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OO6mas TpyI0eMKOCTh 33ET

YacoB 1o yaeOHOMY IIaHy 108 Bupas! koHTpOIS:
B TOM YHCIIE: 3a4eT

ayAUTOPHBIE 3aHATH 44
CaMOCTOsTebHAs paboTa 64

Pacnpeneﬂeﬂue YaCcoB JUCHHUILIMHBI ITO0 CeMECTpaM

Cemectp
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[Iporpammy cocTaBui(u):
KaHO. 3KOH. HayK, ooy., Cemernosa A. H.

[Ipu pazpaboTke pabodeld MpOTrpaMMBI TUCHUIUIMHB (MOAyms) "/IOKyMeHTHpOBaHHWE YIPABICHYECKON MEsATETHHOCTH" B OCHOBY
TIOJIO>KEHBI:

1. denepanbHbIii TOCYNApCTBEHHBIH 00pa3oBaTeNbHBIM CTaHAApT BHICHIEro oOpa3oBaHWsl - OakajaBpHaT [0 HAIIPaBICHHIO
moarotoBku 38.03.02 MenemxmenT (npuka3 Munoopaayku Poccun ot 12.08.2020 1. Ne 970).

2. Yuaebnsiii ran: Hanpasnenne noarorosku 38.03.02 MeHem»KMEeHT
Hanpasnernocts (podnins) MeHemKMEHT OpraHn3aluit

, ono6pennsii YuensiM coBetoM PI'BOY BO Uypamickuit 'AY ot 26.03.2024 r., mpotokox Ne 12.

PabGouast mporpamma JIUCHUIUIMHBI (MOIYJSI) TPOXOJIUT COTJIACOBAHME C HCIIOJB30BAHHUEM WHCTPYMEHTOB JJIEKTPOHHOU
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI''TACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeIycKatomen kadgeapoit A6pocumona M.C.

[pencenarens MeToamyeckoir komuccnuu daxynpreta Mensenesa T.A.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.1 | ocBOEHHE TEOPETUUECKUX 3HAHUN 110 OCHOBHBIM BOIIPOCAM JOKYMEHTHUPOBAHUS YIIPABIEHUECKOH NEeATEIbHOCTH,
BBIPa0OTATh MPAKTHUECKHE HABBIKK COCTaBJICHUS JOKYMEHTOB U OpraHH3alUH JOKyMEHTO000pOTa, MPHOOpeTeHne
po(hecCHOHANBHBIX HABBIKOB M ()OPMHUPOBAHHE HEOOXOANMBIX KOMIETCHIIUH.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

Huxn (pa3gen) OITOIT: | b1.B

2.1 | TpeGoBanusl K NpeABAPUTEILHON MOATOTOBKE 00yYaIOLIEerocs:

2.1.1 | Byxrantepckuii yueT 1 aHAIH3

2.1.2 | IIpou3sBoacTBEHHAs MPAKTHKA, TEXHOJIOTHYECKAs! (MIPOEKTHO-TEXHOJIOTHYECKas!) MPaKTHKa

2.1.3 | Puck-meHe;xMeHT

2.1.4 | BHEIIHEOKOHOMUYECKHE CBSI3U MIPEANPHUATUN arpOIpPOMBIIUIEHHOIO KOMILIEKCa

2.1.5 | UudopmanioHHbIe TEXHOJIOTHH B MEHEIKMEHTE

2.1.6 | UccnenoBaHue cUCTEM yIPaBICHUS

2.1.7 | UHOCTpaHHBIH A3BIK

2.1.8 | [Ipou3BoACTBEHHAS MIPAKTHKA, HAYIHO-HCCIIEN0OBATENbCKas paboTa

2.1.9 | Cratuctuka

2.1.10 | YuebHas mpakTuka, Hay4HO-HUCCIeI0BaTeNbcKast paboTa (monydeHue MEPBUYHBIX HABBIKOB HAYUHO-UCCIIE0BATENBCKOM
paboThI)

2.1.11 | lenoBble KOMMYHHUKAIIIH

2.1.12 | MapxeTusr

2.1.13 | MeToapl MpUHATHS YIPABICHYECKUX PEIICHUH

2.1.14 | YuebHas mpakTHkKa, O3HAKOMHUTEIbHAS IPAKTHKA

2.1.15 | OxoHOMHYECKAS TEOpUs

2.1.16 | IIcuxonorus TMYHOCTH U IPO(ecCHOHATBHOE CAMOOTIpEIeTICHIE

2.1.17 | [Icuxocamoperyssiiust 00yJaromerocsi ¢ OrpaHUYESHHBIMHA BO3MOXHOCTSIMH 30POBBS

2.1.18 | DxoHOMUYECKass COLUOJIOTHS

2.1.19 | Uctopus (uctopust Poccun, BceoOImas HCTopust)

2.2 | JMCUMIUITMHBI M MPAKTHKH, /15 KOTOPBIX OCBOEHHE TaHHOW THCIUTIMHBI (MOTYJIs1) HE00X0IUMO KaK
npeanIecTByIoIee:

2.2.1 | IlpousBoacTBEeHHAs NPAKTHKA, IPEAUIUIOMHAsSI IPAKTHKA

2.2.2 | YrpaBieHHEe CTOMMOCTBIO OU3HECa

3. KOMIETEHIIMU OBYYAIOIIET OCSl, §OPMUPYEMBIE B PE3VJILTATE OCBOEHUSI TUCLIATIIMHBI
(MOZY.JIsT)

YK-4. Cnoco6eH ocyImecTBIATh AeTOBYI0 KOMMYHHKAIIUIO B YCTHON M MUCBbMEHHON ()OpPMax Ha TOCYIapCTBEHHOM S3BIKE
Poccuiickoii @enepanny 1 HHOCTpaHHOM(BIX) sI3bIKE(aX)

YK-4.1 3HaeT: mpUHIUIBI TOCTPOEHHS YCTHOTO U MICEMEHHOTO BBICKAa3bIBAHUS HA PYCCKOM M HHOCTPAaHHOM SI3bIKaX, IpaBHUiIa U
3aKOHOMEPHOCTH [1€JIOBOM YCTHOM M MUCbMEHHON KOMMYHHUKALIUU

YK-4.2 YMeeT: NpUMEHATh Ha IPAKTHKE IEIOBYI0O KOMMYHHUKAIIMIO B YCTHOW Y MUCBMEHHOM (hopMax, METOIBI H HABBIKH JIEJIOBOTO
OOIIEHUS Ha PYCCKOM M HHOCTPAHHOM SI3BIKaxX

VYK-4.3 Mimeer HaBBIKK: YTEHHS U MIePEBOJIa TEKCTOB HA HHOCTPAHHOM SI3BIKE B IIPO(ECCHOHAIBEHOM OOIIeHUN

ITK-3. CriocobeH ocymecTBIATE cOOp, MOHUTOPHHT M 00pabOTKy TaHHBIX C MCIOIB30BAHNEM IEPEAOBBIX HHPOPMAIIMOHHBIX
TEXHOJIOTHH JUISl IPOBEJICHUS PACYETOB SKOHOMHYECKHX ITOKa3aTeei

ITK-3.1 3Haet: MeTo bl cOopa 1 00pabOTKN SKOHOMHYECKOW MHPOPMAIIUHU, METOIBI YIeTa M aHAJIN3a SJKOHOMHUYESCKUX IoKa3aTenei

XO3UCTBEHHOM NEATEIbHOCTH OPraHU3ALMU U €€ IOAPA3AEICHUN ¢ y4eTOM OTPACIEBOM HAIIPABIECHHOCTH IESATEIbHOCTU

[IK-3.2 YMmeer: oCymecTBIATs cOOP, MOHUTOPUHT U 00pabOTKY HCXOIHBIX JAHHBIX JUIS COCTaBICHUS IIPOEKTOB (PUHAHCOBO-
X03HCTBEHHOHN, IPOU3BOICTBEHHOH ¥ KOMMEPUECKOH eATeIbHOCTH (OM3HEC-IIIaHOB) OpraHNU3aluy

[1K-3.3 Umeer HpaKTI/I‘IeCKI/Iﬁ OIIBIT: Y4€Ta U aHaJIn3a SKOHOMUYCCKHUX MoKa3aTeyie eI TeIbHOCTH OpraHu3aluu C
HCIIOJIB30BAHNUEM COBPEMCHHBIX TCXHUICCKUX CPEIICTB U I/IH(i)OpMaI_II/IOHHBIX TEXHOJIOTHI

B pe3yJibTaTe 0CBOCHUA TUCHUIIJINHBI OﬁyqammHﬁCﬂ JOJIZKCH

3.1 (3HaTh:

3.1.1 | HOpMaTUBHO-METOANYECKYIO Oa3y nenonpousBoacTsa B Poccuiickoit ®eneparnum;

3.1.2 [ ocoOEHHOCTH SI3BIKA M CTHIIS COCTABIICHUS CITY)KEOHBIX IOKyMEHTOB;

3.1.3 | cienuduKy opranu3anui HHHOPMAITHOHHO-TIOUCKOBON CHCTEMBI U KOH-TPOJISI UCTIOTHEHHS JOKYMEHTOB;




3.1.4 | TpeboBaHUs K OJIaHKAM CITy)keOHOTO JOKYMEHTa,
3.1.5 [ cocTaB peKBU3UTOB OPraHU3AIMOHHO-PACIOPAIUTEIFHON JOKYMEHTA-IIN 1 TIPaBHiIa UX 0(OPMIICHHS;
3.1.6 | Ha3HAYEHHE, CTPYKTYPY U COACPKaHNE CHCTEMBI OPraHM3alMOHHO -PACIOPSIAUTEIFHON JOKYyMEHTAIINH;
3.1.7 | yauunmpoBaHHBIE HOPMBI OpPraHU3AIOHHO-PACHIOPSIUTEIBHBIX J0-KyMEHTOB;
3.1.8 | HOPSIOK, 3Tambl U OCHOBHBIE MPOIECAYPHI OPraHU3aHK PAOOTHI C TOKY-MCHTAMHU;
3.1.9 | aTanbl ABMKEHUS JOKYyMEHTOB B OpraHU3alMU B MpoLiecce TOKyMEHT0-000pOTa U MOPSIOK UX PETHCTPALIUH;
3.1.10 | mpaBusa pabOTHI C BXOSIIIMH, HCXOISIUMU 1 BHYTPEHHUMHU JOKy-MEHTaMH;
3.1.11 | ocoberHOCTH PabOTHI ¢ KAAPOBEIMHU JOKYMEHTaMH, C OOpAICHUSIMI TPaskIaH.
3.2 | Ymerh:
3.2.1 | opraHnN30BBIBaTh JOKYMEHTOOOOPOT M JOKYMECHTAJIBHOE COIPOBOKICHNE PAOOTHI B OpraHax roCyIapCTBEHHOU U
MYHHUIIMITIAIBHOM BIACTH M MHBIX OPTaHN-3aLHiX;
3.2.2 [ opopMIsATE OpraHU3allOHHBIC, PACTIOPSAUTEIBHBIC, CIIPABOYHO--HH(POPMAIIHOHHBIC BUIBI JOKYMEHTOB, TOKYMEHTHI T10
JIMYHOMY COCTaBY;
3.2.3 | opraHH30BHIBATE TOKYMEHTOIIOTOKH B CHCTEME JOKYMEHTO000pOTa, MapIIPyTHl IBIDKCHIS JOKYMEHTOB B OpraHHU3aIliH,
MIOJTOTOBKY JIeN K Ilepejaue perucTpUpOBaTh JOKYMEHTHI B OpraHI3aIlUH;
3.2.4 | opraHu30BEIBaTh pabOTy C BXOSIIAMH U C UCXOSAIIAME JOKyMEHTAMH;
3.2.5 | moaroTaBIMBaTH JOKYMEHTHI K IIepeade Ha XpaHCHHE B apXUB.
3.3 | UMeTh HABBIKM ¥ (MJIH) ONBIT JESITEILHOCTH:
3.3.1 | cocraBneHus, 06pabOTKH U PabOTHI ¢ JOKyMEHTAIHelH pa3INuHOTO yPOBHS U HAlIPaBICHHH;
3.3.2 | cocTaBieHHs, IPABKH U PEJaKTHPOBAHUS BHOB JOKyMEHTOB, BKIIIOYEHHBIX B CHCTEMY OPTraHU3aIllMOHHO-
pacropsIIUTENIbHON JOKYMEHTAIINY,
3.3.3 | cocTaBneHus HOMEHKIATYpPhI JeT;
3.3.4 | bopmupoBaHus 1 0OPMIICHHS Aeja, OTIUCH Jedl.
4. CTPYKTYPA U COAEP)KAHUE JUCIUIIJIMHBI (MOAYJIS)
HaunmeHnoBaHue pa3iesioB U TeM /BH] Cemectp / | HacoB | Komneren- | Jluteparypa | Unte | [lpak. | Ilpumeuanue
3aHATUSA/ Kype 1107071 PaKkT. | moar.
Pazpnea 1.
Tema 1. JlokyMeHTHpOBaHHOE OOecreueHre 7 2 YK-4.1 VK- JI1.1J12.1 0 0
TPEANPHUIATAN 1 opraHu3armii /Jlex/ 4.2 VK-4.3 J2.2
IK-3.1 K- €|
3.2 TIK-3.3
Tema 1. JlokymMeHTHpOBaHHOE OOecrieueHre 7 4 YK-4.1 VK- JI.1J12.1 0 0
NPEANPUITH 1 opranusammii /I1p/ 4.2 YK-4.3 J2.2
[IK-3.1 K- 31
3.2 TIK-3.3
Tema 1. JlokyMeHTHpOBaHHOE OOecrieueHre 7 9 YK-4.1 VK- JI.1J12.1 0 0 Hoxnan,
peAnpusITAil 1 opranusamuii /Cp/ 42 VYK-43 J2.2 TECTHpPOBAHUE,
TIK-3.1 I1IK- 21 TBOpYECKAS
3.21IK-3.3 pabota
Tema 2. CocTaB peKBU3UTOB JOKyMEHTOB U 7 2 YK-4.1 VK- J1.1J12.1 2 0 npoOnemMHas
npaBuia ux ohopmienus /Jlex/ 4.2 YK-4.3 J2.2 JICKITUS
[K-3.1 IIK- 31
3.2TIK-3.3
Tema 2. CocTaB peKBU3UTOB JOKyMEHTOB U 7 4 YK-4.1 VK- JI1.1J12.1 0 0
npaBuia ux ohopmitenus /TIp/ 4.2 YK-4.3 2.2
ITK-3.1 IIK- 31
3.2TIK-3.3
Tema 2. CocTaB peKBU3UTOB JOKYMEHTOB U 7 9 YK-4.1 VK- JIL.1J12.1 0 0 Hoxnan,
npasmia ux opopmienus /Cp/ 4.2 YK-4.3 2.2 TECTHPOBAHHUE,
ITK-3.1 TIK- 21 TBOpUECKas
3.2TIK-3.3 pabora
Tema 3. Opranu3zaluoHHO- 7 2 YK-4.1 VK- JI1.1J12.1 0 0
pacnopsiAuTeNnbHbIe TOKYMEHTBI, IIpaBUia UX 4.2 YK-4.3 2.2
cocraieHus /Jlex/ ITK-3.1 IIK- 31
3.2TIK-3.3




Tema 3. OpranuzaioHHO- 7 4 VK-4.1 VK- JI1.1J12.1
pacnopsiiuTe bHbIE JIOKYMEHTBI, IPaBHJIa UX 42 VYK-43 J2.2
cocrasnienus /IIp/ TIK-3.1 IIK- 21
3.2TIK-3.3
Tema 3. OpranuzaioHHO- 7 9 YK-4.1 VK- JI.1J12.1 Hoxnan,
pacnopsauTeNnbHble TOKYMEHTBI, IpaBUiia UX 42 VYK-43 J2.2 TECTHpPOBAHUE,
cocrasienust /Cp/ ITK-3.1 IIK- 31 TBOpYECKast
3.2TIK-3.3 pabora
Tema 4. IHpopMamMOHHO — CIIpaBOYHBIE 7 2 YK-4.1 VK- JIL.1J12.1
JIOKyMEHTBI, 0COOCHHOCTH MX COCTaBJICHHS U 42 VK43 J2.2
opopmienus /Jlex/ ITK-3.1 TIK- 31
3.2TIK-3.3
Tema 4. THpOpMaITMOHHO — CIIPaBOYHBIE 7 4 YK-4.1 VK- JIT.1J12.1
JIOKyMEHTBI, 0COOCHHOCTH MX COCTaBJICHHS U 4.2 YK-4.3 J12.2
odpopmnenus /Tlp/ ITK-3.1 TIK- 31
3.2TIK-3.3
Tema 4. lHpopMaImMOHHO — CIIpaBOYHBIE 7 9 YK-4.1 VK- JIT.1J12.1 Hoxnan,
JIOKyMEHTBI, 0COOCHHOCTH MX COCTaBJICHHS U 42 YK-4.3 J12.2 TECTUPOBAHUE,
odpopmienus /Cp/ TIK-3.1 ITK- 21 TBOpYECKast
3.2 TIK-3.3 pabota
Tema 5. Ha3znauenue, knaccuukamms 7 2 YK-4.1 VK- JIT.1J12.1
CITy’KeOHBIX MHCEM, 0COOEHHOCTH UX 4.2 VK43 2.2
cocrasienus /JIex/ IK-3.1 IIK- 31
3.2TIK-3.3
Tema 5. Ha3znauenue, kiaccuukarms 7 4 VK-4.1 VK- JIT.1J12.1 KEHChI
CITy’KeOHBIX ITUCEM, OCOOCHHOCTH HX 4.2 YK-4.3 J12.2
cocrasnerus /TTp/ TIK-3.1 IIK- 31
3.2TIK-3.3
Tema 5. Ha3znauenue, kiaccuukarms 7 9 VK-4.1 VK- JI1.1J12.1 Hoxman,
CITy’KeOHBIX ITHCEM, 0COOEHHOCTH HX 4.2 VK-4.3 2.2 TECTUPOBAHUE,
cocraienus /Cp/ TIK-3.1 I1K- 31 TBOpYECKast
3.2TIK-3.3 pabora
Tema 6.Opranuzamus paboTsl ¢ 7 2 YK-4.1 VK- JIT.1J12.1
nokymeHTamu /JIex/ 4.2 YK-4.3 J2.2
IIK-3.1 IIK- 31
3.2TIK-3.3
Tema 6.Opranuzaius paboTsl ¢ 7 4 YK-4.1 VK- JIL.1J12.1 JlenoBas urpa
noxymenTtamu /IIp/ 4.2 VK-4.3 2.2
IIK-3.1 K- 31
3.2TIK-3.3
Tema 6.0Opranuzaius paboTsl ¢ 7 9 YK-4.1 VK- JIL.1J12.1 Hoxnan,
nokymenTtamu /Cp/ 4.2 VK-4.3 J2.2 TECTUPOBAHHE,
TIK-3.1 IIK- 31 TBOpUECKast
3.2 TIK-3.3 pabora
Tema 7. CocraBienue u ohopMIIeHHE 7 2 YK-4.1 VK- JIL.1JI2.1
JIOKyMEHTOB I10 JINYHOMY cocTaBy /JIex/ 4.2 VK-4.3 2.2
IK-3.1 IIK- 31
3.2TIK-3.3
Tema 7. CocraBneHue u opopmiIeHHE 7 6 YK-4.1 VK- JIL.1J12.1
JIOKyMEHTOB I10 THYHOMY cocTaBy /I1p/ 4.2 VK-4.3 J2.2
IK-3.1 IIK- 31
3.2 TIK-3.3
Tema 7. CocraBneHue u opopMiICHUE 7 10 YK-4.1 VK- JIL.1J12.1 Joxnan,
JIOKyMEHTOB IO JTHYHOMY cocTaBy /Cp/ 42 VYK-43 J12.2 TECTHpPOBAHUE,
TIK-3.1 IIK- 21 TBOpYECKAS
3.2TIK-3.3 pabota
/3auét/ 7 0 YK-4.1 VK- J1.1J12.1
4.2 VK43 2.2
TK-3.1 IIK- 31
3.2 TIK-3.3

5. ®OH/JI OHEHOYHbIX CPEJCTB

5.1. IIpumepHbIii nepeyeHb BOMPOCOB K 3a4eTy

1. OCHOBHBIE (TEPMUHBD», «IOHATHA» NJOKYMCHTHPOBAHUS




2 Vicropus cTaHOBIIGHHS pa3BUTHUS CHCTEMBI AEIONPON3BOACTBAa B Poccun

3 CiryxObl TOKyMEHTUPOBAHUS YIIPABICHYECKOH JEATENbHOCTH: COCTaB M MX (YHKLIHH
4 OpraHu3amnys IeToIpON3BOICTBA Ha MPENIPUATHIX

5. HopmaTtuBHO-MeTOqM4ecKast 6a3a J1eIompOn3BOACTBA.

6 ®opmatel Oymaru i opopMIIeHUS! TOKYMEHTOB U MX pa3Mepsl

7 Pa3meps! noseit Ha GiaHKax JOKYMEHTOB

8 bnaHku NOKYMEHTOB: HOHSATHE, BUIbl U UX PEKBU3UTHI

9. PexBHU3UTHI TOKyMEHTOB: MOHATHE, COCTAaB M IPaBHUIa X O(QOPMIICHHS

10. VYrioBoe U MpoaOIbHOE PACIOIOKEHHE PEKBU3UTOB Ha JOKYMEHTax

11. Kiaccuduramus v QyHKIMH JOKYMEHTOB

12. CocraB ynpaBIeHYECKUX TOKYMEHTOB MPEAIPHSATHH.

13. TekcT AOKyMEHTa, ero CTpyKTypa M TpeOOBaHUS K €ro COCTaBICHHUIO

14. PacnopsanTenbHble JOKYMEHTBI, W3[aBaeéMble Ha NPHUHIMIIAX KOJUIETHAAbHOCTH: BHJBI, PEKBU3UTHI U MPaBUIIA UX
opopMITeHHS

15. PacniopsauTenbHble JOKYMEHTHI, M37aBaeéMble B YCIOBUSIX €AMHOHAYANMS: BHIBI, PEKBU3UTHI, IpaBUIa UX o(opmiieHns
16. JlokyMeHTO000pOT: MOHSTHE, KIacCU(HUKALUS ¥ €0 OpraHu3alys Ha MPEIIPHATHH.

17. IMopsimok pa®oTHl ¢ BXOAAMIMMH, UCXOMAIINMH U BHYTPEHHAMH JTOKyMEHTaMHU

18. Perucrpamms JOKyMEHTOB: BHIBI U MOPSAOK PETHCTPAIMN BXOISIINX, UCXOMAIINX U BHYTPEHHUX JOKyMEHTOB
19. HomenknaTtypa nen: mOHSTHE, BUIbI, PEKBU3UTHI, (hopMUpoBaHHE U OQOpPMIICHUE e

20. OpraHu3anOHHbIC JOKYMEHTHI: MOHSTHE, Ha3HAUCHHE, BU/BI U MPaBUIA UX OQOPMIICHHS

21. WudopmannoHHO-CIIpaBOYHbIE JOKYMEHTHI: BHIBI, Ha3HAUEHHE, OCHOBHBIC PEKBH3HTHI, TIPaBHIa UX O(GOPMIICHHS
22. CayxeOHbIe (eNI0BbIE) MUCbMA: Ha3HAYEHHE, BUABI MHCEM, PEKBU3HUTHI, IIPaBUIa UX O0(OPMICHUS

23. ITpoTokouisl coBemanui, COOpaHuil U 3acefaHuii: BUIbI, COCTAB PEKBU3UTOB M MOPSIOK UX OPOPMIICHHS

24. JIOKyMEHTHI 11O JTHYHOMY COCTaBY IPEIIPHATHS: Ha3sHaYeHHE, COCTaB, 0COOCHHOCTH PadOTHI ¢ KaJpPOBBIMH
JOKyMEHTaMH

25. [Tpukasel MO TMYHOMY COCTaBY: BUJABI U OCOOCHHOCTH MX O(OPMIICHUS

26. Bunsl 1 nopsaok paboTsl ¢ MUCbMaMM M OOpaIlCHUsIMH TPak/iaH

27. CoBpeMeHHBIE TEXHOJIOTHH TOKYMEHTAIMOHHOTO O0ECIeUEeHNs YIPaBICHYECKOH IeITebHOCTH

5.2. IlpumepHBliil NepedyeHb BOIPOCOB K IK3aMEHY

He npenycMoTpeHO yaeOHBIM IIAHOM

5.3. TeMaTHKa KypCcOBbIX PadoT (KypCOBBIX IPOEKTOB)

He npenycMoTpeHO y4eOHBIM IIITAHOM

5.4. ®OHA OLEHOYHBIX CPEACTB AJIS NPOBeJeHUs TeKYIero KOHTPOJIsI

TeMmbI TOKIaI0B

1.0co06eHHOCTH TUCEMEHHOTO JIETOBOTO OOIIEHHS.

2.'OCT P 6.30 - 2003 u ero 0COOEHHOCTH.

3.CucreMbl JOKyMEHTOB.

4.0praHu3annOHHO-TIPABOBEIC JOKYMEHTEIL.
5.PacniopsinuTenbHble JOKyMEHTBHI.

6.} opMannoHHO-CIIPaBOYHEIE TOKyMEHTEL.

7.PexBu3uTh foKyMeHTOB. O0s3aTeNbHbIC U (haKyTbTaTHBHEIE.
8.PexBu3uTHI AaTa, MOANUCH B POCCUHCKOM U 3apyOeKHOM TOKYMEHTOBEICHHU.
9. DTUKETHbIE ACIEKTHI 1€I0BOTO MHUChMa.

10.2KaHpbI MHCHMEHHOTO JISTIOBOTO OOIICHUS.

11. 3arooBoK 1 Ha3BaHWE BUA JOKyMEHTA.
12.ConpoBoAUTENBHOE MUCBMO K JOKyMEHTaM.
13.1{upkynsipHbIe TUCHMA.

14 .IIpuxa3ssl.

15.ITucbMo-noATBEPIKICHHUE.

16.TenedonorpamMma.

17 .bnanku.

18.Tpadapetsl, popMymnsapsl, ITA0IOHBL.

19. IIpereH3noHHas nepenucka.

20. Kommepueckuii 3anpoc.

Tematuka scce

baza manHBIX

bnank noxymenra

JlenoBas nepenucka. JTUKa W MpaBuia
JlokymMeHT0000pOT

JIoKyMeHTOOOOPOT Ha KOMIIBIOTEPE
JIOKyMEHTBI U UX KIacCH(pUKaIHs
JIOKyMEHTBI TIO JITYHOMY COCTaBYy

Nounkwbe—




I[OKyMGHTI)I IO JINYHOMY COCTaBy U UX OCHOBHBIC BU/IbI

9. Enunas rocymapcrBennas cucrema nenornpousBojictea (EI'CJI)
10. 3ammura J0KyMEHTOB
11. 3amuTa >IEKTPOHHBIX TOKYMEHTOB
12. WzroToBneHue TOKyMEHTa Ha KOMITBIOTEpE
13. WudopmannoHHO-CcIIpaBoYHast paboTa 10 JOKYMCHTaM Ha KOMITIBIOTEpe
14. WudopmannoHHO-CIIpaBOYHbBIE JOKYMEHTHI
15. Hcropus pa3zsutus ciyx6 mokymeHTauun B Poccun
16. Kraccuduxanuu 10KyMEHTOB
17. KoHTposp ncnonHenus JOKyMEHTOB
18. Ha3nadeHune 1 OCHOBHBIE BB HH(POPMAI[IOHHO-CIIPABOYHBIX JOKYMEHTOB
19. HopmaTuBHBIE TOKYMEHTHI 10 JOKYMEHTALIMOHHOMY OOECIEUeHHIO YIPaBICHUS
20. OOBEKT M TIPEAMET JIEIOTIPOU3BOICTBA
21. Oprasu3anun paboTHl ¢ JOKYMEHTaMH
22. OpraHu3anoHHas CTPYKTypa HepcoHana, 00ecleunBaromero paboTy ¢ JOKyMEHTaMHU
23. OpraHu3aluOHHbIE TOKYMEHThI, X Ha3HaYCHHUE U BUJbI
24. OCHOBHBIE TIPUHIIMITEI OPraHU3alUH PAOOTHI C JOKYMEHTaMH
25. IlepBuyHBIA OOKYMEHT
26. [TuceMo, BHABI MHCEM
217. IToaroToBka HOKYMEHTOB K apXUBHOMY XPaHEHHIO
28. [IpaBuna BHyTpEeHHET0 TPYIOBOTO pacropsiaka
29. [Ipuxka3
30. Perucrpanust 10KyMeHTOB
31. PexBU3UTHI JOKYMEHTOB
32. Ponp nHGOpMAIK B COBPEMEHHBIX OOIIECTBEHHBIX OTHOIICHHIX
33. CucreMa OopraHM3alMOHHO-PACTIOPAIUTENBHON TOKYMEHTALUN
34, Crioco0sl 3akperuieHuss HHYOPMALMH JUTS TOKyMEHTAI[HOHHOTO HCIOJIb30BaHUS
35. CranpapTu3anus B CUCTEMAaxX AENOIPOU3BOJCTBA
36. CrpyKkTypa OpraHHM3aIuu
37. TexHonorust XpaHeHUs] TOKyMEHTOB
38. YHuduupoBaHHas cUCTeMa JOKYMEHTAIINU
39. VYcras npeanpustus
40. dopmupoBanue U opopMIIeHHE e
6. YHAEBHO-METOINMYECKOE U UH®OPMAILIMOHHOE OBECIIEYEHUE JUCHUIIIMHBI (MOAYJIS)
6.1. Pexomennyemas auteparypa
6.1.1. OcHoBHas JUTEpaTypa
ABTOpBI, COCTaBUTEIH 3arnaBue WznarensctBo, rox | Komnu-Bo
JI1.1 | Kocteirosa JI. A. JIoKyMEeHTHpOBaHHE YIIPABICHYCCKOH N TeIBHOCTH: yaeOHOe M.: MUCuC, 2012 | OnexrpoH
nocobue HBII
pecypce
6.1.2. lonoHUTeIBLHAS JIUTEPATypa
ABTOpBI, COCTaBUTENHU 3arnaBue WznatensctBo, roa | Komuu-Bo
JI2.1 |Bacunsesa U.H., OpraHu3aiys Ie10IpOnu3BOCTBA U IePCOHATBHBIA M.: By3oBckuit 0
Kenuunckuii I. C. MEHEDKMEHT: yueOHoe ocobue yue6HuK, 2004
JI2.2 | Ky3nenos U. H. JIoKyMeHTaIIMOHHOE 00eCIICUCHUE YITPABICHUS U M.: FOpaiir, 2010 0
JIETIOMPOH3BOJICTBO: YICOHHK
6.2. Ilepeuens pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHMKAIIMOHHOM ceTH ""UHTepHeT"
21 | XKypnuan "JemonponsBoactso"https://www.top-personal.ru/officeworks.html
6.3.1 Ilepeyensb NporpaMMHOro odecrneyeHus
6.3.1.1 | OC Windows XP

6.3.1.2 | SuperNovaReaderMagnifier

6.3.1.3 [ Access 2016

6.3.1.4 | Project 2016

6.3.1.5| Visio 2016

6.3.1.6 | VisualStudio 2015

6.3.1.7 | Office 2007 Suites

6.3.1.8 | GIMP

6.3.1.9 | MozillaFirefox




6.3.1.1

MozillaThinderbird

6.3.1.1

7-Zip

6.3.1.1

CrpaBounas npaBoBas cuctema Koncynsrantllinroc

6.3.1.1

DJIeKTPOHHBIH Teproauueckuii cripaBoyHuk «Cucrema ['apanT»

6.3.1.1

OfficeStandard 2010

6.3.1.1

OfficeStandard 2013

6.3.1.1

LibreOffice

6.3.1.1

OC Windows Vista

6.3.1.1

OC Windows 7

6.3.1.1

OC Windows 8

6.3.1.2

OC Windows 10

6.3.1.2

Ubuntu (Mint)

6.3.1.2

Project Expert 7 Holding

6.3.1.2

OpenOffice 4.1.1

6.3.1.2

1C: Ipennpustue 8. Cenpckoe X03sHcTBO. KOMIUIEKT /11 00y4eHHs B BEICIINX U CPEIHUX Y 3.

6.3.1.2

«ITanopama 3EMJIEJIEJIE»

6.3.1.2

MenuanpourpsiBatens VLC

6.3.2 [lepeuenb MHGOPMANHOHHBIX CPABOYHBIX CHCTEM

6.3.2.1

OnexTpoHHas OubIMOTEUHasl CHCcTeMa n3faTenbeTBa «Jlanpy. [TomHOTEKCTOBAs 3IeKTpOHHAs OHOIHOTEKA.
VHnuBHayanbHBINA HEOrpaHHYCHHBIH JOCTYN Yepe3 (UKCHpOBaHHBIN BHemHUH [P anpec akageMun HEOrpaHUYCHHOMY
KOJIMYECTBY TIOJIb30BATEINCH U3 JIF00O0# TOYKH, B KOTOPOW MMeeTCs TOCTyH K ceth MHTepHeT. http://e.lanbook.com

6322

OnexkTponHas oubmuoreka Texundeckoro BY3a (OBC «KoHCynbTaHT cTyaeHTa»). [ToTHOTEKCTOBAsI AMEKTPOHHAS
6nbmmoTeka. VHIMBHIya IbHBIH HEOTpaHMUCHHBIN NOCTYN Yepe3 GUKCHPOBaHHBIN BHemHNMI [P anpec akagemun
HEOTPaHMYEHHOMY KOJIMYIECTBY MOJIb30BaTeNeH U3 1000 TOUKH, B KOTOPOIl MMeeTcs TOCTYI K ceTu HTepHeT.
http://www.studentlibrary.ru

6.3.2.3

OnexrpoHHO-6uOMoTeuHas cucrema ZNANIUM.COM. ITonHOTEKCTOBAs ANEKTpOHHAst OubmnoTeka. MIHIUBUAyaTbHBIH
HEOTpaHMYCHHBII TOCTYI Yepe3 pUKCHpOoBaHHBIN BHenTHuUil [P agpec akageMun HEOrPaHUYICHHOMY KOJITYECTBY
oJIb30BaTeNed 13 IF000H TOYKH, B KOTOPOI UMeeTcs TocTym K cetr MaTepHer. http://znanium.com/

6324

DnexrponHas 6uémmoreunas cucrema « 95C FOPAUT www.biblio-online.ruy». [ToTHOTEKCTOBAS IEKTPOHHAS
6nbnmoTeka. IHANBUIyaTbHEI HEOTPAaHWYEHHBIN TOCTYI Yepe3 (GMKCHPOBaHHEIN BHemHUH [P anpec akagemun
HEOTPaHHYEHHOMY KOJIMYIECTBY MOJIb30BaTeNel U3 1000 TOUKH, B KOTOPOIl HMeeTcs OCTYI K ceTu HTepHeT.
https://www.biblio-online.ru/

6.3.2.5

Onexrponnas cucrema «locduaance. [10THOTEKCTOBAsI SIIEKTPOHHAS CHCTEMA, TOCTOSIHHO MOTOJIHAEMasl.
WHauMBUyanbHbIA HEOTpaHUYEHHBIH TOCTYI Yepe3 HUKCUpoBaHHBIN BHeHu [P agpec akamemMun u3 J1r000it TOUKH, B
KOTOpO# nMeeTcs moctym k cetr aTepHeT. http://www.gosfinansy.ru/

6.3.2.6

6.3.2.7

DJeKkTpoHHbIH nepuoauueckuii cpaBounuk «Cucrema '’APAHT». [TomHOTEKCTOBBIH, 00HOBIseMBIi. JlocTyr 1Mo
JIOKAJIbHOM CETH aKaJieMUHI

6.3.2.8

HauvonanpeHas anekrpoHHas 6ubianoreka. JJocTy mocpeacTBoM ucmosb3oBanus ceti «VHTepHe™ Ha 32 TepMuHaia
nocryma. https://H36.pd/

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIHUIIJINHBI (MOAYJIS)




Aynutopus Bun pabot Haznauenwne OcHaIEHHOCTh

Y4eOHast ayauTopust Cron npeniogaBatens (1 mrt.), ctomsl (6 mrt.), cTyabs (18 mrt.), cTyn
npenogasatens (1 mr.), mocka (1 mrt.), cron komnbiorepHbli (10

45a mT.), cTyabs (10 mT.), IeMOHCTpaIIOHHOE 00pYyIOBaHNE (KOMIBIOTEP
Intel G32603 3 GHz 3 M (10 mt.), mostotHO pynonHoe (1 mrT.)) n
y4eOHO-HAITISAHbIE TIOCOOHS

YuebHast ayauTopust Cron npenogasatens (1 wrt.), ctomasl (30 wT.), crynss (60 wr.), cTyn
npenoxasatens (1 mr.), nocka aynutopHas (1 mr.), pubyna (1 mwrT.),
35a Jlex JIEMOHCTpANMOHHOE 000pynoBaHue (Oenas JakoBasi MarHUTHO-
MapkepHas focka (1 mr.), mpoekrop Toshiba (1 mT.) n yae6no-
HaIJISAHBIC TOCOOUS

IMomemnienue s JleMOHCTpalioHHas TeXHUKa (MHTepakTHBHAs gocka Hitachi
camocTosTenbHON padoThl | Starboard FX-63 D (1 mrt.), HoyrOyk Acer Asp T2370 (1 mur.),
npoekrop Toshiba (1 mwrt.)), cron monupoBaHHbIH (3 WIT.), CTOX
236 CP yaernueckuid (7 mr.), cros komnbrorepHbli (11 wr.), ctyn (20 mwr.),
CTYIBSI, KOMIIBIOTEPHAS TEXHUKA C BO3MOYKHOCTBIO TIOAKITIOUCHUS K
ceru "MHTEpHET" M 00ECTIEYCHNEM JIOCTYIIA B SIEKTPOHHYIO
“HPOPMAIMOHHO-00pa30BaTeNbHylo cpeay opranuzaunu (10 mr.)

IMomenienue mis KoMIiprotepHasi TEXHUKA C BO3MOYKHOCTBIO ITOIKITFOYCHHS K CETH
CaMoCTOATENBHON paboThl | "MHTepHET" U 00ecreUeHnEM JOCTYIA B 3JICKTPOHHYIO
“HPOPMAIIMOHHO-00pa30BaTeNbHYIO cpemy opranu3anuu(19 mr.),
ctoubl (17 mT.), KOMIBIOTEPHBIH CTON 6-U MECTHBIH (3 IIT.), CTYNbs
yaenudeckue (34 mrT.), ctymbsa /M (18 1mr.), cremnaxu ¢
maTepartypoi, Buaeoysernmuntens Optelec Wide Screen (1 mit.)

123 CP

Y4eOHast aynuTopus CCrox npentomaBarens (1 mr.), mapra 3-xMecTHas co ckamenkoit (10
mMT.), CTYAbs (5 WT.), cTyn npenogasatens (1 mwr.), mocka (1 mrT.),

51a TpubyHa (1 mT.), IeMOHCTpanMOHHOE 000pynoBaHue (DKpaH ¢
anexrporpuBosioM Electric Screen (1 mt.), mpoexrop Toshiba (1 mt.),
HOYTOYK Acer Asp T2370 (1 mt.)) 1 yaeGHO-HATIISAHBIE TTOCOOUS

8. METOMYECKHE YKA3AHUSA /IS OBYYAIOIIIUXCS IO OCBOEHUIO JUCHUIIJIMHBI (MOZLY JIS)

Mertouka H3y4eHHs Kypca MpeaycMaTpIBAeT HapsLy C JISKIIHSIMH 1 IIPAKTHYESCKUMHE 3aHATHSIMH, OPTaHI3AIIHI0 CAMOCTOSTEIEHOH
paboTHI CTY/ICHTOB, IPOBECHUE KOHCYIbTALUH, PYKOBOACTBO JOKIAJAMHU CTYJCHTOB JUIs BBICTYIJICHHS Ha HAYIHO-IIPAKTUIECKUX
KOH(EpEeHINX, OCYIIECTBIECHHE TEKYILIET0, IPOMEKYTOUYHOTO (JOpM KOHTPOJIS.

Cucrema 3HaHUH 1O TUCIUIUINHE «/|OKyMEHTHpPOBaHNE YIIPaBICHUSCKOH IEITEFHOCTI» (GOPMHIPYETCs B X0/I€ ayTUTOPHBIX U
BHEAYTUTOPHBIX (CAMOCTOSATENBHBIX) 3aHATHH. cronb3ys JICKIMOHHBIN MaTepHal, yIeOHUKH U yaeOHbIe TOCo0Hs,
JOMOTHUTENBHYIO IUTEPATYpPY, IPOSBISS TBOPUECKUN TOAXO0J, CTYAEHT TOTOBUTCA K MPAKTUUECKIM 3aHATHUSIM, pacCMaTpUBast UX
KaK IIOTIOJTHEHHE, YIITYOJICHHE, CHCTEMaTHU3alHI0 CBOMX TEOPETHIECKUX 3HAHMI.

Jn1s 0CBOCHUSI TUCITUILIMHEI CTYAEHTaMHI HEOOXO0IMMO:

1. ITocemaTs NeKuUH, Ha KOTOPBIX B CKATOM M CUCTEMHOM BHUJI€ U3JIaralOTCsl OCHOBBI AUCIUILTHHBL JAIOTCS ONpeIeIeH s
HOHSTHH, 32KOHOB, KOTOPBIE JOJDKHBI 3HATh CTYACHTHI; PACKPHIBAIOTCS 3aKOHOMEPHOCTH IOBEACHNS SKOHOMHYECKUX CyOBEKTOB.
CTyneHTy BaKHO ITOHATH, YTO JISKIHNS eCTh cBoeoOpasHas TBopUueckas popMa caMOCTOSTeNHOM padoTsl. Hamo meITaThcs cTaTh
AKTUBHBIM COYJaCTHHKOM JICKIHH: TyMaTh, CPABHUBATH H3BECTHOE C BHOBD IIOIY4a€MBIMH 3HAHUSIMHU, BOMTH B JIOTHKY N3JI0KCHUS
MaTepHala JEKTOpOM, CIeIUTh 3a XOJI0M €ro MbICJIEH, 3a ero apryMeHTanueil, HaxoJUTh B Hel KaxKyluecs: Bam cinadoctu. Bo
BpeMs JICKIUH MOXKHO 331aTh JISKTOPY BOIIPOC, KENaTeIbHO B MICHbMEHHOH (hopMme, YTOOBI HE MEIIATh M HE HapyLIATh JIOTHKA
nposeneHus Jeknun. Cirymast JTeKIuio, ciaeayeT 3ahIKCHPOBaTh OCHOBHEIC HJICH, ITOJIOXKEHHS, 000011eHns, BEIBOABL. PaboTta Hax
3aMHCHIO JISKI[UH 3aBepiIaeTcsa gfoma. Ha cBexxyro ronoBy (Toxa ere JeKIHs B aMsITH) HaJl0 YTOUHHUTH TO, YTO 3aIHCAHO,
000raTUTH 3aIiCh TEM, YTO HE yAAJIOCh 3a()MKCUPOBATh B XOJ€ JIEKIUH, 3a[IHCATh B BUE BOIIPOCOB TO, YTO HAJIO MPOSICHUTb, 10
KOHIIa IOHATE. Ba)kHO cOOTHECTH MaTepHall JIEKIUN ¢ TEMOH y4eOHOH IIPOTpaMMBI H YCTAHOBHTH, KaKHE €€ BOMPOCH HAIILIH
OCBEII[EHUE B MPOCIYIIAHHOH JeKuy. Toraa mone3Ho o0pamarsest U K yueOHHKY. JIekius i yaeOHHUK He 3aMEeHSIOT, a JOIOIHSIIOT
ApYT Ipyra.

2. TlocemaTp pakTUUECKHE 3aHATHS, K KOTOPBIM CIIEyeT TOTOBUTHCS U AKTUBHO Ha HUX pad0OTaTh. 3aaHNe K IPAKTHICCKOMY
3aHATHIO BRIJIAET MIPEMoAaBaTeNb. 3aJaHue BKIIOIAET B ce0s OCHOBHBIE BOIPOCHI, 3a]Ja4H, TECTHI U peepaTsl I
CaMOCTOATEIBHON PabOTHI, TUTEpaTypy. [IpakTudeckre 3aHATHS HAUWHAIOTCS C BCTYNUTENBHOTO CI0BA MPEMoAaBaTens, B KOTOPOM
Ha3bIBAIOTCS LIENb, 33Jja4l U BOIIPOCHI 3aHATHA. B mpolecce mpoBeaeHNs 3aHATHH IpenojaBaTellb 3aJaeT OCHOBHBIE U
JIOTIOTTHATEBHBIE BOTIPOCHI, OPTaHNU3YeT UX o0cykaeHne. Ha mpakTHdeckix 3aHATHAX PEIaloTcsl KOHKPETHBIEC 3a1a4H 110
JIeTIONPOU3BOJICTBY, Pa30HPArOTCs TECTOBBIE 3aJaHNs U 33JaHH, BEIIAHHBIC I CAMOCTOSTENBHON pabOoTHI, 3aCITyIINBAIOTCS
pedepaTuBHbIe BhICTyIUICHHs. CTYAEHTHI, NPOIYCTUBIINE 3aHATHE, WM HE TOrOTOBHUBIINECS K HEMY, NPHUIVIALIAIOTCS Ha
KOHCYNBTALMIO K penoaaBaTento. IIpakrnueckoe 3aHATHE 3aKaHYMBAETCS MTOJIBEJEHUEM UTOTOB: BEIBOJAMH IO TEME U
BBICTaBJICHHEM OLICHOK.

3. CucreMaTH4eCKu 3aHUMAThCSA CaMOCTOSTENBHON paboTOM, KOTOpast BKIIIOUAeT B ce0s N3ydeHHe HOPMATUBHBIX JOKYMEHTOB,
MaTepHalloB YUeOHHKOB M CTaTeH M3 3KOHOMUYECKOI JINTepaTyphl, pelieHHe 3a1a4, HallMcaHue J0KIano0B, pedeparos, scce.
3aaHust AT CaMOCTOSATENbHOM paOOTHI BBIIAIOTCS IIPEMOAABATEIIEM.

4. Ilox pykOBOJCTBOM IIPENIOJaBATENs 3aHUMAThCS HAyTHO-HCCIIeJ0BATEIbCKOI paboTOH, 9TO MPEeANOoIaraeT BEICTYINICHUS C
JIOKIaJJaMH Ha HayqYHO-IPAKTHYECKHX KOH(EPEHIMSX 1 ITyOIMKALIMIO TE3UCOB U CTATEH 10 UX pe3ylbTaTaMm.

5. IIpu BO3HHUKAIOMMX 3aTPYJHEHUAX IPH OCBOCHUU TUCLHUILUIMHBI «JJOKyMEHTHPOBAHUE YNIPABIECHUECKON NESATEIbHOCTIY, I




HEYCIIEBAIOIUX CTYACHTOB U CTYICHTOB, HE MOCEIIAIOIUX 3aHATHS, IPOBOAATCS eXKEHEIeIbHbIE KOHCYIBTAINH, HA KOTOPBIE
HPHITIALIAIOTCS HEYCIICBAIOINE CTY/ICHTEI, @ TAKKE CTYACHTBI, UCIIBITHIBAOLIME TOTPEOHOCTH B TOMOIIH IIPETIOIaBATEINs IIPU
W3ydeHUH TUCIATUTNHEL

[Ipu u3ydeHnn TUCIUITINHEL « JJOKyMEHTHPOBAaHHUE YIIPABIEHUECKON ESITETFHOCTI) CIEAyeT YCBOUTh:

- TOKyMEHTUPOBaHHOE 0OecredeHue MpeanpusITUii 1 OpraHu3aLHii;

- COCTaB PEKBU3HUTOB JJOKYMEHTOB U IIPaBMJIa UX 0(OPMIICHHS;

- OpraHU3aIIOHHO-PACIOPIIUTENBHBIE JOKYMEHTHI, TPaBHJIa HX COCTaBIICHNS;

- OpraHMU3aIHIo pabOThI C JOKYMEHTAMHU.

TpeboBanus, npebsABISIEMbIE K BHIITOJHEHUIO KOHTPOJIBHBIX 3alaHuid. [Ipy BBIIIOJIHEHUH KOHTPOJIBHBIX 3aJ1aHUH CIIeyeT:

1. ITosryduTh YeTKHiA OTBET Ha BCE BOIPOCHI, COJCPIKAIIIECS B KOHTPOJIBEHOM 3aJaHUH.

2. MakcuManbHO YeTKO H3JI0KHUTH CIIOCO0 BBITIOTHEHUS KOHTPOJIBHOTO 3a1aHHS.

3. OdopmHuTh 33aHUE B COOTBETCTBUHU C MPEABSBICHHBIMU TPEOOBAHUSIMH.

4. ITo BO3MOXHOCTH, OCYIIECTBUTH IPOBEPKY NOTYy4EHHBIX PE3YIBTATOB.

ITo cormacoBaHmIO ¢ IpeNoaBaTeNIeM WM TI0 €T0 3aJaHUI0 CTYICHTH MOTYT TOTOBUTH pedepaTsl IO OTASIBHBIM TeMaM
JqucturHbL. OCHOBY IOKIAZI0B COCTABIISET, KaK IPaBUIIO, COJepKaHNe MOATOTOBIEHHBIX CTyAeHTaMu pedeparos. KagecTso
y4eOHOI pabOTHI CTYAEHTOB MPEINO/IaBaTeNb OLIEHUBACT [0 PE3yJIbTaTaM TECTUPOBAHHMS U 3a4eTa. TecTupoBaHue
OpTaHM30BHIBAETCS B KOMIBIOTEPHBIX KIaccax. Bce BOMpoCH! TecTHpOBaHUS 00CY)KIAIOTCs Ha JICKIMOHHBIX M PAKTHIECKIX
3aHATHAX. [ToAroTOBKA K 3a4eTy MpeAroIaraeT u3ydeHne KOHCIIEKTOB JICKITHHA, PeKOMEHIyeMOH JTUTepaTyphl U JPYTHX
UCTOYHMKOB, IOBTOPEHUE MATEPUATIOB MPAKTUYECKUX 3aHATHI.

IIPAJIOXKEHHUSA

IIpunoxenune 1 (MY k @OC).docx




JOMNOJIHEHUS U U3BSMEHEHUS
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINOJTHEHUS U USMEHEHUSA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHUSA U U3SMEHEHU S
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JONOJIHEHUSA U UBSMEHEHUSA
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJIHEHHUA 1 U3BMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JONOJIHEHHUSA U U3SMEHEHUSA
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



