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[Tpu pazpaboTke paboueit mporpaMMbl AUCUUIUIMHBL B OCHOBY ITOJIO’KEHBI:

1) ®I'OC BO mno HampaBieHHIO MOAroTOBKH (crenuanbHocTH) 23.03.03 «Okcrumyaranus
TPaHCIIOPTHO-TEXHOJOTMYECKUX MAIIMH U KOMIUIEKCOBY», yTBepkAeHHbIH MOH P® 14.12.2015
r. Ne 1470

2) VYwuebOnwlii muaH HampaBiaeHuss noarotoBku 23.03.03 Dkcrutyataids TPaHCIOPTHO-
TEXHOJIOTUYECKUX MAIIMH M KOMIUIEKCOB HampaBieHHOCTH (mpodwmiss) ABTOMOOMIM U
aBTOMOOMIJIBHOE X035iCTBO, 0f00peHHbI YueHsiM coBetoM PI'BOY BO Yysamickas ['CXA
npoTokoa Ne 10 ot 19.04.2017 r.

3) VYwuebublii 1ulaH HanpasiaeHuss mnoArotroBku 23.03.03 Oxcrulyarauus TpaHCIOPTHO-
TEXHOJIOTUYECKUX MAIIMH M KOMIUIEKCOB HamlpaBieHHOCTH (mpodwmis) ABTOMOOMIN U
aBTOMOOMIJIBHOE XO03sCTBO, 0100peHHbId YueHsiM coBetoM OI'BOY BO Uysamickas I'CXA,
npoTokoa Ne 11 ot 18.06.2018 r.

4) VwuebHblli mnaH HampasieHus mnoAroroBku — 23.03.03 DOkcmryaranus TpaHCIOPTHO-
TEXHOJIOTUYECKUX MAIIMH M KOMIUIEKCOB HampaBieHHOCTH (mpo¢wmiss) ABTOMOOMIN U
aBTOMOOWMIJIBHOE XO3sCTBO, 0/100peHHbId YueHsiM coBeToM OI'BOY BO Uysamckas 'CXA,
npotokoa Ne 11 ot 20.05.2019 r.

5) VYwuebublii 1ulaH HanpasiaeHus mnoArotoBku 23.03.03 Oxcrmulyarauus TpaHCIOPTHO-
TEXHOJIOTUYECKUX MAIIMH M KOMIUIEKCOB HampaBieHHOCTU (mpodwmiss) ABTOMOOMIN U
aBTOMOOWMIJIBHOE XO3sCcTBO, 0/100peHHbId YueHsiM coBeToM OI'BOY BO Uysamckas 'CXA,
npotokoa Ne 12 ot 20.04.2020 r.

6) VYuebHblli 1ulaH HanpasieHuss mnoArotoBku 23.03.03 Oxcrulyarauus TpaHCIOPTHO-
TEXHOJIOTUYECKUX MAIIMH M KOMIUIEKCOB HaNpaBiIeHHOCTU (mpodwmiiss) ABTOMOOMIN U
aBTOMOOWIJIBHOE XO35HCTBO, 0100peHHbI YueHbIM coBeTroM PI'BOY BO Yysamckuii 'AY,
npotokoia Ne 18 ot 28.08.2020 r.

PabGouas mporpaMMa JIUCHUMIUIMHBI AaKTyaJU3WpOBaHAa Ha OCHOBAaHMM IpUKa3a OT
14.07.2020 r. Ne 98-0 u pemenust Yuenoro copera ®I'bOY BO Uysamickuit ['AY (mporokon Ne
18 or 28 amrycta 2020 r.) B CBA3M C H3MEHEHHMEM HAUMEHOBaHUA C (eaepaabHOro
rOCyJapCTBEHHOTO OO/DKETHOrO  00pa30BaTEeNbHOIO YUPEXKJEHHUs BBICIIET0O 00pa3oBaHUs
«UyBalckas rocynapcTBeHHasl ceiabCcKoxo3siicTBeHHas akagemus» (OPI'BOY BO Yysamickas
I'CXA) Ha d¢enepanbHOe TocylapcTBEHHOE OMOJKETHOE 00pa30BaTEIbHOE YUpeXkAeHUE
BbIcIIero oOpa3oBaHus «YyBalICKUil rocyaapcTBEHHBIN arpapHbiii yHuBepcurer» (PI'bBOY BO
Yyamckuit [AY).

B paGouyio mporpaMMmy JIUCHUIUIMHBI BHECEHBl COOTBETCTBYIOLIME W3MEHEHHUS: B
npeamOylie M 1O TeKCTy cioBa «YyBamickas TrocyIapCTBEHHast CelbCKOXO3SHCTBEHHAs
aKaJeMus» 3aMEHEHbl clioBaMu «UYUyBallICKWd TOCYIapCTBEHHBIA arpapHbIi YHUBEPCUTETY,
cioBa «Yysamickas ['CXA» 3amenensl cinoBamu «YyBamickuit 'AVY», cioBo «Akagemus»
3aMEHEHO CJIOBOM «Y HUBEPCUTET» B COOTBETCTBYIOIIEM MaJIEKeE.

Pabouas mporpamMma AMCHUMIUIMHBI 0JI0OpEHa Ha 3acelaHUU BBIMTYCKAIOLIEH Kadeapbl
TPAHCHOPTHO-TEXHOJOTMYECKUX MAIINH U KOMIUIEKCOB, IpoTokos Ne 13 ot 31 aBrycra 2020 r.

© CemenoBa A.H., 2020
© ®I'bOY BO Uysamickuii 'AY, 2020
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1. HEJIX U 3AJAYU OCBOEHUSA JUCHUIIJINHBI

Ilenvio  yuebnoui  Oucuunaunvt  «OcHO6bl  0e10NpPOU3BOOCMEA 6
mMpancnopmuoil cghpepey SBISETCI OCBOCHUE TEOPETUYECKUX 3HAHUM 110 OCHOBHBIM
BOIIpOCaM  TOKYMEHTHUPOBAaHUS YNPABICHYECKON JEATEIbHOCTH, BbIPAOOTATh
NPAaKTUYECKHE  HAaBBIKM  COCTABICHHMS  JIOKYMEHTOB M OpraHu3aluu
JOKYMEHTO000pOTa, IpuoOpeTeHrne MpoPecCHOHATFHBIX HABBIKOB U (JOPMUPOBAHHE
HEOOXOUMBIX KOMITETEHITHA.

3aoauu uzyuenusn OucCyUnIUHbGL:

- O3HAaKOMHUTb CTYJACHTOB C OOUIMMHU MPHUHIUIAMHU JOKYMEHTAIIMOHHOTO
oOecrieyeHus: JEeATEIbHOCTH TMPEANPUATUNA, C TOPSIKOM JIOKYMEHTHUPOBAHMUS
uHdopmanuy;

- HAy4YUTh CTYIACHTOB I'PaMOTHO pa3padaThiBaTh OCHOBHBIE YIPABICHUYECKUE
JIOKYMEHTBI, UCIIOJIb3YEMbIE B ICSTEILHOCTU MPEIPUSITUL;

- O3HAaKOMHUTH CTYJAEHTOB C OpraHu3alMeill palMoHAIbLHOTO JIBUXKCHUS
JIOKYMEHTOB Ha MPEANPUSITUH;

- 00y4YuTh CTYJICHTOB MpaBwiaM U hopmMaM BeJCHUS 1€JI0BOM MEPEIUCKU;

- HAy4YWTh CTYACHTOB MCIOJIb30BaTh W pPabOTaTb HAa KOMIIbIOTEpPE NP

MOJITOTOBKE PA3JIUYHBIX JOKYMEHTOB CEIHCKOXO3SIICTBEHHBIX MPEANPUITHH.

1.1. MeToanyeckue yKa3aHusi 10 0CBOCHHUIO TUCIUILIMHBI J1JISI CTYI€HTOB
04YHO# (popMBbI 00yUeHUA

MeTtonuka u3ydeHUs Kypca NpelyCcMaTpUBAeT Hapsiay ¢ JEKUUSIMH U
7a00paTOPHBIMU 3aHATUSAMU, OPTaHU3ALMIO CAMOCTOSATEILHON PabOThl CTY/ACHTOB,
NPOBEICHUE  KOHCYJbTAallUi, PYKOBOJACTBO  JIOKJIaJaMU  CTYJEHTOB IS
BBICTYIUICHUS HA  HAyYHO-TIPAKTUYECKUX  KOH(PEPEHIMSIX, OCYLIECTBICHUE
TEKYILEro, IPOMEXYTOUHOTO U UTOTOBOTO (POPM KOHTPOJIS.

Cucrema 3HaHuidi 1o jucuuiiiHe «OCHOBBI  JIENONPOM3BOJCTBA B
TpaHCIIOPTHOM cdepe» (opMHupyeTcs B XOA€ ayJUTOPHBIX U BHEAYIUTOPHBIX
(camocTOATENbHBIX) 3aHATHHA. Vcmonb3ysl JEKIMOHHBIM Marepuall, Y4YeOHUKH U
yueOHbIe TOCOOuSs, JOMOJIHUTENBHYIO TUTEPATYPY, MPOSBISSA TBOPUECKUHN MOAXO/,
CTYJEHT TOTOBUTCS K MPAaKTUYECKHM 3aHATHSAM, paccMarpuBas HUX Kak
MOTIOJIHEHUE, YTIITyOJIeHUe, CUCTEMAaTU3allusl CBOMX TEOPETHUECKUX 3HAHUI.

Hucunmimaa «OCHOBBI  JICNIONPOU3BOJCTBA B TPAHCIIOPTHOM  cdepe»
u3ydyaeTcsi CTyJeHTaMH Ha T[epBOM Kypce. [[as OCBOEHHS JAMCIMIUIUHBI
CTyJICHTaMU HEOO0XOIUMO:

1. Tlocemarb JEKIUH, HA KOTOPBIX B CXAaTOM U CHUCTEMHOM BHJIE
U3JIaraloTCsd OCHOBBI AMCIMIUIMHBL: JAIOTCS OINpPEAEJICHUs] TMOHSATUN, 3aKOHOB,
KOTOPBIE JIOJKHBI 3HATHh CTYIEHTHI; PACKPBIBAIOTCA 3aKOHOMEPHOCTU IOBEICHUS
HIKOHOMUYECKUX CYObeKTOB. CTyAeHTy BaXHO TMOHITb, YTO JIEKUUS €CTh
cBoeoOpa3Hass TBopyeckas (opma camocTosTenbHON padoTel. Hamo mwiTaThbes
CTaTh AKTUBHBIM COYYaCTHUKOM JIEKLIMU: AyMaTb, CPAaBHUBATH W3BECTHOE C BHOBb
NOJIy4a€MbIMH 3HAHUSIMH, BOWTH B JIOTMKY H3JI0KEHUS MaTepuayia JIEKTOPOM,
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CIEUTh 3a XOJAOM €ro MbICIEH, 3a €ro apryMeHTAalued, HaxOAWTb B HEU
KaXyluecss BaM cjaboctu. Bo Bpems €KUM MOXKHO 3aJaTh JIEKTOPY BOIIPOC,
JKEJIaTeIbHO B NMHUCBMEHHON (opMe, 4ToObl HE MEIIaTh W HE HapyllaTh JIOTUKU
npoBefeHus Jiekuuu. Ciaymas JIeKIMio, ciaeayeT 3aduKCUpoBaTh OCHOBHBIE MJIEH,
HOJIOKEHUS, 0000IIeHMs], BbIBO/BI. PaboTa Haj 3amUChIO JIEKIIMM 3aBEpPILIACTCS
noma. Ha cBexyro rosoBy (moka eiie JIeKIHs B IaMsITH) HaJO0 YTOYHUTH TO, YTO
3aIiCaHo, 00OraTUTh 3allMCh TEM, YTO HE yaJ0Ch 3a)MKCUPOBATH B XO/E JIEKIINH,
3amMcarb B BHJIE BOIIPOCOB TO, YTO HAJO MPOSICHUTH, 1O KOHIIA MOHATh. BakHO
COOTHECTH MaTEpHUaJl JIEKIIUU C TEMON y4eOHON IMPOrpaMMbl U YCTAaHOBUTH, KAKUE
€€ BOMNPOCHl HAIJIM OCBEIICHHE B MPOCIYIIAaHHOM JIeKIMU. Torma Moyie3Ho
oOpamaTthCs U K yueOHHKY. JIeKIus u yueOHUK HE 3aMEHSIOT, a JOMOJHSAIOT JPYT
Apyra.

2. Tlocemarh mpakTUYeCKUE 3aHATHS, K KOTOPBHIM CIEAYeT TOTOBUTHCS U
aKTUBHO Ha HHUX paboTaTh. 3aJaHMEe K MPAKTUYECKOMY 3aHSITHIO BbIIAET
npernojaaBaresb. 3aJaHie BKJIIOYAET B ¢e0sl OCHOBHBIE BOIPOCHI, 337aul, TECTHI U
pedeparbl UIsl caMOCTOSITENBbHON padoThl, JuTeparypy. [lpaktuyeckue 3aHATHS
HAYMHAIOTCA C BCTYIMUTEIBHOIO CJIOBA MPENOAABaTENsl, B KOTOPOM Ha3bIBAKOTCS
1enb, 3aJadyd M BOIPOCHl 3aHATUA. B 1mpouecce NpoBeNeHUs 3aHATUN
IIPENOIABATENb 3a1a€T OCHOBHBIE U JOIOJIHUTENBHBIE BOIIPOCHI, OPTraHU3YET UX
oOcyxaenne. Ha mnpakTHyecKMX 3aHATUAX PEILAIOTCSd KOHKPETHBIE 3a/aydl 10
JIEJIONPOU3BOCTBY, pa3OUparoTCs TECTOBbIE 3aJaHUsl M 3aJaHUsl, BbIIAHHbBIC JJIS
CaMOCTOATENbHON  paboOThl, 3acHylIMBAIOTCA pedepaTuBHbIE BBICTYILJICHUS.
CryneHTbl, MNPOMYCTUBIIWE 3aHSATHUE, WM HE TMOATOTOBUBIIMECS K HEMY,
NPUTJAlIaloTCsd Ha KOHCYJIbTALMIO K MpenojaaBaTento. lIpakTuyeckoe 3aHsATHE
3aKaHYMBAETCS IMOJBEJCHUEM MTOrOB: BBIBOJAMHM 10 TEME M BBICTaBICHUEM
OLICHOK.

3. CucreMaTH4yecKd 3aHUMAThCS CaMOCTOSITENIbHOM paboToil, KoTopas
BKJIFOYAET B ce0sl M3yueHHUE HOPMATUBHBIX JOKYMEHTOB, MaTepUaAIOB YUeOHUKOB U
CTaTel U3 dKOHOMUYECKOH JMUTEPATYpPHI, PEIICHHE 3aa4, HAIMCAHHWE JIOKJIAJOB,
pedeparoB, occe. 3amaHWs UL CAMOCTOSITENILHOM  paOOThI  BBIAAIOTCS
IIPENOIaBATEIIEM.

4. Ilom  pykOBOACTBOM  MpEeNnoAaBaTeNsl  3aHUMATbCs  HAY4YHO-
UCCIIEIOBATENbCKOM paboTO#, YTO MpeanoiaraeT BBICTYIUICHHUS C JOKJIaJaMH Ha
HAyYHO-TIPAKTUYECKUX KOH(EpEeHUUIX U MyOJMKAIUI0 TE3UCOB W CTATEW MO UX
pe3yibTaTam.

5. Ilpu BO3HUKAIOMIMX 3aTPYJHEHUSAX TP OCBOCHUH AUCHUILUIMHBI «OCHOBBI
JIEJIONPOU3BOJICTBA B TPAHCIOPTHOM cdepe», Uisi HEyCHEeBAIOIIMX CTYIEHTOB WU
CTYJIEHTOB, HE MOCEIAIOIINX 3aHATHS, IPOBOISATCS €XKEHECIbHbIE KOHCYJIbTALNH,
Ha KOTOpbIE NPUIJAIIAIOTCS HEYCHEBAIOIIUE CTYACHTBI, a TakKXKe CTYACHTHI,
UCHBITHIBAIONINE MOTPEOHOCTh B TMOMOIIM MpernojaBaTeNss Mpu HU3yYECHUH
JUCLUTUIUHBI.

[Ipn n3yuyeHnn nucuMIUIMHBI «OCHOBBI JEJIONPOMU3BOJCTBA B TPAHCIIOPTHOM
cepe» cneayer yCBOUTH:

- TOKYMEHTHPOBAHHOE OOeCTeueHue NPeANpUsTUI U OpraHu3alui;
- COCTaB PEKBU3UTOB JJOKYMEHTOB M MpaBUiIa X 0(hopMIICHUS;
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- OPraHU3aMOHHO-PACIOPAIUTEIbHBIE JOKYMEHTBI, TpaBUila UX COCTaBICHUS;
- OpraHu3aluio padoThI C TOKYMEHTAMHU.

Pexomenoayuu no noocomogxe k nexyusam. 1Ipu moAroToBKe K 04e€peHOMY
JEKIIMOHHOMY 3aHITHIO HEOOXOIUMO:

1. MakcumanpHO 1OApPOOHO pa3padoTaTh MaTepuai, H3JIaraBLIMICS Ha
OpEIbIIyIEM JIEKIIMOHHOM 3aHSITHM, IPU 3TOM BBIJIEIUTh HAuUOOJEEe BaXKHYIO
4acTh U3JI0)KEHHOT0 MaTepraia (OCHOBHBIE ONPEAENICHUS U (OPMYJIbI).

2. [locTtapaThcsi 3aIOMHUTH OCHOBHBIE (POPMYJIBL.

3. Tlocrapatbcs MakCHMajdbHO YETKO CQOpPMYIUpOBaTh (MIOATOTOBUTH)
BOIIPOCHI, BO3HUKILIKE TP pa3dope MaTepraina npeab Iyl JIEKIUH.

4. CpaBHUTH JIEKIIMOHHBIA MaTepual C aHAJIOTMYHBIM MAaTepUajoM,
U3JI0)KEHHBIM B JIMTEPATYPE, IOMBITATBCA CAMOCTOSTEIBHO HANTH OTBET Ha
BO3HHKIINE MPU MOATOTOBKE BOIPOCHI.

XKenarenbHo:

1. M3yuas nurepaTypy, O3HAKOMHUTCS C MATEPUAJIOM, U3JI0KEHUE KOTOPOIro
IUTAHUPYETCS HA IPEICTOSALIEHN JIEKIUU.

2. Omnpenenutes Haubosiee TPYAHYIO JJiS BalIero IIOHMMAaHUS YacTh
MaTepuasa U MoNbITaTbCsl CPOPMYIUPOBATH OCHOBHBIE BOIIPOCHI 10 3TOM YacTH.

N3ydyenne Hanbosiee Ba)XKHBIX TEM WIM pa3lesioB y4eOHOH JMCLHUILIMHBI
3aBEpUIAOT MPAKTUYECKUE U JaOOpaTOpHbIE 3aHATHUSI, KOTOpPhIE O0ECIEUHBAIOT:
KOHTPOJIb TOJATOTOBJIEHHOCTH CTYAEHTA; 3aKpeIUIeHUE YYeOHOro Marepuana;
NpUOOPETEHNE OMbITA YCTHBIX IMyOJIMYHBIX BBICTYIUICHUH, BEJECHUSI TUCKYCCUU, B
TOM 4YHUCJI€ apryMEHTAallMd W 3allUThl BBIJBUTAE€MbIX MOJOXKEHUH M TE3UCOB.
JlabopaTopHOMY 3aHSTHIO MPEIIIECTBYET CaMOCTOATENbHAs padoTa CTYIEHTA,
CBs3aHHAs C OCBOCHHMEM MaTepHualia, MOJYyYEHHOIO Ha JIEKUUSAX, U MaTepuasos,
W3JIOKEHHBIX B Y4yeOHHMKaX M Y4YEOHBIX I[IOCOOMSX, a TaKXke JHUTEeparype,
PEKOMEHJOBAaHHOM IPENOAaBaTENIEM.

Pexomenoayuu no noocomoexe Kk aabopamopuvim 3anamuim. Ilpu
MOTOTOBKE K TAOOPATOPHBIM 3aHATUSIM HEOOXO0IUMO:

1. BblyuuTh OCHOBHbIE (OPMYJBl W OINpENETCHUs, COJAEpXKalUecs B
JIEKIIMIOHHOM MaTepHalie.

2. YTOouHUTH 00J1aCTh IPUMEHUMOCTH OCHOBHBIX (DOPMYI U OTPEICICHUM.

3. IlpunoXuTh MakCUMyM YCWIMHA Il CAMOCTOSITEJIBHOTO BBINOJHEHUS
JIOMAIIIHETO 3a7aHusl.

4. MakcuMaJIbHO 4€TKO C(OpMUPOBATH MPOOJIEMBI (BOIIPOCHI), BO3HUKIIIHE
IIPU BBIMOJIHEHUH JIOMAILTHETO 3a/IaHHUS.

KenarenpHo:

1. Ilpuaymarh MHTEpECHBIE HAa HAIll B3IJISL IPUMEPHI U 3a/1auu (CUTYALIMH)
JUTSL pACCMOTPEHMS MX Ha MPEACTOAIIEM Ja00paTOPHOM 3aHSATHUH.

2. IlombITaThCs BBINOJHWATH JOMAIIHEE 3aJaHUE, MCHOJb3YsS METOMbI,
OTIIMYHBIE OT TEX, KOTOPbIE H3JI0KEHBl NPENOJAaBaTeIeM Ha JIEKIUAX
(;mabopaTtopHbIX 3aHATHIX). CPaBHUTH MOJTyUYE€HHBIE PE3YJIbTATHI.

Tpebosanus, npedvssnsiemvie K 6bINOIHEHUIO KOHMPOTbHbIX 3a0anuil. [lpn
BBIIIOJIHEHUH KOHTPOJIBHBIX 3a/1aHUM CIIEAyeT:



1. TTosryunTh YETKHI OTBET HA BCE BOMPOCHI, COJIEPHKALIUECS B KOHTPOJIHLHOM
3aJIaHUU.

2. MakcuMallbHO YE€TKO H3JIOKHUTh CIOCOO BBIMOJHEHUS KOHTPOJBHOIO
3aJlaHusl.

3. OpopMuTh 3a1aHe B COOTBETCTBUU C IIPEIbIBICHHBIMU TPEOOBAHUSIMH.

4. ITo BOBMOXHOCTH, OCYIIIECTBUTH MPOBEPKY MOTYyUYECHHBIX PE3YyIbTaTOB.

[To cornacoBaHUIO ¢ MpeNoiaBaTesieM UM M0 €ro 33JJaHUI0 CTYJEHThI MOTYT
TOTOBUTHh pedeparhl MO OTACIbHBIM TeMaM JIUCHUIIINHBL OCHOBY JOKIJIAIOB
COCTAaBJISIET, KaK MPABUIIO, COAEPKaHNUE TIOJITOTOBICHHBIX CTYJAECHTaMHU pedepaTos.
KauecTBo yueOHOI paOOThI CTYA€HTOB MPENOAaBaTENb OLIEHUBAET IO pe3yabTaTam
TECTUPOBAHUSI U 3adeTa. TeCcTUpPOBAHHE OPraHW30BBIBAECTCS B KOMIIBIOTEPHBIX
Kiaccax. Bce BOMpoChl TECTUpPOBAaHUS OOCYXXJAIOTCS Ha JIGKIMOHHBIX U
nabopaTtopHbIX 3aHATUSX. [loAroToBKa K 3aueTy MpeArnoJiaraeT HU3y4deHUe
KOHCHEKTOB JIEKIIMI, PEKOMEHAYEMOW JUTEepaTypbl W JPYTUX HCTOYHHUKOB,
MOBTOPEHUE MAaTEPUAIOB JTJAOOPATOPHBIX U MPAKTUUECKUX 3aHATHH.

1.2. Meroan4yeckne yKa3aHHus M0 OCBOCHHUIO M CHUIIMHBI IS CTYJ€HTOB
3a04HOM (POPMBI 00yUeHUSs

Cneundukoit 3aouHoil (opmbl 00ydeHHs ABISETCS Ipeoliaaaroniee
KOJIMYECTBO YaCOB CaMOCTOSTEIbHOM pabOThl MO CpPaBHEHHIO C ayAUTOPHBIMU
3aHATUSMHU, TIOITOMY METOAMKA HM3yUEHHUs Kypca NpelyCMaTpUBACT HapsAy C
JeKUUSAMU U J1a0OpaTOPHBIMHM 3aHATUSIMHU, OPTraHU3ALMI0 CAMOCTOSITEIHbHOU
paboOThl CTYJEHTOB, NPOBEAEHUE KOHCYJIbTAlUN, PYKOBOJCTBO JOKJIaJaMu
CTYACHTOB JJsi BBICTYIJICHUSI HA Hay4YHO-TIPAKTHMYECKUX KOH(EpeHLMsIX,
OCYILIECTBIICHUE TEKYLIET0, IPOMEKYTOYHOTO U UTOIOBOTO ()OPM KOHTPOJIS.

VY4eOHblll Tpoliecc NIl CTYIEHTOB 3a04YHOM (DOpMBI OOYUYEHUS CTPOUTCS
WHaye, 4eM i1 CTYJEHTOB-OYHHUKOB. B CBSI3M C yMEHBUIEHHWEM KOJUYECTBA
ayJIMTOPHBIX 3aHATHIA (B COOTBETCTBHM C PabOYUMM YYEOHBIMH IJIAHAMH) JIOJIS
CaMOCTOATENbHOM pPa0OThl 3HAYMTENBHO yBeauuuBaeTcs. I[IpenonaBarens B
mpolecce ayIuTOPHBIX 3aHSITHI  OCBEUIAET OCHOBHBIE KJIOUEBBIE  TEMBbI
JUCUUIUIMHBL W oO0pallaerT BHUMAHUE CTYJEHTOB Ha TO, YTO OHU JIOJKHBI
BCIIOMHUTD U3 paHee MOJIYYeHHBIX 3HAHUM.

CryaeHTsl, u3ydaroUmMe IUCHUAIUIMHY «OCHOBBI JEIONPOU3BOJCTBA B
TpaHCIIOPTHOM cdepe», MOMKHBI 00Ja7aTh HaBbIKAMU pabOThl C  y4eOHOU
JUTEpPaTypo M APYTMMHU MH(POPMAIMOHHBIMH HMCTOYHUKAMHU (CTATUCTHYECKUMU
cOOpHMKaMH, MaTepualaMd SKOHOMMUYECKHX HCCIICJOBaHHUM, CTaThIMU U3
NEPUOAMYECKUX  M3JAaHMNA, HAyyHbIMU paboTamMH, OMYyOJHMKOBAHHBIMH B
CHELMATBHBIX U3JaHUSAX U T.I1.) B TOM YHCJIE, MHTEpHET-CaliTaMu, a TaKkKe BIaJIeTh
OCHOBHBIMM METOJAMM, TEXHMKOW M TexXHoJorued cobopa u 00pabOTKH
uHpopmaruu.

CaMmocTtosTenbHass paboTa CTYAEHTOB 3a04HOW (OpMbI OOyuUEHHUsS JOJIKHA
HAQUYMHATBCA C O3HAKOMJIEHHs ¢ pabodeil mporpaMmol AUCLMILIMHBL, B KOTOPOM
NEPEYUCIIEHbl OCHOBHAs U JIOTOJIHUTEIIbHAS JMUTEpaTypa, y4eOHO-METOANYECKHE
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3a/laHis HeOOXOMUMbIE NJI M3YyYCHHs JUCIUTUIMHBI M PaOO0THl Ha TPAKTUYCCKUX
3aHITHUSIX.

B pabGoueit mnporpamMmme IHUCHMIUIMHBI HMEETCS CIHEUUAIbHBIN pa3ien
(npunoxkxenne 3. Meroguueckue yKazaHUS K CaMOCTOSITENbHOW  paboTe
CTYJIEHTOB). MeTonuuecknue  yKa3zaHWs  BKIIOYAlOT B ce0d  3a7aHus
CaMOCTOATENbHON paOOThI JIsl 3aKPEIJICHUSI U CUCTEMAaTU3allui 3HaHUM, 3a1aHUs
CaMOCTOATENbHON paboThl 1711  (HOPMHUPOBAHMS YMEHMM H 3aJaHus IS
CaMOCTOATENBHOTO KOHTPOJISI 3HAHUIA.

3amaHus JUIS 3aKpeIUieHUsT U CHCTEMAaTH3allii 3HAHUW BKIIOYAIOT B ce0s
nepeyeHb TeM JIOKJIAJ0B U pedepaToB, a TaKKe PEKOMEHJAIMU MO MOATOTOBKE
pedepaTa u T0KIaaA.

3aganus s GOpMHUPOBAHUS YMEHUUN COJEpKaT CUTYyallMOHHbBIC 3a7ja4Ml IO
KypcCy.

3amaHust Ui CaMOCTOSTENILHOTO KOHTPOJISI 3HAHWM IO3BOJST 3aKPENuTh
MPOWJICHHBIN MaTepuall U CPOPMUPOBATH HABBIKM (DOPMYIHPOBAHUS KPATKUX
OTBETOB HA TIOCTABJIEHHBIE BOMNPOCHL. 3aJaHUS BKIIOYAKOT BOIPOCHI IS
CaMOKOHTPOJISI U TECTHI JJIS1 OLIEHKU YPOBHSI OCBOCHHUS MaTepuraia TEOPETUYECKOTO
Kypca. s ynobctBa paboThl ¢ MarepuaioM, BCe 3aJaHus pa3OUTHI MO TeMam
JUCITUTUTUHBI.

N3yyenue Kaxmoll Tembl CileAyeT HayuHaTh C  BHUMATEIHHOTO
O3HAKOMJIEHUSI ¢ HAOOpOM BompocoB. OHU OPUEHTHPYIOT CTYJEHTA, TOKA3bIBAIOT,
YTO OH JIOJKEH 3HATh MO JaHHOU Teme. CieayeT UMETh B BUAY, UTO YUYEOHUK WIIU
ydyeOHOe MocoOHre UMEET CBOIO JIOTUKY MOCTPOCHHUS: OJJHU aBTOPBI 0OJIee MUPOKO,
a apyrue 0Oosiee y3KO pacCMaTpuBaIOT Ty WIM HHYIO mpooOnemy. ITpu uzydenun
000 TeMbl pabouel mporpaMMBbl CIIETYET MOCTOSHHO OTMEYaTh, KAKUE BOMPOCHI
(MycTh B MHOM JIOTMYECKOMN MOCIEI0BATENBHOCTH) PACCMOTPEHBI B TAaHHOM TJIaBe
ydyeOHHKa, yueOHOro mocoOusi, a kakue omymieHbl. [1o 3aBeprieHun paboThl HAJl
y4€OHUKOM JIOJDKHA OBITh SICHOCTh B TOM, KakKH€ TE€Mbl, BOIPOCHI MPOrPaMMBbl
y4eOHOTO Kypca BBl YK€ H3YYWIH, a KaKue MPEJCTOUT H3YYUTh MO JIPYTUM
UCTOYHHUKAM. B ciiydae BO3HHUKIIMX 3aTPyJHEHHM B TOHUMAaHUU Y4eOHOTO
MaTepuaia cleayeT OOpaTUThCs K APYTUM HCTOYHUKAM, TJe U3JI0KCHHE MOXKET
OKa3aThCs 00siee JOCTYIHBIM.

[Tonumanre W yCBOGHHE COJEpPKaHHS Kypca HEBO3MOXKHO 0€3 YEeTKOTO
3HaHUS OCHOBHBIX TEPMHUHOB M TOHATHUM, UCIOJIB3YEMBIX B JAHHOU IUCIUILIMHE
M0 KaXJOW KOHKPETHOM Teme. [[ig 3TOro CTyHAEHT MOOJDKEH HCIOIb30BaTh
OTIPENICJICHUs] HOBBIX TEPMHUHOB, KOTOpPbIC JaBaJlUCh Ha JIEKIMH, a TakKXe B
PEKOMEHJOBAaHHBIX YUE€OHBIX U HH(GOPMAIIMOHHBIX MaTepuasax.

[Tpu u3zyuenun aucuuIuIMHbBL «OCHOBBI JETOMPOU3BOACTBA B TPAHCIIOPTHOM
cdepe» clienyeT yCBOUTD:

- TOKYMEHTHPOBAHHOE 00ECTICUCHHE MPEANPUITHI U OpTraHu3aIlnii;

- COCTaB PEKBU3UTOB JJOKYMEHTOB U TIpaBuiIa UX 0(OPMIICHUS;

- OpraHu3alMOHHO-PACTIOPAIUTENbHbIE JOKYMEHTHI, TPaBUJia UX COCTaBIICHUS;
- OpTraHU3aIUIo PabOTHI C TOKYMEHTaAMHU.

CoBpeMEHHBIE CpPEICTBA CBA3U MO3BOJISIIOT CTPOUTH B3aMMOOTHOLIEHHS C
IpenoAaBaTesieM U BO BPEMSI CAMOCTOSITEbHOM pabOThl C MOMOINBIO MHTEPHET-
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BUJICO-CBSI3H, a HE TOJIBKO BO BPEMs ayJUTOPHBIX 3aHATUN W KOHCYIbTamuid. J[ms
IPOAYKTUBHOTO OOIIEHUS CTYJACHTY HEOOXOIUMO BIIAJCTh HaBBIKAMH JIOTUYHOTO,
MOCIICIOBATEIPHOTO M TOHSATHOTO W3JIOKEHUS CBOETO Bompoca. JKemareisHO,
qTOOBI CTY/ICHT 3apaHee Hammcal dJICKTPOHHOE MHChMO, B KOTOPOM TEPEUUCITHI
WHTEPECYIOIINE €T0 BOMPOCH MJIM BOMPOCHI, U3YUYCHHE KOTOPBIX MPEACTABISETCS
eMy 3aTPYIHUTEIbHBIM. DTO JacT BO3MOXKHOCTb IMPENOJaBaTENI0 OINEePaTUBHO
OTBETUTH CTYJEHTY MO0 MHTEPHET-CBSA3M M 0OJiee KAaYECTBEHHO IOJTOTOBHUTHCS K
MOCIIEAYIOUTUM 3aHATHSIM.

Heo0xoaumMo OTMETHUTH, YTO CaMOCTOATENbHas paboTa C JTUTEpaTypol u
WHTEPHET-UCTOYHUKAMU HE TOJBKO IIOJIE3HA KaK CpEeJCTBO 0OoJiee TIIyOOKOTO
U3Y4YCHUS JTI000H AWCIUIUIMHBI, HO M SBIISICTCS HEOTHEMIIEMON YacThio OymyIiei
npodecCHOHATEHOM IESITEIIBHOCTH BEITYCKHUKA OaKaraBpHara.

2. MECTO JUCHHUIIVIMHBI B CTPYKTYPE OIIOII BO

HucuumnHa «OCHOBBI  JIETIONMPOU3BOJICTBA B TPAHCIOPTHOM cdeper»
OTHOCUTCA K aucuuruimHaMm no BbiOopy b1.B.JIB.01 BapmatuBHO#N wactu bioka
b1.B (b1.B.[1B.01.02) OIIOIl GakanaBpmara. OHa wm3y4daercs B 1 cemecTpe
CTYJE€HTaMU OYHOU (hopMbI 00yUeHus U Ha 1 Kypce — CTyJIeHTaMU 3a04HOI (POpMBI
oOy4eHusl.

N3yuenue kypca MNOpeanosiaraeT, 4YTO MpPernojaBaTeib YHUTAET JIEKIIHH,
IPOBOIUT J1a0OpaTOpHBIE 3aHATUS, OPraHU3YET CaMOCTOSATENIbHYIO padoTy
CTYJEHTOB, IPOBOJUT KOHCYJbTAllUH, PYKOBOAUT JOKJIAJaMH CTYJIECHTOB Ha
HAYYHO-TIPAKTUUYECKUX KOH(EPEHLUSX, OCYILIECTBISET TEKYLINI, TPOMEKYTOUHBIN
Y UTOTOBBII ()OPMBI KOHTPOJISL.

B mekmusx wm3nmararoTcss OCHOBBI M3ydaeMOW AUCIHUILIMHBEL. JlabopaTopHbIe
3aHATHUS HAMpaBIICHbl Ha 3aKPEIUICHUE 3HAHUM TEOPETHYECKOTo Kypca. PopMbl
CaMOCTOSITENIbHOM paboThl W peaju3aluu €€ pe3yJbTaTOB MHOI00Opa3HbI:
BBICTYIUICHUS Ha CEMUHApax, pedepaThl, KOHTPOJbHBIE, 3a4EThI, IK3AMEHBI.

Koncynpranuu — Heooxoaumasi opma OKa3aHUsI TOMOIIU CTYJEHTaM B UX
camMocCToATeNbHON pabote. IIpenonaBarens oka3bIBaeT MOMOILL CTYJEHTaM IpH
BBIOOpE TE€M JOKJIAJI0OB Ha HAYYHO-TIPAKTUYECKUE KOH(EPEHIIMH, UX MOArOTOBKE U
HAIllMCAaHUIO CTaTed M TE3UCOB B COOPHUKH, IMYyOJHMKyeMble MO pe3ysbTaTam
JTAHHBIX KOH(epeHUnH.

BaxxHpIM  HampaBieHHMEM  OpraHM3alid  HM3yYEeHUS  JIUCLUUILIMHBI
«/lenonpon3BoACTBO» SIBISIETCS OCYLIECTBIEHUE KOHTPOJIS 3a YPOBHEM YCBOCHHSI
U3y4aeMOro MaTepualia, ¢ LEIbI0 YEro MCIOJIb3YKOTCS MHCTPYMEHTHI TEKYLIETO,
IPOMEXYTOUYHOTO U UTOTOBOTO (POPM KOHTPOJISI.

2.1. IlpumepHas (popmMyJIMPOBKA «BXOAHBIX» TPeOOBaAHUIT

Hucuumaa «OCHOBBI  JIETIOMPOU3BOJICTBA B TPAHCIOPTHON  cdeper
ABJISIETCSl JUCHUIUIMHOW  BAapUAaTUBHOW YacTW JUCLUUIUIMH Y4eOHOro IUIaHa IO
HAaNpPaBJICHUIO MMOATOTOBKHU 23.03.03 «IKCIUTyaTanus TPaHCIOPTHO-
TEXHOJIOTMYECKHUX MAITUH ¥ KOMIUIEKCOBY» (KBanmudukarus (crenedn) «bakamaspy.

J{nst ocBOEHUSI TaHHOW TUCIMIUIMHBI CTYJEHT JOJIKEH:
3HaTh: CBOU TTpaBa U 00SI3aHHOCTH KaK TPaKJaHUH CBOECH CTPaHBI.
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YMerb: ucnonb3oBaTh I pak1aHCKUI KOJIEKC, APYTUE IPABOBbIE JOKYMEHTBI
B CBOEH JECATENBHOCTH.

Baagerb. HaBBIKAMM COCTAaBJIECHMS W BEACHUS BCEM JOKYMEHTALUU
npennpusatus B cootseTcTtBuu ¢ 'OCTom.

2.2. CoxepikaTesibHO-JIOTHYECKHE CBSA3H IUCIMILIMHBI (MOLYJIA)

Kon CoJepkaTeIbHO-IOTHUECKHE CBA3H
AUCLH .
- KOJBI M Ha3BaHHE Y4eOHBIX TUCIHUIUINH (MOIYIEH ), IPaKTHK
bl Ha KOTOpBIE OIMPACTCS JUISl KOTOPBIX CoJiepKaHKe IaHHOW y4eOHOH AMCIMIUTNHBI
(mony COJIepKaHue TaHHOU y4eOHO! (Moyst) BBICTYTIAET OIIOPOH
s1) JIUCIUTUIAHBI (MOYJIST)
b1.B.JIB. Bb1.b.25 KoHcTpyKIms 1 3KcITyaTaiiMoHHbIe cBoiictBa THTTMO
01.02 Bb1.5.26 CuioBsle arperatsl
B2.B.04(I1) IIpepnuruioMHas IpakTHKa
Bb1.5.06 MapkeTunr

3. KOMIIETEHIIMX OBYYAIOIIETI'OCA, ®OPMUPYEMBIE B
PE3VYJIBTATE OCBOEHMS TNCIUIIINHBI

3.1. Ilepeuens obmekynpTypHbIX (OK) u npodeccuonanbubix (I1K) komnerenmit

Howmep B pesynbrate uzyueHus yueOHON AUCIMITIMHBI 00yJaronrecs
/ Conepxanne OJDKHEI

WHIEKC KOMIIETEHINHA

KOMIIET (wnm ee gacTH) 3Hath VMeTh Biianers

EHIINH

[IK-18 | criocobHOCTH k | CBon mnpaBa  u | Opranu3oBath HaBbikamu
aHANM3y ~ TIepefoBOro | O0A3AHHOCTH KaK | ppIrmonHeHue nyOJIM4HOI peun,
HAYHHO-TEXHHYECKOrO EE;;K}?;HHH CBOCH | xoHKpETHOrO apryMeHTalnH,
ONBITA W TEHJCHLUH MOPYYEHHOTO BE/ICHHS
pa3BUTHUSI TEXHOJIOTUH sTana padoThl JMCKYCCUH
IKCIUTyaTaluH
TPaHCIIOPTHBIX "
TPaHCIIOPTHO-
TEXHOJOTUIECKUX
MaIH u
000opyIOBaHUS

[K-27  \roToBHOCTH k | CBom mnpaBa u | OpraHM30BaTh Hasbikamu
KOOTIEpaIuu ¢ | 0bs3aHHOCTH Kak | ppimonHeHue MyOJTMYHOM peyH,
KOJLIEraMH 1o paboTe B (r: E;i:}?;HHH CBOCH | koHKkpeTHOTO apryMeHTalluH,
KOJUICKTHUBE, K MOPYYEHHOTO BEJICHHS
COBEPIICHCTBOBAHHUIO aTana padoThl JHUCKYCCUH

JIOKyMEHTOO0OpoTa B
cdepe IAaHUPOBAHUS U
yIpaBICHUS
OIIEPATUBHOMN
JESTEIIBHOCTBIO
JKCILTyaTalMOHHOU
Opra"u3anuu
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4. CTPYKTYPA U COAEP KAHUE JUCHUIIVINHBI

OO0mast Tpy1I0€MKOCTh AUCIUIUIMHBI COCTABIACT 3 3a4eTHBIC equHuUIb], 108

qaca.
4.1 CTpyKTypa TUCIUIUIUHEI
4.1.1. CTpyKTypa IUCUMIUIAHBI IO OYHOU (hopMe 0OyUueHus
HaumenoBanue TeMsl Ounas Gopma oOyueHHS
KonmuectBo yacos

Bcero JI 113 CP
Tema 1. JloKkyMeHTHpOBaHHOE obecrieueHue 14 2 2 10
IPEANPUIATHI U OPTaHU3a N
Tema 2. CocTaB peKBU3UTOB JOKYMEHTOB M IPaBHIIA 14 2 2 10
ux opopMIICHHS
Tema 3. Oprasan3aluOHHO-PACTIOPSAUTEIbHbBIE 14 2 2 10
JIOKYMEHTBI, IPAaBMJIa X COCTABJICHUS
Tema 4. IHpOpMaIIMOHHO — CIIPaBOYHBIE JOKYMEHTHI, 14 2 2 10
0COOCHHOCTH MX COCTABJICHHUS M 0POPMIICHHS
Tema 5. Ha3znauenwe, kiaccuuramus Ciry>K€OHBIX 14 2 2 10
nrceM, 0COOCHHOCTH UX COCTABIICHUS
Tema 6.0Opranu3zaiust pab0OThI C JOKYMEHTaMHU 18 4 4 10
Tema 7. CocraBnenue u oopmieHHE TOKYMEHTOB IO 20 4 4 12
JMYHOMY COCTaBY
Hroro 108 18 18 72

4.1.2. CtpykTypa JUCHUIUIUHBI TTO 3a04HOMN hopme 00yUdeHUsI
HaumeHnoBaHue TeMbl Ounas Gpopma oOyueHHs
KonnuecTBo yacos

Bcero JI I1 CP
Tema 1. JlokyMeHTHPOBAaHHOE obecrieueHue 16 2 14
IPEANPUATUIM U OPraHu3al Uil
Tema 2. CocTtaB peKBU3UTOB JIOKYMEHTOB W IpaBHJIa 16 2 14
ux opopmIIeHHs
Tema 3. OpraHu3anlMoOHHO-pacopsAUTEIbHBIE 16 2 14
JIOKYMEHTbI, IPaBUJIa UX COCTaBJICHUS
Tema 4. IHpOpMaIIMOHHO — CIIPABOYHBIE JOKYMEHTHI, 16 2 14
0COOEHHOCTH MX COCTaBICHUS M 0()OPMIICHHS
Tema 5. Ha3znauenue, kiacCHpUKAIMS CIYyKEOHBIX 14 14
ICceM, OCOOCHHOCTH UX COCTaBJICHUS
Tema 6.0pranusanus paboThl ¢ JOKyMEHTaMU 13 13
Tema 7. CocraBnenue u opopmieHue JOKyMEHTOB IO 13 13
JUYHOMY COCTaBY
KoHTpoub 4
Hroro 108 4 4 96
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4.2 Martpwuia GopMHUPYEMBIX AUCITUTUTMHONW KOMITCTCHITHA

P33HCHI)I 1 TEMbI JUCHUITIINHBI Koi- KOMHCTCHHI/II/I
B
qac(Z) [IK-18 | TIIK-27 | OO6uiee KOIUIECTBO
B o
KOMIICTCHLIN
JlokxymMeHTupOBaHHOE obecneuenue 14 + 2
NPEINPUITHN U OpraHU3aLNI +
CocTaB peKkBU3UTOB JOKYMEHTOB U IpaBuwia ux 14 + + 2
odopMIIeHUS
Opranu3aloOHHO-PACIIOPAIUTEIbHbBIE 14 + 1
JOKYMEHTBI, ITpaBUJIa UX COCTABIICHUS
WudopmanmoHHO — CIpaBOYHBIE JAOKYMEHTHI, 14 + 2
O0COOCHHOCTH MX COCTaBJICHHS U 0OPMIICHHS +
Haznauenwe, Kiaccuukanus cinyxeOHbIx 14 + 1
nuceM, 0OCOOCHHOCTH UX COCTaBJICHUS
Opranu3zanus paboTsl C TOKYMEHTaMU 18 + 1
CocraBiienne u odopmieHHe JAOKyMeHTOB 1m0 20 + 1
JTUYHOMY COCTaBY
Hroro 108 1
4.3 Conep:kanue pa3iejioB JUCHUILIMHBI (MOLYJIA)
Ne
Pa3nensl AMCHMIITUHBL U UX COIEPIKaHUE Pesynbrarel 00yueHus
n/m
1 | JoxkymeHTHpOBaHHOE obecnieyeHue | 3nanue: TOHSTH JIOKYMEHTA,
rlpeL[leI/IﬂTI/Iifl u OpraHH:;aunﬁ AOKYMCHTHUPOBAHU, KJ'IaCCI/I(I)I/IKaLII/IIO
Pons " 3HAYEHHE JIOKYMEHTOB B | AOKyMCHTOB
YIIPABICHYECKON JESTEIBHOCTH NPEANPHITHIL, | YMEHUA:  TPUMEHATh  NOJIy4eHHbIC
TTOHSTHE <«IOKYMEHT», «IOKYMEHTHpOBaHHMey. | SooACHHA B IPAKTHACCKIX CHTYALAX
Braoenue: HaBBIKAMHA BEJCHUS
Knaccupukanus wu  QyHKIUS JTOKYMEHTOB. .
HE00X0IMMOK JIOKyMEHTAITIHI 51
Cocras YIPABJICHYECKUX JTIOKYMEHTOB
: WCTIOJIh30BAHUS KOMITBFOTEPHBIX
npennpusTuii. HopmatuBHo-mipaBoBast 06aza u .
TEXHOJIOTHA JOKYMEHTUPOBaHUS

TEXHOJIOTUN
YIPABJICHUYECKON NEATEIbHOCTH

OCOOCHHOCTH MCIIOJb30BaHUS KOMITBIOTCPHBIX
AOKYMCHTHPOBAHUA

YIPABJICHUYECKOU IeATETHOCTH

2 | CocTaB peKBH3NTOB JOKYMEHTOB W MPaBHJa

HX 0(pOpMJICHUS

@®opmatel Oymaru M pasmepsl mojei. Bumabl

3nanue: cocCTaBa PCKBU3UTOB
JOKYMEHTOB, MECTO UX PACIIOJIOKCHHUA
B KOHKPETHOM JOKYMCHTC

OJIaHKOB CIIy’KE€OHBIX JIOKYMEHTOB u | Ymenus: NPUMEHATH TIOJTyYCHHBIE
ocobenHoct  uX  odopmiieHus.  CocraB | CBEICHHSA B IPAKTUYECKUX CHTYALUAX
PEKBH3UTOB JIOKYMEHTOB, MeEcCTo ux | Braoenue:  mpaBunamum  odopmieHHs
paCIONIOKEHUsT B KOHKPETHOM JIOKyMeHTe, | PCKBHSHTOB B = COOTBCTCTBHHM €
[paBuma  oOpPMJIEHHS  PEKBHM3UTOB B | /orCTBYIOMIM roct
cooTtBeTcTBUHM ¢ AeiicTByromuM 'OCT

3 | OpraHu3anuOHHO-PACTIOPSI/ANTEIbHbIE 3nanue: ~ PEKBU3UTOB W IPaBUII
AOKYMEHTBI, IPAaBHJIA X COCTABJICHUSI COCTaBJICHMSI OCHOBHBIX
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Pa3I[eJ'IBI JUCHUILIMHBI U UX COACPKAHUC

Pe3ynbrarel 00yueHus

n/n
Haznauenne u cocTtaB OpraHM3allMOHHBIX U | OPraHU3aLMOHHBIX TOKYMEHTOB
pacnopsIIUTENbHBIX TOKYMEHTOB. PeKBU3UTHI U | Ymenus: HOPUMEHATh  ITIOJIy4YCHHBIC
IIpaBuiIa COCTaBJICHUSI OCHOBHBIX | CBEJICHUS B IIPAKTUYCCKUX CUTYyalUAX
OpraHU3aIMOHHBIX JIOKYMEHTOB: ycrasa, | Braoenue:  HaBblkamu  OhOpMICHHUS
LITATHOTO pacmoucanus, JIOJPKHOCTHOM | OPTaHHU3alIMOHHBIX u
UHCTPYKUUU. OcoOEHHOCTH TMOATrOTOBKM U | PACHOPAAUTEIBHBIX TOKYMCHTOB
oopMiIeHHsT OCHOBHBIX PaCIOPSAAUTEIBHBIX
JOKYMEHTOB: IIpUKa3 o OCHOBHOM
JESITEIbHOCTH, PACTIOPSKEHUE U PELICHNE
4 |MudopManimoHHO-CIPABOYHAS 3nanue:  HA3HAYEHUE, COCTAaB U
AOKYMEHTalusl, MOPS/I0K UX COCTABJICHUS 0COOEHHOCTHU COCTaBJICHUS,
Hasnauenme, coctaB U  TEXHOJOTHYECKHE| OPOPMIICHUS OCHOBHBIX
0COOEHHOCTH COCTaBJICHMUS, oopmienus | nHGOPMAITOHHO-CIIPABOYHBIX
OCHOBHBIX UHGOPMAIIMOHHO-CIIPABOYHBIX | JOKYMEHTOB
JIOKYMEHTOB: aKT,  IpPOTOKOJ,  CHpaBKa,| Ymenus: OPUMEHATh  IIOJyYEHHBIE
JoKiIagHas, OOBSCHUTENbHAs 3alucka W Jp.| CBEACHHA B IPAKTHYCCKUX CHTYAIUAX
PeKBH3NTEI STHX JOKYMEHTOB, NpaBHia ux| Bradenue:  HaBbikamu  odopmiieHUS
COCTaBJICHUS U O(POPMIICHUS H(OPMALHOHHO-CTIPABOYHBIX
JOKYMCHTOB
5 |Ha3nauyenue, Kjaccupukamusi ciayKeOHbIX | 3nanue: KiIacCUPUKAUMM U (YHKLUU
nuceM, 0COOEHHOCTH MX COCTABJICHUS OCHOBHBIX CIIy>K€OHBIX u
Knaccupukanms ©  QyHKOUS ~ OCHOBHBIX | KOMMEPUECKUX IHCEM, PEKBU3UTHI
CIIy’>k€OHBIX U KOMMEPUYECKUX MUCEeM. PEKBU3UTHI | 1€JIOBBIX MHCEM
nenoBelX nuceM. OCHOBHBIE TNPUHLMNBL W | Ymenus: OPUMEHSATh  TIOJy4CHHBIC
MpaBWjla COCTaBJIE€HUS TEKCTa CIy>KEOHOro | CBEACHUS B IPAKTUIECKUX CUTYAHUAX
MHCbMA, A3bIK U CTWJIb JIEJIOBOU IEPETTUCKH. Bnaoenue: HaBbIKaMH odopmieHus
CJ'Iy)KeGHLIX I1ucEM
6 |Opranuzanusi padoThl ¢ JIOKYMEeHTAMHU 3nanue: TIOHSATHH, OpraHu3allud M|
[lonstue, opraHuzaiysi ¥  [PUHIUIBI | IPUHIUIBL JOKYMEHTOOO0pPOTa, BHU[bI
JOKYMEHTOO0O0pOTa M BHUJBI JIOKYMEHTOIIOTOKA | IOKYMEHTOIIOTOKAa Ha IPEANPUATHI
Ha npeanpustur. Opraduzanust paboTel ¢ | Ymenus: HNPUMEHSThH HOJTyYCHHBIE
BXOIALIMMH, HCXONAIUMU U BHYTPEHHUMU CBCACHUS B IIPAKTUYUCCKUX CUTyallUAX
JOKYMEHTaMH. PerucTpanus IOKyMEHTOB  ce | DJIGACHHE:  COBPEMCHHBIMH  MCTOJaMH
bopmbL. 00paboTku JOKYMEHTALUH Ha
Homenknarypa paen, mousartue, kiaccudukarus, TPCATIPIATIH ¢ TIOMOIIBIO - CPEACTE
OPITEXHHUKH,  IPOIPAMMBI Microsoft
nopsgok  ee  cocrapneHus.  COCTaBICHHE, | (ffice i paGoTBI ¢ [eioBof
dbopmupoBanre U odpopmiieHHe aen. Tekyiiee u wnbopMammu M ocHoBamm  Web-
apXUBHOE XpaHEHHUE Ael TEXHOTOTIA
7 |CocrtaBienue u opopMiieHHe TOKYMEHTOB MO | 3nanue:  BUAOB  HWH(MOPMAIMOHHO-

JIMYHOMY COCTaBYy

Haznauenune u BUJIBI uH(HOPMAaIIMOHHO-
CIIPAaBOYHBIX JIOKYMEHTOB. Bwuael, mopsamok
BEJICHUS u odopmieHus MIPOTOKOJIOB.

Ocobennoctu odopmieHus: akToB. JlemoBwie
MMChMa: Ha3HAYCHHME, WX KiIacCHPUKaIus, H
pekBu3nUTH. OCHOBHBIC TPaBWJIa COCTABICHHUS M
odopmiieHus ciyxeOHbIx muceM. OdopmieHue
CTPaBOK, TOKJIQJHBIX M CITY)KEOHBIX 3aIHUCOK.

CIIPABOYHBIX TOKYMEHTOB
Ymenusn: paspabaTbiBaTh M COCTaBJISThH
JICJIOBBIC U CITy)KEOHBIE MHChMa

Bnanenue: OCHOBHBIM MpaBUIaMHU
MOJITOTOBKU JIOKYMEHTOB TI0 JINYHOMY
COCTaBy, OCHOBHBIMHU METOJIaMH,
crnocodaMd M CpeACTBaMH MOJYYEHHs,
XpaHeHus, nepepaboTKu KaJIpoBOi
nHPOpPMAILIMK, HaBbIKaM  paboOTBl ¢
KOMIIBIOTEPOM Kak CPeACTBOM
yhnpasieHus HHpopManuend, MeTogaMu

opraHusan XpaHCHHUA, OIHCAHUA U
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Paznensl AUCHMILIUHBI U UX COEPIKAHUE Pesynbrarel 00y4ueHUs
/o

HCIIOJIb30BAHNN JIOKyMEHTOB,
coJIepKaIlnuX epCOHATbHBIC JaHHBIC

4.4. JIabopaTOpHbIHA NPAKTUKYM
4.4.1 JlaGoparopHble 3aHATHS [ OYHOW (OpMBI OOydYeHHUS He
PETyCMOTPEHBI
4,42 JlabopaTopHble 3aHATHS IS 3a09HOM (QopMBI OOyUECHHS HE
PEeTyCMOTPEHBI

4.5. IlpakTyeckue 3aHATUA (CEMUHAPHI)

4.5.1. MeTroan4eckne peKOMEHAAIUHN K MPAKTHYECKUM 3aHATHAM
CTYACHTOB 0YHOH (GOpMbI 00yUeHH S

PaboTa mo noaroToBKe K MPakKTUYECKUM 3aHSITHSIM U aKTHBHOE B HUX y4acTHE -
onHa wu3 (opM wW3yyeHUs MOpPOrpaMMHOro marepuana Kypca «OCHOBBI
JIEJIONPOU3BOJICTBA B TpaHCIOPTHOW cdepe». OHa HampaBiieHa Ha TOATOTOBKY
OakanaBpoB 1o HampasieHuto 23.03.03  «Dkcrutyatauus — TPaHCHOPTHO-
TEXHOJIOTMYECKMX  MallMH W KOMILUIEKCOBY, CHOCOOHBIX  OLICHUTh
JIEJIOMPOU3BOACTBO U JOKYMEHTUPOBAHHUE JAEATEIBHOCTH NPEANPUATUN, COCTABUTD
3aKII0YEHUE W pekoMeHauuu. [IoAroTtoBKy K 3aHATHAM CIENyeT HAuYWHATH C
BHUMATEJNBbHOIO M3Y4YEHHUs] COOTBETCTBYIOIIMX pa3/eloB Y4YEeOHbIX MOCOOMH U
y4E€OHUKOB, Jajiee - CIeNyeT U3y4yaTh CHEIHAIbHYIO JUTEpaTypy U HCTOYHHKH,
paboTaTh ¢ TabIMLIaMH, CXEMaMH, HaMCaTh JOKIAJl, €CJIM CTYJEHT MOJIYYHI TaKOe
3agaHue. ['0TOBACh K 3aHATHSM M NpUHUMAs aKTHBHOE y4yacTHe B UX paboTte
CTYACHT IPOXOIUT IIKOJYy paOOThl HAJ MUCTOUYHMKAMM U JIUTEPATypOM, MOIydaeT
HABBIKM CaMOCTOATEIBbHOM pabOThl HaJ MHUCbMEHHBIM M YCTHBIM COOOIIEHHUEM
(IOKJIaIOM), YYUTCS YYaCTBOBATh B JAMCKYCCHUSIX, OTCTAMBaTh CBOIO TOUKY 3PEHUS,
bopMyaMpoBaTh U APTYMEHTHPOBATH BBIBOABL. POpMa MPAKTUUECKUX 3aHATHI BO
MHOTOM ompenensieTcss ero TeMou. IIpakTuka mokaspIBaeT, YTO OCHOBHBIE (hOPMBI
3aHATHI cienyrolue: padoTa 3a KOMIBIOTEPOM B BHUJIE BBINOJHEHUS 3aJaHUs 10
JEJIOMPOU3BOICTRY.

B nnaHbl npakTHYECKUX 3aHATUNA BKIFOYEHBI OCHOBHBIE BOIIPOCHI O0OIIIETO Kypca.
B xone 3aHATHI BO3MOXKHA UX KOHKPETH3ALUs U KOPPEKTHUPOBKA.

IpakTnyeckue 3aHATHUSA 10 OYHOH (popMe 00yUeHUs

Ne T . TpynoemMKocCTb,
eMaTUKa MPAKTHYECKUX 3aHATHI (CEMHUHAPOB)

/11 (dac.)

1 Tema 1. JlokymMeHTHpOBaHHOE oOecleueHne NPEANPUITHH ¢ 2
OpraHu3aIuii

2 Tema 2. CoctaB peKBU3UTOB [IOKYMEHTOB U IpaBWIa HX 2
oopmMIIeHUS

3 Tema 3. Opraau3alMOHHO-PAaCIOPSIUTENbHBIC JIOKYMEHTHI, 2
MpaBUJIa UX COCTABIICHUS
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No . TpynoemMKkocTsb,
TemaTuka MpakTUYECKUX 3aHATHNA (CEMHUHAPOB)
/11 (dac.)
4 Tema 4. npopMammoHHO — CIIPaBOYHBIE TOKYMEHTBI, 0COOCHHOCTH 2
UX COCTaBJICHUS U OOPMIICHHS
5 Tema 5. Hasnauenume, KiaccUpUKAIUSA CIY)KEOHBIX IHCEM, 2
0COOEHHOCTH MX COCTABJICHUS
6  Tema 6.0Opranmu3amus padoThl ¢ JOKYMEHTaMU 4
7 Tema 7. CocraBneHne U OQOPMICHHE TOKYMEHTOB IO JHYHOMY 4
COCTaBYy
UTOro 18

4.5.2 MeToauveckne peKOMEHIAMU K MPAKTHYECKUM 3aHSITUSIM CTY/JA€HTOB
3204HOH (POPMBI 00yUeHUSI

PaboTra mo moAroToBKe K MPAKTUYECKUM 3aHATUSIM M aKTUBHOE B HUX ydacTHE -
onHa U3 (opM wu3ydeHUs TporpaMMHOro marepuana Kypca «OCHOBBI
JIEJIONPOU3BOJICTBA B TpaHCIOPTHOW cdepe». OHa HampaBiieHa Ha MOATOTOBKY
CTYJIEHTOB 3a04HOU (opMbl 00yueHus no HampasieHuto 23.03.03 «kcrnyararus
TPAHCIIOPTHO-TEXHOJOTUUYECKUX MAIIMH W KOMIUJIEKCOB», CIOCOOHBIX OIICHUTH
JIEJIONPOU3BOACTBO U JOKYMEHTUPOBAHUE JIEITEIBHOCTH MPEAIPUATHI, COCTABUTD
3aKJIIOUYCHHE U peKkoMeHJanuu. [IoAroTOBKY K 3aHSATHUAM CJIEAYyeT HAa4YWHATH C
BHUMATEJILHOTO HM3YYE€HHS] COOTBETCTBYIOIIMX PAa3eioOB Yy4eOHBIX MOCOOMI U
y4eOHUKOB, Jajiee - CIEAyeT M3y4aTh CHEIUAIbHYIO JUTEPATypy W HCTOUHHUKH,
paboTath ¢ TabnIMIIaMH, CXeMaMH, HAIKCATh JIOKJIA]], €CJIA CTYACHT MOJY4YnII TaKoe
3amanue. ['OTOBACH K 3aHSATUSIM U TPUHMMAs aKTUBHOE ydYacTHE€ B UX padoTe
CTYJICHT MPOXOJUT IIKOJIY padOThl HAJl UCTOUHUKAMH U JUTEPaATypoOH, MoJydaeT
HaBBIKM CaMOCTOSITEIbHON pabOThl HaJ MUCBMEHHBIM U YCTHBIM COOOIICHUEM
(IOKJIaIOM), YUUTCSI Y4aCTBOBATh B IMCKYCCUSIX, OTCTauBaTh CBOIO TOUKY 3PEHMUS,
dbopMyIUpOBaTh U apTyMEHTUPOBaTh BbIBOJbI. DopMa MpakTUUECKUX 3aHATUM BO
MHOT'OM ompejensercs: ero TeMou. [IpakTuka mokasbpIBaeT, YTO OCHOBHBIE (POPMBI
3aHSATUN ClIeAyIoNIKe: padoTa 3a KOMIBIOTEPOM B BHUJE BBIIOJHEHUS 3aJIaHUS T10
JE€JI0NPOU3BOCTBY.

B mnaHbl mpakTHYECKUX 3aHATHN BKIFOYEHBI OCHOBHBIE BOIIPOCHI 00IIIETO Kypca.
B xoze 3aHsaTHI BO3MOXKHA UX KOHKPETU3AIUs U KOPPEKTUPOBKA.

IIpakTHyeckue 3aHATHS 110 32049HOI (popMe 00yUeHHs

Ne . TpynoemMkocTs,
TemaTuka MpakTHYECKUX 3aHATHNA (CEMHUHAPOB)

/11 (dac.)
1 Tema 3. OpraHu3alMOHHO-PACHOPSAAUTEIbHBIE JIOKYMEHTHI, 2
IIpaBUJIa UX COCTABIICHUS
2 Tema 4. IHpopManimoHHO — CIIpaBOYHBIE JOKYMEHTHI, 0COOEHHOCTH 2

UX COCTaBJICHUS U OPOPMIICHHS
UTOI O 4
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4.6 Conep:xaHue CaMOCTOATEJIbHOM PadoThI M (POPMBI €€ KOHTPOJIS

4.6.1. ConepxaHue caMOCTOATEIbHON paboThl U (POPMBI €€ KOHTPOJIS IO OYHOU (hopme

o0yueHHs
No | HaumenoBanue paznenos |Bcero| Conepikanue caMmoCTOATENbHON ®opma
1/ (TembI) JacoB paboThI KOHTPOJIS
1 | JokyMeHTHpOBaHHOE 10 |PaGora c¢ yueOHOU iwmTeparypoil.| Beimomnenue
obecrieueHue 3akperuieHue HaBBIKOB| 3aJlaHUH,
pEIIPUATHHA u oopmienus YIIPABJICHYECKUX |  OICHKA
OpraHu3anuii JOKYMEHTOB
2 | CocraB pexBusutoB | 10  |Paborta ¢ ydeOHO# nuTeparypoii u| Beimonnenue
JOKYMEHTOB U IpaBuia JEKIMOHHBIM ~ MaTepuajioM IO| 3a/aHuil,
ux opopMIICHHS U3YYECHHIO W PACIOJIOKEHHIO|  OIICHKa
PEKBU3UTOB Ha IOKYMEHTAX
3 | Opranu3zanoHHO- 10 |PabGora c yueOHO# nuteparypoii.| IIpoBepka
pacropsauTeIbHbIe Pazpaborate ¢ mnomousto IIK| pedeparos u
JOKYMEHTBHI, MpaBHja MX JIOJPKHOCTHOM WHCTPYKLIMU |  OLEHKA
COCTaBJICHUS IJIABHOTO 3KOHOMHCTAa U IPOEKTa
IIPUKA30B 1o OCHOBHOM
JeSITebHOCTH TPEIPUATHH
4 |MnadopmaiiioHHO- 10 |PabGora c¢ yuebOHo# smreparypoii.| [IpoBepka u
CIpaBOYHAas Pazpaborate  OCHOBHbBIE  BHUJBI|  OLIEHKA
JNOKYMEHTAIUs, TOPSIOK WH(POPMAIIMOHHO-CITPABOYHBIX 3aJaHuS
UX COCTaBJICHUS JOKYMEHTOB NpepUITUI
5 |Ha3naueHnwue, 10 |CocraBnenue wu  odopmienue| IIpoBepka
KJ1acCU(pUKaLus pedeparoB Mo KOHKPETHOM Teme| pedepaTtoB u
CITy’KE€OHBIX MTUCEM, 3aaHus OLIEHKa
0COOEHHOCTH 179
COCTaBJICHUS
6 |CocraBnenue n| 10  |CocraBrnenue cxemsl aBmwkeHust B| [IpoBepka u
oopmieHre JOKYMEHTOB OpraHu3aIu (mocTymarouux,|  OLEeHKa
110 JITMYHOMY COCTaBY MCXO/ISIINX, BHYTPEHHUX |  3aJaHHA
JIOKYMEHTOB)
7 |Opranmzanust pabotel c| 12 |PabGora ¢ yueOnoil mmreparypoid.| [IpoBepka u
JIOKYMEHTaMHU Pazpaborate ¢ mnomompio IIK|  omenka
00pa3ibl OCHOBHBIX BUIOB| 3aJaHUs
KaJJpOBOH JTOKYMEHTAIUU
HTroro 72

4.6.2 ConeprkaHue cCaMOCTOSTENIbHONW PabOThI M (POPMBI €€ KOHTPOJIS 110 3a04HOM popme

oOydeHus
No | Haumenosanwue paznenoB |Bcero| Coaepxanue caMmOCTOSTEIbHON dopma
n/n (TeMbl) 4acoB paboThI KOHTPOJISI
1 | JlokyMeHTHpOBaHHOE 14  |PabGota c ydeOHOIl nuTeparypoil.| BrimomHenue
obecrieuenue 3akperuieHue HaBBIKOB| 3aJaHMM,
IpEIIpUATHHA u oopmienus YIIPaBJIEHYECKUX |  OICHKA
OpraHu3aiuin JIOKYMEHTOB
2 | CocraB pexBusuToB | 14  |Paborta ¢ yueOHOU nuTeparypoil u| Beimonnenue
JIOKYMEHTOB W TIpaBHJIA JEKIMOHHBIM  MaTepHalioM TO| 3aJlaHMH,
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No | HanmenoBanwue paznenoB |Bcero| Coaepxanue caMmOCTOSTEIbHON ®dopma
1/ (Tembl) 4acoB paboThI KOHTPOJIS
ux opopMIICHHS U3YYCHUIO W PACIOJIOKCHHIO OLICHKA
PEKBU3UTOB HA IOKYMEHTAX
3 | Opraau3annoHHO- 14  |PabGota ¢ yueOHoU muteparypoit.| IIpoBepka
pacropsauTeNbHbIe Pazpaborate ¢ mnomomsio IIK| pedeparos u
JOKYMEHTBHI, MpaBHia MX JIOJDKHOCTHOU WHCTPYKIIMU |  OICHKA
COCTaBJICHUS IJIABHOTO SKOHOMHUCTAa M IPOEKTa
IPUKa30B o OCHOBHOM
JEeATEIbHOCTH IPEIITPUATUI
4 |MadopmanioHHO- 14  |PabGora ¢ y4eOHOU muTeparypoil.| [IpoBepka u
CIpaBOYHAas Pazpaborate  OCHOBHBIE  BHUJBI|  OIICHKA
JNOKYMEHTAIUs, TOPSIOK UH(POPMALIMOHHO-CITPABOYHBIX 3aJJaHHs
UX COCTaBJICHUS JIOKYMEHTOB NIPEITPUATHI
5 |Ha3nauenwue, 14 |CocraBnenne u  odopmienue| IIpoepka
KJaccuukanus pedepaToB MO KOHKPETHOH TeMme| pedepaToB U
CITY>)KEOHBIX MTUCEM, 3aJIaHMsI OLICHKA
0COOEHHOCTHU ux
COCTaBJICHUS
6 |CocraBnenue u| 13 |CocraBienue cxemsl aBmwkeHus B| [IpoBepka u
oopmiIcHHE JTOKYMEHTOB OpraHu3aIu (mocTymarumXx, OIICHKA
110 JTMYHOMY COCTaBY UCXOJIAIINX, BHYTPCHHUX | 3aJaHHA
JIOKYMEHTOB)
7 |Opranmzanust pabotel c| 13  |PaGora ¢ yueOnoit nmreparypoii.| [IpoBepka u
JIOKYMEHTaMHU Pazpaborate ¢ mnomompio IIK|  omenka
00pa3ibl OCHOBHBIX BUIOB| 3aJaHUs
KaJpOBOH JIOKyMEHTallUU
HTroro 96

5. HH®OPMALMOHHBIE 1 OBPA3OBATEJIBHBIE TEXHOJIOI'MHU

Dopmupy
embie
Komneme
g Hngpopmayuonnsvie u
Ne Buowt yueonoi HYuu
Haumenoganue pazoena obpazoeamenvHble
n/n pabomul (ykazviea
mexHon02uu
emcs Koo
Komneme
Huuu)
1 2 3 4 5
1. | JlokyMeHTHpOBaHHOE Jlexyus 1. [IK-  |Bsoonas nexyus c
oOecrieueHne TPeITPUATHIA 18,I1K-27 (ucnonvzoseanuem
¥ OpraHu3aIui Ilpaxmuueckoe sUOeoMamepuanos
sanamue 1.
Jlexyuu euzyanuzayuu ¢
Caéwocmo;zmeﬂbyaﬂ npuMeHeHueM cpeocmas
pavoma MYTbmu-meoua
Paszeeprymas 6eceoa ¢
obcyscoeHuem 0o0Ka008
Kouncynomuposanue u
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npoeepKa OOMAUHUX
3aA0aHUll NOCPeOCmEoM
9NEeKMPOHHOU NOYMbl

CocraB pekBu3UTOB|J/lekyuu 2. TIK- Jlexyus-eusyanuzayus c
JIOKYMEHTOB M TpaBUja HX 18,I1K-27 |npumenenuem cratio-
odopMIICHHS Ilpaxmuueckue npoexmopa
sanamus 2.
Iloozomoska k 3anamuio ¢
Camocmosmenvras LCNONb308AHUEM
paboma NEKMPOHHO20 KYPCa JeKYull
/[uckyccus
Koncynemuposanue u
npoeepKa OOMAUHUX
3aA0aHULl NOCPEOCMBOM
9IeKMPOHHOU NOYMbL
OpraHu3aluoHHO- Jexyuu 3. [IK- Jlexyuu euzyanuzayuu c
pacropsiANTeNIbHbIC 18,I1K-27 |npumenenuem cpeocms
JOKYMEHTBI, mpapwia ux |[[Pakmuieckue MYTbMu-meoua
COCTaBJICHUS sanamus 3.
/[uckyccus
Camocmosmenvras
paboma Iloocomoska k 3anamuio ¢
UCNoIb308aHUEM
NEKMPOHHO20 KYPCA JIeKYUll
Koncyremuposanue u
npoB8epKa OOMAUHUX
3aA0aHUll NOCPEOCMBOM
91eKMPOHHOL NOYMbL
NudopmaninoHHo- Jlexyus 4. [K- IIpobremnas nexyus
CripaBOYHAst JTOKYMEHTalUs, 18,I1K-27
[HOPSATIOK UX COCTABIEHHS Ipakxmuueckoe 3ansamus 6 KOMNLIOMEPHBIX
sanamue 4. KIAccax ¢ 8bIX000M 8
unmepnem
Camocmosmenvras
paboma Koucynomuposanue u
npoeepKa OOMAUHUX
3a0aHull NOCPeocmeom
9IEKMPOHHOU NOYMbL
Haznauenue, Jexyusa 5. K- Jlexyus ¢ pazbopom
Kiaccu(uKanus CIIy>KeOHbIX 18,IIK-27 |konkpemnuvix cumyayuii
[IIiceM, OCOOSHHOCTH IIpaxmuueckoe
X COCTaBJICHUS sanamue 5. uckyccus
Camocmosmenvras Koncyremuposanue u
paboma npoeepKa OOMAulHUX
3A0aHUll NOCPEOCMBOM
91EeKMPOHHOU NOYUMbl
CocraBnienue u ohopmienudIexyus 6. IIK- Jlexyus-susyanuzayus c
MOKYMEHTOB T10 18,IIK-27 |npumenenuem caaiio-
MUYHOMY COCTaBY Ilpaxmuueckoe npoexmopa
sauamue 6.
Iloozomoska k 3anamuio ¢
CamocmosmenvHas
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paboma UCNOb308aAHUEM
91EeKMPOHHO20 KYPCa eKYuil

/[uckyccus
7. Dpranmzanust  pabotel  dJ/lexyus 7-8. [IK-  |lIpobremnas nexkyus
MOKyMEHTaMHU 18,I1K-27
Ilpakmuueckue 3auamus 6 KOMRBLIOMEPHBIX
sauamus 1-8. K1accax ¢ 8bIX000M 8
unmepHem
CamocmosmenvHas
paboma Kouncynomuposanue u

npoeepKa OOMAUIHUX
3aA0aHUll NOCPEOCMBEOM
9NEKMPOHHOU NOUMbL

5.1. I/IHTepaKTI/IBHBIe O6pa30BaT€J'IBHBIC TCXHOJIOT'HH, UCIIOJIb3YCMBIC B
AYAUTOPHBIX 3aHATHAX

5.1.1 VHTepakTUBHBIC 00pa30BaTEIbHbIC TEXHOJIOIHHU, HCIIOJIb3YEMbIC B Ay TUTOPHBIX 3aHATHUSIX
110 09HOU (hopme oOydeHus

Bun Konu-
Hcnonb3yembie HHTEpaKTUBHBIE 00pa3oBaTeNbHbIE
Cemectp| 3aHsTHS YECTBO
TE€XHOJIOTHH
(JI, I13) 4acoB
J 1. IIpob6nemHuas nekuus «CocTaB peKBU3UTOB JOKYMEHTOB
1 Y TIpaBujIa uX 0(hOPMIICHHS» 4
2. JluckyccmonHas nekius «Opranusanus paboThI ¢
JIOKyMEHTaMMU»
I3 Haznauenwue, kiaccudukanus cykeOHbIX MTUCEM, 4
0COOEHHOCTH UX COCTABIICHUS
Cocranenue u opopmIIeHUE JOKYMEHTOB 11O
JUYHOMY COCTaBY
HUroro: 8

5.1.2 UnTepakTUBHBIE 00pa30BaTEIbHBIC TEXHOJIOTUH, UCIIOIh3yEeMbIC B AYAUTOPHBIX 3aHITHSX
0 3204HOM (hopMme 0O0ydeHus

Bun Konu-
Hcnonb3yeMble HHTEpaKTUBHBIE 00pa3oBaTeIbHbIE
Kypc 3aHATUA YEeCTBO
TEXHOJIOTHH
(JI, TI3) JacoB
I3 «CocTaB peKBU3UTOB JIOKYMEHTOB U ITpaBUja UX
1 oopmieHus» 2
Hroro: 2

. IlogpoOHBIH MOPSIOK OpPraHM3alUMU W TMPOBEIACHUS HHTEPAKTUBHBIX (POPM 3aHATHM,
IPEIYyCMOTPEHHBIX pabodell mnporpaMmMoi AMCHUIUIMHBI «OCHOBBI JI€IONPOU3BOJCTBA B
TPaHCHOPTHOM chepe» MpUBeIeH B MPHIIOKEHNH 2 K paboueil mporpamme.
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6. ®OH/I OHEHOYHbBIX CPEJACTB JUISI TEKYIWEI'O KOHTPOJIA
YCHEBAEMOCTH, TIPOMEXYTOUYHOM ATTECTAIIMU 11O UTOT'AM
OCBOEHUSA JNCHUIIJIMHBI (MOAYJIS)

6.1. Ilepeyenb KOMIIETEeHUHI ¢ YKa3aHUEM 3TANOB UX (OPMUPOBAHNS B
npouecce 0CBOCHUA M CHUIIMHBI
6.1.1. IlepeyeHb KOMIETEHIUI ¢ YKa3aHUEM 3TanoB ux (opMUPOBaHMSI B
npoiecce 0CBOCHUA 00pa30BaTeIbHOM MPOTrPAMMBbI

PaGoueit mnporpammoil agucuuIiiHbl  «OCHOBBI  JIEJIONPOU3BOJICTBA B

TPaHCHIOPTHOM cdepe» MPEAYCMOTPEHO yJacTHE MUCIHUILIMHBI B ()OPMHPOBAHUN
CHEAYIOINX KOMIETECHIINM:

Komnereniuu Kon Jucuunnunel, npaktuku, HUP, yepes Oranbl
JUCIUTLTAHBI KOTOpPBIC (DOPMHUPYIOTCS KOMITCTCHIIHS (dhopmMupoBanus
(KOMIIOHEHTBI) KOMITETEHITNH B
IpoIiecce OCBOCHUS
obpazoBaTenbHOI
IPOrPaMMBbl
B1.BJIB.01.01 Pa3Butue u COBpeMEHHOE COCTOSHUE 1
ABTOMOOMIIN3AIIIH
TK-18 criocoGHoctbo | B1.B.JIB.01.02 OcHOBEI 1€10MPOH3BOACTEA B 1
TPaHCIIOPTHOI cdepe
K aHaJIu3y MepPEeIoBOro
HayYHO-TEXHUYECKOT 0
OTIBITA M TEHIEHIHI B1.B.J[B.01.03 Ilcuxonmorust TMYHOCTH U 1
Pa3BUTHS TEXHONOTHiA po¢eCCHOHATBHOE CaMOOTIpEICTICHIE
9KCIUTyaTaIiu
TPaHCIIOPTHBIX U B1.E.25 KoHcTpyknus u sKCIuTyaTalliOHHBIE 23
TPaHCIIOPTHO- o cBoiictea TuTTMO '
TEXHOJIOTMYECKHUX
MalllH U
00opyoBaHUs b1.b.26 Cunossle arperarsl 4
B2.B.04(IT) IIpennuruiomHas npakTuKa 5
B1.BJIB.01.01 Pa3BuTHE U COBpEMEHHOE COCTOSIHUE 1
ABTOMOOMIIN3AIIUHI
ITIK-27 roToBHOCTBIO K
KOOIIepaIuu C
KoTeram 1o paGote | B1.B.J[B.01.02 OcHOBBI Ae10NPOU3BOACTBA B 1
B KOJLIEKTHBE, K TPaHCNOPTHOM cdepe
COBEPILIEHCTBOBAHUIO
JIOKyMEHT0000pOTa B B1.B.JIB.01.03 [Icuxonorust IMYHOCTU U 1
chepe mmaHupoBaHUS e npodeccuoHaTbHOE caMOoTIpeielieHUe
U yIpaBJICHUS
OnepaTUBHOMN
NEATENLHOCTBIO b1.5.06 MapkeTuHr 2
3KCIUTyaTalMOHHOM
OpTraHU3aIIH
B2.B.04(IT) [IpennuruiomHas npakTHKa 3

* Omanvl oopmuposanus komnemenyuil 8 npoyecce 0C80eHUss 00pa3z08amenbHOU NPOSPAMMbl
oOnpeoensaiomcs cemecmpom U3yueHus OUCYUNIUH U NPOXOHCOCHUS NPAKIMUK.
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6.1.2. IlepeyeHb KOMIIETEHIMI ¢ YKa3aHHEM I3TANoOB UX (OPMHUPOBAHNS B
npouecce 0CBOCHHUS AUCHHUIIUHBI
[lepeuenp KOMIIETEHIIUI C YKa3aHUEM 3TaoB UX (OPMUPOBAHUS B MpOIECCE

OCBOGHUS AUCHUILTUHBI «OCHOBBI JEJIONPOU3BOACTBA B TPAHCIOPTHOU cdeper

MpCaAcCTaBJICH B Ta6JII/IHC:

Ne | Koumponupyemwie pazoenvt | Koo konmpoaupyemoii Haumenoeanue

n/ OUCHUNIUHDL KomnemeHnyuu OUEHOUYHO020 cpedcmea

n (mooyns) (Komnemenyuii)

1 JIoKyMeHTUPOBaHHOE [1K-18, [1K-27 Onpoc (KOJUIOKBUYM),
o0ecrnieueHre MpearnpusITHii u TECTUPOBAHUE MHCbMEHHOE,
OpraHu3anui BBICTYIUIEHHE HAa CEMUHApE,

acce

2 | Cocras pexBuzutoB | [IK-18, TIK-27 Omnpoc (KOJUIOKBUYM),
JOKYMEHTOB M TMpaBWJIa UX TECTUPOBAHUE MHUCbMEHHOE,
oopmienus BBICTYIUIEHHE HA CEMHHApE,

WHAUMBHUIYalIbHBIE TOMAIll-
HUe 3a7aHusl (pacueTHbIe
3a/IaHMA), ICCe

3 | OpranuzannoHHo- [IK-18, T1IK-27 Omnpoc (KOJUIOKBHYM),
pacTlopsANTEIbHBIC TECTUPOBAHUE MMMCHBMEHHOE,
JOKYMEHTBI, TIpaBWa  HX BBICTYILJICHHE Ha CEMUHApE,
COCTaBIICHHSI WHIMABUTyaJIbHBIC TOMAIII-

HUe 3a7aHus (pacueTHbIe
3aJIaHMs), ICCe

4 |NudopmannonHo-crpasoynas | [1K-18, ITIK-27 Omnpoc (KOJUIOKBUYM),
JTOKYMEHTAIMsl, TOPSAOK UX TECTHPOBAaHUE NMMChMEHHOE,
COCTaBJICHHS BBICTYIIJICHHE Ha CEMUHape,

I/IHI[I/II/IBI/II[yaJ'IBHble JoMali-
HUe 3a7aHus (pacueTHbIe
3a/IaHMs), ICCe

5 IK-18, [IK-27 Omnpoc (KOJUIOKBUYM),
Pa3znen 5. Ponb ¢uHaHCOB B TECTUPOBAaHUE TMCBMEHHOE,
pa3BuUTHH 0011IeCTBA BBICTYIIJICHHE Ha CEMUHape,

Jcce

6 |CocraBnenne u odopmienue| I[MIK-18, [TK-27 Omnpoc (KOJUIOKBHYM),
JOKYMEHTOB I10 TECTUPOBAaHUE NMHCHbMEHHOE,
JUYHOMY COCTaBY BBICTYIUICHHE HA CEMHHape,

UH/IMUBUAYalbHBIE IOMall-
HUe 3a7aHus (pacueTHbIe
3a/IaHM), ICCe

7 |Opranuzauust  paboThl c| [IK-18, MK-27 Omnpoc (KOJUIOKBHYM),
JOKYMEHTaMHU TECTUPOBAaHUE NMHCbMEHHOE,
BBICTYIUICHHE HA CEMHHape,
UH/IMUBUAYalbHbIE IOMall-
HUeE 3a/1aHusl (pacUCTHBIC
3a7aHus ), 3CCe
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6.2. MeToanveckne MaTepHAaJibl, ONpeAe/sII0Ie MPoueAypPbl OLeHUBAHUS

3HAHUH, YMEHUI, HABBIKOB U (MJIH) ONBITA 1eATeIbHOCTH

Texymmii KOHTpPOJIb OCYIIECTBISIETCA B BUJE OLEHUBAaHUS OTBETOB
CTYJEHTOB BO BpeMs ONpPOCOB (KOJUIOKBUYMOB), MUCbMEHHOIO U KOMIIBIOTEPHOTO
TECTUPOBAHMS, BBICTYIUIEHUA Ha CEMHHApax, WHAWBUAYAJIBHBIX JIOMAIIHUX
3a/laHii (pacyeTHbIX 3aJaHuil) U 3cce. TeCTUpOBaHKME MPOBOAMUTCS HA YETBEPTOM
U TPUHAAUATOM NPAKTHUYECKUX 3aHSTHUSX, BBISBISET TOTOBHOCTH CTYJIEHTOB K
MpakTU4YecKor padbore u oneHuBaerca A0 10 OamioB. MakcuMmanbHas OIIEHKA
BBITIOJIHEHUS KaK/I0T0 MPAKTUYECKOT0 3aHATHS — 5 OaIJIOB.

[IpomexxyTOUHBI KOHTPOJIb 3HAHUM TPOBOJUTCS B (hopMe, BKIIIOUAIOIIHE
TEOPETUUECKHE BOMPOCHI U MPAKTUUECKOE 33JaHNe, U olleHuBaeTcs 10 30 O6aios.
B pesynpTaTe TEKymIEro M IMPOMEXKYTOYHOIO KOHTPOJIA 3HAHUM CTYIEHTHI
MOJIYYArOT 3a4€T 1O KYpCy.

dopMa OLIEHOYHOTO CPEACTBA Konnuectso MakcumanbHbIN Wtoro 6ainos
pabor (B 6amn 3a 1 pabdoty
CEMEeCTpE)
Oo0s13aTes1bHbBIE
BricTymnenns Ha MpaKTHYECKOM 10 1 10
3aHATHH (OIIPOC)
KoHTpospHOE TecTupoBaHue 2 10 20
KoHTposib camocTosTeNnsHON paboThI 3 10 30
- 0npoc (KOJJIOKBUYM)
WuauBuayaibHBIE TOMAITHUE 4 25 10
3a1aHus (TPOEKT)
Hroro - - 70,0
JlomoJHUTEIbLHBIE

Brictymuienune ¢ pedeparom,
JIOKJIaJI0M, COIPOBOXK/IAI0IIIEECs 2 5 10
MYJIBTUMEININHON Npe3eHTauen

]_IOHOJ'IHI/ITGIIBHBIC WHIAWBUAYAJIbHBIC

4 25 10
JIOMaIllHUE 3aIaHNs
Dcce 2 5 10
Hroro 30,0

[Tnan-Tpaduk nmpoBeacHUS KOHTPOJIBLHO-OIICHOYHBIX MEPOIIPUATHI Ha BECh CPOK
U3ydeHUsl AUCIUIIINHBI « OCHOBBI A€/IONPOU3BO/CTBA B TPAHCIOPTHOM
cdepe » 1151 CTYIEHTOB OYHOU (POPMBI OOYICHUS

Cpox HazBanue onieHouHoro | dopma OLEHOYHOTO OOBeKT
MEPOIPUATHS CpeJCTBa KOHTPOJIs

Cemunap 1 Texyuii KOHTPOJIb BeicTynnenue Ha I1K-18, [IK-27
CEeMHHape

Cemunap 2 Texymuii KOHTPOJIb BeicTymuienue Ha I1K-18, [IK-27
CEeMHHape

Cemunap 3 Texymuii KOHTPOJIb BeicTymuienue Ha I1K-18, [IK-27
CEeMHHape

Cemunap 4 Texymuii KOHTPOJIb BeicTyruienue Ha I1K-18, [IK-27
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CEeMHHape

CemuHap 5 Texyiuit KOHTPOJIb

BeicTymuienue Ha
ceMHHape

[1K-18, [IK-27

Cemunap 6 Texyiuit KOHTPOJIb

BeicTymuienue Ha
CEMMHapE,
NupuBunyanbHble
JIOMAaIlIHUE 3aJaHus
(pacueTHble
3a/1aHM)

[1K-18, [IK-27

Cemunap 7 Texymuii KOHTPOJIb

BeicTymuienue Ha
ceMMHape,
WNunuBunyansHble
JIOMAIIHUE 3a1aHUS
(pacuetHble
3a/IaHM)

[1K-18, [IK-27

Cemunap 8 Texyiuit KOHTPOJIb

BeicTynuienue Ha
CEeMMHape,
NuauBunyanbHble
JIOMAaIIIHUE 3a0aHus
(pacuetHble
3a/IaHM)

[1K-18, [1IK-27

Cemunap 9 Texyiuit KOHTPOJIb

BeicTynuienue Ha
CEMMHape,

[1K-18, [IK-27

[Ipomexxyrounas
aTTecTanus

3auer

Bompocs! k 3agety

[1K-18, [1IK-27

OreHka «3a4TEHO», «YAOBIECTBOPUTEIILHO» BBICTABISETCS O0yYaromemycs,
HaOpaBiieMy He MeHee 51 Oamia B pe3ylbraTe CyMMHUPOBaHHS OalioB,
MOJTYYCHHBIX TIPHU TEKYIIEM KOHTPOJIE ¥ TIPOMEKYTOYHOM aTTECTAIINH.

[lomy4yeHHblii  COBOKYNHBIM  pe3ynbTaT (MakcumyM 100  OansoB)
KOHBEPTUPYETCS B TPAAULIMOHHYIO IIKAJTY:
100-6annbHas mIkama TpanuuroHHas mKaia
86 — 100 OTIIMYHO
71 -85 XOpOIIO 3a9TCHO
51-70 YIIOBJIETBOPUTEIBHO
50 u meHee HEY/IOBJICTBOPUTEIHHO HE 3a4TEHO

6.3. Onucanmne nokasareJsieil ¥ KpUTEepHeB OLIEHUBAHUS KOMIIETEHIIUI HA
Pa3JIMYHBIX 3Tanax ux GopMUPOBaHMS, ONTMCAHME IKAJ OLlEHUBAHUS

Texywui KoHmpob

Onenka 3a TEKyIIyl0 padOTy Ha CEMUHAPCKHUX 3aHATHSX, MPOBOAUMYIO
¢dbopMe yCTHOTO ompoca 3HaHHM CTYAEHTOB, OCYILECTBISIETCS B COOTBETCTBUU C
OAJIIbHO-PEUTUHIOBOM cuUCTEMOM. OLIEHMBaHUE OTBETA CTYJIEHTAa NPOU3BOJUTC

0 CIIeNyIONIe 1mIkase 0aioB:
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Kpurepuii oueHku (01

JleMOHCTpHUpYET TIOJIHOE IMOHMMaHUE IIOCTaBJIIEHHOro Bompoca. Jlaer mnomHbIA 1,0
pa3BepHYTHIM OTBET Ha OCHOBHOW Bompoc. JlaeT jormdyecku OOOCHOBAaHHBIM U
MIPABWIbHBIN OTBET HA JONOJHUTEIBHBINA BOIIPOC

JlaeT 10OCTaTOYHO MOJHBIA OTBET, ¢ HAPYLIEHUEM IIOCIIEJOBATEIBHOCTH H3JI0XKEHUS. 0,5
OTBe4aeT Ha JONOJHUTENIbHBIN BOIIPOC, HO 00OCHOBATH HE MOJKET.

JlaeT HemoJIHBIM OTBET HAa OCHOBHOW Bompoc. He maeT orBeTra Ha MONMOJHUTEIIBHBIN 0,2
BOIIPOC.

Her orBera 0

BeicTymienne  cTyaeHTa ¢ JIOKJIAJOM IpearoJiaraeT 3HAYMTEIbHYIO
CaMOCTOATENIbHYI0 PabOTy CTYJAEHTa, MO3TOMY OLIEHMBAETCS IO IOBBIIIEHHOM
mikajge OayoB. B OalsibHO-pEUTUHIOBOM CHUCTEME BBICTYIUIEHHUE C JOKIAIOM
OTHOCUTCS K JIONOJIHUTEIbHBIM BHJaM paboT. Ilkama auddepenuupoBana mo
psagy kputepueB. OOmMIA pe3yabTaT CKIaAbIBaeTCd Kak CyMma OaioB 110
IIPEICTABICHHBIM KpUTEPUSIM. MaKkcUMalIbHBIN 0ajul 3a BBICTYIIEHUE C JOKIAI0OM
— 5 O6aoB.

Kpurepuii onenkn banaa
AKTYaJTbHOCTB TEMBI 0,5
[TomHOE pacKkpeITHE MPOOIEMBI 0,5
Hannune coOCTBEeHHOM TOYKU 3peHUs 1,0
Hannuue npe3enTanuu 2,0
Haymare oTBETOB Ha BOIIPOCHI AYANTOPHH 0,5
JIOrM4HOCTh U TTOCIEA0BATEILHOCTD H3JI0KEHUS 0,3
OTcyTcTBHE OMMOOYHBIX MU MPOTHBOPEUYHBBIX MOTOKECHHIM 0,2
Hroro 5

Omnpoc  (KOJUIOKBUYM)  SIBJISIETCSL OJJHUM U3  00S3aTEJIbHBIX  JTAroB
dbopMUpOBaHUA aTTECTAlMOHHOTO MHHMMYyMa [UJIsl TIOJy4eHHS JOIMycKa K
3aueTy/3K3amMeHy. MaKkcuManbHOE KOJMYECTBO OaioB, KOTOPOE MOXXET HaOpaTh
CTYJEHT B PE3yJIbTaTe KaXkJ0ro 3Tana MpoOMEKyTOuHOH atTectauuu — 10 Gamios.
OreHka OTBETa CTYyAEHTa CKIIAJbIBAECTCA KaK CpellHee 3HAaueHUe MNpU OTBETE Ha
BONPOCHl TpEnoAaBarens, KaXIblii M3 KOTOPHIX OIICHMBAETCS IO CIEAYIoLIEH
HIKaJe:

Kpurepuii oueHku bana

JleMOoHCTpHpYeT MOJIHOE IOHUMaHHUE ITOCTaBJIEHHOTO BOIIPOCA, JJIOTHYHO U 10
NI0CJIEI0BATEILHO OTBEUAET Ha BOIpOC. JlaeT pa3BepHYTHIN OTBET ¢
NPaKTUYECKUMHU IPUMEpaMH

JlaeT MOMHBIN U TOTHYEeCKU MPAaBUIIbHBIN OTBET Ha BOIPOC, HO CPOPMYIINPOBATH 8
IIPUMEPHI [0 pAaCCMATPUBAEMOMY BOIIPOCY HE MOKET

JleMOHCTpHpyeT YacCTHYHOE TOHUMaHKEe CYTH BOIIpOca, Cloco0eH 6
0XapaKTepHU30BaATh CYyTh (PUHAHCOBOTO SIBJICHUS.

CriocobeH copMynupoBaTh ONpeaesieHIs] TEPMUHOB, IPUBECTH KJIACCH(PUKALIUIO, S)

NEePEYUCINUTh (POPMBI, METOJBI U T.II., HO HE MOXKET JaTh UX XapaKTEPUCTUKY

JleMOHCTpHpYyeT HETOHMMaHUE BOIPOCA, OTBEYAET C HATMYUEM I'pyOBIX OIIMOOK B Mesnee 5
OTBETE JIMOO HE OTBEYAET HA BOIPOCHI
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Ouenka 10 pe3yibTaTaM TECTUPOBAHUSI  CKIIAJBIBACTCS HUCXOJd U3
CYMMapHOTO pe3yJjIbTaTa OTBETOB Ha 0JI0K BompocoB. OOImuii MaKCUMaIbHbIN Oalt
o pe3yibTaTaM TecTupoBaHus — 10 OamioB. 3a ceMecTp IO pe3yibTaTaM JIBYX
ATAIlOB TECTUPOBAHMS CTYJACHT MOXKET HaOpath 10 20 OasioB.

Kputepun OLICHUBAHMS WHIUBUTYaJIbHBIX JTIOMAaITHUX 3aJaHuM
YCTAHABJIMBAIOTCS MCXOJsl M3 MaKCHMaJIbHOro Oajijia 3a BBIMOJHEHHUE KaKaou
yacTu 3adaHus — 2,5 6amna. OO MaKCUMabHBIN pe3ysbTaT 3a 00s3aTelIbHBIC
BUIbI paldOT, BKIIOYAKOIIMX JBE YacTH — S5 OamwioB. 3a BBINOJHEHUE
JIOIIOJTHUTEIIHHBIX 3aJaHUM, COCTOSIIUX M3 OJHOM dactu — 2,5 Oamra. MToroseli
pe3yNbTaT 3a BBHINOJHEHHWE KaXKIOW YacTH 3amaHus (OpMHUpPYETCS HCXOOs W3
CHEQYIOIINX KPUTEPHUEB:

Kpurepuii bana
JIOTMYHOCTH, MOCIEIOBATEILHOCTD U3JI0KCHUS 0,1
Hcnonb3oBanne HauOojee aKTyalbHBIX JaHHBIX (MOCIEIHEH pEeIaKkik 3aKOHa, 0,1
MOCJICAHHUX JOCTYITHBIX CTATUCTHYECKUX JTAHHBIX U T.I1.)

OOOCHOBaHHOCTb M JIOKA3aTEIIbHOCTh BHIBOJIOB B pPabOTE 0,1
OpUruHaNbHOCTh, OTCYTCTBUE 3aUMCTBOBAHUM 0,2
[TpaBHIIBHOCTH pacYeTOB/ COOTBETCTBHUEC HOPMaM 3aKOHOIATEIbCTBA 2,0
Hmozo 2,5

OnenuBaercs dcce MakKCUMyM B 5 OamioB, KOTOpble (QOPMUPYIOT
npeMuaibHble 0ajulbl CTYACHTA 3a JOTOJHUTEIbHBIE BUABI padoT, TUOO0 Oasuibl,
HEO0OXOAUMBbIC I TOJTYYSHHS JIOMyCKa K 3a4eTy /9K3aMeHy. Jcce OIEeHUBAeTCs B
COOTBETCTBHH CO CIEAYIOUIUMH KPUTEPUSIMHU:

Kpurepuii banaa
CooTBETCTBHE COJIEPIKAaHNUS 3asIBJICHHON TEMe 0,5
JIOTHYHOCTH M TIOCIIEIOBATEIBHOCTD U3JI0KECHHUS 0,5
Hannune coOCTBEHHON TOUKM 3peHuUst 1,5
OG0CHOBaHHOCTh BBIBOJIOB, HAJIMYME IPUMEPOB M MOSICHEHU 15
Hcnonp3zoBanue B 3cce (HPUHAHCOBOM, HEYMPOIIEHHON TEPMHUHOJIOTUN 1,0
Hmozo 5)

IIpomeosicymounas ammecmayus

[IpomexxyTouHasi arrecTtauus 3aKiIo4yaeTcsi B OOBEKTHMBHOM BBISBICHHUU
pe3ynbTaToB 00Y4YEeHHS, KOTOPbIE MO3BOJISIOT ONMPENECIUTh CTENEHb COOTBETCTBUS
JNEUCTBUTENBHBIX PE3yJbTaTOB OOYYEHMsS] U 3aIUIAHMPOBAHHBIX B IMPOTPaMME.
HampaBnena Ha oueHuBaHHEe OOOOUIEHHBIX PE3YyJbTaTOB OOYYEHHs, BBISIBICHHE
CTENIEHU OCBOCHMS CTYJEHTAMH CHUCTEMbl 3HAHUH M YMEHHM, MOJYyYEHHBIX B
pe3ynbTare U3y4eHUs! JUCUUIUIMHBI « OCHOBBI J€JI0NPOU3BOACTBA B TPAHCIIOPTHOM
cepey.

IIpomexxyTouHas arrectanys 1Mo AUCHUIUIMHE « OCHOBBI JEJIONPOU3BOICTBA
B TPAHCIIOPTHOM chepe» BKIIOYALT:

- 3a4er.

3auer Kak Qopma KOHTPOJS MPOBOAMTCS B KOHIIE MEPBOrO Y4eOHOTO
ceMecTpa M IPEAINoyaracT OLEHKY OCBOCHMs 3HAHUW U YMEHUH, MOJTY4YEHHBIX B
xofe ydyeOHoro mpouecca. [[ns nomycka K 3a4eTy CTYIAEHT JOJDKEH HpPOMTH
TEKYyILYI0 aTTeCcTaluio, Ipeanoaraipyo Hadbop ot 51 go 70 OamioB, a Takxke
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MOJTy4YeHUE TPEMUATBLHBIX OAJIJIOB 32 BBHIMOJIHEHHUE JOTIOTHUTEIBHBIX BUAOB padoT.
MeToa KOHTPOJIS, UCITOJIb3YEMBIN HA 3a4E€TE — YCTHBIM.

3adeTHbIN OUJIET BKIIIOYAET 3 BOMPOCA, JIBA U3 KOTOPHIX MO3BOJISIOT OIEHUTH
YpOBEHb 3HAHUH, MPUOOPETEHHBIX B MPOIIECCE U3YUEHHUS TEOPETUUYECKON YacTH, a
OJIMH — OIICHUTHh YPOBEHb MOHUMAHHUS CTYJEHTOM CYTH SIBJICHHUS M CIIOCOOHOCTH
BBICKA3bIBaTh CYXJCHHUS, PEKOMEHJAIMU MO 3aJaHHoN mpobieme. [lorTomy
BOIIPOCHI K 3a4€Ty pa3/JeJCHbI HA 2 YaCTH:

- BOIIPOCHI JIJISI OLIEHKU 3HAHU

- BOIIPOCHI JUISI OLIEHKU TTOHUMaHUs1/yMEHHUS.

JInst  mpoMEeXyTOYHOW aTTecTalud B  OaJUIbHO-PEUTHHIOBOM  CHCTEME
npeaycmotrpero 30 OaiioB. ATTecTauusi NPOU3BOAMUTCS OTIAEIBHO MO KaXKIOMY
Bompocy Owmiera. Bompockl Teopernyeckoro kypca oreHuBaiorcs B 20 Gamios
MaKCUMyM KaxKJplii. Bonpoc Ha moHMmMaHue/ yMeHue — MakcumyM B 10 Gamios.
baJjsIbHO-pENTHUHIOBAsE CUCTEMA IIPELyCMaTPUBAET BO3MOKHOCTh OTBETA HA OJUH
WIM JIBa BoIpoca U3 Oujera mo BbIOOpPY MpernojaBaTess B TOM clydyae, €ciid B
pe3ynbTaTe TeKyIel aTTecTalu CTyAeHT Habpan 6osee 51 Oama.

6.4. TunoBble KOHTPOJIbHbIE 32JAHUS UJIH MHbIEe MAaTEPHAJIbI, HEOOX0AUMbIe
JJISl OLleHKH 3HAHM I, yMeHM i, HABBIKOB U (WJIM) ONBITA 1eSITeIbHOCTH

(moTHBII KOMILIEKT (JOH/I0B OLIEHOYHBIX CPEICTB MPUBOIUTCS B

Ipuioxenue 1).
IIpuMepHBIH IepeYeHb BONIPOCOB K 3a4eTy
Bonpocwi 0na ouenku 3Hanuii meopemuuecko2o Kypca

OCHOBHBIE «TEPMUHBD», «IOHSATHUS» IETONPOU3BOACTBA

Hcropus cTraHOBIEHUS! pa3BUTHSI CUCTEMBI AeJI0Nponu3BocTBa B Poccun

Cnyx0bl JOKyMEHTHUPOBAHUS YIPABIECHYECKOW AESTETbHOCTU: COCTaB U UX

byHKIAH

Opranu3zanus Aenonpou3BojacTa Ha npennpuarusx AITK

HopmarusHo-MeToanueckas 6a3a 1e10npou3BOACTBA

®dopmarsl Oymaru a1 0pOpMIIEHUS JOKYMEHTOB U UX pa3Mephbl

Pasmeps! nosnielt Ha O61aHKaX TOKYMEHTOB

bnanku JOKyMEHTOB: OHSTHE, BUABI U UX PEKBU3HUTHI

. PexBU3UTHI JOKYMEHTOB: MOHITHE, COCTAB U MpaBUiIa UX 0(OPMIICHHUS

10 VYI0BO€ U MPOJOJIBLHOE PACTIONOKEHUE PEKBU3UTOB HA JOKYMEHTaX

11. Knaccuduxarus u GyHKIUU JOKYMEHTOB

12.CocraB ynpaBineH4ecKUX AOKyMeHTOB npeanpustuii AITK

13.TekcT noKyMeHTa, ero CTPYKTypa 1 TpeOOBaHUs K €ro COCTaBIECHUIO

14 PacniopsiauTensHbie  JOKYMEHTHI,  H3/laBaéMble  Ha  TMPUHIUIAX
KOJUIETUANIbHOCTHU: BUJbI, PEKBU3UTHI U MpaBuia X 0hopMIIeHUs

15.PacniopsauTensHbple JOKYMEHTBI, U3aBa€MbIE€ B YCIOBUAX €IMHOHAYAIIUS:
BU/JIbI, PEKBU3UTHI, IPaBUIIA UX OQOPMIICHHS

16.JlokyMeHTOO0OpOT: TMOHATHE, KiIacCU(PUKAIMs M €ro OpraHu3alus Ha
npennpusatun AITK

17. Tlopsimok  paboOThl €  BXOASIIMMH, MCXOASIIMMHA W BHYTPEHHUMHU
JOKYMEHTaMH1

wp e

©Co~N Ok
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18.Peructpanusi MTOKyMEHTOB: BHJBI H TOPSIOK PETHCTPAIUUA BXOJSIIHX,
UCXOJIAIIUX U BHYTPEHHUX IOKYMEHTOB

19.Homenknatypa [en: TMOHSTHE, BHJIbI, PEKBU3UTHI, (POPMUPOBAHHE U
odopmIIeHHE el

20.Opranu3aliioHHbIC TOKYMEHTHI: TIOHITHE, HA3HAYEHHE, BUbI U MPABUIIA UX
odopMIICHUS

21.lupopmanimoHHO-CIIPABOUHbIE TOKYMEHTBI: BUbI, HA3HAYEHHE, OCHOBHbBIC
PEKBHU3UTHI, MPaBHJIa UX 0(DOPMIICHHUS

22.CnyxeOHbIE (A€IIOBbIE) TMChMA: HA3HAUYCHHWE, BUIBI MHCEM, PEKBU3UTHI,
npaBuiia uX 0pOpMIICHUS

23.IIpoTokoiel coBemannii, CoOOpaHuil U 3aceIaHnii: BUABI, COCTAaB PEKBU3UTOB
Y TIOPAJIOK UX O(POpMIICHHS

24. JlokyMeHTHI TI0 TUYHOMY cocTaBy npennpustus AIIK: HazHauenue, cocras,
0COOEHHOCTH PabOTHI C KaIPOBBIMU JJOKYyMEHTAMHU

25. [Ipukasbl 10 JIMYHOMY COCTaBY: BUJIbI U OCOOEHHOCTH UX 0(hOPMIICHUS

26.Bubl 1 mopsiiok paboThI ¢ MUCbMaMU M OOPAIICHUSIMH TpaXKaaH

27.CoBpeMeHHbIE TEXHOJIOTUHU JIOKYMEHTAIIHOHHOTO oOecrieyeHust
yIPaBIEHYECKOMN NESITeIbHOCTH

28.Texyliee U apXUBHOE XpaHEHUE IOKYMEHTOB U JIeJI

Bonpocel na ouenky nonumanua/ymenuil
1. Opranuzauuss ¥ TEXHOJOTHS JOKYMEHTAllMOHHOTO OOecreYeHus
yIPABICHUS
2. CnyxObl JOKYMEHTHUPOBAHHUS YIPABICHUECKOM JEATETLHOCTHU:
cocTaB U QyHKIUU
3. Bunpl OnaHKOB JOKYMEHTOB, OCOOCHHOCTH HMX COCTaBJICHHUS U
U3TOTOBJICHUS
4. HopmaruBHO-MeTOIMYECKas 6a3a JOKYMEHTAIIMOHHOTO 00EeCIIeYeHUS
yIpaBICHUS
5. JokymeHTamusi 1o OCHOBHOW nestenbHOcTH mnpennpusituid  AlIK,
COCTABJIEHUE CXEMBbI JBHKEHUS TOKYMEHTOB (MOCTYNAIOLINX, OTIPABISEMBIX U
BHYTPEHHHX )
6. [Tonoxxenue o ciry>x0e JOKYMEHTAIIMOHHOTO 00CCIICUCHUSI YIIPaBICHUS
7. OcnoBuble mnonoxenus ['OCT P6.30-2003 u ero npuMmeHeHue Ipu
W31aHUM TOKYMeHTOB npennpusarus AITK
8. Texnomnorusi paboThl C TOKYMEHTAMU B OpPraHU3ALMIX U MPEIIPUITHSIX
AIIK
9. JlomKHOCTHass MHCTPYKLMS ceKkperaps-pedepeHta pyKOBOAUTEIS
CENbXO3IPEANPUATUS
10. KomrnprorepHoe JIeJIONIPOU3BOICTBO 51 aBTOMAaTH3aLU
JEJONPOU3BOICTBA
11. JlenoBas mepenucka: MOpsiiOK COCTABICHUS U O(POPMIICHHUS CIIYKEOHBIX
ICEM
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OO0pa3ubl TeCTOBBIX 3a1aHU

TectoBble 3amanusi K Teme 1.1 JlokymMeHTaumoHHOe olecneyeHue
npeanpustus AITK

Tecm Nel.

Kaxoe uz smux onpeoenenuii 00KymeHma s611emcsi He 6epHbIM:

1) JoxyMeHT - MaTepuajbHbIi OOBEKT ¢ HHpOpMAIMEH, 3aKperIeHHON
CO3JJaHHBIM YEJIOBEKOM CIIOCOOOM IS €€ Mepeaud BO BPEMEHHU U MTPOCTPAHCTBE;

2) JloxyMeHT - 3apuKCHUpOBaHHAs HA MaTepUATbHOM HOCHUTEJIC HHPOPMAITUS
C PEKBH3UTaMHU, MMO3BOJISIIOIIMMHU €€ UACHTU(UIIMPOBATD;

3) JlokymeHT - MaTepuaibHBIH OOBEKT YINpaBICHHs, KOTOPBIA MO3BOJSET
OPUHUMATh HAYYHO-OOOCHOBAaHHBIE pEIIEHUS ¢ 1elblo  3(P(PEKTUBHOTO
(YyHKIMOHUPOBAHUS MPOU3BOJICTBA.

Tecm No2.

bnanku kasxcoozo uda 0okymenma mocym u320magiueamsCsi:

1) ¢ IpoAONBHBIM PACIIOIOKEHUEM PEKBU3HUTOB;

2) ¢ YIJIOBBIM PacIoJlOKEHUEM PEKBU3UTOB,;

3) ¢ IpOI0IBHO-YTJIOBBIM PACIOI0KEHUEM PEKBU3UTOB.

TecroBbie 3amanusi kK TeMe 1.2 CocraB pPeKBM3HUTOB [0KYMEHTOB H
Tpe0OBaHUA K UX 0QPOPMJICHHUIO

Tecm Nel.

Pexeusum  «pecucmpayuonnviti  uHoekc OOKYMeHmMa» COCMOUm U3
Ce0YIOUWUX COCMABHBIX YacCmel.

1) wu3 Homepa Jena 1O HOMEHKIAType, WHAEKCAa CTPYKTYpPHOTO
nojApasjeieHus u Teaeona coTpyaHUKA, MOATOTOBUBIIETO TOKYMEHT;

2) W3 WUHAEKCAa CTPYKTYpHOTO TOJApa3JeieHus, HOMepa Jena 1o
HOMEHKJIaType, B KOTOpPO€ 3Ta KOMNHWS TMOJIIMBAETCS, MOPAIKOBOTO HOMEpa
HCXOSIIIEr0 JOKYMEHTA.

Tecm No2.

Pexsusum «ccoiika Ha umdekc u oamy 6x005auje20  OOKYMEHmay»
npoCmMasisiemcs...

. Ha OJlaHKax JJIs ITUCEM;

. Ha BCEX JIOKYMEHTAaX MPEAIPHUSATH.

TectoBble 3amanus k Teme 1.3 Opranmzanmsi AOKYMEHTO000pOTA,
CHCTEMATHU3AIUS U XPaHEeHHE TOKYMEHTOB

Tecm Nel.

1100 0okymenmoobopomom noHuUMaemcs...

1)  1IBWXKEHHE JOKYMEHTOB B OpPTaHM3allMKd C MOMEHTA UX CO3JIaHUs WIIH
MOJIYYCHHUS JIO 3aBEPIICHUS NCITOJTHCHUS WIIH OTIPABIICHHSI,

2)  JIBWKEHHE JOKYMEHTOB B OPTaHM3AIMH C MOMEHTA MX TOJyUSHUS WK
CO37aHMS 10 YHUUTOXKCHUS UX B apXUBE.

Tecm No2.
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Jloxymenmonomoxamu opeanu3ayuu A8s0mcs:
1) BXOJISIINE U UCXOJISIINE TOKYMEHTHI;
2) BXOJISIIUE, UCXOISIINE U BHYTPEHHUE JOKYMEHTHI.

TectoBble 3amanuss K Teme 2.4 OpraHu3anUOHHbIe JOKYMEHTbI
npeanpusitus AIIK u ocodenHocTu nx opopmiieHust

Tecm Nol.

Kaxue uz nepeuucnennvix 00Kymenmos ne s61:110mces OpeaHu3ayuOHHbIMU?

1) ycras;

2) NOMKHOCTHASI UHCTPYKIIUS;

3) MOCTaHOBIICHHUE;

4) npaBuia.

Tecm No2.

Karxoii pexsuzum ne 6xooum 6 cocmas opeaHu3ayuoHHvlX OOKYMEHMOos?
1) HanMeHOBaHKME OPTaHU3AIUH - ABTOP JOKYMEHTA,

2) anpecar;

3) Ha3BaHME BUJA JOKYMEHTA,

4) TeKcCT;

5) MECTO COCTaBJICHUS JOKYMEHTA;

6) nara.

TecToBble 3a1aHud K Teme 2.5 PacniopsiauTe/ibHbIe JOKYMEHTbI
npeanpusatus AIIK u npasuia ux ogpopmiieHus

Tecm Nel.

Kaxoii 0okymenm ne ssnsemcs pacnopsoumensuovim?

1) npukas;

2) yka3aHue;

3) pacrniopsiKeHue;

® T[POTOKOJI,

® TIOCTaHOBJICHHUE.

Tecm Ne2.

Karxoii pexsuzum ne 6xooum 6 cocmag pacnopsaoumenbHuvlx OOKYMEeHmMos?
1) HauMeHOBaHNE OpraHU3AIMH-aBTOPA JOKYMEHTA,;

2) rpud yTBEpKIACHUS;

3) noamnuce;

4) nara;

5) MECTO COCTaBJICHUS JOKYMEHTA;

6) 3aroJI0BOK K TEKCTY.

TecroBbie 3agmanmsgs Kk Teme 2.6 HWHPOpMAHOHHO-CIIPABOYHBIE
noxkyMeHThI npeanpuaTus AIIK u nopsaok ux opopmieHus

Tecm Nel.
Hnpopmayuonno-cnpasounvie 00KyMeHMbL:
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1) conep:xat nopydeHus;

2) 00S3BIBAIOT JICHCTBOBATH CTPOTO MPEAMMCaHHBIM 00pa3oMm;

3) cooOmiaroT CcBeIeHUs, MOOYXKTAIIUe TNPUHUMATh ONpPEICICHHBIC
pEIICHHUS.

Tecm Ne2.

Jlamou nucema s6nsemcsi...

1) nara yTBepKaeHus;

2) nara BUBMPOBAHUS;

3) nara coOBITHS;

4) nara MoJNMUCaHUs;

5) naTa BHECEHUS PE3OJIIOIHH.

TecToBble 3a1aHus K Teme 2.7 JIOKYyMEHTHI 110 JIHYHOMY COCTABY H 110
padore ¢ rpa:xxkaaHamMu

Tecm Nel.

Kaxue u3z nepeuucineHHbix OOKYMEHMO8 He OMHOCAMCA K KaOpOBbiM
O00KyMeHmam (0OKyMeHmam no Tu4HoMy cocmasy)?

1) mpukas mo kajapam;

2) 3asiBJICHHUE;

3) mpoTOKOT;

4) TpyaoBasi KHUKKA.

Tecm Ne2.

Cpok xpanenusi npuxazos no JUYHOMy COCmAs)...
1) 5 ner;

2) 25 ner;

3) TeKyuuMi 1 OpoIIeAIIni o,

4) 75 ner.
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7. YHEBHO-METO/INYECKOE 1 UTHOOPMAILINMOHHOE
OBECIIEYEHME JJUCIUIIJIMHBI

7.1. OcHOBHas TUTEpPATYpa

KonnuectBo
Ne ol 1 MecTo Hcnon JK3.
1/ HaumenoBanue ABTOD (BI1) - p3yerc | 6ubmn Kade
i S HoTe
ka | P2
1. | HenonmpousBoactBo  Tekct
AJICKTPOHHBIN /l ObC
"Koncynprant  cryaeHra" M. : JlamkoB Bce OIL.
[caI7IT].y - yURL Kysnenos U.H,, u K, 2014. pa3zessl ecp
http://www.studentlibrary.ru/boo
k/ISBN9785394019814.html
2 | Jlenmonpou3BoICTBO
(IIOKyMEHTallMOHHOE
obecrieueHue yIpaBieHUS Ha Bacakos. M. 1 M. : JamkoB Bce 10
ocioBe I'OCT P 6.30-2003) A u K, 2006 pa3zessl
[Tekcr] : yuebHOE TIOCOOHE - 5-¢
U3, nepepad. u Jo1l. -
3. | Jlemompoun3BoACTBO M.
(Opranmzanusi U TEXHOJOTHH pen. T. B IOHI/I.T-I/I- Bee
gggzr:‘?;I?;;OHHoroynpaBJ'IeHI/ISI) Ky3nenosa. JAHA, 2003. | pa3znensl 30
[Text] : yueOHuk ]

7.2. JlonoJHUTEJIbHAS JIUTEPATYypa

1. lemompousBoictBo: OOpasiibl, TOKyMeHThl. OpraHu3aius U TeXHOJIOTHUs
pabotel. bonee 120 nokymenToB [Tekcr] : yueOHoe nocoodue / B.B.I'anaxos, 1.K.
Kopnees u np.; nox pen. M.K. Kopueesa, B.A. Kynpsiesa. - 3-e u3z., nepepad. u
nor. - M. : Ilpocnexkt, 2016. - 480c.

2. JlenonpousBojacTBO [JloKyMeHTallMOHHOE OOeCIeUeHUe YIpaBJICHUS |
[Texcrt] : yueOnux/ M.U.bacakos, O.1.3amebInkoBa. - U3a. 14-e, nepepad. - Poctos
H/]1 : ®enukc, 2014. - 376 c.

3. HenonpousBoactBo: Yuebnuk / T.A. bwixkoBa, JI.M. BsuioBa, JI.B.
Cankuna; Ilon pen. T.B. KysnemoBoit. - 3 wusm., mepepad. u gom.- M.:HUI]
NH®PA-M, 2013. - 364 c.

4. Kysnenos, 1. H. Jlemonpon3BocTBO [DIEKTpOHHBIN pecypc] : YaeOHo-
cupaBouHoe mocobue / M. H. Ky3nemnos. - 6-¢ u3m., nmepepad. m mom. - M. :
N3nartenscko-Toproast kopnopanus «/Jlamkos u K°», 2013. - 520 c.

7.3. IIporpammHuoe obecnieuenne u UHTepHET-pecypcehl:

[Iporpammuoe obecneuenue: OducHbie mporpammbl: Microsoft Office 2007,
Microsoft Office 2010, Microsoft Office 2013, Microsoft Visual Studio 2008-
2015, mo mporpamme MS DreamSpark MS Project Professional 2016, mo
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nporpamme MS DreamSpark, MS Visio 2007-2016, mo mnporpamme MS
DreamSpark, MS Access 2010-2016, mo mnporpamme MS DreamSpark MS
Windows, 7 pro 8 pro 10 pro, AutoCAD, Irbis, My Test, BusinessStudio 4.0, 1C:
[Mpenmpusitue 8. Cenbckoe xo3siicTBO. KomrmuiekT ans oOydeHHsT B BBICHINX H
cpenHux ydeOHBIX 3aBeneHuil (oOHOBieHue 2020 r1.), KoHCymnbTalmoHHO-
cripaBo4HbIe ciyx0bl ['apant (o6HOBNeHHe 2020 r.), KoHCYynpTaHT (0OHOBJICHUE
2020 r.), SuperNovaReaderMagnifier (IIporpamMmma 53KpaHHOTO YBEIMYECHHUS C
MO/IJICPYKKOM peuu JJIS JIUI] C OTPAHMYCHHBIMU BO3MOKHOCTSIMHU ).

Humepnem-pecypcoi:

http://www.edou.ru/enc/ - IleHTp KOMIETEHIHMH TI0O  BONPOCAM
JAOKYMCHTAIIMOHHOI'O oOecrieueHus YIHPABJICHUA U apXUBHOI'O ACJIa
http://working-papers.ru/chto-takoe-delovoe-pismo.html - O6pasusr  u

111a0JIOHBI JIOKYyMEHTOB

http://www.funnycong.ru/ - Jlenonpou3ssoactso. Bee, 4To BbI XOTENN 3HATD.

http://www.aup.ru/books/m1282/ - AJIMHUHHCTPATHBHO-YIPABICHYCCKHIA
nopTain

http://bookland.net.ua/category.php?main=129 - JleioBas nuteparypa

http://www.top-personal.ru/officeworks.html - VYmpasienue mnepcoHamoM.
ApxuB xypHaia «/lenonpousBoacTBO»

http://www.delo-press.ru/journals.php - Jlenonpou3BoICTBO "
JOKyMEHTOOOOPOT Ha MPEIIPUITHN

8. IEPEYEHb YYEBHO-METOIAWMYECKOI'O OBECIIEYEHUA 1JIA
CAMOCTOSTEJIBHON PABOTHI OBYUYAIOIIUXCSI (Ipuio:xenue 3)

ConepkaHrue CaMOCTOSITEIBHOW paboThl U (POPMBI €€ KOHTPOJIsS, 3aJaHus
CaMOCTOATENLHOM palbOThl JUIsl 3aKpeIUIeHUST W CHUCTEeMaTH3allud 3HaHUN U
dbopMHUpOBaHUS YMEHUHN TIPEACTABICHBI B IPHIIOKEHUH 3.

9. MATEPUAJIBHO-TEXHUYECKOE OBECHHEYEHUE JUCIIUIIJIMHBI

Ayn. 35a VYyeOHast ay1uTopusi AJis IPOBEACHUS 3aHATHH JIEKIIMOHHOTO THIIA, 3aHATUI
CEeMHUHAPCKOI'0 THUIIA, KyPCOBOTO MPOEKTHUPOBAHHUS (BBITIOIHEHUSI KYPCOBBIX
paboT), TPYNIOBBIX ¥ WHAWBHIYATBHBIX KOHCYIbTAIHNA, TEKYIIETO KOHTPOJIS U
MIPOMEKYTOUHOM aTTeCTaIlH

Cron npenogasarens (1 mT.), ctonsl (30 mt.), cTymnbs (60 mT.), cTyn
npenogasatens (1 mr.), nocka ayautopHas (1 mr.), Tpubyna (1 mrT.),
JEMOHCTpallMOHHOE 000pyAoBaHue (Oenast 1akoBasi MAarHUTHO-MapKepHas 10CKa
(1 mrr.), mpoextop Toshiba (1 mt.), HoyTOyk Acer (1 mt.), OC Windows 7,
Office 2007) u yueOHO-HArJIsIIHbIE TOCOOUS
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http://www.edou.ru/enc/
http://working-papers.ru/chto-takoe-delovoe-pismo.html
http://www.funnycong.ru/
http://www.aup.ru/books/m1282/
http://bookland.net.ua/category.php?main=129
http://www.top-personal.ru/officeworks.html
http://www.delo-press.ru/journals.php

Ayn. 37a

VYdeOHast ayTuTOpHS IS TIPOBEIICHISI 3aHATHH CEMUHAPCKOTO TUTIA, KYPCOBOTO
MIPOCKTUPOBAHMSI (BBITIOJTHEHHS KyPCOBBIX padOT), TPYIIIOBBIX
WH/IMBUYyAIbHBIX KOHCYJIBTAIIMN, TEKYIIEr0 KOHTPOJIS U TIPOMEXYTOYHON
aTTecTaluu

Cron npenogaBarens (1 mrT.), ctonsl (12 mrt.), cTynbs (24 mwrt.), CTya
npenoaasatens (1 mr.), nocka (1 mr.)

Ayn. 2-201

[Tomernienue st CaMOCTOSITENBHOM paboTHI

KommnbrorepHast TEXHMKA ¢ BO3MOXHOCTBIO MOAKIOYEHUS K ceTH "MHTepHeT" n
00€eCIeYeHrneM JI0CTYIIA B JIEKTPOHHYIO HHPOPMALIMOHHO-00pa30BaTEIbHYIO
cpeny opranuzanuu (HOyTOyk (2 mT.). JJabopaTopHbIe YCTaHOBKH JJISI HAYYHBIX
WCTIBITAHUN TIPU BBITIOJTHEHUH JUCCEPTAIIMOHHBIX Pa0oT (4 mIT.)

OC Windows 7, Office 2007

Ayn. 1-401

[TomernieHue 1st cCaMOCTOSITENbHOM paboThI

KomMmmbroTepHasi TEXHUKA C BO3MOXHOCTBIO NMOAKIIOUEHUs K cetd "MuTepuer" n
o0ecreyeHrneM J10CTyIa B 3JIEKTPOHHYI0 HHPOPMALMOHHO-00pa30BaTeIbHYIO
cpeny opraHu3anuu (HOyTOyKH, epcoHanbHble KoMmbioTepbl, OC Windows 7,
Office 2007) (4 miT.)

Ayn. 1-501

[TomernieHue u1st cCaMOCTOSITENbHOM paboThI

KomMmbroTepHasi TEXHUKA C BO3MOXHOCTBIO NMOAKIIOUEHUs K ceTd "MHTepHetr" n
o0ecreyeHrneM J10CTyIa B 3JIEKTPOHHYIO HH(POPMALlMOHHO-00pa30BaTeIbHYIO
cpeny opraHu3anuu (HOyTOyKH, epcoHanbHble KoMmbioTepbl, OC Windows 7,
Office 2007) (4 miT.)

HayuHo-TexHuueckass OMOIMOTEKa, COOTBETCTBYIOMIAs  JCHCTBYIOIIUM
CaHUTAPHBIM U TPOTUBOIIOKAPHBIM HOpMaM, TPEOOBAHHSIM TEXHUKU O€30MaCHOCTH
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JIOIIOJIHEHM I U UBSMEHEHMS B PABOYE ITPOI' PAMME

Howmep
W3MEHEHU
A

Howmep nucra

U3MECHCHHOT HOBOI'O

0

HU3BATOI
0

Jara
BHECEHUS
U3MEHEHU

s

Jlata

BBEICHUA
U3MEHCHU
s

Bcero
JINCTOB B
JIOKYMEHT

€

IMoamuce
OTBETCTBEHHOT
0 3a BHECCHHEC
N3MEHECHHUH
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IIpuaoxenne 1

DoH/ OLICHOYHBIX CPEJACTB TEKYLIEro KOHTPOJIS M MIPOMEKYTOYHOMI
aTTeCTAIIMH IO TUCHUILINHE «OCHOBBI JACJIOIIPOU3BOACTBA B
TPAHCIOPTHOM cepe»

B cootBercTBUM ¢ TpeboBanusmu OI'OC BO u pexomenmanusmu OITOII
BO mno Hanpasnenutro noaroroBku 23.03.03 «DOxkcmutyaTauuss TpaHCIOPTHO-
TEXHOJIOTUYECKUX MAIIMH U KOMILUIEKCOBY» IS MPOBEACHUS TEKYILEro KOHTPOJIS
YCIEBAEMOCTH U MPOMEKYTOUHON aTTeCTallMu AUCIUIUIMHBI pa3zpaboran «DoH
OLICHOYHBIX CPEACTB MO AucuuIinHE «OCHOBBI  JI€JIONPOU3BOJICTBA B
TpaHCHOPTHON  cepe»,  SBISIOUUNACA  HEOTHEMJIEMOM  YacThlo  y4ueOHO-
METOJUYECKOTO KOMILIEKCA HACTOSAIIEH JUCHUILINHBI.

OT10T HOH/I BKITIOYAET:

a) macropT GOH/1a OIIECHOYHBIX CPECTB;

0) GoHa TEKYIIErOo KOHTPOJIS:

- KOMIUIEKThI BOIIPOCOB I YCTHOTO OMIpOCa, MEPEYEHb MPUMEPHBIX TEM
JIOKJIaJI0OB U KPUTEPUH OLICHUBAHUS;

- KOMILIEKT BOIIPOCOB K ONPOCY (KOJUTOKBUYMY) U KPUTEPHH OLICHUBAHMUS,

- KOMIUIEKT TECTOBBIX 3a/IaHUM U KPUTEPUH OLICHUBAHUS,

- KOMIUIEKT HWHJMBUAYAJIbHBIX JIOMAllHUX 33JaHUd W  KPUTEPUU
OLICHUBAHMUS;

- TEMBI 3CCE U KPUTEPUU OLICHUBAHUSL.

@opMBbl TEKYILIEr0 KOHTPOJS NpPEeAHA3HAYEHbI JJIsI OLUEHUBAHUS YpPOBHS
c(hOpMHUPOBAHHOCTH KOMIIETEHITMN Ha OMPEJICICHHBIX dTarmax 00y4eHUs.

B) GOH MPOMEKYTOUHON aTTECTAIUU:

- BOMPOCHI K 3a4ETY, SK3aMEHY U KPUTEPUU OLICHUBAHUS,

@OHJT OIICHOYHBIX CPEACTB SBISIETCS €IUHBIM IS Bcex Tnpoduiein
MOATOTOBKH.

B ®onze o1ieHOYHBIX CpelicTB MO AucHUIUIMHE «OCHOBBI JE€I0NPOU3BOCTBA
B TPAHCIIOPTHOM chepe» MpeICTaBIEeHbI OLIEHOYHBIC CPEACTBA CHOPMUPOBAHHOCTH
MPETYCMOTPEHHBIX pabouel mporpaMmMor KOMIIETEHITUH.

1. ITacmopT poHJAA OLIEHOYHBIX CPEJACTB MO JUCHHUIIMHE « OCHOBBI

AeJIONPOU3BOACTBA B TPAHCIIOPTHOM chepe»
dopMa KOHTPOJIA IK-18 MK-27
DopMBbI TEKYLIET0 KOHTPOJISI

Ornpoc (KOJJIOKBHYM) + +
TectupoBaHue MUCEMEHHOE +
BricTyruieHne Ha cemuHape + +
WuanBuayanbHble TOMAIIHUAE 33 JaHUs +
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(pacueTHbIe 3a7aHU)
Occe + +
DopMbI MPOMEKYTOUYHOT0 KOHTPOJIA
3auer \ +
O0BeKTHI KOHTPOJIA U 00bEeKThI OICHUBaHUA
Homep B pesynbraTe n3ydeHus yuaeOHOI TMCIUILUTMHEI 00yJaromuecs
/ Coneprxanne OJDKHEI
HHIACKC KOMIICTCHIIM
KOMIIET (nm ee yacTH) 3HAThL VMeTh Buajers
SHIINH
[K-18 | criocoOHOCTHIO k| CBou mpaBa  u | OpraHu3oBaTh HaBbikamu
aHamM3y  IepeaoBoro| 00A3aHHOCTH KaK | ppirosnHeHue myOIM4YHOM peyun,
HAay4YHO-TEXHHYECKOIO EE;?}?;HHH CBOCH | xoHKpeTHOrO apryMeHTaluy,
OmbiTa W TEHACHIIUH] MOPYYEHHOTO BEJICHHS
pa3BUTUSL  TEXHOJIOTHI sTana padoThl JHMCKYCCUH
IKCILTyaTaIUH
TPaHCIIOPTHBIX u
TPaHCIIOPTHO-
TEXHOJOTMYCCKUX
MaluH u
o0opymoBaHUs
IIK-27  \roTOBHOCTBIO k| CBon mpaBa W | OpraHu30BaTh Hasbikamu
KOOTIEpaIuu ¢| 00sA3aHHOCTH Kak | ppimosHeHue myOJIMYHOM peyun,
KOJUIETaMH 110 paboTe B zggzclf;}m}l CBOCH | xomkpeTHOrO apryMeHTaluy,
KOJUICKTHUBE, K MNOPYYEHHOTO BEJICHHS
COBEPIICHCTBOBAHUIO sTamna padoThI THCKYCCUH
JOKyMEHTOOOOpoTa B
cepe MIaHUPOBAHUS U
yIPaBJICHUS
OIEPAaTUBHOU
JIeSTEIbHOCTBIO
IKCILTYaTallHOHHOM
OpraHu3alum

CocTaB ()OH10B OLIECHOYHBIX CPEACTB M0 GopMaM KOHTPOJIA:

dopMa KOHTPOJIA HanosiHenue oo
TEKYIIUH KOHTPOJIb

BricTymuieHne Ha KomruiekTsl BOpOCOB AJisl yCTHOTO

CEMHUHape ompoca 1
[TepeyeHsr MpUMEpPHBIX TEM JOKIAI0B 10
Kpurepun ouenku

Ornpoc (KOJUIOKBUYM) IIepeyenp BOIpPOCOB, BEBIHOCUMBIX Ha 10
onpoc (KOJIJIOKBUYM ) 30
KPUTEPHUU OIICHKU

TectupoBanue KommiekTsl TecToB 10

MMHChbMEHHOE KPUTEPUU OLICHKU 20
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NHuBuyanbHbIe 3amanus, o0s13aTeIbHBIC IS

JIOMallHUE 3aIaHUs BBITIOJIHEHUS 2,5
(pacueTHbIC 3aaHU) JlomoJIHUTENBHBIC 3aJaHUSI 10
KPUTEPHUH OLICHKU
Occe Kommuiekt npuMepHBIX TEM 3cce 3)

KPUTEPUHU OLICHKH 10

HPOMEXYTOYHASA ATTECTAIUA

3auer Bormpocsl k 3auery 1
KPUTEPUH OLICHKU 30

Pacnpenesienue 02/U10B B COOTBETCTBHH € 0AJIJIbHO-PEHTHHIOBOI
cuCTEeMOM M0 (hopMaM TeKyLIEro KOHTPOJIS
JIna ounoui popmol 00yuenusn (na o0un cemecmp)

PopMa OLIEHOYHOTO CPEACTBA Konnuectso MakcumanbHbIN Wtoro 6annos
pabor (B 6amn 3a 1 pabdoty
CEMECTpE)
Oos13aTesbHbBIE
BricTymnennst Ha IpaKTHYECKOM 10 1 10
3aHITHH (OTPOC)
KoHTponpHOE TecTupoBaHue 2 10 20
KoHTposib camocTosTeNnsHON paboThI 3 10 30
- 0Npoc (KOJIJIOKBUYM)
WuauBHyanbHbIE JOMAITHIE 4 25 10
3aaHusl (MPOEKT)
HToro - - 70,0
JlomoJHUTEIbLHBIE

Brictymienune ¢ pedeparom,
JIOKJIaJI0M, COMPOBOXK/IAI0IIIEECS 2 5 10
MYJIBTUMENNINHON Npe3eHTaluen

I[OHOJ]HI/ITC.HBHBIC UHAWBUYAJIbHBIC

4 2,5 10
JIOMAIllHUE 3a1aHNs
Dcce 2 5 10
Hroro 30,0

2. Ilnan-rpaduk npoBeaeHNs1 KOHTPOJIbHO-OIEHOYHBIX MEPONPUATHI HA
BeCh CPOK M3yYeHHsl TUCHUILTUHBI «OCHOBBI A€/IONPOU3BO/ACTBA B
TPAHCIIOPTHOM cpepe»
Jist cTyieHTOB 04HOi (hOpMBI 00y4YeHHs

Cpok HasBanue onenounoro | dopmMa O1ieHOYHOTO O0BeKT
MCPOINPUATHUA CpcACTBa KOHTPOJIA
Cemunap 1 Texymuii KOHTPOJIb Brictynienne Ha ITK-18, TIK-27
CeMHIHape
Cemunap 2 Texymuii KOHTPOJIb Brictynienne Ha ITK-18, TIK-27
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CEeMHHape

Cemunap 3 Texyiuit KOHTPOJIb BeicTynnenue Ha [1K-18, [IK-27
ceMuHape

Cemunap 4 Texyiuit KOHTPOJIb BeicTynnenue Ha [1K-18, [1IK-27
ceMuHape

Cemunap 5 Texkymuit KOHTPOJIb Brictynienue na [TK-18, T1IK-27
CEeMHHape

Cemunap 6 Texyiuit KOHTPOJIb BeicTynnenue Ha [1K-18, [IK-27
CeMHHape,
NuauBunyanbHble
JIOMAIlIHUE 3a/1aHus
(pacuetHble
3a/TaHM)

Cemunap 7 Tekymuii KOHTPOJIb BricTymiienue Ha [TK-18, T1K-27
ceMUHape,
NuauBunyanbHbIe
JIOMaIlIHUE 3aaHusl
(pacuetHble
3a/TaHM)

Cemunap 8 Texyiuit KOHTPOJIb BricTynnenue Ha [1K-18, [IK-27
CeMHHape,
WNHnuBunyansHble
JIOMAIlIHUE 3a/1aHUs
(pacuetHble
3a/1aHus)

Cemunap 9 Texymuit KOHTPOJIb BeicTynnenue Ha I1K-18, [IK-27
CEeMHUHape,

3auer IIpomexyrounas Bomnpocsr k 3auery | [IK-18, ITK-27
aTTecTanus

OLHEHOYHBIE CPEACTBA TEKYHIEI'O KOHTPOJIA
YCHEBAEMOCTH, TIPOMEXYTOYHOM ATTECTAIIUM,
NCITOJIB3YEMBIE B INCIHUAITJIMHE «OCHOBBI e/IONPOU3BOACTBA
B TPAHCIOPTHOM cpepe»

1. @opMBbI TeKyIIEr0 KOHTPOJISI OCBOCHUSI KOMIIETeH M

TeKymaﬂ arrecrauus CTYACHTOB 1o AUCHUITIIINHE «OCHOBBI
JIEJIOTIPOU3BOJICTBA B TPAHCIOPTHOM cdepe» MPOBOAUTCS B COOTBETCTBHH C
YcraBoMm dKaJICMUH, JIOKAJIbHBIMU JIOKYMCHTAMH  dKaJICMUU U  SABJEICTCA
00s13aTEIHHOMN.

JlanHast attectanusi MPOBOAUTCS B (OpME KOHTPOJBHBIX MEPONPHUATUN TIO
OLICHWBAHUIO (DAKTHUUECKUX PE3yJIbTaTOB OOyUYEHUS CTYACHTOB U OCYILECTBISETCS
BEAYIIMM MpenogaBareiaeM. TeKylni KOHTPOIb NPOBOAUTCS C LEIbI OLICHKU U
3aKPCINICHUS ITOJTYUYCHHBIX 3HAaHUN U YMCHHﬁ, a Takke oOecreueHnsT MeXaHu3Ma
dbopMupoBaHUa KoJMuecTBa OajuioB, HEOOXOAUMBIX CTYIAEHTY Ui JOIMyCKa K
3auery/ak3amMeHy. OIleHKa HOCHUT KOMIUIEKCHBIM XapakTep W y4YWUTHIBAET
JOCTIDKCHHSI CTYJEHTAa 10 OCHOBHBIM KOMIIOHEHTaM Yy4eOHOTo IIpoiecca 3a
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TekyIuii nepuo. OLeHnBaHue OCYIIECTBISETCS C BHICTABICHUEM OaJIIOB.

@®opmMBl  TEKYHIETO  KOHTPOJSI M KPUTEPUH  HUX  OIICHUBAHHS
mudpepeHIUpoBaHbl MO BHAAM pabOT - 00sA3aTeNbHBIE W JOMOJTHHUTENbHBIE. K
00s13aTeIbHBIM OTHECEHBI ()OPMBI KOHTPOJISA, Mpemnoarammme (GpopmMupoBaHue
NPOXOJHOTO Oalijla Ha 3a4eT/3K3aMEH B COOTBETCTBUU C TMPHUHATONW OaIbHO-
perTHHrOBOM cucTeMoi Mo aucuuIuinHe. K JOmONMHUTENbHBIM OTHECEHBI (POPMBI
KOHTPOJISL, Tpenoararonme GopMUpoBaHUE MPEeMHATBHBIX OaJIOB CTYyJEHTa, a
Takke OalljIoB, HEOOXOMUMBIX Ui (POPMHUPOBAHUS MUHUMYMa ISl JOMycKa K
3a4eTy/PK3aMEHYy B TOM Ciydae, €Clid OHM HEe HaOpaHbI MO 00s3aTeIbHBIM BHUIAM
pabor.

K ob6s3amenvHbim popmam TEKyIIeTo KOHTPOIS OTHECEHBI:

- BEICTYIUICHHE HA CEMHHApE;

- o1poC (KOJUTOKBHYM);

- TECTUPOBAHUE MMICbMEHHOE;

- UHAVBUAYaTbHbBIC TOMAIITHHAE 3aJaHusl.

K oononnumenvnuim popmam TEKyImero KOHTPOIS OTHECEHBI:

- JIOTIOJTHUTEIbHBIC MHAWBHUyabHBIC JOMAIITHUE 3a/1aHNUS;

- 3cce

- IOTIOJTHUTEIHHOE BHICTYIUICHHE HA CEMHUHApE.

1.1. BeicTymjieHHe HA ceMUHape

1.1.1. TosicHUTeJIbHAS 3aIIUCKA

BricTyruienrne Ha ceMuHape ABISETCS (GOPMON KOHTPOJIS IS OIICHKH YPOBHS
OCBOCHMSI ~ KOMIICTCHIIMH, TMPUMEHIEMOW Ha  CEMUHAPCKUX  3aHATHUSAX,
OpPraHU30BaHHBIX B TPAIUIMOHHOHN (popme oOydeHwms. BricTymiieHue Ha ceMuHape
MOKET MPOBOJUTHCA C MCMOJIB30BAHHEM (OPM YCTHOTO oOmpoca, O00CYX ACHHS
JIOKJIa/I0B, 3CCE, BBITIOJIHCHHBIX WHANBUAYATbHBIX 3aJaHUN W  TMPOOJEMHBIX
BOIIPOCOB. BrICTyIIIICHNE Ha ceMUHape, TAaKUM 00pa3oM, BKITFOYACT 00S3aTEIBHYIO
JUTSL BCEX CTYACHTOB OIICHKY TEKYIIEro KOHTPOJIS 3HAHWUH B BHJIC YCTHOTO OIPOCa,
a TaKKe BBICTYIUICHHE CTYACHTOB II0 TPOOJIEMHBIM BOIIPOCAM OpTaHU3AINH
(bUHAHCOBBIX OTHOIIICHUH. BTOpas yacTh sABIsSETCA HE 00SI3aTEIHPHOW M PEIICHHUE O
MOJITOTOBKE JIOKJIa/la WM TPOOJIEMHOTO BOIpOca It OOCYXACHHUS CTYISHTOM
MPUHUMAETCS CAMOCTOSTEIIBHO.

Takum o0Opa3om, ¢GOHJ OILIEHOYHBIX CPEACTB MO JaHHOW ¢dopMe KOHTPOJS
BKJIIOUYAET B ce0sl 2 DJIeMEeHTa:

- BOITPOCHI JISl YCTHOTO OIPOCa M KPUTEPUN OIICHKHA OTBETOB;

- IPUMEPHBIEC TEMBI JIOKJIAJIOB U KPUTEPUU OLIEHKU BBICTYTICHHUS.

OO0bexkTamu JaHHOW (OPMBI KOHTPOJISI BhICTyNarT komnereHuuu: [TK-18,
[IK-27. O0bexTamu orieuuBauud asisorcs: [1K-18 CITIOCOOHOCTBIO K aHAIU3Y
NEPEeIOBOI0 HAYYHO-TEXHUYECKOTO OMbITa W TEHIAECHUMN Pa3BUTHUS TEXHOJIOTUI
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AKCIUTyaTalliM TPAHCIOPTHBIX W TPAHCHOPTHO-TEXHOJOTUYECKUX MAIIUH U
o0opyaoBaHUS
[1K-27 TOTOBHOCTBIO K KOOMEpAaIMU ¢ KOJUIeTaMH Mo paboTe B KOJUIEKTUBE, K
COBEpPIIICHCTBOBAHUIO JTOKYMEHTO000pOTa B cdepe TUIaHUPOBAHUS U YIPABICHUS
ONEPAaTUBHOM AESATENBHOCTBIO KCIUTYyaTallMOHHON OpraHU3aluu
1.1.2. Bonnpochl K CeMUHAPCKUM 3aHATHAM
Bormpocsl pa3zaeneHsl Ha YacTH, COOTBETCTBYIOLIME KOJIMYECTBY CEMUHApPOB,
IPOBOJMMBIX B (hopmMe YyCTHOro ormpoca. Bompocsl K ceMuHapam BKJIHOYAOT
OLICHKY 3aKpEIUICHUS MaTepuaia, MPOWIEHHOIO Ha JIEKLUUAX, a TakKe BOIPOCHI,
HaIlpaBJICHHBIC HA BBISBICHHE YPOBHS MOHUMAHUS CTYACHTOM CYTH (DMHAHCOBBIX
OTHOUIEHHU.
Yacrs 1.
Bonpocwl na nposepky suanuii
1. CoBpeMeHHbIE OpraHU3aMOHHbIE (POPMBI CITYKOBI 1€T0NPOU3BOICTBA
2. IlonsiTue MOKyMeHTa, TOKYMEHTOO00pOTa
3. llenu BHEApEHUS IEKTPOHHOIO IOKYMEHTOO00pOTa

Bonpocuvl na nposepxy nonumarnus

1.JIokyMeHT B HHOPMALIMOHHOM CUCTEME

2. IlperMytiecTBa BHEPEHUS CUCTEMBI DJIIEKTPOHHOTO TOKYMEHTO000pOTa

3. CucreMbl aBTOMATH3AIUH J1€JIONIPOU3BO/ICTBA

4. Knaccudukanus COBpeMEHHbIX HOCUTEIEH HHPOPMALIMH

5. Buabl u hopmMbl OpraHU3allMOHHO-PACTIOPSIAUTENBHBIX IOKYMEHTOB

Yacrs 2.

Bonpocwl na nposepky suanuii

1. WHcTpyKuMs 1o J€JONpPOU3BOJCTBY - OCHOBHOM HOPMATHMBHBIA akT
OpraHu3alyy JeJI0NPOU3BOACTBA

2. KagpoBoe oGecrieueHne 1eI0pOU3BOIUTEIBHBIX CITYKO

3. JlenoBoe MUChMO M MpPaBUIIa €ro COCTaBICHUS U 0POpMIIECHUS

4. Tlouatue, TepMUHBI U HOpMaTHBHAs 0a3a JENIOMPOU3BOACTBA

Bonpocuvl na nposepxy nonumanus

1. CpoiicTBa ¥ PyHKIIMU JOKYMEHTA

2. PacniopsiavTenbHbIe TOKYMEHTHI

3. JlenoBoii s3bIK B JEIOMPOU3BOIACTBE

4. CocraB nokymeHToB npeanpustus AIIK

Yacrs 3.

Bonpocul na nposepxy 3nanuii

1. Oco0eHHOCTH NEYATHBIX TEKCTOB CIIYKEOHBIX IOKYMEHTOB

2. IloHATHE U UCTOPUUECKUI XapaKTep CIIOCOOOB TOKYMEHTUPOBAHMUS

3. [lopsiIoK IBUKEHUS JOKYMEHTOB
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4. OyHKIMH U KIaccupuKanus JOKYMEHTOB

Bonpocuvl na nposepxy nonumanus
1. Mecto 1OKyMEHTa B CUCTEME 3HAHUI
2. OcobGeHHOCTH pabOTHI C OTACTBLHBIMU TPYIIaMH JOKYMEHTOB

3. [Ipuka3pl MO JUYHOMY COCTaBy, OCOOEGHHOCTM WX COCTaBICHUS U
oopMIeHUS

4. Opranuzanus ciry>k0bl 1eonpon3Bo icTBa Ha peanpuatusx AITK

1.1.3. IlpumepHBIe TeMBbI J0KJIA/10B

BricTymuieHre ¢ JOKIaJ0M Ha CEMUHAPE ABIISIETCS JOMOJIHUTENBHBIM BUIOM
pabotr s (GOpPMHPOBAHMS TMOBBILIEHHOTO YPOBHS OCBOEHHUS KOMIETEHIMUA U
IPEANoIaraeT CaMOCTOATENbHBI MOAOOP CTYAEHTOM TEMBI JUIsl JOKJIaja IIo
COrJIaCOBaHUIO C IIpemnojaBareyieM, JU00 BBIOOP M3 MPEMIOKEHHBIX TEM.
BoIcTymieHHEe € JOKJIaJA0OM MOET OCYLIECTBISATHCA C NPUMEHEHUWEM Wi 0e3
NPUMEHEHUS TPe3eHTalui. PernaMeHT BhICTYIUIEHUS] — 5-7 MHUHYT.

TeMbl 10KJI210B

1.Oco0eHHOCTH TMCBMEHHOTO AEJIOBOTO OOIICHUS.
2.T'OCT P 6.30 - 2003 u ero 0cOOEHHOCTH.
3.CucreMbl TOKYMEHTOB.
4.0Opranu3aliMOHHO-TIPABOBBIE TOKYMEHTHI.
S.PacniopsiautenpHble TOKYMEHTHI.
6.HpopMalinoHHO-CIIPaBOYHBIE IOKYMEHTHI.
7.PexBu3uThl qoKymMeHTOB. O0s3aTeNbHBIC U (DaKyTbTaTUBHBIC.
8.PekBU3UTHI JaTa, MOJIUCH B POCCUIICKOM U 3apy0eKHOM
JIOKYMEHTOBEICHUHU.

9. DTHUKETHBIE aCIEKTHI AEJTOBOrO MUCHhMA.
10.2KaHpbl TUCBMEHHOTO JIEJIOBOTO OOIIIECHHUS.

11. 3aroi0BOK ¥ Ha3BaHKUE BUJA JOKYMEHTA.
12.ConpoBOaUTENBHOE MUCHMO K JOKYMEHTAM.
13.upkynsipHble NUCHMA.

14 ITpuka3si.

15.ITuceMO-nIOATBEPKICHUE.

16.Teneponorpamma.

17.bnanku.

18.Tpadapetsl, popMyIIsIpbI, II1A0TOHBHI.

19. [IpeTeH3noHHas MEPENUCKA.

20. Kommepuecknii 3ampoc.

1.1.4. Kpurepuu oueHUBaAHUS
OneHka 3a TEeKyllyl0 pabOTy Ha CEMHUHApCKUX 3aHATHSX, IPOBOAMMYIO B
(dopMe yCTHOTO Omnpoca 3HaHUM CTYAEHTOB, OCYILECTBISETCS B COOTBETCTBUU C
OaJIbHO-PEUTUHIOBOM cuctemMoi. OLieHMBaHHME OTBETA CTYAEHTAa IPOU3BOAUTCS
10 crenyrouiel mkasue 0amios:
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Kpurepuii oieHKH (010

JleMOHCTpUpYyeT TMOJIHOE MOHMMAaHHWE IMocTaBlieHHoro Bompoca. [aer| 1,0
MOJIHBIM PA3BEPHYTHIM OTBET HA OCHOBHOW BoOmpoc. JlaeT Jormyecku
000CHOBaHHBIN U MPABUJILHBIN OTBET HA JOMOJHUTEIBHBIA BOIIPOC

JlaeT pgocTaTOYHO MOJHBIA OTBET, ¢ HapylieHHeM mocienoBarenbHoctu | 0,5
n3nokeHns. OTBEYaeT Ha JOMOJHUTEIBHBIM BOTPOC, HO 0OOCHOBATh HE
MOXET.

JlaeT HemonHBI OTBET Ha OCHOBHOHM Bompoc. He maer otBera na| 0,2
JIOTIOJTHUTEILHBIN BOITPOC.

Her orBera 0

BeicTymienne  crymeHTa ¢ JOKJIAA0M  MPEAnojiaraeT  3HAYMTENIbHYHO
CaMOCTOSITeTIbHYI0 paboOTy CTyAeHTa, MO3TOMY OIICHHMBAETCS IO ITOBBIIICHHON
mkajne OamnoB. B OannbHO-pEHTHHIOBOM CHCTEME BBICTYIUICHHE C JIOKJIAJIOM
OTHOCHUTCSl K JIONOJIHUTEIbHBIM BugaM pabor. Ilkama muddepenmupoBana mo
pany kputepueB. OOmMA pe3yapTaT CKIAIbIBaeTCs Kak cymMma OalljloB IO
MPEACTaBICHHBIM KpUTEepUsIM. MaKCHMaJIbHBIM Ol 32 BBICTYIICHHUE C JIOKJIAJIOM
— 5 Ganos.

Kpurepnii ouenkn baaa

AKTYaJTbHOCTD TEMBI 0,5
[TostHOE packpbITHE TPOOIEMBI 0,5
Hanuurie coOCTBEHHOM TOUKH 3pEeHUS 1,0
Hanuuune npeseHrauu 2,0
Hanuare oTBeTOB Ha BONPOCHI Ay TUTOPUN 0,5
JIOrMYHOCTH M IOCJIEN0BATENLHOCTD U3JIOKEHUS 0,3
OTCyTCTBHE ONTMOOYHBIX WU MPOTUBOPEUNBBIX TOJIOKCHHM 0,2
Hroro 5

1.2. Onpoc (K0JJIOKBHYM)

1.2.1. TlosicHUTeIbHAS 3aIIUCKA

Onpoc (koiwtokBuyM) 10 guciuiinHe «OCHOBBI JEIONPOU3BOACTBA B
TpaHCHOPTHOM cdepe»  HCHONB3YyeTCs B KadecTBe (OPMBI KOHTPOJIS IS
MPOBENCHUSI KOHTPOJHHOW TOYKK. KOTOKBUYM TMpeArnoiaracT MpOBEICHUE
«MHHHM-3K3aMEHaY TI0 pe3yIbTaTaM U3Y4YeHHS pa3zelia JUCITUTIINHBIL.

OObexTaMu JaHHOUM (OpMBI KOHTPOJIS BhICTymaroT komrereHnnuu [1K-18, TIK-
27. O6wvextamu ouenuBanug apisitores: [IK-18  cmocoOHOCTRIO K aHANIU3Y
MEePEOBOT0 HAYYHO-TEXHUYECKOTO OTMbITa W TEHICHIIMWA Pa3BUTHS TEXHOJIOTHI
OKCIUTyaTallil  TPAHCIOPTHBIX H TPAHCIOPTHO-TEXHOJIOTHYECKUX MAIUH U
o0opyaOBaHUS

[1K-27 rOTOBHOCTBIO K KOOTIEPAIMH C KOJUIETAMHU TI0 pab0Te B KOJJIEKTHUBE, K
COBEPIIIEHCTBOBAHUIO JIOKYMEHTOO0OpOTa B c(hepe TUIaHUPOBAHUS U YIIPABICHUS
OMEPATUBHOM JEATEIbHOCThIO AKCILUTYyaTallHOHHOW OpraHu3aluu

1.2.2. IlepeyeHb BONPOCOB, BLIHOCHUMBIX HA ONPOC
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Omnpoc 1.

Hctopus 0Te4ecTBEHHOTO AEIONPOU3BOICTBA
Crioco6b1 yHH(UKAIIMHA TEKCTOB IOKYMEHTOB
Knaccudukanus 10KyMeHTOB

Homenknarypa nen

Peruncrpanus 10KymMeHTOB

Yro Takoe peKBU3UT JOKyMEHTA?

Kakue pekBU3UTHI OTHOCATCS K FOPUAMYECKU 3HAYHUMbIM?
JlaiiTe onpeneneHne NpoToKoJIa

©wooNo kWM R

B kakoii cpok JOKHA TPOU3BOANTHCA 00paboTKa JOKYMEHTOB U Iepeaaya ux
HCIIOJIHUTENSAM?

10. CocraB ocHOBHBIX AOKyMeHTOB npeanpustus AITK

11. Bupasl O1aHKa JOKyMEHTa U TPEOOBaHUS K HUM

12. ®opmaTel 6ymMaru u pazMepsl oJiei

13. CocraB peKBU3UTOB JOKYMEHTOB

14. TpeboBaHUs K U3TOTOBJICHUIO IOKYMEHTOB

15. Pa3paboTka opraHu3alMOHHBIX JOKYMEHTOB

Omnpoc 2.

Kpatkas uctopusi cTaHOBJIEHHS AEJIONPOU3BoicTBa B Poccun
OpranuzanuonHsie GopMbl padOTHI C TOKYMEHTaMU
HopmatuBHO-MeToquueckas 6aza Jenonpou3BOACTBA

@DYHKIMU JOKYMEHTOB

Byl 651aHKOB M TpeOOBaHMS K HUM

@®opMatel OymMarv v pa3mepsl noJjiei

OcHOBHBIE MpaBHIIa COCTaBICHUS U O(POPMIIEHUS] pEKBU3UTOB IOKYMEHTOB
CocTaB OpraHm3alOHHbBIX TOKYMEHTOB

©ooNOOkWN R

[lITaTHOE pacnicanue

[HEN
o

CocTaB pacnopsiAuTEIbHBIX TOKYMEHTOB

[HEN
=

Cocrapnenue u opopMiIeHUE pACTIOPSIAUTEIBHBIX TOKYMEHTOB

[HEN
N

CocraB nH(pOpMaIMOHHO-CIIPABOYHBIX TOKYMEHTOB

[HEN
w

CocTaB KaJpoBOM IOKYMEHTAIUU

[HEN
P

Ilonstue u BHUbI CJ'Iy>Ke6HBIX II1ucemM

[HEN
o1

Bubl JOKYMEHTOB 110 paboTe ¢ rpakJIaHaMu

1.2.3. Kpurepnu oneHUBaHUs

Pe3ynbTaThl  MpOBEACHHS ~ KOHTPOJIBHOM  TOYKM  OTpaxarorcs B
MPOMEXKYTOUHON BenoMocTH. Ompoc (KOJUIOKBUYM) SIBIISIETCA OJHUM U3
00s3aTeNbHBIX JTANOB  (HOPMHUPOBAHMSI ATTECTALMOHHOIO MHUHUMYyMa  JUIs
NOJy4YEHHUsl JIOMyCKa K 3aueTy/sK3aMeHy. MakcumanbHOE KOJM4eCTBO Oasulos,
KOTOpPO€ MOXET HaOpaTh CTYIEHT B Pe3yJbTaTe Ka)XAOro 3Tama IMpOMEXYTOYHOM
arrecrauuu — 10 OamnoB. OneHka OTBETa CTYJIEHTA CKIIAJbIBAETCS KaK CpeIHEe
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SHAYCHUC IIpU OTBCTC HaA BOIIPOCHI MPLCIIoaaBaTeiid, KEI)KI[I)IfI U3 KOTOPBIX
OLCHUBACTCA 110 CJ'IGI[YIOHIG?I mIKaJIc:

PesyabTart basa

I[CMOHCTpI/IpyeT IMIOJIHOC ITOHUMAHHC ITOCTABJICHHOI'O BOIIPOCA, 10
JIOTUYHO U ITOCJICOOBATCIIbHO OTBCYACT HA BOIIPOC. I[aeT paBBepHYTBIﬁ
OTBCT C MMNPAKTHUYCCKUMMH ITPUMEPaMU

JlaeT MonHkBIN U JIOTUYECKH NTPABUIIBHBIN OTBET HA BOIIPOC, HO 8
copMyIUpPOBATH MIPUMEPHI 110 pACCMATPUBAEMOMY BOIIPOCY HE
MOXKET

JIeMOHCTpHUpYET YaCTUYHOE MIOHUMAHUE CYyTH BOIIPOCA, CIIOCOOEH 6
OXapaKkTepU30BaTh CYyTh (PMHAHCOBOTO SIBJICHUSI.
CriocobeH copMyarpoBaTh ONPENEICHHS] TEPMUHOB, IPUBECTU 5

KJIaCCI/I(l)I/IKaI_II/IIO, MCPCUNUCIINTD (bOpMI)I, MCTOJbI U T.II., HO HC MOXKCT
A4aThb UX XaPAKTCPUCTUKY

JIeMOHCTpHpYET HEMIOHUMAHHE BOIIPOCA, OTBEYAET C HATMYUEM Memnee 5
rpyOBIX OIIMOOK B OTBETE JIMOO HE OTBEYAET HA BOMPOCHI

1.3. TecTupoBaHue MUCbMEHHOE

1.3.1. [losicHUTEIbHAS 3alIUCKA

TectupoBanue kKak (opmMa MUCbMEHHOTO KOHTPOJIA MO3BOJSET NaTh OLEHKY
3HAHMSIM U HaBbIKaM CTYJEHTOB B YCJIOBHSX OTCYTCTBHS MOMOILU CO CTOPOHBI
npenojasarens. TecTupoBaHUE MPEANOJaraeT UCIOIb30BAHUE PA3IMYHBIX BUIOB
TECTOB: 3aKPBITBIA TECT (MHOMXECTBEHHBIH BBIOOP), OTKPBITBIA TECT (KpaTKui
OTBET), TECT Ha BbIOOP BEPHO/HEBEPHO, TECT HA COOTBETCTBHE. Vcmonb3oBaHue
pa3NUYHBIX BUJOB TECTOB IO3BOJISIET OLEHUTH YPOBEHb BJIAJCHHS CTYIEHTOB
TEOPETUYECKUM MaTepUaioM, a TaK)Ke YMEHUE JIeNIaTh JOTUYECKUE BBIBOBI.

Ob6bekramu JaHHOW (POpPMBI KOHTpPOJST BhICTymaroT kommereHuuu: [1K-18,
[TK-27. O6bekramu orieHnBanus sBistores: [1K-18 CITIOCOOHOCTBIO K aHAIU3Y
NEPEeIOBOI0 HAYYHO-TEXHUYECKOTO ONbITa W TEHAECHUMN Pa3BUTHSI TEXHOJIOTHI
AKCIUTyaTallMM TPAHCHOPTHBIX M TPAHCHOPTHO-TEXHOJOTMYECKUX MAalluH U
o0opy1oBaHus

[1K-27 roTOBHOCTBIO K KOOMNEPALMH C KOJUIEraMU MO paboTe B KOJJIEKTUBE, K
COBEPILIEHCTBOBAHUIO TOKYMEHTOO0OpOTa B c(hepe MIaHUPOBAHUSA U YIPABICHUS
OMEpPATUBHOM AESATENbHOCTBIO SKCIUTYaTallMOHHOW OpraHu3auu

1.3.2. ba3za TecroB

OueHka OCBOEHUSI KOMIIETEHUMHA C TMOMOIIbIO TECTOB HCIOJIb3YETCS B
y4eOHOM Tpoliecce Mo JucuuIInHe «OCHOBBI I€TONPOU3BOJICTBA B TPAHCIIOPTHOM
cepe» Kak KOHTPOJBbHBIA Cpe3 3HAHMUU JBa pa3a B IEPBOM Yy4eOHOM CEMECTpe U
JIBa pa3a BO BTOPOM. TeCTUpOBaHUE, KaK IPABUJIO, IPOBOAUTCS B 3JIEKTPOHHOU

dbopwme.
ba3a tectoB 1 cemecTpa
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TecroBbie 3amanusi k Teme 1.1 JlokymMeHTanMOHHOe olOecneYyeHue
NpeANpUusTHA U OPraHU3anui

Tecm Nol.

Kaxoe uz smux onpeoenenuii 00Kymenma s61s1emcs He 6epHbIM:

1) JoxyMeHT - MaTepuajbHbIi OOBEKT ¢ HHpOpMAIMEH, 3aKperIeHHON
CO3JJaHHBIM YEJIOBEKOM CIIOCOOOM ISl €€ Mepeaud BO BPEMEHHU U MTPOCTPAHCTBE;

2) JIokyMeHT - 3auKCUpOBaHHAsl HA MaTepUaIbHOM HOCHUTENIe MH(POpMALIUS
C PEKBU3UTaMH, IMO3BOJISIIOIIMMHU €€ UACHTU(DUIINPOBATD;

3) JloxymeHT - MaTepuaibHBIH OOBEKT yMpaBICHHs, KOTOPBIA MO3BOJSET
OPUHUMATh HAYYHO-OOOCHOBAaHHBIE pEIIEHUS ¢ 1edblo  3(P(PEeKTUBHOTO
(GYHKIITMOHUPOBAHUS MTPOU3BOICTBA.

Tecm No2.

Bnanku kascoozo euda 0okymenma mMo2ym us2omaeiueamscs:

1) ¢ IpoIONBHBIM PACIONIOKEHUEM PEKBU3UTOB,;

2) ¢ YIJIOBBIM PacIoJI0KEHUEM PEKBU3UTOB,;

3) ¢ IpOIOIBHO-YTJIOBBIM PACIOI0KEHUEM PEKBU3UTOB.

TecroBbie 3amanusi kK TemMe 1.2 CocraB pPeKBM3HUTOB [0KYMEHTOB H
Tpe0OBaHUA K UX 0POPMJICHHUIO

Tecm Nol.

Pexsuzum  «pecucmpayuonnviti  uHoekC OOKYMEHMA»  COCMOUm U3
Ce0YIOUWUX COCMABHBIX YaCmel.:

1) w3 Homepa Jena 1O HOMEHKIAType, MWHAEKCA CTPYKTYPHOIO
nojipasziesieHus U TeneoHa COTPYAHUKA, TOATOTOBUBIIETO TOKYMEHT;

2) W3 WUHAEKCA CTPYKTYpHOTO TOJApa3JeiieHus, HOMepa Jena 1o
HOMEHKJIAType, B KOTOPOE€ JTa KOMHS MOAIIMBAETCSA, NOPAIKOBOIO HOMEpa
HCXOISIIETO JOKYMEHTA.

Tecm Ne2.

Pexsusum «ccoiika Ha umdekc u oamy 6x00sauje20  OOKYMEHmay
nPOCMABISIEMCH...

= Ha OJaHKaXx JJId IIHCEM;

. Ha BCEX JIOKYMEHTaX MPEINPUITHS.

TecroBble 3agannss k Teme 1.3 OpraHuzanusi JAOKyMeHT0000pOTa,
CUCTEeMATHU3AIUA U XPAHEHHEe JOKYMEHTOB

Tecm Nel.

1100 0okymeHnmoobopomom noHuUMaemcs...

1)  1aBWKEHHE JOKYMEHTOB B OpPTaHM3allMKd C MOMEHTA HMX CO3JIaHUsS WIIH
MOJTYYEHHUSI 10 3aBEPIICHUS UCTIOTHEHUSI WJIM OTIIPABIICHHUS;

2)  JIBWKEHHE JOKYMEHTOB B OpraHHM3allMKM ¢ MOMEHTA UX IMOJYYCHHUS WU
CO3JIaHUSI 10 YHUYTOXKECHHS UX B apXUBE.

Tecm Ne2.

Jlokymenmonomoxamu opeanuzayuu A61s10mcsl:

1)  BXoAsIIHE U UCXOMSIIUE JOKYMCHTHI;

2)  BXOJMIIHME, UCXOJSIINE U BHYTPCHHUE JOKYMEHTHI.

TecTroBble 3amanussi K Teme 2.4 OpraHu3anuoOHHbIE JOKYMEHTbI
NpeanpusiTus U 0COOEHHOCTH UX O(PopMIIeHUA
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Tecm Nel.

Kaxue uz nepeuucnennvix 00KymeHmos ne A61A0MmMcs OPeAHU3aYUOHHbIMU?

1) ycras;

2) TOJKHOCTHASI UHCTPYKIIHS;

3) moCTaHOBJICHUE;

4) npaBuia.

Tecm No2.

Karxoii pexsuzum ne 6xooum 6 cocmas op2anu3ayuoHHvlx 00KYMeHmMos?

1) HanMeHOBaHKE OPTaHU3AIUY - ABTOP JOKYMEHTA,

2) anpecar;

3) Ha3BaHUE BUJA JOKYMEHTA;

4) TeKcT;

5) MECTO COCTaBJICHUS JOKYMEHTA;

6) nara.

TecToBble 3a1aHud K Teme 2.5 PaciopsiauTe/ibHbIe JOKYMEHTbI
NpeInpuATHS U NMPaBUJIa ux opopmJaeHust

Tecm Nel.

Kaxoii 0okymenm ne ssnsemcs pacnopsoumensHvim?

1) npukas;

2) yKa3aHue,;

3) pacrniopsiKeHue;

® TIPOTOKOIT;

® [I0CTaHOBJICHHE.

Tecm Ne2.

Karxoii pexsuzum ne 6xooum 6 cocmas pacnopsaoumeibHuvlx OOKYMeHmos?

1) HauMeHOBaHKE OpraHu3alMu-aBTOpa JOKYMEHTA;

2) rpud yTBEpKACHHUS;

3) noAnuce;

4) nara;

5) MECTO COCTaBJICHUS JOKYMEHTA;

6) 3aroJIOBOK K TEKCTY.

TecroBble 3amanusa Kk Teme 2.6 MHuHpopMaumoHHO-CIpaBOYHBbIE
TOKYMEHTBI NPeANPUATHS U MOPSAIOK UX oopMiIeHHsT

Tecm Nel.

Hugpopmayuonno-cnpasounvie 0OKyMeHmbl:

1) conepxat nopyyeHus;

2) 0053bIBAIOT JIEWCTBOBATH CTPOTO MPEMHUCAHHBIM 00pa3OM;

3) coo0OmarT cBeAeHUs, MOOYXKIAIMUEe MPUHUMATL OIPEICICHHBIC
pEIICHMS.

Tecm Ne2.

Llamou nucvma sgnsemcs...

1) naTa yTBepKIaeHUS;

2) nata BUSUPOBAHMS;

3) nara coObITHS;

4) nata moJNUCaHus;
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5) nata BHECEHUS PE3OJIOLNHU.

TecToBble 3a1aHus K Teme 2.7 JIOKyMEHTBI 110 JJMYHOMY COCTABY M IO
padore ¢ rpaxxkaaHamMu

Tecm Nel.

Kaxue u3z nepeuucneHHvix OOKYMEHMO8 He OMHOCAMCA K KaoOpOoBbiM
QoKymeHmam (OOKyMeHmam no JuvYHoM)y cocmaey)?

1) mpukas no kaapam;

2) 3asBJICHUE;

3) mpoToKoI;

4) TpynoBas KHUXKKA.

Tecm No2.

Cpok xpanenusi nRpuKas08 no AUYHOM)Y COCmasy...

1) 5 mer;

2) 25 ner;

3) TeKyuuMi 1 OpoIIeAIIni IO,

4) 75 ner.

1.3.3. Kpurepuu oneHuBaHusA

OneHka 1o pe3yiapTaTaM TECTHUPOBAaHMS  CKIIAJBIBACTCS MCXOAS W3
CYMMapHOT0 pe3yJibTaTa OTBETOB Ha 0110k BonpocoB. OO MakCUMaIbHBIN Oasu
no pesynpratam TectupoBaHus — 10 GamnoB. 3a cemecTp Mo pe3yiabTaTOB JBYX
ATANoB TECTUPOBAHUA CTYJACHT MOXeET HaOpath 10 20 0amioB.

1.4. UnauBUAyaJbHbIE JOMANIHNE 321aHUs (PacyeTHbIE 3aJaHMS)

1.4.1. IlosicHUTe IbHAS 3aIIUCKA

WuauBuayalibHble JOMAIHUE 3aJaHusl SIBJSIIOTCS BaXHBIM JTalioM B
dbopMUpOBaHUM KOMIETEHIMM oOydaronierocs. BbInosiHEHUE TakuX 3aJaHuil
TpeOyeT HE TOJIBKO TEOPETUYECKOM MOATOTOBKHM, HO U CaMOCTOSITEIBHOIO
HAay4YHOIO IIOMCKAa. BpInonHeHne 3agaHUMii M UX 1POBEPKA MO3BOJISIIOT
chopMupoBaTh M  OLICHUTh YPOBEHb OCBOEHHUS  BCEX  KOMIIETECHLUH,
MPEIYCMOTPEHHBIX  pabodeil TmporpaMMol JIUCHUIUIUHBL. —VHAMBUAYyaIbHOE
noMainHee  (pacueTHOE) 3aJaHue  MpeAnojaraeT IMOUCK U 00paboTKy
CTaTUCTUYECKOr0, TEOPETHYECKOr0 W MPAKTUYECKOTO MaTepuaja I0 3aJaHHOU
TEME.

OObexTaMu JaHHOM (hOpMBbI KOHTpOJIS BBICTyNaroT kommnerenuuu: [1K-18,
[1K-27. O6wexkTamu onenuBanus spistores: [1K-18 CITIOCOOHOCTBIO K aHAIU3Y
NEPEeIOBOI0 HAYYHO-TEXHUYECKOTO ONbITa W TEHASCHUMN Pa3BUTHS TEXHOJIOTHI
HKCIUTyaTallMM TPAHCHOPTHBIX M TPAHCHOPTHO-TEXHOJIOTMYECKUX MAalluH U
o0opy1oBaHuUs

[1K-27 roTOBHOCTBIO K KOOMEPALMH C KOJUIEraMH M0 paboTe B KOJUJIEKTHUBE, K
COBEPIICHCTBOBAHUIO JIOKYMEHTO000pOTa B cepe IUIaHUPOBAHUS U YIPABICHUS
OIEPaTUBHOM AESTEIbHOCTHIO SKCILTyaTallHOHHON OpraHU3aliH.

1.4.2. IlepeyeHb MHANBUAYAJbHBIX JOMAIIHUX 321aHUI
NunuBuayanbHble JOMAllHUE 3aJaHus pas3feieHbl Ha 2 4YacTu —
o0si3aTeNIbHbIC JJI BBITIOJIHEHUS, SIBJSIOMIMECS 3TarnoM (OPMUPOBAHUS JOMYCKa
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CTyACHTa K 3aueTy/3K3aMeHy; M JONOJHUTENbHbIC 33JaHUs, BBIMIOJIHSIEMbIC

CTYJEHTOM B IeJsIX (OPMUPOBAHUSL TOBBIIIEHHOTO YpPOBHA  OCBOCHHUS

KOMITIETEHIIUM, a TaK’Ke B TOM ClIydae, €CJIM B TEUEHHE CeMECTpa CTYIEHT HEe CMOT

HaOpaTh KOJMYECTBO OasIOB, HEOOXOAMMOE NJisi JOMycKa. Y4eOHbIM Trpadurom

JUCHUTUIMHBI IPEAYCMOTPEHO BBITIOJIHEHHE 4 00s13aTEIbHBIX JOMAIIIHUX 3aJaHuM.
3aganus, o0s13aTejIbHbIE 1J151 BHINOJTHEHUS

3aoanue 1.

1. OcBouTh METOAMKY U MPUOOPECTH HABBIKMA COCTABICHUS U OOPMIICHHUS
OTIEIbHBIX  OpPraHU3alMOHHBIX JOKYMEHTOB (IUTAaTHOIO  pACHHMCAHUS H
JNOJDKHOCTHOW ~ HMHCTPYKLUMH  OTBETCTBEHHOIO  pabOTHHMKA 32  BEJEHUE
JIEJIOTPOU3BOICTBA).

2. V3yunte M OCBOWTE MpaBHiia COCTABICHHUS W O(DOPMIIEHHS OCHOBHBIX
BUJIOB PACHOPSAIUTENBHBIX TOKYMEHTOB.

3aoanue 2.

1. U3yunuth cocTtaB HMH()OPMALMOHHO-CIIPABOYHBIX JTOKYMEHTOB, OCBOUTh
METOJMKY ¥ TMPUOOPECTH NPAKTHUECKUE HABBIKM COCTAaBJICHHUS U O(POpMIIEHHS
BKHEUIIUX BUIOB 3TUX TOKYMEHTOB.

2. Odopmuth cropaBKy IO 3ampocaM TpaxIaH W TMPOU3BOJCTBEHHBIM
BOIIPOCAM.

JlomoJiHUTEIbHBIE 32 IaHUSA

3aoanue 1. I3yunTe OCHOBHBIE BHUJbI CIY>KEOHBIX MUCEM M HAa MX OCHOBE
OCBOWTE METOAMKY COCTaBJICHHS M O(opmieHHs Haubojee pacripoCTPaHEHHBIX
BUJIOB IMHCEM, C MOMOUIBIO KOTOPBIX OCYLIECTBISETCA O(UIMAIbHAS TEpEnucKa
MEXIy OpraHu3alusIMu.

3aoanue 2. 3yunte OCHOBHBIE TOKYMEHTHI M0 JUYHOMY COCTAaBY U OCBOMTE
METOAMKY pa3padOTKH KaJApOBOM JTOKyMEHTalUuH, OPOopMIIsIEMOil Mpu mpueMe Ha
paboTy, epeMeIleHNU U YBOJIbHEHUH PAOOTHUKOB.

1.4.3. Kpurepuu oueHUBaHUs.

Kpurepun OIICHUBAHMS WHIUBUYJIBHBIX JIOMAaITHHUX 3aJaHui
YCTAHABJIMBAIOTCS UCXOJsl M3 MaKCHMAaJIbHOro Oajijla 3a BBIMIOJIHEHUE KaKIou
4acTu 3ajanus — 2,5 6amia. OOl MakKCUMAaJIbHBIN PE3yJIbTaT 3a 00s3aTeIbHBIC
BHJIBI pabOT, BKIIOYAIOMMX JIBE dYacTH — S5 OamioB. 3a BBIIOJIHEHUC
JIOITOJTHUTENIbHBIX 3aJaHUM, COCTOSIINX W3 OJHOM yactH — 2,5 Oamia. MToroBsrit
pe3yNbTaT 3a BBHINOJHEHWE KaXKIOW dYacTH 3amaHus (GopMupyercs HUCXOonas H3
CIEAYIOIINX KPUTEPHUEB:

Kpurepuii bana
JIoru4HOCTh, MOCIIEI0BATEILHOCTD U3JI0KEHUS 0,1
Ucnonp3oBanne HamOoJee aKTyalbHBIX JaHHBIX (TOCIETHEW peaakiuyd 3aKOoHa, 0,1
MOCIIEAHUX JOCTYIMHBIX CTATHCTUYECKUX JAHHBIX U T.I1.)

OOGOCHOBaHHOCTh M JIOKA3aTEIIbHOCTh BHIBOJIOB B pPaOOTE 0,1
OpuUrnHaNbHOCTh, OTCYTCTBUE 3aUMCTBOBAHUM 0,2
[TpaBUIBLHOCTB pacueTOB/ COOTBETCTBHE HOPMaM 3aKOHOAATEIbCTBA 2,0
HUmozo 2,5
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1.5. Jcce

1.5.1. llosicHUTEeIbHAS 3alIUCKA

Occe Kak (opma OLIEHOYHOTO CpEICTBAa IOMOTaeT OICHUTh YPOBEHb
TBOPYECKUX U aHAIUTUYECKHUX CIIOCOOHOCTEN cTyneHTa. Kpome Toro, BeINOJHEHUE
3CCe MpEeAnojaraeT BbICKa3bIBaHWE JIMYHOW TOYKM 3pEHHS aBTOpa, He
MPETEHAYIOLIEN HAa OTHO3HAYHOE PEIIEHNE TOCTaBICHHOU MPOOIEMBI.

Ob6bekramu ganHoil  (opmbl  koHTpons BeicTymaoT [IK-18, TIK-27.
O0bexTamu onieHuBaHus ABISIOTCS: [1K-18 ciocoOHOCTRIO K aHANMHM3y MEepPeI0BOTO
HAyYHO-TEXHUYECKOTO OIbITA U TEHAECHUUN Pa3BUTHs TEXHOJOTHH SKCILTyaTalluu
TPAHCIOPTHBIX U TPAHCHOPTHO-TEXHOJIOTMUYECKUX MAILIUH U 000pYy0BaHUs

[1K-27 TOTOBHOCTBIO K KOOTIEpAIlMHU C KOJUIETaMH M0 paboTe B KOJUIEKTUBE, K
COBEPILIEHCTBOBAHUIO TOKYMEHTOO0OpOTa B c(hepe MIaHUPOBAHUS U YIPABICHUS
ONEPAaTUBHOM AESATENBHOCTBIO KCIUTYaTallHOHHOW OpraHu3aluu

1.5.2. IlpumepHbIe TeMBI 3cce

Tembl 3cce ABIAIOTCS TPUMEPHBIMU, TO €CTh BBIOOP MPOOIEMBI CTYAEHTOM
MOJKET OCYUIECTBIIATbCA CAMOCTOATEIBHO, JUOO HAa OCHOBAHWUU PEKOMEHJALUI
IIPENOIaBaATEIS.

o baza manHbIX

o bnaHk mokymenta

o JlemoBas nepenucka. JTUKa U NpaBuia

o JoxymeHTO060pOT

o JlokymMeHTOOOOpOT Ha KOMIIBIOTEPE

o JloxymMeHTHI U UX KiaccupUKaLus

o JIOKyMEHTBI 110 JINYHOMY COCTaBY

o JIOKyMEHTHI 110 JIMYHOMY COCTaBY U UX OCHOBHBIE BHJIbI

« Enunas rocygapcrBennas cuctema aenonpousBojactsa (EI'C/I)

o 3ammra JOKYMEHTOB

o 3ammTa 3JEKTPOHHBIX JOKYMEHTOB

o MH3roroBneHue 10KyMeHTa Ha KOMITBIOTEPE

« HWudpopmannonHo-cnpaBoyHasi paboTa o JOKYMEHTaM Ha KOMITbIOTepe

« HWupopmanmoHHO-CIIPaBOYHbBIE TOKYMEHTbI

o Hcropus pa3Butus ciyx0 nokymeHtauuu B Poccun

« Kraccudpukanuum 10kyMeHTOB

o KoHTposb HCIOTHEHUS! JOKYMEHTOB

o Hasznauenue 1 ocHOBHBIE BUbI MH(DOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB

« HopmaTuBHbBIE TOKYMEHTHI IO JOKYMEHTAIMOHHOMY 00€CIIEYEHUO
yIpaBJICHUS

o OOBEKT U NpeAMET JIeTONPOU3BOJICTBA

o Opranuzauuu paboThl C TOKyMEHTaMHU

o OpranuzanoHHas CTPYKTypa NepcoHana, 00ecneynBaroIero padory ¢
JNOKyMEHTaMU

o OpraHu3alMOHHBIE TOKYMEHTbI, UX HA3HAYEHNUE U BUJIbI
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o OcHOBHBIC IPUHLIUITBI OPTaHU3AIUU PA0OTHI C JOKYMEHTaMU

o IlepBUYHBIN TOKYMEHT

o IluceMo, BUIBI IICEM

o IloaroroBka TOKYMEHTOB K apXUBHOMY XPaHEHHUIO

« IlpaBuia BHyTpEHHErO TPYAOBOTO pacnopsaka

o Ilpukas

« Perucrpanus n1oxkymMmeHTOB

o PekBU3UTHI JOKYMEHTOB

o Ponb nndopmanuu B COBpeMEHHBIX OOIIECTBEHHBIX OTHOIICHHSIX

» CucreMa opraHu3alIOHHO-PACTIOPSAUTENFHON TOKYMEHTAIIUU

o CnocoOsI 3akperieHus: HHPOPMAIUH JIJIs TOKYMEHTAIIMOHHOTO
UCTIOJIb30BaHUS

o CrangapTuzanus B cUCTEMax JEIONPOU3BOJICTBA

o CrpyKTypa opranusanuu

o TexHoyOrust XpaHeHus: JOKYMEHTOB

o VYHUQUUUpPOBaHHAS CUCTEMA JOKYMEHTAIUH

o YcTaB npeanpuaTus

o ®opmupoBaHue U ohopmIICHUE eI

1.5.3. Kpurepuu oueHuBaHus

OneHuBaerca »cce MakCMMyM B 5 0amioB, KOTOpble (POPMUPYIOT
npeMualibHble OallIbl CTYACHTa 3a JOMOJHUTENbHbIC BUILI PadbOT, MO0 Oasibl,
HEOOXOMMBIE /ISl TIOTYYCHHsI IOMyCKa K 3a4eTy /2K3aMeHy. Jcce OLIEHUBAETCS B
COOTBETCTBHUH CO CICAYIOIIUMHU KPUTEPUSIMU:

Kpurepnii baua
CoOTBETCTBHE COJIEP>KaHMS 3asBJICHHON TEME 0,5
JIOrMYHOCTh U MOCIEI0BATENBHOCTD U3JI0KEHUS 0,5
Hannune coOCTBEHHON TOUKH 3pEHUS 15
OOG0CHOBaHHOCTH BBIBOJIOB, HAUIMYHE IPUMEPOB ¥ MTOSICHEHUH 1,5
Vcnonb3oBaHue B 3cce (PUHAHCOBOM, HEYNPOLIEHHON TEPMHUHOJIOTUU 1,0
Hmoeo 5

2. DopMbI NPOMEKYTOYHOT0 KOHTPOJIA

[IpomexxyTouHasi arrecTrauus 3aKiIo4yaeTcsi B OOBEKTHMBHOM BBISBICHHUU
pe3ynbTaToB 00Y4YEeHHS, KOTOPbIE MO3BOJISIOT ONMPENAEIUTh CTENEHb COOTBETCTBUSA
JNEUCTBUTENBHBIX pPE3yJbTaTOB OOyYEeHHsS W 3allJJAHUPOBAHHBIX B IMPOTrpaMME.
HampaBnena Ha oueHuBaHHE OOOOUIEHHBIX PE3yJbTaTOB OOYYEHHS, BBISIBICHHE
CTENIEHU OCBOCHMS CTYJEHTAMH CHUCTEMbl 3HAHUH M YMEHHM, MOJYyYEHHBIX B
pe3ynbTaTe Uu3y4eHus: JUCHUIUIMHBI «OCHOBBI JEJIO0NPOU3BOCTBA B TPAHCIIOPTHOM
cheper.

ITpomexyTouHas aTrrectauus 1o JucuuIuIiMHEe «OCHOBBI J1E€JI0NPOU3BOJICTBA
B TPAHCIIOPTHOM c(hepe» BKIIOYAET:

- 3auer.

2.1. 3auer
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2.1.1. llosicHUTEJIbHAA 3aNIMCKA

3auer Kak (¢opMa KOHTPOJIS TPOBOAUTCA B KOHIIE IEPBOTO y4eOHOTO
CEMECTpa M MPEANOJIaraeT OLEHKY OCBOCHHS 3HAHWW M YMEHHM, MOJYYCHHBIX B
xole ydeOHoro mponecca. Jlyig nomycka K 3a4yeTy CTYAEHT JOJDKEH IpPOWTH
TEKYIIYI0 aTTECTallMIO, Mpeanojarawilyo Habop ot 51 go 70 OamnoB, a Takxke
MOJTyYeHUE TPEMUATBHBIX OAJIJIOB 3a BHIMOJIHEHHUE JOTIOTHUTEIBHBIX BUAOB padoT.
Meton KOHTPOJISL, HCIOJIB3YEMBIN Ha 3a4€TE — YCTHBIM.

O6bekramu JaHHOW (POpPMBI KOHTPOJS BhICTymaroT komnertenuuu: [1K-18,
[TK-27. O6bexkramu oreHnBanus sBistores: [1K-18 CIIOCOOHOCTBIO K aHATU3Y
NEPENOBOI0 HAYYHO-TEXHUYECKOTO ONbITa W TEHACHUMN Pa3BUTHS TEXHOJIOTHI
AKCIUTyaTallUM TPAHCHOPTHBIX M TPAHCHOPTHO-TEXHOJOTMYECKUX MAalluH U
o0opy10BaHUs

[1K-27 TOTOBHOCTBIO K KOOTIEpAIIMH C KOJUIETaMH 10 paboTe B KOJUIEKTUBE, K
COBEPILIEHCTBOBAHUIO TOKYMEHTOO0OpOTa B c(hepe MIaHUPOBAHUS U YIPABICHUS
ONEPAaTUBHOM AESATENBHOCTBIO KCIUTYaTallHOHHOW OpraHu3aluu

2.1.2. Borpocsl k 3a4eTy

3aueTHbI OUJIET BKIIIOYAET 3 BOMPOCA, JIBA U3 KOTOPBIX MO3BOJISIOT OLEHUTH
YPOBEHb 3HAHUM, MPUOOPETEHHBIX B MPOLIECCE U3YUEHUS TEOPETUYECKON YacTH, a
OJIMH — OLICHUTHh YPOBEHb MOHUMAHUS CTYJEHTOM CYTH SBJICHHS U CIOCOOHOCTH
BBICKA3bIBaTh CYXICHHUS, PEKOMEHJAlUWMW MO 3aJaHHOM mnpobineme. IloaTomy
BOIPOCHI K 3a4€Ty pa3/ielieHbl Ha 2 YacTH:

- BOIIPOCHI JIJISI OLIEHKU 3HAHU

- BOIIPOCHI JJIsl OUEHKH MTOHUMAaHUs1/YMEHHS.

Bonpocwt 014 ouenku 3Hanuil meopemuueckKozo Kypca
Benenue Tpy10BbIX KHIKEK
INocynapcTBeHHOE peryIMpoBaHue JOKYMEHTAIIMOHHOTO 00eCTICUeHUS
yIpaBJICHUS
JlenoBoe NMUCbMO
JlenoBoii aTHKET 0(hUC MEHEHKEpa
Jlenonpou3BOACTBO B KAJPOBOM CITYKO€ MPEaTPUITHS
HenonpounsBoactro u [1IK
JlokymeHTocucrema
JIOKyMEHTBI JIeJI0OBOTO OOIIEHUS
. J10JOKHOCTHAst MHCTPYKIUS
lO Hctopus pa3BUTHS CEKPETAPCKOTO JIema
Bonpocwst na ouenky nonumanus/ymenuil cmyoenma

1. Knaccupuxarop TOCHU

2. KontposnbHas padora

3. Jlekcuka meoBoro oOIeHus
4. Jlexuuu 1o AeJIONPOU3BOICTBY
5
6

A -

©CoOoNOhow

HerocynapcrBenHbie apXuBbl
Ob61ue TpeboBaHus K 0(OPMIICHUIO TOKYMEHTOB
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7. Opraau3anys 1 TEXHOJOTHS JOKYMEHTAIMOHHOTO 00ECTICUCHHS Ha
KOHKPETHOM TPEIIPUITHA

8. OCHOBBI JEJOMPOU3BOACTBA

9. OducnHas TexHuka

10. Pa3paboTka KOMIUIEKCa JIETT0BOM EPEnUuCKH (hUPMBbI

2.1.3. Kpurepuu olleHUBAHUSA

Jns  mpoMeKyTOYHOM aTTecTaliid B Oa/UIbHO-PEUTHHTOBOM  CHCTEME
npeaycMoTpero 30 GamioB. ATrectanusi MPOU3BOAUTCS OTACIBHO MO KaXIOMY
Bompocy Ouiiera. Bompockl TEOpEeTHUECKOTO Kypca OlEHHMBAIOTCS B 15 OamioB
MaKCUMyM KaKJblii. Bonpoc Ha moHumaHue/ ymeHue — MakcumyM B 10 Gamios.
KomriiekcHast olieHka cTyieHTa GOopMUPYETCS UCXOMs U3 CIEAYIOIIeH MaTpHUIlbl
OaILIoB.

bamibHO-pEUTHHIOBasI CUCTEMA MPEAYCMAaTPUBAECT BO3MOXXHOCTh OTBETA Ha
OJIMH WJIX JiBa BOIIpOca U3 OWiieTa 1o BHIOOPY MpErnojiaBarelisi B TOM Ciiydae, eciu
B pE3yJIbTAaTE TEKYIIEH aTTECTAIllMU CTY/IEHT HaOpas 6osee 51 6aios.

2.2.3. Kputepun oneHUBaHUS

Jlnst  mpoMEeXKYTOYHOW aTTecTaluu B  OaJIbHO-PEUTUHTOBOM  CHCTEME
npeaycMoTpero 30 OamioB. ATTecTamusl MPOU3BOIAUTCS OTACIBHO MO KaXIAOMY
BOIpOCy Ouiera.

bainbHO-pedTHHIOBas cUcTEMa MPEeNyCMaTPUBAET BO3MOXXHOCTh OTBETA Ha
OJIMH WJIX JBa BOIpOCa U3 OMiieTa 1o BHIOOPY MPETo/iaBaTelisi B TOM Ciiydae, eCiu
B pe3yJibTaTe TEKYIIeH aTTecTaluy CTyJIeHT Habpasn 6osiee 70 GaiioB, MOCKOIBKY
CYMMApHBIN pe3yJbTaT M0 UTOTaM TEKYLIEW M MPOMEKYTOYHOM aTTECTAlMU HE
MO>eT npeBbiath 100 6amios.
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IIpuaoxenne 2

MeTounquKne YKa3aHusd 10 NOAT0TOBKE M IMIPOBECACHUIO

NMHTEPAKTHBHBIX 3aHATHH 11O AUCHUIIJINHE
«OCHOBBI /1€JIONIPOU3BOACTBA B TPAHCIIOPTHOM cepe»

B cootBetcTBHE C (eaepatbHBIMU TOCYAapCTBEHHBIMUA 00Opa30BaTEIbHBIMU
craggaptamu (PI'OC) peanmzarus yaeOHOTO Mporiecca J0HKHA MpeycMaTpUBaTh
MIPOBEICHNE 3aHATUN B MHTEPAKTUBHBIX M aKTUBHBIX (popmax.

Brenpenue wuHTEepakTuBHBIX (opM OOy4YeHHS — OJHO W3 BaXHEHIIUX
HaIlpaBJIEHUI COBEPIIEHCTBOBAHUS MOJTOTOBKH CTYAEHTOB B COBPEMEHHOM BY3€
J1000T0 HAMpPaBJIEHUS MOJATOTOBKHU.

Jpyrumu ciloBaMHM, WHTEpPAaKTUBHOE OOY4YEHHE - 3TO, MPEXKIE BCEro,
JIMaj0roBoe 00y4yeHue, B X0J1e KOTOPOTr0 OCYHIECTBIISIETCS B3aUMOICHCTBUE MEXKITY
CTYJEHTOM M MPENoAaBaTEIeM, MEXKY CAMUMU CTYJIEHTAMHU.

Mecto nmpemnojaBaTesisi Ha HMHTEPAKTUBHBIX 3aHATUSIX CBOJAUTCA K
HaIPaBJICHUIO AESATEIbHOCTH CTYICHTOB Ha JOCTHXKEHUE LIEJIEH 3aHATHS.

Llenp WHTEpPaKTUBHOIO OOy4Y€HUS — CO3[JaHUE KOMQOPTHBIX YCIOBHMA
oOy4eHHMsI, IPU KOTOPBIX CTYACHT WM CIIyLIAaTellb YyBCTBYET CBOIO YCIIEIIHOCTD,
CBOIO MHTEJJIEKTYaJIbHYI0 CAMOCTOSITENIbHOCTh, YTO JENAaeT MPOAYKTUBHBIM CaM
nporiecc 00yueHus, JaTh 3HAHUS U HABBIKH, a TaK e c03/1aTh 0a3y JJisi paboThI MO
pELICHUIO TPOOJIEM MOCTE 3aBEPUICHUS 3aHITHIA.

3aauamMu UHTEPAKTUBHBIX ()OPM OOYyUECHUS SBIISIIOTCS:

- npoOyxeHre y o0yJarommuxcsi HHTepeca;

- sadPexkTrBHOE yCBOECHUE YUeOHOT0 MaTepuaa;

- CaMOCTOSITEJIbHBINA TOUCK YYalllUMUCS TyTEeH W BAPUAHTOB PEIICHUS
MOCTAaBJICHHOW y4eOHOM 3a1a4u (BBIOOp OJHOTO U3 MPE/JI0KEHHBIX BAPUAHTOB WU
HaXOXKJeHUEe COOCTBEHHOI'O BapUaHTa U 00OCHOBAHUE PEIICHHUS );

- YCTaHOBJICHHE BO3JICUCTBUS MEXAY CTYJIEHTaMH, 00yueHue paboTaTh
B KOMaHJie, MPOSBIATh TEPIUMOCTh K JIIOOOW TOYKE 3pEHHUs, yBakaTh IPABO
Ka)XJI0TO Ha cBOOOY CJI0BA, YBaXKaTh €ro JOCTOUHCTBA,

- dbopmupoBaHre y 00y4YarOIMUXCs MHEHUS U OTHOILLICHUS;

- dbopMUpOBaHUE KU3HEHHBIX U TPOPECCHOHATLHBIX HABBIKOB;

- BBIXO/ HA YPOBEHb OCO3HAHHOW KOMIIETEHTHOCTH CTYJICHTA.

[IpoBeneHre WHTEPAKTUBHBIX 3aHATUN HAIPaBICHO HAa OCBOCHHE BCEX
KOMIIETEHLIUM,  TPEIyCMOTPEHHbIX  paboyeil  mporpaMMol  JIHMCLUUILIAHBI
«Jlemorpon3BoACcTBO». B pamkax oOCBaMBaeMbIX KOMIIETEHUMH CTYIECHTBI
NPUOOPETAIOT CIENYIOLIME 3HAHUSI, YMEHUS U HABBIKU:

O6bexkTamu JaHHOM (popMbl KOHTPOJIS BhicTynaroT komnerenuuu [1K-18, TIK-
27. Oobextamu onennBanus aBistroTes: [IK-18  crmocoOHOCTRIO K aHaJu3y
NEPEeIOBOI0 HAYYHO-TEXHUYECKOTO OMbITa W TEHIAECHUMN Pa3BUTHUS TEXHOJIOTUI
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OKCIUTyaTalli  TPAHCIOPTHBIX W TPAHCIIOPTHO-TEXHOJIOTUYECKUX MAIlMH U
o0opyaoBaHUS

[TK-27 TOTOBHOCTBIO K KOOTIEpAIlUU ¢ KOJUIETaMH 10 paboTe B KOJUIEKTHUBE, K
COBEPIIICHCTBOBAHHUIO JIOKYMEHTO000pOTa B chepe TUIAHUPOBAHUS M YIPABICHHS
OIepaTHBHOM JCSITEILHOCTHIO SKCILTyaTallHOHHON OpTaHHU3aIlHH.

YUYEBHbBINA IVIAH TPOBEJIEHUSI THTEPAKTUBHBIX 3AHATUM

Y4eOHbIM IIJIAaHOM JUCHUIUIMHBI JUIS CTYJICHTOB OYHOU (hOpMBI OOyUECHUS
peayCcMOTpeHO 8 yaca, B TOM 4ucie 4 4Jaca JIeKIMd ¥ 4 4Yaca MPaKTHYECKHUX
3aHATUH (JIeJ0Bast UTpa, TPYIIOBast JUCKYCCHS).

HHTepakTHBHBIE 00pa30BaTEIbHBIC TEXHOJIOTHH, UCTIOJIb3YEMbIE B ayIMTOPHBIX 3aHATHSIX I10
ouHOU hopme 00ydeHUS

Bun Kounu-
Hcnonb3yembie HHTEpaKTUBHBIE 00pa3oBaTeNlbHbIE
Cemectp| 3aHATUA 4eCTBO
TEXHOJIOTHH
(JI, I13) 4acoB
J 11. [IpoGnemuas nekiusi «CocTtaB peKBU3UTOB
1 JOKYMEHTOB H ITpaBHiIa UX 0(OPMIICHUS 4
12. Iuckyccuonnas nekuust «Opranu3zanus paboThl C
JIOKYMEHTaMU)»
I3 Haznauenwue, kiaccugukanys ciay eOHbIX MHCEM, 4
O0COOCHHOCTH MX COCTaBJICHHS
Cocranenue u opopmIIeHHE JOKYMEHTOB 11O
JTUYHOMY COCTaBY
HUroro: 8

I/IHTepaKTI/IBHI)IG O6p330BaTeJ'II)HI)Ie TEXHOJIOTHH, UCTIOJIB3YCMBIC B ayAUTOPHBIX 3aHATUAX 10
3a04HOM (hopMe oOyueHus

Bun Komu-
Hcnonb3yeMble HTHTEpaKTUBHBIE 00pa3oBaTeIbHbIE
Kypc 3aHATUA YEeCTBO
TEXHOJIOTHH
(JI, TI3) 4acoB
I3 «CocTaB peKBU3UTOB JIOKYMEHTOB U ITpaBUja UX
1 oopmieHus» 2
Wroro: 2

2. ®OPMBI 1 TIOPSJIOK OPTAHU3AIINM MHTEPAKTUBHBIX
3AHSATHN IO JUCHUTILIAHE

WNuTtepaktuBHbli («Inter» - 3T0 B3aMMHBIN, «act» - J€MCTBOBATh) — O3HAYAET
B3aMMOJICIICTBOBATh, HAXOAUTHCS B PEKUME OeceIbl, AUanora ¢ KeM-1u0o.

WNuTepakTuBHOE OOyuye€HHE — JTO CHElHalbHas ¢opMa OpraHu3aluu
NO3HABATEJIbHOM JAesaTeNbHOCTH. OHa MOApa3syMeBaeT BIIOJHE KOHKPETHBIE U
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IPOTHO3UPYEMBIE IIEITH.

IpuHIMNBI padoThl HA UHTEPAKTUBHOM 3aHSITHM:

- 3aHATHE — HE JIEKIUs, a o01ias padoTa.

- BCE YYaCTHHMKH pPaBHBI HE3aBUCHMO OT BO3pacTa, COIMAIBHOTO CTaryca,
OIbITa, MECTA Pa0OTHI.

- KaXIbId YYaCTHMK MMEET NpaBO Ha COOCTBEHHOE MHEHHUE IO JII00OMYy
BOIIPOCY.

- HET MeCTa MPSMOM KPUTUKE JTUYHOCTH (MIOJBEPTHYTHCS KPUTHKE MOMKET
TOJIBKO HCH).

- BCE CKa3aHHOE Ha 3aHSITUU — HE PYKOBOJICTBO K JICHCTBUIO, a HH(OpMaLus
K Pa3MBIIUICHHIO.

HuTepakTrBHOE 00ydYeHHE MO3BOJIET PEIIaTh OJHOBPEMEHHO HECKOJIBKO
3a7a4, TJaBHOW M3 KOTOPBIX SIBJISIETCS Pa3BUTHE KOMMYHHKATUBHBIX YMEHUH U
HaBbIKOB. OHO TIOMOTAeT YCTAaHOBJIEHUIO SMOIIMOHAJBHBIX KOHTAKTOB MEXIY
CTyACHTaMH, OOECIIeYMBAaET BOCHUTATENBHYIO 3a7ady, IOCKOJBKY TpUy4YaeT
paboTaTh B KOMaHJE, NPUCTYIIMBATHCI K MHEHHIO CBOMX TOBapHINEH,
o0ecrieunBaeT BBICOKYIO MOTHBAIMIO, TPOYHOCTh 3HAHUW, TBOPYECTBO U
¢danTa3zno, KOMMYHHKaOEIbHOCTh, AKTUBHYIO XH3HEHHYIO TMO3HIMIO, IIEHHOCTD
WHANBUIYAIBHOCTH, CBOOOIYy CaMOBBIpQKEHHS, AaKIEHT Ha JAeATeIbHOCTb,
B3aMMOYBa)XCHHUE M JEMOKPAaTUYHOCTh. VCroib30BaHNe MHTEPAKTUBHBIX (OpPM B
nporiecce oOydeHHs, Kak IMOKa3blBaeT MPaKTHKA, CHUMAET HEPBHYIO Harpys3Ky
oOydaromuxcs, JaeT BO3MOXHOCTh MEHSATh (GOPMBI HX JIEATEIHHOCTH,
NEPEKIIIOUaTh BHUMaHUE Ha y3JI0BBIE BOIIPOCHI TEMBI 3aHSITHIA.

B yueGnolt mucuumivae «OCHOBBI JEJIONPOU3BOJCTBA B TPAHCIOPTHOM
cdepe» UCTIONB3YIOTCS IBa BUIa MHTEPAKTUBHBIX 3aHATHH!

- TPyNIOBast TUCKYCCHS;

- JIeJIoBasi urpa.

Juckyccusn (ot nar. diSCUSSI0O — wuccieIoOBaHUE, PACCMOTPEHHE) — 3TO
BCECTOPOHHEE 00CYKJEHUE CIIOPHOIO BOMpPOCca HA COOpaHUU COOpPaHUM, B YACTHOU
Oecene, crope. Jpyrumu ciaoBamH, TUCKYCCHsI 3aKJIIOUAETCS B KOJIJICKTUBHOM
00CYXIEHUH KaKoro-JIM0O0 BOIPOca, MPOOIEMbI WIIM COTOCTABICHUU HH(pOpMaIInH,
ujei, MHeHul, npeioxenui. Llenn npoBeneHus AUCKYCCUM MOTYT ObITh OYEHb
pa3HOOOpa3HbIMM:  OOy4YeHHE, TPEHWHI, JHAarHOCTHKa, MpeoOpa3oBaHMUeE,
U3MEHEHHE YCTAaHOBOK, CTUMYJIMPOBAHNE TBOPUYECTBA U JP.

Bo Bpems amckyccun CTyIEHTBI MOTYT JIMOO IOTIONMHATH APYT Apyra, Ju0o
MIPOTUBOCTOSTH OJIMH IpyroMy. B mepBom ciiydae MposBISIOTCS YEPThHI AUANIOTa, a
BO BTOPOM JMCKYCCHSI TPUOOPETAET XapakTep cropa.

Ponb opeanuzamopa «kpyanoco cmona» c600umcsi Kk cieoyiouwemy:

- 3apaHee MOJrOTOBUTH BOMPOCHI, KOTOPbIE MOXHO OBUIO Obl CTaBUTh Ha
00CyXJIeHUE TUCKYCCHUU;
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- HE JIOIYyCKaTh yXoJa 3a paMKu 00CyX1aeMOil poOIeMbl;

- 00ecrneunTh IUPOKOE BOBJIEYEHUE B PA3roBOpP KaK MOYKHO OOJBIIETO
KOJIMYECTBA CTYJEHTOB, a JIy4Illle — BCEX;

- HE OCTaBJATh 0€3 BHUMAHUS HU OJHOTO HEBEPHOIO CYXKIEHUSA, HO HE
JaBaTh Cpa3y k€ MPAaBUIIbHBIN OTBET;

- HE TOPOIUTHCA CAMOMY OTB€YaTh Ha BOIPOCHI MaTepHalla JUCKYCCUHU, HX
CJIEIyET MEePEeapPECOBBIBATH AYAUTOPUU;

- CIEAUTh 3a TEM, YTOObl OOBEKTOM KPUTHUKH SBISUIOCH MHEHHE, a HE
YYaCTHHK, BBIPA3UBUIUI €T0.

- CpPaBHHMBATh pa3HbI€ TOUKH 3PEHHUSI, BOBJIEKAS] CTYJACHTOB B KOJUIEKTUBHBIN
aHanu3 W oOcyxaeHue. Ipgekmusnocms npogedeHuss OUCKYCCUU 3A8UCUM OM
maxux ¢pakmopos, Kax:

- TMOArOTOBKAa (MH(MOPMUPOBAHHOCTh M KOMIIETEHTHOCTb) CTYJIEHTa IO
MPEII0KEHHON TPOOIIEME;

- CEMAaHTHYECKOE 0JIHO00pa3ue (Bce TEPMUHBI, Te(OUHHULINY, TOHATUSA U T.J.
JOJKHBI OBITh OJJMHAKOBO MOHATHI BCEMU YUAIIUMUCH );

- KOPPEKTHOCTh TOBE/ICHUS] YYACTHUKOB;

- YMEHHUE NPENoIaBaTessi IPOBOIUThH JUCKYCCHIO.

3aBepIaIuM 3TalnoM JUCKYCCUU SIBJIETCA BbIPAaOOTKA OMNpeNeIeHHBIX
€IMHBIX UM KOMIIPOMUCCHBIX MHEHUU, TTIO3ULIUMI, PEILIEHUM.

/Jlenosaa wuzpa sBnsercss MeToAoM 3(PQGEKTUBHOTO OOY4YEHHS, MOCKOJbKY
CHUMAET MPOTUBOPEUHSI MEXy aOCTPAKTHBIM XapaKTEPOM y4eOHOro MpeameTa U
peaNbHBIM XapakTEPOM MNPodecCHOHANBHON nedaTenbHOCTH. CylecTByeT MHOIO
Ha3BaHUM U PA3HOBUAHOCTEH JI€NOBBIX WIpP, KOTOPbIE MOTYT OTJIMYAThCA
METOJAMKON TPOBENEHUS M TIOCTABICHHBIMU LENSAMU: JUJAKTHUYECKHE U
VOPABJICHUYECKUE  WIPbl, PpOJIEBbIE  UIPbI, MPOOJIEMHO-OPUEHTUPOBAHHBIE,
OpPraHU3alUOHHO - JESATEIbHOCTHBIE UTPBI U JIP.

JlenoBasi urpa mo3BOJIIET HAWUTH MyTH PEIICHMs CIOKHBIX MPOOIeM MyTeM
NPUMEHEHUSI CHEIUAIbHBIX MPAaBUIl OOCYXKIEHUS, CTUMYJIUPOBAHUS TBOPYECKOM
aKTUBHOCTH YYACTHUKOB KaK C TIOMOIIBIO CHEIHAIbHBIX METOJIOB PabOTHhI
(HanpuMep, METOJIOM «MO3TOBOTO IITYpMa»), TAK U C MOMOILBIO MOJEPATUBHOU
pabOThI ICUXOJOTOB-UTPOTEXHUKOB, 0OECIIEUNBAIOIIUX MTPOYKTUBHOE OOIIICHHE.

Cneunduka 1e10BONW WUrPbl, KAK METOAA aKTUBHOTO OOY4YEHHS, COCTOUT B
CJIEIYIOLIEM:

- nporuecc 00y4eHUs] MAaKCUMaJIbHO MPUOJIMKEH K peaibHOM MPaKTUYECKON
NESATEIbHOCTH PYKOBOJAUTEIEH W CHEHHAIUCTOB. ITO JOCTUTAETCs IyTeM
WCIIOJIb30BaHUs B JIEJIOBBIX UTPAX MOJEINIEH peaIbHBIX COLMAIBHO-3KOHOMUYECKUX
OTHOLIIECHUM.

- METOJI JIEJIOBBIX UTP MPEACTABIsIET COOOM HE YTO MHOE, KaK CIelHaTIbHO
OpPTraHW30BaHHYIO [EATEIBHOCTh MO AKTUBH3ALMMU IOJYYEHHBIX TEOPETUUYECKHUX
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3HaHUU, IEPEBOAY UX B IESITEIbHOCTHBIN KOHTEKCT.

Yenosus nposedenus 0enoswix uep:

- TPOUTPHIBATh pEAIbHbBIC COOBITHS;

- TpUBOJUMBIE (DAKThI TOJKHBI OBITH HHTEPECHBIMHU, <GKUBBIMIY;

- CUTyaIU¥ JOJDKHBI OBITH MPOOJIEMHBIMU;

- o0ecre4yeHne COOTBETCTBHUS BBIOPAHHON HWIPOBOM METOAMKU Y4EeOHBIM
LEJISAM U YPOBHIO IMOATOTOBIEHHOCTH YYaCTHHKOB;

- [POBEpPKA NPUTOAHOCTU ayAUTOPUH JJIS 3AHITHS;

- UCIOJB30BAaHUE AaJIEKBATHBIX XapaKTepy HWIPHI CIOCOOOB (PHUKCAIUU €e
npoliecca MOBEIECHUS UTPOKOB;

- ompenesieHue crnoco0OB aHalIW3a WIPOBOIO MpOLEcca, OLUEHKA ACHCTBUI
UTPOKOB C MTOMOILBIO CUCTEMBI KPUTEPHUEB;

- omTUMHU3aNMs TpeOOBaHUH K yHYaCTHUKAM;

- CTPYKTYpUpPOBaHUE WIPbl BO BpPEMEHH, OOECHEYEeHUE MPUMEPHOTrO
COOJII0JIEHUSI €€ BPEMEHHOI'O PErJIaMEHTa, TPOJOJKUTEIBHOCTH T1ay3, 3aBEPILICHUH
ATANOB M BCETO MPOLIECCA UTPHI;

- (hopmMupoBaHME UTPOBO TPYIIIIHI;

- PYKOBOJICTBO UTPOM, KOHTPOJIb 32 €€ MPOLIECCOM;

- TOABEACHUE UTOTOB U OLIEHKA Pe3yJbTaTOB.

Ilpumep npasun denosoii uepol:

- paboTa N0 HW3YYEHMIO, aHAIM3Y U OOCYXKICHUIO 3aJaHuM B KOMaHIax
OCYUIECTBJISIETCSI B COOTBETCTBUU C MPEI0KEHHON CXEMOM COTPYIHUYECTBA.

- BBICTYIUICHHE [JOJDKHO COJEpKaTh aHanu3 U o0obOmienne. OTBETHl Ha
NpEJIOKEHHBIE BOMPOCHl JOJKHBI OBITh apTyMEHTHPOBAHHBIMH M OTPaXKaTh
MPaKTUYECKYIO 3HAUMMOCTb PACCMaTPUBAEMOI MPOOIJIEMBI.

- 10CJI€ BBICTYIJIEHUS JHOOBIM YYACTHUKOM MOTYT OBITH 33/1aHbl BOITPOCHI Ha
YTOYHEHHE WM pa3BUTHE MpoOieMbl. Bompockl MOKHBI OBITH KpPaTKUMHU U
YETKUMH.

- OTBETHI Ha BOMPOCHI JOJHKHBI OBITH CTPOTO MO CYIECTBY, 000CHOBAaHHBIMU
Y JIAKOHUIHBIMHU.

- NOpd HEOOXOJUMOCTH pa3BUTUS M YTOUYHEHHUS TPOOJIEMBI JHOOBIM
YY4aCTHUKOM HIPBl MOTYT OBITh BHECEHBI MPEAJIOKEHUS M JomnoiHeHus. OHu
JTIOJKHBI OBITH KOPPEKTHBI U JOOpOKETATEIbHBI.

lIpumep npaeé u oba3anHOCMeEl Y4ACMHUKOS:

1) TlpenonaBareb:

- HHCTPYKTUPYET YYaCTHUKOB JIEJIOBOM UTPBI O METOJIUKE €€ MPOBEICHUS;

- (hopMHpyeT KOMaHIy U SKCHEPTHYIO TPYMILY;

- PYKOBOJUT XO/IOM JEJIOBOM UIPbl B COOTBETCTBUU C IPaBUJIAMU JEIOBOU
UI'pBI;

- BHOCUT B Y4YEOHYIO JESTEIbHOCTh ONEPATUBHBIE W3MEHEHMs, 3aJaeT

57



BOMNPOCHI, BO3pakaeT W NpPU HEOOXOJUMOCTH KOMMEHTHUPYET COJepiKaHue
BBICTYIUUICHU;
- BHHMKAaeT B padOTy 3KCIEPTOB, y4acTBYeT B OOILIEHWH U TOJBEJICHUU
UTOT'OB UTPHI.
- OpraHu3yeT MOABEACHUE UTOIOB.
2) DKcrepTHas TpyIa:
- OLICHUBAET JEATEIbHOCTh YYACTHUKOB JEIIOBOM WIPbl B COOTBETCTBUHU C
pa3paboTaHHBIMU KPUTEPUSIMU;
- TOTOBHUT 3aKJIIOYEHHE IO OLIEHKE JEATEIHHOCTH KOMaHJ, 00CYKIAI0T €ro ¢
IPENOIaBaATENIEM;
- BBICTYIIAET C PE3YJIbTATAMH OLIEHKH JESITEIbHOCTH KOMaH/I;
- paclpenensieT IO COIJaCOBAHHMIO C MPENOJABATEIEM MeCTa MEXKIY
KOMaHJIaMH.
3) V4acCTHHKH UTPHI:
- AKTMBHO OOCYXJaroT MpoOJeMbl B  COOTBETCTBUM CO  CXEMOH
COTPYIHHYECTBA B KOMaHAAX;
- 100pO’KeNnaTeabHO BHICTYIIMBAIOT MHEHUS KAKJOT0 YYACTHUKA;
- TOTOBST BOIPOCHI, JONOJTHEHHUS;
- CTPOTroO COOJIIONAIOT PETIIAMEHT;
- AaKTMBHO YYacCTBYIOT B BBICTYIJICHHUH.

3. COIEP) KAHUE U THOOPMALIMOHHOE OBECIIEYHEHHUE
UHTEPAKTUBHBIX 3AHATHI 1O TEMAM JIUCIHUILIUHBI

Tema 1. /lokyMeHTALMOHHOE O0ecieYeHUe MPeANPUATHI U OPraHU3anMu

1 Ilpobnemnasn nexyus no 60npocam NPABUNLHOU OP2AHU3AYUU CUCTEMDbL
VNpasieHyeckou OOKYMEeHmMayuu npeonpusmuii U OpeaHu3ayull.

B xome nekmuu pacKphIBalOTCS CIEAYIOMHE TMPOOJIEMHBIE BOMPOCHI,
CBSI3aHHBIC OPTaHU3AI[MN CUCTEMBI YIIPABICHYECKON JOKYMEHTAIIUH MIPEATPUATHIA
Y OpraHU3alHi B YCIOBUSIX PHIHOYHOW DKOHOMUKH:

- ICIIONPOU3BOCTBO - OJJHA U3 PYHKIIMHA YIIpaBICHUS;

- pollb M 3HAYCHWE YMPABICHUECKOH MOKYMEHTAIMM B JESTEIBHOCTH
IIPEANPUATUN;

- CO3JIaHuE. YIIPABJICHYECKUX JOKYMEHTOB B COOTBETCTBUU C JIEHCTBYIOIINM
3akoHoaTeabCcTBOM 1 TpedboBanusimu ['OCT P.6.30-2003;

- TOCYJapCTBEHHasl CHUCTeMa JIOKYMEHTAIlMOHHOTO O0ecreueHus: u
HOpMaTHUBHO-METOANYECKas 06a3a;

- OpraHu3anusi TOKyMEHTOOOOpOTa W TEXHOJOTHS OOpaOOTKH M JABUKCHUS
yIpaBICHUYECKUX JOKYMEHTOB;

- UCIIOJIb30BAaHUE B paboTe C JOKYMEHTaMHU COBPEMEHHOM BBIYMCIUTEIbHON
TEXHUKU U HHOOPMAIMOHHBIX TEXHOJIOTHI;
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- BbIOOp ONTHUMAaIbHONW (POPMBI OPraHU3ALMU CHUCTEMBI YIPAaBICHUYECKOM
JOKYMEHTalUU.

[IpenogaBaTens MO XOAYy H3JIOKEHUS MaTepuana Cco31aeT MpoOJIeMHbIE
CUTyallud M T[OJATAJKUBAeT CIyllaTeae K IIOUCKY IIPaBUIBHOIO PELICHUs
npobsieMbl B (hopme kuBoro auanora. OH BBICKA3bIBAET CBOIO MO3UIMIO, 3a/1a€T
BOIIPOCHI, HAXOJAUT OTBETHI U IPEACTABIACT UX BCEU ayJUTOPUH.

OO1ieHne co CTyAEHTaMH CTPOUTCS TaKMM 00pa3oM, 4TOObI CHenaTh UX
COyYaCTHMKaMH TIIOMCKa M HAaXOXJIEHUS IIyTed pa3pelieHHus MNpoOJIeMBl,
BBIHECEHHBIE Ha 00CYKEHUE JIEKIUU.

1. Vuebnasa (oenosas) oOuckyccus no 6onpocam 6vlb6opa ONMUMALILHOU
cmpykmypusl (popmsvi) cyxcObl 0en0npouU3800CmMea ¢ y4emom OpeaHUu3ayUuOHHO-
npasosvix hopm npeonpusamust u 06vema ux 00KyMeHmoobopoma.

[Ipu mnoAroTOBKE K JUCKYCCHUU CTYACHTHI MPEABAPUTEITHLHO H3Y4aloT
MaTepHuabl, pACCMOTPEHHbIE Ha JIEKIHSIX MO OCHOBHBIM BOIIPOCAM OpraHU3alliu
TEXHOJIOTUM  JIOKYMEHTAllUOHHOTO O0O€CTeUeHUs YIpaBICHUS H  CIIYXKObl
JIOKYMEHTUPOBAHMUSI YITPABICHYECKOMN 1eITeTbHOCTH.

[IpenyioxkeHHble MaTepuaibl TO3BOJISIOT CTYACHTaM IMOJY4YUTh O0OIIue
MPEACTABICHUS] O POJIM M 3HAUYECHUU JOKYMEHTOB, TPEOOBAHUSI K COCTaBIICHUIO U
OQOpPMJICHUIO JOKYMEHTOB M O CTPYKTYype CIY>KObl JTIOKYMEHTAIlMOHHOTO
oOecrieueHus yIpaBICHUAS TPEATPHUSITHH.

Xo0 nposedenus epynnosoil OucKyccuu:

Benymuii (nmpenogaBarenb) (GopMupyeT OCHOBHYIO 3ajady, KoTopas
BBEIHOCHUTCS Ha OOCYXJICHHH IHUCKYCCHHM W OIPEACIISICT, MOXHO JIN €€ PEIIUTh
MyTeM TPOBEACHUS IUCKyccuH. [l 9ero BceX YYaCTHUKOB pPACCAKUBAIOT 32
KPYTJIBIM CTOJIOM, YTOOBI BCE YYaCTHHKH CMOTJIM NPHHATH aKTHUBHOE yYacTHE B
00CY>XJICHUH T€MBbI JUCKYCCHUHU.

Hanee mpenonaBatens GoOpMHUPYET MpoOsieMy JJii BHECEHHS €€ K
00CYXJEHHUIO M apTyYMEHTHUPOBAHO OOOCHOBBIBAET I11€71€CO00Pa3HOCTh MOCTAHOBKH
9TOM MPOOIEMBI Ha KOJUICKTUBHOE 00CYKICHHE.

3aTeM CTYIEHTBhI TPUCTYMAIOT K OOCYXIACHUIO TEMBbI KPYIJIOTO CTOJIA,
BBICKA3bIBasi CBOM MHEHHSI O CO3JIaHUU CITY>KOBI JIEJOMPOU3BOACTBA B Pa3HBIX
dbopmax: ympaBiieHHE AellaMd, KaHLESpHs, OTAeNl Mo paboTe ¢ JOKYMEHTaMH,
CITy>k0a JIelI0Nnpor3BOACTBA U T. .

B xoxe muckyccuu pyKOBOAMTENIb 0OCCIICUMBACT PABHOIICHHOE W aKTHBHOE
ydacTHe BCeX NpHCYTCTBYIOMUX. OH HE JIOJDKEH IO3BOJIATH KOMY-TO OIHOMY
BJIAJCTh XOJIOM JHCKYCCHHM, a caMa JUCKYCCHS JODKHA OBITh OKHWBIICHHOM.
Kax1p1it uieH rpynmsl JOJKEH IPUHSITH aKTHBHOE yJacTHE B 00CYKICHUH.

PykoBoauTenb maHHYIO MpoOJIeMy MOKa3bIBaeT ¢ Pa3HBIX TOYCK 3PCHHUS, HE
OTKJIOHSISICH OT T€MbI, U OJHOBPEMEHHO CaM HE JIOJDKEH TMOKa3bIBaTh, YTO OH BCE
3HA€T W HE JIOJDKEH JOMUHHUPOBATH HAJl TPYIIOHN, HE HABS3BIBATH CBOC MHECHHE
JPYTHM.

B xome mpoBeneHHS MUCKYCCHHM CTYACHTHI JOJKHBI apTyMEHTHPOBAHO H
TIIATEHHO AHAIM3UPOBATH TEMY JTUCKYCCUM C Pa3HBIX TOYEK 3PEHHUS, MPOSBISATH

59



TEPIUMOCTh U YBOKEHUHU K KOKIIOMY YUYaCTHUKY JTUCKYCCHH U CITIOCOOCTBOBATH Ha
MOUCK ONTUMAJIbHBIX BAPUAHTOB PEIICHUS 110 TEME JTUCKYCCHUHU.

B koHIe nuckyccu BCE UJIEHBI JUCKYCCHM JTOJDKHBI MPUUTH K OJIHOMY
€IMHCTBEHHO MPABUIILHOMY PELICHUIO 10 00CYK/1aeMOMY BOTIPOCY.

4. KPUTEPUU OLNEHKU PABOTbI CTYJEHTOB HA
NMHTEPAKTUBHbBIX 3AHATUAX

Kaxnas ¢opma HMHTEpaKTHUBHOTO 3aHATHS HaIleleHa Ha (OPMHpPOBAHUC Y
CTYJICHTOB HaBBIKOB KOJUIEKTUBHOW pabOTHI, a TAaK’KE€ HABBIKOB (HOPMYITHUPOBAHUS
COOCTBEHHBIX BBIBOJIOB M CYXICHUU OTHOCUTEIBHO MPOOJIEMHOIO BOIpOCa.
Bmecte ¢ TeM, hopMbl mpoBeAcHUS MPEAYCMOTPEHHBIX 3aHSATUN pa3InyaroTCs,
MOATOMY KPUTEPUU OIICHUBAHUS YCTAHABIMBAIOTCS OTACIBHO ISl KaXI0u (OopMBbI
3aHATUNA. MakcuManbHBIN 0asul 3a ydyacThe B KPYIJIOM CTOJIe, Y4eOHOH JTIUCKYCCUU

WM IETTIOBOM UTPE IS CTYICHTOB OYHON (hOpMBI 00ydeHUSI— 2 Oaia.
Kpurtepuu onnenuBanusi paéoThl CTy/IeHTA B TPYNNIOBOH TMCKYCCUM

Kpurepmnii J10

JleMOHCTpUpYET MOJIHOE TIOHUMAaHKUE 00Cy)IaeMoi 2,0
po0JIeMbl, BBICKa3bIBACT COOCTBEHHOE CYXKJICHHE 110
BOIIPOCY, apT'yMEHTHPOBAHO OTBEUYAET Ha BOMPOCHI
YYaCTHHUKOB, COOJIIO/TACT PETJIaMEHT BBICTYILICHHS

[Tonnmaer cyThb paccMmarpuBaemoil mpobremsl, Moxer | 1,0
BBICKA3aTh THUIIOBOE CYXXIEHHE IO BOIIPOCY, OTBEYAECT Ha
BOIIPOCHl  YYaCTHUKOB, OJHAKO  BBICTYIUIEHUE HOCHUT
3aTSIHYTBIM WJIM HE ApTYMEHTUPOBAHHBIA XapaKTep

[TpuanMaeTr yuactue B 00CyXaeHUU, ogHaKo cooctBerHoro | 0,6
MHEHHS TI0 BOIIPOCY HE BBICKA3bIBAET, JINOO BBICKA3BIBAET
MHEHHE, He OTJIMYalleecs OT MHEHUS  JIPYTHx
JIOKJIQTYMKOB

He npunuMaet yqactus B 00CyXJI€HUU 0
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IIpuaoxenne 3

MeToaudeckne yKa3aHHusl K CAMOCTOSITeJIbLHOM padoTe CTy/IeHTOB

o JMCIHUIIJIMHE
«OCHOBBI /1€JIONIPOU3BOACTBA B TPAHCIIOPTHOM cepe»

N3yuenune aucuuiuinHbl «OCHOBBI JEJIONPOU3BOJICTBA B TPAHCHOPTHOM
cepe» mIpeaycMaTpUBaeT  CHCTEMaTHUYECKYI0  CaMOCTOATENbHYIO  paboTy
CTYJEHTOB  HaJl  MaTepuajJlaMd;  pa3BUTHE  HABBIKOB  CaMOKOHTpOJI,
CIOCOOCTBYIOUINX MHTEHCU(UKALMU ydeOHOro mpolecca. M3yuenue neKImoHHOro
MaTepuajia 1O KOHCIEKTY JIEKUUH JIOJDKHO CONPOBOXKIATHCA HU3YYEHHUEM
PEKOMEHIyEMOM JINTEPATypbl, OCHOBHOW W JONOJHUTENBHONW. OCHOBHOM LEJBIO
OpraHMU3alMi CaMOCTOSITENBHOM pabOThl CTYIEHTOB SBIIIETCA CUCTEMATHU3ALMs U
aKTUBH3ALMs 3HAHWMW, ITOJIYYEHHBIX UMM Ha JIEKIUSAX U B MPOLECCE MOATOTOBKH K
PAaKTUYECKUM (CEMUHAPCKHUM) 3aHATHUSIM.

OCHOBHBIMM  33JjladyaMd  CaMOCTOSITEJIBHBIX ~ BHEAYyIUTOPHBIX  3aHSATHU
SBIISIFOTCA:

- 3aKpeIyIeHUe, yriyOleHne, paClIMpeHrne U CUCTeMaTU3alus 3aHATUH;

- (hopmupoBaHue NMPodeccHOHANBHBIX YMEHHUI U HABBIKOB;

- (OpMHpOBaHHE YMEHHMI W HABBIKOB CaMOCTOSITEJIBHOIO YMCTBEHHOIO
TpyAa;

- MOTHUBUPOBAHHUE PETYJSIPHON LEJIEHANPABICHHON pabOThl MO OCBOCHHIO
TV CUUTUIUHBI;

- Pa3BUTHE CAMOCTOSITEIbHOCTH MBIIIICHHUS;

- (popMupoOBaHME YBEpPEHHOCTHM B CBOMX CHJIaX, BOJIEBBIX UEPT XapakTepa,
CIIOCOOHOCTH K CaMOOPTaHHU3al1H;

- OBJIQJICHUE TEXHOJOTUYECKUM YUEOHBIM HHCTPYMEHTOM.

Meroanueckue yKa3zaHHsS BKJIIOYAIOT B ce0s 3aJaHHsl CaMOCTOSTEIbHOM
palboThl AJI 3aKpEIICHUs] U CUCTEMAaTU3allui 3HaHUM, 3aJjaHusl CAaMOCTOSITEILHON
paboThl 111 GOPMUPOBAHUS YMEHUHN U 3aJJaHUs Il CAMOCTOSATEIBHOIO KOHTPOJIS
3HAHUM.

3amaHus JUId 3aKperuieHUs] U CHCTEMaTH3allMu 3HAHUW BKIIIOYAIOT B CeOs
nepeyeHb TeM pedepaToB, a TakKe PEKOMEHJAIUMU MO MOATOTOBKe pedepaTa u
JOKJIaa.

3amanus 19 GOPMUPOBAHUS YMEHHMI COAEpX aT CUTyal[MOHHbIE 3a7auu IO
Kypcy.

3amaHusl Uil CaMOCTOSITENIBHOIO KOHTPOJS 3HAHUM MO3BOJIAT 3aKPENHTh
OpONACHHBI MaTepuan U c(HOpMHpPOBaTH HABBIKM (POPMYIUPOBAHUS KPATKUX
OTBETOB HA IMOCTABJIEHHBIE BOIIPOCHI.

3aiaHusl BKJIKOYAKOT BOMPOCHI Uil CAMOKOHTPOJS M TECThl IS OLIEHKU
YpOBHSI OCBOEHHSI MaTepHallia TeopeThdeckoro kypca. Jis ymoOcTBa paboThl ¢
MaTepuajoM, Bce 3aaHusl pa30UThI O TeMaM JAUCLIUTLIHHBL.

CaMoCTOATENbHBIN KOHTPOJIb 3HAHUHN CTYACHTaMU MO3BOJIAET CHOPMUPOBATH
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CJIICaAyromue KOMIICTCHINH

[1K-18

CITOCOOHOCTBIO K AHAJIN3Y MCPEaAOBOro HAYIYHO-TCXHUYCCKOT'O OIIbITAa

)41 TCHI[GHHI/II\;I Pa3BUTHA TEXHOJIOTUM OKCILTyaTallu TPAHCIIOPTHBIX U
TPAHCIIOPTHO-TCXHOJOTHUYCCKUX MAIIWH U O60py,Z[OBaHI/I$I

[1K-27

IOTOBHOCTBIO K KOOIICpAalIUU C KOJIJICTAaMHU 110 pa60Te B KOJIJICKTHUBC, K

COBEPILIEHCTBOBAHUIO JOKYMEHTO000pOTAa B cpepe MiIaHupOBAHUS U

YIIPaBJICHUA OHepaTHBHOﬁ ACATCIIBHOCTBIO 3KCHHyaTaHI/IOHHOﬁ OpraHu3annunu

Coaep:xxaHue caMOCTOATEIbHOI padoThbl U (OPMBI €e KOHTPOJIS

No | HaumenoBanue paznenoB | ConepkaHHe CaMOCTOSITEIbHOM ®dopma
/1 (Tembr) paboThI KOHTPOJIS
1 | JoxyMeHTHpOBaHHOE PaGora ¢ yueOHOIl nuTeparypoil.| Beimonnenue
olecrieuenne 3akpernieHue HaBBLIKOB| 3aJaHHi,
IPEIITPUATHH U [oopmieHUs YIIPaBIECHYECKUX OLICHKa
OpraHu3anuin JIOKYMEHTOB
2 | CocraB pexBu3uToB |Pabora ¢ ydueOHOM nuTeparypoil u| BeimonHnenue
JOKYMEHTOB M IIpaBWia |JIEKIMOHHBIM  MaTepuajoM [O| 3aJlaHui,
ux opopmIIeHUS U3Y4EHHI0O U PACIOJIOKEHHUIO OLICHKa
PEKBHU3UTOB Ha JOKYMEHTax
3 | OpranusanoHHO- Pabora ¢ y4eOHOUN suTepaTypoil.| IIpoBepka
pacnopsauTeIIbHbIC Pazpaborate ¢ mnomompio IIK| pedeparos u
JOKYMEHTBI, NpaBUia UX |IOJKHOCTHOMN UHCTPYKLUU OLICHKA
COCTaBJICHUS [JIAaBHOTO SKOHOMMCTAa U TMPOEKTa
IIPUKa30B 1o OCHOBHOM
JEATEIbHOCTH NPEIITPUATUI
4 |\NudopmannoHHo- Pabora ¢ yweOHo# nuTepatypoil.| IlpoBepka u
CIpaBOYHast Pa3pabotraTh  OCHOBHBIE  BH/IBI OIICHKA
JOKYMEHTalus, MOPAI0K [ MH(POPMAIMOHHO-CIIPABOYHBIX 3a/laHus
UX COCTaBJICHUS JIOKYMEHTOB NPeANpUITUi
5 |Ha3nauenue, CocraBnenne u  odopmiuenue| IIposepka
KJaccupukanus pedepaToB MO0 KOHKPETHOH TeMme| pedepaToB U
CITyKeOHBIX MIUCEM, | 3a/1aHUs OLIEHKa
0COOEHHOCTH ux
COCTaBJICHUS
6 |CocraBnenue u|CocraBienue cxemsl ABMkeHUs B| lIpoBepka u
oopMIIeHHE JTOKYMEHTOB |OpraHU3alu1 (mocTynaroumx, OLICHKA
110 IUYHOMY COCTaBY UCXOJAIINX, BHYTPEHHUX |  3a/laHusd
JJOKYMEHTOB)
7 |Opranumzanust pabotsl c|PabGora c¢ yueOHoil nureparypoii.| [IpoBepka u
JIOKyMEHTaMH Pazpaborate ¢ momompio 1K OIICHKA
00pa3ibl OCHOBHBIX BUJIOB|  3a/aHHUA
KaJIpOBOM TOKYMEHTAIINH

2. 3aaHusi cCaMOCTOATEIBLHOM padoThI AJIs1 3aKpeNJIeHus
U CHCTEMATHU3ALMH 3HAHUI

2.1. IloaroroBka nokJjaana

Hoxnax — 3to popma paboThI, IpeHAZHAYCHHAS JIJI1 YCTHOTO COOOIIEHUS.
OH 3amaéTcst CTYIEHTY B XOJI€ TEKyIIeW y4eOHOM NesITeNbHOCTH, IJII YCTHOTO
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BBICTYIUIEHHS HAa OJHOM M3 CEMUHApCKUX WIM MpPAaKTHYECKUX 3aHATMd. Ha
MOJATOTOBKY OTBOJMUTCS JIOCTaTOYHO MHOTO BpeMEHH (OT He/ielu u Ooee).

YcTHOE  BBICTYIUIEHME, YTOOBI OBITh  yJAQYHBIM, JOJDKHO — XOPOIIO
BOCIIPUHUMATKCS HA CIIyX, TO €CTh ObITh HHTEPECHO ISl AyUTOPUH MTOAAHO.

Texcr mokiaga MOMKEH OBITH MOCTPOCH B COOTBETCTBHM C PErVIAMEHTOM
NpeAcTosAlero BbICTyIUieHUs. [IpenonaBarens OOBIUHO 3apaHee COOOIIAET,
CKOJIbKO BPEMEHU OTBOAMTCS JOKIATUUKY (5-7 MUHYT) U OYEHBb BAXKHO YJIOKHUTHCS
B PETJIAMEHT.

Crnenyer yaenuTb BHUMaHUE YTEHUIO JoKiana. Hamrcas yepHOBOI BapHaHT,
nonpoOyiTe MpPOYECTh €ro camMoMy cede BciyX. [Ipu 3TOM HYXHO 4yUTaTh HE
TOPOTISICh, HO 0€3 JHIIHEH MEIJIUTEIbHOCTH W BOJHEHUS, CTapasiCh MPUOIU3UTH
TEMII pEYd K CBOEMY OOBIYHOMY TEMITy YTeHHUs BCiyX. Eciam TekcT aoknana
HEBO3MOKHO MPOYUTATh 3a YCTAHOBJIEHHOE PETIaMEHTOM BPEMs, TO €ro CIeayeT
COKpaTUTh M OCTaBUTh TJIaBHOE, MH30aBUTHbCS OT JHUIIHUX cJoB. Crenas
IIEPBOHAYAIIBHOE COKpPAICHNE, [IEPEUNTAUTE CHOBA TEKCT. ECiI OIIATh HE y1ajaoch
VJIOXKUTBCS B PETJIAMEHT, 3HAYUT, HYKHO YTO — TO paJUKaIbHO MEHSATH B
CTPYKTYpe TEKCTa, HO, B JIIOOOM cilyyae, B 3aKIIOUYUTEIbHOW YacTH OCTaBUTh
BBIBOJIBI, HX CIEIYyeT IPOHYMEPOBaTbh M M3JIOKHUTh TE3UCHO, CHEIAB HX
MAaKCHUMAJIbHO YETKUMU U KPATKUMH.

Bribupass Temy, cienyer BHUMATEIbHO IPOCMOTPETh CIIMCOK U BbIOpaTh
HECKOJIbKO Han0oJiee MHTEPECHBIX U MPEAINOYTUTEIbHBIX AJIS BaC TEM.

Jloknaa nuIInUTe akKypaTHo, 0€3 MOMapoK, 4TOObI OBICTPO BOCIOIB30BATHCS
TEKCTOM IMPU HEOOXOJIUMOCTH.

OtBeyaTh Ha BONPOCHI KOHKPETHO, JIOTUYHO, MO TEME, C BBIBOJAMU U
0000111eHrEM, TTPOSIBIISISE COOCTBEHHOE OTHOLIEHUE K MpolJeme.

B koHIIe 10KIa7]a YKaXKUTE UCTIOIb3YEMYIO JIUTEPATYPY.

[IpuBoguMBIE B TEKCTE LIUTATHl M BBIUCKU 00SI3aTENILHO JOKYMEHTUPYHTE
CO CCBUIKaMU HA UCTOYHUK.

Tembl 10KI210B

1.0co0eHHOCTH MUCEMEHHOTO JIEJI0BOT0 OOIIEHHUS.

2T'OCT P 6.30 - 2003 u ero 0cOOEHHOCTH.

3.Cuctembl JOKyMEHTOB.

4.0Opranu3alMiOHHO-TIPABOBBIE TOKYMEHTHI.

S.PacniopsaauTenbHble TOKYMEHTHI.

6.HpopMallMOHHO-CIIPaBOYHBIE IOKYMEHTHI.

7.PexBu3uThl 1oKyMeHTOB. O0s3aTenbHbIE U (DaKyIbTaTUBHBIC.

8.PexBU3UTHI JaTa, MOJIUCH B POCCUICKOM U 3apy0eKHOM

JIOKYMEHTOBE/ICHUH.

9. DTHUKETHBIC aCIEKTHI AEJIOBOI0 MUCHhMA.

10.2KaHpbl MMCEMEHHOTO JIEJIOBOTO OOIICHMS.

11. 3aron0BOK M Ha3BaHKE BUJA JOKYMEHTA.

12.ConpoBOIUTENBHOE MUCHMO K IOKYMEHTaM.

13.[upKyisipHbIE TUCHMA.

14.ITpuka3ssl.

15.1Tucbmo-nIOATBEPK ICHUE.
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16.Tenedonorpamma.

17.bnanku.

18.Tpadapetsl, hopMyIIsIphl, I1A0JIOHBI.
19. IlpeTeH3noHHas epenucka.

20. Kommepueckuii 3ampoc.

2.2. lToaroroBka pedepara

Pedepar (ot nmar. refero ‘coobmrar0’) — KpaTkoe MU3JI0KEHUE B MHCHbMEHHOM
BUJIC WK B JopMe IMTyOJIMIHOTO JTOKIIAIa COIeP KaHusI HAYYHOTO TpyAa (TPYyI0B),
3TO CaMOCTOSITENIbHAs Hay4YHO — HMCCIEI0BaTeNbCcKasi paboTa CTyleHTa, TJe aBTOp
PACKpBIBAET CYyTh UCCIIEAYEMOU MPOOIEMBI.

Jdranbl padoTsl HaJ pedeparom:

1) BBIOOP TEMBI;

2) mMoa0Op HMCTOYHMKOB MO TeMe (KAaK MNPaBWJIO, NMPH pa3padoTke

pedepara ucnojib3yercs He MeHee 8 -10 pa3IHYHBIX HICTOYHUKOB);

3) pa3padoTKa niaana pedepara

CrtpykTypa pedepata 10KHA OBITH CIETYIOMICH:

1. TutynpHBIN TUCT

2. Conpepxanue (B HEM MOCIENOBATEIFHO M3JAralOTCs Ha3BaHUS MyHKTOB
pedepaTa, YKa3bIBalOTCS CTPAHUIIBI, C KOTOPHIX HAUMHACTCS KaXKIBIN MYHKT).

3. Bgenenue (dbopmynupyercs CyTh — HCCIEAyeMOM  MpOOJIEMBI,
00OCHOBBIBAETCSl BBHIOOP TEMbI, OMpeenseTcs €€ 3HAYUMOCTh U aKTyaJbHOCTD,
yKa3bIBaeTcs 1ejib 3adaur pedepara, Ja€Tcsd XapaKTEPUCTUKA HCIOJIb3yeMOMH
JUTEPATYPHI).

4. OcHoBHast 4acTh (KaxIplii paszznen e€, O0Ka3aTelIbHO pPacKpbIBas
OTIEIbHYI0 TMpoOJieMy WIM OJHY u3 €€ CTOPOH, JIOTHYECKH SBIISETCS
MIPOJIOJKEHUEM MPEABITYIIETO.

5. 3akmrodeHue (IMOABOIATCS WTOTH WM JaéTcss 0OOOMIEHHBIM BBIBOJ IO
TeMe pedeparta, npeyiaraloTcs peKOMEHIAInN ).

6. CIIuCOK MCTHOJIb30BAHHOW JIUTEPATYPHI.

Ha3Banume rtmaB wu maparpadoB He cieayeT JefaTh HU  CIHIIKOM
MHOTOCJIOBHBIMH, JUIMHHBIMH, 3aHUMAIOIINE HECKOJBKO CTPOK, BBITISIAT
I'POMO3JIKMUMH W C TPYJIOM BOCIPHHHUMAIOTCS, TAKKE KpaTKOE Ha3BaHUE TEpseT
BCSKYIO KOHKPETHOCTh M TUTOXO BOCITPHHUMAETCH.

CTumcTuka TeKceTa

OuyeHb BOXXHO HE TOJBKO Tema pedepara, HO U SA3BIK, CTHUJIb H3JI0XKCHUS
TEKCTa.

CoxpanieHusi B TEKCTE

B Ttekcre mpuHsATa eawHas CHUCTEMa COKpPAIICHWM, KOTOPOW HEOOXOIUMO
CJIEIOBATh W TP HAMMCAHUH PAOOTHI

B koHile npeajioxxenus (HO HE B cepeauHe!) MPUHITO UHOTIA TOJIb30BaThCA
YCTAaHOBJICHHBIMU COKPAIIIEHUSIMA HEKOTOPBIX CJIIOB M 00OPOTOB, HANpPUMEpP: «HU

ap.» (1 npyrue.
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[lopsnkoBble YUCIUTENbHBIC, KOTJAa OHHU 3allUCBIBAIOTCS apaOCKUMU
nudpamu, TpeOYIOT NaJeKHBIX OKOHYAHUI, KOTOPBIE JOJKHBI COCTOSITh: U3 OJTHOM
OyKBBI B T€X CIy4asiX, KOTJa Mepe OKOHYaHUEM UUCIUTEIBbHOTO CTOUT OJHA WUJIH
JIBE COTJIACHBIE UJTU «i»: «S5-s1 Tpymnmay.

[TopsinkoBbIE YMCIUTENBHBIE, 3aIIUCBIBAIOTCS PUMCKUMU LK(pamMu, HUKOT 1A
HE UMEIOT NaJEKHbIX OKOHYAHUM, Hanpumep, «B XX BEKe», a HE «B XX-OM BEKE»
UT. I

Pedepar momken ObITH oOTIEUaTaH Ha KOMIIbIOTepe. TekcT pedepara
JOJKeH OBITh OTHedaTaH Ha Oymare craHaapToM A4 C OCTaBJICHHEM IOJEH M0
CTaHJAPTy: BEPXHEE U HUKHee 1o 1o 2,0 cMm., ciesa - 3 cM., cpaBa — 1 cMm.

3armaBus (Ha3BaHuE TJaB, maparpadoB) cleAyeT Me4yaTaTb KHUPHBIM
mpudTom (14), Texect — 00buHBIM HIpUdTOM (14) 1 HHTEPBAIOM MEXIY CTPOK 1,5.

B TekcTe momkHBI OBITH YETKO BBIEICHBI ab3aibl. B ab3are oTcrymieHue
KpPacHOW CTPOKHU JOJDKHO COCTaBIATH 1,25 cm., T. €. 5 3HaKkoB (mevyaraercs ¢ 6-ro
3HAKA).

Pabota nomikHa UMETh CKBO3HYIO HyMepanuto apadbckumu nudpamu. Homep
CTPaHUIbl CTABUTCS] BHU3Y CTPAHUIIBI IO LEHTPY 0€3 TOUKHU Ha KOHIIE.

Pa3pneinbl 1OKHBI UIMETh IOPSAKOBBIE HOMEDPA B MIPEEIIaX BCETO JTOKYMEHTa
(dactu) U 0003HaYATHCS apabCKUMU U ppamu.

IToapa3nenbl TOJDKHBI MMETh HyMEpAUUIO B IpEAesiax KaXAoro pasiena.
Homep monpasnena cOCTOMT M3 HOMEPOB paszfena M MOoApasliena, pa3eieHHbIX
TOYKOW. B KOHIIE HOMEpa oApa3iesia TOUKa HE CTaBUTCHL.

Pazpensl u monpasnensl JOJDKHBI MMETh 3arojIOBKH, KpaTkoO M YETKO
OTpaXKalolllMe COJAEpXKAaHUE Pa3JeioB M TMOJPa3JeioB. 3arojlOBKH CIEIYeT
neyaTaTb ¢ IPONMUCHOM OyKBBI 0€3 TOUKM B KOHIE. [lepeHochl clI0B Mo ciioram B
3aroJIoBKax He JOIYCKAarOTCH.

PaccrosiHug MeXy 3aroJOBKOM M TEKCTOM IIPU BBIITOJIHEHHH JIOKYMEHTa
MAaIIMHONUCHBIM CLIOCOOOM JOKHO ObITh paBHO 3-4 MHTEpBaaM.

ITpu BeIOOpE TeMBI pedepaTa cTapaiiTech pyKOBOACTBOBATHCS:

- BallUMU BO3MOKHOCTSIMHM U HayYHBIMH HHTEPECAMU;

- TIIyOUHOM 3HAHUS 110 BEIOPAaHHOMY HaIlpaBJICHUIO;

- JKEJIaHWEM BBINOJHUTHh PAOOTY TEOPETUYECKOTO, MPAKTUUYECKOrO WIH
OIBITHO — HKCIIEPUMEHTAJILHOTO XapaKTepa;

- BO3MOXKHOCTBIO  IPEEMCTBEHHOCTH  pedepara €  BBITYCKHOH
KBIM(PUKALUOHHOMN pabOTOM.

O6BEM pedepara MOXKET KoJiedaThes B Iipeieax S — 15 meuaTHbIX CTpaHUIL,
BCE MPUJIOKEHUS K pad0Te HE BXOJST B €€ 00BEM.

Pedepar nomkeH OBITh BBIOJIHEH I'PAMOTHO, C COOJIIOJICHUEM KYJIbTYpPHI
U3JI0KEHUS M PACTIOJIOKEHUEM HYKHBIX PEKBU3UTOB.

OO0s13aTEIBHO TOJKHBI UMETHCS CCHUIKM Ha MCTIONIBb3YEMYIO JINTEPaTypy.

Tematuka pedeparon
. Opranuzamuss M TEXHOJOTUS JOKYMEHTAllMOHHOTO OOeCHeueHUs
yIpaBJieHUs
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2. CnyxObl TOKyMEHTUPOBAaHHUS YNPABICHYECKOU IESTENbHOCTH: COCTaB U
byHKIIMN

3. Bunpl 0OnaHKOB JOKYMEHTOB, OCOOCHHOCTH HX COCTaBICHHUS M
U3TOTOBJICHUS

4. HopmaTtuBHO-MeTOAMYECKas 0a3a JIOKyMEHTAallMOHHOIO OO0ecCreueHus
yIpaBJICHUS

5. JlokyMeHTalusi 10 OCHOBHOMU JESTENbHOCTH MPEANPUATUH, COCTABICHUE
CXEMBI JBUKECHUS JOKYMEHTOB (IOCTYHAIOIINX, OTIPABISEMbIX U BHYTPCHHHX )

6. [TonoxxeHue o ciry>x0e JOKYMEHTAallHOHHOT'O O0ECIIEYeHUs] YIIPABICHUS

7. OcnoBuble nonokeHus ['OCT P6.30-2003 u ero npuMEHEHHE MpHU

U3JJaHUH TOKYMEHTOB MPEATPUITHS

8. Texnonorus paboTHI C TOKyMEHTAMHU B OPTaHU3AIMIX U MPEATNPUITHIX

9. JlomKHOCTHasgs MHCTPYKLHS CeKperaps-pedepeHTa pyKOBOAUTEIS

CEIbXO03NPEATIPUITHUS
10. KomnerorepHoe JIETIOTIPOU3BOJICTBO U aBTOMAaTHU3aLUs
JEIO0MPOU3BOICTBA

11. [lenoBas mepemnucka: MopsiIoK COCTaBIeHUs U OPOPMIICHHSI CITY>KEOHBIX
IICEM

3. 3ajaHus caMOCTOATEILHOI padoThI /151 GOPMUPOBAHMS YMEHUMH
3ananue 1

Paspa0doratb OCHOBHbIC OJIAHKHM [JOKYMEHTOB IMPEANPUATHI H
OpraHu3amnuiu.

Llenv 3a0anus: OCBOUTh METOAMKY pa3paOOTKHM OCHOBHBIX BHUJIOB OJIAHKOB
JIOKYMEHTOB C BKJIIOUCHHEM O00s3aTEIbHBIX PEKBU3UTOB JJISI KaXKJIOro BHJIA
0JIaHKOB.

[Ipu BBIMOTHEHUU CAMOCTOSATEIBLHON PadOTHI CTYJEHT JODKEH pa3padoTarth
CIeAyIOIIMe BUIBI OJIAHKOB: OOIUMH OnaHkK; OJaHK KOHKPETHOTO BHJA
JIOKyMEHTOB; OJJaHK THChMa C YIJOBBIM W TMPOAOJBHBIM PACIOJIOKECHUEM
PEKBHU3UTOB, a TaKkKe OJIAHK JTOJKHOCTHOTO JIUIIA.

llopsiook u memoouka evinonneHus 3adanus. Jlo Hauyana BBIIOTHEHUS
CaMOCTOATENFHOM  pabOThl  CTYIEHT JOJKEH W3YYUTh BHJABI  OJAHKOB,
WCIIOJIb3yEMbIC B YMPABICHYECKON AESITEIBHOCTH MPEANPUATUN U TPEOOBAHHM K
WX W3TOTOBJICHUIO U O(POPMIICHHUIO C BKIIFOUEHUEM O0s3aTEIbHBIX PEKBU3UTOB Ha
KQKJIOM KOHKPETHOM OJIaHKe.

PazpaboTka OJaHKOB JOKYMEHTOB BBIMOJHIETCS C MCIOJIb30BAHHEM
CBEJICHUM TEX XO3SUCTB, B KOTOPBIX CTYJICHT MPOXOJUT IMPOU3BOACTBEHHYIO
MPaKTUKY, WK pab0OTaeT B IAHHOE BPEMs B IPyroi opraHu3aliui.

3aganue 2
CocTaButh 1 0)OPMHUTH TOZKHOCTHYK) MHCTPYKIHUIO CIENHAJTUCTA MO
Be/JIeHHIO /1eJI0NPOU3BOICTBA.
Llenv 3a0anusi: 0O3HAKOMHUTBCS C METOJMKOW COCTaBJIEHUS JOJKHOCTHOM
WHCTPYKITUU paOOTHHUKA IO BEACHUIO JOKYMEHTAITUN Ha MPETPUATHSIX.
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llopsook u memoouka e6wvinonHeHus 3adavus. B TepByl0 oyepenb,
HEOO0XOMMO U3YYIHUTh MMPUMEPHBIC TUIIOBBIC JOKHOCTHBIE HHCTPYKITHH.

Jlamee 1o pe3yabTaTaM IMOJYYCHHOH HHQPOpPMAIMK B 3aBHCHMOCTH OT
OpraHMU3aIMOHHON (JOPMBI pabOTHI C TOKYMEHTaMH CTYJEHT JOJKEH pa3paboTaTh
KOHKPETHBIE  JIOJDKHOCTHBIE HMHCTPYKIIMM Ha pPAaOOTHHKA 10  BEACHHIO
JOKYMEHTAIlMu C COOJIOACHHEM BCeX TpeOOBaHMI K COCTABICHUIO JTOTO
JIOKYMEHTa ¥ MPaBUIHHBIM PACIIONIOKCHHEM HEOOXOTUMBIX PEKBU3UTOB.

3aganue 3

Pazpaborarh npukKa3 1o OCHOBHON /JeSITEJIbHOCTH NPeANPHUATHS, B
KOTOPOM BbI POXOIMJIU NPAKTUKY HJIU padoTaeTe B JaHHOE BpeMs

Llenv 3a0anusi; 03HAKOMUTHCS C METOAMKON COCTaBJIEHUS U O(POPMIIEHUS
MIPUKA30B [0 OCHOBHOM JESATENBHOCTH. J{JIs1 COCTaBlIeHUsI MPUKA30B UCTIOIH30BAThH
CJIeIyIoNue TeMBI (10 BBIOOPY):

- 10 MPOBEIEHUIO aTTECTAIMU TJIaBHBIX CIHELMAIUCTOB M CIELHUAIUCTOB
CPEIHETO 3BEHA;

- 00 00pazoBaHuM «CiyKObl JEI0NPOU3BOICTBAY.

llopsidox u memoouka evinonnenusi 3adanus. llpexne dem mneperTu K
COCTaBJICHUIO IIPHKa3a, HEOOXOANUMO 00paTUTh BHUMaHUE Ha 001Ine TpeOOBaHUS K
ero pa3paboTKe M O3HAKOMHUTBCS C MPUMEPHBIMU pa3pabOTaHHBIMU OOpa3LamMu
IPUKA30B.

[lo pe3ynbTaTam mNOMy4YEeHHOM HHMOpMaUU HEOOXOAUMO pa3zpadboTaTh
MPOEKT MpHUKa3a MO YKa3aHHOW BBIIIE TEME, TNIe JOJKHBI ObITh OTPaKEHBI BCE
PEKBU3HUTHI, KOTOPHIE JOJKHBI OBITH MPABHJIBHO COCTaBIeHBI U OGOPMIICHBI B
cootBetcTBum ¢ 'OCT P.6.30-2003.

3ananue 4

CocraBJjienue u oopMiieHHe PACTIOPSIKEHUS] MJTH YKA3aHUA

L]env 3a0anus: >TOT TOKYMEHT COCTaBIACTCA U O(DOPMIISIETCS aHAIOTMYHO
MPUKa3y MO0 OCHOBHOM JESITEIIbHOCTH, HO PACTIOPSAUTENIbHAS YaCTh PACHOPSIKEHUS
HAYMHAETCS CO CIIOBA «00SI3bIBAIO» WJIH (IIPEJIararoy.

JIist  pemieHusl TMOCTaBICHHBIX TPOW3BOJICTBEHHBIX 3a7ad MPEANPUSTHS
nyTéM M3JIaHUS PACTIOPSDKEHHS] MOYKHO HCIIONB30BaTh CIEAYIOMNUE TEeMbI (110
BBIOODY):

- 0 TIPOBEPKE BEJICHUS JICTIONMPON3BOJICTBA;

- O TOBeJeHUMU CyOOOTHMKA 1O O3€JEHEHUI0 U OJaroycTpoucTBY
TEPPUTOPHH.

llopsiook u memoouka evinonnenus 3adanusi. CTyJEHT JOJDKEH BbIOpATH
OJIHY M3 TPEUIONKEHHBIX TEM M IO ATOM TEME COCTaBUTh PACIIOPSIKCHUE WIIH
yKa3aHue.

3aganue 5

Pa3paGorath oCHOBHbIe HH(POPMAIMOHHO-CIIPABOYHBbIE OKYMEHTHI,
u3aBaeMblie B IPeANPUATHIX U OPraHU3aANMUSAX

I]env 3a0anusi; OCBOMTH METOAWKY W MPUOOPECTH MPAKTUIECKHUE HABBIKU
COoCTaBJIeHHUSI U O(OPMIICHUS CITYKEOHOW M OOBSICHUTEITHLHON 3alHCKH, a TaKXKe

67



aKTa M MPOTOKOJIOB.
1. s cocmasenenus cnyscebHOU U OOBACHUMENbHOU  3ANUCKU
npeonazaiomcs ciedyrouue memol (o 8b100py):
- JIOKJIa/IHasl 3alMCKa TJIABHOrO OyXrajaTepa Ha UMsi PYKOBOJUTENS O HeJocTaye
JICHET B Kacce MpeAnpusiTus;
- OoOBsicHUTENbHAs 3alMKMcKa CHEHUANIKNCTa  JISNONPOU3BOJCTBA HAa UM
PYKOBOJMTEIIS O MPUOOPETEHUH HOBOTO «KCEPOKCay.

2. Jlns cocmaenenus u ogopmieHuss akma u npomoxona npeonrdacaromcs
cnedyrowue memul (No 86100py):

- COCTaBUTh M O(OPMHUTH aKT O CHHCAHHHM MATEPHAIbHBIX LEHHOCTEH B OTHENC
JIEIIONPOU3BOICTBA,

- COCTaBHTb aKT O MPOBEPKEe (PEBU3UH) JIETOMPON3BOCTBA HA MIPEATIPUSITHH;

- COCTaBUTh U O(POPMUTH MPOTOKOJ 001ero coOpanusi Bamero npeanpustus mo
CJIEYIOIIMM BOIPOCAM MOBECTKU JHSI:

A) BbIOOpA TJIABHOT'O SKOHOMHUCTA;

b) o cokpaiieHun YMCIeHHOCTH CIEUAINCTOB (OyXranrepa, Kaccupa).

3. llopsadox u memoouka evinonneHus 3adanus. J1o Hadaia cCOCTaBICHUS U
oQopMJICHUSI 3TUX JOKYMEHTOB HEOOXOAMMO O3HAKOMUTHCA C OCHOBHBIMH
TpeOOBaHUSIMU, TMpelaraéMbIMU K COCTAaBJICHUIO JaHHBIX JIOKYMEHTOB U
OCHOBHBIMH HMX PEKBU3UTaMH, COOJNIO/as MX MECTO PpACIOJOXKEHUE W
MPaBUJIBHOCTH UX O(hOpPMIICHUSI.

CTyneHT MOJDKEH COCTaBHTh aKT WJIM MPOTOKOJ MO TMPETIOKEHHOU TeMe
3ajaHusl.

3ananue 6

CocrasJienue u opopmiieHHEe OCHOBHBIX BUI0B CJIY:KeOHBIX MU CEM

L]env 3a0anus’: OCBOUTH METOJIUKY COCTABJICHHS U OpOpMIICHUST Hambolee
pacnpoCTpaHEHHBIX BUJIOB MTUCEM C YUETOM MX HA3HAUCHUS U COJICPKAHUS.

Jlns cocTaBieHUs MUCEM TIPEUIararoTCs CISayIOIUe TEMBI (110 BEIOOPY):
- odopmienne mnuckMa B aapec Munduna YP o Beigenennn Bammemy
Ka3Ha4yeHCTBY kpenurta Ha mpuodperenue ['CM;
- odopmiieHHEe TIMChbMa B aJpec HAJIOTOBOM CIYKObI O TMPOMJICHUH CpPOKa
MOTAIIEHUsT 3aJI0Ta Ha 3€MJII0 B CBSI3M C TPYIHBIM (DMHAHCOBBIM TIOJIOKCHHEM
TIPEATPUSTHSI.

llopsiook u memoouxa ewvinonnenus 3aoanus. CTyIEHT O Hadaja

COCTaBJICHHSI TTMChMA JIOJDKCH M3YYHTh 00s3aTCIIbHBIC PEKBU3HUTHI MMHCHMa, MECTa
pacroJiokeHus1 Ha OJJaHKe MUChMa U MPaBUIILHOCTH UX OPOpMIICHUS, 00paTUB MpH
ATOM Ha CTHJIb, DTHKET, U3JI0’)KCHUS TEKCTa MUChMa.

CTyaeHT U3 IPEIOKEHHBIX TEM J0DKCH BBIOpPATh, IO CBOEMY YCMOTPEHHUIO,
OIHY M3 TEM M 1O HEW JOJDKEH COCTaBUTh IHCbMO B COOTBETCTBUH C
TpeOOBAHUSIMU, TPETATAEMBIMU K THUChMaM.

3aganue 7
CocraBienue u o(opMiIeHHE OCHOBHBIX JOKYMEHTOB M0 JIUYHOMY
COCTaBY
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Llenv 3a0anus: OCBOUTH TOPSIIOK COCTABICHUS U OPOPMIICHHS OCHOBHBIX
JOKYMEHTOB MO JIMYHOMY COCTaBY, KOTOpPBIC HCIIOJIB3YIOTCS B JAEATEIbHOCTU
MPEANPUATHA U OpTaHU3ALUH.

CTyneHT mpu BBINOJHEHUH CaMOCTOSITENBHON PabOThI JOJKEH OT CBOETO
UMEHH COCTAaBUThH CIICAYIOUINE KaJpPOBbIE JIOKYMEHTHl C HCIIOJIb30BAaHHEM
CBEJICHUI NpEeANpUATHiA, B KOTOPbIX BBl MPOXOAMIN MPaKTUKY WM paboTaere B
HACTOSIIIee BPEeMS:

- 3asBlIieHUE O TpueMe Bac Ha paboTy Ha JOKHOCTH TJIABHOTO OyXrajTepa WM
TJIaBHOTO YKOHOMHUCTA,

- 00 yBOJIbHEHUU C pabOTHI C yKa3aHUEM MPUIUHBI YBOJIHHEHHS,;

- COCTaBUTH Ha ce0s pe3toMe B aBTOOHOTpaduIo.

Tlopsiook u memoouka evinonneHus 3a0anus. J1o Hadana COCTaBICHHUS
3THX JOKYMEHTOB CTYIEHT  JOJDKEH  O3HAKOMHUTHCS C OCOOCHHOCTSIMHU
COCTaBJICHUS U O(OPMIIEHHSI OCHOBHBIX KaJIpOBBIX TOKYMEHTOB, UX PEKBU3UTAMHU.

Jlamee CTYIEHT OT CBOEr0 MMEHHM COCTaBJSIET JiBa BHJA JOKyMEHTa (110
BbIOOPY): 3asiBI€HHE O MpHeMe Ha padoTy U pe3toMe WM APYrue JTOKYMEHTHI:
3asBJICHUE 00 YBOJIbBHEHUU U XapaKTEPUCTHUKY.

3aganue 8

CocraBJjienue u opopMiIieHHe HOMEHKJIATYPHI J1eJI

Llenv 3a0anus: OCBOWTH OCHOBHBIE IpaBWJIa COCTABJICHHUS HOMEHKJIATYPHI
JIeJT Ha BCE M37aBaeMbIC B OPTaHU3AIUAX U TPEANPUATHIX JOKYMCHTHI.

llopsiooxk u memoouxa evinonauwenuss 3adanus. CTyIeHT 0 Hauaja
COCTaBJICHHSI HOMEHKJIATYPhI e JOJDKEH W3YYUTh €€ BUIBI, (OPMHUPOBAHUEC H
odopMIIeHHE ACNT U UX XPAaHCHHE, 3HATh PA0OTy C BXOIAIIMMH M HUCXOIAIIMMHU U
BHYTPCHHUMHU JTOKYMEHTaMH U (pOpMaMu UX pETrUCTPAIIHH.

3areM CTYJIEHT NOJDKEH U3YYHTh W3/1aBaeMble JTOKYMEHTHI MPEANPUSTHS, B
KOTOPOM OH TPOXOJWJ MPAKTHUKy WIUW paboTaeT B JaHHOE BpeMs, W JJIsi HETO
pa3paboTaTh MPUMEPHYIO HOMEHKIATYPY Je.

4. 3aganus AJ151 CAMOCTOSITEJIbHOTO KOHTPOJISI 3HAHUH

Tema 1. /lokymeHTHPOBaHHOE O0ecniedeHre MPeANPUATHH U OPraHu3aumnii
KoHTpoJibHBIE BONIPOCHI:

1. Yto BKIIHOYAET B c€0S «IMOHATHUE JICTOTTPOU3BOICTBOY

2. Kakue ¢pyHKUIUU BBITIOJIHSET TOKYMEHT?

3. Kakumu HOpMaTUBHBIMU IOKYMEHTaAMU PETJIAMEHTUPYETCS JAESTEIbHOCTD

CITY>KOBI JICJIONPOU3BOJICTBA

4. Ha3zoBuTe TUMOBBIC OPraHU3AIMOHHBIE CTPYKTYPhI CITY>KOBI
JIeTIOTIPOU3BOJICTBA
JlaiiTe onpeneneHre NOHATHIO «JOKYMEHT
[Tepeunciure knaccuukayio TOKYMEHTOB IO UX HA3HAYEHUIO

o o

Tecmour:

1. JlaToil OpraHu3aluOHHOTO JOKYMEHTA SABJIAAETCH. ..
1)  nara ero cocraBiiCHHS;
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2) J1aTa €ro YTBEPIKIACHUS;

3)  nmara ero moJIUCAHUS;

4)  jata cOIJIACOBAaHHUS CO BCEMH 3aMHTEPECOBAHHBIMU TIOJIPa3/ICIICHUSIMHU

2. Kakoii 1To0KyMeHT He SIBJISIeTCS pACOPSAUTEIbHbBIM?

1)  mpukas; 4) mpoTOKOT;

2)  yKasaHWe; 5) mocTaHOBJICHHE.

3) pacnopsiKeHHe;

3. Kakoii pexkBH3UT He BXOIMUT B COCTaB PACHOPSAUTEIbHBIX
JOKYMEHTOB?

1) HanMeHOBaHME OPTraHU3AIMU-aBTOPA JOKYMEHTA;

2) rpud yTBEpKACHUS;

3) moAmuce;

4) nara;

5) MecTo cocTaBlieHUs TOKYMEHTA;

6) 3aroJIOBOK K TEKCTY.

4. JlokymMeHT o0JiagaeT HOPUAUYECKON CUJIOH TOCIIe...

1) cormacoBaHusi CO BCEMH 3aMHTCPECOBAHHBIMH  OpTaHH3AIUSIMHU,
MO/Ipa3/IeICHUsIMU U CTICIIUATUCTaAMU;

2) TIOJMKMCAHUS PYKOBOAUTEIICM;

3) odopmiieHHs BEIpaOOTAHHOTO PEIICHHs Ha OJIaHKe JOKYMEHTA.

5. OTiu4YHeM OKOHYATEJBLHOI0 PACHOPAIUTETHHOI0 JOKYMEHTA OT €ro
MPOEKTA SIBJIsIETCS. ..

1) HaMYKMe Ha MMPOEKTE PACIIOPSANTEIILHOTO JOKyMEeHTa clioBa «IIpoekTy»

2) Ha MMPOCKTE PACTIOPSATUTEITHBHOTO TOKYMEHTA CTABATCS BU3BI, KOTOPBIX HET
Ha OKOHYATEJILHOM BapHaHTE TIOKYMEHTA;

3) pa3nuune B CTPYKTYpEe TEKCTa;

4) Hanuuue Ha npoekTe cioBa «[IpoekT» u BU3 coraacoBaHus;

5) MPOEKT COCTaBIIACTCS HA OOBIYHBIX JIMCTaX Oymaru 0e3 peKBU3UTOB.

Tema 2: CocTaB peKBU3MTOB JOKYMEHTOB M TPeOOBaHUA K UX 0(pOPMIICHUIO
KoHTpoJibHBIE BONIPOCHI:
1. Ha3zoBute ocHOBHBIEC BU/IbI OJIAHKOB JOKYMEHTOB, IPUMEHSIEMBIX B
OpraHu3aLusIx
Yem oTnnyaercd o0 OJaHK OT OJIaHKa MHUChMa
[lepeuniciiute OCHOBHBIE PEKBU3UTHI, BXOASAIIME B COCTAaB OJaHKa MUChMa
4. HazoBute Tpu BapuaHTa opopMIIEHHUS AaThl JOKYMEHTa U OCOOCHHOCTH UX
ohopmiIeHUS
5. KakoB nopsiiok opopMieHusi pEKBU3UTOB «IIOAIMUCH» U «OTMETKA 00
UCIIOJIHUTENIE JOKYMEHTA)
Ha3oBute naty noanucanus akTa, IpyuKas3a, IMChbMa U IPOTOKOJIA
Kakue TpeboBanus mpeabsaBIsSIOTCS K TEKCTY JOKYMEHTa
Kakue ¢opmaTsl Oymaru UCmosib3yroTcs Npu 0(OpMICHUH JOKYMEHTOB
[lepeuncnure cocTaB peKBU3UTOB UCHOIB3yeMbIe TTPH 0(OPMIICHUH U
COCTABJICHHH JOKYMEHTOB

w N

© oo~

Tecmui:
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1. Kakme wus NEPEUYNCICHHBIX HMKE JOKYMCEHTOB HE€ TMPOXOAAT

Npouexaypy yTrBep:KIeHus?
1) akThI; 4) ycTaBbl,
2) TOJIOKEHHUS; 5) mpuKasbl IO OCHOBHOM JI€ITEILHOCTH;
3) HOKIJIagHBIEC 3aIUCKH; 6) mTaTHBIC PACITUCAHUS.
2. Pe3oqonmsi - 3TO PEKBU3UT, OrPAHUYUBAKIIMH J0CTYNl K

HH(pOpPMAMHU, COAEPKALICHCH B JOKYMEHTE.

1) uer; 2) na.
3. PeKBU3UT «3aroJi0BOK K TEKCTY» pa3Meniaercsi:
1) B 7meBOM BepxXHEM YIy TOKyMEHTa TOJ OCHOBHBIMH PEKBHU3UTAMHU

OJIaHKa IIUPUHON HE 00JIee MOJIOBUHBI CTPOKH;

2) 1o ueHTpy OJlaHKa, paBHOYIAJICHO OT PABOT0 U JIEBOTO MOJI.

4. JlesioBasi mepenucKa Beaercs...

1) oT TpeThero auia, MECTOUMEHUS 3aMEHSIOTCS CYIIECTBUTEIbHBIMU;

2) OT MepBOro JIHUIIA.

5. TeKCT TOKYMEHTOB CTPOUTCH

1) B BHAC aHKETHI, TAOIHIIBI M CBA3HOTO TEKCTA;

2) B BUJE TaOIHIIBI;

3) B BHUJIE CBA3HOI'O TEKCTA;

4) B BHJIC aHKETHI, TAOIHUIIBI, CBI3HOTO TEKCTA, a TAKXKE B BUJE COSTUHCHUS

TUX (PopMm;

5) B BHJIC aHKETHI.

Tema 3. OpraHu3anMOHHO-PACHOPSIANTE/IbHbIE [JTOKYMEHTBI, NMPaBUJIA HX
COCTABJICHUS
KoHTpoJsibHBIE BONIPOCHI:

1.
2.

w

~

HazoBuTe 0CHOBHBIE BUABI PACTIOPSIUTEIHHBIX JOKYMEHTOB

Kakue  pacmopsauTenbHble  JOKYMEHTBI — HM3JAIOTCA  €AUHOJUYHO
PYKOBOJMTENIEM MPEATPUSITHIA

[lepeuriciute OCHOBHBIC PEKBU3UTHI MPHKa3a IO OCHOBHOM EITEIbHOCTH
HazoBute 0coO€HHOCTHM cocTaBlieHUS W OQOPMIICHUS TPHUKA30B IIO
OCHOBHOM JICATEIHHOCTH OT MPUKA30B TI0 JINYHOMY COCTaBYy

Kakue pacnopsimutenbHble JOKYMEHTBHI COCTABISIOTCS KOJUIETHATBLHBIM
OpraHoM (COBETOM JUPEKTOPOB, COOpPAHHEM TPYAOBOTO KOJIJICKTHUBA )

Ha xaxoMm Bujie 01aHKa COCTaBJISIOTCS TIPUKA3HI 1T0 OCHOBHOMW JEATEILHOCTH
U TIPUKA3bI 110 INTYHOMY COCTaBYy

Ha3zoBute cpok xpaHeHus IpUKa30B

Kakne tpeOoBaHMS TPEABSBISIOTCS K COCTaBICHUIO W O(QOPMIICHUIO
JOKJIaTHON U OOBSICHUTEILHOM 3aITUCKH

Tecmu.
3. JlaToii oOpraHu3alHOHHOI0 JOKYMEHTA SIBJIsIeTCS. ..
1) JlaTa ero COCTaBJICHUS,;
2) JlaTa €r0 YTBEPIKIACHUS;
3)  ndaTa ero moJIMCaHUS;
4)  gaTa COIIaCOBAaHMS CO BCEMHM 3aMHTEPECOBAHHBIMHU ITOAPA3ICICHUSIMH
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4. Kakoil JOKYMEHT He SIBJISIeTCH PACTIOPSAUTEIbHbBIM?

1)  mpukas; 4) mpoTOKOT;

2)  yKasaHWHe; 5) mocTaHOBJICHHE.

3) pacnopspKeHue;

3. Kakoidi pekBH3UT He BXOAUT B COCTAaB PaACHOPSAUTEILHBIX
JTOKYMEHTOB?

1) HanMeHOBaHKE OpraHUu3aIMUu-aBTOPa JOKYMEHTA;

2) rpud yTBEpKACHUS;

3) moAmnuce;

4) nara;

5) MeCTO COCTaBJICHUS JOKYMEHTA;

6) 3aroJIOBOK K TEKCTY.

4. JlokymMeHT o0JiagaeT HOPUAMYECKON CHJION MOCIIe...

4) coriacoBaHdMs CO BCEMH 3aWHTEPCCOBAHHBIMH  OPIraHU3AIUSIMH,
MO/Ipa3/IeICHUsIMU U CTICIUATUCTaAMU;

5) noamnucaHusi pyKOBOAUTEICM;

6) odopmieHHs BEIpaOOTaHHOTO PEIICHHS Ha OJIaHKe JOKYMEHTA.

5. OTiIM4HeM OKOHYATEJBLHOI0 PACHOPAINTETbHOI0 JOKYMEHTA OT €ro
NMPOEKTA SABJIsIETCH. ..

1) HanM4Ke Ha MPOEKTE PACTIOPSAUTEIILHOTO TOKyMeHTa cioBa «IIpoekT»

2) Ha POEKTE PACIOPAIUTENBHOTO TOKYMEHTA CTABATCS BU3bI, KOTOPBIX HET
Ha OKOHYATEJIbHOM BapHaHTE IOKYMEHTA;

3) pa3nuune B CTPYKTYpE TEKCTa;

4) Hanuuue Ha npoekte cioBa «[IpoekT» 1 BU3 cOrilacoOBaHus;

5) MPOEKT COCTaBIIAETCS HA OOBIYHBIX JTUCTaX Oymaru 0e3 peKBU3UTOB.

Tema 4. HWHPopMAUMOHHO-CIIPABOYHAA JOKYMEHTAUMs, TMOPSAJAOK HX
COCTABJICHUS
KoHTpoJibHBIE BONIPOCHI:
1. Kakue mOKyMEHTBI OTHOCSITCS K OpTaHU3aIIMOHHBIM JIOKYMEHTaM
CENbXO3NPEANPUATUI
2. JlaiiTe MOHATHE «IODKHOCTHAS UHCTPYKITHSD)
3. HazoBute OCHOBHBIC TOJDKHOCTHBIE 00SI3aHHOCTH TJIABHOTO SKOHOMHCTA
WJIU TJIaBHOTO OyXrairepa
[TepeunciauTe OCHOBHBIE PEKBU3UTHI YCTABA MPEANPUITUNA
KeMm yTBEepkaaercst yctaB npeAnpUsTHI
Ha xoro cocraBisieTcs mtaTHOE pacMCaHUe U HA30BUTE OCHOBHBIE €0
PEKBU3UTHI
VYKaXuTe OCHOBHBIE Pa3/IEIbl TEKCTA TOHKHOCTHOW MHCTPYKIIUU
8. Ha xoro cocTaBisieTcsi JOHKHOCTHASI HHCTPYKITUS U KOT/Ia OHA BCTYMAeT B
CUITY

o 0k

~

Tecmur:
1. ABTOpPOM CiIy:Ke0HOT0 MUCHMA SIBJISIETCH...
1) opranuzanusi, OT UMEHU KOTOPOU MOCHLIAETCS MUCHMO;
2) MOMKHOCTHOE JIMIIO, KOTOPOE MOJMUCHIBAET MUCHMO;
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3) UCMNOJTHUTENb, KOTOPBIM FOTOBUT TEKCT MUCHMA.
2. B kakoM ciy4ae NpaBWIbHO 0(pOPMIICH PEKBU3HUT «IOANMUCH)?

1) dupextop
3A0 «JIYY» H.H. HoBukos;
2) JlupexTop
3A0 «JIYY» Hosuxos H.H.;
3) 'maBHBIN YKOHOMHUCT M.C. biinHoBa
Jupekrop H.H. HoBukos.

3. C kako#l LeJbI0 HA NHCbME YKa3bIBalOT (GaMWIHI0 M TejedoH
HUCIIOJTHUTEJISA?

1) st mpugaHus TOKYMEHTY IOPUANYECKON CUJIBI;

2) i onepaTUBHOM CBSI3H.

4. UnopManMoOHHO-CIIPABOYHbIC JOKYMEHTDI:

1) conepxat nopydeHus;

2) 00s3BIBAIOT JICMCTBOBATH CTPOTO MPEANUCAHHBIM 00pa3oM;

3) cool0marT cBeAeHUs, MOOYXKJIAIIMe MPUHUMATh OIpPEACIICHHbIE
peLIeHHUs.

S. IIpoToxoJ1 3acefaHus MOANMMCHIBACTCH:

1) pykoBoauTENIEM OpraHU3alluy;

2) pYKOBOJIWTEIEM OPTaHU3ALMHU WIM €r0 3aMECTUTEIEM, UCIIOIHSIOIINM
€ro 00s13aHHOCTHU BO BPEMsI IJTUTEIILHOTO OTCYTCTBHS;

3) npencenareneM 3aceaHus;

4) npeacenareneM 3acelaHusl U CEKPETAPEM;

5) mpencenareneM 3acelaHus U BCEMH YJI€HAMU.

Tema 5: Haznauenue, kiaccupuranms ciayKeOHbIX MUCEM, 0COOCHHOCTH

HX COCTABJICHUS
KoHTpoJibHBIE BONIPOCHI:

1. Yo BKiIIOYAET B CEOSI MOHATUS «CITYKEOHOE MHUCHMOY

2. Tlepeuncnure cocTaB CIIy>KEOHBIX MHCEM M3J]aBa€MbIX HA MPEANPUITHH
ATIIK
[lepeuncnure OCHOBHbIE PEKBU3UTHI CIIY>KEOHBIX ITUCEM
4. Kakue TpeOOoBaHUS MPEABIBISIOTCS K COCTABICHUIO ¥ O(DOPMIICHHIO

CITY>K€OHBIX TTUCEM
5. KTo moamnuceiBaeT MUCHMO U KaKasl JlaTa CUATACTCS AATOU CIIyKeOHOTO
nMchma
VYkaxxkure TpeOOBaHUS NPEIBABISEMbIE K TEKCTY TUChMa
VYKaxkuTe MEeCTO pacrooKEHUs B MUCbME PEKBU3HUTA «aJpecaT» U
PaBUIBLHOCTH €r0 OpOpMIEHUS
Ha xakoMm Buze 01anka opopmIIsitoTcs Bce BUIBI CITYKEOHBIX MTUCEM
Kaxoit pekBU3HUT HE cTaBUTCS HA OJIaHKE MTUChMa

Tecmur.

1. Bu3a Ha NpOTOKOJIe MPOCTABJIACTCH:
1) B JIeBOM HUKHEM YTy JOKYMEHTA;
2) Ha JIEBOM T0JIe JOKYMEHTA, Ha YPOBHE 3alIUCH BBICTYIUJICHUS,

w
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3) Ha 00OPOTHOM CTOPOHE MOCJIEAHETO JIUCTA.
2. OcHOBHAsl YacTh NMPOTOKOJIA, B MOBECTKE JHA KOTOPOro 2 BONPOCA,
CTPOUTCS O cXeMe:
1) CJIVIIAJIA: 3) CJIYIIAJIMA: 1.
BBICTYIINJIN: 2.
PELINJIN: 1. BBICTVYIIWJIN: 1.
2. 2.
PEIINJIN: 1.
2.
2) 1. CJIVIIAJIN:
BBICTYTIWJIU:
PEIINJIN
2. CJIYIIAJIN
BBICTYIINJIN
PEINJIN;
3. JlaToii mpoTOKOJIA SIBJSIETCS:
1) naTa MPOTOKOJIMPYEMOT'O COOBITHS;
2) ata MoIMCaHus;
3) nata yTBEepKICHHUS,
4) nata BRIHECEHHUS PE30JIIOIUH.
4. B kakoM ciy4ae nNpaBWJIbHO 0(popMIiICHA TOBECTKA JAHA?
1) O monBeaeHUU UTOTOB JESITENBLHOCTH Tipeanpusitus B 2017 roxay;
2) TlonBeneHue UTOTOB JiesITeNbHOCTH npeanpusitust B 2017 roxny;
3) IlogBenenuwe wuTOroB jaesTedbHOCTH npeanpusitus B 2017 rtomy.
Jloxnamguuk ri. sxoHomMucT EBcees /1. /1.;
4) O mnoaBeleHUM WTOrOB JAesTeabHOCTH mpeanpustus B 2017 romy.
Jlokimaguuk ri1. skoHoMucT EBceeB /1. /1.
5. Kakoii peKBU3UT He CTABUTCH HA OJIaHKe aKTa?

1) Ha3zpanue BU1a TOKYMEHTA; 4) I'pud yTBEep>KIeHUS;
2) 3aroyioBOK K TEKCTY; 5) Anpecar.
3) Iloanuce;

Tema 6: CocraBienune u opopmiieHHe JOKYMEHTOB 110 JINYHOMY COCTABY
KoHTposbHbIE BONPOCHI:

1. Ha3oBuTe OCHOBHBIE KaJIpOBBIE JOKYMEHTHI cenbxo3npennpusatuii AITK

2. llepeuncnure OCHOBHbIE PEKBU3UTHI JOKYMEHTOB MO JTUYHOMY COCTABY
(3as1BJICHUS, TPUKA3BI)
B kakoii nocienoBatrenbHOCTH 0(pOpMIIIETCS pe3toMe
4. Ha ocHOBaHMM KaKOro JOKYMEHTa U3JaeTCsl IPUKa3 O MepeBoie pabOTHHUKA
Ha IPYTyI0 JOJKHOCTD
B yem 0coOeHHOCTH Be/IeHUS IETONPOU3BOICTBA MO OOPAIICHUSIM IPaXKIaH
KakoBbl cpoku paccMOTpeHus: 00OpalleHus TpaX/iaH BhIIIECTOSIIUMHU
JOJKHOCTHBIMH JINLIAMH
7. YKaxuTe CpOK XpaHEHUS IPHUKA30B I10 JUYHOMY COCTaBY

w
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Tecmur.

1. O0beM TOKYMEHTO000POTA NPEANPHUSITHS - ITO ...

1) KOTMYEeCTBO JOKYMEHTOB BCEX MOTOKOB 32 T'OJI;

2) KOJTMYECTBO BHYTPEHHUX JIOKYMEHTOB 32 T'O/I;

3) KOJIMYECTBO BXOASAIIMX U UCXOSIINX JTOKYMEHTOB 32 TOJI;

4) KOJIMYECTBO JOKYMEHTOB BCEX IIOTOKOB MPEANPUATHS C MOMEHTa
CO3JIaHUsI MPEANPUATHS A0 €r0 JIMKBUAALMU WU PEOPraHU3aUN.

2. OrMeTbTe HECYWICCTBYWIIMHA J3TAll B TEXHOJOTMYECKON LeMovYKe
00paldoTKH M IBUKEHUSI JOKYMEHTOB

1) mpuem u nepBuuHasg 00pabOTKa JOKYMEHTOB;

2) npeBapUTEIbHOE PACCMOTPEHHE U PACTIPEICIICHUE IOKYMEHTOB;

3) peructpanus;

4) KOHTPOJIb UCIIOJTHEHMUS;

5) uHpopmMaImoOHHO-CIIpaBOYHAas paboTa;

6) UCIIOJTHEHHUE JOKYMEHTOB U OTIIPABKA;

7) peructpaiusi JOKyMEHTOB JIJIsl QpXUBHOT'O XPAHECHHUS.

3. B o00s3aHHOCTH KaKoOro JOJKHOCTHOIO JIMIA He BXOAHUT
OCylIeCTBJICHHE NPUEMA U IEPBUYHOM 00padOTKH JOKYMeHTAUM ?
1) cekperaps; 3) COTpYAHUK KaHIICJISIPUU.

2) pyKOBOAUTENb NPEATIPUSATHUS;

4. ®opMBbl perucTpanun MOryT ObITb ...

1) KypHanbpHasi; 4) KHUKHAS;

2) KapTO4YHas; 5) aBTOMaTU3UpPOBaHHASI JIEKTPOHHAS

3) KapTOYHO-)KypHaJIbHAs;

5. Ecam noxkyMeHT o(opm/ieH HeNpaBHJIbHO WM NPEACTABJIEH He B
MOJIHOM KOMILJIEKTe:

1) oH BO3BpaIaeTcs UCIIOTHUTEIIO I TOPaOOTKH;

2) cekpeTapb BHOCUT MCIPABIICHUS U OTIPABIISIET JOKYMEHT aJpecary.

Tema 7: Opranusanusi padoThl ¢ JOKyMEHTAMH

KoHTpoJibHBIE BONIPOCHI:

Yto Takoe HOMEHKIIATypa AEI

HazoBuTe BUBI HOMEHKIIATYPHI 1€ U TPeOOBAHUS K HEH

UYro noHumaetcst o GopMupoBaHreM U 0(HOPMIICHHEM 1T

KakoB nopsiok cocraBieHuss HOMEHKIATYphI A€

KakoB nopsiiok paGoTsl ¢ BXOJSAIIMMH IOKYMEHTaMHU

KakoB nopsiiok paGoThl ¢ UCXOASAIUMUA U BHYTPEHHUMHU JOKYMEHTaMHU
HazoBute Gpopmbl peructpariuu J0KyMEHTOB

Pacckaxute 0COOEHHOCTH MOATOTOBKU JOKYMEHTOB Ha XpaHEHHUE.

ONO WD
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IIpunoxenue 4

METOIUYECKHUE PEKOMEHJIALIUA IO OPTAHU3ALIUN

OBYUYEHUA JJ51 UHBAJIMJIOB U JIML C OTPAHUYEHHbBIMH

BO3MOXKHOCTAMMU 310POBbA

OO6yudenue 00y4arommxcsi C OrpaHUYEHHBIMUA BO3MOKHOCTSIMU 37I0POBbSI PU
HeoOxoaumoctu ocymectsisiercs B B ®I'bOY BO Uysamickuit [AY (nanee —
VYHuBepcUTET) € UCHOJIB30BAaHUEM CIECHHAIBHBIX METOAOB OOy4YeHUs U
TUIAKTHUYECKUX  MaTepHalioB, COCTABJIEHHBIX C  Y4eTOM OCOOEHHOCTEMH
NCUXO(PU3NYECKOTO PAa3BUTHUS, HWHIUBUAYAIbHBIX BO3MOXKHOCTEH M COCTOSHUS
3JI0POBbsI TAKKUX O0y4aromuxcs (00y4Jaromnierocs).
B mensix ocBoeHus yueOHOM IporpaMmbl JUCIUILIMHBI WHBATUIAMU U JIMLAMH C
OrpaHUYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBbSI Y HUBEPCUTET 00ECIIECUHBAET:
JUTSl THBAJIUJIOB U JIUI] C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 370POBBS 110 3PEHUIO:

- pa3MelleHue B JOCTYNHBIX M)A OOy4YaroIIMXCA, SBISIOMUXCS CIEIBIMU
WIM  CIAa0OBUASAIIMMHM, MECTax M B aJalTHPOBAHHON QopMe CHpaBOYHOM
uH(OpPMAIUU O PACITUCAHUN YUEOHBIX 3aHITHH;

- TIPUCYTCTBHE ACCHUCTEHTA, OKa3bIBAIOILIETO oOyuaroremycs
HEOOXOJUMYIO ITOMOIIb (B cllydyae HEOOXOJUMOCTH);

- BBIIYCK QJIbTEPHATUBHBIX (POPMATOB METOJMYECKUX MaTepHUaoB
(xpynHbIF WpUPT Um aynuodansl);

- HAIMYKMEe B OMOJIMOTEKE M YUTAJIBLHOM 3ajie YHHUBepcuteTa bpaiineBckoit
KOMIBIOTEPHOU TEXHUKH, DJIEKTPOHHBIX JIYI, BHUICOYBEIMYUTEEH, Mporpamm
HEBU3YaJILHOTO JI0CTyNa K nH(opmaIuy;

JUJISl UTHBAJIMJIOB U JIMIL C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3I0POBBSI IO CIYXY:

- HaJIJISKAIIMMHA 3BYKOBBIMH CPEACTBAMH BOCHPOM3BEACHUE HH(POPMAIIHH;

- HAJIMYUE MYJIbTUMEIMMHON CUCTEMBI;

JUI. UHBAJMJOB W JIMIl C OTPAHUYCHHBIMM BO3MOXKHOCTSMH  3JI0POBBS,
MMEIOIINX HapYUIEHUS! OTIOPHO-/IBUTATEIBLHOTO anmnapara:

- BO3MOXHOCTbh O€CHpPEensITCTBEHHOI0 JOCTyIa oOydJarouuxcsi B y4eOHbIE
MOMEIIEHHUSI, TyaJIETHbIE KOMHAThI U JAPYTUe€ MOMEIICHHUS Y HUBEPCUTETA, a TAKKe
peObIBaHNE B YKa3aHHBIX TOMEIICHUSX.

OOpa3zoBaHue OOy4aroIUXCs C OrPaHUYEHHBIMA BO3MOXXHOCTSIMHU 37I0POBBS
MOXET OBITh OpPraHM30BaHO KaK COBMECTHO C JPYTUMH OOYyYalOIUMHKCS, B
OTJICJIbHBIX TPYIIAX U yAAJICHHO ¢ MPUMEHEHUEM TUCTAHITMOHHBIX TEXHOJIOTHM.

IlepeyeHb y4eOHO-METOAMYECKOT0 00eCIIeYeHUSA CAMOCTOATEILHOM PadoThI
o0y4aromuxcs 1o AMCUHUILIHHE.

Y4eOHO-MEeTOAUYECKUE MaTepuaibl Ui CaMOCTOSATENbHOH  pabOThI

oOyyarolmuxcs M3  4YHClIa  HMHBAIMAOB W JIMI C  OTPAaHUYECHHBIMH
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BO3MOXHOCTAMHU  300POBbA IIPCAOCTABIIAIOTCS B (bOpMaX, AJIalITUPOBAHHBIX K
OTPAaHUYCHUAM UX 3J0POBbA U BOCIIPUATHA HH(I)OpMaHI/II/II

Kareropuu crynenToB DopmeI
C HapylieHueM ciayxa - B IeyaTHOM dopme
- B (hopme 37eKTPOHHOTO TOKYMEHTa
C HapyllIeHHEM 3pEeHHS - B TIe4aTHO (popme yBenWYeHHBIM MIPUPTOM

- B (hopme 37eKTPOHHOTO TOKYMEHTa
- B hopme ayanodaiina

C mHapymieHWeM OMNOpHO- | - B IeyaTHOU popme
JIBUTATEJILHOTO arlrapara - B popMe€ BIEKTPOHHOTO TOKYMEHTA;
- B popMme ayanodaiina

JlaHHBI TIepeYeHb MOXKET OBITh KOHKPETH3HUPOBAaH B 3aBUCHMOCTH OT
KOHTHHT€HTa 00y4aromnXCsl.

@oH OLIEHOYHBIX CpPpEaACTB 1JIA NMPOBECACHUA l'lpOMe)KyTO‘IHOi/i arTrecranmmn
Oﬁy‘lalOIHI/IXCH o JIMCIMIlIMHE.
I[J'ISI CTYACHTOB C OT'paHUYICHHBIMHU BO3MOXXHOCTAIMHU 340pPOBbA
NpeaAyCMOTPCHBI CICAYIOIIHUC OLICHOYHBLIC CPCACTBA:

Kareropuu ctygeHToB Bunpr OLICHOYHBIX | POpPMBI KOHTPOJISA U
CPEACTB OLIEHKH PE3YJIbTAaTOB
o0yueHust
C HapymeHueM ciryxa TECT MIPEUMYLLIECTBEHHO
IACbMEHHAsI POBEPKA
C HapylIeHneM 3peHHUs cobeceoBaHue IIPEUMYILIECTBEHHO
yCTHass  IIpOBEpKa
(MHAMBUAYATIBHO)
C HapylmieHueM ONOpHO- | pelIeHUE OpraHu3aLust KOHTPOJIA C
JIBUTaTEJIbHOTO anmapara | JUCTAaHLMOHHBIX TECTOB, | IOMOILUBIO AJIEKTPOHHOMN
KOHTPOJIBHBIE BOIIPOCHI ob6onouku MOODLE,
MMACbMEHHAsI POBEPKA

CTy,ZleHTaM C OI'paHMYCHHBIMH BO3MOXHOCTSAMU 3J0POBbA YBCIMYMBACTCA
BpCMs Ha IMOATOTOBKY OTBCTOB K 3aqéTy, pasp€macTCsa TIOTOBUTb OTBCTBI C
HCIIOJIB30BaHUECM AMCTAHIIMOHHBIX O6pa3OBaTeJ'IBHLIX TEXHOJIOTHUH.

MeToauveckue MaTepuaJbl, ONpeaeasonue npoueIypbl OeHMBaHUS
3HAHWH, YMEHUI, HABBIKOB M (WJHM) ONbITA JAeATeJbHOCTH,
XapakTepusyiuue 3Tanbl (pOPpMHUPOBAHUA KOMIIETCHIUM.

[Ipyu npoBeneHUM MpOIEAYPHl OLICHUBAHUS PE3YyJIbTATOB OOyYCHUS
WHBAIMAOB W JIMIL C OIrpaHUYEHHBIMU BO3MOKHOCTSIMU 310pOBbS
MIPEIyCMaTPUBACTCS MCIIOIB30BAHNE TEXHUUYECKHX CPEICTB, HEOOXOJAMMBIX WM

B CBiA3M C HUX WHIAUBUAYAJIbHBIMH OCOOECHHOCTIMH. DTH cpeacrsa MOryt OBITh
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NpEeIOCTaBIeHbl AKaJeMued  WIM  MOTYT HCHOJb30BaThCSl COOCTBEHHbBIE
TEXHUYECKUE CPEJICTBA.

[Ipouienypa olleHMBaHUSI pE3yJIbTATOB OOYYEHUS WHBAIUJIOB U JIMI[ C
OTPaHMYECHHBIMA BO3MOKHOCTSIMU 3JI0POBBSl MO JAMCIMIUIMHE MPEAyCMaTPUBAET
npenocTaBiieHue nHpopManuu B (GopMax, aJalTHPOBAHHBIX K OTPAHUUYCHUSM HX
3JI0POBBS U BOCTIPUATHS HHPOPMAITIH:

s uy ¢ napywenusmu 3penust:

- B IIeYaTHOM (popMe YBETMUECHHBIM MIPUPTOM;

- B popMe AJIeKTPOHHOTO JOKYMEHTA;

- B popme aynuodaiina.

s iy ¢ HapyweHuaMu cayxa:

- B ie4aTHOU opme;

- B (hopMe 3IEKTPOHHOTO JJOKYMEHTA.

s auy ¢ napyweHusmMu onopHo-08u2amenbHo20 annapama:

- B ie4aTHOU opme;

- B (hopMe 3IEKTPOHHOIO JJOKYMEHTA;

- B popmMme aynuodaiina.

JlaHHBIN TIepeuYeHb MOXKET OBITh KOHKPETH3UPOBAaH B 3aBUCUMOCTU OT
KOHTHHT€HTa 00y4aroIuXcs.

[Ipu mpoBemeHMM TPOUEAYPHl OICHUBAHHUA PE3YIbTaTOB OOydeHHUs
WHBAJIMIOB W JIMII C OrPAaHWYCHHBIMH  BO3MOXHOCTSIMH  3JI0POBbS IO
TUCITUTIIINHE (Momynro) obecrneunBaeTcs BBITIOJTHCHHE [ (S13%{011170:¢
JIOTIOJTHUTEIbHBIX TpeOOBaHMI B 3aBUCUMOCTH OT WHAUBUIYaITbHBIX
0COOEHHOCTEM 00yUarOIIUXCS:

- MHCTPYKLUSI TO TOPSIAKY TPOBEICHUS TMPOIEAYpPhl OIEHUBAHUS
MPENOCTABISACTCA B JOCTYMHON (popme (YCTHO, B MUCBMEHHOM (opMme, YCTHO C
UCTIOJIb30BaHUEM YCIYT CYPIONIEPEBOIUNKA);

- nocTymHas (popma mpeaocTaBICHHs 3aJaHU OLIEHOYHBIX CPENICTB (B
neyaTHo (opme, B meyaTHOM QopMme yBeluyeHHbIM MmpudToM, B Qopme
AIIEKTPOHHOTO JIOKYMEHTa, 3aJaHMsl 3aYUTBHIBAIOTCSI ACCHUCTEHTOM, 3aJlaHus
IPEIOCTABIISIOTCA C UCIIOIB30BAHUEM CYPAONEPEBOIA);

- ngoctynHass (opMa TMpeAOCTaBICHHs OTBETOB Ha  3aJaHMs
(mucbMeHHO Ha Oymare, Ha0Op OTBETOB Ha KOMIIBIOTEPE, C HCMHOJIb30BAaHUEM
yCIYT accucTeHta, yctHo). Ilpu  HeoOXomumocTu 1yt oOydarommxcs ¢
OTPaHUYEHHBIMH  BO3MOXHOCTSIMH 3JI0pOBbS WM  HHBIMJOB  MPOIEAypa
OLICHMBAHUSl  PE3YJbTAaTOB  OOyYEHHS] MO JUCUUIUIMHE (MOIYII0) MOXET
IPOBOJAUTHCSA B HECKOJIBKO ITAIOB.
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[IpoBenenue mporeaypsl OIICHUBAHUS PE3yIbTATOB O0yUEHUS WHBAIUAIOB U
JULl C OrPaHUYECHHBIMH  BO3MOXKHOCTSIMU  3J0pOBbS  JOIIYCKaercss  C
MCIIOJIb30BAaHUEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH.

IlepeyeHb OCHOBHOIl W [ONMOJHMTEJbHON Yy4eOHOH JHMTEpaTyphbl,
HEO0X0AMMOM /151 0CBOCHUS AMCUMILIMHBI.

JIJist OCBOCHHSI TUCIUIUIMHBI WHBAJIMAAMH W JUIIAMH C OTPAaHUYCHHBIMU
BO3MOXKHOCTSIMH  3JI0POBbSl TPEJOCTABISIOTCS OCHOBHAasT W JOTOJHHUTEIbHAs
ydyeOHasi JuTeparypa B BUJE AJEKTPOHHOIO JOKyMeHTa B (oHae OuOIHOTEKH U /
WIM B DIJIEKTPOHHO-OUOIMOTEUHBIX CHUCTEMax. A TakXe MPeJOCTABISIIOTCA
OecruiaTHO crHenuaibHble YYEOHHMKHM W ydeOHble T™ocoOusi, WHasg ydeOHas
JUTEepaTypa U ClelnraibHble TEXHUYECKHE CPEJCTBA OOYYEHUS KOJJICKTUBHOTO U
WHANBUIYAIBHOTO TIOJNIb30BAHMS, a TaKXKe YCIYyTd CYpAONEPEeBOAYMKOB H
TU(}ITIOCYpPAOTIEPEBOTUHKOB.

MeToanyeckue yKazaHus AJ1s1 00yYAKIIMXCS 110 OCBOCHUIO N CIUIIINHBI.

B ocBoeHMM OUCHUIUIMHBI WHBAIWAAMU M JIMIAMA C OTPAHUYECHHBIMHU
BO3MOYKHOCTSIMHU 3JI0POBBSI OOJIBIIIOE 3HAUYCHHE MMEET WHIWBUyallbHas paboTa.
[Ton maaMBHUIYyaTLHON pabOTOM MoApa3zymeBaeTcs ABe (POPMbI B3aUMOJICUCTBUS C
npenojaBaresieM: WHIUWBHAyaldbHas ydeOHas pabota (KOHCyIbTallMH), T.€.
JOTIOJTHUTENBHOE Pa3bACHEHHE YYEOHOro Marepuana M YIIyOJIeHHOE H3y4YeHUe
Marepuajia ¢ TEeMU OOYYalOIIUMUCS, KOTOpPhIE B AITOM 3aWHTEPECOBAHBI, U
WHIUBUyalIbHasl BOCIIUTATENbHAsT pabota. MHaMBUAYyanbHbIE KOHCYJIBTAIIMU T10
MPEAMETY SIBISIOTCS BOXKHBIM (DaKTOPOM, CITOCOOCTBYIOIIMM WHIUBUyTU3AIIUU
OOy4eHHS U YCTAaHOBJICHHIO BOCIIUTATEIHLHOTO KOHTAaKTa MEXIY IMpernoaaBaTesieM
U OOydYammMMcsi HMHBAJWJAOM WM  OOy4YalomuMcs C  OTPaHUYCHHBIMH
BO3MOXXHOCTSIMU 3/I0POBBSI.

Hann4yue cnennajJbHbIX CPeACTB 00ydeHust MHBAaIuA0B U i ¢ OB3.

OcBoeHME JUCHUUIUIMHBI HMHBAIWJAMU M JUIAMH C OTPAaHHUYECHHBIMHU
BO3MOKHOCTSIMU 3JIOPOBbsSI OCYIIECTBIISIETCS C HCTIOIB30BAHUEM CPEJICTB 00yUEHUS
OOIIETO U CHEIUATHHOTO Ha3HAYCHHUS.

Jna obyuarowuxca ¢ napywienusmu ciyxa TPEAYCMOTpPEHA KOMIIbIOTEpHAs
TEXHUKA, ayJuOTeXHUKAa (aKyCTUUECKHUW YCUJIUTENIb 3BYKa M  KOJOHKH),
BUJICOTEXHUKA (MYJIBTUMEIUUHBIA MPOEKTOP, TEJIEBU30p), HCIOIB3YIOTCS
BHUJICOMATEPHUAIIbl, HAYIIHUKUA JUIsl NPOCITYIIMBAHUS, 3BYKOBOE COIPOBOXKICHUE
y4eOHON JHTEepaTypbl B AJIEKTPOHHOW OubOmmoreunor cucreme «KoHCymbTaHT
CTYACHTA.
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s obyuarowuxcsa ¢ HapyuleHusiMu 3peHusi PeyCMOTPEHA BO3MOXXHOCTh
POCMOTpa yAaleHHbIX OOBEKTOB (HampuMep, TEKCTa Ha JOCKE WM claiija Ha
9KpaHe) MpH TMOMOIIM BHUACOYBEIMUMTENCH I YAAJICHHOTOo MpocMoTpa. B
OHOMMOTEKE Ha KaXKJIOM KOMIIBIOTEPE MPETyCMOTPEHA BO3MOKHOCTh YBEIHMUCHHUS
mpudTa, IperocTaBseTCss OecriaTHas JUTEpaTypa Ha PyCCKOM W MHOCTPAHHBIX
SI3BIKAX, U3IaHHAS peabe(hHO-TOUCYHBIM mpudTOM (110 bpaiinio).

lna obyuarowuxca ¢ HapyweHuaMu OnopHo-08U2AMeENbHO20 annapama
MIPETYCMOTPEHO MCIOJBb30BaHUE AIbTEPHATUBHBIX YCTPOWCTB BBOJIa WH(MOPMAITUN
(oneparnmonHas cuctema Windows), Takue Kak dKpaHHas KJIaBUATypa, C TOMOIIBIO
KOTOPOM MO>KHO BBOJIUTH TEKCT. YueOHnle aymutopuu 101/2, 101/3, 101/4, 101/5,
110, 112, 113, 114, 116, 118, 119, 121, 123, 126, 1-100, 1-104, 1-106, 1-107
UMEIOT OECHpPEeNATCTBEHHBI  MOCTYNT i1 OOyYaronuxcsi WHBAIHIOB U
OoOy4Yarommxcsi ¢ OTrpaHUYEHHBIMU BO3MOXKHOCTSIMHU 370pOBbsi. B Oubmnorteke
CIEUAIBHO 000pyJ0BaHbl paboyue MecTa, COOTBETCTBYIOIIMM CTaHAapTaM |
TpeboBanmsM. OOyuaromuecs B yAaJ€HHOM JOCTYyIE HWMEIOT BO3MOXKHOCTH
BOCITOJIB30BATHCS AJIEKTPOHHOM 0a30#1 TaHHBIX HAYYHO-TEXHUYECKOW OMOIMOTEKU
Uysamickoro 'AY, no HEOOXOIUMOCTH TOJy4aTh BUPTYAJbHYIO KOHCYJIBTAIUIO
OuOIMOTEeKaPs MO UCIIOIB30BAHUIO DJIEKTPOHHOTO KOHTEHTA.
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