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[Iporpammy cocTaBui(u):
cm. np., 3atiyesa H.I1.

[pu pazpaboTke paboyei mporpaMMbl TUCIUTUINHBI (MOAy ) " Jlemonpon3BoAcTBO" B OCHOBY TOJOKEHBI:

1. denepanpHBIIl TOCYIapCTBEHHBIN 00pa30BaTeNbHBIN CTaHAAPT BBICIICTO O0pa3oBaHHs - OakalaBpHAT MO HAIPABICHUIO
moarotoBku 21.03.02 3emieycTpoiicTBO M KagacTpsl (mpuka3z MunoOprayki Poccun ot 12.08.2020 1. Ne 978).

2. Yueobnsiii niian: Hanpaenenue noarotosku 21.03.02 3eMiieycTpoiicTBO U KalacTphI
HanpasnenHocts (npodune) 3emiieycTpoiictBo, 0100peHHbIt YueHsiM coBeroM GI'BOY BO Uypamckuii ['AY ot 17.04.2025
I., mpotokona Ne 14.

PabGouast mporpamma JIUCHUIUIMHBI (MOIYJSI) TPOXOJIUT COTJIACOBAHME C HCIIOJB30BAHHUEM WHCTPYMEHTOB JJIEKTPOHHOU
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI'JTACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeImycKaromen kadgeapoit Karoxora O.B.
[pencenarens MeToamyeckoir komucenu daxyiaprera Medoapes IA.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUIIINHBI

1.1

OCBOCHHE TEOPETHYECKMX 3HAHMH 110 OCHOBHBIM BOIPOCaM JOKYMEHTHPOBaHHS YIPAaBIEHUECKON
BBIpa0OTaTh MpPAaKTHYECKHE HABBIKM COCTaBIEHHMS JOKYMEHTOB U OpraHH3alUM JOKYMEHT000O0pOTa,
po(hecCHOHANBHBIX HABBIKOB M ()OPMHUPOBAHHE HEOOXOANMBIX KOMIETCHIIUH.

JIeATeTTbHOCTH,
npuobpereHue

2. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OOII

Huxn (pa3gen) OITOIT: | b1.B

2.1

TpeboBanusi kK NpeABaPUTEILHOI MOATOTOBKE 00y4alOIIerocs:

2.1.1

WHocTpaHHBIN A3bIK

212

KommbrorepHas rpaduka

2.13

I/ICTOpI/IH 3E€MEJIbHO-UMYIICCTBCHHBIX OTHOILICHUI

2.14

ITpaBo

2.1.5

Tonorpaduueckoe yepueHHne

2.2

I[I)[Clll/ll'[.]'ll/ll-[l:l U MPAKTUKH, LI KOTOPBLIX OCBOCHHUE JAHHO JUCUHUIIJIMHBI (MOIly.]'lﬂ) He00X0AUMO KaK
npeamecreyrouiee:

2.2.1

WmxenepHoe 00ycTpOCTBO TEPPUTOPHH

222

WHocTpaHHbIH S3bIK (POGUITBHBIN)

223

Jlannmadroenenue

224

OCHOBBHI 3eMIICYCTpOIiCTBA

225

OCHOBEI KagacTtpa HCABUKUMOCTH

2.2.6

OCHOBBI Hay4HBIX HCCIIEIOBAaHUH B 3eMJICYCTPOMUCTBE

2.2.7

OCHOBEBI TEXHOJIOTHHU CEIbCKOX03IUCTBEHHOTO TMPOU3BOJICTBA

2.2.8

ITpuknagnas MmaTeMaTHKa

229

HpOI/I?:BOI[CTBeHHaS[ IMpaKTHUKa, HAYTYHO-UCCICA0OBATCIbCKAS pa60Ta

2.2.10

CaZioBOJICTBO U JIECOBOJICTBO

2.2.11

Vuebnas MPaKTHKa, TEXHOJIOTUYCCKasA IMPAKTHKa

2.2.12

DKOJIOTHS 3€MJICTIONb30BaHUS

2.2.13

3eMJICyCTPOUTEIFHOE TPOCKTUPOBAHUE

2.2.14

Kaz[aCTp HEABMXHMMOCTU U MOHUTOPHUHI 3EMCJIb

2.2.15

[puknagHas reome3us

2.2.16

YHpaBJ'IGHI/Ie IIPOCKTaMH B SCMﬂeyCTpoﬁCTBe

2.2.17

DKOJIOTHUECKUIT MOHUTOPUHT

2.2.18

DKOHOMMKA 1 opraHmsanus CEIbCKOXO03IMCTBEHHOTO TIPOM3BOACTBA

2.2.19

ABTOMaTU3UPOBAHHBIE CUCTEMBI IPOSKTUPOBAHUS B 3eMIICyCTPOIiCTBE

2.2.20

OCHOBEI TPaAOCTPOUTEIILCTBA U INTAHUPOBKA HACCIICHHBIX MECT

2.2.21

OCHOBBI IPUPOAOTOIB30BAHUS

2.2.22

HpOI/I?;BOI[CTBeHHaS[ TMPAaKTUKa, TEXHOJOTNICCKas MMPaKTUKa

2.2.23

Turmoaorus 00bEKTOB HCIBUXUMOCTH

2.2.24

(DOTOIpaMMeTpHH " JUCTAHIIMOHHOEC 30HANUPOBAHUC

2.2.25

DKOHOMHKO-MaTEMaTHICCKUC METOABI U MOACIIMPOBAHUC

2.2.26

IpaBo (3emenbHOE)

2.2.27

HpaBOBOG obecrieueHue SGMHCYCTpOﬁCTBa " KagacTpoB

2.2.28

HpOI/ISBOZ[CTBEHHaﬂ IMpaKTUKa, IPOCKTHAA IMMPAaKTHKa

2.2.29

IIcuxonorus u negaroruka

2.2.30

HCPIXOC&MOperJ'IHI.II/IH 06yqa}0meroc;1 C OI'paHUYCHHBIMH BO3MOKHOCTAMHU 300POBbA

2231

ComnuanpHas azanraigus 1 OCHOBBI COTMAJIbHO-ITPABOBBIX 3HaHUH

2.2.32

ABTOMaTHSPIpOBaHHLIe CHUCTEMBI KaJacTpa HCABMXKUMOCTH

2233

I'eorpaduueckue u 3eMeabHO-UH(OPMAIIIOHHBIE CUCTEMBI

2.2.34

I'eorpaduueckue 1 HHPOPMALMOHHBIE CHCTEMBI

2.2.35

Mertpomnorus, CTaHAapTU3anus U cepTHHUKAIUL

2.2.36

IIpousBoacTBEHHAs NIPAKTUKA, IPEAIUIITIOMHAs IPAKTUKA

2.2.37

PernonansHOe 3eMieycTpOHCTBO

2.2.38

Y4acTkoBO€ 3eMJIEyCTPOUCTBO

2.2.39

OKOHOMHUKa 3eMJIEYCTpOiicTBa




3. KOMIETEHIIIY OBYYAIOIET'OCSI, §OPMUPYEMBIE B PE3YJIBTATE OCBOEHUSI JUCLIIMTLINHBI
(MOJYJIST)

YK-4. CiocobeH oCcyImecTBIATh AETOBYI0 KOMMYHHKAIHIO B YCTHOHM 1 MIUCBMEHHOW (hopMax Ha TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit ®enepanun 1 THOCTPAaHHOM(BIX) S3bIKE(aX)

VK-4.1 3Haer: npuHIMIIBI TOCTPOEHHS YCTHOTO U MUCHbMEHHOTO BBICKA3bIBAaHUS HA PYCCKOM M MHOCTPAHHOM f3bIKaX, MpaBuia U
3aKOHOMEPHOCTH JEJI0BOH YCTHOHN U MMCbMEHHOM KOMMYHHUKALIUN

VYK-4.2 YMeeT: mpUMEHSITh Ha MPAKTHKE JACTOBYI0 KOMMYHHUKAIIMIO B YCTHOH U MUCbMEHHOM (popMax, METOIbI M HABBIKU JIEJIOBOTO
0OIIEHNs] HA PYCCKOM M HHOCTPaHHOM SI3bIKaX

VYK-4.3 meeT HaBBIKA: YTCHUS U nepeBoJia TCKCTOB HAa HHOCTPAHHOM S3BIKC B HpO(I)CCCI/IOHaJ'ILHOM 06mex—mn

VYK-9. Cnoco6eH ucnosib30BaTh 6a3oBblie Ae(hEKTONOTHUECKE 3HAHUS B COLIMAIBHOM 1 podeccHoHaIbHON cdepax

VYK-9.1 3HaeT: 00 HMHKITIO3UBHOH KOMIIETEHTHOCTH, €€ KOMIIOHEHTaX B CTPYKTYpe; 00 0COOCHHOCTSX IIPHMEHEHHS 0a30BBIX
JeeKToIorn4YecKuX 3HaHUi B COI[HATBHON U MpodeccHoHanbHOM chepax

YK-9.2 YMeeT: mnaHUpOBaTh MPOQPECCUOHANBHYIO JEATEIbHOCTD C THULAMU C OTPAaHWYEHHBIMU BO3MOXKHOCTSIMH 3I0POBBS U
UHBAJIUAAMU

VYK-9.3 MiMeeT HaBBIKK: B3aMMOJICHCTBHUS B COIIMATIBHOMN U MPOPECCHOHAIBLHON cdepax ¢ JIMIAMH C OTPAHUICHHBIMHU
BO3MOKHOCTSIMU 370POBbSI I THBUTHAAMU

[TK-4. CriocoOeH pa3paboTaTh MPOCKTHYIO 3eMJICYCTPOUTEIHHYIO JOKYMEHTAITUHIO

I1K-4.1 3naeT: HOpMaTUBHBIE IPABOBBIE AKThI, IPOU3BOACTBEHHO-OTPACIEBbIe HOPMATHBHBIE JOKYMEHThI, HOPMATUBHO-
TEXHUYECKYIO JOKyMEHTAIINIO B 00JIACTH IPOM3BOJICTBA 36MIICYCTPOUTEIBHBIX PadoT

ITK-4.2 YMeeT: oCyIIeCTBIATH MOUCK, CACTEMATH3aIUIO, aHAIH3, 00pabOTKy M XpaHeHHe HH)OpMAIUK U3 PA3TUIHBIX HICTOYHHUKOB
u 0a3 TaHHBIX; IPEACTABIATE HHPOPMAIHIO B TpeOyeMoM GopMaTe ¢ HCIOIb30BaHNEM HH()OPMATMOHHBIX, KOMITBIOTEPHBIX 1
CEeTEBBIX TEXHOJIOTHI

[1K-4.3 MmeeT npakTU4ecKUii OMBIT: pa3pabOTKu 3eMJICYCTPOUTENILHON JOKYMEHTALUU U PAa0OYNX MPOEKTOB 110 UCIOJIB30BAHUIO U
OXpaHe 3eMENbHBIX YTOAUH; pa3pelIeHns! CIIOPOB IIPH IIPOBEICHUH 3eMIICYCTPONHCTBA

ITK-5. CriocobeH ocyIecTBIsATh 00pab0TKy JOKYMEHTOB, COJIEPIKAIIUX CBEACHU 00 00BEKTax peecTpa rpaHul]

[IK-5.1 3naer: 3axoHOMaTenbcTBO Poccuiickoit @eneparmn B chepe Benenust EI'PH, npasuia BeneHUs JOKyMEHTO000pOTA

TIK-5.2 YMeeT: ocymecTBISATh MEXBEOMCTBEHHOE MH(POPMAITMOHHOE B3aUMOJICHCTBHE C UCTIOIB30BAHUEM €IMHON CHCTEMBI
MEKBEIOMCTBEHHOTO SJIEKTPOHHOTO B3aUMOJEHCTBHS U MOAKIIOYaEMBIX K HEH pETHOHAIBHBIX CHCTEM MEKBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJICHCTBHS

ITK-5.3 MmeeT mpaKTHYECKUH OMBIT: MPHEMa W PETHCTPAIH JOKYMEHTOB, COICPKAIINX CBEACHUSI 00 00BEKTaX peecTpa TpaHuI]

B pe3yJabTaTe 0CBOCHUSA TUCHUILIUHDBI oﬁyqaloumﬁcs; JOJIZKECH

3.1 |3nars:

3.1.1 | HOpMaTUBHO-METOINIECKYIO Oa3y nenmonpon3BojacTBa B Poccuiickoit ®eneparum;

3.1.2 | 0cOOEHHOCTH SA3bIKA U CTHIIS COCTABICHHS CJ'Iy)K€6HLIX JOKYMCHTOB;

3.1.3 | cenm¢puKy opraHu3anui HHOOPMAIUOHHO-TTIOMCKOBON CUCTEMBI M KOH-TPOJISL HCIIOJTHCHUS IOKYMEHTOB;

3.1.4 | TpeboBanHus K OaHKaM CIIy)keOHOTO JOKYMEHTAa,

3.1.5 [ cocTaB peKBU3UTOB OPraHU3AOHHO-PACIOPAIUTEIPHON JOKYMEHTA-IIUN 1 IpaBHUiIa UX 0(OPMIICHHUS;

3.1.6 | Ha3HAUECHUE, CTPYKTYPY U COJAEPKAHUE CUCTEMBI OPTaHU3ALUOHHO -PACHIOPSAUTENILHON JOKYMEHTALUY;

3.1.7 | yau¢dunmpoBaHHBIE (HOPMBI OPraHU3AIOHHO-PACHIOPIIUTENBHBIX J0-KyMEHTOB;

3.1.8 NOPAIOK, 9Tallbl U OCHOBHBIC MTPOLICAYPHI OpraHU3allun pa60TBI C NTOKYy-MCHTAaMHU;

3.1.9 | sTambl ABMKEHHS TOKyMEHTOB B OPTaHU3AIMHU B IPOLIECCe JOKYMEHTO-000pOTa M MOPSIIOK HX PErHCTPAIny;

3.1.10 | mpaBuia paboThI ¢ BXOAIUMHE, UCXOASIIMMU U BHYTPEHHUMH TOKYy-MEHTaMH;

3.1.11 | ocobenHOCTH PabOTHI C KaAPOBBIMU JOKyMEHTaMH, C 0OpaIeHusIMU

3.1.12 | rpaxxnas.

3.2 | YMmeTh:

3.2.1 | opraHN30BEIBaTh JOKYMEHTOOOOPOT M JOKYMECHTAJIBHOE COIIPOBOKICHNE PA0OTHI B OpraHax roCyIapCTBEHHON U
MYHUIIATIAILHOW BJIACTH W MHBIX OpTaHU-3aIUsX;

3.2.2 [ opopMIsATE OpraHU3aIlOHHBIC, PACTIOPSAUTEIBHBIC, CIIPABOYHO--HH(POPMAIIHOHHBIC BUIBI JOKYMEHTOB, TOKYMEHTHI 110
JIMYHOMY COCTaBY;

3.2.3 | opraHM30BHIBATE JOKYMEHTOIIOTOKH B CHCTEME JOKYMEHT0000pOTa, MapIIpyTHl IBIDKCHIS JOKYMEHTOB B OpraHHU3aIlIH,
IOJArOTOBKY J€ll K IIepeiaue PEruCTPUPOBATh JOKYMEHTHI B OpraHU3al1H;

3.2.4 | opraHu30BEIBaTh pabOTy ¢ BXOSIIAMH U C UCXOSAIIAME JOKyMEHTAMH;

3.2.5 nOoATOTaBJIMBATH JOKYMCHTHI K II€pEAaiuc Ha XpaHCHUC B apXHB.

3.3 | ImMeTh HABBIKM ¥ (MJIH) ONBIT JESITETLHOCTH:

3.3.1| - cocraBnenus, 00pabOTKH U pabOTHI C JOKY-MEHTALUeH Pa3IuuHOTO YPOBHS U HANIPaBICHUM;




332
PaclopsaIUTENbHON JOKYMEHTALIUH;

- COCTaBJICHUS], IPABKU U PEAAKTUPOBAHUS BUIOB JOKyMEHTOB, BKIFOUEHHBIX B CUCTEMY OpraHU3al[IOHHO-

3.3.3 | - cocTaBneHHss HOMEHKIATYPHI JIElT;

3.3.4 (- dopmupoBanus 1 opopMIICHHUS [eT1a, OIIUCH JIEIT.

4. CTPYKTYPA U COAEPKAHUE JUCHUILIJTMHBI (MOIY JIA)

HaunmeHnoBaHue pa3ieioB u TeM /BU] Cemectp / | HacoB | Komneren- | Jluteparypa | Uute | [lpak. | Ilpumeuanne
3aHATHA/ Kype 1107071 PaKT. | moar.
Paznen 1.
Tema 1. JlokyMeHTHpOBaHHOE OOecnieueHre 3 2 YK-4.1 VK- JI1.1 0 0
NpernpusATHii 1 opraHuzanuii /JIex/ 4.2 YK-4.3 JI1.2J12.1
VK-9.1 VK- | JI2.2J12.3
9.2 VK-9.3 31
I1K-4.1 TIK-
4.2 T1K-4.3
IK-5.1 TK-
5.2 TIK-5.3
Tema 1. JlokyMeHTHpOBaHHOE OOeCIICUeHNE 3 2 YK-4.1 VK- JIT.1 0 0
npennpusAThii u opranmzanuii /IIp/ 4.2 VYK-4.3 JI1.2J12.1
VK-9.1 VK- | JI2.2J12.3
9.2 VK-9.3 31
I1K-4.1 TIK-
4.2 TIK-4.3
IIK-5.1 IIK-
5.2 TIK-5.3
Tema 1. JlokyMeHTHpPOBaHHOE OOECIICUCHUE 3 6 YK-4.1 VK- JIT.1 0 0 Hoxnan,
npexnpusTuii u opranmsanuit /Cp/ 4.2 VK-4.3 JI1.2712.1 TBOpYECKAsI
VK-9.1 VK- | JI2.2J12.3 pabota,
9.2 VK-9.3 21 TECTUPOBAHHUE
ITK-4.1 IIK-
4.2TIK-4.3
TIK-5.1 TIK-
5.2 TIK-5.3
Tema 2. CocTaB peKBU3UTOB JOKYMEHTOB U 3 2 YK-4.1 VK- JI1.1 2 0 npoOieMHas
npasmiIa ux opopmieHus /Jlex/ 4.2 VYK-4.3 JI1.2712.1 JIEKIUS
VK-9.1 VK- | JI2.2J12.3
9.2 VK-9.3 31
[1K-4.1 IIK-
4.2T1K-4.3
TIK-5.1 IIK-
5.2TIK-5.3
Tema 2. CocTaB peKBU3UTOB JOKYMEHTOB U 3 2 YK-4.1 VK- JI1.1 0 0
npasmia ux opopmiuenus /T1p/ 4.2 VK-4.3 JI1.2712.1
VK-9.1 VK- | JI2.2J12.3
9.2 VK-9.3 91
I1K-4.1 IIK-
4.2 TIK-5.1
TIK-5.2 TIK-
53
Tema 2. CocTaB peKBHU3UTOB JOKYMEHTOB U 3 6 YK-4.1 VK- JI1.1 0 0 Hoxnan,
npaBmia ux opopmienus /Cp/ 42 YK-4.3 JI1.2J12.1 TBOpUECKast
YK-9.1 VK- | JI2.2J12.3 pabora,
9.2 VK-9.3 91 TECTUPOBAHHUE
I1K-4.1 IIK-
4.2 TIK-5.1
I1K-5.2 TIK-
53




Tema 3. Opranu3ariioHHO- YK-4.1 VK- J1.1 npoOnemMHas
pacnopsiiuTe bHbIE JIOKYMEHTBI, IPaBHJIa UX 42 VYK-43 JI1.2J12.1 JIEKIHS
cocraBneHus /Jlex/ VK-9.1 VK- | JI2.2J12.3
9.2 VK-93 31
IIK-4.1 I1K-
4.2 TIK-5.1
TIK-5.2 TIK-
53
Tema 3. OpranuzaiioHHO- VK-4.1 VK- JI1.1
pacnopsiiuTesIbHbIe JIOKYMEHTBI, IPaBHJIa UX 42 VYK-43 JI1.2J12.1
cocrasyienus /IIp/ VYK-9.1 VK- | JI2.2J12.3
9.2 YK-9.3 31
TIK-4.1 IIK-
4.2 TIK-5.1
TK-5.2 TIK-
53
Tema 3. OpranuzaioHHO- VK-4.1 VK- JI1.1 Joxman,
pacnopsiiuTesabHbIe JTOKYMEHTBI, IPaBHiIa UX 42 VYK-43 JI1.2J12.1 TBOpUECKas
cocrasienus /Cp/ VK-9.1 VK- | JI2.2J12.3 pabora,
9.2 VK-93 91 TECTUPOBaHUE
[IK-4.1 IIK-
4.2 TIK-5.1
IK-5.2 TIK-
53
Tema 4. IH)OpPMAIMOHHO — CIIPABOYHBIC YK-4.1 VK- JIT.1
JIOKyMEHTBI, 0COOCHHOCTH MX COCTaBJICHHS U 42 VK43 JI1.2J12.1
opopmnenus /Jlex/ VK-9.1 VK- | JI2.2J12.3
9.2 VK-9.3 31
I1K-4.1 TIK-
4.2 TIK-5.1
IIK-5.2 TIK-
53
Tema 4. IHpOpMAaITMOHHO — CIIPAaBOYHBIC YK-4.1 VK- JIT.1
JIOKyMEHTBI, 0COOCHHOCTH MX COCTaBJICHHS U 42 VK-43 JI1.2J12.1
opopmnenus /Ip/ VK-9.1 VK- | JI2.2J12.3
9.2 VK-9.3 31
ITK-4.1 TIK-
4.2 TIK-5.1
IIK-5.2 TIK-
53
Tema 4. IH)OpMAaITMOHHO — CIIPaBOYHBIC YK-4.1 VK- JIT.1 Hoxnan,
JIOKyMEHTBI, 0COOCHHOCTH MX COCTaBJICHHS U 42 VK-43 JI1.2J12.1 TBOpYECKAS
opopmnenus /Cp/ VYK-9.1 VK- | JI2.2J12.3 paborta,
9.2 VK-9.3 21 TECTUPOBAHUE
T1K-4.1 TIK-
4.2 TIK-5.1
TIK-5.2 TIK-
53
Tema 5. Ha3znauenue, kiaccuukarys YK-4.1 VK- JI1.1
CITy’KeOHBIX ITUCEM, OCOOCHHOCTH HX 42 VK-43 JI1.2J12.1
cocrasnenus /JIex/ VK-9.1 VK- | JI2.2J12.3
9.2 VK-9.3 31
T1K-4.1 TIK-
4.2 TIK-5.1
TIK-5.2 TIK-
53
Tema 5. Ha3znauenue, kiaccuukarms VK-4.1 VK- JI1.1 KEHChI
CITy’KeOHBIX ITUCEM, OCOOCHHOCTH HX 42 YK-4.3 JI1.2J12.1
cocrasnerus /TIp/ VK-9.1 VK- | JI2.2J12.3
9.2 VK-9.3 21
T1K-4.1 TIK-
4.2 TIK-5.1
ITK-5.2 TIK-

5.3




Tema 5. Ha3nauenue, knaccuukanus 3 6 VK-4.1 VK- JI1.1 Joknan,
CITY)KEOHBIX ITHCEM, OCOOCHHOCTH HX 42 VYK-43 JI1.2J12.1 TBOpUECKas
cocrasienus /Cp/ VK-9.1 VK- | JI2.2J12.3 pabora,
9.2 VK-93 91 TECTHPOBaHHE
I1K-4.1 IIK-
4.2 TIK-5.1
TIK-5.2 TIK-
5.3
Tema 6.0Opranu3zanust paboThI ¢ 3 2 YK-4.1 VK- JI1.1

JokymMeHTamu /JIex/ 42 YK-4.3 JI1.2J12.1
VYK-9.1 VK- | JI2.2J12.3
9.2 YK-9.3 31
[1K-4.1 IIK-
4.2 TIK-5.1
TK-5.2 TIK-
53
Tema 6.0Opranuzaius paboThl ¢ 3 2 YK-4.1 VK- JIT.1 JIeioBas urpa

nokymentamu /TIp/ 4.2 VK-4.3 JI1.2712.1
VK-9.1 VK- | JI2.2J12.3
9.2 VK-9.3 31
[1K-4.1 IIK-
4.2 TIK-5.1
IK-5.2 TIK-
53
Tema 6.0Opranuzanus paboTsl ¢ 3 6 YK-4.1 VK- JIT.1 Joxnan,
nokymenTtamu /Cp/ 4.2 VK-4.3 JI1.2J12.1 TBOpYECKast
VK-9.1 VK- | JI2.2J12.3 paborta,
9.2 VK-9.3 21 TECTUPOBaHHE
ITK-4.1 IIK-
4.2 TIK-5.1
IIK-5.2 TIK-
53
Tema 7. CocraBienue u ohopMIIeHHE 3 4 YK-4.1 VK- JIT.1

JIOKyMEHTOB I10 TMYHOMY cocTaBy /JIex/

4.2 VYK-4.3 JI1.2712.1

VK-9.1 VK- | JI2.2J12.3

9.2 VK-93 o1

I1K-4.1 TIK-

4.2 TIK-5.1

ITK-5.2 TIK-
5.3

Tema 7. CocraBienue U ohopMIICHHE
JIOKYMEHTOB TI0 JITYHOMY cocTtaBy /I1p/

3 4 VK-4.1 VK- J1.1
4.2 VK-4.3 JI1.2712.1
VK-9.1 VK- | JI2.2J12.3
9.2 VK-93 €|
I1IK-4.1 IIK-
4.2 TIK-5.1
IK-5.2 TIK-
5.3

ACJI0Bas urpa

Tema 7. CocraBieHue U ohopMIICHHE
JOKYMEHTOB IO JITYHOMY cocTaBy /Cp/

3 4 YK-4.1 VK- JI1.1
4.2 VK-4.3 JI1.2712.1
VK-9.1 VK- | JI2.2J123
9.2VK-93 €]
I1IK-4.1 IIK-
4.2 TIK-5.1
IK-5.2 TIK-
5.3

Hoxman,
TBOpYECKast
paborta,
TECTUPOBAHKE

3auer /3auét/

3 0 YK-4.1 VK- JI1.1
4.2 VK43 JI1.2J12.1
VK-9.1 VK- | JI22J123
9.2VK-93 91
T1K-4.1 IIK-
4.2 TIK-5.1
ITK-5.2 TIK-
5.3

5. ®OHJI OHEHOYHBIX CPEACTB




5.1. IlpumepHBIil NepedyeHb BONPOCOB K 3a4eTy

OCHOBHEIE «TEPMUHBD), «HOHATHA» ACIOIPOU3BOJACTBA

1.

2. Hcropust cTaHOBIEHUS Pa3BUTHUS CUCTEMBI JEIOIPOU3BOJACTBA B Poccuu

3. CnyxObl JOKYMEHTHPOBAHUS YIIPABICHYECKOH NESTENbHOCTU: COCTaB M UX (pyHKUMU

4. OpraHu3anys Ie1oNponu3BOJACTBA HA MPEANPUATUSIX

5. HopmaruBHO-MeToqudecKast 6as3a JelIonpon3BOICTBA.

6. ®Dopmathl Oymarn Uit 0(OPMIIECHHUS TOKyMEHTOB W HX Pa3Mephl

7. Pa3mepsl mosneit Ha GiaHKax JOKYMEHTOB

8. Branku NOKYMEHTOB: TIOHSTHE, BUIBI U WX PEKBU3UTHI

9. PeKxBH3UTHI TOKyMEHTOB: MOHSATHE, COCTAB M IPaBHUIA MX O(QOPMIICHHS

10. YroBoe U NPOAOJIbHOE PACIONOKEHHE PEKBH3UTOB Ha JOKYMEHTaX

11. Kriaccudukanus v GyHKIMH JOKYMEHTOB

12. CocraB ynpaB/IEeHUECKUX TOKYMEHTOB NPEIIPUSTHIH.

13. TekcT JOKyMeHTa, ero CTpyKTypa W TPeOOBaHHMS K €ro COCTABIICHHIO

14. PacnopsauTenbHble JOKYMEHTBI, W3[aBaeMble Ha MPHUHIMIIAX KOJUIETHAAbHOCTH: BHJBI, PEKBU3UTHI U MIPaBUIIA UX
odopmIIeHHS

15. PacriopsianTenbHbBIe JOKYMEHTHI, N37[aBaeéMble B YCJIOBUSX €AMHOHAYANMS: BH/BI, PEKBU3UTHI, IIPaBMiIa UX o(opMiIeHHs
16. JIoKyMeHTOOOOPOT: MOHATHE, KIacCU(UKALUSI U €r0 OpraHu3alus Ha MPEANPUITHH.

17. ITopsimox paboTHI ¢ BXOAAMIMMH, UCXOIAIINMU M BHYTPEHHUMH JTOKyMEHTaMH

18. Perucrpamms JOKyMEHTOB: BHIBI W MOPSIOK PETHCTPAIIMN BXOISIINX, UCXOMAIMINX M BHYTPEHHHUX TOKyMEHTOB
19. HowmenknaTypa men: MOHSATHE, BUABI, PEKBU3UTHI, (hopMHpoBaHHE U O0GOpPMICHHE eI

20. OpraHu3aliOHHbIC JOKYMEHTHI: MOHATHE, Ha3HauCHHE, BU/bI U MPaBUIa UX O0QOPMIICHHS

21. WudopMannoHHO-CIIpaBOYHbIC JOKYMEHTHI: BHIBI, Ha3HAUCHHE, OCHOBHBIC PEKBH3HTHI, TPaBHiIa UX O(GOPMIICHAS
22. CryxeOHbIC (eJIOBBIC) MHCEMA: Ha3HAYEHHE, BUABI MIHCEM, PEKBU3UTHI, IIPaBMIa UX O0(OPMIICHU

23. [IpoTokomnbl coBelanuii, COOpaHuil U 3acefaHuil: BUIbI, COCTAB PEKBU3UTOB U MOPSAIOK UX O()OpMIIEHUS

24. JIOKyMEHTBI 110 JITYHOMY COCTaBY NPEANPHUATHS: Ha3HAUEHHE, COCTaB, 0OCOOEHHOCTH PabOTHI C KaJAPOBBIMHU
JIOKyMEHTaMH

25. IMpuKa3bl MO TMYHOMY COCTaBY: BHIBI U OCOOCHHOCTH MX O(OPMIICHU

26. Bunsl 1 nopsaok paboThl ¢ MICbMaMK M OOpaIlCHUSIMH TPaskiaH

27. CoBpeMeHHBIC TEXHOJIIOTHH TOKYMEHTAIIMOHHOTO OOECICUCHUS YIPaBICHYSCKOH IeITebHOCTH

5.2. IlpuMepHBlii NepedYeHb BONPOCOB K IK3aMeHY

He npenycMoTpeHO yIeOHBIM IITTAHOM.

5.3. TemaTuka KypcoBbIX padoT (KypcOBbIX POEKTOB)

He npenycMoTpeHO y4eOHBIM ITTAHOM.

5.4. ®oHA OLIEHOYHBIX CPEACTB /ISl MPOBEIeHUS TEKYIIEro KOHTPOJIS

Tems! noknamos

1.0cobeHHOCTH THCEMEHHOTO ACIOBOTO OOIICHHS.

2.'OCT P 6.30 - 2003 u ero 0ocoOeHHOCTH.

3.CucremMsbl IOKyMEHTOB.

4.0Opranu3aliiOHHO-NIPABOBbIE JOKYMEHTBI.
5.PacnopsiiuTenbHble JOKYMEHTBIL.
6.MHdopMailnOHHO-CITPaBOYHbIE TOKYMEHTBI.

7.PexBu3uTH 1OKyMeHTOB. O0s3aTeNbHEIC H (haKyTbTaTUBHEIE.
8.PexBU3HTEI 1aTa, TIOAIICH B POCCHIICKOM 1 3apyOSKHOM JOKYMCHTOBEICHHH.
9. DTHUKETHBIE ACIIEKTHI AEI0BOTO IMUCHMA.

10.2)KaHpbI MHCHMEHHOTO JIETIOBOTO OOIICHUS.

11. 3aronoBok U Ha3BaHUE BUJA JOKyMEHTA.
12.ConpoBoUTeIFHOE MUCEMO K JOKYMEHTAM.
13.1{upkynsipHbIC TUCHMA.

14.1Ipuka3sl.

15.ITucbmMo-noATBEPIKCHHE.

16.Teneponorpamma.

17.brnanku.

18.Tpadapetsl, popMymsapHI, ITa0IOHBL.

19. IlpereH3uoHHasI epenucKa.

20. Kommepueckuii 3anpoc.

Temartuka scce

basza maHHBIX

bnank nokymeHra

JlenoBast mepenucka. DTUKAa U MpaBUIIa
JlokymeHTOO00pOT

JlokyMeHT0000pOT Ha KOMIIBIOTEpE

Dk v =




6. JIOKyMEHTBI M UX KIaccuHUKaIms
7. JIOKyMEHTBI MO JTUYHOMY COCTaBY
8. JIOKyMEHTHI TIO JTMYHOMY COCTaBY M UX OCHOBHEIC BHBI
9. Enunas rocynapcrBenHasi cucteMa aenomnpousBojcrsa (EI'C/I)
10. 3ammra J0KyMEHTOB
11. 3amuTa 3JeKTPOHHBIX JIOKYMEHTOB
12. UsroroBienne qoKyMeHTa Ha KOMIIBIOTEPE
13. HudopmannoHHO-cIIpaBoYHas paboTa M0 JOKYMEHTaM Ha KOMIIBIOTEpE
14. HHdopManmoHHO-CIIpaBOYHbBIC JOKYMEHTHI
15. Hcropus paszsutns cryx0 mokymeHTanun B Poccum
16. Knaccuduxammm nOKyMEHTOB
17. KoHnTponb ncnosHeHus: 10KyMEHTOB
18. Hasnavenme 1 0OCHOBHBIC BUIIBI HH(POPMAIIHOHHO-CIIPABOYHBIX JOKYMCHTOB
19. HopmaTuBHBIE TOKYMEHTHI 110 JOKYMEHTAaIIMOHHOMY OOECIICUCHHIO YIIPABICHHS
20. OOBeKT 1 TpeAMeT JIeIONPOU3BOACTBA
21. Opranu3anui paboThl ¢ TOKYMEHTaMHU
22. OpraHu3aoHHas CTPYKTypa HepcoHaia, 00ecIednBalonero paboTy ¢ JOKyMEHTaMHU
23. OpraHuzaliOHHbIE TOKYMEHThI, UX Ha3HAUYE€HUE U BUJbI
24, OCHOBHBIE IPUHLUIIBI OPraHU3alUU paboTHI ¢ TOKYMEHTaMHU
25. [lepBHuHBIl JOKYMEHT
26. [Iucemo, BUIBI TTHCEM
27. IloaroToBka NOKYMEHTOB K apXUBHOMY XPAHEHHIO
28. [IpaBuia BHYTPEHHETO TPYAOBOTO PaclopsKa
29. [Tpuxka3
30. Perucrpanus n1OKyMEeHTOB
31. PexBU3UTHI TOKYMEHTOB
32. Pone nHOpManny B cOBpeMEHHBIX OOIIECTBEHHBIX OTHOIICHHSX
33. CucreMa opraHM3allMOHHO-PACIIOPAJUTENBHON NTOKYMEHTAUN
34, Cnoco0bl 3aKkperuieHus] HPOPMALUKU Ui JOKYMEHTalMOHHOTO HCIIOJIb30BaHUS
35. CranpapTu3anus B CHCTEMax JAENONPOU3BOJCTBA
36. CrpykTypa OpraHu3aliu
37. TexHonorust XpaHeHHus JOKyMEHTOB
38. YHuduuupoBaHHas cucTeMa JOKYMEHTALUU
39. YcraB npeanpusTus
40. ®dopmupoBaHue U 0hOopMIICHHE e
6. YYHEBHO-METOANYECKOE U TH®OPMAIIMOHHOE OGECIIEYEHUE JUCHUIIJINHBI (MOAY JIsT)
6.1. Pexomennyemas auteparypa
6.1.1. OcHoBHas JUTEpaTypa
ABTOpBI, COCTaBUTEIH 3arnaBue WznarensctBo, rox | Komnu-Bo
JI1.1 |Hcmarunosa X. H., Jlenonpon3BoaCcTBO: yaeOHHK Yda: VTHTY, DIeKTpoH
Kosanesa . b., 2022 HBIN
Cyneiimanosa A. K. pecypce
JI1.2 | Kotnsposa JI. /1. Jlenonpon3BoACTBO U TOKYMEHTOOOOPOT: MPAKTUKYM: yaeOHOe noc. KapaBaeso: DNeKTpoH
rocooue KI'CXA, 2020 HBII
pecype
6.1.2. lononHUTE/IbHAS JINTEPATYpPa
ABTOpBI, COCTaBUTENN 3arnaBue W3natenscrBo, rox | Komnu-Bo
JI2.1 |Pomanos B. ., JHenonpounssoacteo Ha npeanpustuu AIIK: npakTukym YeGoxcapsr: 30
3axapos A. U. Ionurpaduaeckuii
oraen PIroy BIIO
"UyBanickas
I'CXA", 2006
JI2.2 | Ky3nenos U. H. Jlenonpon3BoACTBO: yIeOHO-CIIPaBOYHOE TOCOOHE M.: lamkos u K, 25
2005
JI2.3 | Eropos B. I1,, Jlenonpon3BoCTBO U PEKUM CEKPETHOCTH: YUCOHHUK Cankr-IletepOypr: | DiexTpon
CmmapkoB A. B. Jlanp, 2024 HBII
pecype
6.2. [lepeuenn pecypcoB HH(POPMALHOHHO-TEJIEKOMMYHHKAIMOHHOH ceTH ""UnTepHer"
D1 | XKypnan "demonpounsBoactsohttps://www.top-personal.ru/officeworks.html
6.3.1 Ilepevyenn NporpaMMHOro odecrev4eHust
6.3.1.1 | OC Windows XP
6.3.1.2 | SuperNovaReaderMagnifier




6.3.1.3

Access 2016

6.3.14

Project 2016

6.3.1.5

Visio 2016

6.3.1.6

VisualStudio 2015

6.3.1.7

Office 2007 Suites

6.3.1.8

GIMP

6.3.1.9

MozillaFirefox

6.3.1.1

MozillaThinderbird

6.3.1.1

7-Zip

6.3.1.1

CnpaBoynas npasoBas cuctema KoncynsrantlLitoc

6.3.1.1

DNEeKTPOHHBIH MepuoIuuecKuii cripaBoyHuK «Cucrema ['apant»

6.3.1.1

OfficeStandard 2010

6.3.1.1

OfficeStandard 2013

6.3.1.1

LibreOffice

6.3.1.1

OC Windows Vista

6.3.1.1

OC Windows 7

6.3.1.1

OC Windows 8

6.3.1.2

OC Windows 10

6.3.1.2

Ubuntu (Mint)

6.3.1.2

Project Expert 7 Holding

6.3.1.2

OpenOffice 4.1.1

6.3.1.2

1C: Ipennpustue 8. Cenpckoe x03s#cTBO. KOMIUIEKT [Tt 00y4eHHs B BEICIINX U CPEIHUX Y 3.

6.3.1.2

«ITanopama 3EMJIEJIEJIE»

6.3.1.2

Mezauanpourpeisaress VLC

6.3.2 IlepeyeHb NHGOPMANHOHHBIX CHPABOYHBIX CHCTEM

6.3.2.1

OnexrpoHHas OMOIMOTEYHAs CHCcTeMa n3faTenbeTBa «Jlanpy. [TomHOTEKCTOBAS 3IeKTpOHHAs OHOIHOTEKA.
WnavBuyaabHbBI HEOTpaHUYEHHBIN TOCTYN yepe3 PUKCHpoBaHHBIA BHeUTHUH [P agpec akaneMun HeorpaHu4eHHOMY
KOJIMYECTBY TOJIb30BATEINCH 13 JIF000# TOYKH, B KOTOPOW MMeeTCst 10Ty K ceth MHTepHeT.http://e.lanbook.com

6322

OnexTpoHHbIN nepuoanyeckuii cipaBoyHUK «Cucrema TAPAHTY. [TonHOoTeKcTOBBIM, 0OHOBIsIEMbIi. [JocTym 1o
JIOKQJIbHOM CETH aKaJIeMUH

7. MATEPUAJIBHO-TEXHMYECKOE OBECIIEYEHUE JUCHHUIIJIMHBI (MOXY JIA)

Aynutopus Bug padot Hasnauenue OCHAIIICHHOCTb

35a

Cron npenonasarens (1 wr.), cronst (30 wr.), cryass (60 mT.), cTyn
npenogaBatens (1 mr.), mocka ayguropHas (1 mT.), TpuOyHa (1 mrT.),
Jlex VY4eOHas aymuTOpHs JEeMOHCTpallMOHHOEe ~ oOopynoBaHue (Oemast J1akoBasi MarHUTHO-
mapkepHasi nocka (1 mr.), mpoekrop Toshiba (1 mT.) M ydebHo-
HaJIAHBIE TTOCOOHS




JeMoHcTpallmOHHAsT  TeXxHMKa  (MHTepakTHBHas  Jocka  Hitachi
Starboard FX-63 D (1 mrt.), HOyrOyk Acer Asp T2370 (1 mrt.),
npoekrop Toshiba (1 mrT.)), crom mnommpoBaHHBIH (3 INT.), CTOX
yaenudeckuit (7 mr.), cron xommbloTepubli (11 mrt.), ctyn (20 mr.),
CTYNbsl, KOMITBIOTCPHAsE TEXHHKA C BO3MOXKHOCTBIO IOJKIIOYCHUS K
cetn "HUuTepHer" wu obOecrieueHWEeM JIOCTya B  JICKTPOHHYIO
nHPOPMAIIMOHHO-00pa30BaTeNbHyI0 cpeny opranu3anuu (10 mrT.)

ITomemienne st

236 CP .
CaMOCTOATETIBHON PabOTHI

KoMmbrotepHass TEeXHHKAa C BO3MOXKHOCTBIO IOAKIIOYEHHS K CETH
"Untepuer" u  obecneyeHWeM  JOCTyla B DJIEKTPOHHYIO
[Homemenue qist nHPOPMAIMOHHO-00pa30BaTeNbHYI0  cpexy opraHu3anuu(l9 mr.),
CaMOCTOATEIbHON paboThl | CTOMBI (17 IIT.), KOMIBIOTEPHBIH CTONX 6-M MECTHBIM (3 IUT.), CTYIbs
yuenuueckue (34 wmT.), cryaes w/m (18 mT.), cremnmaxu ¢
nuTeparypoii, Buaeoysennuutens Optelec Wide Screen (1 mir.)

123 CP

CCron mpenoaaBatens (1 mrt.), mapta 3-xMecTHas co ckameiikoit (10
mr.), cTyabst (5 mT.), ctyn mpemoxasatens (1 mr.), mocka (1 mmir.),
Sla VYueOHas ayquTopus Tpubyna (1 1mT.), HOEeMOHCTpamHOHHOEe oOopynoBaHue (DkpaH c
anekrporpuBoaoM Electric Screen (1 mT.), mpoekrop Toshiba (1 mmrt.),
HOyTOYK Acer Asp T2370 (1 mt.)) M yueOHO-HATIIATHBIE TOCOONS

Cron mpenomaBatens (1 mrt.), cTosel ydeHwdeckue (23 ImT.), CTYIbA
(53 wr.), cryn npenogaBarenst (1 mr.), mocka (1 mrt.), TpudyHa (1
57a YueOHast aynuTopust IIT.), JIEMOHCTPAIlMOHHOE O0OpyHOBaHHE (IIPOCKIMOHHBIA 3KpaH
LUMIEN (1 mrT.), mpoekrop Acer (6 mrT.), MOHOONIOK Acer Aspire
C22-963 (1mt.)) n yueOHO-HATIISIHBIE TOCOOUS

Cron mpenogasatens (1 mr.), cronsl (16 mrt.), crynbs (30 wmit.), cTyn
66a YueOHast ayauTopust npenogaBatens (1 mrT.), mocka (1 mr.), TpubOyna (1 mr.), DxpaH
pyIOHHBIA HacTeHHBIH (1 mmT.)

Cron mpenogasarens (1 mr.), cromer (17 mr.) (3-XMecTHBIX - 6, 2-
XMeCTHBIX - 11), crynbsa (38 mwrt.), cTyn mpenonaBatens (1 mrT.), Jocka
38a VYueOHast aynuropust (1 mT.), TpuOyna (1 mT.), IEMOHCTpaMOHHOE O00OpyIOBaHHE (IKpaH
pynoHHBIA HacTeHHBIH (1 mmT.), mpoekrop Acer (1 mT.), HOyTOyk Acer
(1 T.)) ¥ yaeOHO-HATIISITHBIE TOCOOHS

Cron mpenopaBatens (1 wrt.), mapra 4-xmecTHas co ckameikoit (9
wT.), ctyaess (12 mr.), cryn npenoxasarenst (1 mr.), mocka (1 mmir.),
50a YuebHast ayauTopust JIEMOHCTPAIIMOHHOE 000pyJIOBaHUe (DKpaH PYJIOHHBIA HacTeHHBIA (1
mrt.), npoekrop Acer (1 mrt.), MmoHoOmOK Acer Aspire C22-963 (1
IT.)) ¥ y4eOHO-HATIIATHBIC TTIOCOOMS

8. METOIMYECKHE YKA3SAHUSA J1JISA OBYYAIOIINXCSA 11O OCBOEHHIO JUCIIUIIJIMHBI (MOIY JIS)

Meronyka M3ydeHHs Kypca IpefycMaTpHBaeT Hapsily C JICKUMSMH WM NPAaKTUYECKUMH 3aHSATUSMH, OPraHU3alUI0 CaAMOCTOSATEIBHOM
paboOTHl CTYICHTOB, NPOBEICHHUE KOHCYIBTAIMH, PYKOBOACTBO JOKIAJaMH CTYAEHTOB JUIA BBICTYIUICHHS HAa HAayJIHO-TIPAKTHYECKHUX
KOH(EPEHIHSAX, OCYIIECTBICHNAE TEKYIIET0, IPOMEXYTOUHOTO (POPM KOHTPOJIS.

Cucrema 3HaHMH 1O AMCUUIUIMHE «[leI0mpou3BoCTBOY» (GOpPMHUpYETCS B XOJ€ ayAWTOPHBIX W BHEAYAMTOPHBIX (CaMOCTOSTEIbHBIX)
3aHATHH. lcmonmb3ys JIEKIMOHHBIM Marepuall, YIeOHMKH ¥ YydeOHble 1OCOOWs, [ONOJNHWUTENBHYIO JIUTEpPaTypy, IpPOSBIIL
TBOPUSCKHH TMOAXOA, CTYACHT TOTOBHTCA K MPAKTHYECKUM 3aHATHSM, pacCMaTpuBas WX KaK [ONOJHEHWE, YIIyOJIeHHe,
CHCTEMAaTH3alINI0 CBOUX TEOPETHYECKIX 3HAHUH.

J11st OCBOCHUS IUCIUIUIMHEI CTYIEHTaMU HEOOXOANMO:

1. Ilocemarsp neKMH, Ha KOTOPBHIX B CKaTOM M CHCTEMHOM BHJC H3JIAaraloTCs OCHOBHI IHCIMIUIMHBL: JTAIOTCS OMNpENeNICHHUS
MOHSATHH, 3aKOHOB, KOTOPBIC MOJDKHBI 3HATh CTyAEHTHL. CTYAEHTY BaXKHO IOHSTH, YTO JICKIUS €CTh CBOEOOpa3Has TBOpUECKas
(dopma camocrosiTenbHON paboThl. Hano meiTaThesi craTh akTMBHBIM COYYaCTHMKOM JIGKLMH: JyMaTh, CPaBHMBaTh H3BECTHOE C
BHOBb IIOJydaeMbIMH 3HAHHSMH, BOWTH B JIOTHKY H3JIOXKCHHS MaTephala JEKTOPOM, CIEIUTh 3a XOJOM €ro MbICIeH, 3a ero
apryMeHTaIuel, HaXOMUTh B HEH Kaylmuecs BaM cIa0OCTH. Bo BpeMs JeKimm MOXKHO 3aJaTh JIEKTOPY BOIPOC, XKENaTeIbHO B
HNHCBMEHHOH (opme, 4ToOBl HE MENIaTh M HE HapyaTh JIOTHKU IpoBeleHHs jekiuu. Coymas JeKIHio, ciemyeT 3adUKCHPOBaTh
OCHOBHBIC HJIEH, IOJIOXKEHHUS, 00001IeHNs, BbIBOABL. PaboTa Hal 3amuchio JEKUMM 3aBepluaercss aoMa. Ha cBexylo roioBy (Ioka
eIle JISKIUS B MaMsATH) HaJO0 YTOYHUTH TO, YTO 3aIMCaHO, 00OTaTUTh 3alHCh TEM, YTO HE YAaJoch 3a()MKCHPOBATH B XOJE JICKIIHH,
3amucaTh B BHAE BOIPOCOB TO, YTO HAIO NPOSCHUTH, AO KOHIA MOHATH. BakHO COOTHECTH MaTepuall JISKIUH C TeMOH ydeOHOIM
NpOrpaMMbl M YCTaHOBHTb, KaKd€ €€ BOINPOCHI HAIUIM OCBEIICHHWE B IPOCIyIIaHHOH jekumu. Torma mosnesHo oOpamarscs U K
y4eOHHKy. JIeKius 1 yd4eOHHUK He 3aMEHSIOT, a JOIOJIHSIOT IPYT Apyra.

2. Iocemare mpakTUYECKHE 3aHATHS, K KOTOPBIM CJIEIyeT TOTOBHTHCS M aKTHMBHO HAa HMX paboTaTh. 3ajaHne K MPAaKTHIECKOMY
3aHSATUIO BBAAET IIpeNojaBaTenb. 3ajJaHMe BKIOYaeT B ceOd OCHOBHBIE BOIIPOCHL, 3aJadyM, TeCTl M pedeparsl Uit
CaMOCTOSATENbHOM paboThl, nureparypy. [Ipakrudeckue 3aHATHS HAYMHAIOTCS C BCTYIHUTEIBHOTO CIIOBA IIPENOAABATENs, B KOTOPOM
Ha3BIBAIOTCSA IeNb, 3aJa4M W BOIPOCHI 3aHATHA. B mpoliecce NpoBeneHHS 3aHATHH TIperofaBaTeNlb 3aJaeT OCHOBHBIE U
JONOTHUTENbHBIC BOIPOCHL, OpraHM3yeT WX oOcyxkneHne. Ha mpakThdeckmx 3aHATHAX peIIAroTcs KOHKPETHBIE 3aJadd Mo
JICIIONIPOU3BOJICTBY, Pa30MPAIOTCS TECTOBBIC 3aJaHMSl M 3aJaHus, BBIIAHHBIE JUII CAMOCTOSTENBHOIH paboThI, 3aciylIMBAIOTCS
pedepatuBHble BBICTyIUIeHHS. CTYIEHTBI, IPONYCTHBINNE 3aHATHE, WIM HE IOATOTOBHMBINMECS K HEMy, NPHITAIMIAIOTCS Ha
KOHCYIBTallMI0 K TpenojaBaTenio. [IpakThdeckoe 3aHATHE 3aKaHYMBACTCS IIOJBEICHHEM WTOTOB: BBIBOJAMH [0 TeMe U
BBICTABJICHHEM OIICHOK.

3. CucremMaTH4ecKd 3aHHUMAThCS CaMOCTOSITENLHOW pabOTOH, KOTOpas BKIIOYaeT B ceds M3ydyeHHE HOPMATHBHBIX JOKYMEHTOB,




MaTepuanoB y4eOHMKOB M CTaTell , HalMCaHUe AOKIAAOB, pedepaToB, dcce. 3aiaHHA AT CAMOCTOSTETBHOW pabOTHI BBIIAIOTCA
HpETIo/IaBaTelieM.

4. Tloxm pyKkOBOACTBOM IIPENOJABaTENs 3aHUMAThCS HAyJIHO-HUCCIENOBATEIBCKOM pabOTOH, YTO MpeAnojaracT BBICTYIICHHS C
JIOKJIalaMH Ha HAyYHO-IIPAKTHIECKUX KOH(EPESHIUAX U MyOIMKAIIHIIO TE3HCOB U CTATeH II0 UX pe3yabTaTaM.

5. Tlpy BO3HHUKAIOIIMX 3aTPYAHEHHAX IIPU OCBOCHHM HMCLHUILIMHBI «JlelOnpOn3BOACTBOY», Uil HEYCIEBAIOUIMX CTYICHTOB U
CTY/ICHTOB, HE MOCCIIAIOINX 3aHATHS, NPOBOMSITCS EXKCHENEIbHbIC KOHCYJbTallMM, Ha KOTOPbHIC INPUMIIAIIAIOTCS HEYCHEBArOLIHe
CTYHEHTEI, a TAIOKE CTYJCHTHI, HCITBITHIBAOIINE TIOTPEOHOCTD B TOMOIIY IIPETIOIaBATEIIS IPH H3YIEHHH ANCIUTUINHEL

IIPUJIOXEHNUA




JOIMOJIHEHUSA U U3BMEHEHUSA
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINIOJIHEHUS U UBMEHEHUA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHHUSA U U3SMEHEHUSA
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JOMNOJIHEHUSA U UBMEHEHU S
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJHEHHUA U UBMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JOMNOJIHEHUA U U3BMEHEHU A
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



