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[Iporpammy cocTaBui(u):
cm. npenodagamens, 3atiyesa H.I1.

[Ipu pazpaboTke pabodeld MpOTrpaMMBI TUCHUIUIMHB (MOAyms) "/IOKyMeHTHpOBaHHWE YIPABICHYECKON MEsATETHHOCTH" B OCHOBY
TIOJIO>KEHBI:

1. denepanbHbIii TOCYNApCTBEHHBIH 00pa3oBaTeNbHBIM CTaHAApT BHICHIEro oOpa3oBaHWsl - OakajaBpHaT [0 HAIIPaBICHHIO
moarotoBku 38.03.02 MenemxmenT (npuka3 Munoopaayku Poccun ot 12.08.2020 1. Ne 970).

2. Yuaebnsiii ran: Hanpasnenne noarorosku 38.03.02 MeHem»KMEeHT
Hanpasnernocts (podnins) MeHemKMEHT OpraHn3aluit

, ono6pennsiii YuensiM coBetoM PI'BOY BO Uypamickuit 'AY ot 17.04.2025 r., mpotokoxn Ne 14.

PabGouast mporpamma JIUCHUIUIMHBI (MOIYJSI) TPOXOJIUT COTJIACOBAHME C HCIIOJB30BAHHUEM WHCTPYMEHTOB JJIEKTPOHHOU
nHPOPMAIIMOHHO-00pa30BaTENILHOM Cpe/ibl Y HUBEPCUTETA.

COI''TACOBAHO:

3aBenyromuii kadeapoit Adpocumona M.C.

3aBexyromuii BeIycKatomen kadgeapoit A6pocumona M.C.

[pencenarens MeToamyeckoir komuccnuu daxynpreta Mensenesa T.A.

Jupexrop HaydHO-TEXHUIECKoH OnbmmoTekn Bukroposa B.A.



1. HEJIX OCBOEHUSA JUCIIUITJINHBI

1.1 |ocBOEGHHE TEOPETUYECKMX 3HAHUKM IO OCHOBHBIM BOIPOCAaM JOKYMEHTUPOBAaHUS YINPABICHYECKOM OEATENbHOCTH,
BBIPa0OTaTh MPAKTUYECKHE HABBIKA COCTaBJIEHHS MJOKYMEHTOB U OpraHM3allid JOKyMEHTOOO0OpOTa, NpHOOpeTeHHe
po(hecCHOHANBHBIX HABBIKOB M ()OPMHUPOBAHHE HEOOXOANMBIX KOMIETCHIIUH.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

Huxn (pa3gen) OITOIT: | b1.B

2.1 | TpeGoBaHus K NpeABAPUTEILHON MOATOTOBKE 00yYaIOLIEerocs:

2.1.1 | Byxrantepckuil yueT u aHajau3

2.1.2 HpOI/I?:BOI[CTBeHHaS[ IMMpaKTHUKa, TEXHOJIOTHYCCKas (HpOGKTHO—TCXHOJIOI‘I/I‘-IeCKaSI) MIpaKTHUKa

2.1.3 | Puck-meHe;xMeHT

2.1.4 | BHEIIHEOKOHOMUYECKHE CBSI3U MIPEANPUATUN arpOIpPOMBIIUIEHHOIO KOMILIEKCa

2.1.5 | MadopManmoHHBIC TEXHOIOTHH B MEHEIXKMEHTE

2.1.6 | UccnenoBaHue cUCTEM yIPaBICHUS

2.1.7 | UHOCTpaHHBII S3BIK

2.1.8 | [Ipou3BoACTBEHHAS MPAKTHKA, HAYIHO-HUCCIIEN0BAaTENbCKas paboTa

2.1.9 | CratucTuka

2.1.10 | YuebHas mpakTuka, Hay4HO-UCCIeIoBaTeNbcKast paboTa (moydeHue NePBUYHBIX HABBIKOB HAyYHO-UCCIIE0BATENBCKOM
pabdoThI)

2.1.11 | denoBble KOMMYHUKAIIUH

2.1.12 | MapkeTusr

2.1.13 | MeToapl MPUHATHS YIPABIEHYECKUX PELICHUH

2.1.14 | YuebHas mpaKTHKa, 03HAKOMHUTEIbHAS IPAKTHKA

2.1.15 | DxoHOMUUECKask TEOPUS

2.1.16 | [Icuxosorus IMYHOCTU U MTPO(ECCHOHATBHOE CaMOOTIpPEIeICHIE

2.1.17 | [Icuxocamoperyssiust 00yJaromerocsi ¢ OrpaHUYEeHHBIMHA BO3MOXHOCTSIMH 3I0POBBST

2.1.18 | DxoHOMHUYECKAS COL[HOIOTHS

2.1.19 | Uctopus (uctopust Poccuu, BceoOImas nCTopust)

2.2 | JucuMmIinHbI ¥ IPAKTUKH, JJI51 KOTOPbIX OCBOEHHE JAHHOW AMCUHUIIMHBI (MOIYJIA) HEOOXOTUMO KAK
npelIecTBYIOIIee:

2.2.1 | IlpousBoacTBeHHas NPaKTHKA, IPEAUIUIOMHAsS] IPAKTHKA

2.2.2 | YrpaBieHHe CTONMOCTEIO OH3Heca

3. KOMIETEHIIMU OBYYAIOIIET OCSl, §OPMUPYEMBIE B PE3VJILTATE OCBOEHMSI IUCLIATIIMHBI
(MOZLY.JIsT)

YK-4. Cnocob6eH ocymmecTBIATh AET0BYI0 KOMMYHHKAIHIO B YCTHOM 1 MHCBMEHHOW ()opMax Ha TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit deaepanum 1 nHOCTpaHHOM(BIX) sI3bIKE(aX)

YK-4.1 3HaeT: mpUHIKIBI TOCTPOEHHS YCTHOTO U MICEMEHHOTO BBICKAa3bIBAHUS HA PYCCKOM M MHOCTPAHHOM SI3bIKaX, IpaBHUIa U
3aKOHOMEPHOCTH [JI€JIOBOM YCTHOM M NMCBMEHHON KOMMYHHUKALIUU

YK-4.2 YMeeT: NpUMEHATh Ha MPAKTHKE JISIOBYIO KOMMYHHUKAIIAIO B YCTHOW W MIUCBMEHHOM (hopMax, METOIbI H HABBIKH JICJIOBOTO
0OIIEHUS Ha PYCCKOM U HHOCTPAHHOM SI3BIKaxX

YK-4.3 Mimeet HaBBIKA: YTEHHS U epPEeBOJia TEKCTOB HA HHOCTPAHHOM SI3BIKE B IIPO(ECCHOHAIFHOM OOIIeHNN

ITK-3. CriocobeH ocymecTBIATh cOOP, MOHUTOPHHT M 00pabOTKy TaHHBIX C MCIOIb30BAaHNEM IIEPEAOBBIX HHPOPMAIIMOHHBIX
TEXHOJIOTHH IS IPOBEICHUS PACYETOB SKOHOMHUECKHX ITOKa3aTenei

TIK-3.1 3naer: MeToabl cOopa U 00pabOTKA IKOHOMIUECKOW HHPOPMAILIMU, METOIBI YIeTa 1 aHAIN3a SIKOHOMHUECKUX IoKa3aTenei
XO3UCTBEHHOM NEATEIbHOCTH OPraHU3aLMU U €€ IOAPA3AEICHUN ¢ y4eTOM OTPACICBOM HAIIPABIECHHOCTH AEATEIbHOCTU

IIK-3.2 YMeeT: ocyiecTBIATE cOOP, MOHUTOPHHT U 00pabOTKY UCXOIHBIX JaHHBIX JUIS COCTaBICHUS MPOEKTOB (PMHAHCOBO-
XO3HCTBEHHOM, IPON3BOACTBEHHON N KOMMEPYECKOI AesTeNbHOCTH (ON3HEC-TIIIAHOB) OpPraHU3aIi|

[TK-3.3 MimeeT npaKkTHYECKHil OTBIT: y4eTa U aHaJIM3a SKOHOMHUYECKHIX IMOKa3aTelnen AeITelIbHOCTH OpraHu3alluu C
WCIIOJIb30BAaHUEM COBPEMEHHBIX TEXHHYECKIX CPEACTB M HH(POPMAIIMOHHBIX TEXHOIOTHH

B pe3yibTaTe 0cBOCHHS THCHUTIIMHBI 00YYAIOIIHIACS T0/KEH

3.1 (3HaTh:

3.1.1 | HOpMaTUBHO-METOINYECKYIO 0a3y nenonpousBoacTsa B Poccuiickoit ®eneparum;

3.1.2 [ 0cOOCHHOCTH SI3BIKA U CTHIIS COCTABIICHUS CITyKEOHBIX JOKyMEHTOB;

3.1.3 | cienuduky opranu3anui HHHOPMAITHOHHO-TIOUCKOBON CHCTEMBI U KOH-TPOJISI UCTIOTHEHHS TOKYMEHTOB;




3.1.4 | TpeboBaHUs K OJIaHKAM CITy)keOHOTO JOKYMEHTa,
3.1.5 [ cocTaB peKBU3UTOB OPraHU3AIMOHHO-PACIOPAIUTEIFHON JOKYMEHTA-IIN 1 TIPaBHiIa UX 0(OPMIICHHS;
3.1.6 | Ha3HAYEHHE, CTPYKTYPY U COACPKaHNE CHCTEMBI OPraHM3alMOHHO -PACIOPSIAUTEIFHON JOKYyMEHTAIINH;
3.1.7 | yauunmpoBaHHBIE HOPMBI OpPraHU3AIOHHO-PACHIOPSIUTEIBHBIX J0-KyMEHTOB;
3.1.8 | HOPSIOK, 3Tambl U OCHOBHBIE MPOIECAYPHI OPraHU3aHK PAOOTHI C TOKY-MCHTAMHU;
3.1.9 | aTanbl ABMKEHUS JOKYyMEHTOB B OpraHU3alMU B MpoLiecce TOKyMEHT0-000pOTa U MOPSIOK UX PETHCTPALIUH;
3.1.10 | mpaBusa pabOTHI C BXOSIIIMH, HCXOISIUMU 1 BHYTPEHHUMHU JOKy-MEHTaMH;
3.1.11 | ocoberHOCTH PabOTHI ¢ KAAPOBEIMHU JOKYMEHTaMH, C OOpAICHUSIMI TPaskIaH.
3.2 | Ymerh:
3.2.1 | opraHnN30BBIBaTh JOKYMEHTOOOOPOT M JOKYMECHTAJIBHOE COIPOBOKICHNE PAOOTHI B OpraHax roCyIapCTBEHHOU U
MYHHUIIMITIAIBHOM BIACTH M MHBIX OPTaHN-3aLHiX;
3.2.2 [ opopMIsATE OpraHU3allOHHBIC, PACTIOPSAUTEIBHBIC, CIIPABOYHO--HH(POPMAIIHOHHBIC BUIBI JOKYMEHTOB, TOKYMEHTHI T10
JIMYHOMY COCTaBY;
3.2.3 | opraHH30BHIBATE TOKYMEHTOIIOTOKH B CHCTEME JOKYMEHTO000pOTa, MapIIPyTHl IBIDKCHIS JOKYMEHTOB B OpraHHU3aIliH,
MIOJTOTOBKY JIeN K Ilepejaue perucTpUpOBaTh JOKYMEHTHI B OpraHI3aIlUH;
3.2.4 | opraHu30BEIBaTh pabOTy C BXOSIIAMH U C UCXOSAIIAME JOKyMEHTAMH;
3.2.5 | moaroTaBIMBaTH JOKYMEHTHI K IIepeade Ha XpaHCHHE B apXUB.
3.3 | UMeTh HABBIKM ¥ (MJIH) ONBIT JESITEILHOCTH:
3.3.1 | cocraBneHus, 06pabOTKH U PabOTHI ¢ JOKyMEHTAIHelH pa3INuHOTO yPOBHS U HAlIPaBICHHH;
3.3.2 | cocTaBieHHs, IPABKH U PEJaKTHPOBAHUS BHOB JOKyMEHTOB, BKIIIOYEHHBIX B CHCTEMY OPTraHU3aIllMOHHO-
pacropsIIUTENIbHON JOKYMEHTAIINY,
3.3.3 | cocTaBneHus HOMEHKIATYpPhI JeT;
3.3.4 | bopmupoBaHus 1 0OPMIICHHS Aeja, OTIUCH Jedl.
4. CTPYKTYPA U COAEP)KAHUE JUCIUIIJIMHBI (MOAYJIS)
HaunmeHnoBaHue pa3iesioB U TeM /BH] Cemectp / | HacoB | Komneren- | Jluteparypa | Unte | [lpak. | Ilpumeuanue
3aHATUSA/ Kype 1107071 PaKkT. | moar.
Pazpnea 1.
Tema 1. JlokyMeHTHpOBaHHOE OOecreueHre 7 2 YK-4.1 VK- JI1.1 0 0
TPEANPHUIATAN 1 opraHu3armii /Jlex/ 4.2 VK-4.3 JI1.2712.1
IK-3.1 K- 2.2
3.2 TIK-3.3 91
Tema 1. JlokymMeHTHpOBaHHOE OOecrieueHre 7 4 YK-4.1 VK- JI1.1 0 0
NPEANPUITH 1 opranusammii /I1p/ 4.2 YK-4.3 JI1.2712.1
[IK-3.1 K- 2.2
3.2 TIK-3.3 91
Tema 1. JlokyMeHTHpOBaHHOE OOecrieueHre 7 9 YK-4.1 VK- JI1.1 0 0 Hoxnan,
peAnpusITAil 1 opranusamuii /Cp/ 42 VYK-43 JI1.2J12.1 TECTHpPOBAHUE,
TIK-3.1 I1IK- J12.2 TBOpYECKAS
3.2TIK-3.3 91 pabota
Tema 2. CocTaB peKBU3UTOB JOKyMEHTOB U 7 2 YK-4.1 VK- J1.1 2 0 npoOnemMHas
npaBuia ux ohopmienus /Jlex/ 4.2 YK-4.3 JI1.2J12.1 JICKITUS
[K-3.1 IIK- 2.2
3.2TIK-3.3 91
Tema 2. CocTaB peKBU3UTOB JOKyMEHTOB U 7 4 YK-4.1 VK- JI1.1 0 0
npaBuia ux ohopmitenus /TIp/ 4.2 YK-4.3 JI1.2J12.1
ITK-3.1 IIK- 2.2
3.2TIK-3.3 91
Tema 2. CocTaB peKBU3UTOB JOKYMEHTOB U 7 9 YK-4.1 VK- JI1.1 0 0 Hoxnan,
npasmia ux opopmienus /Cp/ 4.2 YK-4.3 JI1.2J12.1 TECTHPOBAHHUE,
ITK-3.1 TIK- J12.2 TBOpUECKas
3.2TIK-3.3 €| pabora
Tema 3. Opranu3zaluoHHO- 7 2 YK-4.1 VK- J1.1 0 0
pacnopsiAuTeNnbHbIe TOKYMEHTBI, IIpaBUia UX 4.2 YK-4.3 JI1.2J12.1
cocraieHus /Jlex/ ITK-3.1 IIK- 2.2
3.2TIK-3.3 €|




Tema 3. OpranuzaioHHO- 7 4 VK-4.1 VK- JI1.1
pacnopsiiuTe bHbIE JIOKYMEHTBI, IPaBHJIa UX 42 VYK-43 JI1.2J12.1
cocrasnienus /IIp/ TIK-3.1 IIK- 2.2
3.2TIK-3.3 31
Tema 3. OpranuzaioHHO- 7 9 YK-4.1 VK- JI1.1 Hoxnan,
pacnopsauTeNnbHble TOKYMEHTBI, IpaBUiia UX 42 VYK-43 JI1.2J12.1 TECTHpPOBAHUE,
cocrasnenus /Cp/ IK-3.1 TIK- J2.2 TBOpYECKast
3.2TIK-3.3 91 pabora
Tema 4. IHpopMamMOHHO — CIIpaBOYHBIE 7 2 YK-4.1 VK- JI1.1
JIOKyMEHTBI, 0COOCHHOCTH MX COCTaBJICHHS U 4.2 YK-4.3 JI1.2J12.1
opopmienus /Jlex/ ITK-3.1 TIK- J2.2
3.2 TIK-3.3 31
Tema 4. IH(OpMALIOHHO — CLIPaBOYHBIE 7 4 YK-4.1 VK- J1.1
JIOKyMEHTBI, 0COOCHHOCTH MX COCTaBJICHHS U 4.2 YK-4.3 JI1.2J12.1
odpopmnenus /Tlp/ ITK-3.1 TIK- J2.2
3.2 TIK-3.3 31
Tema 4. a(hopManinoHHO — CLIpaBOYHBIE 7 9 YK-4.1 VK- J1.1 Joxnan,
JIOKYMEHTBI, 0COOEHHOCTH UX COCTAaBICHHS U 4.2 VK43 JI1.2J12.1 TECTUPOBAHUE,
odopmirenns /Cp/ IIK-3.1 IIK- 2.2 TBOpYECKast
3.2 TIK-3.3 31 pabota
Tema 5. Ha3znauenue, knaccuukamms 7 2 YK-4.1 VK- J1.1
CITy’KeOHBIX ITUCEM, OCOOEHHOCTH HX 42 VYK-4.3 JI1.2J12.1
cocrasienus /JIex/ IK-3.1 IIK- 2.2
3.2 TIK-3.3 21
Tema 5. Ha3znauenue, kiaccuukarms 7 4 YK-4.1 VK- JI1.1 KEHCBI
CITy’KeOHBIX ITUCEM, OCOOCHHOCTH HX 4.2 VK-4.3 JI1.2J12.1
cocrasnerus /TTp/ TIK-3.1 IIK- 2.2
3.2 TIK-3.3 21
Tema 5. Ha3znauenue, kiaccuukarms 7 9 VK-4.1 VK- JI1.1 Hoxman,
CITy’KeOHBIX ITUCEM, OCOOEHHOCTH HX 42 VK-43 JI1.2J12.1 TECTHUpPOBAHUE,
cocraienus /Cp/ TIK-3.1 I1K- 2.2 TBOpYECKast
3.21IK-3.3 31 pabota
Tema 6.0pranu3zanys paboThl ¢ 7 2 YK-4.1 VK- JI1.1
nokymeHTamu /JIex/ 4.2 VK-4.3 JI1.2712.1
IIK-3.1 IIK- 2.2
3.2TIK-3.3 31
Tema 6.Opranuzaius paboTsl ¢ 7 4 YK-4.1 VK- JI1.1 JlenoBas urpa
noxymenTtamu /IIp/ 4.2 VK-4.3 JI1.2712.1
IIK-3.1 K- 2.2
3.2TIK-3.3 31
Tema 6.0Opranuzaius paboTsl ¢ 7 9 VK-4.1 VK- JI1.1 Joxman,
nokymenTtamu /Cp/ 4.2 VK-4.3 JI1.2712.1 TECTUPOBAHHE,
TIK-3.1 IIK- 2.2 TBOpUECKast
3.21IK-3.3 31 pabota
Tema 7. CocraBienue u ohopMIIeHHE 7 2 YK-4.1 VK- JIT.1
JIOKyMEHTOB I10 JINYHOMY cocTaBy /JIex/ 4.2 VK-4.3 JI1.2J12.1
IK-3.1 IIK- 2.2
3.2TIK-3.3 31
Tema 7. CocraBneHue u opopmiIeHHE 7 6 YK-4.1 VK- JIT.1
JIOKyMEHTOB I10 THYHOMY cocTaBy /I1p/ 4.2 VK-4.3 JI1.2J12.1
IK-3.1 IIK- 2.2
3.2 TIK-3.3 31
Tema 7. CocraBneHue u opopMiICHUE 7 10 YK-4.1 VK- JIT.1 Joxnan,
JIOKyMEHTOB IO JTHYHOMY cocTaBy /Cp/ 42 VYK-43 JI1.2J12.1 TECTHpPOBAHUE,
TIK-3.1 TIK- J2.2 TBOpYECKAS
3.2TIK-3.3 91 pabota
/3auét/ 7 0 YK-4.1 VK- J1.1
4.2 VK43 JI1.2J12.1
TK-3.1 IIK- 2.2
3.2 TIK-3.3 31

5. ®OH/JI OHEHOYHbIX CPEJCTB

5.1. IIpumepHbIii nepeyeHb BOMPOCOB K 3a4eTy

1. OCHOBHBIE (TEPMUHBD», «IOHATHA» NJOKYMCHTHPOBAHUS




2 Vicropus cTaHOBIIGHHS pa3BUTHUS CHCTEMBI AEIONPON3BOACTBAa B Poccun

3 CiryxObl TOKyMEHTUPOBAHUS YIIPABICHYECKOH JEATENbHOCTH: COCTaB M MX (YHKLIHH
4 OpraHu3amnys IeToIpON3BOICTBA Ha MPENIPUATHIX

5. HopmaTtuBHO-MeTOqM4ecKast 6a3a J1eIompOn3BOACTBA.

6 ®opmatel Oymaru i opopMIIeHUS! TOKYMEHTOB U MX pa3Mepsl

7 Pa3meps! noseit Ha GiaHKax JOKYMEHTOB

8 bnaHku NOKYMEHTOB: HOHSATHE, BUIbl U UX PEKBU3UTHI

9. PexBHU3UTHI TOKyMEHTOB: MOHATHE, COCTAaB M IPaBHUIa X O(QOPMIICHHS

10. VYrioBoe U MpoaOIbHOE PACIOIOKEHHE PEKBU3UTOB Ha JOKYMEHTax

11. Kiaccuduramus v QyHKIMH JOKYMEHTOB

12. CocraB ynpaBIeHYECKUX TOKYMEHTOB MPEAIPHSATHH.

13. TekcT AOKyMEHTa, ero CTpyKTypa M TpeOOBaHUS K €ro COCTaBICHHUIO

14. PacnopsanTenbHble JOKYMEHTBI, W3[aBaeéMble Ha NPHUHIMIIAX KOJUIETHAAbHOCTH: BHJBI, PEKBU3UTHI U MPaBUIIA UX
opopMITeHHS

15. PacniopsauTenbHble JOKYMEHTHI, M37aBaeéMble B YCIOBUSIX €AMHOHAYANMS: BHIBI, PEKBU3UTHI, IpaBUIa UX o(opmiieHns
16. JlokyMeHTO000pOT: MOHSTHE, KIacCU(HUKALUS ¥ €0 OpraHu3alys Ha MPEIIPHATHH.

17. IMopsimok pa®oTHl ¢ BXOAAMIMMH, UCXOMAIINMH U BHYTPEHHAMH JTOKyMEHTaMHU

18. Perucrpamms JOKyMEHTOB: BHIBI U MOPSAOK PETHCTPAIMN BXOISIINX, UCXOMAIINX U BHYTPEHHUX JOKyMEHTOB
19. HomenknaTtypa nen: mOHSTHE, BUIbI, PEKBU3UTHI, (hopMUpoBaHHE U OQOpPMIICHUE e

20. OpraHu3anOHHbIC JOKYMEHTHI: MOHSTHE, Ha3HAUCHHE, BU/BI U MPaBUIA UX OQOPMIICHHS

21. WudopmannoHHO-CIIpaBOYHbIE JOKYMEHTHI: BHIBI, Ha3HAUEHHE, OCHOBHBIC PEKBH3HTHI, TIPaBHIa UX O(GOPMIICHHS
22. CayxeOHbIe (eNI0BbIE) MUCbMA: Ha3HAYEHHE, BUABI MHCEM, PEKBU3HUTHI, IIPaBUIa UX O0(OPMICHUS

23. ITpoTokouisl coBemanui, COOpaHuil U 3acefaHuii: BUIbI, COCTAB PEKBU3UTOB M MOPSIOK UX OPOPMIICHHS

24. JIOKyMEHTHI 11O JTHYHOMY COCTaBY IPEIIPHATHS: Ha3sHaYeHHE, COCTaB, 0COOCHHOCTH PadOTHI ¢ KaJpPOBBIMH
JOKyMEHTaMH

25. [Tpukasel MO TMYHOMY COCTaBY: BUJABI U OCOOCHHOCTH MX O(OPMIICHUS

26. Bunsl 1 nopsaok paboTsl ¢ MUCbMaMM M OOpaIlCHUsIMH TPak/iaH

27. CoBpeMeHHBIE TEXHOJIOTHH TOKYMEHTAIMOHHOTO O0ECIeUEeHNs YIPaBICHYECKOH IeITebHOCTH

5.2. IlpumepHBliil NepedyeHb BOIPOCOB K IK3aMEHY

He npenycMoTpeHO yaeOHBIM IIAHOM

5.3. TeMaTHKa KypCcOBbIX PadoT (KypCOBBIX IPOEKTOB)

He npenycMoTpeHO y4eOHBIM IIITAHOM

5.4. ®OHA OLEHOYHBIX CPEACTB AJIS NPOBeJeHUs TeKYIero KOHTPOJIsI

TeMmbI TOKIaI0B

1.0co06eHHOCTH TUCEMEHHOTO JIETOBOTO OOIIEHHS.

2.'OCT P 6.30 - 2003 u ero 0COOEHHOCTH.

3.CucreMbl JOKyMEHTOB.

4.0praHu3annOHHO-TIPABOBEIC JOKYMEHTEIL.
5.PacniopsinuTenbHble JOKyMEHTBHI.

6.} opMannoHHO-CIIPaBOYHEIE TOKyMEHTEL.

7.PexBu3uTh foKyMeHTOB. O0s3aTeNbHbIC U (haKyTbTaTHBHEIE.
8.PexBu3uTHI AaTa, MOANUCH B POCCUHCKOM U 3apyOeKHOM TOKYMEHTOBEICHHU.
9. DTUKETHbIE ACIEKTHI 1€I0BOTO MHUChMa.

10.2KaHpbI MHCHMEHHOTO JISTIOBOTO OOIICHUS.

11. 3arooBoK 1 Ha3BaHWE BUA JOKyMEHTA.
12.ConpoBoAUTENBHOE MUCBMO K JOKyMEHTaM.
13.1{upkynsipHbIe TUCHMA.

14 .IIpuxa3ssl.

15.ITucbMo-noATBEPIKICHHUE.

16.TenedonorpamMma.

17 .bnanku.

18.Tpadapetsl, popMymnsapsl, ITA0IOHBL.

19. IIpereH3noHHas nepenucka.

20. Kommepueckuii 3anpoc.

Tematuka scce

baza manHBIX

bnank noxymenra

JlenoBas nepenucka. JTUKa W MpaBuia
JlokymMeHT0000pOT

JIoKyMeHTOOOOPOT Ha KOMIIBIOTEPE
JIOKyMEHTBI U UX KIacCH(pUKaIHs
JIOKyMEHTBI TIO JITYHOMY COCTaBYy

Nounkwbe—




I[OKyMGHTI)I IO JINYHOMY COCTaBy U UX OCHOBHBIC BU/IbI

9. Enunas rocymapcrBennas cucrema nenornpousBojictea (EI'CJI)
10. 3ammura J0KyMEHTOB
11. 3amuTa >IEKTPOHHBIX TOKYMEHTOB
12. WzroToBneHue TOKyMEHTa Ha KOMITBIOTEpE
13. HNupopmannoHHO-cripaBo4Hast paboTa o JOKyMEHTaM Ha KOMIIBIOTEpE
14. WudopmannoHHO-CIIpaBOYHbBIE JOKYMEHTHI
15. Hcropus pa3zsutus ciyx6 mokymeHTauun B Poccun
16. Kraccuduxanuu 10KyMEHTOB
17. KoHTposp ncnonHenus JOKyMEHTOB
18. Ha3nadeHune 1 OCHOBHBIE BB HH(POPMAI[IOHHO-CIIPABOYHBIX JOKYMEHTOB
19. HopmaTuBHBIE TOKYMEHTHI 10 JOKYMEHTALIMOHHOMY OOECIEUeHHIO YIPaBICHUS
20. OOBEKT M TIPEAMET JIEIOTIPOU3BOICTBA
21. Oprasu3anun paboTHl ¢ JOKYMEHTaMH
22. OpraHu3anoHHas CTPYKTypa HepcoHana, 00ecleunBaromero paboTy ¢ JOKyMEHTaMHU
23. OpraHu3aloHHbIE JTOKyMEHTBI, X HA3HAYEHUE U BUJBI
24. OCHOBHBIE TIPUHIIMITEI OPraHU3alUH PAOOTHI C JOKYMEHTaMH
25. IlepBuyHBIA OOKYMEHT
26. [TuceMo, BHABI MHCEM
27. IToaroTtoBka TOKyMEHTOB K apXMBHOMY XpPaHEHHIO
28. [IpaBuna BHyTpEeHHET0 TPYIOBOTO pacropsiaka
29. [Ipuxka3
30. Perucrpanust 10KyMeHTOB
31. PexBU3UTHI JOKYMEHTOB
32. Ponp nHGOpMAIK B COBPEMEHHBIX OOIIECTBEHHBIX OTHOIICHHIX
33. CucreMa OopraHM3alMOHHO-PACTIOPAIUTENBHON TOKYMEHTALUN
34. CrnocoOsl 3aKperuieHuss MHPOPMAIUU ANl JIOKYMCHTALOHHOTO HCIIOJIb30BaHUS
35. CranpapTu3anus B CUCTEMAaxX AENOIPOU3BOJCTBA
36. CrpyKkTypa OpraHHM3aIuu
37. TexHonorust XpaHeHUs] TOKyMEHTOB
38. YHuduupoBaHHas cUCTeMa JOKYMEHTAIINU
39. VYcras npeanpustus
40. dopmupoBanue U opopMIIeHHE e
6. YHAEBHO-METOINMYECKOE U UH®OPMAILIMOHHOE OBECIIEYEHUE JUCHUIIIMHBI (MOAYJIS)
6.1. Pexomennyemas auteparypa
6.1.1. OcHoBHas JUTEpaTypa
ABTOpBI, COCTaBUTEIH 3arnaBue WznarensctBo, rox | Komnu-Bo
JI1.1 |Koponesa T. A. JIoKyMEeHTHpOBaHHE YIIPABICHYCCKOH N TeIBHOCTH: yaeOHOe Cankr-IlerepOypr: | DmexrpoH
nocobue CII6I'MKwuT, 2020 HBII
pecypc
JI1.2 | Jleonosa C. JI. JIoKyMEeHTHpOBaHKE YIIPABICHYECKON AEATENbHOCTH: Mocksa: PTY DNeKTpoH
[pakrrkym: yaeOHOE TOCOOHE MUPDA, 2022 HBIN
pecypc
6.1.2. JlononHUTE/IbHAS JIUTEPATYpPa
ABTOpBI, COCTaBUTENN 3arnaBue W3natenscrBo, rox | Komnu-Bo
JI2.1 |Makoseukuii B. B. JIoKyMEHTHpOBaHHE YIIPABICHUECKOH NeATeIbHOCTH: yaeOHOe M.: KonocC, 2005 45
nocobue
JI2.2 |Ilomos B. H. JIoKyMEHTHpOBaHHE YIPABIEHUECKOI! e TeTbHOCTH: yueOHOe HoBocubupck: OnexTpoH
rocooue CI'YBT, 2019 HBII
pecypc
6.2. IlepeueHsb pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTH "UHTepHeT"
21 | XKypnan "enonponsBoacto"https://www.top-personal.ru/officeworks.html

6.3.1 Ilepeyens NporpaMMHOro odecrneyeHus

6.3.1.1 | OC Windows XP

6.3.1.2 | SuperNovaReaderMagnifier

6.3.1.3 [ Access 2016

6.3.1.4 | Project 2016

6.3.1.5| Visio 2016

6.3.1.6 | VisualStudio 2015




6.3.1.7

Office 2007 Suites

6.3.1.8

GIMP

6.3.1.9

MozillaFirefox

6.3.1.1

MozillaThinderbird

6.3.1.1

7-Zip

6.3.1.1

CrpasouHas npaBoBas cucrema Koncynsrantllnroc

6.3.1.1

OEeKTpOHHBIH nepuoauueckuil cripapoyHuk «Cucrema I'apant»

6.3.1.1

OfficeStandard 2010

6.3.1.1

OfficeStandard 2013

6.3.1.1

LibreOffice

6.3.1.1

OC Windows Vista

6.3.1.1

OC Windows 7

6.3.1.1

OC Windows 8

6.3.1.2

OC Windows 10

6.3.1.2

Ubuntu (Mint)

6.3.1.2

Project Expert 7 Holding

6.3.1.2 | OpenOftice 4.1.1

6.3.1.2 | 1C: IIpeanpusitue 8. Cenbckoe xo3s1iicTBO. KoMIutekT it 00ydeHHs B BBICIIUX M CPEAHUX Y 3.

6.3.1.2 | «I[Tanopama 3EMJIEIEJIVE»

6.3.1.2 | mennanpourpeiBarens VLC

6.3.2 IlepeyeHb HHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | DnexrpoHHBIN Ieproardeckuil cripaBouHUK «Crctema TAPAHTY. I[TomHOTEKCTOBBIH, 0O0HOBIseMBIiH. JlocTym Mo

JIOKAJIbHOM CETU aKaJIeMUN

6.3.2.2 | DnekrpoHHas OMOMMOTEUHAs cucTeMa H3aTelbeTBa «JIanby. [I0JTHOTEKCTOBAs 3IEKTPOHHAs ONOITHOTEKA.

WHnuBHuayanbHBIN HEOTpaHMUCHHBIN JOCTYN Yepe3 GUKCHpOBaHHBIN BHeNHNMI [P anpec akagemun HEOTpaHUUICHHOMY
KOJIMYECTBY MOJIb30BaTENCH U3 JII000W TOUKH, B KOTOPOH nMeeTcs nocTy k cetn Muteprer.http://e.lanbook.com

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIITIMHBI (MOAY JIS)

Aynuropus

Bun pabot

Haznauenwne

OcHaIEHHOCTh

45a

YuebHast aymuTOpuUs

Cron mpemnopmasatens (1 wr.), cronsl (6 mrt.), ctyabs (18 mT.), cTyn
npenogaBatens (1 wmr.), mocka (1 mir.), cron kxommbroTepHbiid (10
mrt.), cTynbs (10 mT.), TEMOHCTpAIMOHHOE 00pyIOBaHUE (KOMITBIOTED
Intel G32603 3 GHz 3 M (10 mT.), mosmotHO pymoHHOoe (1 T.)) m
y4eOHO-HAITIS AHBIE TIOCOOHS

35a

Jlex

VYueOHast aynutopust

Cron npenonasarens (1 wr.), cronsl (30 wr.), cryass (60 mT.), cTyn
npenoxaBatens (1 mr.), mocka ayguropras (1 mT.), TpuOyHa (1 mrT.),
JEeMOHCTpAallMOHHOEe ~ oOopynoBanue (Oemast JakoBass MarHUTHO-
mapkepHasi nocka (1 mr.), mpoekrop Toshiba (1 mT.) M ydebHo-
HaTJISTHBIC TTOCOOHS




JeMoHcTpallmOHHAsT  TeXxHMKa  (MHTepakTHBHas  Jocka  Hitachi
Starboard FX-63 D (1 mrt.), HOyrOyk Acer Asp T2370 (1 mrt.),
npoekrop Toshiba (1 mrT.)), crom mnommpoBaHHBIH (3 INT.), CTOX
yaenudeckuit (7 mr.), cron xommbloTepubli (11 mrt.), ctyn (20 mr.),
CTYNbsl, KOMITBIOTCPHAsE TEXHHKA C BO3MOXKHOCTBIO IOJKIIOYCHUS K
cetn "HUuTepHer" wu obOecrieueHWEeM JIOCTya B  JICKTPOHHYIO
nHPOPMAIIMOHHO-00pa30BaTeNbHyI0 cpeny opranu3anuu (10 mrT.)

ITomemienne st

236 CP .
CaMOCTOATETIBHON PabOTHI

KoMmbrotepHass TEeXHHKAa C BO3MOXKHOCTBIO IOAKIIOYEHHS K CETH
"Untepuer" u  obecneyeHWeM  JOCTyla B DJIEKTPOHHYIO
[Homemenue qist nHPOPMAIMOHHO-00pa30BaTeNbHYI0  cpexy opraHu3anuu(l9 mr.),
CaMOCTOATEIbHON paboThl | CTOMBI (17 IIT.), KOMIBIOTEPHBIH CTONX 6-M MECTHBIM (3 IUT.), CTYIbs
yuenuueckue (34 wmT.), cryaes w/m (18 mT.), cremnmaxu ¢
nuTeparypoii, Buaeoysennuutens Optelec Wide Screen (1 mir.)

123 CP

CCron mpenoaaBatens (1 mrt.), mapta 3-xMecTHas co ckameiikoit (10
mr.), cTyabst (5 mT.), ctyn mpemoxasatens (1 mr.), mocka (1 mmir.),
Sla VYueOHas ayquTopus Tpubyna (1 1mT.), HOEeMOHCTpamHOHHOEe oOopynoBaHue (DkpaH c
anekrporpuBoaoM Electric Screen (1 mT.), mpoekrop Toshiba (1 mmrt.),
HOYTOYK Acer Asp T2370 (1 mT.)) n yueOHO-HATIIAAHBIE TOCOOH

8. METOMYECKHUE YKA3AHUSA U151 OBYYAIOIUXCSA 11O OCBOEHUIO JTUCHUIIJIMHBI (MOAY JIS)

Meronuka W3ydeHHsS Kypca IIpeaycMaTpHBaeT HapsIy C JEKIMSAMH W NMPAKTHISCKUMH 3aHATHSAMH, OPTaHHU3AIMI0 CAMOCTOSATEIHHON
paboOTHl CTYIEHTOB, NPOBEICHUE KOHCYIBTAIMH, PYKOBOACTBO AOKIAJaMH CTYAEHTOB JUIS BBICTYIUICHHS HA HAay4YHO-TIPAKTHUECKUX
KOH(EPEHIHAX, OCYILECTBICHNE TEKYIIET0, MPOMEXKYTOUHOTO (hOPM KOHTPOJISL.

Cucrema 3HaHHH IO TUCHUIDIMHE «JlOKyMCHTHpOBAaHHE YIPABICHYCCKOW AEATENEHOCTH» (OPMHUPYETCS B XOAE AayAHTOPHBIX WU
BHEAYIUTOPHBIX  (CAMOCTOSITENBHBIX) 3aHATHH. VICONB3ys JICKIMOHHBIH — MaTepwai, Yy4eOHMKM ¥ ydeOHbIEe ITOCOOMS,
JOMOTHUTENbHYIO JUTEPaTypy, MPOSBIAs TBOPUECKUN IOAXOJI, CTYyAEHT TOTOBHUTCS K MPAKTUUECKUM 3aHATHSM, paccMaTpuBas HX
KaK IOTIOJTHEHHE, YIITYOJIeHHE, CHCTeMaTU3alHI0 CBOMX TEOPETHUECKUX 3HAHMI.

Jn1s1 0CBOCHUS TUCIMIUIMHEI CTYAEHTaMH HEOOXO0IMMO:

1. TlocemaTp neKuu, Ha KOTOPBIX B CXKAaTOM M CHCTEMHOM BHJE W3JIaralOTCsl OCHOBBI IHUCIMIUIMHBL: JAIOTCA OMNpENeICHUI
MOHATUH, 3aKOHOB, KOTOpBIE IOJDKHBI 3HATh CTYAEHTBI; PACKPHIBAIOTCS 3aKOHOMEPHOCTU MOBEIEHUS KOHOMHUECKHX CYOBEKTOB.
CTyneHTY BaKHO IIOHATB, YTO JICKIMS €CTh cBoeoOpasHas TBOpUecKas (opMa caMOCTOSTENBHOM paboThl. Hamo meITaThes crath
AKTUBHBIM COYJAaCTHHKOM JICKI[MH: IyMaTh, CPABHHUBATH M3BECTHOE C BHOBbH ITOJIy4aeMBIMHU 3HAHHSIMH, BOHTH B JIOTHKY W3JIOKCHUS
MaTepHuaia JEKTOpOM, CIEOUTh 3a XOJOM €ro MBICIEH, 3a ero aprymMeHTanueil, HaXoOuTh B Heil kaxymuecs BaM ciaboctu. Bo
BpeMsl JIEKIMHM MOXXHO 3a/laTh JIEKTOPY BOIPOC, KENATEIbHO B MHCHMEHHOH (opMme, 4TOOBI HE MEIIaTh M HE HApyaTh JIOTUKU
npoBeneHus Jexkiuu. CIymmas JIeKIHo, cleayeT 3a(HUKCHpOBATH OCHOBHBIC HJIEH, MOJOXKEHMs, 0000meHNs, BBIBOABL. Pabora Hax
3alHChI0 JIEKIMU 3aBepmiaeTca aoma. Ha cBexyro ronoBy (IOKa emie JeKuus B MaMATH) HAfo yTOYHHTh TO, YTO 3alUCaHO,
000TraTUTh 3alUCh TE€M, YTO HE YAaloCh 3a(UKCHPOBAaTh B XOAE€ JIEKLUH, 3alHcaTh B BHAE BOIPOCOB TO, YTO HAJO MPOSICHUTH, 1O
KOHIIA TIOHATh. BakHO COOTHECTH Martepwan JICKIMH C TeMOW y4eOHOH MporpaMMBI W YCTaHOBHTH, KaKHe €€ BOIPOCH HAILIH
OCBCII[EHHE B MPOCITYMAaHHOW JIeKiH. Torna monesHo oOpamathbes M K ydeOHHKY. Jlekums u ydeOHHK He 3aMEHSIOT, a JOTIOJIHSIOT
ApyT Apyra.

2. Iocemare MpakTUYECKUE 3aHATHs, K KOTOPBIM CleIyeT FOTOBHThCA M AaKTMBHO Ha HUX paboTaTh. 3aJaHuE K MPaKTHYECKOMY
3aHATHIO BBIAAET TMIpeNoJaBaTeNb. 3aJlaHUE BKIOYaeT B Ce0S OCHOBHBIE BOTPOCHI, 3aJadM, TECTHI M pedeparsl Uit
CaMOCTOATENBHON paboThl, IuTepaTypy. IlpakTudeckie 3aHATHS HAYMHAIOTCS C BCTYIUTENBHOTO CIIOBA IIPENOJaBaTeNs, B KOTOPOM
Has3bIBAIOTCA LeNb, 33Ja4d M BONpPOCHl 3aHATUS. B mpolecce NpoBeleHUs 3aHATHH TpernojaBaTelb 3aJaeT OCHOBHBIE U
JIOTIOJTHUTEBHBIE BOIIPOCHL, OpPraHM3yeT WX oOcyxkaeHWe. Ha mpakTWdeckmx 3aHATHAX peIaroTcs KOHKPETHBIC 3aJadd o
JIETIONPON3BOJICTBY, pa30MpAIOTCS TECTOBBIC 3aJaHMS W 3aJaHUs, BBIJAHHBIE U CaMOCTOSTENIBHOM pabOTHI, 3aCIIyIIMBAOTCS
pedepaTuBHBle BBICTyIUIeHUs. CTymeHTH, NPOMYCTHUBIIME 3aHATHE, HIM HE MOJATOTOBUBINHECS K HEMy, IPUITAIIAIOTCS Ha
KOHCYNbTallMI0 K MpenoiasaTento. IIpakTudeckoe 3aHATHE 3aKaHYMBAETCS IOJBEICHUEM MTOTOB: BBIBOJAMU IO TEME U
BBICTABJICHHEM OIICHOK.

3. CucreMaTHuecKH 3aHMMATHCS CaMOCTOSTENBHON pPaboTOH, KOTOpas BKIIOYAaeT B ceOs M3ydeHHE HOPMATUBHBIX JOKYMCHTOB,
MaTepHalioB Y4eOHMKOB M CTaTeil N3 SKOHOMHYECKOH JIMTEpaTyphl, pelleHHe 3ajad, HalucaHue JIOKIaloB, pedeparos, 3cce.
3a1aHuA TS CAMOCTOSTEIIFHOM pabOTHI BBIIAIOTCS MPETOaBaTeIIeM.

4. Tlom pyKOBOACTBOM TIPEIIOJABATENS 3aHUMAThCS HAYIHO-MCCIENOBATCIBCKON paboTOH, YTO IpeAroyaraeT BHICTYIUICHHS C
JOKIaflaMH Ha HAy4HO-IIPAKTUIECKUX KOH(MEPEHIUAX 1 MyOIUKAIMIO Te3HCOB U CTaTeH 0 UX pe3yabTaTaM.

5. Ilpu BO3HMKAIOIIUX 3aTPyAHEHUSAX IIPU OCBOEHUM AUCLUILIHHBI «JlOKyMEHTHPOBAaHME YIPABIECHYECKOH JEATEIbHOCTHY», IS
HEYCIIEBAIOINX CTYJCHTOB M CTYACHTOB, HE IOCCHIAIOMNX 3aHATHSA, NPOBOJATCS €XKEHEHENbHBIE KOHCYIbTallMM, Ha KOTOpHIE
NPUTIAMAIOTCS HEYCHCBAIONINE CTYACHTHI, a TakKe CTY[ACHTHI, HCHBITHIBAIOIHAE IIOTPEOHOCTh B IMOMOINM IIPEHNOJaBaTeNs IIpu
U3Y4CHUH IUCIUTLIUHEL

IMpu n3ydeHnn qUCHUIUTAHEI « JIOKyMEHTHPOBaHHE YIIPABICHYECKOH eI TEIBHOCTI CIIEIyeT YCBOUTH:

- TOKyMEHTUPOBAaHHOE 00ecTIedeHre MPEANPHUITAN 1 OpraHU3aIlHii;

- COCTaB PEKBU3UTOB JOKYMEHTOB U IIPaBUIIA UX O()OPMIICHUS;

- OpraHM3alIOHHO-PACHIOPAIUTENBHBIE JOKYMEHTBI, IPaBUIIa UX COCTaBIICHUS;

- OpraHM3aIio paboTHI C JOKYMEHTaMHU.

TpebGoBaHMsA, NPEeIBABIACMBIE K BHITIOJHCHUIO KOHTPOJIBHBIX 3aJaHu. [Ipy BEIMOTHEHNH KOHTPOIBHBIX 3alaHUN CIEyeT:

1. ITosryduThb 4eTKUH OTBET Ha BCE BOIPOCHI, COAEPIKALIIECS B KOHTPOJIBHOM 3aJaHUH.

2. MakcuMabHO YETKO M3JI0KUTH CIIOCO0 BBITTOJHEHUS KOHTPOIBHOTO 3aIaHHS.

3. OcopmuTs 3a7aHNE B COOTBETCTBHH C IIPEABSIBICHHBIMH TPEOOBAHUAMH.




4. ITo BO3MOXHOCTH, OCYIIECTBUTH IIPOBEPKY MOTYIEHHBIX PE3yIbTAaTOB.

ITo comacoBaHHMIO € MperojaBaTeNeM WM 10 €ro 3aJaHui0 CTYJAEHTBl MOTYT TOTOBHUTH pedeparbl IO OTHCNBHBIM TeMaM
JucnuiinHbl. OCHOBY [OKIAaJOB COCTABISET, KaK IIPAaBHIIO, COAEp)KAaHME MOATOTOBIECHHBIX CTygeHTaMH pedeparoB. KauecTBo
ydeOHOW  pabOTBI CTYACHTOB MpENOAaBaTeNb OICHMBAET IO pe3ylbTaTaM TECTHPOBAaHMS U  3adeTa. 1ecTHpOBaHHE
OpPraHM30BBIBAE€TCS B KOMIIBIOTEPHBIX KIaccax. Bce BOMPOCHI TECTUPOBAHUS OOCYKHAIOTCS Ha JEKIMOHHBIX U TPAKTHYECKHX
3aHATHAX. IloAroToBka K 3ayeTy MpednojaraeT W3y4eHUE KOHCIEKTOB JIEKIMH, PEKOMEHAYyeMOH NHTepaTypsl M JApYyrux
UCTOYHUKOB, [IOBTOPEHUE MATEPUANIOB TPAKTHUECKUX 3aHATUI.

IIPUJIOXEHNUA




JOMNOJIHEHUS U U3BSMEHEHUS
B20 /20 y4eOHOM roay

AxTryanu3upoBaHHas paboyas mporpaMma paccMOTpeHa M ofo0peHa Ha 3acelaHuH
oT

3aBeAyromuUii BRITYCKAIOMICH Kadempoit

JOINOJTHEHUS U USMEHEHUSA
B20__ /20 yueOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W OJ0OpeHa Ha 3aceIaHhd
oT

3aBenyroluii Belyckaroreil kadgenpoi

JONOJIHEHUSA U U3SMEHEHU S
B20__ /20__ y4eOHOM ropy

AxTyanu3upoBaHHas pabodvas mporpamMma pacCMOTPeHa W OMOOpeHa Ha 3aceIaHHU
oT

3aBeAyromuii BRITTYCKAIOMIeH Kadempoit

JONOJIHEHUSA U UBSMEHEHUSA
B20__ /20 y4eOHOM roay

Axryanu3upoBaHHas pabodas mporpaMma pacCMOTpeHa W O0OpeHa Ha 3aceIaHHd
ot

3aBenyromuii BelTycKaroreit kadenpoi

JOHNOJIHEHHUA 1 U3BMEHEHUA
B20 __ /20___ y4eOHOM roay

AKTyanuzupoBaHHas pabodasi mporpaMMa pacCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBeyrOIUi BBITYCKAIOMICH Kadempoit

JONOJIHEHHUSA U U3SMEHEHUSA
B20_ /20 yueOHOM romy

AxTyanuzupoBaHHass pabodasi mporpaMMa paccCMOTpeHa M 0JI00peHa Ha 3acelaHuu
oT

3aBe/yroIUi BBITYCKAIOMICH Kademapoit

BEIITycKaromei kadempsl, mpoTokon Ne

BBIITycKaromei Kadempsl, mpoTokon No

BBIITycKaromieil kadeapsl, mpoTokoa Ne

BBIITycKarommei Kadeapsl, mpoTokon Ne

BBIITycKaromieil kadeapsl, MpoTokoa Ne

BBIITycKaromieil kadeapsl, mpoTokoa Ne



