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[Iporpammy cocTaBui(u):
KaHO. 3KOH. HayK, ooy., Cemernosa A. H.

[pu pazpaboTke paboyei mporpaMMbl TUCIUTUINHBI (MOAy ) " Jlemonpon3BoAcTBO" B OCHOBY TOJOKEHBI:

1. denepanpHBIIl TOCYIapCTBEHHBIN 00pa30BaTeNbHBIN CTaHAAPT BBICIICTO O0pa3oBaHHs - OakalaBpHAT MO HAIPABICHUIO
moarotoBku 21.03.02 3emieycTpoiicTBO M KagacTpsl (mpuka3z MunoOprayki Poccun ot 12.08.2020 1. Ne 978).

2. Yueobnsiii niian: Hanpaenenue noarotosku 21.03.02 3eMiieycTpoiicTBO U KalacTphI
HanpasnenHocts (npoduine) 3emiieycTpoicTBo, on00peHHblit YueHsiM coeroM @I'BOY BO Uysamickuit 'AY ot 26.03.2024
I., mpotokona Ne 12.

PabGouast mporpamma JIUCHUIUIMHBI (MOIYJSI) TPOXOJIUT COTJIACOBAHME C HCIIOJB30BAHHUEM WHCTPYMEHTOB JJIEKTPOHHOU
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI'JTACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeImycKaromen kadgeapoit Karoxora O.B.
[pencenarens MeToamyeckoir komucenu daxyiaprera Medoapes IA.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUIIINHBI

1.1

OCBOCHHE TEOPETHUECKUX 3HAHUH 110 OCHOBHBIM BOIIPOCAM JIOKYMEHTHPOBAHUS YIPABICHIECKON AESATENFHOCTH,
BBIPa0OTATh MPAKTHUECKHE HABBIKK COCTaBJICHUS JOKYMEHTOB U OpraHH3alUH JOKyMEHTO000pOTa, MPHOOpeTeHne
po(hecCHOHANBHBIX HABBIKOB M ()OPMHUPOBAHHE HEOOXOANMBIX KOMIETCHIIUH.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

Huxn (pa3gen) OITOIT: | b1.B

2.1

TpeboBanusi kK NpeABAPUTEILHOI MOATOTOBKE 00y4aIOIIerocs:

2.1.1

WuocTpaHHbIA SA3bIK

2.1.2

KommerorepHas rpaduka

2.13

UcTopus 3eMenbHO-UMYILECTBEHHBIX OTHOILIEHUH

2.14

ITpaBo

2.1.5

Tonorpaduueckoe yepueHHe

2.2

I[HClll/ll'I.]'Il/ll-[]:l U MPAKTUKH, LI KOTOPbLIX OCBOCHHUE JAHHON JUCHHUIIJIMHBI (MO}]yJ’lﬂ) He00X0AUMO KaK
npeamecreyroniee:

2.2.1

HmxeHepHoe 00yCcTpOCTBO TEPPUTOPHH

222

WHocTpanHbI A3bIK (TpoUIbHBIIT)

223

JlangmadroseneHue

224

OCHOBBHI 3eMJICYCTPOIiCTBA

225

OCHOBEI KagacTtpa HCABUKUMOCTHU

2.2.6

OCHOBBI HAayYHBIX HCCIIEIOBAaHUI B 3eMJICYCTPOMCTBE

2.2.7

OCHOBEBI TEXHOJIOTHH CEIBCKOX03IUCTBEHHOTO IIPOU3BOJICTBA

2.2.8

HpI/IKJIaI[Ha}I MaTéMaTHKa

229

HpOPI?:BOI[CTBeHHaS[ IMpaKTHUKa, HAY4YHO-UCCICAOBATCIbCKAA pa60Ta

2.2.10

CaZioBOJICTBO U JICCOBOJICTBO

2.2.11

Vyebuas MPaKTHKa, TEXHOJIOTUYCCKasA IMMPAKTHKa

2.2.12

DKOJIOTHS 3€MJICTIOb30BaHUS

2.2.13

3eMJICyCTPOUTETFHOE TPOCKTUPOBAHUEC

2.2.14

Kaz[aCTp HEABUKXMMOCTU U MOHUTOPUHI 3€MEJIb

2.2.15

[IpuknagHas reoae3us

2.2.16

YrnpasneHue npoekraMu B 3eMJIEYCTPOICTBE

2.2.17

DKOJIOTHYECKUIT MOHUTOPUHT

2.2.18

DKOHOMHMKA U opranmsanus CEIbCKOXO03IMCTBEHHOTO TIPOM3BOACTBA

2.2.19

ABTOMAaTU3UPOBaHHBIE CUCTEMBI IPOEKTUPOBAHUS B 36 MJICYCTPOICTBE

2.2.20

OCHOBEI TPaAOCTPOUTEIILCTBA U TNTAHUPOBKA HACCIICHHBIX MECT

2.2.21

OCHOBBI IPUPOIOTIONIB30BAHUS

2.2.22

HpOI/I?:BOI[CTBeHHaﬂ TMPAKTUKA, TEXHOJOTUICCKAS MPAKTHUKA

2.2.23

Turmosaorus 00bEKTOB HCIBMXUMOCTH

2.2.24

q)OTOIpaMMCTpHH 1 JUCTAaHOUOHHOC 30HANPOBAHNC

2.2.25

DKOHOMHKO-MaTEMaTHICCKUC MCETOABI U MOACIIMPOBAHUC

2.2.26

IIpaBo (3emenbHOE)

2.2.27

IIpaBoBoe 0OeciedeHNE 3eMIICYCTPOCTBA B KaJacTPOB

2.2.28

HpOI/ISBOZ[CTBCHHaﬂ IMpaKTUKa, IIPOCKTHAaA IMMPaKTHKa

2.2.29

IIcuxonorus u negaroruka

2.2.30

HCI/IXOC&MOPCFYHHLII/ISI 06yqa}0uleroc;1 C OI'paHUYCHHBIMH BO3MOKHOCTAMHU 300POBbA

2231

ComnuanpHast azanraigus 1 OCHOBBI COTHAJIbBHO-ITPABOBBIX 3HaHUH

2.2.32

ABTOMaTI/ISI/IpOBaHHbIe CUCTEMBI KaJacTpa HEABMKUMOCTH

2233

I'eorpaduueckue 1 3eMeabHO-UH(OOPMAIIHOHHBIE CUCTEMBI

2.2.34

I'eorpaduueckie 1 HHGOPMALMOHHBIE CUCTEMBI

2.2.35

Mertpomnorus, CTaHAapTU3anus U cepTH(UKAIusL

2.2.36

ITpou3sBoacTBEHHAs IPAKTUKA, IPEAJUITIOMHAs IPAKTUKA

2.2.37

PernonansHOE 3eMieycTpOHCTBO

2.2.38

‘Y4acTkoBO€ 3eMJIEyCTPOUCTBO

2.2.39

OKOHOMHUKa 3eMJIEYCTpOiicTBa




3. KOMIETEHIIIY OBYYAIOIET'OCSI, §OPMUPYEMBIE B PE3YJIBTATE OCBOEHUSI JUCLIIMTLINHBI
(MOJYJIST)

YK-4. CiocobeH oCcyImecTBIATh AETOBYI0 KOMMYHHKAIHIO B YCTHOHM 1 MIUCBMEHHOW (hopMax Ha TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit ®enepanun 1 THOCTPAaHHOM(BIX) S3bIKE(aX)

VK-4.1 3Haer: npuHIMIIBI TOCTPOEHHS YCTHOTO U MUCHbMEHHOTO BBICKA3bIBAaHUS HA PYCCKOM M MHOCTPAHHOM f3bIKaX, MpaBuia U
3aKOHOMEPHOCTH JEJI0BOH YCTHOHN U MMCbMEHHOM KOMMYHHUKALIUN

VYK-4.2 YMeeT: mpUMEHSITh Ha MPAKTHKE JACTOBYI0 KOMMYHHUKAIIMIO B YCTHOH U MUCbMEHHOM (popMax, METOIbI M HABBIKU JIEJIOBOTO
0OIIEHNs] HA PYCCKOM M HHOCTPaHHOM SI3bIKaX

VYK-4.3 meeT HaBBIKA: YTCHUS U nepeBoJia TCKCTOB HAa HHOCTPAHHOM S3BIKC B HpO(I)CCCI/IOHaJ'ILHOM 06mex—mn

VYK-9. Cnoco6eH ucnosib30BaTh 6a3oBblie Ae(hEKTONOTHUECKE 3HAHUS B COLIMAIBHOM 1 podeccHoHaIbHON cdepax

VYK-9.1 3HaeT: 00 HMHKITIO3UBHOH KOMIIETEHTHOCTH, €€ KOMIIOHEHTaX B CTPYKTYpe; 00 0COOCHHOCTSX IIPHMEHEHHS 0a30BBIX
JeeKToIorn4YecKuX 3HaHUi B COI[HATBHON U MpodeccHoHanbHOM chepax

YK-9.2 YMeeT: mnaHUpOBaTh MPOQPECCUOHANBHYIO JEATEIbHOCTD C THULAMU C OTPAaHWYEHHBIMU BO3MOXKHOCTSIMH 3I0POBBS U
UHBAJIUAAMU

VYK-9.3 MiMeeT HaBBIKK: B3aMMOJICHCTBHUS B COIIMATIBHOMN U MPOPECCHOHAIBLHON cdepax ¢ JIMIAMH C OTPAHUICHHBIMHU
BO3MOKHOCTSIMU 370POBbSI I THBUTHAAMU

[TK-4. CriocoOeH pa3paboTaTh MPOCKTHYIO 3eMJICYCTPOUTEIHHYIO JOKYMEHTAITUHIO

I1K-4.1 3naeT: HOpMaTUBHBIE IPABOBBIE AKThI, IPOU3BOACTBEHHO-OTPACIEBbIe HOPMATHBHBIE JOKYMEHThI, HOPMATUBHO-
TEXHUYECKYIO JOKyMEHTAIINIO B 00JIACTH IPOM3BOJICTBA 36MIICYCTPOUTEIBHBIX PadoT

ITK-4.2 YMeeT: oCyIIeCTBIATH MOUCK, CACTEMATH3aIUIO, aHAIH3, 00pabOTKy M XpaHeHHe HH)OpMAIUK U3 PA3TUIHBIX HICTOYHHUKOB
u 0a3 TaHHBIX; IPEACTABIATE HHPOPMAIHIO B TpeOyeMoM GopMaTe ¢ HCIOIb30BaHNEM HH()OPMATMOHHBIX, KOMITBIOTEPHBIX 1
CEeTEBBIX TEXHOJIOTHI

[1K-4.3 MmeeT npakTU4ecKUii OMBIT: pa3pabOTKu 3eMJICYCTPOUTENILHON JOKYMEHTALUU U PAa0OYNX MPOEKTOB 110 UCIOJIB30BAHUIO U
OXpaHe 3eMENbHBIX YTOAUH; pa3pelIeHns! CIIOPOB IIPH IIPOBEICHUH 3eMIICYCTPONHCTBA

ITK-5. CriocobeH ocyIecTBIsATh 00pab0TKy JOKYMEHTOB, COJIEPIKAIIUX CBEACHU 00 00BEKTax peecTpa rpaHul]

[IK-5.1 3naer: 3axoHOMaTenbcTBO Poccuiickoit @eneparmn B chepe Benenust EI'PH, npasuia BeneHUs JOKyMEHTO000pOTA

TIK-5.2 YMeeT: ocymecTBISATh MEXBEOMCTBEHHOE MH(POPMAITMOHHOE B3aUMOJICHCTBHE C UCTIOIB30BAHUEM €IMHON CHCTEMBI
MEKBEIOMCTBEHHOTO SJIEKTPOHHOTO B3aUMOJEHCTBHS U MOAKIIOYaEMBIX K HEH pETHOHAIBHBIX CHCTEM MEKBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJICHCTBHS

ITK-5.3 MmeeT mpaKTHYECKUH OMBIT: MPHEMa W PETHCTPAIH JOKYMEHTOB, COICPKAIINX CBEACHUSI 00 00BEKTaX peecTpa TpaHuI]

B pe3yJabTaTe 0CBOCHUSA TUCHUILIUHDBI oﬁyqaloumﬁcs; JOJIZKECH

3.1 |3nars:

3.1.1 | HOpMaTUBHO-METOINIECKYIO Oa3y nenmonpon3BojacTBa B Poccuiickoit ®eneparum;

3.1.2 | 0cOOEHHOCTH SA3bIKA U CTHIIS COCTABICHHS CJ'Iy)K€6HLIX JOKYMCHTOB;

3.1.3 | cenm¢puKy opraHu3anui HHOOPMAIUOHHO-TTIOMCKOBON CUCTEMBI M KOH-TPOJISL HCIIOJTHCHUS IOKYMEHTOB;

3.1.4 | TpeboBanHus K OaHKaM CIIy)keOHOTO JOKYMEHTAa,

3.1.5 [ cocTaB peKBU3UTOB OPraHU3AOHHO-PACIOPAIUTEIPHON JOKYMEHTA-IIUN 1 IpaBHUiIa UX 0(OPMIICHHUS;

3.1.6 | Ha3HAUECHUE, CTPYKTYPY U COJAEPKAHUE CUCTEMBI OPTaHU3ALUOHHO -PACHIOPSAUTENILHON JOKYMEHTALUY;

3.1.7 | yau¢dunmpoBaHHBIE (HOPMBI OPraHU3AIOHHO-PACHIOPIIUTENBHBIX J0-KyMEHTOB;

3.1.8 NOPAIOK, 9Tallbl U OCHOBHBIC MTPOLICAYPHI OpraHU3allun pa60TBI C NTOKYy-MCHTAaMHU;

3.1.9 | sTambl ABMKEHHS TOKyMEHTOB B OPTaHU3AIMHU B IPOLIECCe JOKYMEHTO-000pOTa M MOPSIIOK HX PErHCTPAIny;

3.1.10 | mpaBuia paboThI ¢ BXOAIUMHE, UCXOASIIMMU U BHYTPEHHUMH TOKYy-MEHTaMH;

3.1.11 | ocobenHOCTH PabOTHI C KaAPOBBIMU JOKyMEHTaMH, C 0OpaIeHusIMU

3.1.12 | rpaxxnas.

3.2 | YMmeTh:

3.2.1 | opraHN30BEIBaTh JOKYMEHTOOOOPOT M JOKYMECHTAJIBHOE COIIPOBOKICHNE PA0OTHI B OpraHax roCyIapCTBEHHON U
MYHUIIATIAILHOW BJIACTH W MHBIX OpTaHU-3aIUsX;

3.2.2 [ opopMIsATE OpraHU3aIlOHHBIC, PACTIOPSAUTEIBHBIC, CIIPABOYHO--HH(POPMAIIHOHHBIC BUIBI JOKYMEHTOB, TOKYMEHTHI 110
JIMYHOMY COCTaBY;

3.2.3 | opraHM30BHIBATE JOKYMEHTOIIOTOKH B CHCTEME JOKYMEHT0000pOTa, MapIIpyTHl IBIDKCHIS JOKYMEHTOB B OpraHHU3aIlIH,
IOJArOTOBKY J€ll K IIepeiaue PEruCTPUPOBATh JOKYMEHTHI B OpraHU3al1H;

3.2.4 | opraHu30BEIBaTh pabOTy ¢ BXOSIIAMH U C UCXOSAIIAME JOKyMEHTAMH;

3.2.5 nOoATOTaBJIMBATH JOKYMCHTHI K II€pEAaiuc Ha XpaHCHUC B apXHB.

3.3 | ImMeTh HABBIKM ¥ (MJIH) ONBIT JESITETLHOCTH:

3.3.1| - cocraBnenus, 00pabOTKH U pabOTHI C JOKY-MEHTALUeH Pa3IuuHOTO YPOBHS U HANIPaBICHUM;
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PaclopsaIUTENbHON JOKYMEHTALIUH;

- COCTaBJICHUS], IPABKU U PEAAKTUPOBAHUS BUIOB JOKyMEHTOB, BKIFOUEHHBIX B CUCTEMY OpraHU3al[IOHHO-

3.3.3 | - cocTaBneHHss HOMEHKIATYPHI JIElT;

3.3.4 (- dopmupoBanus 1 opopMIICHHUS [eT1a, OIIUCH JIEIT.

4. CTPYKTYPA U COAEPKAHUE JUCHUILIJTMHBI (MOIY JIA)

HaunmeHnoBaHue pa3ieioB u TeM /BU]
3aHATHA/

Cemecrtp /
Kypc

Yacos

Kommneren-
10701

JlurepaTtypa

Hnre
pakT.

IIpak.
MOAT.

IIpumeuyanue

Paznen 1. Copep:xanne TeMaTHKH Kypca
"Jleionpou3BoaACTBO"

Tema 1. JlokyMeHTHpOBaHHOE OOecIieueHrEe 3
npexnpusTuil u opranuzanuii /Jlex/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2 VK-93
T1K-4.1 IIK-
4.2T1K-4.3
ITK-5.1 TIK-
5.2 IIK-5.3

JI1.1J12.1
2.2
o1

Tema 1. JlokymMeHTHpOBaHHOE OOeCIIeueHrEe 3
npeanpusTuii u opranuzanuii /IIp/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2 VK-93
I1IK-4.1 IIK-
4.2T1K-4.3
ITK-5.1 TIK-
5.2 IIK-5.3

JI1.1J12.1
2.2
€|

Tema 1. JlokyMeHTHpOBaHHOE OOecIIeueHne 3
npeanpusaTuii u opranuzanuii /Cp/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2VK-93
I1K-4.1 TIK-
4.2T1K-4.3
ITK-5.1 IIK-
5.2 IIK-5.3

JI1.1J12.1
2.2
€]

Hoxnan,
TBOpYECKast
paboTa,
TECTHPOBAHKE

Tema 2. CocTaB peKBU3UTOB JOKyMEHTOB U 3
mpaBuia ux ohopmienus /Jlex/

YK-4.1 VK-
42 VK43
YK-9.1 VK-
9.2 VK-9.3
I1K-4.1 IIK-
4.2TIK-4.3
IIK-5.1 IIK-
5.21IIK-5.3

JI1.1J12.1
J12.2
91

mpoOieMHas
JICKIIHS

Tema 2. CocTaB peKBU3UTOB JOKyMEHTOB U 3
npaBmia ux ohopmitenus /TIp/

YK-4.1 VK-
4.2 VK43
VYK-9.1 VK-
9.2 VK-9.3
I1K-4.1 IIK-
42TIK-5.1
IIK-5.2 IIK-
53

J1.1J12.1
J12.2
Ol

Tema 2. CocTaB peKBU3UTOB JOKyMEHTOB U 3
npaBmia ux opopmienus /Cp/

YK-4.1 VK-
42 VK43
VYK-9.1 VK-
9.2 VK-93
ITK-4.1 IIK-
4.2 TIK-5.1
IIK-5.2 IIK-
53

J.1J12.1
J12.2
Ol

Hoxnan,
TBOpYECKasI
paborTa,
TECTUPOBAHHE




Tema 3. Opranu3ariioHHO-
pacropsaUTeNbHbIe TOKYMEHTBI, IIPaBUIIa UX
cocrasienus /Jlex/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2 VK-9.3
I1K-4.1 IIK-
42TIK-5.1
TIK-5.2 IIK-
53

J1.1J12.1
J12.2
Ol

mpoOiemMHas
JICKIHS

Tema 3. OpranuzaiioHHO-
pacropsIUTENbHbIE TOKYMEHTBI, TIPaBUIIa UX
cocrasienus /IIp/

VYK-4.1 VK-
42 VK43
YK-9.1 VK-
9.2 VK-93
ITK-4.1 IIK-
4.2 TIK-5.1
TIK-5.2 IIK-
53

J1.1J12.1
2.2
Ol

Tema 3. OpranuzaioHHO-
pacropsIUTENbHbIC TOKYMEHTBI, TIPaBUIIa UX
cocrasnenus /Cp/

VYK-4.1 VK-
42 VK43
VYK-9.1 VK-
9.2 VK-93
I1K-4.1 IIK-
4.2 TIK-5.1
IIK-5.2 IIK-
5.3

JI.1J12.1
2.2
Ol

Hoxnan,
TBOpYECKast
paborTa,
TECTUPOBAHHE

Tema 4. IH)OpPMAIMOHHO — CIIPABOYHBIC
JIOKYMEHTBI, 0COOCHHOCTH X COCTAaBICHHS U
oopmirerns /Jlex/

VK-4.1 VK-
4.2 VYK-4.3
VK-9.1 VK-
9.2 VK-93
ITK-4.1 TIK-
4.2 TIK-5.1
IK-5.2 TIK-
5.3

JI.1J12.1
J2.2
01

Tema 4. IHpOpMAaITMOHHO — CIIPAaBOYHBIC
JIOKYMEHTBI, 0COOCHHOCTH X COCTAaBICHHS U
opopmnenus /Ilp/

VK-4.1 VK-
4.2 VYK-4.3
VYK-9.1 VK-
9.2 VK-93
I1K-4.1 TIK-
4.2 TIK-5.1
ITK-5.2 TIK-
5.3

JI.1J12.1
J12.2
01

Tema 4. IH)OpMAaITMOHHO — CIIPaBOYHBIC
JIOKYMEHTBI, 0COOCHHOCTH X COCTAaBICHHS U
opopmnenns /Cp/

VK-4.1 VK-
4.2 VK-4.3
VYK-9.1 VK-
9.2 VK-93
I1IK-4.1 IIK-
4.2 TIK-5.1
IK-5.2 TIK-
5.3

JI.1J12.1
J12.2
01

Hoxman,
TBOpYECKast
paborta,
TECTHPOBaHKE

Tema 5. Hasnauenwne, kiaccudukanms
CITy’KeOHBIX ITUCEM, OCOOCHHOCTH HX
cocrasnenus /JIex/

YK-4.1 VK-
4.2 VK-4.3
VK-9.1 VK-
9.2VK-93
I1IK-4.1 IIK-
4.2 TIK-5.1
IK-5.2 TIK-
5.3

JI1.1J12.1
2.2
o1

Tema 5. Ha3nauenwe, kiaccudukanms
CITy’KeOHBIX ITUCEM, OCOOCHHOCTH HX
cocrasnerus /TIp/

YK-4.1 VK-
4.2 VK43
VK-9.1 VK-
9.2VK-93
T1K-4.1 IIK-
4.2 TIK-5.1
ITK-5.2 TIK-
5.3

JI1.1J12.1
2.2
o1

KeHChI




Tema 5. Ha3nauenue, knaccuukanus
CITY)KEOHBIX ITHCEM, OCOOCHHOCTH HX
cocrasnenus /Cp/

3 6 YK-4.1 VK- J1.1J12.1
4.2 VK43 J12.2
VK-9.1 VK- 91
9.2 VK-9.3
I1K-4.1 IIK-
42TIK-5.1
TIK-5.2 IIK-
53

Hoxnan,
TBOpYECKasI
paborTa,
TECTHPOBAHKE

Tema 6.0Opranu3zanust paboThI ¢
JokymMeHTamu /JIex/

3 2 VYK-4.1 VK- J1.1J12.1
42 VK43 2.2
YK-9.1 VK- €|
9.2 VK-93
ITK-4.1 IIK-
4.2 TIK-5.1
TIK-5.2 IIK-
53

Tema 6.0Opranuzaius paboThl ¢
nokymentamu /TIp/

3 2 VYK-4.1 VK- JI.1J12.1
42 VK43 2.2
VYK-9.1 VK- €|
9.2 VK-93
I1K-4.1 IIK-
4.2 TIK-5.1
IIK-5.2 IIK-
5.3

JACJI0Bas urpa

Tema 6.0Opranuzanus paboTsl ¢
nokymenTtamu /Cp/

3 6 VK-4.1 VK- JI.1J12.1
4.2 VYK-4.3 J2.2
VK-9.1 VK- 91
9.2 VK-93
ITK-4.1 TIK-
4.2 TIK-5.1
IK-5.2 TIK-
5.3

Hoxnan,
TBOpYECKast
pabora,
TECTUPOBAHUE

Tema 7. CocraBienue u ohopMIIeHHE
JOKYMEHTOB TIO JITYHOMY cOCTaBy /JIex/

3 4 VK-4.1 VK- JI.1J12.1
4.2 VYK-4.3 J12.2
VYK-9.1 VK- €|
9.2 VK-93
I1K-4.1 TIK-
4.2 TIK-5.1
ITK-5.2 TIK-
5.3

Tema 7. CocraBienue U ohopMIICHHE
JIOKYMEHTOB TI0 JITYHOMY cocTtaBy /I1p/

3 4 VK-4.1 VK- JI.1J12.1
4.2 VK-4.3 J12.2
VYK-9.1 VK- 91
9.2 VK-93
I1IK-4.1 IIK-
4.2 TIK-5.1
IK-5.2 TIK-
5.3

ACJI0Bas urpa

Tema 7. CocraBieHue U ohopMIICHHE
JOKYMEHTOB IO JITYHOMY cocTaBy /Cp/

3 4 YK-4.1 VK- JI1.1J12.1
4.2 VK-4.3 2.2
VK-9.1 VK- o1
9.2VK-93
I1IK-4.1 IIK-
4.2 TIK-5.1
IK-5.2 TIK-
5.3

Hoxman,
TBOpYECKast
paborta,
TECTUPOBAHKE

3auer /3auét/

3 0 YK-4.1 VK- JI1.1J12.1
4.2 VK43 2.2
VK-9.1 VK- o1
9.2VK-93
T1K-4.1 IIK-
4.2 TIK-5.1
ITK-5.2 TIK-
5.3

5. ®OHJI OHEHOYHBIX CPEACTB




5.1. IlpumepHBIil NepedyeHb BONPOCOB K 3a4eTy

OCHOBHEIE «TEPMUHBD), «HOHATHA» ACIOIPOU3BOJACTBA

1.

2. Hcropust cTaHOBIEHUS Pa3BUTHUS CUCTEMBI JEIOIPOU3BOJACTBA B Poccuu

3. CnyxObl JOKYMEHTHPOBAHUS YIIPABICHYECKOH NESTENbHOCTU: COCTaB M UX (pyHKUMU

4. OpraHu3anys Ie1oNponu3BOJACTBA HA MPEANPUATUSIX

5. HopmaruBHO-MeToqudecKast 6as3a JelIonpon3BOICTBA.

6. ®Dopmathl Oymarn Uit 0(OPMIIECHHUS TOKyMEHTOB W HX Pa3Mephl

7. Pa3mepsl mosneit Ha GiaHKax JOKYMEHTOB

8. Branku NOKYMEHTOB: TIOHSTHE, BUIBI U WX PEKBU3UTHI

9. PeKxBH3UTHI TOKyMEHTOB: MOHSATHE, COCTAB M IPaBHUIA MX O(QOPMIICHHS

10. YroBoe U NPOAOJIbHOE PACIONOKEHHE PEKBH3UTOB Ha JOKYMEHTaX

11. Kriaccudukanus v GyHKIMH JOKYMEHTOB

12. CocraB ynpaB/IEeHUECKUX TOKYMEHTOB NPEIIPUSTHIH.

13. TekcT JOKyMeHTa, ero CTpyKTypa W TPeOOBaHHMS K €ro COCTABIICHHIO

14. PacnopsauTenbHble JOKYMEHTBI, W3[aBaeMble Ha MPHUHIMIIAX KOJUIETHAAbHOCTH: BHJBI, PEKBU3UTHI U MIPaBUIIA UX
odopmIIeHHS

15. PacriopsianTenbHbBIe JOKYMEHTHI, N37[aBaeéMble B YCJIOBUSX €AMHOHAYANMS: BH/BI, PEKBU3UTHI, IIPaBMiIa UX o(opMiIeHHs
16. JIoKyMeHTOOOOPOT: MOHATHE, KIacCU(UKALUSI U €r0 OpraHu3alus Ha MPEANPUITHH.

17. ITopsimox paboTHI ¢ BXOAAMIMMH, UCXOIAIINMU M BHYTPEHHUMH JTOKyMEHTaMH

18. Perucrpamms JOKyMEHTOB: BHIBI W MOPSIOK PETHCTPAIIMN BXOISIINX, UCXOMAIMINX M BHYTPEHHHUX TOKyMEHTOB
19. HowmenknaTypa men: MOHSATHE, BUABI, PEKBU3UTHI, (hopMHpoBaHHE U O0GOpPMICHHE eI

20. OpraHu3aliOHHbIC JOKYMEHTHI: MOHATHE, Ha3HauCHHE, BU/bI U MPaBUIa UX O0QOPMIICHHS

21. WudopMannoHHO-CIIpaBOYHbIC JOKYMEHTHI: BHIBI, Ha3HAUCHHE, OCHOBHBIC PEKBH3HTHI, TPaBHiIa UX O(GOPMIICHAS
22. CryxeOHbIC (eJIOBBIC) MHCEMA: Ha3HAYEHHE, BUABI MIHCEM, PEKBU3UTHI, IIPaBMIa UX O0(OPMIICHU

23. [IpoTokomnbl coBelanuii, COOpaHuil U 3acefaHuil: BUIbI, COCTAB PEKBU3UTOB U MOPSAIOK UX O()OpMIIEHUS

24. JIOKyMEHTBI 110 JITYHOMY COCTaBY NPEANPHUATHS: Ha3HAUEHHE, COCTaB, 0OCOOEHHOCTH PabOTHI C KaJAPOBBIMHU
JIOKyMEHTaMH

25. IMpuKa3bl MO TMYHOMY COCTaBY: BHIBI U OCOOCHHOCTH MX O(OPMIICHU

26. Bunsl 1 nopsaok paboThl ¢ MICbMaMK M OOpaIlCHUSIMH TPaskiaH

27. CoBpeMeHHBIC TEXHOJIIOTHH TOKYMEHTAIIMOHHOTO OOECICUCHUS YIPaBICHYSCKOH IeITebHOCTH

5.2. IlpuMepHBlii NepedYeHb BONPOCOB K IK3aMeHY

He npenycMoTpeHO yIeOHBIM IITTAHOM.

5.3. TemaTuka KypcoBbIX padoT (KypcOBbIX POEKTOB)

He npenycMoTpeHO y4eOHBIM ITTAHOM.

5.4. ®oHA OLIEHOYHBIX CPEACTB /ISl MPOBEIeHUS TEKYIIEro KOHTPOJIS

Tems! noknamos

1.0cobeHHOCTH THCEMEHHOTO ACIOBOTO OOIICHHS.

2.'OCT P 6.30 - 2003 u ero 0ocoOeHHOCTH.

3.CucremMsbl IOKyMEHTOB.

4.0Opranu3aliiOHHO-NIPABOBbIE JOKYMEHTBI.
5.PacnopsiiuTenbHble JOKYMEHTBIL.
6.MHdopMailnOHHO-CITPaBOYHbIE TOKYMEHTBI.

7.PexBu3uTH 1OKyMeHTOB. O0s3aTeNbHEIC H (haKyTbTaTUBHEIE.
8.PexBU3HTEI 1aTa, TIOAIICH B POCCHIICKOM 1 3apyOSKHOM JOKYMCHTOBEICHHH.
9. DTHUKETHBIE ACIIEKTHI AEI0BOTO IMUCHMA.

10.2)KaHpbI MHCHMEHHOTO JIETIOBOTO OOIICHUS.

11. 3aronoBok U Ha3BaHUE BUJA JOKyMEHTA.
12.ConpoBoUTeIFHOE MUCEMO K JOKYMEHTAM.
13.1{upkynsipHbIC TUCHMA.

14.1Ipuka3sl.

15.ITucbmMo-noATBEPIKCHHE.

16.Teneponorpamma.

17.brnanku.

18.Tpadapetsl, popMymsapHI, ITa0IOHBL.

19. IlpereH3uoHHasI epenucKa.

20. Kommepueckuii 3anpoc.

Temartuka scce

basza maHHBIX

bnank nokymeHra

JlenoBast mepenucka. DTUKAa U MpaBUIIa
JlokymeHTOO00pOT

JlokyMeHT0000pOT Ha KOMIIBIOTEpE

Dk v =




6 JIOKyMEHTBI M UX KIaccuHUKaIms

7. JIOKyMEHTBI MO JTUYHOMY COCTaBY

8. JIOKyMEHTHI TIO JTMYHOMY COCTaBY M UX OCHOBHEIC BHBI

9. Enunas rocynapcrBenHasi cucteMa aenomnpousBojcrsa (EI'C/I)

10. 3ammra J0KyMEHTOB

11. 3amuTa 3JeKTPOHHBIX JIOKYMEHTOB

12. UsroroBienne qoKyMeHTa Ha KOMIIBIOTEPE

13. HudopmannoHHO-cIIpaBoYHas paboTa M0 JOKYMEHTaM Ha KOMIIBIOTEpE

14. HHdopManmoHHO-CIIpaBOYHbBIC JOKYMEHTHI

15. Hcropus paszsutns cryx0 mokymeHTanun B Poccum

16. Knaccuduxammm nOKyMEHTOB

17. KoHnTponb ncnosHeHus: 10KyMEHTOB

18. Hasnavenme 1 0OCHOBHBIC BUIIBI HH(POPMAIIHOHHO-CIIPABOYHBIX JOKYMCHTOB
19. HopmaTuBHBIE TOKYMEHTHI 110 JOKYMEHTAaIIMOHHOMY OOECIICUCHHIO YIIPABICHHS
20. OOBeKT 1 TpeAMeT JIeIONPOU3BOACTBA

21. Opranu3anui paboThl ¢ TOKYMEHTaMHU

22. OpraHu3aoHHas CTPYKTypa HepcoHaia, 00ecIednBalonero paboTy ¢ JOKyMEHTaMHU
23. OpraHuzaliOHHbIE TOKYMEHThI, UX Ha3HAUYE€HUE U BUJbI

24, OCHOBHBIE IPUHLUIIBI OPraHU3alUU paboTHI ¢ TOKYMEHTaMHU

25. [lepBHuHBIl JOKYMEHT

26. [Iucemo, BUIBI TTHCEM

27. IloaroToBka NOKYMEHTOB K apXUBHOMY XPAHEHHIO

28. [IpaBuia BHYTPEHHETO TPYAOBOTO PaclopsKa

29. [Tpuxka3

30. Perucrpanus n1OKyMEeHTOB

31. PexBU3UTHI TOKYMEHTOB

32. Pone nHOpManny B cOBpeMEHHBIX OOIIECTBEHHBIX OTHOIICHHSX

33. CucreMa opraHM3allMOHHO-PACIIOPAJUTENBHON NTOKYMEHTAUN

34, Cnoco0bl 3aKkperuieHus] HPOPMALUKU Ui JOKYMEHTalMOHHOTO HCIIOJIb30BaHUS
35. CranpapTu3anus B CHCTEMax JAENONPOU3BOJCTBA

36. CrpykTypa OpraHu3aliu

37. TexHonorust XpaHeHHus JOKyMEHTOB

38. YHuduuupoBaHHas cucTeMa JOKYMEHTALUU

39. YcraB npeanpusTus

40. ®dopmupoBaHue U 0hOopMIICHHE e

6. YA EBHO-METOANYECKOE 1 THO®OPMAIITMOHHOE OBECIIEYEHUE JUCHUIIJINHBI (MOAY JI5T)

6.1. Pexomennyemas auteparypa

6.1.1. OcHoBHas JUTEpaTypa

ABTOpBI, COCTaBUTEIH 3arnaBue WznarensctBo, rox | Komnu-Bo

JIT1.1 | Kysnenos U. H. Jlenonpon3BoACTBO: yICOHUK M.: lamkos u K, DNEeKTPOH
2014 HBIN
pecypce
6.1.2. lonoHUTEILHAS JINTEPAaTypa

ABTOpBI, COCTaBUTENHU 3arnaBue WznatensctBo, roa | Komuu-Bo
JI2.1 |Bacunsesa U.H., OpraHu3aiys Ie10IpOnu3BOCTBA U IePCOHATBHBIA M.: By3oBckuit 0

Kenuunckuii I. C. MEHEDKMEHT: yueOHoe ocobue yue6HuK, 2004
JI2.2 | Ky3nenos U. H. JIoKyMeHTaIIMOHHOE 00eCIICUCHUE YITPABICHUS U M.: FOpaiir, 2010 0

JIETIOMPOH3BOJICTBO: YICOHHK

6.2. Ilepeuens pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHMKAIIMOHHOM ceTH ""UHTepHeT"

21 | XKypnuan "JemonponsBoactso"https://www.top-personal.ru/officeworks.html

6.3.1 Ilepeyensb NporpaMMHOro odecrneyeHus

6.3.1.1 | OC Windows XP

6.3.1.2 | SuperNovaReaderMagnifier

6.3.1.3 [ Access 2016

6.3.1.4 | Project 2016

6.3.1.5| Visio 2016

6.3.1.6 | VisualStudio 2015

6.3.1.7 | Office 2007 Suites

6.3.1.8 | GIMP

6.3.1.9 | MozillaFirefox




6.3.1.1

MozillaThinderbird

6.3.1.1

7-Zip

6.3.1.1

CrpaBounas npaBoBas cuctema Koncynsrantllinroc

6.3.1.1

DJIeKTPOHHBIH Teproauueckuii cripaBoyHuk «Cucrema ['apanT»

6.3.1.1

OfficeStandard 2010

6.3.1.1

OfficeStandard 2013

6.3.1.1

LibreOffice

6.3.1.1

OC Windows Vista

6.3.1.1

OC Windows 7

6.3.1.1

OC Windows 8

6.3.1.2

OC Windows 10

6.3.1.2

Ubuntu (Mint)

6.3.1.2

Project Expert 7 Holding

6.3.1.2

OpenOffice 4.1.1

6.3.1.2

1C: Ipennpustue 8. Cenpckoe X03sHcTBO. KOMIUIEKT /11 00y4eHHs B BEICIINX U CPEIHUX Y 3.

6.3.1.2

«ITanopama 3EMJIEJIEJIE»

6.3.1.2

MenuanpourpsiBatens VLC

6.3.2 [lepeuenb MHGOPMANHOHHBIX CPABOYHBIX CHCTEM

6.3.2.1

HanunonaneHast anekTpoHHas 6ubaroTeka. JJocTyn mocpeacTBOM UCTIONb30BaHus ceTu «VHTepHeT» Ha 32 TepMUHAaIa
nocryna. https://H36.pd/

6322

DneKTpoHHbIH nepuonudeckuii cripaBoyHuk «Cucrema TAPAHTY. [TonHoTekcToBBIN, 00HOBIsIEMBIH. JloCTyI IO
JIOKaJIBHOH CEeTH aKaJleMHH

6.3.2.3

DnekrponHas cucrema «['ocunaHCh». [I0MHOTEKCTOBAsI ANEKTPOHHASI CHCTEMa, TIOCTOSIHHO TOIOTHACMAsI.
WuauBuaya bHBIA HEOTPAaHHYCHHBIN TOCTYN Yyepe3 PUKCHPOBaHHBIA BHeNTHHN [P aapec akameMun U3 T000# TOYKH, B
KOTOpO# nMeeTcs noctym k cetr aTepHeT. http://www.gosfinansy.ru/

6324

6.3.2.5

DnexrponHas 6ubmmoreunas cucrema «95C FOPAUT www.biblio-online.ruy». [ToTHOTEKCTOBAS IEKTPOHHAS
6nbnoTeka. IHANBUyaTbHEI HEOTPAaHWIEHHBIN TOCTYI Yepe3 (GMKCHPOBaHHEIN BHeIHUH [P anpec akagemun
HEOTPaHHYEHHOMY KOJIMYECTBY MOJIb30BaTeNel U3 1000 TOUKH, B KOTOPOIl HMeeTcs OCTYI Kk ceTu IHTepHeT.
https://www.biblio-online.ru/

6.3.2.6

DnexrpoHHO-OnbanoTeunas cucrema ZNANIUM.COM. IlosnHoTekcToBast ayieKTpoHHasi OubianoTeka. MHAMBUYa IbHBII
HEOTpaHUUYECHHBIN JOCTYI Yyepe3 pUKCHPOBaHHbIH BHEIHUH [P ajgpec akageMun HeOrpaHHYEHHOMY KOJIMUECTBY
MOJIb30BaTeNeH U3 000N TOYKH, B KOTOPOIt MMeeTcs TocTyi K cetn MHTepHeT. http://znanium.com/

6.3.2.7

OnekrponHas 6nbnmoreka rexundeckoro BY3a (35C «KoncynbraHT cTyneHTa). [lomHOTEKCTOBAS 31€KTpOHHAS
6nbnmoTexa. VHAMBHIYa IbHBINH HEOTPAaHMUCHHBIN NOCTYN Yepe3 GUKCHPOBaHHEIN BHenHHU [P anpec akagemun
HEOrpaHMYEHHOMY KOJHMYECTBY M10JIb30BaTeIeH 13 000 TOUKH, B KOTOPOI UMeeTcs TOCTyN K ceTh VIHTepHeT.
http://www.studentlibrary.ru

6.3.2.8

OnekTpoHHas OubIMOTEUHasl cucTeMa u3narenbcTBa «Jlanpy. [TomHOTEKCTOBAs 2IEKTpOHHAs OUOIHOTEKA.
VHnuBHIyanbHBIN HEOTpaHMYCHHBIHN TOCTYN Yepe3 (GUKCHpOoBaHHBIN BHeHNMI [P anpec akageMun HeOrpaHUIECHHOMY
KOJIMYECTBY TIOJIH30BaTENEH 13 JIF000# TOUKH, B KOTOPOU MMeeTcst 1OCTym K ceth MHTepHeT.http://e.lanbook.com

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAY JIsT)




Aynutopus Bun pabot Haznauenwne OcHaIEHHOCTh

Y4eOHast ayauTopust Cron npenogaBatens (1 mrt.), ctonsl (30 wT.), cTynbs (60 wrT.), cTyn
npenonasatens (1 wr.), nocka aynutopHas (1 wr.), pulyna (1 wr.),
35a Jlex JIEMOHCTPaIMOHHOE 000pynoBaHue (Oenas JJakoBasi MarHUTHO-
MapkepHas focka (1 mr.), mpoekrop Toshiba (1 mT.) n yae6n0-
HaIISIIHBIE TTOCOOUS

ITomerenune st JleMOHCTpalioHHas TeXHUKa (MHTepakTHBHAs nocka Hitachi
camocTosATenbHON padoThl | Starboard FX-63 D (1 mr.), HoyrOyk Acer Asp T2370 (1 mut.),
npoekrop Toshiba (1 mrT.)), cToNI MOTMPOBAHHEIH (3 MIT.), CTONT
236 CP yaeHudeckui (7 mr.), cToa kommeiorepusli (11 mwr.), ctya (20 mrt.),
CTYJIBs, KOMIIBIOTEPHAs TEXHUKA C BO3MOKHOCTBIO TIOAKITIOUCHUS K
cern "MHTepHET" M 0OECIIeUeHNEM TOCTYIIA B HJICKTPOHHYIO
nH()OPMAIIMOHHO-00pa30BaTEIbHYIO cpeay opranu3anuu (10 mr.)

ITomemenue mis KommbroTepHast TEXHHKa ¢ BO3MOKHOCTBIO MTOIKITIOYEHHSI K CETH
camocTosTenbHON paboThl | "MHTepHET" U obecrieyeHneM JOCTYIa B 3JIEKTPOHHYIO
“HPOPMAIIMOHHO-00pa30BaTeNbHYIO cpeny opranu3anuu(19 mir.),
ctoisl (17 mT.), KOMIBIOTEPHBIH CTOJ 6-1 MECTHBIH (3 IIT.), CTYNbs
yuenuudeckue (34 wr.), ctyaps /M (18 mr.), cremnaxu c
nuTepartypoii, Buaeoysennuntens Optelec Wide Screen (1 mit.)

123 CP

VYdeOHas aymuTOpHs CCrou npeniogasarens (1 mrT.), mapta 3-xMecTHas co ckamerikoi (10
mT.), CTYAbs (5 wr.), cryn npenogasatens (1 wr.), gocka (1 mrT.),

51la TpubyHa (1 mt.), AeMoHCTpaMoHHOE 0060pynoBanue (DKpaH ¢
anekrpornpuBoaoM Electric Screen (1 wit.), mpoekrop Toshiba (1 mrT.),
HOYTOYK Acer Asp T2370 (1 mrT.)) 1 yueOHO-HATIIAAHBIE TOCOOH

Y4eOHast aynuTopus Croxn npertoaBatens (1 mT.), CTONBI yaeHHYeckue (23 mT.), CTynbs
(53 wr.), cryn nmpenonasatens (1 wr.), gocka (1 mrT.), pubyna (1
57a IIT.), AEMOHCTPALIMOHHOE 000pYI0BaHUE (IIPOSKIMOHHBIH SKpaH
LUMIEN (1 mt.), mpoekrop Acer (6 mr.), MOHOOIOK Acer Aspire
C22-963 (1mT.)) W yueOHO-HATIISAIHBIE TOCOOUS

YueOHast ayauTopust Cron nmpenogaBatens (1 mrt.), ctonsl (16 mT.), crynbs (30 wrT.), cTyn
66a npenonasatens (1 mwr.), gocka (1 mwrT.), pudyna (1 wr.), Dxpan
py/noHHBIH HacTeHHbIN (1 mT.)

VYueOHas ayquTopus Croxn npeniomaBarens (1 mr.), cronst (17 mwT.) (3-XMECTHBIX - 6, 2-
XMECTHBIX - 11), ctynes (38 mT.), cTym npenogaBarens (1 mT.), qocka
38a (1 wt.), Tpubyna (1 1WT.), AEMOHCTpPAIIMOHHOE 000pyIOBaHuE (IKpaH
py/ToHHBIH HacTeHHbIH (1 wT.), mpoekTop Acer (1 mT.), HOYTOYK Acer
(1 mrt.)) 1 yueOHO-HATIIAIHEIE TTOCOOMS

Y4eOHast aynuTopust Cron nperogaBatens (1 mrT.), mapra 4-xMecTHast CO CKaMeikoit (9
mrt.), cTyabst (12 wr.), cryn npenonasatens (1 wr.), gocka (1 wrT.),
50a JEMOHCTPalMOHHOE 000pyaOBaHKe (3KpaH PYJIOHHBIA HACTEHHBIH (1
mrT.), mpoekrop Acer (1 mT.), MoHOOGIOK Acer Aspire C22-963 (1
IT.)) ¥ y4eOHO-HATJISTHBIE TOCOOUS

8. METOAUYECKHE YKA3SAHUSA J1JI51 OBYYAIOIIUXCS IO OCBOEHHUIO JTUCIUITJIMHBI (MOAY JIS)

Merouka H3y4eHHs Kypca IIpeaycMaTPUBACT HapsAy C JICKIHSIMH U IIPAKTHYECKUMH 3aHSATHSIMH, OPTaHI3AIIHI0 CAMOCTOSTEIEHON
PabOThI CTYJICHTOB, IPOBEACHNE KOHCY/IbTALlMH, PyKOBOJCTBO JOKIAIaM1 CTYAEHTOB JUISl BEICTYIIGHHS HA HAYYHO-TTPAKTHYECKUX
KOH(EpEeHINAX, OCYIIECTBICHHE TEKYILET0, IPOMEXYTOUYHOTO (OPM KOHTPOJISL.

Cucrema 3HaHHUH 1O IUCIUIUIMHE «/leT0npon3BoICTBO» (GOpMHpYeTCs B X0/Ie ayTUTOPHBIX M BHEAYJUTOPHBIX (CAMOCTOSTEIBHBIX)
3aHATH. Mcnonp3ys JeKIIMOHHBIN MaTepyal, yIeOHUKY U yaeOHbIe TOCOOHs, JOMOTHUTENbHYIO INTEPaTypy, MIPOSIBIIS
TBOPYECKHUH ITOJIXO/, CTYACHT FOTOBUTCS K IIPAKTHYECKUM 3aHSATUSM, PACCMAaTPUBAsl UX KaK IIOTIOJHEHUE, YIITyOIeHuE,
CHCTEMATH3AIMIO CBOMX TEOPETHICCKUX 3HAHHH.

Jln1s 0CBOCHUSI TUCIUIUIMHEI CTYAEHTaMHU HEOOXO0IMMO:

1. TToceruaTp JIeKIMH, Ha KOTOPBIX B CKATOM M CUCTEMHOM BHJIE M3JIAraroTCsl OCHOBBI MCLUIIIMHBL: JAAIOTCS OTPEACIICHUS
HOHSATHH, 32KOHOB, KOTOPBIE JOJDKHBI 3HATh CTyAEHTHI. CTYAEHTY BaXKHO IIOHATb, YTO JIEKIHS €CTh CBOE0Opa3Hast TBOpUECKas
(opma camocTosTeNnbHON paboTel. Hamo meITaThCst CTaTh aKTHBHBIM COYJaCTHHKOM JICKITHH: TyMaTh, CPAaBHUBATh M3BECTHOE C
BHOBb I10JTy4a€MBIMH 3HAHUSMH, BONTHU B JTOTUKY M3T0KEHHSI MaTepHaia JIEKTOPOM, CISTUTh 3a XOJ0OM €TI0 MBICIIEH, 3a ero
apryMeHTalueil, HAXOANTb B Hel KaKyIuecst BaM ciabocTH. Bo BpeMst JIeKIMH MOXKHO 3a1aTh JISKTOPY BOIIPOC, XKENIaTeIbHO B
MICBMEHHOI (hopMe, YTOOBI He MeIIaTh U He HapyIIaTh JIOTHKH ITpoBeeHI teKuun. Cirymmast JeKIHIo, CIeayeT 3aMKCHPOBATh
OCHOBHBIC UJIeH, TIOJIOKEHUS, 0000IIeHNs, BRIBOIBI. PaboTa Haz 3amichio JIEKIUH 3aBepiIaeTcs foma. Ha cBexyro rooBy (moxa
elre JIEKIUs B IaMsTH) HaJl0 YTOYHUTB TO, YTO 3aIIMCaHO, 000TaTUTH 3aIliCh TEM, YTO HE yNAJIOCh 3a()MKCHPOBATh B XO/€ JIEKLHH,
3anMcarth B BUE BOIIPOCOB TO, YTO HAJIO MPOSICHUTb, 10 KOHIA OHATh. BaXXHO COOTHECTH MaTepHal JIEKIUN ¢ TEeMOH y4eOHOI
MPOTPaMMBI M yCTAaHOBHUTH, KAaKHE €€ BOITPOCHI HAIIUTH OCBEIICHUE B IIPOCITYIIAHHON JISKITHH. Tor/ja mojae3Ho o0pamaTses U K
y4eOHuKy. Jlekuus u yaeOHUK He 3aMEHSIOT, a IOTIOIHSIOT APYT APYTa.

2. TlocermaTh pakTUYECKUE 3aHATHS, K KOTOPBIM CJIEyeT TOTOBUTBCS U AKTUBHO Ha HUX paboOTaTh. 3a1aHHE K IPAKTHYECKOMY
3aHATHIO BRIJACT IIPEToAaBaTeNb. 3aJaHue BKIIOYAeT B ce0s OCHOBHBIE BOIPOCHI, 3a]1a4H, TECTH U pedepaTsl s




CaMOCTOATEIBHON PabOTHI, IUTEpaTypy. [IpakTudeckre 3aHATHS HAUWHAIOTCS C BCTYUTENBHOTO CI0BA MPEIoAaBaTens, B KOTOPOM
Ha3bIBAIOTCS LIENb, 33J]a4 U BOIIPOCHI 3aHATHA. B mpolecce mpoBeaeHNs 3aHATHH IpenojaBaTellb 3aJaeT OCHOBHBIE U
JIOTIOTTHATEIBHBIE BOTIPOCHI, OPTaHU3YeT UX o0cyxaeHne. Ha mpakTHdecKix 3aHATHAX PEIaloTcsl KOHKPETHBIE 3aa4H 110
JIeTIONPOU3BOJICTBY, Pa30HPArOTCs TECTOBBIE 3aJaHNs U 3aJaHH, BEIIAHHBIC I CAMOCTOSTENBHON pabOoTHI, 3aCITyIINBAIOTCS
pedepaTrBHBIE BRICTYIUICHUS. CTYIEHTHI, IPOITyCTHBIINE 3aHATHE, WM HE TOJTOTOBUBIIHUECS K HEMY, IPUTTIAIIAIOTCS Ha
KOHCYNBTALIMIO K penoaaBaTento. IIpakruueckoe 3aHATHE 3aKaHYMBAETCS MTOJIBEJEHUEM UTOTOB: BEIBOJAAMH IO TEME U
BBICTaBJICHHEM OLICHOK.

3. CucreMaTH4eCKu 3aHUMAThCSA CAMOCTOSTENBHON paboToH, KOTOpast BKIIIOUAaeT B ce0s N3ydeHHe HOPMATUBHBIX JOKYMEHTOB,
MaTepHalloB YUeOHHKOB M CTaTel , HalMCaHKE AOKIAN0B, pedhepaTos, scce. 3aiaHus AJIsl CAMOCTOSTENBHOM PabOThI BBIIAIOTCS
TPENoaBaTeNeM.

4. Ilox pykOBOJCTBOM IIPEIOaBATENs 3aHUMAThCS HAyTHO-HCCIIeJ0BATENbCKOI pabOTOMH, 9TO MPEANOIaraeT BEICTYINICHHUS C
JOKIalaMH Ha HAYYHO-IIPAKTUYECKUX KOH(GEPEHIUAX 1 MyOIHKAIMIO Te3HCOB U CTaTeH 0 UX pe3yabTaTaM.

5. IIpy BO3HHUKAIOMIMX 3aTPYJHEHUSAX IPH OCBOCHUU JTUCHUILIMHBI «Jlenompon3BOACTBOY, Ul HEYCIEBAIOIIUX CTYIEHTOB 1
CTYJECHTOB, HE [IOCEINAIOIIUX 3aHITUS, IPOBOAATCS €XKEHEIENIbHBIE KOHCYIbTAI[MH, HA KOTOPbIE IPUIIALIAOTCS HEYCIIEBAOIINE
CTYAEHTEL, a TAlOKe CTYJCHTHI, HCIIBITHIBAIOIINE TOTPEOHOCT B TOMOIIY IPETIOfaBaTels TP H3YIEHHH AUCLUIIINHEL

MNPAJIOXKXEHUSA
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JOIMOJIHEHUSA U U3BMEHEHUSA
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINIOJIHEHUS U UBMEHEHUA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHHUSA U U3SMEHEHUSA
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JOMNOJIHEHUSA U UBMEHEHU S
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJHEHHUA U UBMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JOMNOJIHEHUA U U3BMEHEHU A
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



