OIIbITA

u TGH}I@HHI/Iﬁ pa3sBUTHUA TEXHO JIOT UM 9KCILIyaTalu TPAHCIIOPTHBIX U
TPAHCIIOPTHO-TCXHOJOTMYCCKUX MAIlIMH U 060py11013aH1/151

I1K-27

TOTOBHOCTBIO K KOOIICpAalUK C KOJUJICT aMU I10 pa60Te B KOJIJIEKTHUBE, K

COBEPIIIEHCTBOBAHHUIO TOKYMEHTO000pOTa B C(pepe MIaHupOBaHUS U
yIpaBIEHUS OTIEp aTHBHOM JeATENbHOCTHIO IKCILTyaTallHOHHOW OpTaHu3aluu

Coaep:xkaHue caMOCTOATENbHON PadoThI M POPMBI €€ KOHTPOJISA

Conepxanre caMOCTOSITENHHOM padOTHI M (POPMBI €€ KOHTPOJIS 10 OYHOHU (hopMme o0yueHust

Ne ConepxaHue caMOCTOATEIbHON dopma
HanmeHoBaHue pa3fesnoB (TeMbl)

/ paboThI KOHTPOJIS
1 | JloxyMeHTHpOBaHHOE PaboTta ¢ y4eOHoO# nmreparypoil. | BemonneHue
obecrieueHrie  MpeAnpusATH | | 3aKpervieHue HaBBIKOB| 3aJaHUM,
OpraHu3alui oopmIIeHHs YIPaBJICHYECKUX|  OLICHKa

JTOKYMEHTOB
2 | CocTaB peKBM3UTOB IOKyMeHTOB U | PaboTa ¢ yueOHOI nurepatypoit u| BeimoaHeHue
npaBuia uX 0POpMIICHHS JEKIMOHHBIM ~ MaTepuaioM  TO| 3ajaHui,
IBYYEHHIO M PacIOJIOKEHUIO OIICHKa
PEKBU3UTOB Ha JIOKYMEHTaxX
3 | OpranmanoHHo- Pabora ¢ yueOHOUM sumreparypoil.| IIpoBepka
pacniopsiiuresibHble  JOKyMeHTHl, | Paspabotate ¢ momomsto  IIK| pedeparoB u
NpaBUJIa UX COCTABJICHUS JTOJDKHOCTHOM UHCTPYKLIMU|  OLEHKa
IJIABHOTO SKOHOMUCTa M MPOEKTa
IPUKa30B Io OCHOBHOU
JIEeSITeJIbHO CTH MPE ANPUATUI
4 | MahopmarmoHHO -CTIpaBOYHAS Pabota ¢ yueGHol mumreparypoid.| IIpoBepka u
JOKYMEHTaLWs, HOPSIOK ux|Pa3paboTath  OCHOBHBIE  BHIBI|  OICHKA
COCTaBJICHUS UH(POPMAIIMOHHO -CIIPABOYHBIX 3aaHMs
JIOKYMEHTOB TIPE NP USTHIA
5 |Ha3nauenue, wiaccupukanms | Cocranenne u  opopmutenue| Ilposepka
CIy)KeOHBIX THCEeM, OCOOCHHOCTH|pedepaToB MO KOHKpETHOU Teme| pedeparoB u
UX COCTaBJICHUS 3aJlaHus OIICHKA
6 |CoctraBmenme u  odopmienue | CoctaBneHne cxembl ABWkeHus B| [IpoBepka u
JIOKYMEHTOB TI0 JITYHOMY COCTaBy | OpraHu3aluu (mocTynaromux, OIICHKa
UCXOISIIINX, BHYTPCHHUX |  3aJaHUA
JIOKYMEHTOB)
7 |Opranmanus paboThI c|Pabora ¢ yueOHOlM mureparypoil.| [IpoBepka u
JIOKYMEHTaMU Pazpaborare ¢ momombio IIK|  onenka
00pa3IIpI OCHOBHBIX BHIOB| 3amaHud
KaJIpOBOM TOKYMEHTaINN

2. 3aiaHus caMoOCTOSATEIbHOM PadoThI AJI51 3aKpenJieHus
U CHCTEeMATH3ALUY 3HAHUMI
2.1. IloaroToBKa JOKJIaaAa

HMoxnaa — 310 popma paboThl, IpeAHa3HAUYCHHAS JJII YCTHOTO COOOIICHUS.
OH 3anmaércs CTYAEHTY B XOJ€ TEKylled yueOHOW NesTEeNbHOCTH, IJISl YCTHOTO
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BBICTYILUICHUSI HAa OJHOM W3 CEMUHAPCKUX WM TNpakTHUeckuX 3aHsaTud. Ha
MOATOTOBKY OTBOJIMTCS JJOCTATOYHO MHOTO BpeMeHH (0T Heleu U 6ouiee).

YcTHOE  BBICTYIUIEHHE, YTOOBI OBITH  YAA4HBIM, JIOJDKHO  XOPOIIIO
BOCTIPUHUMATHCS HA CIIYX, TO €CTh OBbITh MHTEPECHO JIJISl ayJUTOPUU TIOJAAHO.

TekcT nokmnama OOKeH OBITh MOCTPOEH B COOTBETCTBUU C PErJaMEHTOM
npelcTosAllero BbIcTyIIeHUs. llpenomaBarens OOBIYHO 3apaHee COOOUIAET,
CKOJIbKO BP€MEHHU OTBOJUTCA JTOKIATIUKY (5-7 MUHYT) U OUY€Hb BKHO YJOXKUTHCS
B pErjlaMeHT.

Crnenyer ynenuTh BHUMaHUe YTEHHIO J0KIana. HanmucaB yepHoBO# BapuaHT,
nonpoOyiire mpoudectb ero camoMmy cebe BciayX. [Ipu 3TOM HYXKHO YUTaThb He
TOPOIISICh, HO 0€3 JUIIHEH MEIJIMTEeILHOCTH U BOJHEHHUS, CTapasch NPHUOIU3UTH
TEMII peYd K CBOEMY OOBIYHOMY TEMITy uTeHHUs BCJyX. Ecim TekcT mokmana
HEBO3MOYXHO MPOYMUTATH 332 YCTAHOBJIEHHOE PErJIaMEHTOM BPEMs, TO €ro CIIEIyeT
COKpaTUTh M OCTaBUTh TJIaBHOE, U30aBUTbCS OT JUIMHUX cloB. Craenas
NepBOHAYAIBHOE COKpallEeHHE, TepeUunTalTe CHOBA TEKCT. EcM onsATh HE yAanoch
yIOXKUThCS B PErJIaMEHT, 3HAYHUT, HYXKHO YTO — TO PAAUKAILHO MCHITh B
CTPYKType TEKCTa, HO, B JIOOOM cCiy4yae, B 3aKJIIOYHUTEILHON YacTH OCTaBUTh
BBIBOJIbI, MX CJEAyeT TMPOHYMEPOBaTh W U3JIOKHUTh TE3UCHO, CHAEJIaB HUX
MaKCHUMaJbHO YETKUMH U KPATKUMHU.

Beibupas Temy, cienyer BHMMATEJIbHO MPOCMOTPETh CIHUCOK U BBIOpaTh
HECKOJIbKO HanboJiee MHTEP ECHBIX U MPEINOYTUTEIbHBIX I Bac TEM.

Jloknan mUImMTe akKypaTHo, 0€3 MOMapoK, YTOOBI OBICTPO BOCIIOIb30BATHCS
TEKCTOM IPU HEOOXOIUMOCTH.

OTBeuaTh Ha BOMPOCHI KOHKPETHO, JIOTUYHO, MO TeMe, C BBIBOJAMU U
000011IeHNEM, TTPOSBIISIS COOCTBEHHOE OTHOIIICHUE K TIPOoOIIeMeE.

B koHI1Ie 1oKIa/1a YKaXKUTE UCTIOJIb3YEMYIO JIUTEPATYPY.

[lpuBoaMMBIE B TEKCTE ILMTAThl U BBIMUCKH 0053aTENbHO JTOKYMEHTHPyUTE
CO CCBUIKaMH Ha UCTOYHMUK.

Tembl 10KI210B

1.0co0eHHOCTH MUCbMEHHOTO JIEJIOBOTO OOIICHHUS.

2T'OCT P 6.30 - 2003 u ero oco6eHHOCTH.

3.Cuctembl TOKYMEHTOB.

4.0prasu3aiuOHHO -IIPABOBBIE IOKYM EHTHI.

S.PacniopsaurenbHbl€ JOKYMEHTHI.

6.HpopmalinoHHO -CcipaBOYHbIE JJOKYMEHTHI.

7.PekBU3UTHI JOKyMEHTOB. O0s13aTenbHbIE U (PaKyJIbTaT UBHBIE.

8.PekBU3UTHI 1aTa, MOANUCH B POCCUICKOM U 3apy0€KHOM

JIOKYMEHTOBE/ICHHU H.

9. DTHKETHBIE aCHEKTHI JEJIOBOTO MUCHhMA.

10.2Kanpsl MHCEMEHHOTO JI€JI0BOTO OOIIEHHUS.

11. 3aronoBOK ¥ Ha3BaHWE BUA JOKYMEHTA.

12.ConpoBOAUTENBHOE MUCHMO K JOKYMEHTaM.

13.IupkyisapHbi€ MUCbMA.

14.1Ipuxassl.

15.1TucbMO-TIOITB €K EHHE.
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16.Tenedonorpamma.

17.bnanku.

18.Tpadapetsi, popMyspbl, 11a0JIOHBI.
19. IIperen3noHHas mnepenucka.

20. Kommepueckuii 3anpoc.

2.2. lloaroroBka pedeparta

Pedepar (ot nart. refero ‘cooOmaro’) — KpaTKo e U3JI0KEHUE B MUCbMEHHOM
BUJIE UK B (hopMe myOIMYHOTO JOKIaaa CoIepKaHUsl HAYYHOTO Tpyaa (TpyIoB),
ATO CaMOCTOATENbHAsE HaAYYHO — UCCIIe0BaTelbcKasi padoTa CTyleHTa, TJe aBTop
PACKpBIBAET CYTh UCCIIEyEeMOU MPOOIEMBI.

Jtansl padoThl HAJ pedepaTom:

1) BBIOOp TEMBI;

2) moaGop HCTOYHHKOB MO TeMe (KaK MPaBWJIO, NMPH pa3padoTKe

pedepaTa ucnoibzyercsi He MeHee 8 -10 pa3JIHYHBIX HCTOUYHHKOB);

3) pa3pa6oTKa niana pedepara

CrpykTypa pedepara 10mKHA OBITH CJIEA YIOIIEH:

1. TurynbHBIN IUCT

2. Cognepxxanue (B HEM MOCIEIOBATEILHO M3JararoTCs Ha3BaHUS MYHKTOB
pedepara, yKa3bIBalOTCS CTPAHUIIBI, C KOTOPHIX HAYMHACTCS KaKIIBIN ITYHKT).

3. Beemenue (popmynmpyercsi CyTh  HCCIEAYEMOW  MPOOJIEMBI,
000CHOBBIBAeTCSI BBIOOpP TEMBI, ompenenseTcss €€ 3HAYMMOCTh M aKTyaJbHOCTh,
yKa3bIBaeTcsl IeNib 3agauu pedeparta, AaETCsl XapaKTEpPHUCTHKA HCIOJIb3YyeMO
JUTEPaTyphl).

4. OcHoBHas 4YacTh (KaXIblM pazgen e€, [oKa3aTelbHO pacKpbIBas
OTHIEIbHYI0 TMpoOiieMy WIM OJHYy u3 €€ CTOpPOH, JIOTUYECKH SBISETCS
NPOJIOJDKEHUEM TP €ABITYLIErO.

5. 3akmovyenue (MOABOMASITCS UTOTH WM Aa&Tcsi 0OOOMIEHHBIA BBIBOJ IO
Teme pedepara, mpenararoTcs pEKOMEHIAI N1 ).

6. CIIUCOK UCIIOJIb30BaHHOM JIUTEPATYPHI.

HasBanue rmaB wu maparpadoB He ciexnyeT JeiaTh HU  CIUIIKOM
MHOTOCJIOBHBIMH, JJIMHHBIMH, 3aHUMAIONIME HECKOJBKO CTPOK, BBITJISIAT
IPOMO3JKMMH U C TPYIOM BOCTIPHHHUMAIOTCS, TaKXKE€ KpaTKO€ Ha3BaHUE TepsieT
BCSIKYFO KOHKP €THOCTD U TJIOXO BOCTIPHHUMAETCS.

CTHIMCTHKA TEKCTA

OuyeHb BaXHO HE TOJHKO TeMa pedepara, HO U SI3BIK, CTUJIb H3JIOKECHUS
TEKCTa.

CoxkpaieHusi B TEKCTe

B TexcTe mpuHsATa enuHas CHCTEMa COKpAIleHUW, KOTOPOM HEe0OXOIUMO
CJIeI0BaTh U MPU HATIMCAHUU PAOOTHI

B xoHue npensyioxkeHus: (HO HE B cepelrHe!) MPUHATO MHOTIA MOJIb30BATHCS
YCTAHOBJIICHHBIMU COKpPAIICHUSIMU HEKOTOPBIX CJOB U 00OPOTOB, HampUMeEp: «H

ap.» (1 apyrue.
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[lopsinkoBble YUCIUTEIbHBIEC, KOTJAa OHHU 3aMUCHIBAIOTCA apaOCKUMHU
nudpamu, TpeOYIOT NMajeKHbIX OKOHYaHUH, KOTOPHIEC TOJKHBI COCTOSTh: U3 OJTHO I
OYKBBI B T€X Cydasix, KOrja nepes OKOHYaHUEM YHUCIUTEIbHOTO CTOUT OJHA UJIH
JIBE COTJIACHBIE UM «I» : «S- TPYIIIa».

[lopsinkoBble YUCIIMTENbHBIE, 3aIUCHIBAIOTCS PUMCKUMHU LU (PpamMu, HUKOT1a
HE UMEIOT MaJeKHbIX OKOHYAHUW, HanpuMep, «B XX BEKe», a HE «B XX-OM BEKE»
U T. IL

Pedepar nmomxen ObITh oOTHEuaTaH Ha KoMIbloTepe. TekcT pedepara
JOJDKEH OBbITh OTHe4YaTaH Ha Oymare ctaHmaptoM A4 ¢ OCTaBJIEHMEM MOJeH 1o
CTaHAapTYy: BEpXHEE U HIDKHEE 1oJis no 2,0 cM., cieBa - 3 ¢M., cripaBa — 1 cm.

3arnaBus (Ha3BaHue TJaB, maparpadoB) cleAyeT Tmedyararb >KUPHBIM
mpudtom (14), Tekct — 00b1uHBIM HIpUPTOM (14) ¥ UHTEPBATIOM MEXAY CTPOK 1,5.

B Texcte momxkHBI OBITH 4ETKO BBIAENEHBI a03aimbl. B ab3are orcTymnieHue
KPaCHOM CTPOKHU JIOJDKHO COCTaBisATh 1,25 cm., T. €. 5 3HaKoB (meuyaraercs ¢ 6-ro
3HaKa).

PaboTa nomkHa UMETh CKBO3HYIO HyMepaluio apadckumu nudpamu. Homep
CTpaHUIIbl CTABUTCSI BHU3Y CTPAHUIIBI IO LEHTPY 0€3 TOYKU Ha KOHIIE.

Paznenbl 10JKHBI UMETh MOPSAAKOBBIE HOMEpa B TP €1eJIaX BCEro JOKyMeHTa
(yactu) U 0003HavYaTHCS apaOCKUMU LU PpaMU.

[lonpa3zmenbl AOJDKHBI MMETh HyMEpaUWIO B Ipelesax KakIoro paszelna.
Homep moapaszgena coCTOMT M3 HOMEPOB pazjena U Mojapasfesna, pa3lielIeHHbIX
TOUYKOW. B KOHIIE HOMEpa nmoapasaesna TOYKa HE CTABUTCH.

Pazpenst u moapasnensl AOJDKHBI HMMETh 3aroJIOBKM, Kparko W YETKO
OTpaXaroIIue CcoJepKaHUEe pa3aeNoB M MOAPa3JeoB. 3aroJIOBKU CJIEAYET
neyaTarb ¢ MPOMUCHOM OYyKBBI 0e3 TOukHM B KoHIle. [lepeHochl clloB Mo cjoram B
3aroJI0BKax HE JOMYCKAIOTCS.

PaccTosiHust MeXy 3arojlOBKOM U TEKCTOM IPHU BBINOJHEHUH JOKYMEHTa
MaIIMHOTMCHBIM CIIOCOOOM JIOJKHO OBITHh PaBHO 3-4 MHTEpBaJaM.

[Ipu BeIOOpE TeMBI pedepaTa cTapaldTech pyKOBOJCTBOBATHCS

- BallIUMH BO3MO>KHOCTSIMU ¥ HAYYHBIMHU HHTEPECAMU;

- [IyOWHO I 3HAHUS 110 BEIOpAaHHOMY HaNpaBJIEHUIO;

- JKEJJAaHWEM BBIMOJHUTh PabOTy TEOPETUYECKOTO, MPAKTUYECKOTO HIIH
ONBITHO — 3KCIIEPUMEHTAIBHOTO XapaKTepa;

- BO3MOXHOCTBIO  TIPEEMCTBEHHOCTH  pedepara ¢  BBIIYCKHOU
KBaJIM (PUKAITMOHHOU pabOTOM.

O06BEM pedepata MOKeET KosiebaThCs B mpeaenax S — 15 meyaTHbIX CTpaHUIl;
BCE MPUJIOKEHHSI K PabOTe HE BXOIAT B €€ 00BEM.

Pedepatr nmomkeH OBITH BBINOJHEH TPAMOTHO, C COOJIOACHUEM KYIbTYpbl
U3JIOKEHUS U PACTIONOKEHUEM HYXHBIX P EKBU3UTOB.

O0s13aTeNIbHO JOJI)KHBI UMETHCSI CCHUIKU HA UCIIOJIb3YEMYIO JIUTEPATYPY.

TemaTuka pedeparTon
1. Opranuzanus © TEXHOJOTHS JOKYMEHTAIlMOHHOTO OOecredyeHus
YIpPaBJIEHHUS
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2. Cnyk0bl TOKyMEHTHUPOBAHUS YIPABJICHUYECKOU NEATEIbHOCTH: COCTaB U
byHKIMHU

3. Bungpl OnaHkKOB JTOKYMEHTOB, OCOOEHHOCTH UX COCTaBJICHUA H
U3TOTOBJICHUS

4. HopmaruBHO-Meronuueckas 0a3a JOKyMEHTAlMOHHOTO oOecreyeHus
yIpPaBJIECHUS

5. JlIokymeHTanusi 1o OCHOBHOM JI€ATE€INbHOCTH NMPEANPUATHN, COCTABICHUE
CXEMbI ABUKEHHUS TOKYMEHTOB (IMOCTYMAIOIIUX, OTHPaBIIEMbIX U BHYTPEHHUX )

6. [lonoxenue o ciyx06e TOKyMEHTAIMO HHOTO 00ecTieueH sl ypaBJIeHHUs

7. OcuHoBuble mnonoxenuss ['OCT P6.30-2003 u ero npuMeHeHUE MpU

W3J1aHUH TOKYMEHTOB MPENPUATHUS

8. TexHosorust paboOThI ¢ TOKYyMEHTAMU B OPTaHU3AIUAX U IP ANPUITUIX

9. JlomkHOCTHasT HHCTPYKUHS ceKperapsi-pedepeHTa PYKOBOIUTEINS

CEJb XO3IPEATPUS TUS
10. Kommnbroreproe JIEIOTIPOU3BOJICTBO u aBTOMaTu3aIus
JIEeTONPOU3BOACTBA

11. JlenoBas mepenucka: MOPSIOK COCTaBIEHUS U O (QOPMIICHHS CITy>KEOHBI X
nuceM

3. 3ajaHus caMOCTOATEILHOM PadoThI 111 (0 pMUPOBAHM ST YMEHM i
3ananme 1

Pa3zpadoTrath OCHOBHBIe OJIAHKH [JOKYMEHTOB MNpeANpPUATHH M
OpraHu3anuii.

L]env 3a0anusi; OCBOUTh METOJAUKY pa3paOOTKH OCHOBHBIX BHIOB OJIAHKOB
JOKYMEHTOB C BKJIIOYEHHEM O00s3aTelIbHbIX PEKBU3UTOB Ui KaXJOro BHUIA
OJIAHKOB.

[Ipu BBIMOJHEHUH CaMOCTOSITEIbHON pabOThl CTYNEHT JOJDKEH pa3paboTaTh
cIenymomue BHUIABI OJaHKOB: oOmmMi OmaHk, OJaHK KOHKPETHOTO BHjA
JOKYMEHTOB; OJaHK MHUChbMa C YIJOBBIM M TPOJOJBHBIM PACIOJIOXKEHUEM
PEKBH3UTOB, a TaKXkKe OJIaHK JJOJDKHOCTHOTO JIUIIA.

Ilopsiook u memoouka 6vinonHenus 3aoanus. Jlo Hauyama BBITOJIHEHUS
CaMOCTOSITEJIbHOM  pabOThl  CTyIEHT JOJDKEH HW3Y4YUTh BHABl  OJAHKOB,
UCIIOJIb3yEMbI€ B YIIPABJICHUYECKON €SI TeIbHOCTU NMPEANPUATUNR U TpEeOOBAHUU K
UX U3TOTOBJICHUIO U OGOPMIICHUIO C BKJIIOYEHHEM 00S3aTelbHBIX PEKBU3UTOB Ha
KaXXJIOM KOHKP €THOM OJIaHKe.

Pa3zpaboTka OJaHKOB JIOKYMEHTOB BBITIOJHSETCS C HCIOJIb30BAHUEM
CBEJICHUN TEX XO3SMCTB, B KOTOPBIX CTYAEHT MPOXOJHJI MPOU3BOJICTBEHHYIO
NPaKTUKY, UJIK paboTaeT B JAaHHOE BpEMs B IPYTOH OpPTaHU3AIIHH.

3aganue 2
CocTaButh U 0(POPMHUTH JOJKHOCTHYK) MHCTPYKIHIO CHEIHAJUCTA 1O
Be/JI€HHUIO J1eJI0NPOU3BOCTBA.
Llenv 3a0anus: O3HAKOMUTHCS C METOJMKON COCTaBJIICHUS JOJDKHOCTHOM
WHCTPYKIIMK paOOTHHKA MO BEACHUIO JOKYMEHTAIMHU Ha TP CANPHUSITUSIX.
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llopsook u memoouxka e6vinoaneHus 3adanus. B T1epByo ouepelb,
HEOOXO0IMMO M3YUHUTh IPUMEPHBIE TUITOBHIE TOJDKHOCTHBIE WHCTP YKIIHH.

Janee mo pe3yabTaTaMm MOJIy4eHHON HWHGOpPMAIMKU B 3aBUCUMOCTH OT
OpTaHU3AIMOHHO W (OPMBI PabOTHI C JOKYMEHTaMH CTYJCHT JOJDKCH pa3padoTaTh
KOHKPETHbIC  JOJDKHOCTHBIE HWHCTPYKIIMM Ha pabdOTHUKA IO  BEACHUIO
JOKyMEHTAllud C COOJIIOJJCHHEM BCeX TPEeOOBAHMH K COCTaBICHHUIO JTOTO
JOKyMEHTA W MPaBWIbHBIM PACITOJIOKCHHEM HEOOXOIUMBIX PEKBU3HUTOB.

3ananmue 3

Pa3zpabdoTrath nmpuka3 N0 OCHOBHOH /eATeJIbHOCTH NpeANpPHUATHHA, B
KOTOPOM BbI NMPOXOAWIH NPAKTHUKY WIH padoTaeTe B JaHHOE BpeMsl

Lenv 3a0anus: 03HAKOMHUTBHCS C METOJUKOW COCTaBJIEHUS W OPOpPMIICHUS
NPUKA30B MO0 OCHOBHOM JieATeNbHOCTH. J[JIs1 cOCTaBICHUSI MPUKA30B UCIIOJIL30BATh
cIenyIoIIMe TeMbI (10 BEIOOPY):

- TI0 TIPOBEACHUIO ATTECTAllUM TJIABHBIX CIHEHIUAIMCTOB M CIIEIHAJNCTOB
CpEIHEero 3BEeHa;

- 00 oOpazoBanuu «Ciry>KObI JICJIOMPONU3BOICTBAY.

llopsook u memoouka evinonnenus 3adanus. llpexnae 4dem mepeuTtu K
COCTAaBJICHHIO MIPUKa3a, HE0OOXOJUMO 0OpaTUTh, BHUMaHKE Ha 001IMe TpeOoBaHUs K
ero pa3paboTKe M O3HAKOMUTHCS C MPUMEPHBIMU pa3paboTaHHBIMH OOpa3lamu
PUKA30B.

[lo pe3ynpTaram modydeHHOW HHpOpPMAIMM HEOOXOJAMMO pa3paboTarh
IOPOEKT IMpHKa3za MO YKa3aHHOW BbILIE TeMeE, /i€ JOJKHBI OBITb OTpa)KE€HbI BCE

PEKBH3UTHI, KOTOPHIE JOJDKHBI OBITh MPAaBUJIBHO COCTABICHBI W O(GOPMIICHBI B
cootBerctBuu ¢ [OCT P.6.30-2003.

3apanue 4

CocTapienne u oopmiIeHre PacOPSKeHHUS HIH YKA3ZAHUS

Llenv 3a0anus: 3TOT NTOKYMEHT COCTaBJsieTCs M O(OPMIISIETCS aHAJOTHYHO
NpHKa3y N0 OCHOBHOM /1€ATENbHOCTH, HO PaclopsAuTeIbHas 4YacTh PACTIOPSAKEHUS
HAYMHAETCS CO CJIOBA «OOS3bIBAIO» MIIU IIP €J1araro.

JUis  pelieHus MOCTAaBJEHHBIX MPOU3BOJACTBEHHBIX 3a7ad MNPEANpUATHS
nyTéM H3IaHHUA PaCTOPSDKEHHS MOKHO HCIIOJIb30BaTh CJEAYIOIME TeMbl (10
BBIOODY):

- 0 TIPOBEPKE BEJEHUS /€0 MPOU3BO/ICTBA;

- O TMOBeIeHUHu CYOOOTHHMKA TIO O3€JIEHEHHI0 M OJIaroycTpoiCTBY
TEPPUTOPUU.

Ilopsiook u memoouxa evinonnenus 3adanus. CTyAEHT JTOJDKEH BBIOpATh
OJIHY M3 TPEIJIOKEHHBIX TE€M W IO 3TOH TeMe COCTaBHTh PacTOpsDKECHUE WU
yKa3aHHUe.

3ananue S

PaspaGotate oCHOBHble HMH(pOPMAIMOHHO-CIIPABOYHbIC [OKYMEHTHI,
n3JaBaeMble B IPeANPUATUSX H OPraHU3aNM SIX

Llenv 3a0anus: OCBOUTh METOJMKY U HNPHOOPECTH NMPAKTU4ECKUE HABBIKU
COCTaBJIEHUSI M OQOPMIICHUS CIyKEOHOH M OOBACHUTENHLHOM 3alMCKH, a TaKxkKe
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aKTa ¥ MPOTOKOJIOB.
1. s cocmasnenuss cayscebHol U 0O0BACHUMENbHOU  3ANUCKU
npeosazaromcs ciedyrwue memol (o vloopy):
- JOKJIQJHas 3aIucKa TJIaBHOrO OyXrajirepa Ha UMS PYKOBOJUTENS O HEIOCTade
JICHET B Kacce MPeANPUITHS
- OOBSICHUTENbHAs 3amMUcKa CIEMUAIMCTa JCIONPOMW3BOJACTBA HA  WMS
PYKOBOJUTEIS O MPUOOPETEHHH HOBOTO «KCEPOKCA».

2. Jlna cocmaenenus u oQopmieHus akma u npomoxo.a npeonacaromcs
crneoyouue memovl (No 861060pY).

- COCTaBUTh U O(OPMHUTH AKT O CIUCAHUU MaTepUalIbHBIX LIEHHOCTEH B OTHEJE
JIeIONIPOU3BO/JICTBA;

- COCTaBUTH aKT O MPOBEpPKE (PEBU3UM) JAEJIOMPOU3BOICTBA HA NP SANPUITUH;

- cOCTaBUTh U 0OPMUTH NMPOTOKOJN 00Iero codbpanusi Bamiero mpeamnpusitTus 1o
CJEYIOIIMM BOTIPOCAM MOBECTKH JIHSI

A) BbIOOpA IJIaBHOTO IKO HOMUCTA;

b) o cokparieHnn YUCIEHHOCTH CIIeIMaIncTOB (OyXrajaTepa, Kaccupa).

3. Ilopsidok u memoouxa evinonnenus 3aoanus. J1o Hadanga cCOCTaBICHUS U
ohOopMIIEHHS O3THX JOKYMEHTOB HEOOXOJMMO O3HAKOMHUTHCS C OCHOBHBIMH
TpeOOBaHUAMH, TpEIaracMbIMH K COCTABJICHUIO JIAHHBIX JOKYMEHTOB U
OCHOBHBIMH HMX PEKBU3UTAMH, COOJIOAasT WX MECTO pACMOJOXKEHUE U
PaBUIBHOCTH UX O(POPMIICHHS.

CTyneHT MOKeH COCTaBUTh aKT WIIM MPOTOKOJ MO TPEAJIOKEHHOW Teme
3a1aHusl.

3ananmue 6

CocraBiienne 1 opopMiIeHHe OCHOBHBIX BUI0OB CJIYKeOHBIX TUCEM

Llenv 3a0anus. OCBOWTH METOJUKY COCTaBJIeHHS W OdopMIeHUs Haubojee
pacnpoCTpaHEHHBIX BUOB ITUCEM C YUETOM HX HAa3HAYEHHS U COJAEPKAHUS.

Jlyig cocTaBieHUs] TUCEM TpeJiaraloTcs CIeyIOIue TEMBI (110 BEIOODY):
- odopmienne mnucema B aapec Mwunduna YP o Beimenenun Bamemy
Ka3HaueHCTBY Kpeaurta Ha npuooperenue [[CM;
- odopmieHHE mNHChbMa B aJpec HAJOTOBOW CHYKObI O TMPOJJICHUH CpPOKa
MOTAIlIEHUsI 3aJl0Ta Ha 3E€MIJII0 B CBSI3M C TPYIHBIM (PUHAHCOBBIM IOJIOKEHHEM
IpeAnpUs THUSL.

llopsook u memoouxa ewvinonnenus 3adanusa. CTyJEHT 10 Hadana

COCTAaBJICHMSI MHChMa JIOJDKEH M3YyYUTh 00sA3aTeIbHbIC PEKBU3UTHI MUChMa, MECTa
pacrnojyiokeHusi Ha O0J1aHKe MUChMa U MPaBUIBLHOCTh UX 0POopMIeHHUs, OOpaTUB MpPHU
3TOM Ha CTHUJIb, ITUKET, U3JI0KEHHS TEKCTa MUChMa.

CTyaeHT U3 NPEeIJIOAKECHHBIX TEM JOJKEH BHIOPaTh, IO CBOEMY YCMOTPEHHUIO,
OOHY W3 TE€M M IO HEW JOJDKEH COCTABUTh IHMCbMO B COOTBETCTBUU C
TpeOOBAHUAMH, MPEAJIAra€MbIMU K TUCHMAaM.

3anauue 7
CocraBienne u odopmviieHHe OCHOBHBIX JOKYMEHTOB IO JHYHOMY
COCTABY

68



L]env 3a0anus: OCBOUTH NOPSIAOK COCTABIEHHS U O(DOPMIIEHHS OCHOBHBIX
JOKYMEHTOB 10 JIMYHOMY COCTaBY, KOTOpPbIE HCHOJB3YIOTCS B JE€SATEIBHOCTH
NPEANPUA TN U OPTaHU3 Al ui.

CTyneHT Mpu BBINOJHEHHH CAMOCTOSITENbHOW pabOThl JOJKEH OT CBOEro
UMEHU COCTaBUTh CJEAYIOIIHE KaapOBble JOKYMEHTbl C HCIOJIb30BaHHUEM
CBEICHUH TP EeANPHUATHI, B KOTOPHIX Bbl Mpoxoaunu mpakTUKy WM paboTaeTe B
HACTOSIIIIEe BPEMS:

- 3asBieHue o mpueme Bac Ha paboTy Ha AOJDKHOCTH TJIABHOTO OyXrajirepa Hiu
[JIABHOT'O SKOHOMMUCTA,;

- 00 yBOJIbHEHUH C paOOThI C YKa3aHHEM MPUYUHBI YBOJIbHEHUS

- COCTaBUTh Ha ce0sl pe3toMe U aBToOnorpaduio.

Ilopsiook u memoouxa evinonnenus 3aoanus. J1o Hadyaaa COCTaBJICHU S
3TUX JIOKYMEHTOB CTYAEHT JOJKEH O3HAKOMUTBCS C OCOOEHHOCTSIMHU
cocTtaBieHus 1 0(hOpMIIEHUSI OCHOBHBIX KaJPOBBIX TOKYMEHTOB, UX PEKBU3UTAMH.

Jlanee cTyneHT OT CBOEro MMEHM COCTAaBJSIET JABA BUAA JOKYMEHTa (IO
BBIOOPY): 3asBJICHUE O MpHeMe Ha paboTy U pe3lOME WJIM JIPYTrue JOKYMEHTHI :
3asiBJIeHHE 00 YBOJIbHEHUU U Xap aKTEPUCTHKY.

3ananue 8

CocraBiienne u opopMiIeHHEe HOMEHKJIATYPbI e

Llenv 3a0anus. OCBOUTh OCHOBHBIE IMPAaBUJIA COCTABJICHUS HOMEHKJIATYpbI
JIeT Ha BCE M3/1aBaeMbI€ B OpTaHU3AIMAX U NP EANPHUATUSIX JOKYMEHTBHI.

llopsook u memoouka evinonnenus 3adanus. CTyYIEHT 10 Hadana
COCTAaBJICHHSI HOMEHKJATYPHI 1€ JOJDKEH W3y4YuTh €€ BUIbI, GOPMUPOBAHUE U
odopMIIeHHE 1€ U UX XpPaHCHHUE; 3HATh Pa0OTy C BXOMSIIUMU U UCXOAAIMMU U
BHYTPEHHUMHU JOKYMEHTaMHU U (opMaMH UX PETUCTP al[UH.

3aTeM CTYIEHT AOJKEH U3YYUTh M3JaBAEMbIC IOKYMEHTHI NpEANpUSTHS, B
KOTOPOM OH MPOXOJWI TMPAKTUKY WIH paboTaeT B JaHHOE BpEMs, W JJIsI HEro
pazpaboTaTh MPUMEPHYIO HOMEHKIATYPY JeJI.

4. 3aganus 1Ji CAMOCTOSATEIBLHOT0 KOHTPOJISI 3SHAHUI

Tema 1. JlokyMeHTHPOBaHHOE o00ecnevYeHNe NPeANPUATHA U 0 praHu3aluil
KoHTpoJibHBbIE BONIPOCHI:

1. Yro BkIIOYAET B C€0s «IOHATHE JASJIONPOU3BOICTBOY

2. Kakue QyHKIIUU BBITIOTHSET JOKYMEHT ?

3. KakuMu HOpMaTHBHBIMH JTOKYMEHTAMHU PETJIAMEHTHPYETCS J1esI TCIIbHOCTh

CITy>KOBbI J€JIONPOU3BOJICTBA

4. Ha3oBuTe TUIIOBBIE OPTAHU3AIIMOHHBIE CTPYKTYPHI CIIyKOBI
JeJIONIPOU3BO/ICTBA
JlaiiTe onpeneneHrne MOHATUIO «JOKYMEHT»
6. Ilepeuncnure KiaccUPUKAIMIO TOKYMEHTOB 110 X Ha3HAYEHUIO

o

Tecmur:

1. JlaToili OpraHM3amuOHHOI0 JOKYMEHTA SIBJISIETCH. ..
1)  nmara ero cocTaBJicHUS;
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2)  ;araero yTBEpIKIACHHUS

3)  maTa ero moANMUCAaHHS,

4)  nara corJiaCOBaHHS CO BCEMH 3aMHTEP CCOBAaHHBIMHU TOIpa3IeICHUSIMHU

2. Kakoii 10KyMeHT He SIBJISIETCSI PACTIOPS/ANTEJIbHbIM?

1)  mpwukas; 4) mpOTOKOT,

2)  yKa3aHue; 5) mocTaHOBIICHHE.

3) pacmopspKeHHE;

3. Kakod peKBH3UT He BXOAMT B COCTaB PaCHOPSAUTEIbHbBIX
AOKYMEHTOB?

1) HauMeHOBaHUE OPTaHU3AL MK -aBTOPA TOKYMEHTA;

2) rpud yTBEpKICHUS;

3) noanuch;

4) nara;

5) MeCTO COCTaBJICHHUSI TOKYMEHTA;

6) 3aroJIOBOK K TEKCTY.

4. JloxkymeHT 00J1a1aeT OPUIUYECKOM CHJIOH MOCIIeE...

1) cormacoBaHuWsi CO BCEMH 3aWHTEPECOBAHHBIMH  OpPTaHU3AIMSIMHU,
MOIPA3ACIICHUSIMU U CTICTIH ATHCTAMHU

2) TOATHMCAHMS PYKOBOIUTEIICM;

3) odopmiieHUs BbIpaOOTAHHOTO PEIICHUS Ha OJIaHKEe JOKYMEHTA.

5. OTanyueM OKOHYATEJIHHOI0 PACHOPSAUTEIHHOIO JOKYMEHTA OT €ro
MpPOeKTAa SIBJISETCH. ..

1) HaMYHe Ha TIPOCKTE PACTIOPSAUTEIHHOTO JOKyMEeHTa cJioBa « [IpoekT»

2) Ha MPOEKTE PACTIOPSAUTEIHLHOTO JTOKYMEHTA CTaBATCS BH3bI, KOTOPBIX HET
Ha OKOHYaTeJIbHOM Bap MaHTE IOKYMEHTA;

3) paznuune B CTPYKType TEKCTa,

4) Hanuuue Ha npoekTe cyoBa «IIpoekT» 1 BU3 COTIIACOBAHHUS

5) PO EKT COCTaBIIAETCS HAa OOBIYHBIX JTUCTAaX OyMaru 6e3 peKBU3UTOB.

Tema 2: CocTaB peKBH3UTOB JOKYMEHTOB M TPpeOOBaHNUs K X 0()0 pMJICHHIO
KoHTpoJbHBbIE BONIPOCHI:
1. Ha3oBute 0CHOBHBIC BU/IbI 0JIaHKOB JIOKYMEHTOB, IPUMEHSEMBIX B
OpraHu3aIusx
2. Yem omimyaercs oO1muii 0J1aHK OT OJIaHKa MHChMa
3. Ilepeuncnure OCHOBHBIE PEKBU3UTHI, BXOIAIIME B COCTAB OJIaHKA MUChMa
4. HazoBute Tpu BapraHTa 0(hOPMIICHUS JaThl JOKYMEHTAa U OCOOEHHOCTHU X
ohopMmIieHUS
5. KakoB nopsiiok opopmiieHHs] peKBU3UTOB «IIOAMUCH» U «OTMETKa 00
UCIIOJIHUTEIIE JOKYMEHTa»
HazoBute naTty noanucanus akTa, MpuKa3a, MicbMa U NPOTOKOJIa
Kakue TpeboBaHus mpeabsaBIsIOTCA K TEKCTY JOKYMEHTa
Kakue dopmarsl 6ymaru uCtoib3yrOTcs Mpu 0POPMIICHUH JOKYMEHTO B
[lepeuncnnre cocTaB peKBU3UTOB UCMOJIb3yeMble IPU OPOPMIICHUH U
COCTaBJICHHHU JOKYMEHTOB

© N

Tecmui:
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1. Kakume u3 mepevyHCJEHHBbIX HUKEe [OKYMEHTOB He TPOXOIAAT

npoueaypy yreep:rieHus?
1) akrhl; 4) ycTaBbl;
2) TOJIOKECHUS; 5) mpuKa3bl 0 OCHOBHOM JESITEILHOCTH;
3) nOKJaaHBIC 3aIUCKH, 6) mTaTHBIE PaCTIMCAHMS.
2. Pe3ogwoumsi - 3T0 PEKBH3UT, OrPAHUYMBAWIMI gOCTym K

HH(pOpPMaALIMH, COAEPKAILIEHCH B JOKYMEHTe.

1) ner; 2) na.
3. PeKBU3HUT «3aroJI0BOK K TEKCTY» pa3MelaeTcs:
1) B 7eBOM BepXHEM YIJy JOKYMEHTa IMOJ OCHOBHBIMHU PEKBH3UTAMU

OnaHKa H.[PIpHHOfI He 00JIc€e 10 JIOBUHBI CTPpOKH;

2) no ueHTpy O6JaHKa, paBHOYAaJIeHO OT MPaBOro U JIEBOTO MOJIS.

4. JlesioBasi mepenucka BeaeTcH...

1) oT Tperbero nMia, MECTOMMEHUS 3aMEHSIOTCS CYIIECTBUTEbHBIMU;

2) OT mepBOro Juua.

5. TeKkeT JOKYMEHTOB CTPOUTCSH

1) B BHIE aHKETHI, TAOJIUIIBI U CBSI3HOTO TEKCTA;

2) B BUIE TaOJHIIBI;

3) B BHJE CBSI3HOTO TEKCTA;

4) B BUJE aHKETHI, TAOJIUIIbI, CBI3HOTO TEKCTA, a TAKXKE B BUAE COCIMHEHUS

THX PopM;

5) B BHUJIC aHKECTHI.

Tema 3. OpraHu3zanMoHHO-pacCHOPSAANTE]bHbIEe [JOKYMEHTbI, NMpaBHJa MX
COCTABJIEHUS
KoHTpoJ/ibHBbIE BONIPOCHI:

1.
2.

~w

Ha3zoBuTe 0CHOBHBIE BUIBI PACIIOPSAUTEIBHBIX TOKYMEHTOB

Kakne  pacnopsaurenbHble  JOKYMEHTBl — HM3JAIOTCS  €IMHOJIMY HO
PYKOBOIHUTEIEM IPEATIP UATU N

[lepeunciuTe OCHOBHBIE PEKBU3UTHI IPUKa3a [0 OCHOBHOM AEATEIbHOCTH
HazoBute 0COOEHHOCTH COCTaBJIEHHUS H OQOpPMIIEHUS TMPUKA30B TIO
OCHOBHOM JIESATEILHOCTU OT IPUKA30B M0 JIMYHOMY COCTaBY

Kakne pacniopsautenbHble TOKYMEHTBI COCTABISIFOTCS KOJUIETHAJIbHBIM
OpraHoM (COBETOM JIUPEKTOPOB, COOPaHUEM TPYAOBOI'O KOJJIEKTUBA )

Ha kakom Buzie OJlaHKa COCTaBJIS IOTCSI IPUKA3bl IO OCHOBHOM J1€T€IbHOCTH
Y MIPUKA3BI 110 JINYHOMY COCTaBY

HazoBute cpok XpaHeHHs TPUKA30B

Kakne TpeOoBaHMsS MpEeaBABISIOTCA K COCTaBICHHI0O U OG(OpPMIEHHUIO
JIOKJIQTHOU U OOBACHUTEIILHOU 3aMMCKH

Tecmo:
3. JlaToii opraHu3aliMOHHOIO JOKYMEHTA SIBJISIeTCH. ..
1)  mara ero cocTaBJEeHHS;
2)  ;araero yTBEpIKIACHHUS
3)  naraero MOJIUCaHUS,;
4)  ;mara corJlacOBaHHUS CO BCEMH 3aMHTEP ECOBAaHHBIMU IOAPa3CICHUIMHU
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4. Kakoii JOKyMEHT He fIBJSIeTCS PacopsAauTeIbHbIM?

1)  mpwukas; 4) mpOTOKOT,

2)  yKa3aHHE; 5) mocTaHOBIIEHHE.

3) pacnopsiKeHHe;

3. Kakoii pekBH3UT He BXOJAUT B COCTAB PaCHOPSAUTEIbHBIX
AOKYMEHTOB?

1) HauMeHOBaHUE OPTaHU3AL MK -aBTOPA TOKYMEHTA;

2) rpud yTBEpKACHNUSA,

3) NOAMNHUCH;

4) nara;

5) MeCTO COCTaBJICHUSI TOKYMEHTA;

6) 3aroJIOBOK K TEKCTY.

4. JloxymeHT 00J1aj1aeT IOPUANYECKON CHJIOH TOCIIe...

4) corjacoBaHWss CO BCEMH 3aMHTEPECOBAHHBIMU  OpTraHU3AIUIMHU,
NOPA3ACNICHUSIMU U CTICTIHATUCTAMHU,

5) moamnucaHus pyKOBOIUTEIICM;

6) odopmieHHUs BEIPaOOTAHHOTO PEIICHUS Ha OJaHKe JOKYMEHTA.

5. OTanyueM OKOHYATEIHLHOT0 PACTOPS/IUTETHHOTO JTOKYMEHTA OT €ro
NMPOEKTA SIBJISIETCS...

1) HaMUKe HA IPOCKTE PACTIOPSAUTEIHHOTO JOKyMeHTa cJioBa « [IpoekT

2) Ha MPOEKTE PACTIOPSAUTEIHLHOTO JTOKYMEHTA CTABATCS BU3bI, KOTOPBIX HET
Ha OKOHYaTeJIb HOM Bap MaHTE TOKYMCHTA,

3) paznuuue B CTPYKType TEKCTa,

4) Hannaue Ha nmpoekTe cyioBa «[IpoekT» 1 BU3 corylacOBaHusl;

5) IpOEKT COCTaBIIIETCS HAa OOBIYHBIX JTUCTAaX OyMaru 6e3 peKBU3UTOB.

Tema 4. WHGoOpMAUMOHHO-CIIPABOYHAS [OKYMEHTALlUsl, HOPAIAOK HX
COCTABJICHHUSA
KoHTpoJibHbIE BONIPOCHI:
1. Kakue TOKyMEHTbI OTHOCSTCA K OpraHu3allMOHHBIM JOKYMEHTaM
CEJIb XO3IPEANPUS THI
2. JlaiiTe IOHSTHUE «IOTKHOCTHASI HUHCTPYKIIHS
3. HazoBuTe 0CHOBHBIE 10 DKHOCTHBIE 003aHHOCTHU TJIABHOT'O SKOHOMHUCTA
WJIY TJIaBHOTO OyXrajTrepa
[lepeunciiiTe OCHOBHBIE PEKBU3UTHI YCTaBa MPEANPUATUN
Kem yTBepxkaaeTcs yctaB npeanpusiTHid
6. Ha xoro cocTaBisieTcsi mTaTHOE PACITUCAaHUE W HA30BUTE OCHOBHBIE €0
PEKBU3UTHI
7. YKaXuTe OCHOBHBIE pa3/iesibl TEKCTA TOHKHOCTHOM MHCTPYKIIUU
8. Ha xoro cocTaBnsercst JOJDKHOCTHAs HHCTPYKIUS U KOT/la OHA BCTYIAET B

CHITY

o B

Tecmour:

1. ABTOpPOM CJ1y:KeOHOI0 MUCbMA SIBJISIETCS. ..
1) opranuzanusi, OT UMEHH KOTOPOI MOChLIAETCS MUCHMO;
2) HDOJKHOCTHO € JIULIO, KOTOPOE MOAMUCHIBAET TUCHMO;
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3) UCIOJIHUTENb, KOTOPbIA FTOTOBUT TEKCT MUCHMA.
2. B kakoMm ciiydyae npaBuJibHO 0(pOpMJIEH PEKBU3UT «IOAMUCH»?

1) dupexTop
3A0 «JIYY» H.H. HoBukos;
2) d{upekrop
3A0 «JIYY» Hosukos H.H.;
3) I'maBHBI S5KOHOMHUCT M.C. briuHoBa
Jupexrop H.H. HoBukos.

3. C kakoii HeJabl0 Ha NHCbMe YKa3bIBAKWT (GaMuIni0 H TeaedoH
UCIIOJTHUTEIAA?

1) nas npuganus TOKyMEHTY IOPUANY €CKOM CHIIBI;

2) nJis onepaTuBHOU CBSA3U.

4. NudopManinoHHO-CIIPABOYHBbIE JOKYMEHTHI ¢

1) conepxar nop yueHus;

2) 00513bIBAIOT AE€UCTBOBATh CTPOTO MPEANMUCAHHBIM 00pa3oM;

3) cooOmarwT cBeneHus, NOOYXKIAIONMe MNPUHUMATL OIpeeICHHbIE
peuieHus.

S. IIpoTokoJ 3aceJaHNA MOANMMCHIBACTCH

1) pykoBoaHUTENEM OpraHU3 AUy,

2) PyKOBOJMUTEJIEM OpPTaHU3AlMU WM €r0 3aMEeCTHUTENIEM, HUCTIOJIHSIOIMM
ero 00s3aHHOCTH BO BpeMsl JJIMTEILHOTO OTCYTCTBUS,

3) mpencenaTeneM 3ac eaHus;

4) npezacenaTeneM 3aceiaHus U CEKpeTapeM;

5) mpencenaTeneM 3aceaHus ¥ BCEMU YJICHAMU.

Tema 5: HaznaveHnue, kiaccuGurkanus cJayKeOHbIX MUCEM, 0COOCHHOCTH

HX COCTABJICHUS
KoHuTpoJibHbIE BONIPOCHI:

1. Yro BKIIOYaeT B ceOst MOHSITUS «CIYKEOHOE MUCHMOY

2. Ilepeuncanre cocTaB CIYKEOHBIX MUCEM M3aBaEMbIX Ha MPEANPUATHU
AIIK
[lepeuncnnTe OCHOBHBIE PEKBU3UTHI CITYKEOHBIX IMHCEM
Kakue TpeboBaHus mp ebsBISIOTCS K COCTaBIICHUIO U 0(OPMIICHUIO
CIYKE€OHBIX ITHCEM
5. KTo moanuceIiBaeT MUCbMO M Kakas JaTa CYUTACTCS JAaTOU CIIYKEeOHOTOo
nUChMa
VYkaxure TpeOOBaHUS NPEIbIBIAEMbIC K TEKCTY MMUChMa
VYKaXuTe MECTO pacrojoKeHUs B MUChbME PEKBU3UTA «aJipecary U
MPaBUJILHOCTH €ro o(opmiieHUs
Ha xakom Buze 61anka oopMIISIFOTCS BCE BUJIBI CITYKE€0 HBIX MHCEM
9. Kako#i pekBU3UT HE CTABUTCS Ha OJIaHKE TUChMa

Tecmout.

~w

~N o

oo

1. Buza Ha npoTokoJie NpocTaBJIsSeTCA:
1) B IeBOM HUKHEM YTy TOKYMEHTA;
2) Ha JIEBOM TM0JI€ IOKYMEHTa, Ha YPOBHE 3allMCH BBICTYILIICHUS ;
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3) Ha 00OPOTHOM CTOPOHE MOCIEAHErO JIMCTA.
2. OcHOBHAsl YaCcTh NMPOTOK0Ja, B MOBECTKE JHS KOTOPOro 2 BOMpoca,
CTPOUTCH MO cXeMe:
1) CJIVIIAJIUA: 3) CJIYIIAJIN: 1.
BBICTYIINIIN: 2.
PEIIWIIN: 1. BBICTVYITWIUA: 1.
2. 2.
PEHIWJIU: 1.
2.
2) 1. CJOYLIAJIU:
BBICTVYIIWJIN:
PEIINIIN
2. CJIYIIAJIN
BBICTYIINIIN
PEHIWIIN;
3. laToii mpoTOKOJIA ABJISIETCH:
1) naTa NpOTOKOJIUPYEMOTO COOBITHS;
2) naTa MOJMUCAHUS;
3) nata yTBEpKICHUS;
4) naTta BEIHEC CHUS P €30JIFOLIHH.
4. B kakoM cjiyyae npaBujibHO oGopMiieHa MOBeCTKA AHSA?
1) O moaBeneHUN UTOTOB ACITEIbLHOCTH Np eanpusitus B 2017 rony;
2) llonBenenue UTOTOB AeATENbLHOCTH np earnpuatus B 2017 rony;
3) lTlopBenenue wuTOTOB JAesATedbHOCTH Tmpennpustus B 2017 romy.
Jloknamuuk ri1. 3xoHoMuct EBcees 1. /1.;
4) O moaBeneHUHW HWTOTOB JeATeabHOCTH mpeanpustus B 2017 rony.
Joxmaguuk ri. skoHomuct EBcees /1. /1.
5. Kakoii peKBH3HUT He CTABUTCS HA OJIaHKe aKTa?

1) Ha3zBaHue Buga 1OKyMEHTa, 4) I'pud yrBEpKI1eHHUS ;
2) 3aroJoBOK K TEKCTY; 5) Anpecar.
3) lloanucse;

Tema 6: CocTaBiienne u opopmiieHrEe JTOKYMEHTOB 110 JUYHOMY COCTaBY
KoHTpoJibHBIE BONIPOCHI:

1. Ha3zoBure 0CHOBHBIE KaJIPOBbIE€ TOKYMEHTHI celbxo3npeanpusatuii AITK

2. Tlepeuncnure OCHOBHBIE PEKBU3UTHI IOKYMEHTOB TI0 JINYHOMY COCTaBY

(3asBJICHUS, IPUKA3bI )

3. B kakoii mocnenoBareabHOCTH 0(POPMIISIETCS pE3IOME

4. Ha ocHOBaHMM KaKoTo JOKYMEHTa U3/1aeTCs MPUKa3 O MepeBojie paboTHUKA
Ha JIPYTYIO JOJDKHOCTD
B ueM 0coOGeHHOCTh BeeHHs 1eIONPOU3BOJICTBA 10 0OpAIEHUSIM T'p K/ aH
6. KakoBbl cpoku paccMOTpeHHs 0OpallleHUs IpaXKaaH BbIILIECTOS MU

JOJDKHOCTHBIMU JIMIIAM U
7. YKaxuTe CPOK XpaHEHHUs MPUKA30B IO JIMYHOMY COCTaBY

Tecmour.

o
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1. O6beM TOKYMEHT0000POTA MPEANPUATHSA - ITO ...

1) KOJIMYECTBO JOKYMEHTOB BCEX MOTOKOB 3a r'O/I;

2) KOJIMYeCTBO BHYTPEHHUX IOKYMEHTOB 32 T'OJI;

3) KOJIMYECTBO BXOJSIIIUX U UCXOASAIIMX JOKYMEHTOB 3a TO/I;

4) KOMMYECTBO JIOKYMEHTOB BCEX TOTOKOB TPEANPHUATHUS C MOMEHTa
CO3JIaHus MIPEANPHUATHS 10 €ro JIUKBUAAINY WU PEOPTaHU3AINH.

2. OT™MeTbTEe HeCYHIECTBYIOIIMI 3Talm B TeXHOJOTHYeCKOil Ienovke
00paldOTKU M JABHKEHUSA TOKYMEHTOB

1) npuem u nepBuuHas 00paboTKa JOKYMEHTOB;

2) npeABapuUTEIbHOE PACCMOTPEHUE U pacTpeiesieHne JOKYMEHTOB;

3) peructpanus;

4) KOHTPOJIb UCTIOJIHEHUS;

5) uHbOpMaIMOHHO-CIIpaBOYHasl padoTa;

6) UCIIOJIHEHUE JOKYMEHTOB U OTIIPABKa;

7) peructpanusi JOKyMEHTOB JJIsl ap XUBHOT'O XpPaHEHUSI.

3. B o0s3aHHOCTH KAKOro0 [JOJI)KHOCTHOTO JIMIA HE BXOJUT
OoCyLIeCTBJIeHHE NIPUeMA U e PBUYHONH 00padOTKH JOKYMEeHTAIMU?
1) cexperapsp; 3) COTpYIHUK KaHIIEJSIp UH.

2) pYKOBOJAUTEIH TIPEIIITP HUSITHS ;

4. @opMBbI PerucTPANMUA MOTYT OBITD ...

1) )xypHanbHas; 4) KxHUKHAas;

2) KapTouHasi; 5) aBTOMaTU3UPOBAHHAS AIEKTPOHHAS

3) KapTOYHO-)XypHaJIbHAas,

5. Ecam poxyMeHT oopMieH HenmpaBWJIbHO MJIM NpeACTAB/IEH He B
MOJITHOM KOMILIEKTe

1) oH BO3BpaIIaeTCss UCTIOJTHUTEIIIO JIJIs JOpabOTKU;

2) cekpeTapb BHOCUT UCIIPABJICHUSI U OTIIPABIISIET JOKYMEHT ajp ecary.

Tema 7: Opranuzanus padoTbl ¢ JOKYMEHTAMH

KoHTpoJibHbIEC BONIPOCHI:

Yr0 Tako€e HOMEHKJIAaTypa Jell

HazoBuTte Buibl HOMEHKJIATYPHI €71 U TpeOOBaHUs K HEl

Yro noHumaetcs noa GopMUpPOBaHUEM U OPOPMIICHHEM JIEIT

KakoB mops10k cOCTaBIEHNUSI HOMEHKIIATYPHI €I

KaxoB nopsgok padoTsl ¢ BXOASIIIUMH TOKYMEHTaMHU

KakoB nopsiok padoTsl ¢ UCXOSIIIUMHU U BHYTPEHHUMH IOKYMEHTaM U
HazoBure Gpopmsbl peructpaiuu 10KyMEHTOB

Pacckaxxute 0COOEHHOCTH TOATOTOBKH JOKYMEHTOB Ha XpaHEHHUE.

cONOoO Ok wWwN P
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[Ipunoxenue 4
MeToauye ckue peKoMe HIAUMH 10 OPraHU3aluU 00yye HUS J1JIsi MHBAJIU/I0B U JIMIL €
OrpaHU4Y¢ HHBIMHU BO3MOKHOCTHAMMU 310POBbS

OO0ydenre 00ydJaromIuxcsi C OrpaHWYEHHBIMH BOSMOXKHOCTSIMH 3/I0pOBbS TPH  HE00 XOIXMMOCT U
ocymectBisiercs B ®I'bOY BO UYypanickuit 'AY (manee — YHuBEpCUTET) ¢  HCIHOJIb30BaHHUEM
CIeIMAIbHBIX METOJOB OOy4YeHWs W JOWIAKTHYeCKHX MaTepHajioB, COCTaBIEHHBIX C Y4ETOM
0COOEHHOCTEN TNCHUXOPU3MIECKOro pa3BUTHsI, WHAWBUAYaJbHBIX BO3MOXHOCTEH M  COCTOSHUS
3I0POBBS TaKKX 00y4aroIuxcs (00 yJaromerocs).

B nensix ocBoeHus yueOHOM MporpaMMBbl JHC IUTUTAHBI HHBAJIUAAM U U JTUIAMH C Or'pPaHUYE HHBIM U
BO3MOKHOCTSAMH 3JOPOBbsI Y HUBEPCUTET O0ECIICY UBAECT :

0715 UHBANUO08 U IUY C 02PAHUYEHHBIMU B03MONCHOCTHAMU 300POBbS NO 3PEHUIO!

- pa3MemeHie B AOCTYMHBIX I OOYYarOIIUXCS, SIBIISIOMIMXCS CJICNBIMUA WIN CIA0OBUISAIINMH,
MECTax U B aJanTHpPOBaHHON (opMe cmpaBodHON MH(GOPMAINH O PACTIMCAHUN Y4EOHBIX 32 HAT Uil;

- MPUCYTCTBUE ACCHUCTEHTa, OKA3BIBAIOIIETO OO0 yYaoIIEeM ycsi He0O XOAUMYIO MTOMOIIG (B cllydae
HEe 00X OIMMOCT H);

- BBIMYCK albTEPHATUBHBIX (OPMATOB METONMUCCKUX MaTepuanoB (KPYMHBIH MIPUPT WU
ayauodaie);

- HaguWdWe B OHWOJNMOTEKE W YHTAIbHOM 3ajie YHuBepcureTa bpaiiieBckoil KOMIBIOTEPHO it
TEXHUKH, dJIEKTPOHHBIX JIyII, BIIE Oy BEIMY UTEJIE i, IPOrpaMM HEBH3YyallbHOT'O TOCTyMa K HH(pOpMa I,

0J151 UHBANUOO08 U JUY C 0P AHUHEHHBIMU 803MOHCHOCHAMU 300PO8bA NO CAYXY:

- Ha/IJIeKAIMMM U 3BYKOBBIMH CpEJCTBAMH BOCIIPOM3BEE HHE MH(OpPMAIIHL

- HaJlM4 ¥e MYJIbT UMEJIUINHOM CUCTEMBI;

01 UHBANUOO8 U JUY C OSPAHUYEHHBIMU B03MOICHOCHAMU 300P06bA, UMEIOWUX HADYUW eHUs
ONOPHO-08ULAMENLHO20 ANNAPAMA:

- BO3MOXHOCTb O€CNperiaTCTBEHHOTO JOCTyna o0ydJalomwuxcsi B ydeOHBIE ITOMENIeHUS ,
TyaJleTHble KOMHATHI WM [JIpyrue TOMeIleHus YHUBEPCHTETa, a Takke NpeOblBaAHME B YKa3aHHBIX
MIOMEILIE HUS X.

OO0pa3oBaHre O00YYarOMUXCA C OTPAHMUEHHBIMH BO3M O)KHOCTSIMH 3/I0POBbS MOXET OBITh
OpPTaHU30BAHO KaK COBMECTHO C JPYTMMH OOYYarOUIMMUCS, B OTIENbHBIX Tpynnax W yIalleHHO ¢
IpUMEHE HUEM TUCTAHIIMOHHBIX TEXHOJIOT Hid

Ilepeye Hb yue OGHO-Me TOAMYE CKOT0 00€ CcIie Ye HUSl CaMOCTOATEIbHOH PadoThl 00 y4a oM X csl
MO JAUCIHIIINHE.
Y4eOHO-MEeTOIMYECKUEe MaTepHalibl Ul CaMOCTOSATEILHONW paboThl OOydarolmuxcs M3 — 4YHucia
WHBAJIWIOB MW JIMI C OTPAaHWYCHHBIMHM BO3MOKHOCTSAMH 30POBbs IPEIOCTABIIOTCS B (GopMmax,
aJlallTUPOBAaHHBIX K Orpa HUYC HUAM HUX 3JO0POBbA U BOCIIPUAT U I/IH(I)OpMaI_II/II/IZ

Kareropuu cryneHros DopMbl

C HapymieHHEM ciIyXa - B leyaTHOi Gopme
- B (popMe 3JIeKTPOHHOT O JOKYME HTa

C Hapylue HUEM 3peHus - B MeYaTHOM (opMe yBEeNHIEHHBIM IMIPHU(TOM
- B (hopMe 3JIEKTPOHHOT O IOKYMEHTa
- B opme aynnodaiina

C Hapylie HIeM OTOPHO- - B ieyaTHoit gopme
JBHTaTeILHOTO almapara - B (popMe DJIEKTPOHHOT O JOKYMEHTa;
- B popme aynmnodaiina

JaHHBIli TepedYeHh MOXKET OBITh KOHKPETH3UPOBAH B  3aBUCHMOCTH OT KOHTHHICHTa
00yJaIOTITHXCS.
@ oHI OLEHOYHBIX CPEICTB AJIS1 MPOBEAeHUA MPOMEKYTOYHOM aTTe CTAMH 00yYAI0MIUXCSI 110
IMCIUTLIHHE.
st CTyOeHTOB C OrpaHMYEHHBIMH BO3MOKHOCTSMH 3J0POBbS MPEAYCMOTPEHBI CJICAYIOIINE
OIIC HOY HbIE CPEICTBA:
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Kareropuu cTyneHros

Bunsl  onie HOYHBEIX
CpeJCTB

@®opMBl KOHTPOJISI U
OLICHKU Ppe3yJbTAaTOB
o0yueHUs

C mapylieHUEM CllyXa

TCCT

MIPE UMY LLIECTBEHHO
MUChbMEHHAs TPOBEPKa

C Hapy1e HHUeM 3pe Hus

cobecenoBanye

Mpe MMy IIECTBEHHO
yCTHas  TpOBepKa

(MHOMBUAYa b HO)

C mapylleHHEM OIOPHO-
JIBUraTellb HOr'0 anrmapara

peLieHue
JOUCTaHLUMOHHBIX TECTOB,
KOHT POJIbHbIE BOTIPOCHI

OpraHu3aIms KOHTPOIIS C
MOMOIIBIO 3JIEKT POHHOU
ob6osouku MOODLE,

MIChME HHAs MPOBE pKa

CryneHraM ¢ OrpaHUYE HHBIM M BO3MOHOCTSIMU 3/{OPOBbSI YBEJIMY MBAETCS BPEMS HA TIIOJ[TOT OBKY
OTBETOB K  3auéTy, pas3pemiaercss TOTOBUTh  OTBETHl  C HCTOJb30BAHHUEM JIUCTAHIIMOHHBIX
00pa3oBaTebHEIX TEXHOJIOT Uil

MeToauye ckre MaTe pHalibl, OIIpe AeJISIIOIMe IpoLeyphbl Ol HUBAHHUS 3HAHUH, yYMEeHHUId,
HaBBIKOB U (WJIM) ONBITA JeSATEJIbHOCTH, XapaKTepHU3YIoIuue 3Tanbl popMupoBanus
KOMIIe Te HI[U 1.

IIpn mpoBegeHWM TPOLEAYPHl OLEHUBAHWA pE3yJbTAaTOB OOYYEHWS WHBAIWIOB W JIMI  C
OFPAaHMYEHHBIMM  BO3MOJKHOCTSMHU  370pOBbSl  IIPEyCMaTPUBAETCSl MCIOJb30BAHUE TEXHUYECKUX
CpeICTB, HEOOXOAMMBIX MM B CBS3M C WX WHAMBUIYaJIbHBIMH OCOOCHHOCTAMHU. DTH CPEJICTBA MOTYT
OBITh NpeOoCTaBlICHbl Y HUBEPCUTETOM  HWIM MOTYT MCIOJB30BAaThCA COOCTBEHHBIC TEXHHUYECKUE
CpelCTBa.

[lponenypa oueHMBaHWI pE3yIbTaTOB OOY4YEHHUI UWHBAJIWAOB U JIMI C OrPaHUYCHHBIM U
BO3MO’KHOCTSIMH 310POBbs I10 AUCIMIUIMHE NpeAycMaTpuBaeT mpenocTaBieHue MHGopMmanuu B GpopMax,
aJanTHPOBaHHBIX K OrpaHUYEHWSIM MX 37J0POBbS M BOCTIPUAT M1 MH(GOPMALIMU:

Hns nuy ¢ napywieHusaMu 3peHus:

- B [ICYaTHOH hopMe yBETMICHHBIM IIPUPTOM;

- B (popMe 3JIEKTPOHHOI'0 JOKYMEHTa;

- B hopme aynuodaiina.

Hna nuy ¢ napywienuamu cuyxa:

- B TIe9aTHOH (opme;

- B (popMe 3JIEKTPOHHOT O JOKYMEHTA.

Hnsa nuy ¢ HapyuwienusaMu OnopHo-08U2amenbHO20 annapama:

- B TIe9aTHOH (opme;

- B popMe 3JIEKTPOHHOI'O JOKYMEHTa;

- B popme aynanodaiina.

JaHHBINT TEpedeHh MOXET OBITh
00yJaTOTITHXCSI.

IIpn mpoBemeHWM TIPOLEAYPHl ONEHUBAHMA pE3yJIbTAaTOB OOYYEHWS WHBAIWIOB W JIHI  C
OrpaHMIE HHBIMU BO3MOYXHOCTSIMH 3I0pPOBbS TIO TUCIMIUTHHE (M OAYJI0) oOecried MBaeTCsl BBITIONHE HUE

KOHKPETM3UPOBAH B 3aBUCUMOCTH OT KOHTHHICHTA

CIEIYIONUX JOMOJHHUTCIBLHBIX TpPeOOBaHUI B 3aBUCHMOCTU OT HHAMBHUAYaJbHBIX OCOOEHHOCTE M
00yJaTOTITHXCS :
- MHCTPYKLMA 10 TOPSAKY TPOBEACHHMS  NPOLEAYPHl OLEHUBAHMS TPEIOCTaBIICTCS B

JIOoCTyImHOU (hopme (YCTHO, B IHCEMEHHOH (hOpMe, YCTHO C UCTIONB30BaHUEM YCIIYT CYpPAONePEBOIIHKA);

- JocTymnHas QopMma MpeAoCTaBlIeHMs 3aJaHWii OLEHOYHBIX CPEACTB (B medaTHOW ¢opme, B
neyaTHOW (opMe yBEIMYEeHHBIM IPUMTOM, B (popMe IJIEKTPOHHOTO JIOKYMEHTa, 3aJIaHus 324 UTHIBAIOTCS
ACCUCTEHTOM, 3a/IaHUs TIPEJIOCTABIIFOTCS C UCTIONB30BAHUEM CYp/ OTIEPEBOIA);

- goctymnHas (opMa TpEeJOCTAaBICHU OTBETOB Ha 3ajaHusi (IHCbMEHHO Ha Oymare, HaOop
OTBETOB HA KOMIIBIOTEPE, C UCIIOJB30BAHUEM YCIYr acCHCTEHTa, YCTHO). IIpm HeoOXommMocTu JUis
O00YyYarolIuXxcsi ¢ OTPAaHMUEHHBIMH BO3MOXKHOCTSIMH 3I0POBbSi M HMHBaJUIOB TIpOLEAYypa Ol HUBAHUSL
pe3yIbTaTOB OOYYECHMS IO JUCUUILIMHE (MOAYJIIO) MOXKET MPOBOAUTHCS B HECKOJIBKO ATATIOB.
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[IpoBenmenne TpoLEAYpHl OICHUBAHUS pE3ylIbTaTOB OOYYEHWS WHBANWIOB HW JIMI C
OTPAaHWYECHHBIMU BO3MOJXXHOCTSIMH 37 0pPOBbSl  JIOMYCKAaeTCAd C MHCIOIb30BAHHUEM JUCTAHIIMOHHBIX
00pa3oBaTes b HBIX TEXHOJIOT Hil.

IlepeyeHb OCHOBHOI W JOMOJIHMTEJbHOH y4yeOHOM JMTepaTyphl,
HeoO0X0AMMOM 1JIfl 0CBOE HUS U CHUIIIHHEI.

s ocBOeHMS JUCUMIUIMHBI HWHBaJIWIaMU M JIMIAMU C OrpaHUYCHHBIMU BO3MO>KHOCTSIM U
3II0pOBbSI TIPEJOCTABISIOTCS OCHOBHAS U JIONIOJTHHUTENIbHAs yueOHas JTUTEpaTypa B BUIE NIEKTPOHHOTO
JIIOKyMeHTa B (poHOe OHWOJMOTEKH M / WIHM B DJICKTPOHHO-OMOJHMOTEUHBIX CHCTeMaxX. A  Takke
NPEeJOCTABISIOTCS OECIUIaTHO ClielMalibHble Y4eOHUMKM ¥ y4eOHble TocoOuWsi, uHas ydeOHas
aurepaTypa M CIelHalibHbIE TEXHHYECKHE CPElCTBA OOYUCHHMS KOJUICKTHMBHOTO W HWHAMBUIYaJbHOIO
MOJIb30BAHMSI, & TaKKe YCIYrd CYpAOIEPEeBOAYHMKOB U THUDIOCYPIONEPEeBOIIUKOB.

MeToanyecKue YKazaHUs 1JIsl 00y4a0IUXCs 0 0CBOEHHIO U CIMIIMHBI.

B ocBocHMM AMCUMIUIMHBI WHBaJWgaMH MW JUIAMH C OFPaHMYEHHBIMU BO3MO>KHOCTSIMHU
310poBbA OONbIIOE 3HAUYEHHWE WMeEeT HWHAMBHAyanbHas pabora. [log wuHAMBHAYanbHON paboTOi
nozsipazymeBaeTcs aABe (hopMBI B3aMMOEHCTBHS ¢ TperofaBaTeleM: HHIMBHAYyaldbHas yueOHast paboTa
(KoHCYNBTAIINK), T.€. JOTOJHUTEIbHOE pa3bsCHEHUE y4eOHOTO MaTepuana W YriyOJIeHHOE W3YUCHHE
Mareprala ¢ TeMH OOyJalomMMHCS, KOTOphle B 3TOM 3aHMHTEPECOBAHHI, W VHIVMBH]yabHa s
BOCTITaTeNbHast pabora. M HAMBHya b HbIE KOHCYJBTAIMH 10 TPEAMETY SBJIAIOTCS BaXKHBIM (PAKTOPOM,
CIIOCOOCTBYIOIIMM HHIMBHyaTH3alny 00 yIeHN W YCTAaHOBJIEHHUIO BOCTIMTATENLHOIO KOHTAKTa MEXIY
mperiogaBaTesieM M OOyJaromMMCs ~ HHBAIWIOM  WIM  O0OydJaomuMcs C  OTpaHHYEHHBIMH
BO3MO’KHOCTSMH 3/10POBBSI.

Hanunuue crnequagbHBIX cpeJAcTB 00y4ye HUsI HHBAJIMA0B M ul ¢ OB3.

OCBOCHI/IC AUCIHUIUIAHBI HWHBAJIUAAMHU W JIMIAMU C Orpa HHUYCHHBIM U BO3MOKHOCTAMMU 371 0POBb 51
OCYHICCTBICTCA C UCIIOJIb30OBAHHUEM CPCICTB 06y‘-IeHI/I$I 06HICFO H CIICIHAJIbHOT'O HA3HAYC HUA.

s obyuarowuxcsi ¢ HapyuieHusMu  CIyxXa MPEeIyCMOTPEHa KOMIBIOTEpPHAs TEXHUKA,
ayIMOTeXHUKa (AKyCTHUYCCKHH YCWIHTEIh 3BYKa W KOJIOHKH), BHUICOTCXHHUKA (M yJbTHMEMIHHBI A
IIPOCKTOP, TCJ'ICBI/BOP), HUCTIOJIb3YIOTCA BHUACOMATEpUAJIbl, HAYIIHHUKH IJII NPOCIYIIWBAHUA, 3BYKOBOC
COTIPOBOXICHUEC YYCOHOW JIUTEPaTypbl B OJJICKTPOHHOH OwuOnumoreyHo cucremMe «KoOHCYIbTaHT
CTyACHTa».

s obyuarowuxcs ¢ Hapyuienusimu 3perus TIPeIyCMOTPEHa BO3MOYKHOCTh NMPOCMOTpa yaalie HHbI X
00BEKTOB (HAMpUMEp, TEKCTa HA JOCKE WIIM Claina Ha SKpaHe) MPU TOM OIIM BUACOYBEIHMY UTEICH I
yIAJeHHOTO MpOcMOTpa. B OuONHMOTEKe HAa Ka)XIOM KOMIBIOTEpE MPEeayCMOTPEeHA BO3M OKHOCTH
yBeJdMdeHUs IpudTa, nmpeaocTaBaseTcss OecruiaTHas JUTepaTypa Ha PYCCKOM W MHOCTPAaHHBIX SA3bIKAaX,
m31aHHas pesbeHO-TouedHsIM HIpudrom (1o bpaiimo).

na obyyarowuxcs ¢ HapyuweHUAMU ONOPHO -08ULAMENIbHO20 annapama TpeayCMOTPEHO
UCTIOJIb30BaHKUE aJbTCPHATHBHBIX YCTPOWCTB BBOJA WHMOpPMANWU (OIEpalMoHHAs CHCTeMa
Windows), Takhe Kak SKpaHHas KJIABUATypa, C MOMOINBK) KOTOPOH MOXKHO BBOJHTH TEKCT.
VYuebnsie aynuropuu 101/2, 101/3, 101/4, 101/5, 110, 112, 113, 114, 116, 118, 119, 121, 123,
126, 1-100, 1-104, 1-106, 1-107 umeroT OCHpPENSITCTBEHHBIH JOCTYN JIII OOYJarOIIUXCs
WHBAJIUIOB U OOYYAIONMIMXCS C OTPaHMYCHHBIMU BO3MOYKHOCTSIMHU 370pOBbsi. B OubImoTeke
crierMaibHO 000PYyAOBaHbl paboyre MecTa, COOTBETCTBYIOIIMM CTaHAAapTaM U TPeOOBaHUSM.
OOyuaromuecss B yIaJ€eHHOM JOCTYIlE MMEIOT BO3MOYKHOCTH BOCIIOJIE30BATHCS AIEKTPOHHOM
0a30li JaHHBIX HAYYHO-TEXHMUECKOW OuOmotexku Yysamickoro ['AY, mo HeoOxomumocTu
MoJy4aTh BUPTYaTbHYIO KOHCYJBTAIMIO OUOJIHOTEKAps MO WCIOJh30BAHUIO DJIEKTPOHHOTO
KOHTEHTA.
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