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Krammduxamms Bbakanasp
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HPIETPEBETHE CEIIbCKOrO XO3SMCTBA POCCUIICKON ®EIEPALINN



[Iporpammy cocTaBui(u):
KaHO. 3KOH. HayK, ooy., Cemenosa A.H.

[pu pa3paboTke pabodei mporpaMMbl TUCIUTUINHBI (MOAY ) ""TeXHOIOTHH yIpaBiIeHUs IepCOHATIOM" B OCHOBY ITOJIOKEHBI:

1. denepanpHBIIl TOCYIapCTBEHHBIN 00pa30BaTeNbHBIN CTaHAAPT BBICIICTO O0pa3oBaHHs - OakalaBpHAT MO HAIPABICHUIO
moxrotoBku 38.03.02 MenemxmenT (npruka3 MunoopHayku Poccun ot 12.08.2020 1. Ne 970).

2. Yuebnsiii tan: Hanpasnenue noarorosku 38.03.02 MeHemKMEHT
HanpagnenHocts (mpoduiib) YpaBiieHHE YETOBSUCCKAMH PeCypcaMu

, onoOpenHnbIit YuensiM coBetoM @I'BOY BO Uyanickuit 'AY ot 30.08.2024 r., mpotokon Ne 16.

PabGouast mporpamma JIUCHUIUIMHBI (MOIYJSI) TPOXOJMUT COTJIACOBAHME C HCIIOJB30BAHHEM WHCTPYMEHTOB JJIEKTPOHHOU
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI'JTACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeIycKatomen kadgeapoit A6pocumona M.C.
[Ipencenarens Meroamyeckoir komuccnu axynprera Ommummosa C.I1.

Jupexrop HaydHO-TeXHHYecKoi onbnmmorekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.1 | bopMupoBaHue y CTYIEHTOB KOMIUIEKCA ITPO(ECCHOHAIBHBIX HABBIKOB YIIPABICHHS IIEPCOHAIIOM, a TalOKE Pa3BUTHE
YIIpaBJIEHYECKUX KOMIIETEHIUI.

2. MECTO JUCIIMITIJINHBI B CTPYKTYPE OOII

Huxn (pa3aen) OIIOIT: b1.B

2.1 | TpeOoBaHus K npeABapUTEIbLHON OAT0TOBKE 00y4aloIerocs:

2.1.1 | OueHka u pa3BUTHE NIEPCOHANA

2.1.2 | JIupepcTBO M ynpaBieHHEe KOMaHIaMU

2.1.3 | YnpasneHue KOH(QINKTaMU B OpraHU3aIUN

2.1.4 | YrpaBieHue nepcoHaaoM B YCIOBUSX U3MEHEHUH

2.1.5 | YpaBneHue 4eI0BEYeCKUMHU pecypcaMu

2.1.6 | TpynoBoe mpaBo

2.1.7 | KagpoBblii ayauT U AETOMPOU3BOICTBO

2.1.8 | OTuka n1e10BbIX OTHOUIEHUH U KyJAbTypa yIpaBICHUS

2.1.9 | Umukenorus

2.1.10 | YnpaBieHue oOnIeCTBEHHBIMU OTHOIIICHUSIMH

2.2 | JucuMminHbI ¥ IPAKTUKH, JJI51 KOTOPbIX OCBOEHHE JaAHHOW AMCUHUIIMHBI (MOIYJIA) HEOOXOTUMO KAK
npelIecTBYOIIEe:

3. KOMIIETEHLIMH OBYYAIOIIETOCSl, ®°OPMUPYEMBIE B PE3YJIBTATE OCBOEHUSI JUCLIMTLIMHBI
(MOJLYJIs)

YK-3. Cnoco6eH ocyIecTBIsATh COLUANbHOE B3aUMOICHCTBIE U PEaTU30BbIBATh CBOIO POJIb B KOMaH/E

VK-3.1 3HaeT: OCHOBHEIS TIPUEMBI 1 HOPMBI COUAJIBHOTO BBaI/IMOIIeI\/'ICTBI/ISI, OCHOBHBIC ITIOHATHA U MCTOObI KOH(l)JII/IKTOJIOI‘I/II/I,
TEXHOJIOTHU MEKIUYHOCTHOU B I‘pyHHOBOfI KOMMYHHUKaIIUU B JIC€JI0OBOM B3aPIMO,HCfICTBHPI

VK-3.2 YMeer: ycTaHAaBIMBATh U MOJAEPKUBATH KOHTAKTHI, 00ECIIEUNBAIOLIIE YCIICIIHYIO PA0OTy B KOJUIEKTHUBE, IPUMEHSTD
OCHOBHBIC METO/IBI M HOPMBI COLIMAJILHOTO B3aUMOJICHCTBHS JUISl pEalIN3aI1 CBOSH POJIM M B3aUMOJICHCTBHS BHYTPU KOMaHIbI

VK-3.3 VIMeeT HaBBIKH: COIMATBHOTO B3aUMOJICHCTBUS U PaOOTHI B KOMaH e

TIK-8. CriocoGeH K y4acTUIO B OpraHU3allMOHHBIX MEPOIIPUATHSX MO MPOBEICHUIO OLICHKH U aTTECTalluy MepCoHaa s
pea3aluy mpouecca aJMUHUCTPUPOBAHUS B OpraHU3aliH

ITK-8.1 3HaeT: OCHOBBI TPYAOBOTO 3aKOHOIATENBCTBA, JOKYMEHTO000POTa U IOKyMEHTALMOHHOTO 00CCIICYCHHS aTTECTAlIMOHHBIX
1 OIICHOYHBIX IIPOIIEAYp IepCcoHaIa

I1K-8.2 YMeer: opraHu30BbIBaTh, IPOBOAUTH OLIEHKY, ATTECTALIMIO IEPCOHANA U OCYIIECTBIISITh OPraHU3aLMOHHO-
uH(pOpPMANMOHHOE COIIPOBOXK/CHUE aTTECTALIMOHHBIX U OLICHOUHBIX TPOLETYP

TIK-8.3 MmeeT npakTu4ecKuii OMBIT: 00pabOTKH PE3yAbTATOB MIPOBEACHHSI OIIEHKH U aTTECTA[MH MEPCOHANA C MOATOTOBKOM
HpeIOKeHUH 110 3 (HEKTHBHOMY MPUHSATHIO YIIPABICHUYECKUX PEIICHHUH 1 pealli3aliu MpoLecca KapoBoTro aJMUHACTPUPOBAHNUS

TIK-9. Cnoco6eH K y4acTHIO B MEPOIPHSTHUSIX [0 Pa3BUTHIO MPO(PECCHOHANBHBIX HABBIKOB IOCTPOCHUS KAPbEpPHhl,
OPHMEHTHPOBAHHBIX Ha PEaTM3alNIO IIPOLIECCOB Ka[POBOTO aAMHUHUCTPHPOBAHUS

ITK-9.1 3HaeT: 0CHOBBI MPOGECCHOHATBHOTO Pa3BUTHS, MMPOLIECCOB OOYUCHHUS, YIIPABICHUSA Kaphepol U CITyXKeOHO-
Mpo¢eCCHOHATBHBIM MPOIBIKEHUEM TIEpCOHATA

ITK-9.2 YMeer: onpenensaTs Beaylye MoTpeOHOCTH IIepCOHANa; INIAHUPOBATh 00yIeHNe U pa3BUTHE IIEPCOHANA OpraHU3aINH;
OpTaHM30BaTh pabOTy C KaIpOBBIM pe3epBOM; (GOPMYIHPOBATH MPELIOKEHHUS 10 PA3BUTHIO IIEPCOHATA U TOCTPOCHHIO
npodeccHoHaBHOI Kapbepbl

ITK-9.3 MimeeT mpaKkTHYECKUI ONBIT: aHATUTHYECKON pabOoTHI IO OIICHKE YPOBH OOIIEro pa3BUTHS M KBaTH(UKAIMH IIEPCOHAIA C
MOJITOTOBKOH ITPOEKTOB TOKyMEHTOB U pa3paboTKON KapbeporpaMM 10 IIOCTPOEHHIO MTPO(hECCHOHANEHON Kapbephl

B pe3yJibTaTe 0CBOCHUA TUCHUIIJINHBI 06y‘[alOIl[PlﬁCﬂ JOJIZKCH

3.1 (3uaTn:

3.1.1 | - TeopeTuyecKkre OCHOBBI 1 OCHOBHBIE KOHLICTIIIMH YIIPABJICHHUS [IEPCOHAIIOM, €r0 MECTO U POJIb B CUCTEME YIIPaBJICHUS
OpraHuzanuen;

3.1.2 | - TeopeTHUeCKUE 3HAHUS U MIPAKTHUECKUE HABBIKM B 00JIaCTH YIIPaBICHNUS TIEPCOHATIOM;

3.1.3 [ - ocHOBOMOMATAIOMKE 3HAHNS B 00TACTH OJUTHKH 3aHATOCTH, PETrYIHPOBAHHS COIUAIFHO-TPYAOBBIX OTHOIICHHIA B
cdepe yrpaBieHHs IEPCOHAIOM

3.2 | YMeTh:

3.2.1 | - aHaMU3UPOBATH NOBECHUE PAOOTHUKOB.

3.2.2 | - aHaMM3UPOBATh COCTOSIHUE U TCHICHIIMU Pa3BUTHS PHIHKA TPY/AA C TOUKH 3pEHHUS o0ecnedeH s HoTpeOHOCTH
OpraHHM3alli{ B YETIOBEUECKUX Pecypcax;




3.2.3 | - pa3pabaTbIBaTh MEPONIPUATHS IO IPUBICYECHHIO U OTOOPY HOBBIX COTPYIHHUKOB U IIPOTPAaMMBI UX aJalTallly,

3.2.4 | - pa3pabaThIBaTh MPOTPaMMbI 00YICHNS COTPYIHUKOB 1 OIIEHUBATH UX (P HEeKTHBHOCTE;

3.2.5]- paSpa6aTBIBaTB MCPOIIPUATHS [I0O MOTUBUPOBAHUIO U CTUMYJIIMPOBAHUIO IIEPCOHATIA OpTaHU3alluH.

3.3 | IMeTh HABBIKM ¥ (MJIH) ONBIT JESITETLHOCTH:

3.3.1| - ynpaBieHusl IEpCOHATIOM;

3.3.2 | - nIaHUPOBaHUS KaPbEPHL.

4. CTPYKTYPA U COAEPKAHUE JUCHUIIIMHBI (MOAY JIS)

HaunmeHnoBaHue pa3/iesioB U TeM /BT Cemectp / | HacoB | Komneren- | Jluteparypa | Uute | Ilpak. | Ilpumeuanue
3aHATUSA/ Kype UM PaKT. | moar.

Paznen 1. Conep:kanue Kypca

CymrHocth 0TOOpa ¥ IpueMa 8 4 TIK-8.1 T1K- JIT.1 2 0 Jlexumst

nepconana /JIex/ 8.2 TIK-8.3 JI1.2J12.1 BU3YyaJIH3aIHS
IK-9.1 IIK-
9.2 TIK-9.3
YK-3.1 VK-
3.2VK-33

CymHocTts 0T00pa u npuema nepconana /I1p/ 8 7 TK-8.1 TIK- JI1.1 0 0 JenoBas urpa
8.2 IIK-8.3 JI1.2712.1
ITK-9.1 K-
9.2 TIK-9.3
YK-3.1 VK-
3.2 VK33

CymHocTh 0TO0pa 1 npuema nepconana /Cp/ 8 10 TIK-8.1 I1K- JIT.1 0 0 Orpoc, olieHKa
8.2 I1K-8.3 JI1.2J12.1 BBICTYIJICHUH.
I1K-9.1 IIK- IIposepka
9.2 I1K-9.3 WHIWBUAYATbH
YK-3.1 VK- BIX JIOMAILIHUX
3.2VK-33 3alaHUH.

JenoBas orneHka nepconana /Jlex/ 8 4 TK-8.1 TIK- JI1.1 2 0 Jlexumst

8.2 TIK-8.3 JI1.2J12.1 BH3YyaIH3aLUs
ITK-9.1 IIK-
9.2 TIK-9.3
VK-3.1 VK-
3.2 VK-33

JlenoBas orenka nepconaia /IIp/ 8 7 TIK-8.1 I1K- JIT.1 2 0 Jenosas urpa-
8.2 I1K-8.3 JI1.2J12.1 IIpE3EHTALU
IK-9.1 IIK-
9.2 TIK-9.3
YK-3.1 VK-
3.2VK-33

JenoBas onenka nepconana /Cp/ 8 10 | IIK-8.1 TIK- JI1.1 0 0 Omnpoc, orieHKa
8.2 TIK-8.3 JI1.2J12.1 BBICTYIIJICHUH.
ITK-9.1 TIK- ITpoBepka
9.2 I1K-9.3 WHIVBUAYaJIbH
YK-3.1 VK- BIX JIOMAIITHUX
3.2VK-3.3 3aIaHUMN.

ITpodopueHTalys U TPYIOBast aaanTaIus 8 4 TIK-8.1 I1K- JIT.1 0 0
nepcoHana /Jlex/ 8.2 TIK-8.3 JI1.2J12.1
IK-9.1 IIK-
9.2 TIK-9.3
YK-3.1 VK-
3.2VK-33

IIpodoprenTanms u TpyoBas ajantanus 8 7 TIK-8.1 IIK- J1.1 0 0
nepconana /ITp/ 8.2 TIK-8.3 JI1.2J12.1
ITK-9.1 TIK-
9.2TIK-9.3
VK-3.1 VK-
3.2VK-33




IIpodopueHTanus u TPyIOBas aanTaius
nepconana /Cp/

10

IK-8.1 IK-
8.2 TIK-8.3
TIK-9.1 IIK-
9.21IK-9.3
VK-3.1 VK-
3.2VK-33

J1.1
JI1.2J12.1

Omnpoc, olieHKa
BBICTYIUICHUI.
IIpoBepka
WHIWBUAYATbH
BIX JIOMAITHUX
3aJaHuM.

OpraHu3amnys CHCTEMBI 00yIeHHS
nepconana /JIex/

ITK-8.1 IIK-
8.2 I1K-8.3
ITK-9.1 IIK-
9.2TIK-9.3
VYK-3.1 VK-
3.2VK-33

JI1.1
JI1.2712.1

OpraHu3aius CHCTEMBI 00ydIeHH
nepconana /I1p/

IK-8.1 IK-
8.2 TIK-8.3
TIK-9.1 IIK-
9.21IK-9.3
VK-3.1 VK-
3.2VK-33

J1.1
JI1.2J12.1

Jenosas urpa

OpraHu3anus CHCTEMBI 00yIeHHS
nepconaina /Cp/

10

ITK-8.1 IIK-
8.2 I1K-8.3
ITK-9.1 IIK-
9.2TIK-9.3
YK-3.1 VK-
3.2VK-33

JI1.1
JI1.2712.1

Orpoc, olieHKa
BBICTYILJICHUI.
IIpoBepka
WUHMBUAYAIbH
BIX JOMAITHAX
3aJIaHUMH.

YnpaBieHue Jen0Boi Kapbepoi
nepcoHana /Jlex/

IK-8.1 K-
8.2 TIK-8.3
TIK-9.1 IIK-
9.21IK-9.3
VK-3.1 VK-
3.2VK-33

J1.1
JI1.2J12.1

VYnpasnenue ae10B0i kapbepoil
nepconana /IIp/

ITK-8.1 IIK-
8.2 I1K-8.3
ITK-9.1 IIK-
9.2TIK-9.3
YK-3.1 VK-
3.2VK-33

JI1.1
JI1.2712.1

YnpaBieHue Jen0Boi Kapbepoi
nepconana /Cp/

10

IK-8.1 IK-
8.2 TIK-8.3
T1K-9.1 IIK-
9.21IK-9.3
VK-3.1 VK-
3.2VK-33

J1.1
JI1.2J12.1

Paznen 2. Kontpousn

/3auér/

ITK-8.1 TIK-
8.2 TIK-8.3
IK-9.1 TIK-
9.2TIK-9.3
VK-3.1 VK-
3.2VK-33

J1.1
JI1.2712.1

5. ®OH/J]I OHEHOYHbIX CPEACTB

5.1. ITpumepHbIii nepeyeHb BOMPOCOB K 3a4€Ty

Bomnpock! asns oneHku 3HaHU
[Monsarue mombopa mepcoHana

1.

2. Kakoli KOMIIJIEKC KaJpOBBIX MEPOIPUSTHN YMEHBIIAET IPUTOK HOBBIX MJEH B OpraHU3ALMIO

3. Kpatkas tpymoBas 6uorpadus kanauaata

4. Yto npezncrasiser nporecc Habopa repcoHana

5. Kak moOuThCs yBenW4eHHs MPeIoKEHIS PaOOTHUKOB B OpraHHM3AINH (IIPUBECTH YHCICHHOCTh B COOTBETCTBHE C €€
peanbHBIME TOTPEOHOCTSIMHI), HE TpHOeTast K IOTOJTHUTEIFHOMY HallMy CO CTOPOHBI?

6. UYro Takoe aTTecTalus MepcoHaa.

7. B dem 3akimouaercss OCHOBHOM HEOCTATOK aTTeCTalluu?

8. K xakoif rpymmne TpeGoBaHHH, IPEIBIBIIEMBIX PYKOBOJHUTEIIO, MOXHO OTHECTH aHAIHMTHUYEeCKHe criocobHocTn? Uto
TaKo€ afanTanus?

9 Kak obecrieunts 3 eKTHBHYI0 HMHTETPAIMI0 HOBOTO COTPYJHUKA B OpPraHH3aIMIO?

10. B uem 3axmrouaeTcs cOnMabHO-TICUXOJIOTMYECKAIN acleKT aJanTaiiiu?




1. Uem xapaxTepusyeTcsl ICHXO(U3NONOTHYECKas aJanTanus?

12. UYro noapasymeBaeTcs MOJ MPOLIECCOM OPUEHTAIMU COTPYAHUKA?

13. Kaxk Ha3pIBaeTcsi HEMPEPHIBHO OCYIIECTBISIEMasl IESTENFHOCTh TI0 (DOPMHUPOBAHMIO Ha PHIHKE TPYIa MOJIOKHUTEIBHOTO
UMUJDKA OpraHu3aIin?

14. Kakoii BuJ KOHTpOJISI MapKeTHHIa TepcoHaa 00ecreyrBaeT CBsI3b MEXIY Pe3yJAbTaTUBHOCTBIO MPOJAETaHHONW paboThl U
pasMepaMH ee BO3HarpakaeHHs?

15. Kak 1oOGHTECST yMEHBIIEHHS TPEUIOKEHIE PAaOOTHUKOB B OpraHM3AINH (IIPUBECTH YHCICHHOCTh B COOTBETCTBHE C €€
peanbHBIME HOTPEOHOCTAMH), He Ipuberast K yBOJIbHEHUAM?

16. Kak n0o0uThCs yBenM4eHUS MPEJIOKEHUS] PAOOTHUKOB B OPraHU3aluy (IIPUBECTH YHCICHHOCTh B COOTBETCTBHE C €€
peansHBIME TOTPEOHOCTAMH), He IIpruberas K IOMOJHUTEIFHOMY HaliMy CO CTOPOHEI (TIpH HEOOXOIUMOCTH YKaXKHTE HECKOIBKO
BapUaHTOB)?

17. Bunpl o0yueHus: nmepcoHaa COrJIaCHO MOTPEOHOCTSAM OpraHu3aluu?

18. Kaxue cpoku npodeccrnoHanbHON MOATOTOBKY (HOBBIX PAOOTHHKOB) B COOTBETCTBHU C TPYHOBBIM 3aKOHOJATEIBCTBOM
Poccuiickoit ®enepannn?

19. Uro sBISETCS MPEHMYIIECTBOM 00ydeHHs BHYTPUOPTaHMW3AI[MOHHOTO OO0ydeHUs?

20. Kakumy xapakrepucTHKaMu JI0JDKHA 00J1a1aTh cUcTeMa BHYTPH(UPMEHHOTO 00ydeHus?

21. UYro sBNIseTCS NCTOYHUKAMH (OPMUPOBAHUS pe3epBa KaapoB?

22. Kak Ha3BIBalOT COBOKYITHOCTH CPEICTB M METOJMOB JOJDKHOCTHOTO NPOABIKEHHMS IIEPCOHAA, IPIMEHIEMBIX B
opranuzanuu’?

23. Kto u3 yueHbIx pa3paboTai TEOpHUIO BHIOOpA Kaphephl?

24. Kak HazplBaeTCs BbICIIAs TOYKA, KAK OJIHA U3 OCHOBHBIX XapaKTEPUCTHK Kapbepbl?

25. Kaxkoil Bo3pacTHON KpUTepH y afaNTalIOHHOTO 3Tama JeJI0BON Kapbephl?

26. Kakoil aTansl kapbepbl XapakTepH3yeT TO, YTO JIOAU COCPEJOTOUYMBAIOTCS Ha Mepefadye CBOMX 3HAHMH, OIBITa,
MacTepcTBa MOJIOTEKNU?

27. Uro mpencrasiseT co00i MOMydeHNe HOBBIX OOS3aHHOCTEH Ha TOM K€ YPOBHE YIIPABIEHHSA, HO B IPYTOM

MOJIpa3iesIeH!H, 4To sABJsieTcsl HopMOil MoBBIIEHHS KBANU(UKALIUU?

5.2. IlpuMepHblii NepevyeHb BOMPOCOB K IK3aMeHY

HE IPEeyCMOTPEH

5.3. TemaTuka KypcoBbIX padoT (KYpCOBBIX IPOEKTOB)

HE MPEeyCMOTpEeHa

5.4. DoH OLIEHOYHBIX CpeacTB AJisl IPOBEICHUS TEKYHIE€ro KOHTPOJIs

Tewmsl pedpepaToB

I. JlunepcTBO B yrpaBlieHHU.

2. Crunu nuaepcTsa.

3. Jlugep u ero kauecrsa.

4. JlunepcTBO U PYKOBOJCTBO B OpraHU3AIUH.

5. Ctunu pykoBOACTBaA.

6. JlenoBble U JIMYHBIE KAUECTBA PYKOBOJUTEIS.

7. Teopuu nuaepcrsa.

8. CutyallMoOHHbIE MOAXOIbI K 3G (HEKTUBHOMY PYKOBOJCTBY.

9. YnpaBieHus: KOHPIUKTaMU.

10. OpranuzannoHHas KylbTypa.

11. [MonuTHyeckoe TUIEPCTBO.

12. VYupapieHue THIHON 3(PPEKTUBHOCTE. PYKOBOIUTENS.

13. VYrpasnenue mnaHON 3P PEKTHBHOCTRIO JIHIEpa.

14. JlunepcTBO U PYKOBOJCTBO B MajblX IPyIIax.

15. PykoBoacTBo M nunepctBo. Jluaepckue mo3uuuu.

16. OnTUManbHOE PACHPEAEIEHUE PECYPCOB [UIS AOCTHKEHUS IMOCTABIEHHBIX LieseH.
17. IInanupoBaHue — BajKHEWIIasl COCTaBHAsI YaCTh COBPEMEHHONW SKOHOMUYECKOH HAyKH.
18. [TnanupoBaHue — CPeCTBO YCTAaHOBJICHUS LieNed u 3ajad Om3Heca.

19. Bunpsl v hopMBI MIaHUPOBAHUSL.

20. CTpyKkTypHasi cxema IJIaHUPOBaHUSI.

21. CrpaTerndeckoe IJIaHUPOBAHUE.

22. OnepaTUBHOE [IAHUPOBAHHE.

23. OreHKa CHITBHBIX U cIa0bIX cTOpoH Gupmbl MetogoM SWOT-anamu3a.
24. SMART-1ienu mim ycioBUsI TOCTAHOBKU LIEJH.

25. BHyTpenssas npupoaa GupMbl OCHOBBIBAETCS Ha CUCTEME IUIAHOBBIX PELICHUH.
26. Pemenne ynpaBneHvyeckuii 3amad.

27. ColnaabHO-TICUXOJIOTHYECKAN KITUMAT KOJUIEKTHBA.

28. CTuMynupoBaHUe TpyAa yHIPaBICHIECKOTO IMEPCOHANA.

29. [cuxomnorus ycmexa.

30. Teopus ynpasneHwus.

31. YnpasneHne KOHGIUKTAaMHA B OpPTaHU3AINN.

32. YopasieHue NepcoHaIoM.

33. KoH(IUKTBI ¥ cOCOOBI UX pa3perieHus.

34. Paznmansre BUABI M (OPMBI KOHTPOJIS.




35.

KoHnTponb B MeHemKMeHTe.

6. YHAEBHO-METOANYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIHUIIJINHBI (MOAY JIS)

6.1. PexoMeHayemas IuTepaTypa

6.1.1. OcHoBHas TUTEpPaTypa

ABTOpBI, COCTaBUTENN 3arnaBue

W3narenscTBO, TOI

Komnu-Bo

Apxunosa H. U. YmpapieHue nepcoHaIoM OpraHu3anuu: yaeOHOe Tocooue

M.: Ilpocnexr,
2016

OneKTpoH
HBIA

pecype

J1.2

Bonenxko K. B. VYrpasieHue nepcoHaioM: Y 4eOHHK

M.: NamxkoB u K,
2019

DNEeKTPOH
HBIN

pecype

6.1.2. lonoiHUTe/IBHAS JIUTEPATypa

ABTOPEI, COCTaBUTEIH 3arnaBue

W3paTenscTBO, TOI

Komnu-Bo

2.1

Kubanos A. f. YrpasneHue nepcoHanoM OpTaHU3aIuU: YIeOHUK

M.: UHOPA-M,
2011

0

6.3.1 IlepevyeHnb MPOrpaMMHOro odecrevdeHust

6.3.1.1

OC Windows XP

6.3.1.2

SuperNovaReaderMagnifier

6.3.1.3

1C: Ipennpustue 8. Cenpckoe xo3siicTBO. Kommutekr st 00ydeHus B BBICIINX U CPETHUX Y 3.

6.3.14

BusinessStudio 4.0

6.3.1.5

Access 2016

6.3.1.6

Project 2016

6.3.1.7

VisualStudio 2015

6.3.1.8

Office 2007 Suites

6.3.1.9

MozillaThinderbird

6.3.1.1

7-Zip

6.3.1.1

CnpaBoynas npaBoBas cuctema Koncynsrantllitoc

6.3.1.1

OeKTPOHHBIN Hepro uueckuii cripaBouHuK «Cuctema ['apanT»

6.3.1.1

OfficeStandard 2010

6.3.1.1

OfficeStandard 2013

6.3.1.1

LibreOffice

6.3.1.1

OC Windows Vista

6.3.1.1

OC Windows 7

6.3.1.1

OC Windows 8

6.3.1.1

OC Windows 10

6.3.1.2

Ubuntu (Mint)

6.3.1.2

Project Expert 7 Holding

6.3.1.2

OpenOffice 4.1.1

6.3.1.2

T1O s JITK 6.4

6.3.1.2

Meauanpourpeisaress VLC

6.3.2 TlepeyeHb HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM




6.3.2.1 | Onexrponnas cucrema «['ocuHanchy. [ToIHOTEKCTOBASI ANIEKTPOHHAS CUCTEMA, TOCTOSTHHO TOTIOTHAEMAsL.
VHnuBHIyanbHBINA HEOrpaHHUYCHHBIH JOCTYN Yepe3 (pUKCHpOoBaHHBIN BHemHUH [P anpec akagemun u3 j1r000# TOUKH, B
KOTOpO#t nMeeTcs moctym k cetn iHTepHeT. http://www.gosfinansy.ru/
6322
6.3.2.3 | HaunonanbHas snekrpoHHast 6ubnuoTeka. JlocTyn mocpeacTBOM UCTIONb30BaHus cetu «MlHTepHeT» Ha 32 TepMHHAaNa
nocryma. https://H36.pd/
6.3.2.4 | DnekrpoHHbIi epuoarueckuii cpaBouyHUK «Crucrtema TAPAHTY. [TonmHOTEKCTOBBIH, 00HOBIsIeMBbIN. JlocTym 1o
JIOKaJbHOM ceTH akaJeMUu
6.3.2.5 | DnexrponHas Gubmnoreunas cucrema « 9BC FOPAUT www.biblio-online.ruy». IToiHOTEKCTOBAs 2MEKTPOHHAS
6nbnoTeka. IHANBUyaTbHEIM HEOTPAaHWYEHHBIN TOCTYI Yyepe3 (GUKCHPOBaHHEIN BHeIHHH [P anpec akagemun
HEOTpaHHYEHHOMY KOJIMYECTBY IOJIb30BaTeNel U3 1000 TOUKH, B KOTOPOIl HMeeTcs TOCTYI K ceTu IHTepHeT.
https://www.biblio-online.ru/
6.3.2.6 | OnexrporHo-6ubauoTeyHas cucreMa ZNANIUM.COM. ITonHOTEeKCTOBas 3IEKTpOHHAs OubaroTeka. HANBUIyaIbHBIH
HEOTpaHMYCHHBII TOCTYN Yepe3 pUKCHpOoBaHHBIN BHenTHuUI [P agpec akageMun HEOTPaHUICHHOMY KOJIYECTBY
oJIb30BaTeNed U3 IF000H TOYKH, B KOTOPOH UMeeTcs TocTym K cetr MaTepHer. http://znanium.com/
6.3.2.7 | DnexrponHas oudmuoTeka TexHumdeckoro BY3a (3bC «KoHCynbTaHT cTyneHTa»). [I0JHOTEKCTOBAs 3JICKTPOHHAS
6nbmmoTeka. VHIMBHIYaIbHBINH HEOTPAaHMUCHHBIN NOCTYN Yepe3 GUKCHPOBaHHEIN BHemHNUI [P anpec akagemun
HEOTpaHMYEHHOMY KOJMUYECTBY M0JIb30BaTEIeH U3 1000 TOUKH, B KOTOPOI UMeeTcs TOCTyI K ceTh VIHTepHeT.
http://www.studentlibrary.ru
6.3.2.8 | DnexrpoHHas OubaMoOTEeUHas cucremMa u3aaTenasbcTBa «Jlanpy. IlodHOTEKCTOBAs 2IEKTpOHHAs OUOIHOTEKA.
WuauBuaya bHBIA HEOTPAaHHYCHHBIN TOCTYN Yepe3 PUKCHPOBaHHBIA BHENTHHN P aapec akameMun HEOTpaHUICHHOMY
KOJTMYECTBY TIOJIb30BaTENEH 13 JIF000# TOUKH, B KOTOPOW MMeeTCst IOCTyN K ceth MHTepHeT. http://e.lanbook.com
7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI (MOAYJIS)
Aynuropus Bug padot Haznauenue OCHaIEHHOCTh
VYueOHas ayquTopus Croxn npentomaBarens (1 mr.), cronst (12 wrT.), cTymnbs (24 mrt.), cTyn
37a npenogasatens (1 mrt.), mocka (1 mT.)
YueOHast ayauTopust Cron npenogaBarens (1 mT.), mapra 3-xMectHas co ckamerikoii (10
MT.), CTYAbs (5 WT.), cTyn npenogasatens (1 mr.), rocka (1 wrT.),
51a TpubyHa (1 1IT.), AEMOHCTpaIMOHHOE 000pyIOBaHue (Oemast JaKoBast
MarHUTHO-MapkepHas nocka (1 mrt.), mpoekrop Toshiba (1 mT.),
HOYTOYK Acer Asp T2370 (1 mt.)) 1 yaeOHO-HATTISAHBIE TOCOOUS
YuebHast ayauTopust Cron npenogaBatens (1 mwrt.), mapra 4-xMecTHas co ckamernkoi (9
wT.), cryabs (12 mr.), cryn npenogasatens (1 wr.), nocka (1 mr.),
50a JIEMOHCTPaHOHHOE 000pya0BaHHe (3KpaH PYIOHHBIH HACTEHHBIH (1
mr.), mpoekrop Acer (1 mrt.), MoHOOTOK Acer Aspire C22-963 (1
IT.)) ¥ y4eOHO-HATIIATHBIC TIOCOOMS
IMomemnienue s JleMOHCTpalioHHasl TeXHUKA (MHTepakTUBHAs nocka Hitachi
camocTosTenbHON padoThl | Starboard FX-63 D (1 mr.), HoyrOyk Acer Asp T2370 (1 mur.),
npoektop Toshiba (1 mrT.)), cTOI MOTMPOBAHHEIH (3 IIT.), CTONT
236 ydaeHudeckui (7 mr.), cToa kommneiorepusli (11 mr.), crya (20 wmrt.),
CTYIBSI, KOMIIBIOTEPHAs TEXHHUKA C BO3MOYKHOCTBIO ITOIKITFOYCHHS K
cetu "MHTEpHET" M 00ECTIEYCHUEM JIOCTYIIA B SIEKTPOHHYIO
“HPOPMAIIMOHHO-00pa30BaTeNbHyIO0 cpeay opranuzaunu (10 mrT.)
YuebHast ayauTopust Cron npenogasatens (1 mwrt.), ctomasl (6 mrt.), cTyabs (18 mrt.), cTyn
npenogasatens (1 mr.), mocka (1 mr.), cron komnbiorepHslit (10
45a mT.), cTyabs (10 mT.), IeMOHCTpaIIOHHOE 00pyIOBaHNE (KOMIBIOTEP
Intel G32603 3 GHz 3 M (10 mt.), monotHO pyiaonHoe (1 mT.)) u
y4eOHO-HaITISAHbIE TTOCOOHS
IMomemnienue s KoMrprotrepHasi TeXHHKA C BO3MOYKHOCTBIO TTIOAKITIOUCHHUS K CeTH
caMoCTOATEeNbHOM paboThl | "MHTepHeT" U 00ecreyeHHeM IOCTyIIa B JICKTPOHHYIO
nH()OPMAIIMOHHO-00pa30BaTEIBHYIO CPEeAy Opranu3anuu(19 mr.),
123 crounbl (17 mwT.), KOMIBIOTEPHBIH CTON 6-U MECTHBIH (3 IIT.), CTYNbs
yaeHudeckue (34 mrT.), cTymbs /M (18 1mr.), cremnaxu ¢
muTeparypoi, Buaeoysenmuutens Optelec Wide Screen (1 mT.)

8. METOAUYECKHUE YKA3AHUSA JJIS1 OBYYAIOIINUXCSA 11O OCBOEHUIO JUCIUITJINHBI (MOAYJIST)

Merouka H3y4eHHs Kypca IIpeaycMaTpUBAeT HapsLy ¢ JISKIHAMHI U CEMHHApaMHt TIPaKTHYECKHE 3aHATHS, OPTaHU3AIIHIO
CaMOCTOATEIBHON PaOOTHI CTYAEHTOB, IPOBEACHNE KOHCYIbTAINi, PyKOBOJACTBO HOKIAJaMH CTYICHTOB A BRICTYIUICHUS Ha
Hay4HO-IIPAKTHYECKUX KOH(EPEHIUSX, OCYIIECTBICHNE TEKYILET0, IIPOMEXYTOYHOTO U HTOTOBOTO ()OPM KOHTPOJIS.

Cucrema 3HaHHUH 1O AUCIUIUIHHE « TEeXHOIOTHH YIIpaBIeHHS IIEPCOHAIOM» (HYOPMHUPYETCS B XOJI€ ayTUTOPHBIX ¥ BHEAYIUTOPHBIX
(camocTosTeNnbHBIX) 3aHATHH. McIIop3ys ISKIIMOHHbIA MaTepHal, yIeOHHKH U yIeOHBIE TOCOOHS, TOTOIHUTEIBHYIO JINTEPATYPY,
HPOSIBIISISL TBOPYECKHI MOAXO/, CTYACHT FOTOBUTCS K IIPAKTHYECKUM 3aHATHSM, pacCMaTpUBasl UX KaK IOMOJHEHHE, YIITyOJIeH e,




CHCTEMATU3alMsl CBOMX TEOPETUIECKUX 3HAHUMH.

Jl1st OCBOCHUSI AMCIUILUINHBI HEOOXOIUMO:

1) mocemaTh JIeKIHH, Ha KOTOPHIX B CKATOM M CHCTEMHOM BHI€ M3JIaTalOTCsl OCHOBHI JUCIUILTHHEL: JAfOTCS OIpeeTICHHUs TOHATHH,
3aKOHOB, KOTOPBIE JOJDKHBI 3HATh CTYCHTHI; PACKPBIBAIOTCS 3aKOHOMEPHOCTH MOBEIECHHS SKOHOMIUYECKIX CyOBEKTOB. CTYAeHTY
Ba)KHO MOHSTb, YTO JIEKLHs €CTh CBOe0Opa3Hast TBopueckas popma caMoCTOsTeNIbHON paboThl. Hamo mbITaThest CTaTh aKTHBHBIM
COYYAaCTHHKOM JICKLIUH: lyMaTb, CPABHUBATh H3BECTHOE C BHOBB I10Jy4aeMbIMH 3HAHHUSIMH, BOWTH B JIOTHKY M3JI0JKEHHS MaTepHaia
JIEKTOPOM, CIIEIUTH 33 XOJOM €TO MBICIEH, 3a €T0 apryMeHTaluel, HaX0IUTh B HEH KaxyIuecs BaM ciaboctu. Bo Bpemst ekiun
MOXHO 33J1aTh JIEKTOPY BOIIPOC, XKENATEeIbHO B MUCBMEHHON (opMe, 4TOOBI HE MEIIaTh U He HAPYIIaTh JTOTUKU IIPOBEICHUS
nexuuy. Ciymast JIeKIHIO, cIeiyeT 3aMKCUpOBaTh OCHOBHBIE HJIEH, TTOJIOXKEHUS, 00001eHNs, BEIBOAbL. PaboTa Hax 3anuckio
JIEKIUH 3aBepInaeTcs JoMa. Ha cBexyro royioBy (1oka ere JISKIHs B TaMsTH) HaZ0 YTOYHUTH TO, YTO 3aIIHCAHO, 00OTaTHUTh 3aIiCh
TEeM, 9TO HE YAAJI0Ch 3a(MKCHPOBATh B XOJI€ JICKI[UH, 3alIICATh B BUJIC BOIIPOCOB TO, YTO HAJO MPOSCHUTH, 1O KOHI[A IOHSTS.
Ba)kHO cOOTHECTH MaTepHa JISKIHH ¢ TEMOH yueOHOM NPOrpaMMBbl U YCTaHOBUTb, KAKUE €€ BOITPOCH! HAIILUIM OCBELICHUE B
HPOCIyIIaHHON Jiekuny. Toraa mone3Ho o0pamaThest U K yaeOHUKy. JIeKus 1 y4eOHHUK He 3aMEHSIOT, a JIOTIOJHAIOT IPYT APYra;
2) mocemaTh IpaKTHYECKHE 3aHATHA, K KOTOPBIM CJIEIyeT TOTOBHTHCS M aKTUBHO HA HUX paboTaTh. 3alaHHE K IPAKTHYECKOMY
3aHTHUIO BBIAAET IpernoiaBaTellsb. 3alaHie BKII0YAeT B ce0s1 OCHOBHBIE BOTIPOCHI, 3aa4H, TECTHI U pedepaTsl AT
CaMOCTOATENBbHOM paboThl, IuTEepaTypy. CeMHHApCKUE U MPAKTUUECKUE 3aHATHS HAUMHAIOTCS C BCTYIIUTEIBLHOTO CIIOBA
TperioiaBaTelts, B KOTOPOM Ha3bIBAIOTCS IIENTb, 3a]]a9H U BOTIPOCH 3aHATHA. B mporecce mpoBeaeHNs 3aHATHIA IpeTio1aBaTellb
3aJjaeT OCHOBHBIC 1 IOTIOTHUTEIFHBIE BOIIPOCH], OPraHU3yeT X o0cykneHne. Ha mpakTHUecKuX 3aHATHAX PEIIaroTcs 3a/1a4y,
pa3OMparoTCs TECTOBBIC 3aJJaHUs ¥ 33/1aHNUS, BBIIAHHBIC JUIsl CAMOCTOSTENILHOW paboThl, 3aciIylIMBatoTCs ped)epaTHBHbIE
BbICTYIUIEHUS. CTy/IeHTBI, IPOITYCTHBIINE 3aHATHE, UM HE MOATOTOBUBIIMECS K HEMY, IPHUIVIAIIAIOTCS Ha KOHCYIBTAINIO K
npernoaBatento. [Ipakrinaeckoe 3aHATHE 3aKaHIUBACTCS ITOBEIICHIEM HTOTOB: BEIBOJIAMH TI0 TEME M BEICTABICHHEM OIICHOK;

3) cucreMaTHYECKH 3aHUMAThCSI CAMOCTOATEIBHON paboTOll, KOTOpask BKIIOUAET B ce0s N3yueHNEe HOPMATHBHBIX JOKYMEHTOB,
MaTepHalloB YUeOHHKOB M CTaTeH M3 3KOHOMUYECKOI JINTEpaTyphl, PelieHHe 3a1a4, HallMcaHue I0KIanoB, pedeparos, scce.
3aaHust A1 CAMOCTOSATENBHOM PaOOTHI BEIJAIOTCS IPEMIOAABATENIEM;

4) mox pyKOBOJCTBOM IIPENOJaBaTeNsl 3aHIMAThCS HAyIHO-HUCCIIEJOBATENBCKON Pab0oTOH, 4TO MpeonaraeT BEICTYIIICHUS C
JIOKJIaJJaM¥ Ha HayqYHO-IIPAKTHYECKIX KOH(EPEHIMAX U ITyOIMKAIMIO TE3UCOB M CTaTeH 110 UX pe3ylibTaTam;

5) IpH BO3HUKAIOMIUX 3aTPYAHEHHUAX IIPH OCBOCHHUHN JUCUUILIMHBI « TeXHOIOTHN yIpaBIeHHs IEPCOHAIOM», IPOBOISTCS
eKCeHeIeNIbHbIC KOHCYIIBTAIINH, HA KOTOPBIE ITPUTIIAIIAIOTCS CTYACHTHI HCITBITHIBAIOIINE TOTPEOHOCTD B IIOMOIIH IIPETIOaBaTels
HPU U3y9eHUU TUCIUILUINHEL

KoHcnekr Jiekiuit 1 3a1aHui 17151 CAMOCTOSTEIBHOM paboThI CTYIEHTOB, IPYrue HEOOX0ANMbIE METOJUIECKHE PEKOMEH Iall K
pa3MeIeHsl B ceTH MHTepHeT B TUCTaHIMOHHOH 00pa3oBaTellbHOM cpejie.

IIPUJIOXKEHUA

[Mpunoxenue 1 (MY k ®OC).docx




JOMNOJIHEHUS U U3BSMEHEHUS
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINOJTHEHUS U USMEHEHUSA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHUSA U U3SMEHEHU S
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JONOJIHEHUSA U UBSMEHEHUSA
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJIHEHHUA 1 U3BMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JONOJIHEHHUSA U U3SMEHEHUSA
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



