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[Iporpammy cocTaBui(u):
KAHO. 3KOH. HaYK, ooy., Abpocumosa M.C.

[Ipu pa3paboTke paboue mporpaMMbl JUCIUTUTHHBI (MOayist) "TaiiM-MeHEeIPKMEHT" B OCHOBY ITOJIOKEHBI:

1. denepanpHBIIl TOCYIapCTBEHHBIN 00pa30BaTeNbHBIN CTaHAAPT BBICIICTO O0pa3oBaHHs - OakalaBpHAT MO HAIPABICHUIO
moxrotoBku 36.03.01 BerepuHapHo-canuTapHas sxcnepT3a (nmpuka3z MunobOprayki Poccun ot 19.09.2017 1. Ne 939).

2. YueOnsiit ttan: Hanpasnenue moarotosku 36.03.01 BerepuHapHo-caHuTapHas 3KCIEPTH3a
HanpasnenHocts (npoduib) BerepuHapHO-caHMTapHasi OSKCIEpTH3a ChIpbS M NPOAYKTOB JKMBOTHOTO W PAaCTHTEILHOTO
MIPOMCXOXKIeHNUs, 0100peHHbIH Y4yeHnsiM coBetoM ®I'BOY BO Uysamckuii 'AY ot 14.06.2023 1., nporoxos Ne 17.

PabGouast mporpamma IUCHUIUIMHBI (MOIYJsSI) TPOXOJIUT COTJIACOBAHME C HCIIOJNB30BAHUEM HWHCTPYMEHTOB JIIEKTPOHHOM
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI'JTACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBemyromuii BeImyckatoniei kagenpoit Edumona 1.0.
[pencenarens Mmeroamyeckoit komucenu ¢axyiapreta Edumona 1.0.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.

Ju—

OCBOEHHE 00YJaIOIIMMHUCS TEOPETHUECKUX OCHOB, CYII[HOCTH YIIPABICHHsI BpEMEHEM, IIPUHIUIIAX U ciocobax
YIpaBJIEHUS] BPEMEHHBIM PECYpCOM B MPOGECCHOHANBHON AeATeIbHOCTH, B3aUMOICHCTBHS ¢ paboToaaTeNeM, aJalTalul
K PBIHKY TpyZa U (OPMHUPOBAHHIO KOMIICTCHIINI, HEOOX0JUMBIX [UIsl TPYAOYCTPOICTBA M IIOCTPOCHHUS Kaphepsl,
CTIOCOOHOCTEH K CaMOOPTaHU3AIIH M CAMOOOPa30BaHHIO.

2. MECTO JUCIIMIIVIMHBI B CTPYKTYPE OOII

uxn (paszaen) OITOIT: | b1.B.ZIB.01

2.1 | TpedoBaHuA K MpeABAPUTEILHOMN MOATOTOBKE 00y4aI0IIErocs:

2.2 | AucuMminHbI ¥ IPAKTUKH, JJI51 KOTOPbIX OCBOEHHE JAHHON AMCUUIIMHBI (MOIYJIA) HEOOXOTUMO KAK
npelIecTBYOIIee:

2.2.1 | JJaTuHCKMH A3BIK C BETEPUHAPHON TEPMUHOJIOIHEH

2.2.2 | Tlcuxonmorust JMYHOCTH U MPO(PeCCHOHATTEHOE CaMOOTpeICICHUE

2.2.3 | Counonorus 310pOBbs

2.2.4 | SamuTa npaB nmoTpeduTenei

2.2.5 | UudopmannonHOe obecriedyeHUe Tpo(ecCHOHATBHON A TEITbHOCTH

2.2.6 | ConmanbHas aganTanus U OCHOBBI COIIMAIbHO-TIPABOBBIX 3HAHUN

2.2.7 | CynebHas BeTepHHAPHO-CAaHUTAPHAs HKCIIEPTH3a

3. KOMIIETEHIIUY OBYYAIOIET OCSI, ®°OPMUPYEMBIE B PE3YJITATE OCBOEHUS JUCIUTLIAHBI
(MOJY.JIS)

YK-2. Cioco6eH onpenensaTh Kpyr 3ajad B paMKax MOCTaBJIICHHOH 11X ¥ BEIOUPATh ONTHMAJIbHBIE CIIOCOOBI MX PEIICHUS, HCXOIS
13 AEHCTBYIOIIUX MIPABOBBIX HOPM, UMEIOIINXCSI PECYPCOB U OTPAaHNUSHHUN

YK-2.1 3HaTh: METOABI ONIPEAEIEHHS 3a/1a4, JSUCTBYIONINE IIPAaBOBEIE HOPMBI, PECYPCHI ¥ OTPAaHUYIEHHS B IPO(HECCHOHATBHON
JeATeIbHOCTH

VYK-2.2 YMeTb: BBISBIATH ONTUMAJIBHBIE CIIOCOOBI PELICHHSI IIOCTaBIEHHBIX MPO(ECcCHOHANBHBIX 3a/1a4; UCII0JIb30BaTh IPABOBBIC
HOPMBI U OTPAHUYEHUS

VK-2.3 VIMeTh HaBBIKA: IPUMEHEHHUS JTAHHBIX 00 OOHOBIICHHBIX IIPABOBBIX HOPMaX, PECYPCOB M OTPaHUYCHHI HA OCHOBAHUH
3aKOHOJATENBHEIX akTOB PO B cBOCH MpohecCHOHATBHON AESATENEHOCTH

YK-3. CnocobeH ocyImecTBIATh COIATbHOE B3aNMOJICHCTBIE M PEATN30BEIBATH CBOIO POJIb B KOMaH e

VK-3.1 3naThb: METOABI U ITPUHIUIIBI COOHUAIIBHOI'O BSaPIMOZ[CfICTBH)I, KpUTEPUHN U ITapaMETPbl COLUAIIBHBIX ITIPOCKTOB

VYK-3.2 YMeTh: 000CHOBBIBATH TEOPUTHUECKYIO U MIPAKTUUECKYIO 3HAYMMOCTb COLMAILHOTO B3aUMOJICHCTBUS; BBIIBUTATh
MHHOBAallMOHHBIC UJIEU M HECTAHAAPTHBIE MOAXO/bI K COLMAIBHBIM IIPOEKTaM; 00pa30BbIBATh KOMaH Iy CIMHOMBIIUICHHUKOB

VK-3.3 IMeTh HaBBIKH: NPUMCHCHUA I/IH(i)OpMaLII/II/I O 3HAYUMOCTH COIIMAJIbHOTO B3aPIMO,Z[€ﬁCTBHH; pa6OTBI B KOMaHJIEC

YK-4. CnocobeH ocyIecTBIATh AEN0BYI0 KOMMYHHUKAIHIO B YCTHOHN U MUCbMEHHON ()opMax Ha FOCYJapCTBEHHOM SI3bIKE
Poccuiickoit @enepanyy 1 THOCTpaHHOM(BIX) sI3bIKE(aX)

VYK-4.1 3HaTh: COBpeMEHHBIC KOMIIBIOTEPHBIC TEXHOJIOTHH W HH(GOPMAIIOHHEIE CTPYKTYPBl; KOMMYHHUKALIUH B PO ECCHOHATBHOM
ATHKE; €€ 3HAYCHUE B MPO(ECCHOHATBHOM B3aHMOICHCTBUHI

YK-4.2 YMeTh: co31aBaTh HA PYCCKOM W MHOCTPAHHOM SI3bIKaX MACHMEHHBIE TECTHI HAYIHOTO ¥ O(PHUIINATBHO-IEIOBOTO CTHIICH
peun 1o npodeccuoHaIbHBIM BOIIPOCaM

VYK-4.3 IMeTs HaBBIKU: OCYIIECTBIICHUS IEIOBOM KOMMYHUKAIIMK B YCTHON M MUCBMEHHOHN (pOpMax Ha rOCyIapCTBEHHOM SI3bIKE U
HMHOCTPaHHBIX B CBOCH NMPOQECCHOHAIBHOMN IeITEIBHOCTH C UCIIOIB30BaHUEM COBPEMEHHBIX KOMMYHHUKAI[OHHBIX CHCTEM

VYK-6. CiocoGeH ynpaBisiTe CBOUM BpEMEHEM, BHICTPAUBATh U PEaIH30BbIBATH TPACKTOPUIO CAMOPA3BUTHUS HA OCHOBE MPUHIIUIIOB
00pa30BaHus B TCUCHHUE BCEH JKU3HU

VYK-6.1 3HaTh: NIPUHIMITEI © METOJBI TAiIM-MEHEPKMEHTA, TPACKTOPHIO MPO(PECCHOHAIEHOTO CaMOPA3BUTHUS, COICPKAHUC
TPOIIECCOB CAMOPETYIIAIINH M CAMOPA3BUTHS

YK-6.2 YMeTh: cCaMOCTOSATEIBHO CTPOUTH IIPOIIECC OBIAICHNSA OTPabOTaHHON M CTPYKTYPHPOBAaHHON HH(pOpMAITiei

YK-63 I/IMGTB HaBBIKHA . HpI/IMeHCHI/ISI l'[pI/IeMOB CaMOpa3BI/ITI/I$[, CaMOpeI'yHS[HI/II/I IICUXOOMOINOHAJIBHBIX U (byHKI_lI/IOHaJIBHBIX
COCTOSIHUI

B pe3yibTarte 0CBOeHHs JUCHMILINHBI 00y4AIOLIMIiCS N0JIKeH

3.1 (3HaTh:

3.1.1 | - MmeToBI ONpeneNeHus 3a1ay, ACHCTRYIONINE IIPABOBBIC HOPMBIL, PECYPCHI M OTPAHUYCHUS B IPO(ECCHOHATBHOM
JIeSITEHOCTH;

3.1.2|- MCTOABI U MPUHIMUITBI COMTUAJIIBHOTO BSaHMOHGﬁCTBHH, KpUTEPUHN U MTapaMETPbl COIUAJIBHBIX ITPOCKTOB;

3.1.3 |- OCHOBHEIC IPUEMBI 3(1)(1)€I(TI/IBHOF0 yrpaBJiCHUA COOCTBEHHBIM BPEMECHEM, OCHOBHBIC MCTOJAUKH CAMOKOHTPOJIA,
CaMOpPa3BUTHA U CaM006pa30BaHI/IH Ha INPOTAKCHUU BCEH JKH3HH,




3.14

- HOPSIIOK pa3pabOTKN OPraHU3AIOHHBIX CTPYKTYp M paclpeneneHus (yHKINOHAIBHBIX 005S3aHHOCTEH, OpraHU3aIIH
B3aUMOJEIHCTBHA MEX Iy PaOOTHUKAMU U CTPYKTYPHBIMHU MOAPA3IEICHUSIMU, HOPMBI KOPIOPATHBHOTO YIIPABIEHUS U
KOPIOPaTUBHOM KyJIbTYPbI, OCHOBBI HAyYHON OpraHU3alUy TPYJa, METObI HOPMHPOBAHHUS TPYJOBBIX 3aTPAT, CHCTEMBI
OIIIATHI TPY/a, MATEPHATIBHOTO ¥ MOPAIBHOTO CTHMYIIHPOBAHHS PAOOTHHUKOB,;

- cofiepkaHue mporecca GoOpMHUPOBAHHUS LeNiel TPo(ecCHOHATHFHOTO M IMYHOCTHOTO PAa3BUTHS, CIIOCOOBI €r0 peaTi3aiui
IIPH PeIeHUN MPOoPECCHOHATBHBIX

3.1.6

3aJ1a4, IMMOAXOAbI U OTPaHUICHUA IPU NCITOJIb30BAHUHU TBOPYCCKOTO ITOTCHIIAAIIA.

3.2

YMmernb:

3.2.1

- IPUMEHSTh JaHHBIE 00 OOHOBIICHHBIX IIPABOBBIX HOPMaX, PECYPCOB M OTPAHUYCHUI HA OCHOBAHUH 3aKOHOAATEIBHBIX
akToB P® B cBoeit MpohecCHOHANBHOM NeITEIbHOCTH;

322

- 3(heKTHBHO TUIAaHNPOBATH M KOHTPOJINPOBATH COOCTBEHHOE BPEMs, HCIIONB30BATh METOJIbI CAMOPETYIISIIUH,
CaMOpa3BUTHS M CaMOOOyICHNS;

323

- BBIABIIATB PE3CPBBI U CO3/1aBaTh YCIOBUS Ul CHMDKEHUS TPYIOEMKOCTH IIPOAYKIHUH, POCTa IIPOU3BOJUTENBHOCTH TPyaa
3a CYeT MOBHIIICHNS KauecTBAa HOPMHUPOBAHNS, YCTPAHEHHSI OTEPh pad0vero BpeMeHH 1 YIIy4IIeHHs €T0 HCIO0Ib30BaHNU,
COBEPIICHCTBOBAHUS CUCTEMBI OIIIATHI TPY/d, MAaTEPHATbHOTO U MOPAIbHOTO CTUMYIHPOBAHHS PAOOTHUKOB,

324

- (hopMynMHPOBATh ENN JIMYHOCTHOTO U IPO(ECCHOHATBHOTO Pa3BUTHS U YCIOBHS HX CAMOPEATH3aINN C YIETOM
UHIUBUIYalbHO-IMYHOCTHBIX 0COOEHHOCTEH U

325

BO3MOKHOCTEH HCITOJIb30BaHUS TBOPUYECCKOTO IMMOTCHIIUAJIA.

33

HNmeTh HABBIKM M (MJ1H) ONBIT JESITETbHOCTH:

33.1

- YIIpaBIieHUst COOCTBEHHBIM BPEMEHEM, TEXHOJIOTHIMH IPHOOPETEHUSI, HCIIOIb30BaHMs 1 OOHOBIICHHUSI COLIMOKYIBTYPHBIX
1 podecCHOHALHBIX 3HAHUIT;

332

- paboTHI B KOJUIEKTHBE, BEICTPANBATE 3 (EKTHBHBIE KOMMYHHUKAIIMH C KOJUIETaMH M PYKOBOJICTBOM C yIE€TOM HOPM
podeccnoHaIFHON STHKH U KOPIIOPATHBHOMN KyIIbTYPHI, IEPEAaBaTh 3HAHUS U OMBIT, OPraHU3ALUH MOBBIIICHHUS YPOBHS
KBaMU(pUKAIUN PaOOTHUKOB JUIS PEILICHUS] CTPATETHUECKUX M TAKTHUYECKHX 3a/1a4;

333

- BIaJICHUSI IPHEMaMHU M TEXHOJIOTUSMU (pOPMHUPOBAHHS Iieell caMOpa3BUTUS U MX CAMOPEaTH3alliy, KPUTHIECKOH
OLICHKH PE3YJIbTAaTOB JACATENBHOCTH 110 PELLIEHHIO

334

HpO(bECCl/IOHaHbHLIX 3a/1a4 U UCOJIb30BAaHUIO TBOPUCCKOI'O MOTCHIMAJIA;

335

- OCYILECTBIICHUS JeTI0BOH KOMMYHHUKALIUH B YCTHOHM M MUCEMEHHOH (popMax Ha FOCyAapCTBEHHOM SI3bIKE M MHOCTPAHHBIX
B CBOCH NPO(eCCHOHATBHO AESATEIBHOCTH C HCIIOIb30BAHHEM COBPEMEHHBIX KOMMYHHKAIIMOHHBIX CHCTEM;

33.6

- IPUMEHEHUs IPUEMOB CAaMOPa3BUTHUS, CAMOPETYIIALNH IICUX0IMOIMOHANBHBIX M (DYHKIMOHAIBHBIX COCTOSHUI.

4. CTPYKTYPA U COAEPKAHUE JUCIIUIITIMHBI (MOAYJIS)

HaumeHnoBaHue pa3jenoB U TeM /BH] Cemectp / | HacoB | Komneren- | Jluteparypa | Uute | llpak. | Ilpumeuanne

3aHsaTHs/ Kypc 110701 paKkT. | monr.

Paznen 1. CymHocTh 1 coiep:kaHue
CHUCTEMBI TaliM-MeHeIsKMEeHTa

Tema 1. CynrHOCTS U COIEpKAHIE CUCTEMBI 1 2 VYK-2.1 VK- J1.1 0 0
TaliM-MeHemkmenTa /Jlex/ 22VK-23 JI1.2J712.1

VK-3.1 VK- | JI22J123
3.2VK-3.3 | 513233 54

VK-4.1 VK- 25

42 VK-4.3

VK-6.1 YK-

6.2 YK-6.3
Tema 1. CymHOCTb U cOJepKaHUE CHCTEMBI 1 16 VK-2.1 VK- JI1.1 0 0 Ob6cyxnenue,
TaiiM-MeHemkMenTa /Cp/ 22VK-23 JI1.2J12.1 JIOKJIa], DCCe.

VK-3.1 VK- | JI22J123
32VK-33 | 013022354

YK-4.1 VK- 25

4.2 YK-4.3

VYK-6.1 VK-

6.2 YK-6.3
Pa3gen 2. Bpemsi B ynpasJjieHuecKoii
AesiITeIbHOCTH M IPMHIUIIBI €ero
3()}eKTUBHOIO UCNOJIb30BAHUS
Tema 2. Bpems B ynpaBieH4eCKON 1 2 VK-2.1 VK- JI1.1 2 0 Huckyccus,
JIESITENBHOCTU U IIPUHLMIIBI €r0 2.2VK-23 JI1.2J12.1 KpYIJbLA CTOI,
3¢ dexTuBHOTO Hcoab30Banus /IIp/ VK-3.1 VK- | JI2.2J12.3 JIeNTOBast Urpa

3.2VK-3.3 | 513233 54
YK-4.1 VK- 325
4.2 VK43




Tema 2. Bpems B ympaBieHuecKoit 1 16 | YK-2.1 VK- J1.1 0 0 Obcyxnenue,
JIESITENILHOCTU Y TIPUHIUIIBI €10 2.2 VK-2.3 JI1.2J12.1 JIOKIa/I.
s dexTuBHOTO Hcnoib3oBanus /Cp/ VK-3.1 VK- | JI2.2J12.3 TBopueckoe
32VK-33 [ 31222354 3aJlaHKe.
YK-4.1 VK- 35
4.2 YK-4.3
Paznen 3. MeToabl paniuoHAIU3aIUM
BpeMeHH COBPEMEHHOT0 MeHeIKepa
Tema 3. Merop! palilnoHaIN3alluy BpEMEHU 1 2 YK-2.1 VK- JI1.1 0 0
COBpPEMEHHOro MeHemkepa /JIex/ 2.2 VK-23 JI1.2J12.1
VK-3.1 VK- | JI2.2J12.3
3.2VK-33 | 512232354
YK-4.1 VK- 25
4.2 YK-4.3
Tema 3. Meropl pallioHAIM3alUYA BPEMEHU 1 14 VK-2.1 VK- JI1.1 0 0 Joxman,
coBpeMeHHOro MeHemkepa /Cp/ 2.2 VK-2.3 JI1.2712.1 obcyxenue,
VK-3.1 VK- | JI2.2J12.3 TBOPUYECKOE
32VK-33 | 51223354 3a/laHHE.
YK-4.1 VK- 35
4.2 VK-4.3
Pa3znen 4. TaiiM-MeHeT:KMEHT KakK
BAKHBIH HHCTPYMEHT OPraHU3aLMOHHOIO
pa3BUTHSA
Tema 4. TaliM-MEHEIDKMEHT KaK BaXHBbIH 1 2 YK-2.1 VK- JI1.1 2 0 Huckyccus,
WHCTPYMEHT OPraHU3allHOHHOIO 22VK-23 JI1.2J12.1 KPYIJIBIH CTOI,
paszsutus /Ip/ VYK-3.1 VK- | JI2.2J12.3 JIeNioBast urpa
32VK-33 [ 01222354
YK-4.1 VK- 35
4.2 VK-4.3
Tema 4. TaliM-MeHEIKMEHT KaK Ba)KHBIH 1 14 YK-2.1 VK- J1.1 0 0 TectupoBanue.
WHCTPYMEHT OPraHU3alMOHHOTO 2.2VK-23 JI1.2J12.1
passutus /Cp/ YK-3.1 VK- | JI2.2J12.3
32VK-33 | 512232354
YK-4.1 VK- 35
4.2 VYK-4.3
Pazgen S. KonTpoasb
/3aqét/ 1 4 VYK-2.1 VK- JI1.1 0 0
2.2 VK-2.3 JI1.2712.1
VYK-3.1 VK- | JI2.2J12.3
32VK-33 [ 01222354
YK-4.1 VK- 35
4.2 VK-4.3
YK-6.1 VK-
6.2 YK-6.3

S. ®OHJI OHEHOYHbIX CPEACTB

5.1. IlpumepHBIii HepedyeHb BOIPOCOB K 3a4eTy

Lenu u 3agaun TaliM-MeHePKMEHTa. Poib TallM-MEHEIPKMEHTa B CaMOOPraHU3aLuy.
Hctoku TaiiM-MeHEIKMEHTa B 3apYOS)KHOH TEOPUH U NPAaKTHKE.

Llenenonaranue B TaliM-MEHEKMEHTE.

OCHOBHBIE HJIEM COBPEMEHHOIO TaliM-MEHEIKMEHTA.

Hcroxu TaltM-MEHEI)KMEHTa B TEOPUH U MPAKTUKE POCCUHCKUX HCCIeAOBaTeNle B 0OIACTH yIpaBICHUS.
Kateropus «BpeMs» B MEHEIKMEHTE.

Ponp (axropa BpeMeHHU B AEATENBHOCTH MEHEIDKepa.

Bpems n peanmzariust ynpaBIeHYECKHX (YHKIHI.

TunuuHble oMMOKK B MpOIEcce YIIPaBIEHUsS BPEMEHEM, UX aHaNU3.

OcHOBHBIE IPUHIUITB 3(Q(PEKTHBHOTO HCIIOIb30BAHUS BPEMEHH.

ITpaBuna MMYHON OPraHM30BaHHOCTH M UX POJIH B 3(G(PEKTHBHON AEATENEHOCTH.
CaMOMEHE)KMEHT.

3HaueHue, 0COOCHHOCTH M BHJIbI MIPUHIMAEMbIX PELIeHUH (B YIIPaBIEHUU MPOEKTAMH).
[Ipouecc NpUHATHS pEHICHUH W TalM-MEHEIKMEHT.

Mertoabl IPUHATHS PEUICHUI U BIUSHUE HA HUX INPUHIUIIOB TaliM-MEHEPKMEHTA.
OcHOBBI 3((PEKTUBHOTO YIPABICHUSI BPEMEHEM.

Cucrema NIIaHUPOBAHUS JIMYHOTO TPYAA.

TexHuka IIaHUPOBAHMS JIMYHOTO BPEMEHH.
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19.
20.
21.
22.
23.
24.
25.
26.

[Inan u pacropsiiok AHA.

Bunpl TaliM-MeHeIKMEHTa, UX XapaKTepHCTHKA.

JInuHbIN TaliM-MEHEIKMEHT, €r0 XapaKTepUCTHKA.

JInyHbIi TaliM-MEHEeIKMEHT U IIPOU3BOJUTEIBLHOCTh Tpyaa

TaiiM MEHEIP)KMEHT KaK OCHOBAa COBEPLIEHCTBOBAHUS IPOLIECCA U3MEHEHUIH B OpraHU3ALMH.
Jloruka BHeIpeHMs] KOPIOPATUBHOTO TalM-MEHEIKMEHTA.

KopriopaTuBHBIl CTaHAApT OpraHU3allMy BPEMEHU IIEPCOHAIA.

MecTo TaliM-MeHE)KMEHTA B CUCTEME YIpPaBICHUS OU3HECOM.

27. TlpeumymiecTBa 1 OCHOBHBIC IPUHIUIIBI JCICTUPOBAHUS.

28.

IIcuxonornueckne IPUYINHBI HeB(l)(bCKTI/IBHOFO TaliM- MCHCIPKMCHTA

29. Ilornoruteny BpeMEHHU.
30. Cnoco6bl MUHUMU3AIMH HEI()(HEKTUBHBIX PACXO0B BPEMEHH.

5.2. IlpuMepHBIii NepeYyeHb BONMPOCOB K IK3aMeHY

He mpexycMoTpeHO yueOHBIM IITAaHOM.

5.3. TemaTuka KypcoBbIX padoT (KYpCOBBIX IPOEKTOB)

He mpexycMoTpeHO yueOHBIM IITAHOM.

5.4. DoH/1 OLIEHOYHBIX CpeacTB AJisl IPOBEICHUS TEKYLIE€ro KOHTPOJIs

IpumepHas TemaTnka pedepaton

Ucropus cranoBieHus taiiM-mMeHekMeHTa a Poccun.

1.

2. TaliM-MEHEKMEHT, €T0 3Ha4eHHE B INTAHMPOBAHUU PAOOTHI.

3. [ornoTurenu BpemMeHHU.

4. CrnocoObl MUHUMHU3ALUH HEI(PPEKTUBHBIX PACXOIOB BPEMCHH.

5. XpoHOMeETpaxk KaKk CHCTeMa ydeTa W KOHTPOJI PacXoJ0B BPEMEHH.

6. Amnanmn3 mnaHO# 3¢ dexruBHOCTH. Kinaccuukanys pacxoloB BpeMEHH.

7. KoHTekcTHOe MaHMpOBaHHME.

8. MertoJ CTPYKTYpHPOBAaHHOTO BHHMAaHHS M TOPH30HTHI INTAHUPOBAHUS.

9. Cucrema IIIaHAPOBAHUS Ha OCHOBE METOJa CTPYKTYPHPOBAHHOTO BHUMAHMS.

10. Cytb 0030pa 3a7a4 B TaliM-MEeHEDKMEHTE, HHCTPYMEHTBI CO3/1aHHs 0030pa.

1. PaccranoBka IpHOPUTETOB B TaliM-MEHEIKMEHTE.

12. 3akoH Ilapero. Mcnonms3oBanne npuanuna 80/20 mpu opraHn3alyi IUTAHHPOBAHUS JIMYHOTO BPEMEHH.

13. ABC-xporomerpax. [Tpuopuresanus 3agad Ha 3Tale ydeTa pacxogOB BPEMCHH.

14. I'pamoTHOE pacmpenenenue paboyeil Harpy3ku Kak OCHOBa ycnexa U 3¢dexkTuBHON pabOTHI.

15. PaboTocrmocoOHOCTh YenoBeka U OUOPUTMBI.

16. BrnusiHre cyTOYHBIX PUTMOB Ha pacrpenelieHne padoueil Harpys3ku.

17. [IpaBuna opranuzanuu 3pPeKTHBHOTO OTABIXA.

18. Mertopl caMOHACTPONKK Ha PEIEHUE 3a7ay.

19. CamoMoTHBanus Kak 3(QEKTHBHOE pelIeHne OOJBIINX TPYJOEMKUX 3a/ad.

20. JleHnb 1 MOBBIICHUE THYHON 3((EKTHBHOCTH.

21. KoprnopaTuBHbIii TaiiM-MEHEIKMEHT.

22. Kopnoparusasie TM-cTannapTsl.

23. I'ubroe u xecTkoe UTaHUpoBaHuWe BpeMeHHn Ha MS Outlook.

24. Ba3oBble HAaBBIKM TalM-MEHEIHKMEHTA.

25. ITprunHb! He3)HEKTHBHOCTH B OPraHU3aIMU JINYHOTO BPEMEHH.

26. ITpuHIMIBI TEKyIEro IUIAHUPOBAHMUS.

27. «Martpuma Dit3eHxay3par.

28. MHoro3agaqyHoCTh KaKk WHCTPYMEHT MEHEIKMEHTA.

29. IIpenMymecTBa ¥ OCHOBHBIE MPUHLUIBI AEIETUPOBAHMS.

30. INcuxonornueckue MpUYUHBI HE3(P(HEKTHBHOTO TalM- MEHEDKMEHTA.

6. YHEBHO-METOJUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUITIJINHBI (MOLYJIST)
6.1. PexoMennyemas autepatypa
6.1.1. OcHoBHas JUTEpaTYypa
ABTOpBI, COCTaBUTEIH 3arnaBue WznarensctBo, ron | Komnu-Bo
JI1.1 |Huxwrun U. H., KomMmyHUKannu B cepe BeTepUHAPUH: yIeOHOE Tocoone CII6.: Jlanp, 2018 | Dnekrpon
Tpodpumosa E. H., HBIN
Knrounukosa A. U. pecypc
JI1.2 | Apxanrenbckuii I TaiiM-MeHeKMeHT: yueOHoe Tocolue Mocksa: AnpniuiHa | DIEKTPOH

A., Jlykamenko M. [Ma6mumep, 2016 HBII
A., Tenernna T. B., pecypc
Bextepes C. B.

6.1.2. lonoiHUTeIBHAS JIUTEPATypa

ABTOpBI, COCTaBUTENHU 3aryaBue W3narenscTBo, ron | Koanu-Bo




ABTOpBI, COCTaBUTENHN 3arnaBue WznatensctBo, roa | Komnu-Bo
JI2.1 |Lpmkus FO. A. YmupaBieHue nepcoHanom: yaeGHoe mocodue M.: IOHUTU- 0
JAHA, 2001
JI2.2 | Becnus B. P. VYnpagnenue nepcoHanoM. Teopust U MPaKTUKA: DIIEKTPOHHBIN M.: KnoPyc, 2010 0
y4eOHUK
JI2.3 | Apxunosa H. 1. YnpasneHne nepcoHanIoM OpraHU3aIiy: yaeOHoe TTocoone M.: IIpocnexr, OneKTpoH
2016 HBIH
pecypc
6.2. Ilepeuens pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHHKAIHOHHOM ceTn "MHTepHeT"
D1 | MuHHCTEpCTBO CeNbCKOro X03siicTBa Yysarickoit PecryOimku
D2 | MUHHCTEPCTBO CENbCKOTO X03sicTBa Poccutickort denepannu
33 | ®enepanbHas cnyxda rocyJapCTBEHHONW CTaTUCTUKH
24 | UuTepdakc
35 | Pocbuznec Koncantunr
6.3.1 IlepeyeHb MPOrpaMMHOro odecne4eHnst
6.3.1.1 | OC Windows XP
6.3.1.2 | SuperNovaReaderMagnifier
6.3.1.3 | BusinessStudio 4.0
6.3.1.4 | Visio 2016
6.3.1.5 | VisualStudio 2015
6.3.1.6 | GIMP
6.3.1.7 | MozillaFirefox
6.3.1.8 | MozillaThinderbird
6.3.1.9|7-Zip
6.3.1.1 | CipaBouHas npaBoBas cucrema KoncynsrantlLitoc
0
6.3.1.1 | DnexrpoHHBIN neproauYeckuil cnpaBouHuK «Cucrema I'apant»
1
6.3.1.1 | OfficeStandard 2010
2
6.3.1.1 | LibreOffice
3
6.3.1.1 | OC Windows Vista
4
6.3.1.1 | OC Windows 7
5
6.3.1.1 | OC Windows 8
6
6.3.1.1 | OC Windows 10
7
6.3.1.1 | Ubuntu (Mint)
8
6.3.1.1 | OpenOffice 4.1.1
9
6.3.1.2 | mequanpourpsiatens VLC
0
6.3.2 TlepeyeHb HHGOPMALIMOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1 | HanmonansHas 31eKTpoHHas OnbiaroTeka. JIocTyn mocpeacTBoM ncroib3oBaHus ceTr «VHTepHeT» Ha 32 TepMuHaia
nocryma. https:/H36.pd/
6.3.2.2 | DnexrponHbIi eproamdeckuit cpaBouHUK «Crucrema [APAHTY. [TomHOTEKCTOBEIH, 00HOBIsIeMBIiA. JlocTyn 1Mo
JIOKaJILHOM CETH aKaJeMUH
6.3.2.3 | Dnexrponnas 6u6muoreunas cucrema «IbC FOPAWT www.biblio-online.ruy. [ToqHOTEKCTOBAS IEKTPOHHAS

6ubnuoteka. MTHIMBUAYanbHBIA HEOTPaHUUEHHBIN ToCTyn Yepe3 GukcupoBaHHbIN BHeIHUH [P anpec akagemMuu
HEOTpaHMYCHHOMY KOJIMYIECTBY ITOJIb30BaTENeH 13 JIF000H TOUKH, B KOTOPOI HMeeTcsl TOCTYI K ceTn HTepHeT.

https://www.biblio-online.ru/




6.3.2.4 | Onexrponno-6ubmmoteynas cucrema ZNANIUM.COM. [TonHOTeKCTOBas dNeKTpoHHAast OnbimmnoTeka. HAUBUAYyaIbHbIH
HEOrpaHMYEHHBIN JOCTYN yepe3 GUKCUPOBaHHBINA BHeMHUN [P agpec akaneMun HEOrpaHUYEHHOMY KOJIMYECTBY
MOJIb30BaTeNeH U3 JIF000H TOYKH, B KOTOPOI MMeeTcs ocTym K ceti MaTepHeT. http://znanium.com/

6.3.2.5 | Dnexrponnas oubanoreka Texunueckoro BY3a (OBC «KoHcynbTaHT cTyaeHTa). [IoJIHOTEKCTOBAsI AIEKTPOHHAS
6nbmmoTeka. VHIMBHIya IbHBIH HEOrpaHMUCHHBIN NOCTYN Yepe3 GUKCHPOBaHHBIN BHemHNMH [P anpec akagemun
HEOTPaHMYEHHOMY KOJIMYIECTBY ITOJIb30BaTeNel U3 1000 TOUKH, B KOTOPOIl HMeeTcs TOCTYI K ceTn IHTepHeT.
http://www.studentlibrary.ru

6.3.2.6 | OnexrponHas OHONMMOTEUHAs cUCTeMa U3naTenbeTBa «JlaHby. [TomHOTEKCTOBas 3MEKTpOHHAS OHONIMOTEKA.
WHauBUaya bHBIH HEOTpaHWHYESHHBIN TOCTYN Yyepe3 PUKCHPOBaHHBIN BHENTHUI [P afpec akameMun HEOTrpaHUIEHHOMY
KOJIMYECTBY TIOJIb30BATEINEH 13 JIF00O0# TOYKH, B KOTOPOW MMeeTCs TOCTy K ceth MHTepHeT. http://e.lanbook.com

7. MATEPHAJTIBHO-TEXHUYECKOE OBECIIEYEHHME TUCIIMITJIMHBI (MOAY JISA)

Aynutopus Bug padot Hasnauenue OCHAIIICHHOCTb

VY4eOHas aymuTOpHs Cron npenogasatens (1 wr.), crossl (16 wr.), crynbs (30 wrt.), cTyn
66a npenoxasatens (1 mr.), nocka (1 mrT.), pubyna (1 mwT.), Dkpan
PYIOHHBIM HacTeHHBIH (1 mmT.)

YueOHast ayauTopust Cron npenogaBatens (1 mrt.), ctonsl (30 wT.), cTynbs (60 wrT.), cTyn
npenogasatens (1 mr.), nocka aynutopHas (1 mr.), Tpubyna (1 wrT.),
35a JIEMOHCTPAIMOHHOE 000pynoBaHue (Oenas JIakoBasi MarHUTHO-
MapkepHas nocka (1 mr.), mpoekrop Toshiba (1 mT.) n yae6n0-
HaIISIIHBIE TT0COOUS

VYuebHast ayauTopust Cron npenogasatens (1 wrt.), ctonsl (12 mT.), cTynss (24 wr.), cTyn
37a npenogasatens (1 wr.), benas makoBasis MAarHUTHO-MapKepHas JOCKa
(1 mt.)
ITomemnenune s KommbroTepHast TEXHHKa ¢ BO3MOKHOCTBIO ITOIKITIOYEHUSI K CETH

camocTosATenbHON paboThl | "MHTepHeT" U obecrieyeHneM JOCTYIa B 3JIEKTPOHHYIO
“HGPOPMAIIMOHHO-00pa30BaTeNbHyIO cpeny opranu3anuu(19 mr.),
ctoisl (17 mrT.), KOMITBIOTEPHBIH CTOJ 6-1 MECTHBIH (3 IIT.), CTYNbs
yaenuudeckue (34 mwr.), ctyaps /M (18 mr.), cremnaxu ¢
nuTeparypoii, Buaeoysennuutens Optelec Wide Screen (1 mir.)
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8. METOANYECKHE YKA3AHUA 1JISA OBYYAIOIUXCS IO OCBOEHUIO JUCIHUIIVIMHBI (MOAY JISA)

Cnenuduxoit 3a04HOH GopMbI 00yHeHNS SBISIETCS MPe00diIaIaloniee KOJIMYECTBO YACOB CAMOCTOSATENBHOI pabOTHI 110 CPaBHEHHIO C
AyITUTOPHBIMH 3aHATHSMH, TOTOMY METOJIMKA H3yIeHHUS Kypca IpeIycMaTpUBaeT HapsILy ¢ JICKIHAME U TPAKTHICCKAMH
3aHATHAMH, OPTAHU3AINIO CAMOCTOSTEITBHON pabOTHI CTyAECHTOB, IIPOBEICHNAE KOHCYIBTAIN, PyKOBOJCTBO JOKIAJaMHU CTY/ICHTOB
JUISL BBICTYIIJIEHHS Ha HAYJHO-IPAKTUUECKIX KOH(PEPEHIHAX, OCYIIECTBICHUE TEKYIIEr0, MPOMEXYTOUHOTO (JOPM KOHTPOIISL.
CryzneHTsl, U3ydaromue AUCHUILTNHY « TaiM-MeHeIKMEeHT», OJDKHBI 00J1a1aTh HABBIKAMH PaOOThI ¢ y4eOHOH IuTepaTypoi u
JPYTIMH HH(OPMAITMOHHBIMHI NCTOYHUKAMH (CTaTHCTHIECKUMH COOPHUKAMH, CTaThsIMU U3 TIEPHOIMYECKIX M3/IaHHUH, HAyIHBIMH
paboTamu, OIMyOIMKOBAHHBIMHY B CHEIHATBHBIX H3/IaHUAX U T.I1.) B TOM YHCJIE, HHTEPHET-caliTaMH, a TakKe BIaJeTh OCHOBHBIMU
METOAaMH, TEXHUKOI U TeXHOJIorHel coopa u 00paboTku HH(pOpMAIHH.

CamocrosTenbHas paboTa CTYAEHTOB 3a09HOM (hOpMBI 00ydEHHs! JOIDKHA HAYMHATBCS ¢ 03HAKOMIICHHS ¢ pabodeil mporpaMMoit
JVICIUILUIAHEI, B KOTOPOH TIePEUNCIICHBI OCHOBHAS M JOTIOHUTEIbHAS INTEPATypa, yIeOHO-METOANIECKIE 3aJaHUsT HEOOXOIUMBIE
JUISL U3y4eHHs AUCLUILIHHBI U pabOTHI HA MPAKTHYECKUX 3aHATHAX.

ITpenonaBatens B mpolecce ayTUTOPHBIX 3aHATHI OCBEIIAET OCHOBHBIE KIIOYEBBIE TEMBI AUCLUILTHHBIL U 00pallaeT BHUMaHKe
CTYAEHTOB Ha TO, YTO OHH JOJDKHBI BCIIOMHUTE U3 paHee ITOJydeHHBIX 3HaHUH. V3ydeHne KakIoi TeMBI CIeayeT HadMHATh C
BHIMATEIBHOTO 03HAKOMIIEHHS C HA0OpOM BoIpocoB. OHM OPHEHTHUPYIOT CTY/CHTA, TOKA3bIBAOT, YTO OH JOJDKEH 3HATH 110 JAHHOM
Teme. CienyeTr UMeTh B BUIY, UTO y4eOHUK UK ydeOHOE TocOOMe UMEET CBOIO JIOTHKY HOCTPOEHHUS: OJHHU aBTOPHI OoJiee MUPOKO,
a Jpyrue Oosee y3K0 paccMaTpUBAIOT Ty WM HHYIO TpobuieMy. [1pn u3yuenun moboii TemMbl pabodeii mporpaMMel CIeayeT
MIOCTOSTHHO OTMeYaTh, KaKWe BOTIPOCH! (IIyCTh B HHOMN JIOTHYECKOH TOCIIeIOBATEIbHOCTH) PACCMOTPEHBI B JAHHOH IIaBe yaeOHHKa,
y4eOHOTo mocodus, a Kakie omymieHsl. [1o 3aBepiueHnn paboThl Hajl y4eOHUKOM J0JKHA OBITh ICHOCTH B TOM, KaKUE TEMBI,
BOTIPOCHI TPOrpaMMbl yUeOHOTO Kypca BbI YK€ M3y4MIId, & KaKHe MIPEACTOUT U3Y4HUTh 110 JPYTMM UCTOYHUKaM. B cioydae
BO3HHUKIINX 3aTPYIHEHUH B TOHUMAaHUH y9eOHOTO MaTepraa CliefyeT 00paTuThes K IpyruM HCTOYHHKAM, TJIE N3JI0KEHHUE MOXKET
OKa3aThCsl 00JIee JOCTYIHBIM.

IToHumaHue U ycBOEHUE COAEPKAHHS Kypca HEBO3MOXKHO 0€3 4eTKOTO 3HAHUSI OCHOBHBIX TEPMUHOB U IMOHATHH, HCIIOJIB3yEMBIX B
JAHHOW TUCIIUITIMHE MO KaXXI0W KOHKPETHOH TeMe. J[Js 3TOTo CTYACHT JOJDKEH HCII0JIB30BaTh OTIPECICHIS HOBBIX TEPMIHOB,
KOTOPBIE aBAIUCh Ha JIEKIUH, a TAKOKE B PEKOMEHIOBAHHBIX YIEOHBIX 1 MH(GOPMAIMOHHBIX MaTepHaax.

IIpu n3ydyenuun nucuuiuinebl « TailM-MeHeI)KMEHT) CIIEAYET YCBOUT:

- OCHOBHBIE MTOHATHA U KaTETOPUH MPOLIECCa YIPaBIECHUS BPEMEHEM;

- OCHOBHBIE 3TAITHI TIpOIiecca Pa3padOTKU, MIPUHATHS U PeaTM3alliy PEIICHNH 10 BRICTPAUBAHUIO PEXKUMA;

- KPUTEPUH U OTPAHUUCHUS IS BEIOOpA aNbTepPHATHB;

- CYLIIHOCTh MOJICTHPOBAHMS B IIPOIIeCcaX yIpaBIeHUs BPEMEHEM;

CoBpeMeHHBIE CPEIICTBA CBSI3H TO3BOJISIOT CTPOUTH B3aMMOOTHOIIECHHS C TIPENOIaBATEIIEM U BO BPEMs CAaMOCTOSITEIIbHON paboThI C
MIOMOIITBIO HHTEPHET-BUCO-CBSI3H, a HE TOIBKO BO BpeMs ayJHUTOPHBIX 3aHATHI U KOHCYIbTAIMH. 151 TPOTYyKTUBHOTO OOIICHUS
CTyAEHTY HE0OXOAUMO BIIaIeTh HABBIKAMHU JIOTHYHOTO, TOCIEA0BATEILHOTO U MOHATHOTO U3JI0KEHHs CBOETO BOIPOCa.
JKenarenpHo, 4TOOBI CTYZIEHT 3apaHee HaNucal MEKTPOHHOE MUCbMO, B KOTOPOM MEPEUHCIINI HHTEPECYIOIUE ET0 BOMPOCHI HIIH




BOIIPOCHI, H3ydEHHE KOTOPBIX MPECTaBIACTCS €My 3aTPYAHUTENBHBIM. JTO JAaCT BOZMOXHOCTH IIPEIOAaBATENI0 OTIEPATHBHO
OTBETHTb CTY/ICHTY 110 HHTEPHET-CBSI3H U 00Jiee KaYeCTBEHHO MOJrOTOBHUTHCS K MOCIEAYIOIINM 3aHATHAM.

Heo0xommMo 0TMETHTB, 9TO CaMOCTOSITENbHAs padoTa ¢ IUTEpaTypoi M HHTEPHET-HCTOYHIKAMH HE TOJIBKO ITOJIe3Ha KaK CPEACTBO
6ostee TTyOOKOTO U3ydEeHUS TF000H AUCIHIUIMHEL, HO U SBIISETCS HEOThEMIIEMOH JacThio Oymymiel mpodecCHoHaIbHOM
JeATEIbHOCTH BBIITYCKHUKA.
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JOMNOJIHEHUS U U3BSMEHEHUS
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINOJTHEHUS U USMEHEHUSA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHUSA U U3SMEHEHU S
B20__ /20__ y4eOHOM ropy
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3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JONOJIHEHUSA U UBSMEHEHUSA
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJIHEHHUA 1 U3BMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JONOJIHEHHUSA U U3SMEHEHUSA
B20_ /20 yueOHOM romy
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